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Poccuiickan dPegepanus
Hosropoackasi 00J1acTb

AnvuHuctpanus JII0OBITHHCKOTO MYHUIMNIAJILHOTO PailoHa

HOCTAHOBJEHME

ot 20.04.2020 Ne 374
p.1.JIF0OBITHHO

OO0 yTBep:k1eHUN TUIIOBOI0 A/IMMHUCTPATUBHOIO PerjiaMeHTa 1o
NPpeI0CTABJIEHUI0O MYHUIIUNIAJIbHOM YCJIYTH «Y CTAHOBJIEHHE CEPBUTYTA B
OTHOIIIEHUH 3eMeJbHOI0 YYACTKA, HAXOASIIEerocss B MyHHIMIIAJIbHOM
COOCTBEHHOCTH MJIH IOCYIaPCTBEHHAs1 COOCTBEHHOCTh HA KOTOPbI He
pa3rpaHuveHa»

B coorBerctBun ¢ @PenepanbHbiM 3akoHOM OT 27 wmrwous 2010 ropa
Ne  210-®3 «OO0 opraHuMzanuu MNOPEAOCTaBICHUA TOCYJApCTBEHHBIX U

MYHUIMOAIBHBIX ycIyr» AnaMuHuctpauusi JIIOOBITUHCKOTO MYyHUIMIAIBHOIO
paiioHa IHOCTAHOBJISAET:

l.YTBepauTe  npunaraeMbli  aJIMUHUCTPATUBHBIA  pPETJAMEHT IO
OPEIOCTABICHUI0 MYHUUMUIIAIBHON yCIyrd «YCTaHOBJIEHHE CEpPBUTYTa B
OTHOUIEHUM  3€MEJIbHOIO  y4YacTKa, HaXOAAIIerocs B  MYHHUUHUIIAIbHOU
COOCTBEHHOCTM WJIM TOCYJapCTBEHHass COOCTBEHHOCTb Ha KOTOpPBIA HE
pasrpaHuyYeHa.

2.CuuTaTth  YTPaTUBIIMMHM  CHJly  IIOCTAaHOBJIEHUA  AJIMUHUCTpPALHAH
MYHULHANIAIBHOTO paiOHAa:

ot 12.05.2017 Ne 490 «O6 yTBepkI€HUH aAMUHUCTPATUBHOTO PErJIaMEHTa
0 NPENOCTABICHUIO MYHHMIMNAIbHOW YCIyrd «YCTaHOBJIEHUE CEpPBUTYTa B
OTHOUIEHUU  3€MEJIbHOI'O  y4YacTKa, HaXOAsIIerocss B  MYHHUUHUIIAIbHOU
COOCTBEHHOCTM WJIM TOCYJapCTBEHHass COOCTBEHHOCTb Ha KOTOpPBIA HE
pasrpaHuyeHay;

ot 02.07.2018 Ne 548, ot 13.12.2018 Ne 1146, ot 22.02.2019 Ne 146, ot
22.08.2018 Ne 735 «O BHECEHUH U3MEHEHUN B AIMUHUCTPATUBHBIN PETJIAMEHT 110
OPEIOCTABICHUIO MYHHUIMNAIBHOW YCIyrd «YCTAaHOBJIEHHUE CEPBUTYTa B
OTHOUIEHUM  3€MEJIbHOI'O  y4YacTKa, HaXOAAIIerocss B  MYHHUUHMIIAIbHOM
COOCTBEHHOCTM WJIM TOCYJapCTBEHHass COOCTBEHHOCTb Ha KOTOpPBIA HE
pasrpaHUyYeHa;

ot 12.05.2017 Ne 487 «YcraHOBIEHHE CEPBUTYTA B OTHOLIEHUHN 3€MEIBHOTO
y4acTKa, HaXOSIIErocsi B MyHUIIMNIATbHOU COOCTBEHHOCTH;
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ot 02.07.2018 Ne 547, ot 22.08.2018 Ne 734, ot 13.12.2018 Ne 1145, ot
22.02.2019 ot 145 «O BHeceHUHU U3MEHEHU B AJIMUHUCTPATUBHBINA PETJIAMEHT I10
OPEAOCTABICHUIO MYHHIIMIAIBHON YCIYIM «YCTAaHOBJIEHUE CEPBUTYyTa B
OTHOILIEHUH  3E€MEJBHOTO  y4YacTKa, HaXOJAIIErocs B  MYHULHMNAIbHOM
COOCTBEHHOCTI.

3. Ony6iuKkoBaTh OCTaHOBIIEHHUE B OrosuteTeHe «OdUIMATbHBIN BECTHUKY
U pa3MecTUTh Ha OQUIHUATFHOM caiite AnMuHucTpanuu JIFOOBITHHCKOTO
MYHHUIIUTIAIBHOTO palioHa B HH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEepHET”.

IlepBblii 3aMeCTHTEIb
I'naBbl agxMUHKMCTPALUU C.B.MarBeeBa



YT1BepxkIeH
ITOCTAHOBJIEHHEM AJMUHHUCTPALIUU
MYHUIMIIAIBHOTO panioHa
ot 20.04.2020 Ne 374

TUITIOBOU AJIMUHUCTPATUBHBIU PEI'JIAMEHT
110 NMPEI0CTABJIEHNI0 MYHHIMIIAILHOM YCIYIrH «Y CTAHOBJIEHHE CEPBUTYTA B
OTHOIIIEHUH 3€MeJIbHOI0 YUYACTKA, HAXOAAIIEroCcsi B MYHUIIUNIAJIBLHOM
COOCTBEHHOCTH WJIM FOCYIapPCTBEHHAs COOCTBEHHOCTh HA KOTOPLIH
He pa3rpaHuyveHa

I. OBIIUE ITOJOKEHUA

1.1. IIpeamer peryiupoOBaHHs perjamMeHTa

Hacrosimuii agMUHUCTPAaTUBHBIA PETVIAMEHT YCTAHABIMBAET CPOKH, COCTAB
Y MOCJEN0BATEIbHOCTh aIMUHUCTPATUBHBIX NpOLEAYp (IEHCTBUI) HAUMEHOBAHHE
OMCY B npoliecce yCTaHOBIEHUS CEPBUTYTA B OTHOIIEHUH 3€MEJIbHOTO YYacCTKa,
HaxXOJsUIErocss B  MYHULMIAIBHOM COOCTBEHHOCTM WM TOCYAApCTBEHHAS
COOCTBEHHOCTh Ha KOTOpPBII HE pa3rpaHudeHa (Jajnee - MyHUIIMNAIbHAs yCIyra).

Hacrosmuii agMUHUCTPATUBHBIN PETIIAMEHT TAK)KE YCTAHABIUBACT MOPSAIOK
B3aMMOJICUCTBUSI MEXAY CTPYKTYPHBIMU MOAPA3ACICHUAMH AJMUHUCTPALIMH
JIFoOBITUHCKOTO MYyHHUIMITAJILHOTO paiioHa (fajiee - YIOJIHOMOYEHHBIM OpraH), UX
JOJDKHOCTHBIMU  JIMIIAMM, B3aUMOJEWUCTBHS  YIIOJTHOMOYEHHOIO OpraHa cC
(U3NYECKUMHU U IOPUINYECKUMU JIMIAMHU, C 3asgBUTEISIMU IPU NPEAOCTaBICHUU
MYHUIMNAIBHON yCIIyTH.

