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Hosropoackasi 00J1acTpb

AnvuHuctpanus JIIOOBITHHCKOTO MYHUIMNIAJILHOTO PAlOHA

HOCTAHOBJIEHMHE

or 18.01.2023 Ne 34

p.1.JIFOOBITHHO

00 yTBepKIeHHMH THIIOBOI0 A/IMUHUCTPATUBHOI0 perjiaMeHTa

NpeIoCTABICHUS MYHHIHIIAIBHON ycayru «Opranusamnus oTbixa u

0310POBJICHHUS JIeTell B KAHUKYJISIPHOE BPeMsD> HA TEePPUTOPUHA
JIIOBITHHCKOr0 MYHHMIIMNIAJBLHOTO paiiona HoBropojackoii odsiactu

B cootBercTtBUu ¢ (denepanbHbiM 3akoHOM oT 27 wutong 210-d3 «O6
OpraHu3allid TPEJOCTaBIEHUSI TOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT»,
VYkazom I[lpesuaenta Poccuiickoit deneparuun ot 07.05.2012 roma Ne601 «O6
OCHOBHBIX HAIPABJIEHUSAX COBEPIICHCTBOBAHUS CHUCTEMbI TOCYJapCTBEHHOTO
yhnpaBiieHus», AAMuHUCTpaus JIFOOBITHHCKOTO MYHHUIIUIIAILHOTO paiioHa

IHHOCTAHOBJIAET:

l. YTBepauth THUNOBOW aJIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS
MYHULUANAIBHOW ycnyrn «OpraHu3anusi OTAbIXa U O3/I0POBJIICHUSI JE€Tel B
KaHUKYJIIPHOE BpeMs» Ha TEPpUTOpHUH JIFOOBITHHCKOTO MYyHHUITUTIAIHHOTO paiioHa
Hogsropoackoit o6mactu.

2. Onmy6nMkoBaTh MOCTaHOBJICHHE B OtouieTeHe «OQuInaibHbIii BECTHUK» U
pa3MecTUTh Ha O(UIMATIEHOM CaiiTe AIMUHUCTPAIMA MyHHUITUTIATHHOTO pailoHa B
WH(GOPMAITMOHHO - TEJIEKOMMYHUKAITMOHHON ceTu MHTepHeT.

I'maBa
MYHHMIUIIAJBHOIO paiioHa A.A.YcTHHOB



YTBepxkacH
MOCTAHOBJICHUEM AJIMHUHHUCTpALUU
MYHHLIMIAIBHOTO palioHa
ot 18.01.2023 r. N34

TunoBoit AAMUHUCTPATUBHBIN PErJIaMeHT MPeI0CTABICHUSA
MYHUIMIAJbHOU yeayru «Opranusanus oTaAbIXa U
0310POBJICHUS 1eTell B KAHUKYJISPHOE BPeMsD> HA TEPPUTOPUHU
JII00BITHHCKOT0 MyHMIMNIAJIBHOTO pailoHa HoBropoackoi odaactu

Pasznen 1.O0mue nosio:xxeHus
1.1. IIpeamer peryjupoBaHus AAMUHUCTPATHBHOIO perjiaMeHTa

THIIOBOM aJAMWHHCTPATUBHBIM PETJIAaMEHT IPENOCTABICHUS
MYHULANAIBHOW yciayrn «OpraHuzanus OTAbIXa M O3J0pPOBJIEHUSA JETEed B
KaHUKYJIIpHOE BpeMs» (nanee — AJIMUHUCTPATUBHBIN perjaMeHT) pa3padoTaH B
LEJAX MOBBIIICHHUS KayeCTBa U JOCTYNHOCTH INPEIOCTABICHHUS MYHHUIMIIAIbHON
YCIYTH, ONpPEACNSIET CTaHAapT, CPOKM U  IOCIEAOBATEIbHOCTh JIEWCTBUMN
(aIMUHUCTPATUBHBIX OpoLEeaAyp) IPU OCYLIECTBICHUU IOJHOMOYMN IO €€
npenocTaBieHU0 B JIFOOBITUHCKOM MYHHLHMIAIBHOM paiione Hosroponackoi
o0nactu.

Hacrosmumii AJQMUHHUCTPAaTUBHBIN pPETJIAMEHT PETryJIUPYeT OTHOUIEHUS,
BO3HUKAIOLIUE MEXIY Komurerom oOpa3oBaHUs aAMUHUCTpALIU
JIrOOBITUHCKOTO MYHMIIMIIAJILHOTO paioHa (Jajiee-KOMUTET OOpa3oBaHUSA) H
3aBHUTEIIMU Ha MOJYy4YEHHUE MYHULHNAIBHOM YCIyIM IPH IPENOCTABICHUN
MYHHIIUIIAJBHON CITYTH.

1.2.Kpyr 3asButeseit

1.2.1.3asBuTenssMu Ha NMPEIOCTABICHUE MYHHUIIMIIATBHON CIIYTH SIBISFOTCS
poauTenu (3aKOHHBIE MPEJCTABUTENN) OTIEIbHBIX KaTeropuil nered (manee —
3asBUTEIN):

- nas jgereil paOOTHUKOB OFOJKETHBIX OpraHu3aluil, (UHAHCHUPYEMBIX 3a
CUET CpeACTB OIOJIKETOB BCEX YPOBHEW, W APYrMX OpraHu3anui, (PMHAHCOBOE
IIOJIO)KEHHE KOTOPBIX HE MO3BOJISIET UM OIUIAYMBATh CTOMMOCTB ITyTEBKH B TaKHUE
nareps.

1.2.2.Nutepecel 3asBUTENEH, yKa3aHHbIX B IyHkTe 1.2.1. Hacrosuiero
AJMUHHCTPAaTUBHOTO pETJIAMEHTa, MOTYT MPEACTaBIATh JIMIA, OO0JafaroIine
COOTBETCTBYIOIIUMH MOJTHOMOYHUSIMHU.

1.3. TpedoBanus kK nopsiAKy HH(GOPMHUPOBAHNSA O MPEIOCTABICHUN
MYHUIMNAJIbHON YCJAYTH



1.3.1.UadopmupoBanue o MOpSAKE MPEAOCTABICHUS MYHHUIIUIAIBLHOM
YCIIYTH OCYLIECTBIISIETCS:
l)HenocpencTBEHHO NpHU JUYHOM Ipueme 3asBurenss B Komurere oOpaszoBaHus
(mamee — VYNOJIHOMOYEHHBIH OpraH) WIA MHOTOQYHKIIMOHAJIBHOM LEHTpE
OPEIOCTaBICHUSI TOCYAApCTBEHHBIX W MYHUIMIAIbHBIX YyCIyr (naisee —
MHOTO(YHKIIMOHAJIbHBIN LIEHTD);

2)o tenedoHy B YIOJTHOMOUYEHHOM OpraHe WX MHOTO(YHKIIMOHAIEHOM
LEHTpE; MHCbMEHHO, B TOM UYHCJE TOCPEACTBOM DJIEKTPOHHOM IMOYTHI,
(hakCUMHIIBHOM CBA3H;

3)mocpencTBOM  pa3MelieHUus] B OTKPBITOW U JIOCTYMHOU  ¢opme
uH(pOpMaIIH:

-B (QefepanbHOil ToCyIapcTBEHHON MHGOpMAIMOHHON cucteme «EmuHbiii
HopTaJl  TOCYJApCTBEHHBIX M MYHUIMNAIbHBIX  ycayr  (QyHKUuN)»
(https://www.gosuslugi.rw/) (manee — ETIT'Y);

-B  pErHOHAJbHOM  TOCYJAapCTBEHHON  HMH(POPMAIMOHHOM  cHCTEME,
00ecreynBaroIle MpeI0CTaBIeHUE B 3JIEKTPOHHONW (OpME TOCYyAAPCTBEHHBIX U
MYHUIMOAIBHBIX YCayr (mpu HanuuuK) (nanee — PIITY);

-Ha opumanbHOM caire Y10JIHOMOYEHHOTO oprasa
(https://komobrlub.edusite.ru/p29aal. html);

-MIOCPEACTBOM pa3MelleHus] HHPOpMAlMK Ha MHPOPMALMOHHBIX CTEHIaX
Y10JIHOMOYEHHOT'O OpraHa Ui MHOTO(QyHKIIMOHAIBHOTO IIEHTPA.

1.3.2.UadopmupoBaHue OCYIIECTBIISIETCS IO BOIIPOCAM, KACAIOIIIUMCS

1)cocob60B mojgauM 3asBIEHUS O TMPEAOCTaBICHUM MYHULUNAIbHON
YCIIyTH;

2)aapecoB YIOJTHOMOYEHHOTO OpraHa M MHOTO()YHKIIMOHAIBHBIX IIEHTPOB,
oOpalieHre B KOTOpble HEOOXOAMMO JIs NPENOCTaBICHUS MYHHUIMNAIbHON
YCIIyTH;

3)cnipaBouHoi HMH@pOpMaMu O paboTe YIOJTHOMOYEHHOrO OpraHa
(CTPYKTYpHBIX MOJpA3AeIeHU Y TOJTHOMOYEHHOTO OpraHa);

4)1IOKyMEHTOB, HEOOXOJUMBIX JUIsl MPEAOCTABICHUS MYHHUIHUIAIBLHOU
YCIIyTH U yCIIyT, KOTOpHBIE SBIISIOTCS HEOOXOJIUMBIMU U
00s3aTENIbHBIMU IS IPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH;

S)nopsiika U CPOKOB NPEIOCTaBICHUS MYHMIMIAIBHON YCIYTH; MOPSIKA
IOJIyYEHMSI CBEICHHH O XOJE€ pPAacCMOTPEHHUs 3asBIICHHS O IPEIOCTaBICHUU
MYHUIUNAIBHOW YCIYTM U O PE3yJNbTaTax MPEJOCTABICHHUS  MYHHULIMIIAIBHON
YCIIyTH;

6)o  BoIpocam [PEIOCTaBICHUS yCIIyT, KOTOpBIE ABIIFOTCS
HEOOXOAMMBIMH U 00SI3aTENbHBIMH JUISI TPEIOCTABICHUS MYHHUIMIAIbHOU
YCIIyTH;

7)nopsimka  nocyAaeOHoro  (BHecyAeOHOro) oOajJoBaHUsI  JIEUCTBUUN
(Oe3meicTBUs) JOJKHOCTHBIX JIMI, W NPUHMMAEMbIX HMH pEIIeHUH Mpu
PeI0CTaBICHUU MYHUIIUTIAIBHON YCIIyTH.

[Tonyyenue uHpOpMaLUK MO BOMPOCAM MPEAOCTABICHUS MYHUIIUTIATHLHOU
YCIIyTH u YCIIYT, KOTOPBIE SIBISIIOTCS HEOOXOIUMBIMHU U 00s13aTEIbHBIMU



http://www.gosuslugi.ru/)
https://komobrlub.edusite.ru/p29aa1.html

JUTSI TIPETOCTABJICHUS] MYHUIIMITAIbHON YCITYTH, OCYIIECTBIISETCS OECIIaTHO.

1.3.3.1lpu yctHOM oOpamieHnu 3asBuTesass (JIMUHO WM MO TeiaedoHy)
JOTHKHOCTHOE JIUIIO YTOTHOMOYEHHOTO oprasa, pabOTHHK
MHOTOYHKIIMOHAIBHOTO ~ IICHTpPAa, OCYIISCTBIAIOIMNNA  KOHCYJIBTHPOBAHHE,
OJAPOOHO M B BEXKIIMBOU (KOPpEeKTHOI) hopme HHPOPMUPYET OOPaTUBIIECTOCS T10
MHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha  TenedoOHHBII 3BOHOK JOJKEH HA4YUHATBCS  C
uHbOpMAIlMM O HAaWMEHOBAaHMM OpraHa, B KOTOPBIM TO3BOHWI 3asBUTEINb,
dbamunmm, WMEHH, oT4decTBa (TOCIETHEE — TPU HATWYUH) H JIOJDKHOCTH

CHEIHNATUCTAa, IPUHIBIIETO TeIe(POHHBII 3BOHOK.

Ecnmm  pgomxHOCTHOE MU0  YHOJHOMOYEHHOTO OpraHa HE  MOXKET
CaMOCTOATENLHO J1aTh OTBET, TEIE(POHHBIA 3BOHOK JOJDKEH OBITh MEepeapecoBaH
(mepeBelleH) Ha JpPYroe JOJDKHOCTHOE JIMLO WM K€ OOpaTHBIIEMYCS JIUILY
JOJKEH OBbITh COOOIIeH TeaedOHHBI HOMEp, MO KOTOPOMY MOXHO Oyjaer
MOJIyYUTh HEOOXOUMYIO HH(OPMAIIHIO.

Eciu moaroroBka orBera TpeOyeT MPOAOIIKHUTEIBHOIO  BpPEMEHH,
JNOJDKHOCTHOE JIMLO MpeJyiaraet 3asBUTENI0 OJWH U3 CIEAYIOIINX BapUaHTOB
NaJIbHEHUIINX JCHCTBUI:

U3JI0KUTH OOpallleHre B TUCbMEHHON (popMe; Ha3HAaYUTh APYTroe BpeMms IS
KOHCYJIbTAlIUM.

JIOJOKHOCTHOE MO YTOJHOMOYEHHOTO OpraHa HE BIIPABE OCYILECTBIIATH
MH(GOPMHUPOBAHNE, BBIXOJAIIEE 3a PAaMKHU CTaHAAPTHBIX TMPOLEAYp U YCIOBUU
MPEAOCTABIEHUS MYHULIUIIAILHON YCIyTH, U BIMSIONIEE IPSIMO WJIM KOCBEHHO Ha
OPUHUMAEMOE pELICHUE.

[Ipo1oKUTENEHOCT  UH(DOPMUPOBAHUS no TeneoHy HE JOJKHA
npeBbiaTth 10 MUHYT.

NudopmupoBaHre OCyIIECTBISETCS B COOTBETCTBUHU C Ipa)MKOM MpHUeMa
IpaXk/IaH.

1.3.4. Tlo nuckMeHHOMY OOpaIieHut0 3asBUTEINS JOJKHOCTHOE JIUIIO
YOTHOMOYEHHOT0 OpraHa, OTBETCTBEHHOE 3a IMPEAOCTABICHUE MYHUIIUIIAIBHON
YCIIyTH, MOAPOOHO B MUCbMEHHOU (PopMe pazbsCHSAET IPaKJAHUHY CBEACHHS 10
BOIIpOCaM, YyKa3aHHbIM B MyHKkTe 1.3.2. Hacrosmero AJAMUHHUCTPATUBHOTO
perjiaMeHTa B TNOpsAKE, YCTaHOBIEHHOM delnepallbHbIM 3aKOHOM OT 2 Mas
2006 1. Ne 59-@3 «O nopsigke paccMOTpeHus: oOpaleHui rpaxaan Poccuiickoit
Oenepanun» (nanee — enepanbHbiil 3akoH Ne 59-D3).

1.3.5.Ha EIII'Y pa3sMenalTCs  CBEICHHUs], NMPETyCMOTPEHHBIE
[TonoxenueM o ¢eaepaqbHONM TrOCYIapCTBEHHON HMH(POPMALMOHHON CcHUCTEME
«®DenepasibHbIE  pEECTp  TOCYJNAPCTBEHHBIX M MYHULMIAIBHBIX  YCIYT
(pyHkuit)», yTBEpKIEHHbIM mocTaHoBiIeHueM I[IpaButensctBa Poccuiickoi
Oenepanuu oT 24 okTs10psa 2011 1. Ne 861.

Hoctyn K wuHpOpMaMM O CpPOKaXx U TOPSAIKE MPeJaoCTaBICHUs
MYHUIIUTIAIBHOW YCITYTU OCYHIECTBISETCS 0€3 BBIMOJIHEHUS 3asBUTENIEM KaKHX-
ambo TpeOoOBaHMIL, B TOM uYucie ©O€3 UCIOJb30BAHUS MPOTPAMMHOTO
o0ecrnieueHus, ycTaHOBKa KOTOPOT0 Ha TEXHUUYECKUE CPEJICTBA 3asBUTENS TpeOyeT
3aKJIFOUEHUS JIMIEH3MOHHOTO WM MHOTO COIVIAIeHHWs] ¢ IMpaBooOIazaTesieM



OpOrpaMMHOr0  oOecHeueHus, MpeayCMaTpUBAIOIIErO0  B3UMaHHE  IUIATHI,
PErHCTpAlMI0O WJIM aBTOPHU3ALMIO 3asBUTENSI WIM [PEAOCTaBICHUE WM
MEPCOHANIBHBIX JTAHHBIX.

1.3.6.Ha o¢puunansHOM caiiTe YIOJIHOMOYEHHOIO OpraHa, Ha CTE€HJaX B
MECTax MPeIOCTaBICHUS MYHULIUIIAILHON YCIYTHM U YCIYT, KOTOPBIE SIBIISIOTCS
HEOOXOIUMBIMU W 00A3aTENbHBIMU ISl MPEJOCTABICHUS TOCYIapCTBEHHOMN
MYHUIMNAIBHOW YCIYTH, U B MHOTO(YHKIMOHAJIBbHOM IEHTPE pa3MeIlaeTcs
cJelyIolas CripaBOvHast HHpOpMalus:

0 MecTe HaxOXJeHHus U rpaduke paboThl YIOJIHOMOUYEHHOTO OpraHa U ero
CTPYKTYPHBIX  TOJpPA3ACIICHUH,  OTBETCTBEHHBIX  3a  MPEIOCTaBIICHUE
MYHULMTNIATBHOM YCIIYTH, a TAK)K€ MHOTO(YHKIIMOHAIBHBIX [IEHTPOB;

CIPaBOYHbIE TeIE(POHBI CTPYKTYPHBIX MOAPA3ACICHUN YTIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEJOCTABICHHE MYHHUIMNAIbHOW YCIyTd, B TOM
yucie Homep TenedoHa-aBronHdpopmaTopa (Mpy HATUUHUN);

azpec opUIMAIBHOTO CaifTa, a TaKkKe AJIEKTPOHHOU MOoUThl U (WiH) (OpMbI
oOpaTHOM cBs3U YTIOJIHOMOYEHHOTO Oprana B cetu «IHTepHeT».

1.3.7.B 3anax oxxuaaHusi YTOJIHOMOYEHHOI'O OpraHa pa3MenarTcs
HOPMAaTHBHBIC IIPABOBBIE AKTHI, PETrYJUPYIOIIHE MOPSJOK IPEAOCTABICHUS
MYHUIUNIAIBHON YCIYTH, B TOM 4MCJIe AIMAHUCTPATUBHBIN PETJIAMEHT, KOTOPBIE
1o TpeOoBaHUIO 3assBUTENS MPEJOCTABISIOTCS €My JUIsl O3HAKOMJICHHSL.
1.3.8.Pa3memienne mHbOpMAK O TOPSIKE TPEIOCTABICHUS
MYHHUIIMNIAJIBHOW YCIyTM Ha WHGOPMALMOHHBIX CTEHJaX B IOMEIICHUU
MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpAa  OCYILUECTBISETCS B  COOTBETCTBHM  C
COJIAIICHHEM, 3aKIIOYEHHBIM MEXAY MHOIO(QYHKIMOHAIBHBIM LIEHTPOM U
YTOIIHOMOYEHHBIM OPraHOM C Y4Ye€TOM TpeOOoBaHMM K HWHGOPMHPOBAHUIO,
YCTaHOBJIEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.
1.3.9.Mndopmanuisi 0 Xo/1€ pacCMOTPEHHUS 3asBJICHUSI O MPEIOCTABICHUU
MYHULANAIBHOW YCIYTM W O pe3yJbTaTax MPEJOCTaBICHUS MYHUIUIIAIbHON
YCIYTH MOXET OBbITh IMOJy4YeHa 3asBHUTENIeM (€ro MpejCcTaBUTEIEM) B JIUYHOM
kabunere Ha ETI'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOAPA3ACICHUN
YIOJTHOMOYEHHOTO OpraHa MHpu oOpallleHuu 3asBUTENs JUYHO, MO TeJe(oHY,
IIOCPEACTBOM 3JIEKTPOHHOM ITOYTHI.

Pazgeu II. Crangapr npegocraBjieHMs MyHMIMIIAJIbHON YCIYIH
2.1.HaumenoBanue Y ciayru

2.1.1 MynununansHas yciyra «Opranu3ainus OTJabIxa W 03J10POBJICHUS
JIeTeil B KaHUKYJIIPHOE BPEMs» BKJIIOYAET B CEOsI:

MPEAOCTABICHUE KOMIIEHCAllUM CTOMMOCTH MYTEBKM B OpraHU3aluu
OTAbIXa Je€Ted M HX O3JOpPOBICHHUS, PACIIOJIOKEHHBIE HA TEPPUTOPUHU
Hosropoackoit ob6mactu u BHeceHHble B Peectp opranuszanuii oTnpixa u
O3JIOPOBJICHHSI JIETEM CO CPOKOM IIpeOBbIBaHUS HE MEHee 7 JHEW B MEePHO.]
BECEHHUX, OCEHHUX, 3UMHHUX KaHHUKYJ U He Oojiee ueMm 3a 21 1eHb B MEpUOA
JIETHUX KaHUKYJ I JeTel B Bo3pacTe OT 7 10 17 neT BKIFOYUTEIBHO.



2.2. HaumeHoBaHHe OpraHa MecTHOI'0
CaMOYIIPaBJICHUS, IPEI0CTABISIOMIECI0 MYHUIMIIAJBHYIO YCJIYTY

2.2.1.MynununanbHas ycinyra npepocrasiserca: Komurerom
oOpa3oBaHus aAMUHUCTpaluu JIFOOBITHHCKOTO MyHUIIMIIAILHOTO paiioHa.
Komurer o0Opa3oBanusi pacrnofiokeH 1o aapecy: HoBropopackass o0nacTs,
pn. JIroObITHHO, yi1. CoBeTOB, 10M 29.
Odunmaneshelii caitt: http://www.komobrlub.edusite.ru.
Anpec »snexkTpoHHOW mouThl: komlub2@yandex.ru KoHTakTHbIE TENEPOHDL:
(881668) 62-310 (nobaBounsie: 6607; 6610; 6626)
Tenedon-aBronH(pOpMaTOp OTCYTCTBYET
Pexxum pabotsl ¢ 8.00 no 17.00, obenennsiii nepepsiB ¢ 13.00 no 14.00.
BoixoniHbIe 1HU: cy000Ta, BOCKPECEHBE
2.2.2.1lpn npenocTaBiIeHN MYHULIMIAIBHON YCIYTH Y IOJITHOMOYEHHOMY
opraHy 3amnpeiaercsi Tpe0oBaTh OT 3asBUTEIIS OCYIIECTBICHUS IEUCTBUNA, B TOM
YKCJI€ COTJIACOBAHUN, HEOOXOAUMBIX JJIS MOJYYEHUS! MyHUIUNAIBHOU YCIyTu U
CBSI3aHHBIX C OOpallleHHEeM B MHbIE TOCYIapCTBEHHbBIE OPraHbl U OpraHu3allui, 3a
UCKIIFOYEHUEM IIOJYUYEHHS YCIyT, BKJIIOYEHHBIX B IEPEUYEHb YCIYT, KOTOpPbIE
ABJISIIOTCS. ~ HEOOXOAMMBIMM M 0Os3aTENbHBIMM  JJII  MPEJOCTaBIICHUS
MYHULHANAIBHON YCITyTH.