1.2. Kpyr 3asiBureJieii

1.2.1. 3asgBUTENsIMH MYHHMLMIAIBHOM YCIyI'M, YKa3aHHOH B HACTOSILEM
aIMUHUCTPATUBHOM pErJIaMEHTE (J1ajee - 3asgBUTEINb), SBIAIOTCS (U3HUYECKUE H
IOpUMYECKUE JIMLa (32 HCKIIOYEHHEM TOCYJapCTBEHHBIX OPraHoB M HUX
TEPPUTOPHAIIBHBIX OPraHOB, OPraHOB IOCYJApPCTBEHHBIX BHEOIOKETHBIX (DOHIOB
U UX TEPPUTOPUATIBHBIX OPraHoOB, OPraHOB MECTHOI'O CaMOYyIIpaBJieHUs),
YKEJAIOINE UCTI0JIb30BATh 3€MEIIbHBIC YYACTKH, HAXOAAMIEr0Cs B MyHHUIIMIIATbHON
COOCTBEHHOCTM WJIM  TIOCYJapCTBEHHAs COOCTBEHHOCTh Ha  KOTOpPBIA He
pasrpaHuyeHa (fanee — 3eMeJIbHbIE YUAaCTKHU), Ha YCIOBUSX CEPBUTYTA /IS LEJICH:

pa3MelIeHMs] JIMHEHHBIX OOBEKTOB, COOPYKEHUH CBS3H, CHEIHAJIbHBIX
MH(POPMAIIMOHHBIX 3HAKOB U 3alUTHBIX COOPYXKEHHH, HE MPEnsTCTBYIOIIUX
pa3penIeHHOMY HCITOJIb30BAaHUIO 3€MENBHOTO YYacTKa;

IIPOBENICHUSI U3BICKATENbCKUX paloT;

BeJICHUsI paboT, CBSI3aHHBIX C MMOJIH30BAHUEM HEJPAMHU.

1.2.2. C 3adBieHHEM O MPEJOCTABICHUH MYyHULMIAIBHOW yCIyI'M BIIpaBe
0o0paTUThCA JMIA, UMEIOLIME TAKOE MPaBO B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoii denepanuu 1ub0 B CUITy HAJCIECHUSI WX 3asBUTEISIMU B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATEILCTBOM Poccuiickon denepanuu,

COOTBETCTBYIOIIMMU MTOJTHOMOYHSMH.
1.3. Tpebosanusi Kk NMOPsAKY HMHGOPMHUPOBAHHS O IPEIOCTABJICHUH
MYHUIIMTIAJbHOM YCJIYTH

1.3.1. Mecto HaXO0XKJICHUS AJIMUHHCTpaluu JIFOOBITHHCKOTO
MYHUILUMTAIBHOTO  paiioHa, €ro CTPYKTYPHBIX MOJpa3ieieHu -  OTIen



apXUTEKTYpbl M TPAJOCTPOUTENHCTBA (Hajiee - YIOJIHOMOYEHHBIM OpraH):
Hosropojckas o6macts, p.im.JIrodpitiHo, yia. CoBeTos, 1.29;
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noutoBblii  anpec: 174760, Hosropoackas ob6nacts, p.m.JIroObITHHO,
yi1.CoBeTOB, 1.29;

mecto Haxoxnenus MOIL[: Hosropoxackas o6mactb, p.m.JI0ObITHHO,
yi1.CoBeTOB, 1.29 (BX0OJ CO IBOPA).

I'padux (pexxum) mnpuemMa 3aMHTEPECOBAHHBIX JUI[ TIO0 BOIMPOCAM
IpPEeAOCTABICHUS MyYHULIMNAIBHOM yClIyru cnenuanucramu Otaena:

Bropnauk u getBepr: ¢ 8.00 no 17.00, nepepriB Ha o6ex ¢ 13.00 go 14.00.

I'padux (pexxum) mpuema 3aunTepecoBaHHbIX Jiuil B [OAY «M®I»:

nonenenpHuk: 8.30 - 17.00;

BTOPHUK, cpena : 8.30 - 17.30;

yetsepr :10.00-17.30;

nsatauia: 8.30 - 17.30 (mo npeaaputensHoit 3anucu a0 20:00);

cy000Ta, BOCKPECEHbBE - BEIXOHBIC JTHU;

CnpaBounbie TeaehOHBI:

TeaedOHbI criennaancToB otaena: 8(816-68) 62-310;

tenedonsl crenuaauctoB [OAY «MOIy: 8-800-250-10-53;

1.3.2. Uadopmanusi 0 TOpsAIKE MPEAOCTABICHUS MYHUIIMITATILHON
YCIIYTU NPEOCTaBISACTCS:

1) mocpenctBoM pasmelieHuss HHGOpMAlMK, B TOM YHCIE O MECTE
HaxoXxaeHusi, rpaduke (pexume) pabOThl YIOJIHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX ITOJpa3ICIICHUN:

Ha oduIMaIbHOM caiTe YIOJHOMOYEHHOI0 OpraHa B MH(OPMaIMOHHO-
TEJIeKOMMYHHUKaUOHHOM cetn «HTepHeT» (Hanee — ceTh «IHTEepHET»);

B (enepanbHON TOCYIapcCTBEHHOM HHGpOpMAINMOHHON cucteMme «EauHbIit
noprajg  TOCYJAapCTBEHHBIX M MYHUIMNAIBHBIX  ycayr  (GyHKUIHN)»
(mamee - emuHbId mopTan), ¢eaepaTbHON TOCYJIApCTBEHHON HHQPOPMAIMOHHOM
cucreme «DenepanbHbld peecTp TOCYAAPCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyT
(pynkmuit)» (nanee — deaepanbHbIi peectp);

B PETHOHAIBHOW TOCynapcTBeHHOW wuH(popMmanmoHHOW cucteme «llopran
rOCYJapCTBEHHBIX U MyHUITUNIANBHBIX YCIyT ((pyHkImil) HoBropoackoit o6mactu
(mamee -  pervoOHaJbHBI  MOpPTal);  PErHOHAIBHOM  TOCYJAapCTBEHHOMU
uH(popMalMoHHOU cucteMe «PeecTp rocy1apCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT
(pyHKIMit)» (Hanee — peruoHaIbHBIN peecTp);

Ha MHPOPMAITMOHHBIX CTEHJIaX B MOMEIICHUSAX Y TIOJIJHOMOYEHHOI'O OpraHa;

B MHOTO(QYHKIIMOHAJIBHBIX IEHTPax MPEJIOCTABICHUS TOCYJIApPCTBEHHBIX
U MyHUIUMAIBHBIX yeiyT (nanee - M®II).

2) mo HoMmepy TeineoHa JUISI  CHPABOK JIOJDKHOCTHBIM  JIMIIOM
VYIIOJIHOMOUYEHHOTO OpPraHa, €ro CTpyKTYPHBIX ITOJpa3/IcIICHUN;

1.3.3. Ha wuHpOpMaIMOHHBIX CTEHJaX YIOJHOMOUYEHHOIO OpraHa, ero
CTPYKTYPHBIX TIOJIpa3fieleHNil, Ha OQUIHUATLHOM caiTe YMOTHOMOYEHHOTO



oprana B cetn «/HTepHeT», B (heaepaabHOM peecTpe, B PErHOHAIBHOM PEecTpe
pasmMemaercs nHpopmaus:

1) MecTto  HaxoXIeHus, MOYTOBBIA  ajgpec, Trpapuxk  pabOTHI
VYT0JIHOMOYEHHOT'O OpraHa, €ro CTpyKTYpHBIX NO/Ipa3 IeIeHUl;
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2) Homepa TenedoHOB, MO KOTOPHIM OCYLIECTBISETCS WH(OOPMUPOBAHUE T10
BONIPOCAM MPEJOCTABICHUS] MYHMIMNAIBHOW YCIYrM, B TOM YHCIIE HOMEP
TenedoHa-aBTonHGOPMATOPA;

3) TEKCT aIMUHUCTPATHUBHOIO pErjlaMEeHTa, B TOM YHCIE MOPSAOK
oO)kajoBaHHUsl penieHud U JAercTBuil  (Oe3nelcTBUs) JAOHKHOCTHBIX — JIMII,
IPEIOCTABIAIOIUX MyHUIUIIATIBHYIO YCIYTY;

4) NOpsAI0K MOTYyYEeHUS] KOHCYJIbTAlUM (CIIPaBOK).

1.3.4. Ha equHOM mopraiie, peruoHaJIbHOM MOPTaJe Pa3MellatoTC:

1.3.4.1. HcuepnbplBaomuii NEpeUYEeHb JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABIEHUS MYHULMIAIBHON  yCIyrd, TpeOoBaHUA K  O(OPMIICHHIO
YKa3aHHbIX JOKYMEHTOB, a TakKK€ IMEepeYeHb JOKYMEHTOB, KOTOPBIE 3asIBUTEINb
BIIpaBe MPEACTABUTH IO COOCTBEHHON MHUIIMATHUBE.

1.3.4.2. Kpyr 3asButenen.

1.3.4.3. Cpok npenocTaBieHUs MyHULIMIAIbHON YCITyTH.

1.3.4.4. CtouMoCTh MPENOCTABICHUS MYHULIMNAJIBHOW YCIYTH U TOPSIOK
OTLJIATHI.

1.3.4.5. Pe3ynbTarsl NpeioCTaBICHUSI MyHUIUIIAIIBHOW YCIIYTH, MOPSI0K U
CHOCOObI IIPENOCTABICHUS JOKYMEHTA, SABJISIFOLLIETOCS pe3ynbTaToOM
pPeIOCTaBICHUS MYHUIIUTIAIBHON YCIYTH.

1.3.4.6. VcuepnbiBaroiinii nepeyeHb OCHOBAHUMN /1JI1 TPUOCTAHOBJICHUS WU
OTKa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

1.3.4.7. NUudopmanusa o mpaBe 3asBHUTENI Ha JaocyneOHOE (BHECYIeOHOE)
o0xaroBaHHe NENCTBUI (Oe3neiicTBU) " peneHnu, MIPUHATHIX
(OCyILIECTBIIAEMBIX) B XO/€ MPEJOCTABICHNUS] MYHULIMITAIbHON YCITYTH.

1.3.4.8. OOpa3upl 3amoJHEHUS DJIEKTPOHHOU (OpPMBI yBEAOMIIEHUS O
IPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIyTH.

1.3.5. TlocpeactBom TenedOHHOM CBSA3M MOXKET IPEIOCTABISATHCSA
uHopMarnus:

1) o mecte HaxoxAeHUsS U rpaduke paboThl YTIOTHOMOUYEHHOTO OpraHa, ero
CTPYKTYPHBIX IIOJIpa3/ICICHUN;

2) 0 mopsiAKE MPEIOCTABICHUS] MyHUIIMIIAIbHOW YCIYTH;

3) 0 cpokax NpeoCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

4) 00 ampecax o(hUIMATIEHOTO caiiTa Y IOJTHOMOYEHHOTO OpTraHa.

1.3.6. Ilpu npenocTaBiaeHUN MYHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOU popMme
3asIBUTENIIO HAIIPABJISIETCSL:

1.3.6.1. VYBemomiyieHME O TIpUEME M PETUCTPALMHU YBEAOMIIEHUS O
PeIOCTaBICHUU MYHHUIMNAIBHON YCIyrd B (DOpME 3JIEKTPOHHOTO JOKYMEHTa U
UHBIX JOKYMEHTOB, HEOOXOAMUMBIX JJIs MPEAOCTABICHNUS MYHULIUITAILHON YCITYTH.

1.3.6.2. YBenomiieHHe 00 OKOHYAHHMHM NPEJAOCTABJICHUS MYHHIIMIAIbHON
yCIIyTH JIN00 MOTUBUPOBAHHOM OTKAa3€ B IIPHEME YBEIOMJICHUS O MPEIOCTABICHUH
MYHHUITUTIATBHON YCIYTH B (hOpME DIEKTPOHHOTO JOKYMEHTA M MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHNUS MyHUIIUIATBHON YCIIYTH.



1.3.6.3. VYBemomieHue O MOTHUBUPOBAHHOM OTKa3€ B MPEIOCTaBICHUU
MYHUITUTIATHHOU YCITYTH.
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II. CTAHAAPT ITPEJTOCTABJIEHUSA MYHHHHHAHBHOﬁ YCIYI'N

2.1. HammeHoBaHUe MYHUIIUNIAJBLHON YCJIYTH
VYcraHoBIEHHME  CEpBUTYTa B OTHOIIEHHWM  3€MEJIBHOTO  y4acTKa,
HAXOJSIIETOCsT B~ MYHHUIUIAIBHOM COOCTBEHHOCTH WM  TOCYJAapCTBEHHAs

COOCTBEHHOCTh Ha KOTOpBIfI HC pasrpaHnycHa.
2.2. HammeHoBaHHe OopraHa, MnpeaoCraBJdsAlOIECro MYHUMIHUNIAJIBHYHIO

yeayry

2.2.1. MyHununaneHas yciiyra npeioCcTaBIIsIeTCs:

OtpenoM  apXHUTEKTYphl M TI'PaJOCTPOUTENBCTBA KOMMTETA JKHUJIMIIHO-
KOMMYHAaJIbHOTO XO3siiicTBa AJIMUHUCTpauuu JIFOOBITUHCKOTO MYHHUIUIAIBHOTO
paiioHa;

M®OI] no MecTy >KMTEIbCTBA WM NMPEOBIBAHUS 3asIBUTENS - B YACTH MpHUEMa
M BbJAYM JIOKYMEHTOB Ha MPEJOCTABICHUE MYHHUIMIAIBHOW  YCIYTH)
(Mpu yCIIOBUU 3aKIIOYEHUS corjamieHus o B3aumoaeictsuu ¢ MOI).

IIpn npenocTtaBiieHMM MYHULUINIAIBHOM YCIyTW YIIOJHOMOYEHHBIM OpraH
OCYILIECTBIISIET B3aUMOJENCTBHE C:

VYmpasienuem @enepanbHol Ciyx Obl TOCYIapCTBEHHOM pEruCTpalluu,
KajacTpa u kaprorpaguu no Hosropozackoii odnacTy;

WMHcneknMss ~ rOCyZIapCTBEHHOM — OXpaHbl  KyJIbTYpHOTO  Hacienus
Hosropockoit o6nactu;

MHcnekuyst rocyIapCTBEHHOIO CTPOMUTENBHOrO Hazazopa Hosropoackon
o0nacTu.