2.3.0nucanue pe3yjbTaTa NPpeAOCTABJICHUS MYHHMIUNIATbHON
yCJIyru

2.3.1.Pe3ynbTaToM npeaocTaBICHUsI MyHULUIIAIbHON YCIYTH SIBIIAETCA:

2.3.1.1.Pemenne o nmpeaocTaBieHUH MYyHHUIMIIAIBLHOW yCcIyru o dopme
cormacHO [Ipumoxenmtro Ne 1 k  Hacrosmemy AIMHHHCTPATUBHOMY
pErjlaMeHTy, B TOM YHUCJIE€ B 3JIEKTPOHHOU (hopme B JTMYHBINA KaOMHET 3asiBUTEI,
B CJIy4ae nojauu 3assieHus dyepes3 EIITY.

2.3.1.2.Pemienue o nNpeaoCTaBICHUN MYHHUIIMIAIBHONW YCIyrd 1o ¢dopme
cormacHo [Ipumoxennto Ne 2k  HacrosmieMy AJIMHHUCTPAaTUBHOMY
pErjJamMeHTy, B TOM YUCJIE B 3JIEKTPOHHOHN (hopMe B TUUHBIN KaOUHET 3asBUTEIN,
B cllyyae rnojauu 3assienus yepes EITY.

2.3.1.3.Pemenue 00 oTKa3e B MPEJOCTABICHUH MYHHUIIMIAIBHON YCIyTH
cormacHo Ilpunoxkenutro Ne 3k HacrosmieMy AJIMHHUCTPATUBHOMY
perjJamMeHTy, B TOM YKCJIe B 3JIEKTPOHHOHN (opMe B TUUHBIN KaOuHET 3asBUTEIN,
B Cilydae nojauu 3assieHus yepes EINTY.

2.4.Cpok npeaocTaBjeHHsI MYHUIIMIIAJIbHON YCJIYTH, B TOM YHCJIE C
y4eToM HeoOXO0IMMOCTH 00pallleHlsl B OPraHU3alM1, YIACTBYIOIIHE B
NpeaoCcTABJIeHUH MYHUIIUNIAJIbHON YCJIYTH, CPOK
NPUOCTAHOBJIEHUS MPEAOCTABJICHNSI MYHUIIUNIAJIbHOM YCJIYTH, CPOK
BbIIauM (HANIPAaBJIEHUS) JOKYMEHTOB, SABJISIIOIINXCS Pe3yJbTaTOM



NpeIoCTABJIEHUA MYHUIMNIAJIBHON yCIyTru

2.4.1.3asgBneHnss O NPEAOCTABICHUU YCIYTH PacCMaTpPUBAKOTCS

YTOIHOMOYEHHBIMUA OpraHaMu B CpOK He Ooisiee 6 paboumx AHEW co OHSA HX
NOJIyYEHUS, B TEUEHUE KOTOPOTO:

PETUCTPUPYETCS 3anpoc 3asBUTENSI O MPEIOCTABICHUM MYHULHIIAIBHOU
YCIIyTH;

3alpoC  paccMaTpUBaeTCs  OpPraHU3alMsAMH,  Y4YacTBYHOIIMMH B
IIPEAOCTABICHUN MYHULIMIIAIBHOMN YCIIyTH;

OPUHUMAETCS pellleHue O TpefocTaBieHMH Jubo 00 oTkaze B
IIPEAOCTABICHUN MYHULIMIIATIBHON YCIIyTH.

CocraB, MOCI€I0BATEILHOCTh U CPOKU BBIIIOJIHEHUS aJMUHUCTPATHUBHBIX
npouenyp (OEHCTBUI) MNpU  NPENOCTABICHUM  MYHULUIIAIBHOM  YCIyru
ycraHoBiieHbl B Ilpunoxkenum 6 K HacrosAmeMmy AJIMUHHUCTPATUBHOMY
pErIaMEHTYy .

B cpok, He npeBbImatonuii 6 pabounx JHEN CO JHS PEerucTpaluy 3asBICHU
U JIOKYMEHTOB, HEOOXOJAMMBIX /JIs MPEAOCTABICHUS MYHUUMIAIBHON YCIyTH,
YTOJIHOMOYEHHBI OpraH HampaBisieT 3asBUTENIO CIOCOOOM YKa3aHHOM B
3asBJICHUM, OJMH W3  pe3yibTaToB, YyKa3aHHbIX B  ImyHKTe 2.3.1
AJIMUHUCTPaTUBHOTO PETIaMEHTA.

2.5.HopmaTHBHbIEC IPABOBBIEC AKTHI, PeryJTHPYyOIIHe PeI0CTABIeHHE
MYHHMIUNAJIBHON YCJIYI'H

2.5.1. IlepeyeHp HOPMATHBHBIX NPABOBBIX AKTOB, PETYJIUPYIOLIUX
pe0CTaBICHUE MYHULIMNAIBHON YCIyTH pa3MeniaeTcs Ha
opunpanbHoMm caiite Komwutera oOpaszoBanusi, B cetu «MHTepHEeT», B
dbenepanbHOl rocyaapcTBeHHONM uHMOpManMoHHONW cucreme «®dDenepanbHbIi
peecTp TOCyJapCTBEHHBIX U MyHULIIMNAIBHBIX YCayT (dhyHkiui)» u Ha EITTY:

®denepanbHbii 3ak0oH oT 27 mroist 2010 . Ne 210-d3 «O6 opranuzamnuu
NPEIOCTaBICHUSI TOCYJAapCTBEHHBIX W MYHUIMNANBHBIX yCIyr» (maisee —
®enepanbHbiil 3ak0oH Ne 210-D3);

denepanbHbii 3akoH 0T 24 utong 1998 1. No 124-03 «OO0 OCHOBHBIX
rapanTusx npaB pebenka B Poccuiickoit deneparumny;

OenepanbHblii 3aKk0H OT 6 OKTsIOps 1999 1. Ne 184-d3 «OO6 oO0mmx
MPUHINANAX  OpraHMu3alldd  3aKOHOAATENbHBIX  (IPEACTAaBUTENbHBIX) U
UCIIOJIHUTEIBHBIX OPraHOB TOCYAApCTBEHHOW BiacTH cyObekToB Poccuiickoi
Oeneparun» (Genepanbubiii 3aKk0H 0T OKTAOpst 2003 1. Ne 131-D3 «O6 obmux
NPUHIMIIAX  OpraHW3allMM  MECTHOro  camMoymnpaBieHus B Poccuiickoi
deneparumy).

2.6.UcuepnbiBaroniuii nepevyeHb J0KYMEHTOB U CBeJIeHHH,
HEeO0XO0MMBbIX B COOTBETCTBMH C HOPMATHUBHBIMH NMPABOBLIMH AKTAMM /ISl
NpeIoCcTaBIeHU MYHUIIMIIAJbHOM YCJIYTH H YCJIYT, KOTOpPbIE ABJISIIOTCS
HEO0X0AMMBIMH U 00S13aTeJIbHBIMHU /ISl IPEI0CTABJIEHUS MYHHUIMIIAJIbHOM
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YCJIYTH, MOAJIeKANUX NPeACTABICHUIO 3asiBUTEJIEM, CIIOCOOBI MX MOJIYy4YeHH s
3asiBUTeJIeM, B TOM 4YHCJIe B JJIEKTPOHHOU (popMe, MOPSAOK UX
NpeACTABJICHHS

2.6.1.J1y11 nosry4eHus MyHHULIMNAIBHOM yCIyTH 3asBUTENb IIPEACTABIISAET:

2.6.1.1.3asB1eHue 0 MPeAOCTaBICHUN MyHUIIMNIAIBHON YCIyTH 10 (popme,
cornacHo [Ipunoxxenuro Ne 4 k HacTosiieMy AJAMUHUCTPATUBHOMY PETJIAMEHTY.

B ciuywae wHanpaBnenuss 3asBinenust nocpenactsom  EITY  (PIITY)
dbopMuUpOBaHUE  3asABJICHUS  OCYIIECTBIAETCA  MOCPEACTBOM  3alOJTHEHUS
uHTepaktuBHOM  Qopmer  wHa  EIII'Y (PIII'Y) ©6e3  HeoOXoauMocTu
JOTIOJTHUTEIIBHOM ITOJIa4uH 3asBJICHUS B KaKOH-IM00 HHOU (opMme.

B 3asgBienuu Takke yKasbIBae€TCS OJMH U3 CIEAYIOUMX CIIOCOOOB
HaIpaBJICHUS PE3yJIbTaTa MPEJOCTABICHUSI MyHUIIUIIAIbHOW YCIYTH:

B (hopMe ANEKTPOHHOTO AOKyMeHTa B JinuHoM kabuHete Ha EIIT'Y (PIITY);
JOTIOJTHUTENIBHO Ha OyMa)XHOM HOCHUTENIE B BHJIE pacledyaTaHHOTo IK3EMIUIIpa
ANIEKTPOHHOTO JOKyMEHTA B YTIOJTHOMOYEHHOM OpraHe, MHOTO(YHKIMOHAIbHOM
LEHTPE;

Ha OyMa>KHOM HOCHTEIEe B Y1oJIHOMOYEHHOM oprasxe,
MHOTO(YHKIIMOHAJILHOM IIEHTpE.

2.6.1.2.JI0KyMEHT, yIOCTOBEPSIOIIMMI JIMYHOCTD 3asABUTENS, TPEACTABUTEIIA.

B cnywae wHanpaBnenus 3asBieHus nocpeactsom EIIY ceepenus wus
JOKYMEHTa, YAOCTOBEPSIOLIErO0 JIMYHOCTh 3asiBUTENs, (DOPMUPYIOTCS MpHU
NOATBEPKJACHUU Y4eTHOM 3amucu B EauHoil cucreme wujeHTUDUKALMKM U
ayteHtudurkanuu (manee — ECHMA) u3 coctaBa COOTBETCTBYIOIIUX JIAaHHBIX
yKa3aHHOW YUYeTHOW 3alMCH M MOTYT OBITh MPOBEPEHBI MYTEM HAMpaBJICHUS
3ampoca € HCMOJIb30BAHUEM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aumoiericTBusl. CTaTyc y4eTHOM 3amucH T0JbKeH ObITh «[loaTBepkaeHHas.

B cnywae ecnu 3asBiIeHME MOJAETCS NPEICTABUTEIEM, TOMOJHUTEIBHO
MPEAOCTABISAETCA JTOKYMEHT, MOATBEPKIAIOIIMIA TOJIHOMOYHS NpPEICTaBUTENS
JIENCTBOBATh OT UMEHHU 3asiBUTEIIS.

2.6.1.3.3aaBneHus U npuilaraeMble JOKYMEHTBI, YKa3aHHbBIE B ITYHKTax
2.7.1.1. n 2.6.1.2 HacTosiIeTO AIMUHUCTPATUBHOIO PEMVIAMEHTA, HAIIPABIISIOTCS
(momatorcs) B YNOJHOMOYEHHBIM OpraH B JJIEKTPOHHOW ¢opMe myTeMm
3anoJiHeHUs (POpPMBI 3arpoca yepe3 JudHbii kabunet Ha EIIY (PIITY).

2.7.AcuepnbiBaouuii nepeyeHb J0KYMEHTOB U CBEJACHHH,
HE00XOAMMBIX B COOTBETCTBHM C HOPMATHBHBIMH IPABOBBIMHM aKTAMU
JJIA IPeJ0CTaBACHUs] MYHUIUIIAJIBLHON YCJIYI'H, KOTOPbIE HAXOAATCH B
pacnops’KkeHHH rocy1apCcTBeHHBIX OPraHOB, OPraHOB MECTHOI'0
CaMoOyINpaBJIeHUS U HHBIX OPraHOB, YYACTBYIOIIHUX B NPEA0CTABJICHHH
rocyJapCcTBeHHbIX HJIM MYHHIUIIAIbHBIX YCIYT

2.7.1.IlepeyeHb JOKYMEHTOB, MOATBEPKIAOIINX MPaBO 3asBUTENS Ha
MOJIyYEHHE YCIYTd, B TOM 4YHUCJIE NPUHAUICKHOCTH PEOCHKAa K KaTeropusiM,
ONPEAEIECHHBIM B MyHKTE 1.2. HacTosimero AIMUHUCTPATUBHOIO PETJIAMEHTA:



-CIIpaBKa ¢ MecTa pabOThl POJUTENS (3aKOHHOTO MIPEICTABUTENIA);
2.7.2.1lpn mpenocTaBIECHUM MYHHUIMNAIBHOW YCIIyI'M 3alperaercs
TpeOOBaTh OT 3asIBUTEIIS:
2.7.2.1.1IpencraBieHus JOKyMEHTOB U MHPOPMALIMK WUIH OCYIIECTBIEHUS
NEHUCTBUM, TNPEICTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMU  TMPAaBOBBIMU  aKTaMH,  PETryJUPYIOUIUMU  OTHOIIEHUS,
BO3HUKAIOLIUE B CBSI3U C IPEIOCTABICHUEM MYHUIIMIAIBHON YCIIyTH.
2.7.2.2.IlpencraBneHus JOKYMEHTOB M HWH(OpPMAIMH, KOTOPHIE B
COOTBETCTBHM C HOPMAaTHMBHBIMU NpaBoBbIMU akTamu Poccuiickon ®denepaunuu,
HOPMATUBHBIMH TPAaBOBBIMH aKkTaMu JIFOOBITHHCKOTO MYHMIIMIIAJILHOTO paioHa,
MyHULMIIATbHBIMHA PABOBBIMU aKTaMU AJAMUHUCTpALUH JIFOOBITUHCKOTO pailoHa
HaXOJATCA B PACIHOPSHKEHUH OPraHOB, MPEAOCTABISIONIMX MYHULHUIAIBHYIO
yCIIyTY, TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBIEHUS U (MJIH)
NOJIBEIOMCTBEHHbIX ~ T'OCYJapCTBEHHbIM OpraHaM © OpraHaM MEeCTHOI'O
caMOyITIpaBJIeHUs OpraHu3alui, Y4acTBYIOIIMX B pe10CTaBICHUU
MYHULHANAIBHBIX YCIYT, 3@ MCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbu 7 @enepanbHoro 3akona Ne 210-D3.
2.7.2.3.1lpenoctaBneHusi Ha OyMa)KHOM HOCHUTEJE JIOKYMEHTOB H
uHbOpMaIK, DJIEKTPOHHBIE O00pa3bl KOTOPBIX paHee ObBUIM 3aBEpEHbl B
COOTBETCTBHM C MYHKTOM 7.2 yactu | ctateu 16 @enepanbHoro 3axkoHa No
210-®3, 3a HCKJIIOYEHHEM  CIy4YaeB, €CIM  HAHECEHHWEe OTMETOK Ha
TaKH€ JIOKYMEHTBl JMOO HX MW3BbATUE SBISIETCS HEOOXOAMMBIM YCIOBHUEM
MPEAOCTaBIEHUsI YCIYTM W MHBIX CIy4YaeB, YCTAHOBJIEHHBIX (helepalbHbIMU
3aKOHaMH.
2.7.2.4.IlpeacraBiieHusi JOKYMEHTOB U MH(GOPMALIMK, OTCYTCTBHE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh NpPHU MEPBOHAYAILHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUIIMNAIbHON
yclyr, 0o B IPEAOCTABIECHUN MYHULHATAITBHOM yCIIyTd, 3a
UCKIIFOYEHUEM CIIETYIOIINX CIy4acB:

-U3MEHEHHE TpeOOBaHUM HOPMATUBHBIX IMPABOBBIX AaKTOB, KAaCalOLIUXCS
IPEIOCTAaBICHUS MYHULMNAIBHOW YCIYrH, IOCJE€ IEPBOHAYAIbHOW IOAAYU
3asIBJIEHUS O MPEAOCTABIEHNN MyHULIUIIAJIbHON YCIyTH;

-HaJInYue OMMOOK B 3asIBJICHUH O MPEIOCTABICHUN MyHULMIIAIBHON yCIyTH
U JIOKYMEHTax, TOJIaHHbIX 3asBHUTENIEM IIOCJI€ IEePBOHAYAILHOIO OTKa3a B
npreMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS TOCYAapCTBEHHOM
MYHUITUTIATBHONW YCIyTH, IMOO B MPEIOCTaBICHUN MYHULIUIIAIBLHON YCIyTU U HE
BKJIFOUECHHBIX B IIPEJICTABIICHHBIN paHEe KOMIUIEKT JIOKYMEHTOB;

-UCT€YEHHE CPOKa ACHCTBUA JOKYMEHTOB WJIM W3MEHEHHE HH(OpMaIUU
[oCJIe MEPBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIWMBIX IS
OPEIOCTaBICHUS ~ MYHHMIMNAIBHOM  yCIOyru, JmbOO B  IPEIOCTaBICHUU
MYHULUIIATBHON YCITYTH;

-BBISIBJICHHE JIOKYMEHTAJIbHO MOATBEPKAECHHOTO (pakra (IPHU3HAKOB)
OIMKUOOYHOTO WM MNPOTUBOMPABHOTO JeHCTBUS (O€37eHCTBUS) TOTKHOCTHOTO
biZinel VY10JIHOMOYEHHOTO oprasa, CITy>Kallero, paboTHHKa
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, pabOTHUKA OpraHu3aluy, MPeayCMOTPEHHOU



yacteto 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, mpu nepBoHavyaIbHOM
OTKa3e B TMpueMe JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUS
MYHULIMOAIBHON yCIYTH, JTU0O B MPEIOCTABICHUN MYHUIUMIAIBLHOW YCIyTH, O
YeM B MHCBMEHHOM BHJE 3a MOJIMUCHIO PYKOBOJIUTENIS YTOJIHOMOYEHHOTO
opraHa, pyKOBOJUTEJSE MHOTO(PYHKIIMOHAJIILHOTO ILIEHTpa MpPH TMEepPBOHAYATHLHOM
OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl  TPEJAOCTABJICHUS
MYHUIUMAIBHOW YCIYTH, JIMOO PYKOBOJWUTENS OpraHU3AIMKU, MPEeayCMOTPEHHON
yacteto 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, yBemomusieTcs
3asBUTEIIb, a TAKKE MIPUHOCSATCS U3BUHEHUS 3a JIOCTABJICHHBIC HEY00CTBa.

2.8.UcuepnpiBaOIIMii NepedyeHb OCHOBAHMH /IVIsl 0TKAa3a B IpUeMe
JTOKYMEHTOB, HE0OXOAUMBIX J1JIsl PeI0CTABIEHUS MYHUIIUNIAJIbHON YCIYTH

2.8.1.0cHOBaHusIMH JI OTKa3a B IIPUEME K PACCMOTPEHUIO JOKYMEHTOB,

HEOOXOIUMBIX JIJIsl TPEOCTABIECHUSI MyHUIIUIIAILHON YCIyTH, SBISIOTCS:

2.8.1.1.IlpencraBieHuble B 2JEKTPOHHOU (PopMe TOKYMEHTBI, KOTOpPbIE
noJalTcsl  3asBUTENIEM BHE PAaMOK MEXKBEIOMCTBEHHOI'O  JJIEKTPOHHOTO
B3aMMOJICHCTBHS, COAECPKAT MOATBEPKACHNS, HATMYUE KOTOPBIX HE MO3BOJISET B
[OJTHOM OOBEME HCIOJIb30BaTh MH(POPMAIMI0 U CBEICHMS, COJEpKalluecs B
JOKYMEHTaX JUIsl IPEIOCTaBIECHUS YCIyTH.

2.8.1.2.IlpencraBieHHble  JIOKYMEHTHI cojiepkar UCIIPABIICHUS
TEKCTa, HE 3aBEpPEHHbIE B TIOPSAJKE, YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM
Pocculickon ®@enepanumu.

2.8.1.3.3asBneHue MOAAHO JIUIIOM, HE MMECIONIUM ITOJHOMOYMMI

IPEICTaBIATh UHTEPECHI 3asABUTEIIA:

-B  Cllydae TMpEJCTaBICHUS 3asBICHHS B  DJIEKTPOHHOH  ¢opme,
YCTAaHOBJICHHE IYTEM HaNpaBJICHHUs] 3ampoca C HCIOJIb30BAHUEM CHCTEMbI
MEXKBEJJOMCTBEHHOTO  3JIEKTPOHHOTO  B3aUMOJCUCTBUSL  OTCYTCTBUE  WIIU
HECOOTBETCTBHE CBEJEHUN TMOJATBEPXKAAIOIIMM TOJIHOMOYUS TPENICTABISATh
3asiBUTEIIS;

-B IIPEICTaBIEHHOM 3asIBJICHUH, OTCYTCTBYET JOKYMEHT,
NOATBEPKAAOUIUI TOJTHOMOYHNS MPEACTABIATh 3asIBUTEIISL.

2.8.1.4.ITpencraBiieHHble 3asiBUTENEM JOKYMEHTBI YTpPAaTW/IM CUJy Ha
MOMEHT OOpallleHHs] 3a TOJYYEHHEM YCIYTM (JIOKYMEHTBI, YIOCTOBEPSIOIINE
JUYHOCTh, JOKYMEHTBI, IOJITBEPKAAIOIINE TTOJTHOMOYUS MPEACTABUTENS).

2.8.1.5.HenoniHoe ~ 3amoyiHeHHE  OOsA3aTeNbHBIX Moiell B (dopme

3ampoca o NPeA0CTaBIECHUN YCIYTH (HEIOCTOBEPHOE, HEMPABUIIBHOE).

2.8.1.6.Ilomaua 3asBIEHUS O MPEIOCTABICHUHM YCIYTH U JOKYMEHTOB,
HEOOXOJUMBIX ISl TPEOCTaBICHUS YCIyTd, B JJIEKTPOHHOM ¢opme ¢
HapyUIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHMIA.

2.8.1.7.3adBneHue MoJaHO B OpraH rOCYyJapCTBEHHOM BIJIACTH, OpPraH
MECTHOTO CaMOYIPABJIECHUS WM OPraHu3aluio, B IOJHOMOYMS KOTOPBIX HE
BXOJIUT IIPEIOCTABICHUE YCIYTH.

2.9.UcuepnbiBaouuii nepeyeHb OCHOBAHMI JJIs1 IPHOCTAHOBJICHUSA
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WIN 0TKAa3a B MPeJA0CTABJIeHNH MYHUIMIIAJIBHON yCIayru

2.9.1.0cHOBaHus U1 OTKa3a B PEI0CTABICHUHN MYHULUTIAIIBHOM
YCIIyTH:

-B JIOKYMEHTax, MPEJCTaBICHHBIX 3asBUTENIEM, BBISBIIEHA HEIOCTOBEpHAas
WM UCKaKeHHasi HH(GOpMAIIus;

-MIOJTlyYeHrue TYTeBKU B 3arOpOJHBIM  03I0POBHUTENBHBIN Jlarepb, HE
BXOJIAIIUN B PEECTP 3arOPOHBIX JETCKUX 030POBUTEIBHBIX JIarepei;

-IOCTIKEeHHE peOeHKOM JI0 3ae3/1a B j1areph Bo3pacta 18 Jer;

-HE TIPEIOCTaBICHUE 3asBUTENIEM OpUTHHAIa 0OPAaTHOTO TajJOHA K MyTEBKE
U JIOKYMEHTa, TTOATBEPKIAIONIETO (DaKT OIJIaThl TyTEBKH;

-OTCYTCTBUE (DUHAHCOBBIX CPEACTB, B CBSI3M C TMOJHBIM OCBOCHHEM
BBIJICJICHHBIX (DMHAHCOBBIX CPEJACTB B TEKYIIEM TOAY, MPEIyCMOTPEHHBIX Ha
YaCTUYHOE BO3MEIICHUE (KOMIICHCAIIMIO) CTOMMOCTH IyTEBKH JUIsl JeTeH B
3aropojIHbIC 03/I0POBUTEIILHBIC JIareps;

-1mojjavya 3asBKM Ha TMOJy4YeHHWE YaCTHYHOTO BO3MEIICHUS (KOMIICHCAIIUH)
CTOMMOCTH TYTEBKH 3a JIETHUW TIEPUOJ] TEKYIEro Toja sl IeTeH B 3arOpOIHBIC
JIETCKHE 03/I0POBUTEIIBHBIC JIareps JJIsl OJHOTO pedeHka 6osiee 0JHOTO pasa.