2.2.2. He nomyckaetrcs TpeOOBaTh OT 3asiBUTEIISI OCYILIECTBICHUS ICMUCTBUM,
B TOM YHCII€ COTJIACOBAaHWH, HEOOXOAMMBIX ISl TMONYYEHHUS MYHUIUNAIbHOM
YCIYTM M CBSI3aHHBIX C OOpalieHWEM B HWHBIE OpraHbl M OpraHu3alud, He

MPEAYCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATUBHBIM PETIIaMEHTOM.
2.3. Omnmucanme pe3y/jbTaTa NPeAOCTABJICHUS MYHHUIHMIIAJIbHOH yCIYTH

2.3.1. OxoHYaTENbHBIMU pPE3yJNbTATAMU IPENOCTABIEHUS MYHHULMIAIBHON
YCIIYTH SIBJISIFOTCS:

corjiamieHue 00 YCTAaHOBJIEHHMM CEpBUTYTa B OTHOLIEHUU 3E€MEIbHOIO
y4acTKa;

MPOEKT COIJIAlIeHUss 00 YCTaHOBJIEHWU CEPBUTYTa B OTHOIIEHUH BCETO
y4acTKa;

peleHue 00 0TKa3e B MPeAOCTaBICHUHN MyHHUIIMIIAJIbHON yCITyTH.

2.3.2. IIpoMeKyTOUHBIMHU PE3YyJbTaTaMH MPEIOCTABICHUS MYHUIIMIATbHOMN
YCIIYTH SIBISIIOTCA:

YBEJOMIIEHHE O BO3MOKHOCTH 3aKJIIOUYEHUS COIJIalIEHUsl 00 yCTAaHOBJIEHUU
CEPBUTYTA B MPEUIOKEHHBIX 3asIBUTEIEM I'PAHULAX;

NPENJIOKEHHE O 3aKJIIIOUEHHH COIJIalleHUsi 00 YCTAaHOBJIIEHHHM CEPBUTYTa B

WHBIX TPaHUIIAX.
2.4. Cpox npenocraBjieHUsI MyHHIMIIAJIbHOH yCJIYTH



2.4.1. MakcuManbHbI CpPOK MPEAOCTABICHUS MYHHUIUNAIBHOW YCIyru
cocTaBisieT He Oonee 35 KaJleHAApHbIX JHEH CO JHS MOCTYIUICHHS B
YIOTHOMOYEHHBIM OpraH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE€ 2.6. HACTOSILETO
aJIMUHUCTPATUBHOI'O pErJIaMeHTa.

IIpu aTOM:
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B Clydyae Hajlu4usl OCHOBAHMM JJis OTKa3a B MPeJOCTaBICHUU
MYHUIUNIAIBHON  yCIYTH, MOPEAYCMOTPEHHbIX MyHKTOM 2.10.2 HacTosiero
aJIMMHHUCTPATUBHOIO pEIJIaMEHTa, TaKOE€ pEIIeHHe 00 OTKa3e HalpaBiseTCs
3asBUTEII0 B CPOK, HE TpeBblmaromuii 20 KajleHAapHbIX JHEW CcOo JHs
NOCTYIUIEHUS 3asBJICHHUSI,;

YBEJOMJIEHHE O BO3MOXKHOCTH 3aKJIIOUEHHS COTIalleHusi 00 yCTaHOBICHUU
CEPBUTYTA B NPEJJIOKEHHBIX 3asIBUTEJIEM IPAHMIIAX, NPEIOKEHUE O 3aKIIFOUEHUH
corjameHuss o0 YCTAaHOBJIEHHHM CEPBUTYTa B HMHBIX TPAHMIAX, HAIPaBISIOTCA
3aBHTENII0 B CpPOK, HE mpeBbluaromuid 20 KaJeHIapHbIX JOHEM CO JHSA
NOCTYIUJICHUS 3asBIICHHUS;

MPOEKT COIIAIlIEHUs OO0 YCTAaHOBJIEHUU CEPBUTYTa B OTHOLIEHUH BCETO
ydacTKa (Y4acTh 3€MENbHOr0 Y4acTKa B Clly4ae 3aKJIOUEHHUs COIJIallleHus 00
YCTAaHOBJICHUHU CEPBUTYTA HA CPOK JO TPeX JIET MPH YCIOBHH YCTaHOBJICHMS
TAaKOTO CEPBUTYTA I10 COMIALIECHUIO CTOPOH 0€3 MpOBEAEHUsS paboT, B pe3yJbTaTe
KOTOPBIX 00€CIEeYMBAETCS MOJANOTOBKA JOKYMEHTOB, COJAEpPKAIIUX HEOOXOIUMBIE
JUIsL OCYLIECTBJIEHMSI TOCYAAPCTBEHHOIO KaJacTPOBOIO y4eTa CBEIAECHUS O YacTH
3€MEJIBHOIO YYacTKa, B OTHOLIEHUH KOTOPOM yCTaHABIMBAETCS JAHHBINA CEPBUTYT,
0e3 OCyIIeCTBIEHHUSI TOCYJAapCTBEHHOI'O KaJacTPOBOTO yuyeTa YyKa3aHHOW YacTH
3€MEJIBHOIO0 Y4YacTKa M 0€3 TOCYyJapCTBEHHOM pErucTpaldd OrpaHUYCHHS
(0OpeMeHeHMs1), BO3HUKAIOIIETO B CBS3U C YCTAHOBJIEHHEM JIAHHOTO CEPBUTYTA)
HAIIPaBIIIOTCS 3asIBUTEIIO B CPOK, HE IpeBblaromui 20 KaJeHIapHbIX JHER CO
JTHSI IOCTYIUUIEHUS 3asBJICHUS;

corjiaiieHue 00 yCTaHOBJIEHHHM CEPBUTYTA B OTHOIICHHH YACTH 3€MEIbHOTO
ydacTKa HaIlpaBisIOTCS 3asBUTENIO JUIS TMOAMNMCAaHUS B CPOK He Ooree 4em
15 xanenpapHbIX JAHEW CO JHS TPEACTABICHUS B YTOJHOMOYEHHBIM OpraH
YBEIOMIIEHHS O TOCYJapCTBEHHOM KaJacTpOBOM yueTe 4acTu (4acrei)
3€MEJIBHOIO Y4acTKa, B OTHOLIEHUH KOTOPOM YCTaHABIIMBAETCS CEPBUTYT.

2.4.2 B cpok mpeAaoCTaBiI€HUS MYHULUNAIBHOW YCIYTM HE BKJIIOYAETCS
NEPUOJ C MOMEHTA HANpaBJICHUsS 3asBUTEII0 IPOMEXYTOYHOIO pe3yibTaTa
OPEIOCTAaBICHUS MYHULUIIAJBHOM YCIyTH [0 MOMEHTa IIOCTYIIEHUS B
VYIIOJIHOMOYEHHBIN OpraH yBEAOMJIEHHS O KaJaCTPOBOM YYETE YACTH 3E€MEIBHOIO
y4acTKa, B OTHOUIEHUU KOTOPOil INIAHUPYETCSI YCTAaHOBJIEHUE CEPBUTYTA.

2.4.3. PesynpTaT mNpenoCTaBICHUS MYHULUIIAIBHOW YCIYIHM BBIIAECTCS
(HampaBJsieTCs ) 3asBUTENI0 CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU:

B (opMe >IEKTPOHHOrO JOKYMEHTa, MOJIMUCAHHOIO YIIOJHOMOYEHHBIM
JOJKHOCTHBIM  JIMLIOM C MCIHOJIb30BaHUEM YCUJICHHOW KBaTM(DUIIMPOBAHHON
BJIEKTPOHHOM TOJIIUCH;

B (¢opMe JOKyMeHTa Ha OyMaXHOM HOCHUTENE, IOJITBEPKIAIOLIETO
COJIEp)KaHUE DJIEKTPOHHOIO JOKYMEHTA, IOANMMCAHHOIO YIIOJHOMOYEHHBIM
OpraHoM, IOCPEJCTBOM BBbIJIAYM 3asBUTENI0 JIMYHO TIOJ pacHUCKy Ju0o
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HaITPaBJICHHs JOKYMEHTA IOCPEACTBOM IIOYTOBOIO OTIPABJIEHUSA 110 YKA3aHHOMY B
3asBJICHUH II0OYTOBOMY aJpECY.

[Ipy Hanmuuy B 3asBJICHUM YKa3aHUs O BbIIaue Pe3yJIbTaTa IPeIOCTABICHUS
MYHULANIAIBHOW yciyru yepe3 MOPL[ mo mecTy mnpencTaBieHHs 3asBICHUS
VY10JIHOMOYEHHBIN OpraH 00ecreynBaeT B CPOK HE MO3/IHEE OJTHOTO paboyero JHs
CO OHS NPUHATUSA YTOJHOMOYEHHBIM OPraHOM COOTBETCTBYIOUIETO PpELICHMUS,
nepenady nokymenra B ML st BeIgauum 3asBUTEIIIO.
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IIpn HamUUUKM TEXHUYECKOW BO3MOYKHOCTH JJIEKTPOHHOI'O B3aUMOICHCTBUS
IpU BbIIAue pe3yibTaTa yciyru ¢ ucnoiab3oBaHuem AMC MOIL, nomkHOCTHOE
IO  YIIOJHOMOYEHHOTO OpraHa HampasiseT pe3ysibTaT IMPEIOCTaBICHUS
MYHULUANAIBHON yCIyru B 35ekTpoHHOM Bujae. Crennanuct M®I] cocrapnsier Ha
OyMa)XHOM HOCHTEJE JOKYMEHT, MOATBEPKAAIOIINN COEep )KaHUEe HAIMPABICHHOTO
YIIOTHOMOYEHHBIM OPTaHOM JJIEKTPOHHOI'O TIOKYMEHTA, 3aBEPSET €0 NOANMUCHIO U
neyatbio MOII u BeIIaCT 3aIBUTENIO.

2.4.4. B cny4ae ecid B 3as1BJICHUHU, TPEJCTABIEHHOM HEMOCPEACTBEHHO WIIH
B DJIEKTPOHHOW (¢opMe, OTCYTCTBYeT HHGOpMAIUs O Crnocode MOoJydeHHs
JOKYMEHTA, SBJSIOIIETOCA PpE3yJIbTATOM NPEAOCTABIECHUS MYHHUIUIIAJIbHON
YCIIYTH, YKa3aHHbIM JOKYMEHT HaIIPaBIIAECTCS 3aSBUTENIO MOCPEICTBOM MTOYTOBOTO
OTIPABJICHUS 10 YKA3aHHOMY B 3asIBJICHUU IIOYTOBOMY aJIpecy.

2.5. HopmaTuBHBIE NPaBOBbIE aKThl, PEryJHPyOIIHe NMPeI0CTaBIeHHe
MYHHUIUNAJIBHON YCJIYIH

ITepeuenn HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIUPYIOIINX
MPEIOCTABIICHUE MYHUIIUTIAJIbHON YCITYTH:

«I"'pagoctpoutenbubiii kogekc Poccuiickoir @enepanun» ot 29.12.2004 Ne
190-®3 (pen. ot 29.12.2019);

«3emenbHbI KoAekc Poccuiickoit ®denepanum» ot 25.10.2001 Ne 136-D3
(pen. 18.03.2020);

Oenepanbabii 3akoH 0T 03.08.2018 Ne 342-®d3 (pen. 24.12.2019) « O
BHECEHMM H3MeHeHu B ['pagoctpoutenbHbli Kojekc Poccuiickoit Deneparuu
OTJEJIbHBIE 3aKOHOJATENbHbIE aKThl Poccuiickoin Penepanumny

®enepanbhbiii 3ak0H OT 03.08.2018 Ne 341-®3 «O BHeCEHUM U3MEHEHUH B
3eMenbHbI KojAeKC Poccuiickoit denepanuu M OTIEIbHBIE 3aKOHOJATEJIbHBIC
akTel Poccuiickonn @Penepauuu B YacTU YIPOILICHUS PA3MENICHUA JIMHEWHBIX
0O0BEKTOBY

2.6. HUcuepnbiBaomuii ImepeyeHb [JAOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHM NPABOBBIMH AKTaMM IS MPeI0CTABJICHUA
MYHHIMNAJBHOH YCIYIHM H YCIYr, KOTOpbIe SIBJSIIOTCA HEOOXOAMMBIMH M
00s13aTeIBHBIMM ~ UI  MPEAOCTABJICHMS  MYHULUMIAJBHOM  YCJIYIH,
NOAJICKAIIMX NPEACTABJICHUIO 3asiBUTEJIEM, CHOCO0ObI HMX MOJYYECHUA
3asiBUTEJIeM, B TOM 4YHCJe B JJIEKTPOHHOH ¢opme, MNOPHAIAOK HX
NpeaocTaBJIeHUs

2.6.1. C uenpi0 YCTAaHOBJIIEHUSI CEPBUTYTA B OTHOUIEHWU 3E€MEIBHOTO
y4acTKa 3asBUTENIb HANIPABISAET (IIPEICTABIISCT):

3asiBJICHHE O 3aKJIIOUEHUH COTJIAIIeHUs 00 yCTAaHOBIIGHUU CEPBUTYTA (j1anee
TaK)K€ 3asBJICHUE, 3adBJICHUE O MPEIOCTABICHUM MYHULMNAIBHOW YCIyru) IO



npuMepHoir  gopme cormmacHo mpuioxkeHmtro Ne 1 Kk Hacrosmiemy
aIMUHHUCTPAaTUBHOMY PETJIaMEHTY;

JOKYMEHT, YAOCTOBEPSIOIIMNA JMYHOCTh 3asBUTENSl JIMOO JIMYHOCTH
IIPEACTABUTEIIS 3aIBUTEINS;

JOKYMEHT, MOATBEPKIAIONIUN IMOJHOMOYMS IPEACTABUTENS 3asBUTEISA, B
ClIy4dae, €Clld C 3asBJIICHUEM O TNPEJOCTABICHUM MYHULMNAIBHOM YCIyIH
oOpataercst NpeCTaBUTENb 3asIBUTEIIS;

CXeMa TpaHUIl CEpBUTYTa Ha KaJaCTpPOBOM IUIAHE TEPPUTOPUU (eCiH
3adBJIGHUE O 3aKJIIOYEHUU COIVIAleHHsT 00 YCTAaHOBJIEHUM CEpPBUTYTA
IpelyCcMaTpUBaeT
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YCTAHOBJICHHE CEPBUTYTA B OTHOLIEHUU BCEr0 3€MEJIBHOTO Y4YacTKa, IPUIIOKEHUE
CXEMBbl T'PaHMI] CEPBUTYTAa HAa KaJacCTPOBOM ILJIAHE TEPPUTOPUM K YKA3aHHOMY
3asIBJICHUIO HE TpeOyeTcs);

3aBEPEHHBIN MEPEBOJ HAa PYCCKUM SI3BIK JOKYMEHTOB O TI'OCYJapCTBEHHOM
perucTpauuy OPUAUMYECKOrO JIMIA B COOTBETCTBUM C 3aKOHOAATENBCTBOM
MHOCTPAHHOTO TOCYJIapCTBa B CIIy4ae, €CIU 3asBUTENIEM SBISIETCSI UHOCTPAHHOE
IOpUINYECKOE JINULIO.