2.10.ITepevyenb ycuayr, KOTOpble SIBJSKOTCA HeOOXOAMMBIMH M
00513aTeJIbHBIMM JIJISl TIPEJOCTABJICHUS] MYHUIUNAJIBHON YCJIYIM, B TOM
yHcJie CBeJACHUS O JOKYMEHTe (IOKYMEHTAax), BbIAaBaeMOM (BbLIaBaeMbIX)
OPraHM3alusaAMi, Y4YacTBYWIIMMH B TMPeIOCTABJIEHUH MYHUIIUNAJIBHOM
yCJIYIru

[IpenocraBnenue A0roBOpa, 3aKIOYAEMOTr0 MEKIY OpraHHU3aIMel OTIbIXa
JIeTel W WX O3JOPOBJIICHHS W POAUTEISAMU (3aKOHHBIMU TIPEIACTABUTEIISIMHU )
pebeHKa.

2.11.ITopsanok, pa3Mep U OCHOBAHUS B3UMAHHUSA TOCYAaPCTBEHHOM
NOUIJIMHBI MJIM WHOM OIJIATHI, B3UMAaeMOM 32 Mpe10CTABJICHUE
MYHUIUTIAJBHOM YCJIYTH

Hpe,HOCTaBJIeHI/Ie MYHPIHHHaJIBHOP'I YCIYIH OCYHICCTBIIACTCA OecraTHO.

2.12.1Topsiiok, pa3mep 4 OCHOBAHUA B3UMAHHUSA IJIATHI 32
NpeaocTaBJIeHHe YCJIyr, KOTOPbIe ABJIAKTCA He00X0AUMbIMH U
00s13aTeIbHBIMM J1JI51 IPEJOCTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH, BKJIKYAs
HH(POPMALHIO 0 METOAUKE PaceIa pa3Mepa TaKOH IIAThI

['ocynapcTBeHHasl MOLIIMHA W WHBIC TUIATEKU 34 MPEAOCTABICHUE Y CIYTH
¢ rpaxaannHa Poccuiickoit @enepannu He B3UMAarOTCHL.
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2.13.MakcuMaJIbHBII CPOK OKHAAHMS B OUepean MPH Mmojgave 3ampoca o
NMpeI0CTABJIEHUH MYHUIIUNIAJIBHON YCJIYITM U MIPH MOJYy4YeHUH
pe3yJbTara npeaocTaBjieHusi MyHUIMNAJIbHOW yCAyTH

MakcumanbHbli CPOK OXHMJAAHUA B OUYEpEeId [pU I[oJade 3ampoca
O IMpPENOCTAaBICHUM MYHHUIMNAIBHOM YCIAYTM W IpPU TMOJYYEHHH pE3yJIbTara
PEIOCTaBICHUS MYHULMNAIBHOW YCIYyTH B Y IOJITHOMOYEHHOM OpraHe WM
MHOTO(YHKIIMOHATBHOM IIEHTPE COCTaBIIsAeT HE Oosee 15 MUHYT.

2.14.Cpok 1 nops/I0K perucTpauum 3anpoca 3assBuTes 0
NPeA0CTABJICHUHA MYHUIIUNIAJIBHON YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOM

dbopme

Cpok perucrpanuu 3asBJICHHs O NPEIOCTABICHUY MYHULAIIAILHON YCIyTH
[OJyIeKaT PEerucTpalu B YIIOJIHOMOYEHHOM OpraHe B TeueHue | pabouero nHs
CO JAHS TOJIy4eHUs 3asdBJIEHUS M  JOKYMEHTOB, HEOOXOJMMBIX  AJis
IIPEAOCTABJICHUS MYHUIIMIIAIbHON yCIIYTH.

B cnyyae Hamnuuma OCHOBaHMM [UI OTKAa3a B IIPUEME JOKYMEHTOB,
HEOOXOJMMBIX Il MPEJOCTABICHHUS  MYHHMIMIAIBHOM YCIYTd, YKa3aHHBIX B
nyHkTe 2.8.1. HacTosAmero AIMHUHUCTPATUBHOIO PETIAMEHTA, Y TOJIHOMOYEHHBIN
OpraH He IO3JHEE CIEAYIOLIEro 3a JHEM NOCTYIICHUS 3asBICHUS U JOKYMEHTOB,
HEOOXOIUMBIX Uil TPEIOCTaBICHUS MYHULMIAIBHON yCiIyrd, pabodero IHs,
HanpasiseT 3asBUTENIO MO0 €ro NPeACTaBUTENI0 pelleHre 00 OTKa3e B MpuemMe
JOKYMEHTOB, HEOOXOJMMBIX IS MPEIOCTaBICHUS MYHHUIMNAIBHONW YCIyrd IO
¢dopme, npuseneHHoM B [Ipunoxenun Ne 4 k HacTosdeMy AAMUHUCTPAaTUBHOMY
pErjlaMeHTy.

2.15. TpeGoBanusi K NOMeIIEHUSIM, B KOTOPBIX MPeA0CTABJSAETCS
MYHUIHMIAJbHAS YCJIyra

2.15.1.MecTonoyioxkeHne aAMUHHUCTPATUBHBIX 3/1aHHI, B KOTOPBIX
OCYUIECTBJISICTCS MpUEM 3adBICHUMM U JIOKYMEHTOB, HEOOXOAUMBIX  JIJIst
NPEIOCTaBICHUS MYHHMIIMIAIBHOW YCIYIH, a TakXke BblJaya pe3yJbTaToOB
IPEIOCTaBICHUS] MyHUIUIIAIIBHOM yCIIyTH, JOJKHO oOecreunBaTh yA0OCTBO AJis
IrpakJaH C TOYKH 3pEHUs MEMIEXOJHOW JOCTYNMHOCTH OT OCTaHOBOK
OOIIIECTBEHHOT'O TPAHCIIOPTA.

B cnyyae, eciiu uMeeTcsi BOBMOKHOCTh OPTaHU3ALMKU CTOSIHKH (ITapKOBKH)
BO3JI€ 3/1aHMs (CTPOEHUs), B KOTOPOM Pa3MEIEHO MTOMEIICHHE IpHeMa U BbIIauH
JOKYMEHTOB,  OpPraHU30BBIBAETCS  CTOSHKa  (MapKoBKa) ISl JMYHOIO
ABTOMOOMJILHOTO  TpaHCHOpTa 3asBUTENC. 3a MOJIb30BAHUE  CTOSIHKOM
(mapkoBKoO#) ¢ 3asgBuTEsEH IJ1aTa HE B3UMAETCH.

JUIsi MapKOBKU CHEIUaNbHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAJIUAOB Ha
cTosiHKe (mapkoBke) Bbiaensercs He Mmenee 10% mecT (HO HE MeHee OJIHOTO
MecTa) I OecIulaTHOM MapKOBKU TPAHCHOPTHBIX CPEACTB, YIPaBISIEMBIX
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uaBamugamu [, Il rpynm, a takke unBanupamu III rpynmer B mopsiake,
ycraHoBjeHHOM [IpaBurensctBoM Poccuiickoin ®denepaunu, U TPaHCIOPTHBIX
CPEACTB, MEPEBO3SIIMNX TAKUX WHBAIUIOB U (MJIU) ACTEH-UHBAIIUIOB.

B unensix obecneueHusi OecrnpensiTCTBEHHOIO JOCTyIa 3asBHUTENIEH, B TOM
YuCJ€e TMEPE/BUTAIONIUXCS Ha WHBAJIUAHBIX KOJISICKAX, BXOJ B 3JaHUE U
MOMEIIEHHUS, B KOTOPBIX MPEAOCTABISETCS TOCyJapCTBEHHAs (MyHUIIMMIATbHAS)
yciyra, o00pyayroTcsl MaHayCcaMH, MOPYYHIMHU, TAKTUIbHBIMUA (KOHTPACTHBIMU)
IPEAYNPEKIAONIMMHI dJIEMEHTaMU, UHBIMHU CHEIUAIbHBIMU TTPUCIIOCOOJICHUSIMU,
MO3BOJISIIONIMMU  00ecTeunTh OeCHpensTCTBEHHbIH JIOCTYNl M TMepelBUKEHUE
MHBAJIUJIOB, B COOTBETCTBUU C 3aKoHOHarenbcTBOM Poccuiickoii @enepanuu o
COI[MAJIbHOM 3allUTEe UHBAJIUIOB.

LlenTpanbHBIli BXOJ B 3JaHUE YIIOJHOMOYECHHOTO OpraHa JOJDKEH OBITh
obopynoBaH  uWH(POpPMAIMOHHOW  TAOMUYKOW  (BBIBECKOM),  cojepKamien
uHGOPMAITHIO:

HaMEHOBAHUE;

MECTOHAX0KICHUE U IOPUINYECKUH apec;

pEXUM padOThI;

rpaduk nmpuema;

HOMepa TenedOHOB IS CITPaBOK.

[ToMemiennsi, B KOTOPBIX MPEIOCTABISIETCS MYyHUIMNAIbHASA —YCIyTa,
JOJKHBl  COOTBETCTBOBATh CAHUTAPHO-3IMUJIEMHOJIOTHUYECKUM TMpaBUjaM U
HOpMAaTUBaM.

[ToMeliennsi, B KOTOPBIX MPEIOCTABIACTCS MYyHUIMNANbHAs yCIyra,
OCHAIIAI0TCS:

MIPOTHUBONOKAPHOM CUCTEMOU U CPEICTBAMU MTOKAPOTYUICHHUS;

CUCTEMOM OMNOBEIIEHUS O BO3HUKHOBEHHWM YPE3BbIYAWHON CHUTYAllUH;
CpEICTBAMHU OKa3aHUA MEPBON MEAULIMHCKOW MTOMOIILIH;

TyaJIeTHBIMU KOMHATaMU JUIsl TOCETUTENCH.

3an oxuganus 3asBUTENEH 000pYAYyeTCs CTYJIbSIMU, CKAMbIMH, KOJIHMYECTBO
KOTOPBIX ONpeaesieTcss ucxoas u3 GakTHUeCKoW Harpy3Ku U BO3MOXKHOCTEH st
UX pa3MeIleHUs] B IOMEIIEHUH, a TaKKe WHHOPMAITMOHHBIMU CTEHIAMHU.

TexcTel MarepuanoB, pa3MEIIEHHbIX Ha HWHGOPMAIIMOHHOM CTEHJE,
NEYaTarOTCsl yAOOHBIM JIJIsl YTeHHS MpUdTOM, O€3 UCTIPABICHUH, C BBIICICHUEM
HamOoJIee BAXKHBIX MECT MOy KUPHBIM HIPUPTOM.

Mecta mis 3amoJIHEHHS 3asBICHUNA OOOPYIYIOTCS CTYJIBSIMH, CTOJIAMU
(cToiikaMu), O1aHKaMU 3asiBJICHUN, MMChbMEHHBIMU MPUHAICKHOCTIMMU.

Mecta npuema 3asButeineid 000pyAyrOTcss HHPOPMAIUOHHBIMHU TaOJIUYKAMU
(BBIBECKAMU) C YKa3aHUEM:

HOMepa KaOMHETa U HAaMMEHOBAHUS OT/IENa,;

dbamMmiuM, UMEHU M OTYecTBa (MOCTEIHEEe — MPU HAITUYHMH), JOTKHOCTHU
OTBETCTBEHHOTO JIMIA 32 IPUEM JOKYMEHTOB;

rpaduka nmpuema 3asiBUTEICH.

PaGouee MecTo KakIOro OTBETCTBEHHOTO JIMIIA 3a IMPUEM JOKYMEHTOB,
JIOJIKHO OBITH O0OPYJOBAHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO



13

JOCTyIa K HEOOXOJMMBIM HH(GOPMAIMOHHBIM 0a3aM JaHHBIX, II€YaTaroIUM
YCTPOMCTBOM (ITPUHTEPOM) U KOMUPYIOLIUM YCTPONCTBOM.
JIno, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIOJDKHO UMETh HACTOJIBHYIO

Ta0MMYKy C YyKazaHueMm ¢aMWind, HMEHHU, oTuecTBa (MOCIEeAHEee — MpH
HaJIMYHUM) ¥ JOJDKHOCTH.

[Tpu peA0CTaBICHUN MYHULUTTATHHOM yCIyTH WHBaJINIaM
o0ecreynBaroTCs:

BO3MOXHOCTh OECIHpPENsTCTBEHHOIO JOCTyna K O0O0beKkTy (31aHulo,
IOMEUIEHHIO), B KOTOPOM MPEAOCTABISIETCS MyHULIMIAIbHAS yCITyTa;

BO3MOXHOCTh CAMOCTOSITEIIBHOIO TIEPEIBWKEHUS [0 TEPPUTOPHM, HA
KOTOPOM pACIIOJIOKEHBI 3/1aHHUsS W TIOMEILIECHHs, B KOTOPBIX IPEIOCTABISAETCS
MYHULIMIANbHAS YCIyra, a TakKe BXOJa B Takue OOBEKThl M BBIXOJA W3 HHX,
NOCAJKM B TPAHCHOPTHOE CPEACTBO W BBICAJKM W3 HEro, B TOM YHCIE C
UCII0JIb30BAaHUE KPECIHA- KOJISICKH;

COIPOBOXICHUE WHBAIMIIOB, UMEIOIIUX CTONKHE pPacCTpOHCTBA (YHKIUH
3pEHHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS;

HaJJIexaniee pa3MelleHne 00opy10BaHUS 17} HOCHUTEIEH
uHopMaIK, HEOOXOUMBIX JiJIsT oOecredeHus: OeCHpPEeNnsITCTBEHHOrO JIOCTyIa
MHBAJIUIOB  3JaHMSIM M  IIOMEIIEHHUSM, B KOTOPBIX IPEAOCTaBISETCA
MyHUIMOAIbHAS YCIyra, M K MYHHUIMNAJIBHOW YCIIyTe C y4eTOM
OrpaHUYECHMI MX KUZHEIEATEIbHOCTH;

AyOnupoBaHHEe HEOOXOAMMOW [Jsi WHBAJIUAOB 3BYKOBOM U 3pUTEIHHON
uH(pOpManMK, a TAKXKE HAJNUCEH, 3HAKOB M WHOM TEKCTOBOW M TIpaUUecKoil
uH(pOpMAaIMU 3HaKaMH, BBIIIOJIHEHHBIMH pelbe(hHO-TOUEYHBIM WpU(TOM bpaits;

JIOTYCK CYpAOIEPEBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOMYCK COOAKU-MPOBOJAHMUKA MPU HAJUYMK JOKYMEHTA, MOATBEPKIAIOIIETO
ee crnenuaibHoe oO0yuyeHue, Ha OOBEKTHI (37aHUs, MOMEIIEHHUS), B KOTOPBIX
IIPEIOCTABIAIOTCS MYHULIHAIIAIBHAS YCIYTH;

OKa3aHUE WHBAJIUAAM IOMOLIM B IPEOAOJEHUM OAphEpOB, MEILAIOLIUX
NOJIy4YCHUI0 HMMH TOCYJApCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIyI HapaBHE C
JOPYTUMHU JINLIAMH.

2.16.1Toka3aTe M JOCTYIIHOCTH M KA4eCTBA MyYHHMLIMIIAJIbHOH yCJIYTH

2.16.1.0CHOBHBIMH TMOKA3aTEIsIMH JOCTYITHOCTU MPENOCTaBIEHUS
MYHUIIUTAIBHOU YCITYTH SIBISIOTCS:

HAJIMYME TOJHOW M MOHATHOM MHGPOpMALMK O MOPSIKE, CPOKAX U XOJe
IIPEIOCTaBICHUSA MYyHULUIIAIBHON yCIIyTH B MH(pOPMaLMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSIX OOIIEro Mojb30BaHUS (B TOM YHUCIE B CETU
«HTEepHETY), CpeACcTBAaX MaccOBOW UH(OpMAINK;

BO3MOYKHOCTh TOJYy4Y€HHUsI 3asBUTEJIEM YBEIOMJIEHUA O MPEIOCTABICHHUU
MYyHUIIMIANbHOU yeiryru ¢ noMonisio EINTY (PIITY);

BO3MOXHOCTh  MOJy4Y€HHUs HHPOpMAUMU O XOAE MPEIOCTaBICHUS
MYHUIIMTIAIBHOW YCIYyTd, B TOM YHCIIE€ C HCIHOJIb30BaHUEM HH(POPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.
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2.16.2.0CHOBHBIMM TOKa3aTeNsIMH KadyecTBa IPEIOCTABICHUS
MYHULUNAIBHON YCITYTH SIBISFOTCS:

CBOECBPEMEHHOCTh  MPEIOCTABIICHUS  MYHHUIMOAIBHOHM  yCIyrd B
COOTBETCTBHM CO CTaHAAPTOM €€ IPEAOCTABIECHUS, YCTAHOBICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PErIAMEHTOM;

MUHHMaJIbHO BO3MOHOE KOJIMYECTBO B3aMMOJICHCTBUN TIpaxJaHUHA C
JNOJKHOCTHBIMU JIMIIAMHU, YYaCTBYIOIIMMH B MPEAOCTABICHUN MYHUIUINAIBHOU
YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX JKajo0 Ha jgeictBusi  (OesmeilicTBHE)
COTPYJHUKOB U UX HEKOPPEKTHOE (HEBHUMATEILHOE) OTHOIIICHUE K 3asIBUTEIISIM;

OTCYTCTBME  HApYWIEHWM  YCTAHOBIEHHBIX CPOKOB B  IIpolecce
MPEIOCTABJICHNS MYHULIMTNIAJIbHOW YCIIYTH;

OTCYTCTBUE 3asIBJICHUI 00 oclapyBaHUM PEIICHUH, AeHCTBUM (0e31eHCcTBIA)
YNOJHOMOYEHHOTO  OpraHa, €ro  JOJUKHOCTHBIX  JIMIL, IPUHUMAEMBIX
(COBEPIIICHHBIX) TPH MPEAOCTABICHUN MYHUIMNAIBHOW YCIyTH, IO HWTOram
PACCMOTpPEHHUSI KOTOPBHIX BBIHECEHBI PEIICHHS 00 YIOBJIETBOPEHUU (YACTUYHOM
yIOBJIETBOPEHHUH ) TPEOOBAHMM 3assBUTEIEH.

Nupie TpeOoBaHus, B TOM UHCIE YYHUTHIBAIOIIME OCOOCHHOCTHU
MPEIOCTaBICHUS MYHMIIMITAIIbHONW YCIYTd B MHOTO()YHKIIMOHAJIBHBIX IEHTpPAX,
0COOEHHOCTH IIPEIOCTaBICHUSA MYHULHATTATBHOM yCIyTH 1o
AKCTEPPUTOPUATBLHOMY  TPUHLUMUILY U OCOOCHHOCTH  MPEAOCTaBJICHUS
MYHUILIMIAIBHON YCIYTH B 3JIEKTPOHHOI opme.

2.16.3.1lpenocraBneHne MYHMIUIIAJBHOM YCIYTH IO
AKCTEPPUTOPUATBLHOMY TPHUHIUIY OCYIIECTBIAECTCS B YacTH oOOecHedyeHus
BO3MOXHOCTH mnojauu 3asBiaeHud nocpeactsom EIY (PIITY) u nmomyuyenus
pe3yJiibTaTa MyHUITUIIAILHON YCIYTH B MHOTO()YHKIITMOHATILHOM IIEHTpE.
2.16.4.3asBuTensM o0ecreunBaeTCss BO3MOXKHOCTD MPEACTABICHHUS
3asBJIeHUs B (hopMe IIEKTPOHHOTO JokyMeHTa nocpenctsom EINTIY (PIITY).

B cnywae mnopmaum 3asBienus uepe3 EII'Y 3asgBurens wunm  ero
npeacrasutelb apropusyercd Ha EINY nocpeacTBoM noATBEPKICHHON YYETHOU
3anucu B ECHUA, 3anonHsieT 3asBICHHE O MNPEIOCTABICHUM MYHHIIUIAIbLHON
YCIIYTH C UCTIOJIh30BAHUEM UHTEPAKTUBHOU (POPMBI B DJIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asiBJICHHE O TMPEIOCTABICHUN MYHHUIIMIAIBHON YCIyru
OTHpaBIsETCA 3agBUTEIEM BMECTE C IPUKPEILUICHHBIMU 3JIEKTPOHHBIMU 00pazamMu
JIOKYMEHTOB, HEOOXOJIUMBIMH JJI MPEIOCTABICHUS MYHHUIIMNIATBLHON YCIYyTH, B
YnomHomoueHHeli  oprad. Ilpm aBropmzaumm B ECHA  3asaBieHue o
MPEIOCTABICHUA MYHUUWNAIBHOW YCIYTH CUMTAETCS MNOANUCAHHBIM IPOCTOU
ANEKTPOHHOM MOMNKCHIO 3asiBUTEINS], MPEACTABUTENS, YIIOJTHOMOYEHHOIO Ha
NOAMMUCAHNE 3asBJICHHUS.

Pe3ynbTaThl TpeAOCTaBIEHUS MYHUIMIIAJBHOW YCIyTH, YKa3aHHbIE B
nyHKTe 2.3. HacTosAmero AIMUHHUCTPATUBHOTO pErJlaMeHTa, HalpaBiIsSIOTCS
3asBUTENIO, TIpPEACTaBUTENO B JUuyHbIM kabmHer Ha EIIIY B dopme
AJIEKTPOHHOTO JOKYMEHTa, TMOJMUCAHHOTO YCWJICHHOW KBAIM(PUIIMPOBAHHON
3JIEKTPOHHOM MTOJITHACHIO YIIOJITHOMOYEHHOTO JOJ>KHOCTHOTO auua
YIOTHOMOYEHHOTO OpraHa B Ciydae HaIpaBJICHUsI 3asBJICHUSI IOCPEICTBOM
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EITY.

B cnyuae mwnampaBnenusa 3aaBieHuss nocpeactsom EIY  pesynbrar
MIPEI0CTaBICHUS MYHUITUTIATHHOW YCIYyTH TaKKe MOXET OBITh BBIJaH
3asgBuTent0 Ha OyMa)XHOM HOCHTENIE B MHOrO(QYHKIHMOHAJIbHOM LIEHTPE B
MOPSIIKE, MPEIYCMOTPEHHOM IYHKTOM 6.3 HacTosero AJIMUHHCTPATUBHOTO
perjiaMeHra.

2.16.5.21eKTpOHHBIE JOKYMEHTHI IPEACTABIISIOTCS B CIEIYIOIINX
dbopmarax:

a) xml - s hopMaTM30BaHHBIX JOKYMEHTOB;

06) doc, docx, odt - mIs MOKYMEHTOB C TEKCTOBBIM COJEpKaHUEM, HE
BKJIIOYAOIIMM  (OpMYJIbI (32 HCKIIOYEHHEM JIOKYMEHTOB, YyKa3aHHBIX B
MOJAMYHKTE «B)» HACTOSAIIETO MyHKTA);

B) xls, xIsx, ods - 1J11 TOKYMEHTOB, COJIEpKAIUX PACUETHI;

r) pdf, jpg, jpeg - A1 TOKYMEHTOB C TEKCTOBBIM COJICP>KaHHEM, B TOM YHUCTIE
BKJTFOYAIOMKUX (GopMyJibl U (Uin) rpaduyueckue u300pakeHus (3a UCKIIIOYCHUEM
JOKYMEHTOB, YKa3aHHBIX B TMOJIMYHKTE «B» HACTOSIIEr0 IyHKTa), a TakKXke
JIOKYMEHTOB C IpauYeCKUM COACPIKAHUEM.

Homyckaercst ~ GopMHUpOBaHHE  DJIEKTPOHHOTO  JOKYMEHTa  IyTeM
CKaHMPOBAHUS HEMOCPEACTBEHHO C OpUTHMHANA JOKyMEeHTa (MCIIOJIb30BAaHUE
KOIIMI HE JIOITyCKaeTcs), KOTOPOe OCYLIECTBJISIETC € COXpaHEHUEM

OpHEHTAIlY OpUTUHANA JoKyMmMeHTa B pazpemennn 300 - 500 dpi
(Macmtad 1:1) ¢ HICHOAB30BAHUEM CIIETYIOUIUX PEKUMOB!

«4epHO-0enblii» (MpU OTCYTCTBUM B JOKYMEHTE IrpapuyecKux
n300pakeHu U (UK) BETHOTO TEKCTA);

«OTTEHKH ceporo» (MpH HAIMYUU B JIOKYMEHTE IpauuecKux
U300paKEHUN, OTIIMYHBIX OT LIBETHOTO rpauyecKoro n300pakeHus);

«IBETHOW» WM «PEXKUM TMOJHOW IBeTomepenayn» (Mpyd HaJUYUU B
JOKYMEHTE IIBETHBIX Ipaprueckux n3o0paxeHuit 100 [BETHOTO TEKCTA);

COXpaHEHUEM BCEX AYTEHTUYHBIX TMPU3HAKOB TMOJJIUHHOCTH, a
UMEHHO: rpaduyecKoil MOANMUCH JIUIA, TIeYaTH, YTI0BOro IITaMia OJaHKa;

KOJINYECTBO (ailyloB JOKHO COOTBETCTBOBATH KOJIMYECTBY JTOKYMEHTOB,
KaXKJIBIA U3 KOTOPBIX COAEPKUT TEKCTOBYIO U (Win) TpaduuecKyro nHPOPMAIIHIO.

DneKTpOHHbIE JOKYMEHTHI JOJIKHBI 00€CIeYNBaTh:

BO3MOXXHOCTh HMJACHTU(UIIMPOBATH JIOKYMEHT M KOJHWYECTBO JIMCTOB B
JOKYMEHTE; JJI1 JOKYMEHTOB, COJEpKAllMX CTPYKTYPUPOBAaHHBIE MO YACTSIM,
rjilaBam, pazienam

(mompasjienaMm) JaHHBIE W 3aKJIaJKH, OOECIEUUBAIOUIUME IMEPEXO/bl IO
OTJIaBJICHUIO U (WJIM) K COACPKAIUIUMCS B TEKCTE PUCYHKAM U TaOJIUIIAM.

JIOKyMEHTBI, TO/JIeKAIIIHIE npeacraBieHuto B (Gopmartax xls, xlsx
win ods, GOpMHUPYIOTCS B BUJI€ OTACIBHOTO 3JEKTPOHHOTO TJOKYMEHTA.

Paszpnea II1. CocTaB, mocyieg0BaTeIbHOCTh U CPOKH BBINIOJIHECHUS
aJIMUHHCTPATUBHBIX npoueayp (aeiicTeuii), TpedOBaHUA K
NMOPAIKY UX BBINOJHEHHUS, B TOM YHCJIe 0COO€HHOCTH BbINOJTHEHUS
aJIMMHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOH popme
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3.1. UcuepnbiBamoumuii nepevyeHb aIMIHUCTPATUBHBIX NPOLEAYP

3.1.1.IlpegocraBieHne MyHULMIAIBHON YCIYrd BKIIOYAaeT B cedd

CIEAYIOLINE aJMUHACTPATUBHBIE IIPOLIETYPBI:

IIPOBEPKA TOKYMEHTOB M PETUCTPALMS 3ASIBJICHUS; IOJyYEHNE CBEACHUN
nocpeacrsom CMOB;

paccMOTpEHNE TOKYMEHTOB U CBEJICHUI;

IIPUHATHE PEILCHUS;

BbI/1a4a Pe3yJIbTaTa;

BHECEHHUE pe3ynbpTaTa MYHHMIMIAIBHONW  YCIyTH B peectp
IOPUANYECKH 3HAYUMBIX 3aIUCell;

IIPEIOCTABIECHUE 3asIBUTENIO BBIIUIATHI KOMIIEHCAUNA CTOMMOCTH ITyTEBKH.

OnucaHue aJIMHUHHCTPATUBHBIX NpoUenyp npeacrtaBieHo B [Ipunoxkenun
Ne 6 k HacrosmeMy AIMUHUCTPATUBHOMY PEIVIAMEHTY.

3.2. IlepeyeHb AAMUHUCTPATUBHBIX NPoUeAyp (AelcTBUII) IpH
NPEAOCTABJICHMM MYHULMIAJIBLHOU YCJAYIH B JJIEKTPOHHOU popme

3.2.1.1Ilpu  nOpenocTaBIeHUHM MYHULHMNAIBHOM YCIYyTH B DJEKTPOHHOU
dbopme 3asBUTENO 00ECTICUNBAIOTCS:

noyiydeHue WHPOpPMAMK O TOPSIIKE MW CPOKaxX  MPEeOCTaBIICHUS
MYHUITUTIATFHOU YCITYTH;

dbopMupoBaHUe 3asBICHHUS;

MPUEM U PETUCTpanusl YIIOJHOMOYCHHBIM OpPraHOM 3asBJICHHS W HWHBIX
JOKYMEHTOB, HEOOXOMMBIX ISl PE0CTABICHUS] MYHHUIIUITAIGHON yCITYTH;

NIOJTyYCHHE pe3ysIbTaTa IPEIOCTaBICHUS MyHUITUTIATBHOU YCITYTH;

MOJTYYCHHUE CBEACHUI O X0J1e PAaCCMOTPEHUS 3asIBICHUS;

OCYILIECTBJICHUE OIICHKM KauecTBa IPEAOCTABJICHUS MYHMIIUIAILHON
YCIIYTH;

nocyneoHoe  (BHecymeOHOe) oOXkajdoBaHWE PCEIICHHWHM W JeWCTBUH
(O6e3neiicTBHs) YTOJHOMOYEHHOTO OpraHa Jm0o jeicTBus (Oe3neicTBue)
JOJPKHOCTHBIX ~ JIMI]  YTOJHOMOYEHHOTO  OpraHa,  IPeIOoCTaBJISIONIETO
MYHHUITUTIATBHYIO YCIYTY, THO0 MYHHUIIUTIATLHOTO CITYKAIIeTo.

3.3.Ilopsiaok ocymiecTBJICHUS AAMUHUCTPATUBHBIX MPOLIEAYP
(meiicTBUI) B 3JICKTPOHHOH dopme

3.3.1.®opMupoBaHue 3asBICHHUS.

@opMHUpOBaHUE 3asIBIICHHUS] OCYIIECTBISETCS TOCPEICTBOM 3alOJHEHUS
anekTpoHHou ¢opmbl 3asBiaenus Ha EIITY (PIITY) 06e3 nHeoOxomuMocTu
JIOTIOJTHUTEIPHON TTO/IauM 3asiBJICHUS B KaKOW-TNO0 MHOM (hopme.

dopmaTHO-JIOrM4ecKast poBEpKa c(hopMUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS  OCJE  3alOJHEHUs 3asiBUTEIEM  KaXJAOro M3  IOoJel
ANEKTPOHHON (opMbl 3asiBiieHHs. [Ipy BBISBIEHUM HEKOPPEKTHO 3aMOIHEHHOIO
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MOJIL AJNIEKTPOHHON (OPMBI 3asBIICHUS 3asBHUTENb YBEIOMIIIETCS O XapaKTepe
BBISIBJICHHOW  OMMOKM W TOPAJKE €€  YCTPaHEHUs  IOCPEICTBOM
MH(POPMAIIMOHHOTO COOOIICHUS HEMOCPEJACTBEHHO B JJCKTPOHHOU (opme
3asBJICHUS.

[Ipu popmupoBanuu 3asiBiIeHUS 3asIBUTENI0 00€CTIEUNBAETCA:

BO3MOKHOCTh KOITUPOBAHUS U COXPAHEHUSI 3asBJICHUS] U UHBIX JTOKYMEHTOB,
YKa3aHHbIX B TNyHKTE 2.8 HacTosmero AJIMHHUCTPATUBHOTO PETJIAMEHTA,
HEOOXOUMBIX JIJIS MPEIOCTABIICHHUS MyHUIIUITAIIbHOU YCITYTH;

BO3MOXHOCTbh [€YaTH Ha OyMa>KHOM HOCHTEJIe KOMUU JIEKTPOHHOU (POpMBI
3asIBJICHUS;

COXpaHEHHUE paHee BBEJACHHBIX B DJIEKTPOHHYIO (pOpMY 3asBICHMS 3HAUYCHUN
B JIF0OOM MOMEHT 10 KEJTaHHUIO MOJIB30BaTENsA, B TOM YHCIE NMPU BO3HUKHOBEHHUH
OomurOOK BBOJA M BO3BpATe /I MOBTOPHOTO BBOJA 3HAYCHHH B DJIEKTPOHHYIO
dbopMy 3asBIICHHUS;

3al0JIHEHUE TMOJEH SJIEKTPOHHOM (OpMBI 3asBICHUS 0 Hayaia BBOJA
CBEJICHUI 3asIBUTEJIEM C MCIIOJb30BAHUEM CBEJICHUH, pa3MelieHHbix B ECHUA, n
cBeneHuii, omyonukoBaHHbix Ha EIII'Y, B uactu, Kacaroimieicsi CBEICHUH,
orcyrcrBytomux B ECHUA;

BO3MOXHOCTh BEPHYTHCSI Ha JIO00 M3 3TANOB 3alOJHEHUS 3JIEKTPOHHOU
(dbopMbI 3asBiieHHs 0€3 OTEPU paHee BBEACHHOM HHPOpMaLIUK;

BO3MOXKHOCTh foctymna 3asButens Ha EINY (PIII'Y) k panee nogaHHbBIM UM
3asBJICHUSIM B TEYEHWE HE MEHEEe OJHOro ToJla, a TakKkKe YaCTUYHO
c(hOpMHUPOBAaHHBIX 3asBJICHUN — B TEUCHHUE HE MEHEe 3 MECSIIEB.

ChopmupoBaHHOE U TOAINUCAHHOE 3asBJICHUE W MHBIE JOKYMEHTBHI,
HEOOXOUMBbIE ISl TIPEAOCTABICHUS MYHUIIMNAIBHON YCIyTH, HAIpaBJsSIOTCS B
VYnonnomouennsiit opran nocpeactsom EINTY (PIITY).

3.3.2.YnonHOMOYeHHbI OpraH oOeclieyuBaeT B CpPOK He mo3jaHee |
pabouero aHs ¢ MoMeHTa nojauu 3asBiaenus Ha EINIY (PIIT'Y), a B ciyuae ero
NOCTYIUICHUS B HEpaOO4Mil WM Mpa3JHUYHBIA JIEHb, — B CIEAYIONIUN 32 HUM
NEPBBIA pabouuil 1CHb:

IpHeM JIOKYMEHTOB, HEOOXOIUMBIX JIJISi TIPENOCTABICHUS MYHUIUTIATHHOM
yCIIyTH, W HampaBlieHHE 3asBUTEIIO AJIEKTPOHHOTO COOOIIECHUS O MOCTYIUICHUH
3as1BJICHUS,

pEruCTpalnuio 3asBJICHUSI W HaIpaBlICHHE 3asBUTEII0 YBEIOMIICHHUS O
perucTpanuu 3asBieHus Ju00 00 OTKaze B IPHEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEJIOCTABJIEHUS] MYHUIUITAIBHOM YCITYTH.

3.3.3.D€KTpOHHOE 3aBJIECHUE CTAHOBUTCS JOCTYMHBIM ISl TOJKHOCTHOTO
auua YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a NPUEM M PETHCTPALUIO
3asiBIeHUs (Jajiee — OTBETCTBEHHOE JOJIKHOCTHOE JIMIIO), B TOCYAapCTBEHHOMU
UH(OPMAIIMOHHONW CHUCTEME, HCIOJIb3yeMOW YTOJTHOMOUYEHHBIM OpraHOM st
penocTaBiIeHus MyHUuIMnaibHou ycinyru (nanee — 'UC).

OTBETCTBEHHOE JTOJ>KHOCTHOE JIULIO:

IIPOBEPSET HAJIWYMUE OJJIEKTPOHHBIX 3asBiIeHUM, nocrynuBmux ¢ EITY
(PIIT'Y), ¢ nmepuonom He pexe 2 pa3 B JICHbD;

paccMaTpUBaeT TOCTYIHUBIIKWE 3asBJICHUS U MPWIOKEHHBIE 0Opa3bl
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JIOKYMEHTOB (JIOKYMEHTBHI);

MIPOU3BOJINT JNEUCTBUSI B  COOTBETCTBUM C NyHKTOM 3.4
HACTOAIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA;

OCYILIECTBJISIET B Te4yeHWe 1| JHS aJIMUHUCTPATUBHYIO MPOUEAYPY
dbopMupOBaHUs MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.3.4.3asBuTemnto B KA4yeCTBE pe3yJibTara NPEeaOCTABICHUS
MYHUIIUMTAIBHOW YCITyTH 00€CIIeUunBAETCsl BO3MOKHOCTh MOJTYYEHHUS IOKYMEHTA!

B (QopMe DIJIEKTPOHHOTO  JIOKYMEHTAa, IMOJIMUCAHHOTO  YCHUJICHHOMN
KBTI (UIIMIPOBAHHOMN AIEKTPOHHOMN MOJMHUCHIO YIOJHOMOYEHHOTO
JOJIKHOCTHOTO JIUIA YTIOJTHOMOYEHHOTO OpraHa, HampaBlIEHHOTO 3asBUTEIIO B
nnanbii kabunet Ha EINTY (PIITY);

B BuJAe OyMaXHOTO JIOKYMEHTa, TIOJTBEPXKIAIOIIETO COJCp’KaHUE
ANEKTPOHHOTO JOKYMEHTa, KOTOpPbIA 3adBUTEIb MOJYy4YaeT TMpPU JIHUYHOM
oOparieHn B MHOTO(YHKIIMOHATIFHOM IICHTPE.

3.3.5.Ilonyyenune uHpOpMaMKu O XOJI€ PACCMOTPEHUS 3asBICHUSI U O
pe3yiibTare MpeJoCTaBICHUS MYHUIIMNAIBHON YCIyTd MPOU3BOJIUTCS B JIMYHOM
kabunere Ha EII'Y (PII'Y), npu ycinoBuu aBTOpU3anuu. 3asBUTEIb HMEET
BO3MOXKHOCTh TPOCMATpPUBATh CTaTyC »OJEKTPOHHOIO 3asBIICHMS, a TaKxke
uH(OpMaLMIO O JaTbHEUIINX NEUCTBUSAX B JUYHOM KaOWMHETE MO COOCTBEHHOM
WHULIMATUBE, B JII000E BpeMs.

[Ipu mnpenoctaBieHUM MYHUIUNAIBHOM YCIyrM B JJIEKTPOHHOM (dopme
3asIBUTEIIO HAIIPABJISICTCS:

YBEIIOMJIEHUE O MPUEME U PETUCTpalUU 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEAOCTABICHUS MYHHUIIMIAIBHOM YCIYyTH, COJepKaliee
cBeleHUsT O (aKkTe mpueMa 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIs
OpPEAOCTABICHUS ~ MYHULIMOAIBHOM  YCIyrM, W  Hayaje  MpoUeaypbl
MPEOCTaBICHUS MYHUIIUIIATLHON YCIYTH, @ TAKKEe CBEJICHUS O JIaTe U BPEMEHU
OKOHYAaHUS TPEAOCTABICHUS MYHULIMUNAIBHOW yCIyrd JIMOO MOTHUBHUPOBAHHBIN
OTKa3 B TpUEME€ JIOKYMEHTOB, HEOOXOJMMBIX  JJii  MPEJAOCTABJICHUS
MYHUIIUMTAIBHOU YCITYTH;

yBEJIOMJIEHHE O pe3yjibTaTax pPacCMOTPEHMS JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABJICHUS MYHMIIMIAIBLHON YCIYTH, COJIepIKalllee CBEACHUS O
OPUHATUU TIOJIOKUTEIIBHOTO pEHICHUS O MPEIOCTaBICHUN MYHHUIMIAIbHON
YCIYTH U BO3MOXXHOCTH TOJIYYUTh PE3YyJIbTAT MPEAOCTABICHUS MYHHUIIMTIAIbHON
yciyrd 00 MOTHUBHUPOBAHHBIM OTKAa3 B MPEJOCTABICHUH MYHHUIIUIAIBHON

YCIIyTH.
3.3.6.0nueHKa KauecTBa MPEAOCTABICHUS MYHHUIUIIATLHON YCIYTH.
Onenka Ka4yecTBa IIPEIOCTaBICHUS MYHHUITUTIATBHON YCIIyTH

OCYILIECTBIISIETCSI B  COOTBETCTBUMM C lIpaBuiamMu OIEHKH TpakaaHaMU
3 ()EKTUBHOCTH NIEATENBHOCTH PYKOBOAUTENICH TEPPUTOPHAIBHBIX OPraHoB
denepanbHbIX ~ OPraHOB  HMCIHOJHUTEIBHOM  BIAacTH  (MX  CTPYKTYPHBIX
NOAPA3ACICHUI) C YyYEeTOM KadyecTBa MPEIOCTaBICHUS MMH TOCYJapCTBEHHBIX
YCIIYT, @ TAK)XK€ IPUMEHEHHUS PE3YyIbTaTOB YKa3aHHOW OLIEHKU KaK OCHOBAaHUS IS
NPUHATHUS penieHui 0 JOCPOYHOM MpEKpaICHUH HCIIOJTHEHUS
COOTBETCTBYIOIMMH PYKOBOJUTEISIMU CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH,


consultantplus://offline/ref%3D7477D36D247F526C7BD4B7DDD08F15A6014F84D62298DDA4DCA8A2DB7828FD21BF4B5E0D31D769E7uBz4M
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YTBEPKIACHHBIMU IIOCTAHOBJIEHUEM IIpaBurenbcTBa Pocculickon
Oenepanuu ot 12 gexabpst 2012 1. Ne 1284 «OO6 omeHke TpaxgaHaMu
3 ()EKTUBHOCTH NEATEITHHOCTH PYKOBOIUTENICH TEPPUTOPHUAIBHBIX OPTraHOB
denepanbHbIX ~ OpPraHOB  HUCIOJIHUTEIBHOM  BJIAaCTU  (MX  CTPYKTYPHBIX

HOJpa3AeIeHui) U TEPPUTOPHATIBHBIX OpraHoB rocyJapCTBEHHBIX
BHEOIOJKETHBIX (POHIIOB (MX PErMOHAJIBHBIX OTIEIEHUI) C Y4eTOM KayecTBa
pe0CTaBICHUS rocyJapCTBEHHBIX YCIIYT, pyKoBoaUTENEH

MHOTO(YHKIIMOHAJIBHBIX  IIEHTPOB  IPEJAOCTABIICHUS TIOCYJApPCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT C YYETOM KadecTBa OpraHu3alii MpeaoCTaBICHUS
rOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr, a TaKke O MPUMEHEHUU
pEe3ybTAaTOB YKAa3aHHOM OIEHKM KaK OCHOBAaHUS JUIsl TPUHATHUS PEUICHUN O
JIOCPOYHOM TPEKPAIEHUN HCIIOTHEHUSI COOTBETCTBYIOIIUMHU PYKOBOJUTEISIMU
CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTE.

3.3.7.3asButento obecreunBacTCsl BO3MOKHOCTh HAIMPaBIICHUS KaIOObI Ha
pelieHus, 1eUCcTBUS Wik 0e3eiicTBUE YTIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOIO
aura  YTOJHOMOYEHHOTO oOpraHa JH00 MYHHUIIMIAIBHOTO CIIYXaIlero B
cooTBeTCTBUM cO crartbeil 11.2 denepanbHoro 3akona Ne 210-d3 u B mopsake,
YCTaHOBJIEHHOM MocTtaHoBIeHUeEM [IpaBurensctBa Poccuiickoit @enepanuu ot 20
HOs10pst 2012 1. Ne 1198 «O denepanbHOil rocy1apcTBEHHON MHPOPMALMOHHOM
cucreMe, 00ecIeunBaroIIei mpoiecc 10Ccy1e0Horo, (BHECYA€OHOT0) 00KaTOBaHUS
pemieHuit W aedcTBUi  (Oe3eNCTBUsI), COBEPUICHHBIX TMPU MPEAOCTaBICHUU
roCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT.

3.4.1lopsiiok ucpaBJIeHUS JONMYIIEHHBIX ONMEYATOK U OIIHOOK B
BbI/IAHHBIX B pPe3yJIbTATe NMPeI0CTABIEHUS MYHUIIMNIAJIbHONH YCJIOYTrd
AOKYMEHTAaxX

3.4.1.B crnyyae BBIABJICHHUS OIEUATOK M OIMOOK 3asBUTENIh BIIPaBE
oOpaTuThCsi B YIOJIHOMOYEHHBIH OpraHa C 3asBJICHUEM C MPUIOKEHUEM
JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.7. HacTosmero AJIMUHUCTPATUBHOTO
periiameHTa.
3.4.2.0cHOBaHUs OTKa3a B IpHEMe 3asBJICHUs] 00 UCTIPABICHNUN OMEYaTOK U
OmMOOK yKa3aHbI B MyHKTE 2.7 HACTOAIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA.
3.4.3.UcnpaBnenue AOMyIICHHABIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ynbTarTe MPEeI0CTaBICHUS MYHULATTATBHOM yCIyTH JIOKYMEHTaxX
OCYLIECTBJISIETCS B CIAEAYIOIIEM MOPSAKE:
3.4.3.1.3aaBuTenb npu OOHAPYKEHUU ONEYATOK W OMMOOK B JTOKYMEHTAX,
BBI/IAHHBIX B PE3YyJIbTaT€ MPEIOCTABICHUS MYHHUIMIAIBLHON YCIyTH, oOpaliaercs
JUYHO B YTOJHOMOYEHHBIM OpraH c 3asBJIEHUEM O HEOOXOAMMOCTH UCIIPaBICHUS
OIEYaTOK U OMHOOK, B KOTOPOM COJEPKUTCS YKa3aHHE HA UX OMHMCAHHE.
3.4.3.2.YIOTHOMOYEHHBII OpraH NpH MOJIYYEHUH 3asBJICHUS, YKa3aHHOTO B
noanyukre 3.4.1 mnyHkra 3.4 Hacrodllero mojapasziesia, paccMaTpPUBAET
HEOOXOUMOCTh BHECEHHUS COOTBETCTBYIOIIMX W3MEHEHUW B JIOKYMEHTHI,
SBJISIIOIIMECS PE3YIbTATOM MPEAOCTABIECHUS MYHHUIIUTIAILHON YCIIyTH.
3.4.3.3.YIOJTHOMOYEHHBII OpraH 00€CIEeYnBAECT YCTPAHEHHE ONEYATOK W
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omuOOK B  JIOKYMEHTaX, SBISIOIIUXCS  PE3YJIbTaTOM  MPEIOCTaBIICHHS
MYHULUANAIBHON YCITyTH.