2.6.2. B cimydae moJIydeHUs 3asBUTEIEM OT YTMOJHOMOYEHHOTO OpraHa
YBEIOMJIEHHS O BO3MOYKHOCTH 3aKJIIOUEHUS COIVIAIIEHUS OO0 YCTaHOBJIEHUU
CEepBUTYyTa WM NPEUIOKEHUS O 3aKIIOYEHHUU CorjameHuss 00 yCTaHOBJIEHHUU
CEpBUTYTa B MHBIX TIpaHMIAX  3aABUTENb  JOJDKEH  IPEACTABUTh B
YTIOJIHOMOYEHHBIN OPraH:

YBEIOMJIEHHE O KaJacTpOBOM Yy4Ye€T€ YacTH 3€MEJIbHOIO Y4acTKa, B
OTHOILLIEHUHU KOTOPOW YCTAHABJIMBACTCA CEPBUTYT

2.6.3. Ilo cBoeMy JKEIaHUIO 3asABUTEIb MOXKET IPEACTABUTH HHBIC
JOKYMEHTBI, KOTOPBIE, IO €r0 MHEHHUIO, UMEIOT 3HAYEHHUE NPU NPEIOCTABICHUN

MYHHUIUIIAIBHON YCIIYTH.

2.7. HcuepnbpiBawIIMili TMepeYeHb JOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHU C HOPMATHBHBIMU MPABOBbIMH AKTAMM JJISI NPEI0CTABJICHUSA
MYHULUMNAJBHON  YCJIYIH, KOTOPble HAXOAATCH B  PACHOPSKEHUH
rOCYyAaApPCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIPABJECHHUS M HHBIX
OPraHoB M KOTOpbIe 3aiBUTEJIb BIPaBe NMPeI0CTABUTh, 4 TAK:Ke CIOCOObI UX
MOJIYYCHUS 3asiBUTEJSAMH, B TOM YHCJIE B JJIEKTPOHHOU (popme, MOPHAIOK HUX
npeCcTaBJIeHUS

2.7.1. IOKyMEHTBI, KOTOPBIE 3alpallIuBAOTCS Y TOJHOMOYEHHBIM OPTraHOM
MOCPEJACTBOM  HMH(POPMAIIMOHHOTO  MEXKBEIOMCTBEHHOIO  B3aUMOJCHCTBUS
B Cllydae, €CJIM 3asBUTEIb HE NPEJACTABUI yKA3aHHBIE JOKYMEHTHI 10
COOCTBEHHOI MHUIIUATHBE:

BoiMUCKY U3 EI'PIOJI o ropuanueckoMm JHile, ABISIONIEMCS 3asBUTEIEM O
MPEIOCTABJIEHUY MYHULIMTIAJIbHON YCIIYTH;

Boinucky u3 EI'PUII 06 naanBuyansHOM NpeAnpUHUMATENE, SBIISIOMIEMCS
3aBUTEJIEM O MPEAOCTABICHUN MYHUIUITATLHOW YCIYTH;

BeInucka u3 EI'PH 00 00bexTe HEABMKUMOCTH;

KOMHIO JIMIEH3UHU, YAOCTOBEpSAIONIEH IMpaBO MpOBeACHUs paboT 1o
re0JIOTUYECKOMY H3YyUYEHHIO HEIp, B cliydyae oOOpallleHHs 3a YCTaHOBJIICHUEM
CepBUTYTA ISl BeJIeHUs pabOT, CBSI3aHHBIX C MIOJIb30BAHUEM HEJIP.



2.7.2. HenpexacraBieHue 3asiBUTENEM JOKYMEHTOB, HaxOJSIIUXCS B
pacnopsKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYITPABIICHUS U
WHBIX OpPraHOB HE SBISIETCA OCHOBAaHHEM JUIsI OTKasa B IPEIOCTaBJICHUU

MYHHUIUIIAIBHON YCIIYTH.
2.8. Yka3zanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS

2.8.1. 3anpenieHo TpeOOBATh OT 3asIBUTEIISA:

NpPEACTaBICHUS JOKYMEHTOB M HH(OpMaNUMW WIM  OCYIIECTBICHUS
JNEUCTBUMN, MPEACTABICHHE WM OCYIIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTHBHBIMA  IIPAaBOBBIMM  aKTaMH,  PETYJIMPYIOIIMMU  OTHOULICHUS,
BO3HUKAIOIIME B CBA3U C IPEIOCTABICHUEM MYHUIMIIAIBHON YCIIyTH;

IOpPEJCTaBICHNUS JOKYMEHTOB W HH(OpMalMM, KOTOpbIE HaxoJsATCs B
pPaclopsKEHUH OPraHoB, IPEAOCTABISIOIIMX MYHULUIAIBHYIO YCIYTy, HWHBIX
roCyJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIPABJICHHSI U OPraHHU3aLuH,
B COOT-
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BETCTBUHM C HOPMATUBHBIMH IIpaBOBbIMM akTaMu Poccuiickonn dPexnepanum,
HOPMAaTHUBHBIMU IPaBOBbIMU akTaMu cyObekToB Poccuiickoit ®enepauuu u
MYHUIIMTAIbHBIMU MTPABOBBIMHU aKTaMU;

NpEACTaBlIeHUs JOKYMEHTOB M uH(pOpManuu, OTCyTcTBUE U (WIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IPU MEPBOHAYAIILHOM OTKa3e B
npueMe JIOKyMEHTOB, HEOOXOIMMBIX JUIsI MPEIOCTABICHUS MYHULUIAIBHON
yCIyru, JIuOo B MPEAOCTaBICHUHM MYHHULMIAIBHOW YCIYyTH, 332 HCKIIOYECHHEM
CJIy4yaeB, IPELyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctaten 7 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu nNpeoCTaBICHUs TOCYIapCTBEHHBIX U
MYHUIUTAIBHBIX YCIyT»:

- U3MEHEHHe TpeOOBaHHI HOPMATHUBHBIX IMPABOBBIX AKTOB, KaCaIOLIUXCS
MPEAOCTABICHUS MYHULMIIAIBHOM YCIYTH, MOCI€ NEPBOHAYAIBHOM MOJA4H
3asIBJIEHUS O MPEAOCTABICHUN MyHULIMTIAIbHON YCIYTH;

- Hajgu4yhe OWMOOK B 3asBJIEHUU O MPEJOCTABICHUH MYHULHUIAIBHOM
YCIIYyTH U JIOKYMEHTAaX, MOJIaHHbIX 3asBHUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B
npreMe JOKYMEHTOB, HEOOXOAMMBIX [UJIsi TPEJOCTABICHUS MYHHUIHUIAIBHOU
yCIIyTH, JTU00 B MPEAOCTABICHUH MYHUIMIAIBLHON YCIYyTrd U HE BKJIOUEHHBIX B
IIPEICTABIICHHBIN paHee KOMIUIEKT IOKYMEHTOB;

- UCTEYEHHUE CpOKa JEHUCTBUS JOKYMEHTOB WJIM H3MEHEHHE HH(OpMaIUu
[ocje TEPBOHAYAIBHOIO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
OPEeIOCTaBICHUS] ~ MyHUIMNANbHOM  yciayru, Ju00 B NIPeJOCTaBICHUU
MYHHUIUIAIBHON YCIIYTH;

- BBIBJICHHE JOKYMEHTAJIBHO TMOATBEPXKACHHOTO (hakTa (IPU3HAKOB)
OIKMOOYHOTO WM TPOTHUBONPABHOIO JEUCTBUA (0O€31€MCTBUSI) TOJKHOCTHOTO
JUIa OpraHa, NpPeIOCTaBISIOIEr0 MYyHUIUNAIbHYIO YCIYry, MyHULUIAIbHOTO
ciayxkaiiero, paborHunka MOI[ npu mnepBoHAYaNTbHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPETOCTaBICHUS MyHUIIUNAIBHOW YCIYyTH, JIUOO
B IMPEJOCTAaBIEHUN MYHHULUIAIBHON YCIyrd, O 4eM B NHUCBMEHHOM BHUJE 3a
NOJNUCHIO PYKOBOAMTEIS OpraHa, MpeAoCTaBIIAIONIEr0 MYHULIUIIAIBHYIO YCIYTY,
pykoBoautenss MOI[ npu nepBoHa4aJbHOM OTKa3e B IpPUEME JTOKYMEHTOB,
HEOOXOAUMBIX JJIsi MPEIOCTABICHUS MYHHULMIIAIBHOW YCIYyIH, YBEIOMIISETCS
3asBUTENIb, a TAK)KE IPUHOCSTCS] U3BUHEHMS 32 JIOCTABJIEHHBIE HEY100CTBA.
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2.9. UcuepnbiBalOminili nepeyeHb OCHOBAHMM JJIA OTKa3a B INpHeMe
AOKYMEHTOB, HEO0X0AMMBIX JJIfl IPEeI0CTABJICHUA MYHUIUIIAJIBbHON YCJIYIH

OcHoBaHus IJIs1 OTKa3a B IIPUEMC JIOKYMCHTOB OTCYTCTBYIOT.

2.10. McuyepnpIiBalOUIMii NMepeYeHb OCHOBAHUN JUISI MPHOCTAHOBJICHHSI
WIN 0TKA3a B NMPeJI0CTABJICHUN MYHUIIUNIAJIbHOM YCIYTH

2.10.1. OcHoBaHus JUTS IIPUOCTAHOBJICHHUS IIPEAOCTABICHUSA
MYHUIUIIATBHOU YCIYTH OTCYTCTBYIOT.

2.10.2. OcHoBaHuAMHM i1 OTKa3a B IPEJOCTABIECHWHW MYHHLIMIAIbHON
YCIIYTH SIBJISIFOTCS:

1) 3asBeHne 00 yCTaHOBJIICHMM CEPBUTYTa HANpPABICHO B OpraH, KOTOPbIN
HE BIIpaBe 3aKJII0YaTh COIVIalleHne 00 YCTaHOBJICHUH CEPBUTYTA;

2) IIaHMpPYEMOE Ha YCJIOBHUAX CEPBHUTYyTa MCIIOJIb30BAHUE 3E€MEJIBHOTO
y4dacTKa He JIOIyCKaeTcs B COOTBETCTBUU C (peiepalbHBIMU 3aKOHAMU;

9

3) yCTaHOBJIEHHE CEpPBUTYTa IMPHUBEIAET K HEBO3MOXXHOCTH HCIIOJIb30BaTh
3€MEJIbHBII YYaCTOK B COOTBETCTBUH C €0 Pa3pelIeHHbIM MCIIOJIb30BAaHUEM HIIU K
CYILIECTBEHHBIM 3aTPYAHEHHSM B UCIIOJIb30BAHUU 3€MEJIBHOIO y4acTKa.

2.10.3. MotuBUpOBaHHOE penieHue 00 OTKa3ze B NPENOCTABICHUU
MYHUIMIIATBHOM YCIYTH C YKa3aHHEM BCEX OCHOBAHMI ISl OTKa3a BBIIAETCS WM
HAIPaBJIACTCS 3asBUTEIIO B TeueHue | (0JIHOro) pabodero JHS CO JIHS MPUHSATHUS
TaKOI'O PEIICHHUS.

2.10.4.  3agBuTenu = UMEOT  paBO  IMOBTOPHO  OOpaTUThCS B
Y1OJIHOMOYEHHBI OpraH 3a MOJYyYEHWEM MYHHULHUIIAJBHON YCIyru Imocie
YCTPaHEHHs IIPENYCMOTPEHHBIX HACTOSIIIMM ITyHKTOM OCHOBAaHUMN I OTKas3a B

MPEIOCTABICHUA MYHULIMTIATLHON YCITYTH.

2.11. IlepeyeHb YycCiayr, KOTOpbi¢ SIBJISIIOTCHA HEOOXOAUMBIMU W
00513aTeJIbHBIMU JIJIS1 IPEI0CTABJICHUSI MYHUIMIIAJIbHON YCJIYITH, B TOM YHUCJIe
CBeJleHUusl 0 J0KyMeHTe (JOKyMeHTax), BblJ1aBaeMOM (BblnaBaeMblx)
OpPraHu3alusMHU, Y4YACTBYWIUMMH B [PeIOCTABJICHUM MYHUIMIIAJIbHOU
yCJIYIru

Yenyru, KOTOpbIE SBISIFOTCS HEOOXOJMMBIMHM M 00SI3aTEIIbHBIMH - JIJIS

PEIOCTaBICHUS MyHULIUIIAIBHON YCIIYTH, OTCYTCTBYIOT.

2.12. Ilopsinok, pa3Mep M OCHOBAHHMSI B3MMAaHUA T'OCYJIAPCTBEHHOM
NOLUUIMHBI U MHOHW IUIATHI, B3MMAaEeMOil 32 MpeAoCTaBJIeHMe MYHHMIMIAILHOM
yCayru

MyHununan€bHas yciayra npeiocTaBiseTcs OecriaTHO.

2.13. Ilopsimox, pasMep ¥ OCHOBAaHHUS B3MMAaHHMSA ILUIATHI 3a

npeaocTaBjeHne  yCJayr, KOTOpble  SIBJSIIOTCA  HEOOXOAMMBIMH M
00513aTeJIbHBIMM JIJIsl TPEI0CTABJIEHUSI MYHHIIUNIAJIBHON YCJIYIH

IInata 3a NpCAO0CTaBJICHUC YCIYI', KOTOPBIC ABJISAKOTCS HGO6XOI[I/IMBIMI/I "

00s3aTeIIbHBIMU AJs1 TIPCIOCTABJICHUA MYHHHHHaJIBHOﬁ yCIlIyIru, HC B3UMACTCA B
CBA3U C OTCYTCTBUECM TAKUX YCIIYT.