3.4.3.4.Cpok ycTpaHEHHUsl ONEYaTOK W OIIMOOK HE JOJKEH IMPEeBbIATh 3
(Tpex) pabouMx JHEH ¢ JaThl pErUCTpalliU 3asBJICHUS, YKA3aHHOTO B IMOJIYHKTE
3.4.1 myHKTa HACTOSIIErO MOApa3ea.

Paznen IV. ®@opMbl KOHTPOJIA 32 HCIIOJTHEHUEM AJIMUHUCTPATUBHOIO
perjiaMeHTa

4.1. ITopsaaok ocyunecTBIECHUS TEKYIIET0 KOHTPOJISI 32 COOJII0AeHUEM
U MCIIOJIHEHHEM OTBETCTBEHHBbIMH J0/KHOCTHBIMHU JTMIAMM IOJI0KEHUH
perjiaMeHTa ¥ MHBIX HOPMATUBHBIX NIPABOBbIX AKTOB, YCTAHABJIMBAKOLIUX
TPeOOBaHUS K NMPEJOCTABJICHNI0 MYHUIIMTIAJIbHOM yCJIYTH,
a TaKKe NPUHATHEM UMM pelleHn

Texymuii KOHTPOJIb 3a COOJIIOJIGHUEM M HUCTIOJHEHHEM HACTOSIIETO
AIMUHUCTPAaTUBHOTO  pEIVIAMEHTAa, HWHBIX HOPMATHBHBIX  IPABOBBIX  aKTOB,
yYCTaHABIMBAIOIMINX TpeOOBaHUS K TMPEAOCTABICHUIO MYHHIIMITAIIGHONH  YCIIyTH,
OCYIIECTBIISCTCS Ha TIOCTOSTHHON OCHOBE JOJIKHOCTHBIMU JIUIIAMH Y TIOJTHOMOYEHHOTO
opraHa, YHOJHOMOYEHHBIMU Ha OCYLIECTBJICHHUE KOHTPOJIS 32 IPElIOCTaBICHUEM
MYHUIIUTIATHHOW YCIIYTH.

JUis  TeKymiero - KOHTPOJS ~ MCHIOJB3YIOTCS  CBEICHUS  CIY>KEOHOM
KOPPECTIOHCHIINN, YCTHasT M THUChbMEHHas WHQGOPMAIUS CICIHAINCTOB H
JIOJKHOCTHBIX JIUI Y TTIOJTHOMOYEHHOTO OpTaHa.

Texymuii KOHTPOJIb OCYIIECTRIBICTCS IIyTEM MPOBEIACHUS TPOBEPOK:

pemieHuid o0  mpefocTaBieHMH (00  OTKaze B NPEJAOCTABJICHUU)
MYHUIIMTAIBHON YCITYyTH;

BBISIBJICHUS! U YyCTPAHEHUS HApYIICHU MPaB IpakKIaH;

PacCMOTpEHUS, MPUHATHS PEUICHUN W MOATOTOBKM OTBETOB Ha OOparieHus
TpaXJaH, coJep)Kalme >kamoObl Ha pemieHus, aeucTBus (6e3zaeiicTBue)
JIOJIKHOCTHBIX JIHII.

4.2.11opsiI0oK ¥ NEPUOAUMYHOCTH OCYIIECTBJIEHUS NJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAUeCTBA NMPeA0CTABICHNS MYHUIIUNIAJIbHON YCIyIrd, B
TOM YHCJIe NOPSA0K U GOPMBI KOHTPOJIA 32 MOJHOTOH U Ka4eCTBOM
NpeI0CTABIEHUA MYHUIMIIAJIBHON yCIyTrn

4.2.1. KOHTpOMb 3a MOJTHOTOW U KaY€CTBOM MPEIOCTABICHUS MyHULIUIAIBHOU
YCIIyTH BKJIIOYAET B c€0s1 MPOBEICHUE IJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK.

4.2.2 1lnanoBbIe TPOBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHUY T'OJIOBBIX IJIAHOB
paboThl  YTOJHOMOYEHHOIO  OpraHa,  YTBEPKIAEMBbIX  PYKOBOJUTEIEM
VYnonHnomouenHoro oprasna. [lpu maHOBOWM MpOBEpPKE IMOJHOTHI M KayecTBa
peI0CTaBICHUS MyHUIIUTIATBHON YCIIYTH KOHTPOJIIO MOAJIEXkKAT:

cOOJII0/IEHNE CPOKOB MPETOCTABICHNUS] MYHUIIMITAIbHON YCITYTH;
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coOI0/IeHre TTOJIOKEHUN HACTOSIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA;
PABMWIBHOCTH U 000CHOBAHHOCTh MIPUHSITOTO PEIICHUSI 00 OTKAa3€ B
MPEIOCTABIEHUN MYHUILIMNAJIBHON YCIIYTH.

4.3.0TBeTCTBEHHOCTH J0JKHOCTHBIX JIMII 32 PeLIeHUs U AeHCTBUS
(0e3neiicTBHe), MpUHUMAaeMble (OCYHIECTBIIsIEeMbIe) UMM B X0/1€ PeA0CTABJICHHUS
MYHUIUNAJBHOU yCJIYTH

4.3.1.Il0 pesyipraraM NOpPOBEIECHHBIX IPOBEPOK B CIydae BBISBICHUS
HapylLIEHUH  TOJIOKEHWM  HACTOSIIEr0  AJIMHHHMCTPATUBHOIO  PEIVIAMEHTA,
HOPMAaTUBHBIX MPABOBBIX AKTOB M HOPMATHBHBIX IIPAaBOBBIX AaKTOB OPIaHOB
MECTHOTO CAMOYIIPABJICHUSI OCYILECTBIISIETCS IPUBJICYCHHE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENBCTBOM Poccuiickon denepanumu.
IlepcoHanbHass OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ 34 IPaBWIBHOCTh W
CBOEBPEMEHHOCTh TMPUHATUSA pelIeHus O TmpejoctaBieHud (o0 oTkaze B
IPEJOCTABICHIUN) MYHHUIMIIAIBHON YCIYTH 3aKpeIUIsieTcsl B MX JOKHOCTHBIX
periJamMeHTax B COOTBETCTBHU C TpeOOBaHUSIMH 3aKOHOATENbCTBA.

4.4.TpebGoBanusi K NOPSAKY U (pOpMaM KOHTPOJIS 32 MPEA0CTABJICHUEM
MYHUIMIIAJIBbHOU YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPAXKAAH, UX
00beIUHEHUI U OPraHUu3annl

4.4.1.I'paxxnane, ux OObBEAMHEHUS W OpraHU3alld HMMEKT IMPaBo

OCYUIECTBJIATh KOHTPOJb 3a MPEJOCTABICHHUEM MYHHUIIMNAIBHOW YCIYTH IyTEeM
HoJy4yeHUs: H(OPMaLUU O XOJ€ MPEJOCTaBICHNSI MyHULIUIIATbHON YCIYTH, B TOM
YuClie O CPOKAX 3aBEPIICHUS a]MUHUCTPATUBHBIX Npoleayp (AeicTBUiA).

['paxknane, X 00bEIMHEHUS U OPTaHU3ALMU TAKXKE UMEIOT MPaBo:

HAIpaBJISITh 3aMEYaHUsl M IPEIOKEHHS M0 YIYYUIEHUIO JOCTYIHOCTH M
KayecTBa IPEIOCTaBICHUS MyHULIMIIATbHONW YCIYyTH;

BHOCUTh OPEIJIOKEHUST O Mepax M0 YCTPAHEHUIO HapyLIeHUN
HACTOSIIIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA.

4.4.2 JIOJOKHOCTHBIE JIMIA YTIOJHOMOYEHHOTO OpPraHa MPUHHUMAOT MEPHI K
OPEKPAIICHUIO JOMYLIEHHBIX HApPYIIEHUH, YCTPaHSAIOT HPUYUHBI WU YCJIOBUS,
CIIOCOOCTBYIOLIUE COBEPILICHUIO HAPYIICHHUM.

Nudopmanus o pesyiabrarax pacCMOTPEHHUS 3aMEYaHUM U MPeIIOKEHUN
rpaXjaaH, WX OObEAMHEHMH W OpraHu3auui JOBOAUTCS IO CBEICHUS JIMII,
HAIPABUBIIMX 3TU 3aMEYAHUS U NIPEUIOKEHUS.

Paznen V. [locyneOnbiii (BHeCyAeOHBbII) MOPSAI0K 005KAJTOBAHUS PELICHUA 1
neicTBuii (0e31eicTBHS) MyYHHIIUTIAJIBHOTO OPraHa, MCIOJIHSIONIET o
MYHHUUIHUNAJIBHYIO YCIYTY, 4 TAKKe UX A0JKHOCTHBIX Jinl, M®PII,
padoTHukoB M®@I]

5.1. Mudopmanus sl 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe Ha A0CyAe0Hoe
(BHecyneOHoOe) o0kaioBanme aeiicTBuid (0e3xeiicTBUs) U (MJIK) pellIeHHid,
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NPUHSATHIX (OCYIIECTBJEHHBIX) B X0/I€ MPeI0CTABIEHUSI MyHUIIMTIAIbHO M
YCJIYIH (maJjiee - :xajioda)

3asBUTENh, MpaBa M 3aKOHHBIE HHTEPECHl KOTOPOTO HAPYIICHBI
JTODKHOCTHBIMHU JIMIIaMH Y TIOTHOMOYEHHOTO OpraHa (B TOM 4YHCIIE B CiIyd4ae
HCHAJICKAIIETO UCIOJMHCHHMSI HMMH  O0S3aHHOCTEH TMpPH  TPEJOCTaBICHUH
MYHHUITUTIATBHOU yCIyTH) b0 paborHrukom M®II, nmeeT nmpaBo Ha qocyneOHOE
(BHecyieOHOE) O00XaJOBaHWE PEIICHUH U JEeUCTBUM (O€34eHCTBUS), MPUHSATHIX
(OCYIIECTBIISIEMBIX) B XOJI€ MPEAOCTABICHUS MYHHUITUITAILHOW YCITYTH.

5.2. IlpeameT xaJ100b1
[IpeameToM >kanoObl SBISIOTCS HAPYIICHHS TOPSAIKA OCYIIECTBICHUS
aIMUHUCTPATUBHBIX TPOLEAYp, a TaKXKe JPYrux TpeOOBaHUN U TOJOKEHUMN
aIMUHUCTPATUBHOI'O PETJIAMEHTA.
3asBUTEIbL MOXET OOPAaTHTHCS C Kajao0o0i, B TOM YHUCIE B CIEIYIONTUX
Cydasx:
1 )HapyuieHus cpoka perucTpaluu 3asBICHHUS U NPUIIAraeMbIX JOKYMEHTOB O
IIPEIOCTAaBICHUA MYHULIUTIATbHON YCIIYTH;
2)HapylIEHHUs CpOKa MPeIOCTaBICHUSI MyHULIUTTAIIBHON YCITyTH;
TpeOOBaHUE Yy 3asIBUTENSI JOKYMEHTOB WM HH(pOpManuu JHOO OCYIIEeCTBICHUS
JNEUCTBUM, MPEICTABICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTHBHBIMM MpaBOBbIMU akTamu Poccuiickon denepaunu, HOPMATUBHBIMU
IPaBOBBIMH aKTaMH CyObekTOB Poccuiickoit ®enepanuu, MyHUIUTATHHBIMH
IIPABOBBIMU aKTaMHM IS MIPEIOCTABIEHUS ITOCYJapCTBEHHOW WIIM MYHULUIIAIBHOM
YCIYTH;
3)oTKa3a B MpUEME TOKYMEHTOB, MPEIACTABICHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTHBHBIMM MpaBOBbIMU akTamu Poccuiickon denepaunu, HOPMATUBHBIMU
paBOBBIMH akTaMu HOBropojckoi o0051acTh, MYHUIUMIAIBLHBIMH TIPABOBBIMH
aKTaMH, y 3asBUTEII;
4)oTKa3a B MPEJOCTABICHUH MYHULIUITAIIbHOW YCIYTH, €CIIM OCHOBAHHUS OTKa3a
HE TPEIyCMOTPEHbI (eepalbHBIMU 3aKOHAMHU U TPUHSITHIMU B COOTBETCTBUU C
HAMHM WHBIMM HOPMAaTHBHBIMHM INIPaBOBbIMM akTamMu Poccuiickoit dPenepauuu,
3aKOHAMHU U MHBIMH HOPMAaTHBHBIMU TPaBOBBIMU akTamMu HoBropojickoii o0iacTy,
MYHUIIUTIATBHBIMA TIPABOBBIMH aKTaMU; S)3aTpe0oBaHUS C 3asBUTENS TIPH
IIPEIOCTaBIECHNUN MYHULUIIAIBHON YCIYTH IUIaThl, HE MPEeIyCMOTPEHHOU
HOPMAaTHBHBIMM NpaBOBbIMU akTamu Poccuiickon denepaunu, HOPMATUBHBIMU
NpaBOBBIMH akTaMu HOBropojckoi 0051acTh, MYHUIUIAILHBIMH TIPABOBBIMH
aKTaMu;
S)oTkaza YNOJIHOMOYEHHOIO OpraHa, €ro JAOJDKHOCTHoro jauna, MOII,
pabotHrka MO®IL] B ucnpaBieHUN JOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIJIAHHBIX
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B pe3yibTaTe IMPEJAOCTaBICHUS MYHUIMIIAIBHON YCIYTH JOKYMEHTaX Jr0o
HapyIICHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUI;

6)HapylIeHUs CpOKa WM TMOPSAKa BbIJAYU JOKYMEHTOB IO Pe3yjbTaTaM

PEAOCTABIEHUS MyHULIUIIATBHON YCIIyTH;

7)IPUOCTAHOBIICHHS] TPEJOCTABICHUS MYHULMNAIBHON YCIYTH, €ClH
OCHOBAHHS TIPUOCTAHOBJICHHUS HE MPEIyCMOTPEHBI (efepaTbHbIMU 3aKOHAMH H
NPUHATBIMA B COOTBETCTBUU C HUMH MHBIMH HOPMATHBHBIMH MPABOBBIMU aKTaAMH
Poccuiickon ®@enepanuu, 3aKOHAMU U UHBIMU HOPMAaTUBHBIMU ITPABOBBIMU aAKTAMU
Hogsropoackoit o61act, MyHUITUTIATBHBIME MPABOBBIMU aKTAMH;

8)TpeboBaHue y 3asABUTENS MPU MPEAOCTABICHUN MYHUIIUTAIHHOU YCIYTH
JIOKYMEHTOB WK WH(OPMAIUH, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIMCh MPU TIEPBOHAYATLHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTABJICHUS MYHUIUMNAIBHOM YCIyrd, JuO0 B MPEJOCTABICHHUH
MYHULIANAIBHOW YCIYTH, 32 UCKIIOUYEHHEM CIIy4YaeB, MPEIYyCMOTPEHHBIX ITyHKTOM
4 yvactu 1 crareu 7 @epepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHU3ally MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT).

B ykazanHom ciyudae pocyaeOHoe (BHecyneOHOe) 00KajJoBaHUE 3asBUTEIIEM
pemiennii u newctBuii (Oe3meiictBusi) MOILI, paborHuka MO®DIL] BO3MOXHO B
cnydae, ecnmu Ha MOIL[, pemenus u aeicTtBus (6e3aelCTBHE) KOTOPOTO
00XamyloTCs, BO3JOKEHA (YHKIMA IO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHHUITUTIATBHON YCIYTH B MIOJTHOM O00OBEME B MOPSIKE, ONPEIeICHHOM YacThio 1.3
cratbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6 opraHu3anuu
PEAOCTABIEHUS FOCYIaPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT».

5.3. Oprassl ¥ J0J)KHOCTHBIE JIMIA, KOTOPBIM MOKEeT ObITH HANPABJICHA
’KaJ100a 3asiBUTE/ISl B 10CY1e0HOM (BHeCy1eOHOM) MOPsAKe
3asBUTEIN MOTYT 00KaJIOBAaTh PEIICHUS U AeUCTBUS (Oe31eiiCTBUE), MPUHATHIE
(ocytiecTBIIEMbI€) B X0O/I€ IPEIOCTABICHUSI MyHUITUTIATBHOU YCITYTH:

Kanoba Ha pemienus u AeicTBusi (Oe3MeHCTBHE) CIEIHAIUCTOB OPraHOB
MECTHOTO CaMOYIpaBJEHUS TMOAAETCS PYKOBOJMUTEII0 OPraHOB MECTHOTO
caMOyIpaBJICHUA.

XKanoba Ha pemienuss u aecTBus (0Oe3nelCTBHE) PYKOBOJIUTENS OpraHa
MECTHOTO caMoOympaBlieHus mojaaercs [naBe aamuHUCTpanuu JIFOOBITUHCKOTO
MYHHULUITAIIBHOTO PaiOHA

XKanoba na pemenus u aeiicteus (0e3neiicteue) pabornuka M®I] mogaetcs
pykoBoauTento 3toro MOLI.

Kanoba na pemenust u neictus (6e3aeiicteue) M®IL[ momaercs B opran
UCTIOJIHUTEIbHOM BiiacTu HoBropoackoit 001acTu, OCymecTBISIOMUA PYHKITUN U
noirHoMouus yupeauresss MOLI.

5.4. IlopsAA0K MOJAYM U PACCMOTPEHUS KAJT00bI
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5.4.1. XXanob6a nonaercs AOHKHOCTHOMY JIMITY, HaJIEJICHHOMY TMOJTHOMOYHUSMU
0 PacCMOTPEHHIO Kajlo0, YKa3aHHOMY B TIyHKTe 5.3  HaCTOAIIEro
aIMUHUCTPATUBHOTO pErjlaMeHTa, B MHUCbMEHHOW (opme, B TOM YHCIE TIPH
JUYHOM IIPUEME 3asIBUTEIIS, WJIA B JIEKTPOHHOM BUJIE.

5.4.2. B cnyuae ecnu xanmoba mojmaercs 4yepes MpeiCTaBUTENs 3asBUTEII,
TAaKK€ MPEACTABIAECTCS  JOKYMEHT, MNOATBEPKAAIOIIMNA TOJHOMOYHUS  Ha
OCYIIECTBIICHUE JEWCTBUM OT HMEHU 3asBUTENd. B KkadecTBe JOKyMEHTa,
NOATBEPKAAIOLIET0 TIOJIHOMOYUSI Ha OCYIIECTBICHUE JEHCTBUM OT WMEHH
3asIBUTENSl, MOJXET OBbITh TIPEACTABICHA JIOBEPEHHOCTh, OGOpMIICHHAs B
COOTBETCTBUHM C 3aKOHOJATENIbCTBOM Poccuiickoit @enepanni.

5.4.3. Tlpuem xano0 B MUCHbMEHHON (QopMe OCYIIECTBISIETCS OPraHOM
MECTHOTO camoytpanieHus. JKanoba B MUCbMEHHOW (PopMe MOXKET OBITh TaKKe
HaIlpaBJICHA I10 MOYTE.

B cnydae momauu xanoObl TIPU JIUYHOM TMPUEME 3asiBUTENb MPEJCTaBISET
JOKYMEHT,  YJIOCTOBEpSAIOIIMH  €ro  JIMYHOCTh, B  COOTBETCTBUH  C
3aKOHO1aTeNnbCTBOM Poccuiickoit Penepannu.

Kanoba moxeT ObITh Takxke HanpasieHa yepe3 [OAY «M®ILy.

5.4.4. B niekTpoHHOM BHjE XKajo0a MOXET OBbITh IOJaHa 3asSBHUTEIIEM
IOCPEJCTBOM:

- opunmManbHOrO calTa opraHa MECTHOTO CaMOYIIpPaBJICHUS B
UH(GOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «IHTepHETY;

- PEeTMOHAJBHOU TOCYNAapCTBEHHOW HH(pOpManuoHHON cucteMbl «[lopran

roCyJapCTBEHHBIX M MYHUIIMITAIbHBIX YCIyT (PyHKiuit) HoBroposckoit obmactuy;

- (enepanbHOl TOCYynapCcTBEHHON HH(OpMaAIMOHHOW cucTeMbl «EmauHbIN
MopTaj roCyIapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (QYHKIIHI)».

5.4.5. XKanoba gomkHa cCoaepKaTh:

- HaMMEHOBAHUE OpraHa, MPEAOCTABISAIONIETO MYHHUIUIIAIBHYIO YCIYTy, €ro
JIOJKHOCTHOTO JIUIA WM CHEIHAINCTa, PelleHus W JeicTBus (Oe3neiicTBue)
KOTOPOTO 00KaTyIOTCS;

- ¢aMunuio, UMs, OT4YECTBO (MOCIIEIHEE - MPU HATUYHMH), CBEACHUS O MECTe
KUTEIbCTBA 3asBUTENSI - (PU3WYECKOTO JIMIA, a Takke Homep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) AJIEKTPOHHOM MOYTHl (MPU HAIMYWU) U
MIOYTOBBIN aJipec, MO KOTOPHIM JIOJIKEH ObITh HAIPABJICH OTBET 3asBUTEIIIO;

- cBeZieHUsT 00 O0XayeMbIX pelIeHUsX U JeHCTBUAX (Oe37eiCTBUN) OpraHa,
NPEAOCTABISIONIET0 MYHULMNAIBHYIO YCIYTy, €ro JOJDKHOCTHOIO JIMIA WIH
CIELHAIINCTA;

- JIOBOJIbl, HA OCHOBAHUU KOTOPBIX 3asBUTE]Ib HE COIJIACEH C PEIICHUEM H
neiictBueM  (Oe3neicTBUEM) OpraHa, MPEAOCTaBISAIONIETO MYHHUIUIAIBHYIO
yCIIyTY, €ro JOJDKHOCTHOTO JIMIA WJIM CHEIHAUCTa. 3asBUTEIEM MOTYT OBITh
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IIPEICTAaBIICHbI JOKYMEHTHI (TIPU HAJTMYKMH ), TOATBEPKIAOIINE TOBOIBI 3asABUTEIIS,
00 UX KOTIHH.

5.4.6. Kanoba, mocTynuBIiIas B OpraH MECTHOTO CaMOYIIpaBJICHUS,
paccMaTpuBaeTCd PYKOBOJIUTEIEM WM 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOT'O CaMOYIIPaBIICHHUSI.

PaccmoTpenue oOpaiiieHrss He MOXKET ObITh MOPYUYEHO JTOJKHOCTHBIM JIUIAM,
pelieHus uin JeicTBus (0e31ecTBIE) KOTOPBIX 00KAITYIOTCS.
5.4.7. Kanoba gomkHa CoepKaTh:

HaMEHOBAaHUE OpraHa, MPEJOCTABJISAIONIETO TOCYIApCTBEHHYIO YCIYTY
(opraHa, MNPEIOCTABISAIONIETO MYHHUIMIAIBHYIO YCIYTry) OJKHOCTHOTO JIMIA
oprasa, MPEIOCTABISAIOIIETO roCyJJapCTBEHHYIO yCIyTy (oprana,
NPEIOCTABJISIONIET0  MYHUIMIAIBHYIO  YCIyry), JHOO TOCYyAapCTBEHHOIO
(MyHULIUTIANBEHOTO) ciyskamero, M®II, ero pykoBoautens u (uiau) pabOTHUKA,
penieHus u nercTBus (0e3/1elCTBHE) KOTOPBIX 00KAITYIOTCS,

dbamMuInio, UMsi, OTYECTBO (TIOCTEAHEE - IPU HAJIMYWHU), CBEJICHUS O MECTE
KUTEIbCTBA 3asBUTENS - (DU3UYECKOTO JiMla JMOO HAaMMEHOBAaHHE, CBEIECHUS O
MECTE HaXO0XKJICHUS 3asBUTENS - IOPUIUYECKOrO JIMIA, a TaKKe HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) AJIEKTPOHHOM MOYTHl (MIPU HAIMYWU) U
MIOYTOBBIN aJipec, MO KOTOPHIM JOJIKEH ObITh HAMIPaBJICH OTBET 3asBUTEIIIO;

cBeZieHUs1 00 00KallyeMbIX PEIICHUAX U NeUCTBUsIX (Oe3/eicTBUN) opraHa,
NPEIOCTABJISIONIETO TOCYJapCTBEHHYIO YCIOyry (OopraHa, MpeaoCTaBIsIONIETO
MYHULUNAIBHYIO YCIYTy) JOOJPKHOCTHOTO JIMIa OpraHa, HpeaoCTaBIISIIOIIETO
rOCyJapCTBEHHYIO yCIIyTy (OpraHa, Mpea0CTaBIIsSIONer0o MyHUITUTIAIBHYIO YCIyTY)
aub0 TOCYJapCTBEHHOTO (MYHUIIMIMANBLHOTO) ciyxamiero, M®Il, paborHuka
M®IJ;

JIOBOJbI, HA OCHOBAHHHM KOTOPBIX 3asABUTEIb HE COIJIACEH C PEIICHHEM M
neiictBueM (Oe3neiicTBMEM) oOpraHa, MPEIOCTaBISIONIETO TOCYAapCTBEHHYIO
yciyry (opraHa, MpeaoCTaBISIONIET0 MYHUIUMAIBHYIO YCIYTY), TOJBKHOCTHOTO
JUlla OpraHa, MPEeJOCTaBIAIONIErO0 TIOCYJAapCTBEHHYIO  yciayry (oprasa,
NPEIOCTABJISAIONIET0  MYHUIMIAIBHYIO  YCIyry), JHOO TOCYyAapCTBEHHOTO
(MyHULIUTIANTBHOTO) ciyxatiero, M®ILI, pabotauka MOILI. 3asBuTtenemM MOryT
OBITh TPECTABICHBI JOKYMEHTHI (IIPU HAJUYHH), MOJITBEPIKIAIOIINE JTOBOIBI
3asIBUTEIS, TUOO UX KOTHUH.

5.5. Cpoku paccMOTpeHHU KAJI00bI

XKanoba, moctynuBiasi B OpraH, NpeaOCTABIISIIONIUN TOCYJapPCTBEHHYIO
yciyry (opraH, MpeoCTaBISIONINN MyHUIUNIANbHY0 yeryry) M®I, yupenuremnto
MOII, moasie:)uT pacCMOTPEHUIO B T€UCHUE MATHAAIATH pabOYMX JTHEH CO JTHA ee
perucrpanuy, a B cliydae OO»KaJoBaHHS OTKa3a OpraHa, IMPeAOCTaBIISIOIIETO
rOCYJJapCTBEHHYIO yCIOyry (opraHa, MOpeIoCTaBISIIOIIET0 MYHULIUNAIbHYIO
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yciyry), M®Il, B mpuemMe HOKYMEHTOB Yy 3asBHTENIsSI JHOO B HCIPaBICHUH
JOMYIICHHBIX OIEYaTOK M OIMMOOK WM B cllydae OOXKaJOBaHUS HapYIICHUS
YCTAHOBJIEHHOT'O CPOKa TaKWX HCIPABJICHUHN - B TCUCHHUE IATH pabouYux JHEH CO
JTHSI €€ PETUCTPALUH.

5.6. Pe3yjbTatr paccMOTpeHHs KAJT00bI

[To pe3ynbratam paccMOTpPEHUS Kaja00bl TPUHUMAETCS OJHO U3 CIASAYIOIINX
pELICHUN:

-)kano0a yJOBJIETBOPSIETCS, B TOM 4ucie B (OpMe OTMEHBI MPHUHSITOTO
pElIeHus, WCHPABICHUS JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJIAHHBIX B
pe3yibTare MpPENOCTaBICHUS TOCYJApCTBEHHOW (MYHUIMIIAIBHOW) YCIYTH
JOKYMEHTAX, BO3BpaTa 3asBUTEII0 JCHEKHBIX CPEICTB, B3UMaHHUE KOTOPBIX HE
IIPEyCMOTPEHO HOPMAaTHBHBIMMU IPAaBOBBIMU akTamu Poccuiickon @Penepauuu,
HOPMAaTHBHBIMU TIPABOBBIMM aKTaMHU OOJACTH, MYHHUIIUIAIbHBIMU TPABOBBIMH
aKTaMu;

-B YJIOBJICTBOPEHUH KATOOBI OTKA3bIBACTCS.

[Ipu ynoBneTBOpeHHH >kajmo0bl YTIOJIHOMOYEHHBINH OpraH NMPUHUMAET
VICUEPIIBIBAIOIIME MEPBl IO YCTPAHEHUIO BBISBJICHHBIX HAPYILICHUH, B TOM
YUCJIIE 110 BbLAAYE 3asBUTENIO PE3YJIbTaTa MYHULMIIAIIBHON YCIYTH, HE MO31HEE
5 pabouux nOHEW cO AHS TPUHITHS PEIICHHUS, €CJIM WHOE HE YCTAaHOBJICHO
3aKOHO1aTeNnbCTBOM Poccuiickoit @enepannu.

B cinyyae mpusHaHus >xamoObl MOJIEKAIICH yIOBIECTBOPEHUIO B OTBETE
3asBUTENIO, JaeTcs WHGOpMAIUs O JACUCTBHUSIX, OCYIIECTBISEMBIX OpPTaHOM,
IIPEAOCTABIISIOIIMM MYHULUMIIAJIBHYIO yeuyry, M®L] B nensx HezamemuTeabHOro
YCTPaHEHUS BBISBJICHHBIX HApPYLIEHUW NMPU OKA3aHUU MYHULIMNAJIBHOW YCIyTH, a
TaK)Ke TMPUHOCITCS W3BHUHEHHUS 3a JOCTABJICHHBIE HEYJA00CTBA W yKa3bIBACTCS
uHboOpMaIs O JajJbHEHIINX JACHCTBUSX, KOTOpbIE HEOOXOJUMO COBEPIIHUTH
3asBUTENIO B LEJIAX MMOJYYECHHS] MYHUIUMITAIIBHON YCIIYTH;

YTOJTHOMOYEHHBIA OpPraH OTKa3bIBAa€T B YJAOBIECTBOPEHHUH KAJIOOBI B
CIEAYIOIIUX CIIydasiX:

HAJIM4YMs BCTYIHUBIIETO B 3aKOHHYIO CHITY PEIICHHS Cy/a, apOUTPaKHOTO Cya
10 Kaj00e 0 TOM ke MPeMETe U TI0 TEM K€ OCHOBAHUSIM;
MO/IaYM KAJIOOBI JTUIIOM, TIOTHOMOYHS KOTOPOTO HE MOATBEPKICHBI B TIOPSJIKE,
YCTaHOBJIEHHOM 3akoHoAaTenbCcTBOM Poccuiickon denepanuu;
HAJIMYUS PEUIEHUs MO XKajnoOe, MPUHSITOrO0 paHee B OTHOIIEHUU TOTO Ke
3asIBUTEIIS M TI0 TOMY K€ TIPEIMETY KaJlo0bI;
MPU3HAHUSA JOBOJIOB 3asIBUTENS] HEOOOCHOBAaHHBIMH.
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B cnydae npusHaHus Kao0bl, HE MOJIEKAIICH YIOBICTBOPEHUIO, B OTBETE
3asBUTEIIO0 JAIOTCA ApPTyYMEHTUPOBAHHBIE DPA3bSICHEHUS O IMPUYMHAX IPUHSATOTO
pelIeHus, a Takke HHPopMalus 0 OPSAIKe 00’KaTOBAHUS IPUHSATOTO PEIICHUS.

5.7. llopsinok nHGOPMUPOBAHMS 3aAsIBUTEJIA O Pe3yJibTaTax
pPaccMoOTpeHus Kaa100bI

He mo3anee mHS, CIeAyIOmero 3a JHEM MPUHATHS PEIICHUs, YKa3aHHOTO B
IMyHKTe 5.6. HACTOAMEro AJMHHHCTPATHBHOTO pETJaMCHTa, 3asBUTEIIO B
MUCbMEHHON (GopMe U TI0 KEJaHWUI0 3asABHUTENISI B JJICKTPOHHON (opme
HaIpaBJISETCS MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHUS KaTOObI.

B oTBeTe 0 pe3ysbpTaTax pacCMOTPEHUS K00kl YKa3bIBAOTCS:
HAaMMCHOBAaHWE  OpraHa, NPEJOCTaBISAIONIETO  MYHHIUIAIBHYIO  YCIYTY,
PacCMOTPEBIIIETO KAN00yY, AODKHOCTh, (paMuiiusi, UMs, OTYECTBO (TIpU HATHYUU
€ro) JOHKHOCTHOTO JIMIIA, MYHHUITUTIAIIBHOTO CITY’KaIllero, MPHHSBIIETO PEIICHUE
I10 Ka100e€;

HOMEp, JaTa, MECTO MPUHATHS PEIICHUS, BKIIOYast CBEJICHHUS O JIOJDKHOCTHOM
JUIe, MYHHIMIAILHOM CIyXKalleM, pelieHHe Win JcicTBue (0e3mericTBre)
KOTOpPOTO 00XKamyercs;

dbaMuIus, ¥Ms1, OTYSCTBO (MIPU HAJTMYHH) WM HAMMCHOBAHUC 3asBUTEIIS,
OCHOBAHWUS JIJISl IPUHATHS PEIICHUS TI0 KaJlo0e;
IPUHSTOE TI0 JKaJlo0e pereHue;

B Ciy4yac TPU3HAHUS >KajIo0blI IMOJIC)KAINICH YIOBICTBOPCHHUIO B OTBETEC
3agBUTENIO, JaeTcs WHGOpMAaNus O JEHCTBUSAX, OCYIISCTBISICMBIX OpPTaHOM,
NPEIOCTABISIONIUM  YCIYTY,  MHOTOQYHKIIMOHAJIBHBIM  IICHTPOM  JTHOO
OpraHM3aIMeH, TMPUBJICUCHHOW MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM, B IEJAX
HEe3aMe NI TEIPHOTO YCTPAaHEHUS BBISBICHHBIX HAPYIICHUH TIPH OKa3aHUH YCIYTH,
a TaKXKe MPHUHOCATCS HM3BUHEHHUS 3a JIOCTABJICHHBIC HEY/MOOCTBAa M yKa3bIBaCTCS
uHpOpMAIUs O JAIBHEHUINX JEHCTBUSAX, KOTOPHIE HEOOXOJWMO COBEPIIUTH
3asBUTEIIIO B IEJISAX TIOTYyUSHUS YCIYTH,

B cllyyae TpH3HAHMS )KajloObl HE TIOJUIC)KAIICH YOBICTBOPEHUIO B OTBETE
3asgBUTEIIO, JAFOTCS apryMEHTHPOBAaHHBIC Pa3bSICHEHUS O NMPUYUHAX MPUHSATOTO
pelIeHus, a Takke HHPOPMAITUS O MOPSIKEe 00)KATOBaHUS IPUHITOTO PEIICHHUS.

CBECHHS O TIOPSIKE 00’KaJTOBaHMSI PUHATOTO T10 YKAI00C PEIICHUS.

5.8. [Topsiiok 00:xa/I0BaHMSI PeLICHUS 10 KAJI00e

3asBUTENb BIpaBe 00XKaJIOBATh PEIICHUS, NelcTBUs (Oe3eiicTBrue) opraHa
MECTHOTO CAaMOYTIPABJICHUS, €r0 JOJLKHOCTHBIX JIMI[ M CHEIUAIUCTOB B XOJE
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IPEAOCTABICHUS MYHUIMIAIBHON YCIyTM B aJIMHHUCTPATUBHOM U (WJIN)
CyecOHOM TOpSAJKE B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoii
denepanum.

5.9. IIpaBo 3asBHTE/ISI HA NOJIYYeHHEe HH(POPMALIUU U TIOKYMEHTOB,
HEO0XO0AMMBIX /I 000CHOBAHUS M PACCMOTPEHHS KAJTO0bI

B cnydae, ecnm nns HamucaHus 3asBiIeHUS (OKaoObl) 3asBUTEIIO
HeoOxonuMbl HH(OpMarus ©u (WIKM) JOKYMEHTBI, HMEIOIIME OTHOIICHHE K
NPEIOCTaBICHUIO TOCYAAPCTBEHHON YCIIYTH U HAXOJSAIIUECS B OpraHe MECTHOIO
caMOYTIpaBJICHUS, COOTBETCTBYIOIIINE uHbopMaIus u JTIOKYMEHTBI
NPEIOCTABISIOTCS €My JUIsi O3HAKOMJICHHS, €CJIM 9TO HE 3aTparuBaeT IIpaBa,
CBOOOJIBI M 3aKOHHBIE MHTEPECHI JPYTHUX JIMII, @ TAKXKE B YKA3aHHBIX UHPOpMAIUU
U JJOKyMEHTaX HE COJEpPKaTCs CBEACHUS, COCTABJISIONIME TOCYIaPCTBEHHYIO HIIU
UHYIO OXpaHsieMyto (enepaibHbIM 3aKOHOM TalHY .

5.10. Cnoco0b1 MH(OPMUPOBAHUS 3asIBUTEJICH 0 MOPSAIKE MOAAYM U
pPaccMoOTpeHus Kaa00bI

Opran MecTHOTO caMOYTIpaBJieHUsI 00ECTICUNBACT:

l)undopmupoBanue 3asBUTENCH O TOpSJKE O0KaTOBaHUS pEUICHUN U
nerictBuil (0e37eiCTBHSA) OpraHa MECTHOTO CaMOYMPABJICHUS, €ro JTOKHOCTHBIX
I 00 CHEHAIUCTOB TMOCPEICTBOM pa3MellleHrus MHPOpMallud Ha CTEHJaX
Oopraia MECTHOIO CaMOYIIPABJIEHHsS, B PETHOHAIBHOW TOCYHapCTBEHHOMU
uHpopmarmonHou cucreme «llopran rocyaapcTBEHHBIX U MYHHUITUTAIBHBIX YCIYT
(pynkmuit) Hosropoackoir obnactu» U deaepalbHOM  TOCYAapCTBEHHOU
uHpopmalmoHHo  cucteme  «EguHBI  mOpTall  TOCYAApCTBEHHBIX |
MYHHUITUTATBHBIX YCIYT (QYHKIINMA)»;

2) KOHCYJbTHUPOBAHME 3asBUTEICH O TMOpsAKe 00KajJoBaHUS PEIICHUN U
nercTBuil (0e31eMCTBHS) OPraHOM MECTHOTO CaMOYIIPABIICHHS, €T0 JIOKHOCTHBIX
Ui 00 CIEeHATMCTOB, B TOM 4HMCie Mo TeiaedoHy, NEKTPOHHON TouTe, MpH
JIMYHOM IIpUEME.

S.11. IlepevyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYTHPYIOMIHX MOPSIIOK

A0CyAe0HOro (BHECY1e0HOr0) 00:KaJI0BAHUS PellleHUH U AeiiCTBUI

(0e3neiicTBHIT) YIIOJTHOMOYEHHOI0 OPraHa, a TAKXKe
€ro J0J:KHOCTHBIX JIMI

HocynebHoe (BHecyneOHOE) oOKajJoBaHME pEIICHUWH H JICUCTBUMN
(O6e3neiicTBHi) YIIOTHOMOYEGHHOTO OpraHa, €ro JOJDKHOCTHBIX jui, MOII,
pabotHukoB M®I] ocymiecTBisieTcst B COOTBETCTBHH C:

denepanbHbIM 3aK0HOM OT 27 mrojist 2010 roma Ne 210-D3 «O06 opranuzanuu
IIPEAOCTABJICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT);
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Nudopmarnusi, ykazanHas B JIaHHOM pasjielie, MOJICKUT 00sS3aTebHOMY
Pa3MEIIECHUIO HA €IUHOM NIOPTAJIE U PETMOHAIIBHOM IIOPTAJIE.

Pasznen VI.OcoO0eHHOCTH BBINOJHEHUS aAMUHUCTPATUBHBIX NPOLIEAYP
(neiicTBUil) B MHOIO(pyHKIMOHAJBHBIX LEHTPAX MPeI0CTABICHUSA
roCyJAapCcTBEHHbIX U MYHUIIUNIAJIbHBIX yCJIYT

6.1.AcuepnpiBaonuii nepevyeHb A AMUHUCTPATUBHBIX NPoueayp (AeidcTBHIA)
NPHU NPEeI0CTABJICHUM IOCYIAPCTBEHHON (MyHHUIMIIAJIbHOM) YCJIYIH,
BbIIIOJIHSIEMbIX MHOIO(pyHKUMOHAJIBHBIMU HEHTPAMM

MHoOro(hyHKIIMOHATBHBIN [IEHTP OCYIIECTBIISET:

- uHopmupoBaHHe  3asBUTENEH O  MOPSAKE  MPEIOCTaBICHUS
roCyJapCTBEHHON (MYHHUIIUIIATBLHON) YCIyTH B MHOTO(YHKIIMOHAJIIBHOM IIEHTpE,
0 WHBIM BONPOCAaM, CBSI3aHHBIM C MPEJOCTaBICHUEM T'OCYIApCTBEHHOMN
(MyHUIIUTIAIHOM) YCIIYTH, a TaKkKe KOHCYJbTHPOBAHHUE 3asBUTENECH O TOPSJIIKE
PEeA0CTABICHUS roCyJ1JapCTBEHHOM (MyHUIIMTTAJIEHOK ) YCIIyTH B
MHOTO()YHKIIHOHATLHOM IICHTPE;

- BBIJAYY 3asABUTENIO pe3yJibTaTa MPEAOCTaBICHUS TOCYIapCTBEHHON
(MyHULIMIIAJIHOM)  yCiayrd, Ha OyMaXHOM HOCHUTENEe, NOATBEPKIAAIOLIUX
coziepKaHue AJIEKTPOHHBIX JIOKYMEHTOB, HAIPABICHHBIX B
MHOTO()YHKIIMOHAJIbHBIN HEHTP 1o pe3yibTaram Mpe10CTaBIECHUS
rOCyJIapCTBEHHOW (MYHUIIMMIAJIBHOW) YCIYTH, a TakKe BbIJadya JOKYMEHTOB,
BKJIIOYas COCTaBJICHHME Ha OyMa)XHOM HOCUTEJE€ W 3aBEpEHUE BBIMHCOK U3
UH(POPMAIIMOHHBIX CHUCTEM OpraHoB, MPEAOCTABISIONIMX TOCYIapCTBEHHBIX
(MyHULIMTIATIBHBIX ) YCIIYT;

-UHBIE TIPOLEAYpPbl W  JEUCTBUS, MpeaycMOTpeHHble DeaepaibHbIM
3akoHOM Ne 210-D3.

B cootBerctBuu ¢ yacthio 1.1 crateu 16 @enepansHoro 3akona Ne 210-D3
JUISL  peanu3alud  CBOMX (YHKIUMNA MHOTO(DYHKIIMOHAJIBHBIC IIEHTPhI BIIPaBe
NPUBJIEKATh UHBIE OPTaHU3AIUH.

6.2.UndopmupoBanue 3asiBuTe 1€l

NudopmupoBanme 3astBUTEIIS MHOTO()YHKIIMOHAJILHBIMHU IIEHTPaMHu
OCYIIECTBIISIETCS CIECAYIOMNMHU CIIOCOOAMH:

-IOCPEJICTBOM TIPUBIICYCHUS CPEACTB MacCOBOM HWHQPOpMAIlMU, a TaKKe
myTeM pa3MmenieHus nHpopManuu Ha OQUITHAIBHBIX caliTaX W MH()OPMAIIMOHHBIX
CTEHJaX MHOTO(YHKITMOHAJILHBIX 1IEHTPOB;

-pu oOpaieHun 3asBUTENST B MHOTOGYHKIIMOHATBHBIA IEHTP JUYHO, IO
TeneoHy, OCPEICTBOM MOYTOBBIX OTIPABICHHH, TUOO MO JIEKTPOHHOM MOYTE.

[Ipu nwaHOM oOOpameHnn padOTHUK MHOTO(YHKIIMOHATBEHOTO IIEHTpa
noapobHo wuHpOpMUpyeT 3asBUTENCH IO HHTEPECYIONIMM WX BONpPOCaM B
BE&XKJIMBON KOPPEKTHOH (OpMeE C MCIOJIb30BaHUEM O(DHUIIMATBHO-ACIIOBOTO CTHIIS
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peun. PekoMeHayemMoe Bpemsi MpeNOCTaBICHUS KOHCYJNbTalMd — He Oomee 15
MHUHYT, BpEMsl OKUJAHUSA B OYEPEN B CEKTOpEe MHPOPMUPOBAHUS IS TTOTYUCHHUS
nH(GOpPMaIMU O MyHHUIIMITAJIBHBIX YCIyraxX HE MOKET MpPEeBbIaTh 15 MUHYT.

OtBer Ha TeneOHHBIA 3BOHOK JOKEH HAYMHATBCA C HHQOpMaUUU O
HAaUMEHOBAaHWU OpraHu3alMM, (paMWINM, HWMEHH, OTYECTBE U JOJIKHOCTH
pabOTHHKA MHOTO(QYHKIMOHAIBHOTO LIEHTPA, MPUHSABIIETO TeNe(OHHBIN 3BOHOK.
NuauBuyabHOE YCTHOE KOHCYJBTUPOBAaHUE MpU OOpAIEHUH 3asiBUTENS I10
TeneoHy pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpa OcyllecTBiseT He Oosee 10
MUHYT;

B citydae eciu 151 TOATOTOBKHM OTBETA TpeOyeTcs: 0oJiee MPOI0JKUTEIBHOE
BpeMsi, pabOOTHMK  MHOTO(QYHKIIMOHAIBHOTO  ILIEHTPa,  OCYIIECTBISIOIIMI
UHAUBUIYAJHOE YCTHOE KOHCYJIBTHPOBAaHUE IO TeJe(POHY, MOKET MPEMIOKHUTh
3asIBUTEINIO:

-U3JI0KUTh oOpalieHue B MNHCbMEHHOW (opme (OTBET HampaBiIseTcs
3asBUTEIIIO B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpalleHUN);

-Ha3HAYUTh JAPYroe BpeMs Uil KOHCYJIbTALUMN.

[Ipu KOHCYJABTHPOBAHMH MO MUCHMEHHBIM OOpaIleHUsM 3asBUTEJCH OTBET
HaIpaBJIsIETCs] B TMCBMEHHOM BHJIE B CPOK HE mo3aHee 30 KaJleHJapHbIX JHEH C
MOMEHTa perucTpanuu odpaiieHus B (opMe dJIEKTPOHHOTO JOKYMEHTA IO aJpecy
ANEKTPOHHOM  TOYTHI, yKa3aHHOMY B  OOpalleHuH, [OCTYNMBIIEM B
MHOTO(YHKIIMOHAJIBHBIM LEHTp B (OpME DBJIEKTPOHHOTO JOKYMEHTa, U B
NUCBMEHHOM (opMe MO0 TMOYTOBOMY aJpecy, YKa3aHHOMY B 0OpalleHuH,
NOCTYIHUBILIEM B MHOTO(QYHKIIMOHAIBHBIA LIEHTP B TUCbMEHHOM (hopMme.

6.3. Boi1aua 3asiBUTEII0 Pe3yJibTAaTa NMPEI0CTABIECHUSA
rocy1apCTBEeHHOH (MYHHIIMNIAJIBHOM) YCJIYTH

1) IIpy Hanuuuu B 3asIBJICHUU O MPEAOCTABICHUU TOCYAApPCTBEHHOMN
(MyHUIIUTIAJTBHOM) YCIYTH YKa3aHUsS O BbIJaue pPe3yJbTaTOB OKa3aHUSl YCIyI'H
yepe3 MHOTO(DYHKIIMOHAIBHBIA TICHTP, YTOJHOMOYEHHBIM OpraH mepenaet
JOKYMEHTBl B MHOTO(DYHKIIMOHAIbHBIA LEHTP [JIl MOCJHEAYIONIEH BbIIAYU
3asBUTEIIO (TPEACTABUTEIIIO) CIIOCOOOM, COTJIACHO 3aKJIFOUEHHBIM COTJIAIICHUSIM O
B3aUMOJICHCTBUM  3aKIIOUYCHHBIM MEXAY  YIMOJHOMOYEHHBIM OpraHoM U
MHOTO(YHKIIMOHAJIbHBIM [EHTPOM B MopsAKe, YTBEPKIECHHOM
IIOCTAaHOBJICHUEM IIpaBuTenbcTBa Poccuiickon ®epnepanuu ot 27
centsiops 2011 r. Ne 797 «O B3auMOAECMCTBUM MEXIY MHOTO(PYHKIHMOHAIbHBIMU
LHEHTPaMH TMPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHULHNAIBHBIX YCIYT U
dbenepanbHBIMU OpraHaMu HCTHOJHUTEIBHONM BIIACTH, OpPraHaMH TOCYIapCTBEHHBIX
BHEOIOJDKETHBIX ()OH/IOB, OpraHaMu TOCYJapCTBEHHOM BJIACTH CYOBEKTOB
Poccuiickoit ®epepanuu, OpraHaMu MECTHOTO CaMOYMpaBJIeHUs» (naiee —
noctaHoBiieHue Ne 797).

[Topsmok W Cpoku mepenadyd YTMOJTHOMOYEHHBIM OpPraHOM — TaKHUX
JOKYMEHTOB B MHOTO(QYHKIITMOHAIBHBIA IICHTP OMPEACISIOTCS COTJIAIEHUEM O
B3aUMOJICHCTBUM,  3aKJIOYEHHBIM HUMH B  TIOPSAKE,  YCTAaHOBJICHHOM
nocraHoBaeHrneM Ne 797.
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2)IIpuem 3asBUTEINEH UIs BBIIAYU JOKYMEHTOB, SIBIISIOIIUXCS PE3YJIbTaTOM
roCyJapCTBEHHOW (MYyHULMIIAIBHOM) YCIYrH, B TOPSAJKE OYEPEIHOCTH IIPH
MOJIyYEHUM HOMEpPHOIO TajJOHa M3 TEpPMHUHAIA JJEKTPOHHOW  OYepe.u,
COOTBETCTBYIOILIETO LIeJIM 0OpaleHus, JM00 Mo NpeABAPUTEIbHON 3aMKCH.

PaboTHUK MHOrOQyHKUMOHAIBHOTO LEHTpa OCYIIECTBISAET CIEIYIOLUe
JIEUCTBUA:

-yCTaHABJIMBAECT JIMYHOCTh 3asBUTENS HA OCHOBAaHMHM JIOKYMEHTAa,
YAOCTOBEPSIIOILIErO JIMYHOCTh B COOTBETCTBUHU C 3aKOHOJATENIbCTBOM Poccuiickoi
denepannu;

-POBEPSIET MOJTHOMOYHS MpEeACTaBUTENs 3asBUTENS (B Ciydae OOpalieHus
pEeACTaBUTENS 3asiBUTENS);

-OIIpeJIENsAET CTaTyC UCTIOIHEHUS 3aaBieHus 3aasutens B [ UC;

-pacrieyaTblBaeT pe3ynbTar IPEIOCTaBICHUS roCyAapCTBEHHOU
(MyHULIMIIAJIBHOM) YCIYyITM B BHUJE SK3EMIUISIpA 3JIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM  HOCHUTEJIE M 3aBepseT €ero C HCIOJb30BAaHHEM  IeYaTH
MHOTO(YHKIIMOHAJILHOTO  LeHTpa (B  MNPEAYyCMOTPEHHBIX  HOPMAaTUBHBIMU
npaBoBbIMM akTamu Poccuiickoil denepanuu ciydasx — neyaTd ¢ M300pakeHUEM
INocynapctBennoro rep6a Poccuiickoit @enepanun);

-3aBEPSET IK3EMIUISP AJIEKTPOHHOTO JOKyMEHTa Ha OyMa>KHOM HOCHUTEJE C
UCII0JIb30BaHUEM neyaTu MHOTO(YHKIIMOHAJILHOTO LEHTpa (B
IIPEyCMOTPEHHBIX HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickonn denepanuu
ciyyasix — Tmedatd ¢ wuzoOpakeHwem ['ocymapctBeHHoro repba Poccuiickoit
Odenepaiun);

-BBIJIACT JTOKYMEHTHI 3asBUTENIO, TPH HEOOXOJAMMOCTH 3allpallinBacT y
3asBUTENS NOAMMUCH 32 KOXKAbIN BBIJAHHBIN JOKYMEHT;

-3aIlpallMBACT coryiacue 3asBUTENS HA y4aCTHE B CMC-OIPOCE ISl OLICHKHU
KauecTBa MPEJOCTaBICHHBIX YCIYT MHOTO(YHKIIMOHATBHBIM LIEHTPOM.

3)B cnydae mpenocraBieHus nokymeHToB uepe3 EINI'Y, pesynbrar
peAoCTaBICHUsl yCIyrd (GOPMUPYETCS aBTOMATUYECKH B DJIEKTPOHHOM BHJIE U
MOJMUCHIBAECTCA YCUJIEHHON KBAIM(PUIIMPOBAHHON TMOJIUCHI0 YIIOTHOMOYEHHOTO
IUa.

4) YOJIHOMOYEHHBIM OPraHOM BEAETCS AJIEKTPOHHBIN PEECTp pelIeHUN
IIPEIOCTaBICHUS TOCYAAPCTBEHHON (MYyHUITUTIATBHOM) YCITYTH.
6.4.cuepnbiBaoniuii nepeyeHb OCHOBAHUIA /1JIs1 MPOLEXYPhI
AaBTOMATHYECKOI0 NPUHATHUSA PeLleHHs 0 MPeI0CTABJICHUH IOCYAAPCTBEHHOM
(MyHHIUTIAJIBHOM) YCJIYITH

1) OcHoBaHUsIMH JiI1 OTKa3a B MpPUEME K PACCMOTPEHHUIO JIOKYMEHTOB,
HEOOXOIUMBIX JUISI aBTOMATHYECKOTO MPUHATUS PEIIEHUS O MNPEJOCTABICHUH
rocyJapCTBEHHON (MyHUITMIIATBHON) YCIIYTH, SBIISIFOTCS:

-IlpencraBieHHble JTOKYMEHTBI, B pPAMKaX MEKBEIOMCTBEHHOIO
ANIEKTPOHHOI'O B3aUMOJIEUCTBHUS, SIBISIOTCS BAIUIHBIMU U BEPU(PULUPOBAHHBIMU;

-IIpencraBneHHbIE B AIEKTPOHHON (pOpME JOKYMEHTHI, KOTOPbIE MOJAI0TCS

3asBUTENEM BHE PaMOK MEXBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJECUCTBUS, HE
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coliepKaT TOBPEKIECHUSA, HAIMYHWE KOTOPBIX HE TO3BOJISIET B TOJHOM OOBEME
UCIIOJIb30BaTh WH(MOPMAIIMIO U CBEICHHS, COJEPXKAIIUECs B JOKYMEHTax IS
MPEIOCTABIICHUS YCITYTH;

-3asiBJIeHUE MOJAHO POJUTENIEM (3aKOHHBIM MPEICTABUTEIEM) OO JIUIIOM,
00J1aafoIMM  COOTBETCTBYIOIIUMH ITOJTHOMOYHUSMU TPEACTABISITH HHTEPECHI
3asiBUTEIIS;

-IIpencraBnennbic 3asgBUTEIEM JOKYMEHTHI HE YTPATHIIM CHIIy HA MOMEHT
oOparieHus 3a TMOJYYCHHEM YCIyTH (JOKYMEHTBI, yJIOCTOBEPSIONIUE JIMYHOCTD,
JOKYMEHTBI, TOATBEPKIAIOLIME TTOJTHOMOYHS MPEJCTaBUTENS);

-3agBUTENIb TIOJHOCTBIO  3aMOJIHWI ~ O0si3aTelbHbie TOJsi B dopme
3ampoca o MPeA0CTaBICHNUN YCIIyTH.

-Ilomava 3asBiIEHUS O MIPENOCTABICHUU YCIYTHU U IOKYMEHTOB, HEOOXOIUMBIX
JUISE TIPEJIOCTABIICHUS YCIYTH, B DOJEKTpOHHOW (opme 0Oe3 HapyIIeHH
YCTaHOBJICHHBIX TPEOOBaHUM.

-3asBlICHHE TTOJJAHO B OPTaH TOCYJaPCTBEHHOW BIACTH, OPTaH MECTHOTO
CaMOYTIPaBJICHUS WM OPTAHU3AINIO, B IIOJTHOMOYHS KOTOPBIX BXOIHT
NpeI0CTaBICHUE YCITYTH.



ITpunosxenue Ne 1
K AIMUHUCTPAaTUBHOMY PErJIaMEHTY
IO NIPEIOCTABJICHNIO MYHHUIUITAILHOU

yCIIyTH

®opMa pelieHHs 0 MPeI0CTABICHUN MYHUIMIIAJIbHON YCIYyTH

Haumenoganue ynonnomouennoz2o opeana uchoinumensHotl enacmu cyovekma Poccuiickoii @edepayuu
UU OP2aHA MECIHO20 CAMOYNPAGICHUS

Kowmy:

PEHIEHUE
O MPEIOCTABICHUN MYHULIUITAIBHOW YCIYyTH
«Opranuzanys OTApIXa U 030POBIICHMS IETEH B KAHUKYJISIPHOE BpEMsD»

oT N2

Paccmotpes Barte 3asiBiieHue ot No
YIOJIHOMOYEHHBIM OPTaHOM

HaumeHoesanue YnOJIHOMOYEHHO20 opeana
IIPUHATO PELIEHUE O MNpeAocTaBlieHuu Bam komnencayuu cmoumocmu
NYmesKU 8 OP2AHU3AYUI0 OMObIXA Oemell U UX 0300pPOBIeHUS

JlononHuTeNnbHAsA HH(OPMALIUS:

CBefieHUst 06 31EKTPOHHOM
noAnucu

JomkHocmb u ®UO compyAHUKA, NPUHSABLLETO pelleHue




ITpunoxxenne Ne 2
K AJIMUHUCTPAaTUBHOMY pErjlaMeHTy
IO MIPEIOCTABIICHUIO
MYHHIIUIIAIBLHON yCITyTH

(I)OpMa peIICcHUsA 0 NIPEAOCTAaBJICHUN MyHl/IHHHaJILHOﬁ ycayru

Haumenosanue ynonnomouenno2o opeana ucnonnumenvhou enacmu cyovexma Poccutickoii @edepayuu
UNU OP2AHA MECTHO20 CAMOYNPAGLCHUS

Komy:

PEIIEHUE
00 0TKa3e B MPeIOCTaBICHUN MYHHUIIUTAIBHON YCIyTH
«Opraau3zanus oTAbIXa U 03JOPOBJIICHHS AETEN B KAHUKYJISIPHOE BPEMSD)

oT N2

Paccmotpes Bamie 3asBiienue ot No 51
MpEJICTABJICHHBbIE BaMy TOKYMEHTBI, PYKOBOACTBYSICh ,
YIIOJTHOMOYEHHBIM OPTaHOM

HAaumMeHoeaHue ynojiHOMO4YeHH0o20 opeana

NPUHATO pelieHne 00 0TKa3e B MPEIOCTaBIeHUU Bam
KOMNEHCayuy CmoumMocmuy nymesKu 8 OpeaHu3ayuo omovixa oemeti u ux
0300pPOBNEHUSL:

yrazamv DHUO u 0amy posicoenus: 3aseumens, pedbeHKa

1o CJICAYOIMUM OCHOBAHUSAM!

10

N2HanMeHoBaHME OCHOBaHMA AJ1 OTKa3a Pa3bsacHeHMe NpmMUmH OTKasa

JlononHuTeNnbHAsE HHPOPMALIUS:

Bbl BmpaBe TmMOBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIH OpraH cC
3asiBJICHMEM O TMPEJOCTABJICHUH TOCYIapCTBEHHON (MYHHUIIMIAIBHON) YCIYyTH
MOCJI€ YCTPAHECHHS YKa3aHHBIX HAPYILICHUM.

JlaHHBIN OTKa3 MOXET ObITh O0XKajJoOBaH B JOCYJACOHOM MOPSIKE MyTeM
HaIpaBJieHUs] KajgoObl B YIOJHOMOYEHHBIM OpraH, a Takke B CyJeOHOM
HOPSI/IKE.

CeeaeHus 06 31EKTPOHHOM NOAMNMUCU

JomkHocmb u VIO compyaHUKA, NPUHSIBLLIErO pellieHue




ITpunosxenue Ne 3
K A)IMI/IHI/ICTpaTI/IBHOMy
periaMeHTy 1o Npea0CTaBICHHIO
MYHUIMIIATIBHON YCIyTH

®opma
peuIeHus 00 0TKa3e B IPeA0CTABJICHUM MYHUIMIIAJIBHOU YCJIOYIH

Haumenosanue ynonnomouenno2o opeana ucnonnumenvrou enacmu cyovekma Poccutickoti @edepayuu
UIU OP2AHA MECHIHO20 CAMOYNPAGLCHUSL

Komy:

PEILIEHUE
00 OTKa3e B MPEI0CTABICHUU TOCYJaPCTBEHHOM (MYHHIIUTNIATLHON) YCIIyTH
«Opranu3zanus OTIbIXa U 03J0POBJICHHS IETEH B KAHUKYJISIPHOE BpEMSD)

o

oT N2

Paccmotpes Bamie 3asBiienue ot No 151
MpejcTaBlieHHbIe BaMu TOKYMEHTBI, PYKOBOJICTBYSICh ,
YIOJIHOMOYEHHBIM OPTaHOM

HAUuMeHoeaHue ynojiHoOMO4Y€eHH02c0 opeana

MIPUHSATO pelieHre 00 0TKa3e B MpeoCcTaBIcHnH Bam
KOMNEHCayuy CmoumMocmuy nymesKu 6 OpeaHu3ayuo omovixa oemeti u ux
0300pP0BNEHUSL:

ykazamo PHUO u 0amy pooicoenus 3asgumens, pebenka

1o CJICAYOIUM OCHOBAHUSAM!

N2 nyHKTa HanmeHoBaHMe ocHOBaHUA A/is PasbsacHeHMe NpUUMH OTKasa B
agMUHUCTPA  [0TKa3a B COOTBETCTBUU C €ANUHbIM npeaoCcTaBAEHUN YCAYTU
TMBHOIO CTaHAapPTOM
pernameHTa
2.13 OTCYTCTBUE OCHOBaHMM ans
npeaocTaBieHns MYHUUMNA/IbHOM
ycayrm
2.13 NpeacTtaB/eHUe HeAOCTOBEPHbIX
CBEJIEHMIN U JOKYMEHTOB

JlononHuTenbHas HHGOPMaLUS:

Bel BmpaBe TMOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIH OpraH C
3asIBJICHHMEM O TPEIOCTABJICHUH TOCYIApCTBEHHON (MYHHIIMIAIBHON) YCIyTH
MOCJIC YCTPAHCHHS YKa3aHHBIX HAPYIICHHM.

JlaHHBIN OTKa3 MOXET OBITh O0XKajJoBaH B JIOCYJACOHOM IOPSIKE ITyTEeM
HaITpaBJICHUS Kaj00bl B YIIOJITHOMOUYSHHBIN OPTaH, a TAKXKe B CyJACOHOM IOPSITke.



JomkHocmb u OO compyaHUKA, NPUHSABLLIEro pellieHue

CBeaeHnst 06 3IEKTPOHHOM Noanucn




[Ipunoxxenne Ne 4
K AJIMUHUCTPaTUBHOMY
pErjIamMeHTy 10 MPEIO0CTABIEHUIO
MYHHIIUTNIATBHON yCITyTH

dopma 3asBJIeHUS O NPEIOCTABJIEHUN MYHUIUNIAJIbHON YCIYyTH
B (naumenoeanue opeana cocyoapcmeennoii enacmu, opeana MecmHo2o
camoynpasierus cyovekma
Poccuiickou @edepayuu, npedocmasisirowe2o MyHUYUNATLHYIO YCAVSY
oT

((baMI/IJms[, HMsl, OT‘IeCTBO)

3ASBJIEHUE
[Ipomy npouzsecmu mue Komnencayuro CMmoumMocmuy NymesKu 6

opeanuzayuio omowvixa demell U ux 0300posienus s moero pedenka (Gamumus
n.0.)

(onucanue cumyayuu, c643aHHOU ¢ NPUHAOTIEHCHOCMbIO peDeHKa K MOt Uil
UHOUL Kame2opuu)
JleHeKHBIC CPEACTBA TPOIITY MTEPEUHCIIUTD:
Ha jquiieBoil cuer Ne , OTKPBITBIN B
KPEJIMTHON OpraHu3aliui (8 ciyuae npedocmasiieHus blNiamol).

C mopsiakoM MPeoCTaBICHUS nymesKu/cepmugpurama Ha OemcKull
OmovIX U (UU) KOMREHCAyUuU CIMOUMOCMU NYMEeBKU 8 0eMCKUlL la2epb
O3HaKOMJIEH(a).

(moamuce)

Pe3ynbTaT MyHUIIUITAIBHOM YCITYTH MPOIIY BBIAAThH CIAEAYIOITUM
crocooom:

-TIOCPEACTBOM JIMYHOTO OOpaIieHus B Y TOJTHOMOYCHHBIN OpraH:

-B (hOpMe€ BIEKTPOHHOIO JOKYMEHTA;

-B hopMe TOKyMEeHTa Ha OyMa)KHOM HOCHUTEIIE;

-[IOYTOBBIM OTIIPABJICHUEM Ha aJIPEC, YKa3aHHBIN B 3asBJICHHUM (TOJIBKO Ha
OyMa)>XHOM HOCHTEJIE);

-OTMPABJICHUEM TI0 AJIEKTPOHHOM moute (B opMe JIEKTPOHHOTO
JIOKYMEHTA Y TOJIBKO B CIIy4asiX, MPsSMO MPEyCMOTPEHHBIX B ICUCTBYIOIINUX
HOPMAaTHBHBIX MIPABOBBIX aKTaX);

-IIOCPEACTBOM JINYHOTO OOpaIleHusi B MHOTO(PYHKIIMOHAIBHBIA LIEHTP
(TonbKO Ha OyMa)XHOM HOCHUTEJIE);

-nocpenctBom  HampaBieHus uyepe3 EIITY (Tonbko B (¢opme
AIIEKTPOHHOTO JOKYMEHTA);



-ocpencTBoM  HampaBieHuss uepe3 PIIIY  (npu HAIU4UuU)
(TONBKO B (hopMe BJIEKTPOHHOTO JOKYMEHTA).

(moamnuck)

Jlato coriacue Ha O0OpaOOTKY YyKa3aHHBIX BBIIIE MOMX MEPCOHATBHBIX
JTAHHBIX, a TaKXKe MEPCOHANBHBIX  JaHHBIX  MOETO
pebenka B o0beme, He0OXOTUMOM TUTSt
IIPEIOCTaBICHUS MyHHUITUTIATHBHOU YCITYTH.

(TOUCH)

«_» 20__r. IToamuce




ITpunoxxenue Ne 5

K AJIMUHUCTPAaTUBHOMY perjlaMeHTy

1o IpCA0CTABJICHUTIO

MYHUIMIIATIBHON YCIyTH

®opma pemieHusi 00 0TKa3e B PpUeMe J0OKYMEHTOB, HeOOX0AMMBIX ISl
NpeI0CTABJICHUSA YCJIYTH

Haumenosanue ynonnomouenno2o opeana ucnoinumenvHou enracmu cyovekma Poccutickou @edepayuu
UNU OP2AHA MECIHO20 CAMOYNPAGLEHUS

PEIIEHUE

Komy:

00 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEI0CTABIICHUS

yCIIyTH

«Opraau3zanus oTAbIXa U 03JJOPOBJIICHHS AETEN B KAHUKYJIIPHOE BPEMSI»

OoT

Paccmotpes Bare 3asBienue ot

No

PYKOBOJCTBYSICh

YIIOJJHOMOYCHHBIM OPraHOM

HaumeHoeanue ynojiHoMo4YeHHo2co opeana UCNOTHUMENbHOU 61ACTU C_)/6'b€Kma Poccuiickot @e()epauuu uiu opeana

MeCmHOo20
camoynpaeienus

IIPUHATO PCHICHHC 06 OTKa3C¢ B MPHEME U PCTUCTpaAllMU JOKYMCHTOB IIO
CJICAYIOIINUM OCHOBaHHSM:

Ne mynkra |HanMeHoBaHME OCHOBaHMS JUIsl OTKa3a B Pa3bscHEHNE IPUYMH OTKa3a B
aJIMUHU COOTBETCTBHUH C €JUHBIM CTaHIapTOM [PEIOCTABICHUU YCIYTH
CTPAaTUBHOI'O
periamMeHTa
2.12.1 [IpencraBieHHble B 3JIEKTPOHHOM (popmeYka3bIBaeTcs MCYEPIIBIBAIOIINN
NTOKYMEHTBI coJiepKar MOBPEXKACHUAIEPEUEHb JTOKYMEHTOB, COJEpPIKaIINX]
HaJIMYUEe KOTOPBIX HE IO3BOJISIET B IOJHOMIIOBPEXKICHUS
00bEME HETOIHOTO KOMIUIEKTa
TOKYMEHTOB UCIOJIb30BaTh
MHGOPMALIMIO U CBEICHUS, COJepKalecs B
ITOKYMEHTaxX JJIsl IPEAOCTaBICHMS! YCIYTH
2.12.2 IIpencraBieHHbIE JOKYMEHTBI COAEPKAT  |YKa3bIBACTCA
WCIIPABJICHUS TEKCTA, HE 3ABEPEHHBIC B
TOpSA/IKE, YCTAaHOBJIEHHOM MCYEPIIBIBAFOIIAN IIEpEUYCHb
3aKOHOIaTeNLCTBOM Poccuiickoi MTOKYMCHTOB, COZCprKaIInX
q)eﬂepauﬂﬂ MCITPABJICHUA
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2.12.3 3asBJICHHE ITOJAHO JIMIIOM, HE HMEIOIINM YKa3pIBaloTCs OCHOBAHHS TaKOT'O
MOJTHOMOYHI MPEICTABISATH UHTEPECHI BBIBOJIA
BasBUTEIS

2.124 [IpencraBieHHble 3asBUTENEM JOKYMEHTHIY Ka3bIBaeTCS
YTPAaTUIW CHJy HAa MOMEHT OOpalieHHs 3a
[OJIyYEHUEM yCIIyT! (10KyMeHTHI,ACYCPIIBIBAIOIIHI HICPCICHb
YOCTOBEPSIOIINE JIMYHOCTD, MIOKYMCHTOB, YTPAaTHBIIHUX CHITY

JIOKYMEHTBI, IOJITBEPKIAF0LIIE
MMOJTHOMOYHS TIPEJICTABUTEIIS)

2.12.5 HenosHoe 3amonHenne 00s13aTenbHbIX VYKa3pIBaroTCsA OCHOBAHHUS TAKOT'O
noJieit B (hopMe 3arpoca o MPEJAOCTABICHUH | BBIBOJA
yCayTH (HEOCTOBEPHOE, HETTPABUIILHOE)

2.12.6 [Tomaya 3asBIEHUS O MPEAOCTABICHUN VYKa3bIBalOTCS OCHOBAHMS TAKOTO
YCIIyTH U IOKYMEHTOB, HEOOXOAUMBIX IS BBIBOJIA

MPEAOCTABICHUS YCIYTH, B JJICKTPOHHOM
(hopMe ¢ HapyIIEeHUEM YCTaHOBIICHHBIX
TpeOOBaHMIA

2.12.7 3asaBienue OJTaHO B Oprafy Ka3pIBalOTCA OCHOBAHUS TAKOTO
rocyJapCTBEHHOU BJIAacCTH, OPraH MECTHOTOBBIBOJIA

CaMOYTIpaBJICHUS WM OpTaHM3aIuio, B
TOJTHOMOYHS KOTOPBIX HE BXOIUT
MIPEAOCTABIICHUE YCIYTH

JlononHUTENbHAST HHPOPMAIIHS

Bel BmpaBe MOBTOpPHO OOpaTUTBCS B  YHNOJHOMOYEHHBIH OpraH ¢
3asiBJICHMEM O MPEJOCTABICHUM TOCYIapCTBEHHON (MYHHUIIMIAIBHON) YCIyTH
M0CJIe YCTPAHEeHUS YKa3aHHBIX HAPYIIEHUN.

JlaHHBIN OTKa3 MOXET OBbITh O0OXKaJIoBaH B JIOCYJIEOHOM
MOPSIJIKE TIYTEM HaIlpaBJICHUS KaJIOObI B YITOJTHOMOYCHHBIN
opras, a TakXe B CyJcOHOM IOPSKE.

CBeaeHus 06 3IEKTPOHHOM

JomkHocmb u MO compyaHUKA, NPUHSBLUErO peLleHue no ,D,rll/ICM
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[Tpunoxxenue Ne 6

K AZIMUHHACTPAaTUBHOMY PETJIAMEHTY

0 MPEOCTABICHHUIO TOCYAAPCTBEHHOM
(MyHULIMIIAJIBHOM) yCITyTH

CocraB, N0CJIeI0BATEILHOCTh W CPOKH BBINOJIHEHHS] aIMUHUCTPATHBHBIX NPOLeayp (1eiicTBHI1) PU NpeaoCcTABJIEHUH TOCY/IAPCTBEHHOI (MYHMIIMNIAJILHOI) YCIyru

JomxHocTHOE MecTo BBIOTHEHUS
OcHoBanue Ay JIMILIO, aJIMUHUCTPATUBHOTO Pesynbrar
CpOK BBINOJIHEHUS N Kpurepun
Hayaja ConeprxaHue aAMUHUCTPATUBHBIX OTBETCTBEHHOE 32 nericTus/ aJIMUHHCTPATUBHOTO
. o . aJIMUHUCTPATUBHBIX TIPUHSATHUS .
aJMUHUCTPATUBHON JeicrBuit eiicTBHi BBITIOJIHEHHE UCTIOJb3yeMast CLLICHIS JIeHCTBHSA, CIIOCOO
MPOIIETyPHI aJIMUHUCTPATUBHOT nHpopManoHHAs p (ukcaru
0 NeHCTBUS cucrema
1 | 2 3 | 4 | 5 | 6 7
1. TlpoBepka TOKyMEHTOB M PETHCTPALMS 3asIBICHUS
IMocrynnenne 3asBnenust | [Ipuem n mpoBepka 1 pabouwnii nenn YHOMHOMOYEHHOTO | YTIOJIHOMOYEHHBIH | — perucTpanys 3asBICHAS
U JOKYMEHTOB JUIsl KOMIIJIEKTHOCTU JJOKYMEHTOB Ha oprasa, oprau / TUC u noxkymenToB B 'MIC
MIPEJOCTaBICHUS HaJIMYMe/0TCYTCTBUE OCHOBAHHUN OTBETCTBEHHOE 32 (mpucBoeHue HOMepa U
TOCyTapCTBEHHOM JUISL OTKa3a B IIpUeMe MIPEOCTaBICHHE JaTUPOBaHUeE);
(MyHHIMITANBHOM) JIOKYMEHTOB, NTPETyCMOTPEHHBIX roCyJJapCTBEHHOM Ha3zHaueHHe
YCIyTH B myHKTOM 2.10 (MyHUIHITATBHOI ) JIOJDKHOCTHOTO JINTIA,
YTOIHOMOYEHHBIH Opran | AJIMUHHCTPAaTHBHOTO ycIyru OTBETCTBEHHOTO 32
peryiiameHTa IIpeIocTaBICHNE
MYHHIOUIAIBHON YCIIyTH,




2 3 7
B cnyuae BrisiBeHust ocHoBaHui | 1 pabouuii geHb U repezada emy
JUJISL OTKa3a B IpUeEMe JIOKyMEHTOB

JIOKyMEHTOB, HAaIlpaBJICHHE
3asBUTEIIO B DJIEKTPOHHOU
¢dopme B THUYHBIN KaOWHET Ha
EIII'Y yBenomienus o
HEJIOCTaTOYHOCTH
NIPE/ACTaBICHHBIX JOKYMEHTOB, C
yKa3aHUEM Ha
COOTBETCTBYIOIIMH JOKYMEHT,
MIPEAYyCMOTPEHHBIH TyHKTOM
2.12 AIMUHUCTPATHBHOTO
periiaMeHTa JIM00 O BBISBICHHBIX
HapymeHusx. JlaHHbIe
HEJIOCTaTKU MOTYT OBITh
UCIIPaBJICHBI 3asIBUTEIIEM B
TeueHue 1 pabodero aHs CO AHA
MOCTYIICHUS
COOTBETCTBYIOIIETO
YBEIOMJICHHS 3asIBUTEIIIO.

B cny4ae HenpesncTaBieHus B
TEUEHHE YKa3aHHOTO CPOKa
HEOOXOANMBIX JIOKYMEHTOB
(cBeneHUi N3 TOKYMEHTOB), HE
WCIIPABJICHUSI BBISBICHHBIX
HapyuIeHui, popMUpOBaHHE U
HalnpasJICHUE 3aBUTEIIO B
ANIEKTPOHHOH (OpMe B JIMIHBIHA
kaburet Ha EII['Y yBenomieHus
00 oTKa3e B mpueme
JIOKYMEHTOB, HEOOXOAUMBIX JIJIS
MIPEJOCTaBICHUS
rocyJJapCTBEHHOMN
(MyHHUIMIIATBHOM) YCIYTH, C
yKa3aHHEM NPUYUH OTKa3a




1 2 3 4 5 6 7

B ciiywae orcyTcTBUs 1 pabouwnii neHb JIOJ>KHOCTHOE YnoaHOMOYEHHBIH

OCHOBAHHUU I OTKa3a B IIpUEME JIULO opran/TIC

JIOKyMEHTOB, IIPETyCMOTPEHHBIX YTOIHOMOYEHHOTO

ITyHKTOM 2.12 oprasa,

AJIMUHHCTPaTHBHOTO OTBETCTBEHHOE 3a

peryiaMeHTa, perucTparus pETHCTpPAIHIO

3asiBJICHUS B 2JIEKTPOHHOMU Oaze KOPPECIIOHICHIIUU

JIAaHHBIX MO YUYeTy JOKYMEHTOB

IIpoBepka 3asiBiieHUs U JIOJDKHOCTHOE YHoJIHOMOYEHHBIH | — Hanpasnennoe

JIOKyMEHTOB IIPEACTAaBICHHBIX JIMILIO opran/I'IC 3asBUTEIIO HIIEKTPOHHOE

JUISL TIOJTyYEHUs] MyHUIIUIATBbHON ‘YHOIHOMOYEHHOTO COOOIIEHNE O TTpHUeMe

yciayru oprana, 3asIBJICHUS K

OTBETCTBEHHOE 3a paccMOTpeHuIo 100

Hamnpasnenue 3asBuTento HPENOCTABICHHUE HaJINIUE/OTCYyTCTBUE OTKa3a B IIPHEME

3IEKTPOHHOTO COOOIIEHUS O roCy1apCTBEHHOM OCHOBaHMH JUIf OTKa3a | 3aJBJICHHA K

IIPHUEME 3asBIIEHUS K (MyHMLMTIABHOI) B IIpUeMe JJOKyMeHTOB, | PAaCCMOTPEHHIO

PacCMOTpPEHHIO JINO0 OTKa3a B yCIyrua OpeayCMOTPEHHBIX

IIpUEMeE 3asIBJIICHUS K MyHKTOM 2.12

PaCcCCMOTPEHHIO C 000CHOBAaHHEM AJIMUHUCTPATUBHOTO

OTKaza periaMeHTa

2. Tlonyuenue cBenenuil nocpenctsom CMOB

MaKeT HanpaBlIeHUE B JICHb PETHCTPALUI JOJDKHOCTHOE JIUIO | YIIOJTHOMOYEHHBIH | OTCYTCTBHE HaTpaBJIeHUE
3apEeruCTPUPOBAHHBIX ME)KBEJIOMCTBEHHBIX 3aIIPOCOB | 3asiBICHUS U VYnonnomoyenHoro | opran/I'MC/ JIOKYMEHTOB, ME)XBEJIOMCTBEHHOTO
JOKyMEHTOB, B OpTaHbl U OpraHU3aLNH, JOKyMEHTOB oprasa, CMOGB HEOOXOINMBIX AJIS 3arpoca B OpraHbl
MOCTYTIUBIIAX yKa3aHHBIC B TyHKTE 2.3 OTBETCTBEHHOE 32 MIPEIOCTaBICHUS (opranmzanun),
JIOJDKHOCTHOMY JIUILY, AJMUHHUCTPATHBHOTO MIPEOCTaBIICHHE TOCYAAapCTBEHHO MIPE/I0CTaBIISIONINE
OTBETCTBEHHOMY 32 periameHnTa rOCYAapCTBEHHOMN (MyHUIMTIATBHOH) JOKYMEHTBHI (CBEACHMUS),
IpeaoCTaBlICHNUE (MyHUIMITAIBHOI) YCIIyTH, HaXOJAIIMUXCS B | B TOM YHUCIIE C
roCyJJapCTBEHHOM yCILyI' pacnopshKeHUU ucnons3oBanneM CMOB
(MyHHIMIIATBHON) YCITyTH roCyAapCTBEHHBIX

OpraHoB (OpraHu3aIMii)
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IMOJIYYCHUEC OTBETOB HA 3 pa60qnx JHs CO IHA JOJIDKHOCTHOC JIMIIO Y1I0JIHOMOYEHHBIN IMOJIYUYCHUEC NJOKYMCHTOB
ME)KBEJIOMCTBEHHBIE 3alIPOCHI, | HaIpaBJICHUSA VYnonHomouenHoro | opras) /['MC/ (cBenenuit),
(hopMHIpOBaHNUE TTOIHOTO Me)KBEJOMCTBEHHOT O oprasa, CM3B HEOOXOIUMBIX IS
KOMIUIEKTa JOKYMEHTOB 3a1poca B OpraH WiK OTBETCTBEHHOE 32 IPEeNOCTaBICHUS
OpraHu3aLuo, NPEeOCTABIICHUE roCyIapCTBEHHOM
NPENOCTABIISIONIHE roCyIapCTBEHHOM (MyHULUIATBHON )
JOKYMEHT U (MyHUIMITAIBHOI) ycayru
nH}pOpMAaLHIO, ECIIH ycayru

HHBIC CPOKH HE
MPEyCMOTPEHBI
3aKOHOJIATEIbCTBOM
P® u cyopekTa PO

3. PaccMmoTpeHue N1OKyMEHTOB U CBEACHUM
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MTAKEeT [IpoBenenue cooTBETCTBUA 1 pabouwnii neHb JIOJDKHOCTHOE YNoaHOMOUYEHHBIH | OCHOBaHUA OTKa3a B MPOEKT Pe3yJibTara
3apPETUCTPUPOBAHHBIX JIOKyMEHTOB U CBEJICHUN JIMLO opran) / TUC MIPEIOCTaBIEHUN MIPEIOCTABICHU
JIOKYMEHTOB, TpeOOBAHUAM HOPMATHBHBIX Y110JIHOMOUYEHHOTO rocyAapCTBEHHOU rocyJapCTBEHHOM
MOCTYTIUBIINX MIPaBOBBIX AKTOB oprana, (MyHHUIUIIATBHOM) (MyHUIUITATEHOM)
JIOJKHOCTHOMY JIMLLY, [IPEI0CTaBICHUS OTBETCTBEHHOE 32 YCIIyTH, YCITyTH 10 Qopme,
OTBETCTBEHHOMY 3a rocyJapCTBEHHOM MIPEIOCTABIICHUE NPEAYCMOTPEHHBIE MIPUBEAECHHOM B
IIPEIOCTABIICHUE (MyHHMIUIIANBEHOMN) yCITyTH rOCyapCTBEHHO MyHKTOM 2.13 npuioxeHnu Ne k
rocyJJapCTBEHHOM (MyHAIMTIAIEHOH) AJIMUHUCTPAaTUBHOTO AJIMUHUCTPAaTUBHOMY
(MyHHIUIIATBHOM) YCIIyru perinameHTa periamMeHTy

yCIIyTH
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4. IlpunsaTtue peuieHus
MPOEKT pe3yJibTaTa [IpunsTue pemexus o 1 pabouwnii neHp JIOJKHOCTHOE Y1oiHOMOYEHHBIN Pesynbrar
HpeIoCTaBICHUS MIPE0CTaBIICHHS JIMLIO opran) / TUC MPEeI0CTaBICHHUS
rOCyAapCTBEHHON rOCyJapCTBEHHON VYII0THOMOYEHHOTO rOCyAapCTBEHHON
(MyHULIUTIATTBHOM ) (MyHHMLIMTIATLHON) YCIYTH WA oprasa, (MyHHULIUTIATTBHOM )
ycayru o gopme 00 0TKa3e B MPEAOCTaBICHUU OTBETCTBEHHOE 32 ycayru o ¢gopme,
COTJIACHO MPHJIOXKEHISIM | YCIyTH MIPEI0CTaBICHNE MPUBEJICHHON B
Nel2mu3k rOCyJapCTBCHHOM npmtoxkeHusx Ne 1,2 1
AJMUHHCTPAaTHBHOMY DOpMHPOBaHUE PELICHHUS O (MyHHAIUIIANBEHOH ) 3k
peryiaMeHTy MIPEOCTaBICHUN yCIIyry; AIMUHHCTPAaTHBHOMY
rOCyJJapCTBEHHOM PykoBoaurens periameHty,
(MyHHMIUIIANBEHOMN) YCITyTH WIN YH0IHOMOYEHHOTO MOJITUCAHHBIN
00 0TKa3e B IPEAOCTAaBICHUN OpraHa)ujiayu HHOe YCHJICHHOI
rocyJJapCTBEHHOMH YIIOJIHOMOYEHHOE KBaJTHU(PUIIUPOBAHHOMN
(MyHUIIMIIATBHOW) YCIIyTH UM JIULO TIOJIITHCEIO
PpYKOBOAUTETIEM
YT0IHOMOYEHHOTO

OpraHa Wi HHOTO
YHOJHOMOYEHHOT'O UM
JIALA

Bsinaua pesyibraTta
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(dhopMHUpOBaHHUE U Perucrpanus pesynbrara 110CJIE OKOHYAHUS JIOJIKHOCTHOE YNOIHOMOYEHHBIH | — Bnecenue cBenenuii o
peructpanus pe3ynbraTa | HpedOCTaBICHUS HpOLEIyPBl TPUHATHS JIULIO opran) / TUC KOHEYHOM pe3yJibTare
rocyAapCTBEHHOM rocyaapCTBEHHOM pemeHus (B 00t Y10JIHOMOYEHHOT [IPEIOCTABIICHUS
(MyHUIUIIATBHOM) (MyHUIHMIIATEHOW) YCIyTH CPOK TIPEIOCTABJICHUS 0 oprasa, roCyTapCTBEHHOM
YCIIYTH, YKa3aHHOTO B TOCYAapCTBEHHOH OTBETCTBEHHOE 3a (MyHHUIMTIAIEHOT)
MyHKTE 2.5 (MyHUIATIATBEHOM) MIPEIOCTABIICHUE YCIIyTH
AMUHUCTPaTUBHOTO YCIIYTH HE BKJIIOYAETCs1) | TOCYAapCTBEHHO
pernamenTa, B opme (MyHHUIMTIAIEHOR)

AJIEKTPOHHOT O yCIyTH

nokymenta B [IC
Hamnpasienue B B CPOKH, JIOJDKHOCTHOE YronHOMOYEHHBIH | YKa3zaHMe 3asiBUTEJIEM B | BblJayda pe3yibTara
MHOTO()YHKIIMOHATIBHBIN IEHTP | YCTAaHOBJICHHEIC JUIIO opran) / AUIC 3ampoce crocoba TOCyTapCTBCHHOM
pe3yJbpTaTa rocyAapCTBEHHON COTJIALLIEHUEM O VYnonaomodenHoro | MOI] BBIIAYU pE3ybTaTa (MyHULIMIIANBHOM)
(MyHHIMNIAIEHOM) YCITyTH, B3aMMOJEICTBUU MEXAY | OpraHa, roCyJapCTBEHHOM YCITyTH 3asIBUTENIO B
YKa3aHHOTO B IIyHKTe 2.5 YNOJIHOMOYEHHBIM OTBETCTBEHHOE 3a (MyHUTIIUTIATTBHOK ) hopme OyMaxHOTO
AMUHHCTPAaTUBHOTO OpraHoM M MIpeOCTaBICHHE YCIyTH B JIOKYMEHTa,
periameHTa, B hopme MHOTO(YHKIIMOHAIIBHBI | TOCYAapCTBEHHO MHOTO(YHKIIMOHAJIBHO | MOATBEPXKIAIOIIETO
3JIEKTPOHHOTO JOKYMEHTa, M IIEHTPOM (MyHHUIMTIAIBHOH) M LIEHTpE, a TAKKE cofiepKaHue
MOJITMCAHHOTO YCUIEHHOH yciayru rojaya 3ampoca gepes 3JIEKTPOHHOTO

KB (UINPOBAHHOMN
JIEKTPOHHOH MOAMUCHIO
YIOJIHOMOYEHHOI'O
JIOJPKHOCTHOT'O JIMLA
Y10JIHOMOYEHHOI0 OpraHa

MHOTO()YHKITHOHATEHBI
W UeHTp

JIOKYMEHTa, 3aBEPEHHOTO
MevyaTbio
MHOTO()YHKIIHOHAIILHOTO
LIEHTPA;

BHECEHUE CBEJCHUN B
T'UC o BeImaue
pe3yibTara
TOCyTapCTBEHHOM
(MyHUIHATIATEHOM )
YCIyTH
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HanpasiieHue 3asBurento B nens perucrpanuu JIOJDKHOCTHOE ruc Pesynbrar
pe3ynbTara NpeoCcTaBlIeHHs pe3yibTara JMLO rOCyJapCTBEHHOM
rocyaapCTBEHHOM NIPENOCTaBICHUS Y10JIHOMOYEHHOT (MyHUIUITATEHOM)
(MyHUIMITANBEHOM) YCIIyTH B roCyAapCTBEHHOU 0 Oprasa, YCIIyI'H, HaIllpaBJICHHBII
T4HbIA Kabuner Ha EINTY (MyHUIMIIAIBHOM) OTBETCTBEHHOE 32 3asiBUTENI0 Ha JIMYHBIA
YCIIyTH MIPEIOCTABIICHUE kabunet Ha EIIT'Y
TOCYJapCTBEHHO
(MyHHUIMTIAIEHOR)
yCIyru
6. Bnecenue pe3yipTara rocy1apcTBEHHOHN (MYHUIIMIATIBHOMN) YCIYTH B PEECTP PELICHU
dopMupoBaHue U Buecenue cBenenuii o 1 pabounii neHp JIOJKHOCTHOE ruc - Pesynbrar
perucTpanys pesyiabrata | pe3yjbTaTe NpeloCTaBICHUS JIULO MIPEJOCTaBICHUS
roCcyAapCTBEHHOU roCyAapCTBEHHOU YII0JIHOMOUYEHHOTO (rocymapcTBEHHOM)
(MyHHIMIIANBHONW)yCIyTH | (MyHHLIMIAIBHON) YCIIyTH, oprasa, MYHULMIIAJIBHON yCIIyTH,
, YKa3aHHOTO B ITyHKTE YKa3aHHOM B ITyHKTE 2.5 OTBETCTBEHHOE 32 yKa3aHHBIN B MyHKTE 2.5
2.5 AIMHHUCTPATHBHOTO | AJMHHHCTPATUBHOTO IIPEJOCTaBIIEHHE AZIMUHHCTPaTHBHOTO
pernamenTa, B hopme peri1aMeHTa, B PEeCTp pelIeHu rOCYJapCTBEHHO perinaMeHTa BHECEH B
3IEKTPOHHOTO (MyHAIMTIIEHOR) peectp
JoxkymenTta B 'MC YCIyTH
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