2.14. MakcuMaJIbHBIA CPOK OKUJAHUA B OUYepeau NMPHU Mojaade 3ampoca
0 MNpPeIoCTABJCHUM MYHHIMIAJbHOH YCJIYIH, YCJIYIH, IPeIoCcTaB/isieMOM
OpraHmu3anuen, y4acTByIIed B PeI0CTABJICHUA MYHUIIUIAJIBLHON YCJIYIH, U
NPHU NOJYYEHUH Pe3y/IbTAaTa NMPeAOCTABICHUS TAKHX YCJIYT

Bpems oxupanus B o4depend MPHU MOJAYE 3AABJIEHUS O MPEIOCTABICHUU
MYHULUMNAIBHOM  YCIYTH, YCIIYTH, MPENOCTABISAEMOM OpraHu3aluen,



Y4acCTBYIOIIEW B IPEAOCTABICHUH MYHULMIAIBHOW YCIYyTH, U NPHU MOJYYECHUU
pe3yJibTara NpeIoCTaBICHNs TAKOW YCIYTH HE JOJDKHO MPEBBIIATh 15 MUHYT.

2.15. Cpoxk wu mnopsijaok perucTpanum 3amnpoca 3asiBUTEJIS O
NPEAOCTABJICHMM MYHUUMIAJIBHOH YCJIYIM M YCIYI'H, IPeAOCTABJIAEMOM
OpraHusanuei, y4acTBYIOLIeH B IPeA0CTABJIEHNM MYHULMIIAJILHON YCJIYI'd, B
TOM YHCJI€e B JJIEKTPOHHOUI (popme

3asgBIICHHE O MPEIOCTABICHUM MYHULMIIAJBbHONW YCIYTH, B TOM YHUCIE
NOCTYIMBILIEE B JJIEKTPOHHON (QopMe C HCHOJIB30BAHMEM €IMHOTO IopTaia,
pervoHagpHOro mnopraiga jubo uepe3 MODILI, peructpupyerca B TeueHue 1
paboyero HsA CO JHS MOCTYIUIEHUS 3asBJI€HUS B CTPYKTYPHOM IHOJIpa3JeieHUU
YIOIHOMOYEHHOT0 OpraHa, OTBETCTBEHHOM 3a BEJEHHUE AEIONPONU3BOACTBA.

2.16. TpeOoBaHusI K mNOMEIIEHHSM, B KOTOPBIX MNPeIOCTABJISETCS
MyHHIMOAJAbHAs yCayra, K MeCTy OXHMIaHMSI M NpHeMa 3asiBUTEJIEH,
pasMelIeHUI0 U OPOPMJICHHIO BU3YAJbHOH, TEKCTOBOW U MYJbTHUMEIUINHON
UH(OpPMaALMHU 0 OPSIAKE MPEeIOCTABJICHUA MYHUIUNIAIBHON YCJIYI'H
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Mecrta, mnpenHa3HaueHHblE  JJII  O3HAKOMJIGHMSI  3asBUTENed  C
UH(GOPMAIIMOHHBIMUA MaTepuallaMyd M 3aloJHEHUs JIOKYMEHTOB, OOOpYyAyIOTCS
UHOPMAIIMOHHBIMUA  CTE€HJAMH,  CTYJbSIMH,  CTOJaMH  (CTOMKamMHu) W
oOecrieunBalOTCs  OOpa3naMy  3allOJIHEHHS  JIOKYMEHTOB, Oymarod
KaHIETMSAPCKUMH ~ TPUHAMICKHOCTSIMU  JUIsi  00ECTeUeHUss  BO3MOXKHOCTH
oopMIIEHUS JOKYMEHTOB.

B Mectax mjis 3amofHeHUs JOKYMEHTOB JIOJDKEH 00€CTIeunBaThCs JOCTYH K
HOPMAaTHUBHBIM MIPaBOBBIM aKkTam, pPEryJIupyIOIUM MpEe0CTaBICHUE
MYHHUIUIIAIBHON YCIIYTH.

Mecta 15t o)kuIaHusi 00OPYIYIOTCS CTYJIbSIMU, KPECEIbHBIMU CEKIUSIMHU
Wi cKaMmbsiMu (OaHkeTkamu). KonudecTBO MecCT ISl OXKUJIAHUS OTNPEeseTCs
ucxoast u3 (PaKTUUEeCKON Harpy3ku M BO3MOXKHOCTEH [JIi HUX pa3MEIICHUs B
3JIaHUU.

[Tomenienust 1Jis HEMOCPEACTBEHHOTO B3aUMOJCUCTBHUS C 3asBUTEISIMU
MOTYT OBITh OPraHU30BaHbI B BUJIE OT/IETbHBIX KAOMHETOB JTMOO B BUJIE€ OT/ACIbHBIX
pabouux MecT.

Kabunersl, mpenHa3sHayeHHBbIC I TpUEeMa 3asBUTENEH, JODKHBI OBITh
o0opynoBaHbl HWH(POPMAIMOHHBIMH TaOMMYKaMU (BBIBECKAMH) C YKa3aHHEM
HOMepa KaOuHeTa, (pamMuiIuu, UMEHHU, OTYecTBa (MPU HAIUYUH) U JOJKHOCTHU
MYHUILIMIAIBHOTO Ciy’Kaiero, rpaduka mpueMa 3asBUTENCH I JUYHOTO
npeACTaBICHUS IOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxngoe pabGodee MecTO MOKHO OBITh OOOpPYAOBAHO MEPCOHAIBHBIM
KOMITHIOTEPOM C BO3MOKHOCTBIO JIOCTYNMa K HEOOXOAMMBIM HH(POPMAIMOHHBIM
0a3am, MeYaTarouM U CKaHUPYIOLIUM YCTPOMCTBAM.

Bxox B 3maHMe YTOJHOMOYEHHOIO OpraHa JOJDKEH ObITh 000pylIOBaH
WHOOPMAIIMOHHOW  TaONMMYKOM  (BBIBECKOMW),  coJepxkalied  CIIeIYIOIIyIO
uH(pOpPMAIHIO:

HalMEHOBAHUE;

MECTO HaXOXKJACHUS;

PEXUM pabOTHI;

anpec o(pUIMaIbHOTO CaiiTa;



TeneOHHBI HOMEP U aJIPEC IIEKTPOHHOU MOYTHI.

B nensix opranuzanuu 0ecnpensiTCTBEHHOTO JAOCTYIa UHBAIUAOB (BKIIIOYAs
WHBAJIWJOB, MCHOJIB3YIOIIUX KPECcla-KOMsACKH U COOAaK-MPOBOJHUKOB) K MECTY
PEAOCTABICHUS MYHUIIMTIATBLHON YCIYTH UM 00ECIIEUYUBAIOTCS

yCJIOBUSL OECTIPETSITCTBEHHOTO JOCTYyMa K 00BEKTY (31aHUI0, TTOMEIICHUIO),
B KOTOpPOM TIPEJOCTABJISETCA MYyHULMNAIbHAs yclyra, a Takke s
OCCIpensTCTBEHHOTO  IOJb30BaHUS  TPAHCIIOPTOM, CPEJACTBAMHU CBSI3U U
uHopManmy;

BO3MO>KHOCTh CaMOCTOSITEJIbHOTO MEPEABUKEHUS MO TEPPUTOPUHU, Ha
KOTOPOM  pacmoyioKeHbl  OOBEKTHI  (3/1aHWsA, TOMEIIEHHUs), B  KOTOPBIX
IIPEIOCTaBISETCS MyHUIIMTNIATbHAS YCIyTa, a TakKe BXOJIa Ha TaKhe OOBEKTHI U
BBIXOJIa U3 HUX, NOCAJKHA B TPAHCIOPTHOE CPEJCTBO U BBICAJAKU W3 HETO, B TOM
YHUCJIE C UCIIOJIb30BAHUEM KPECIa-KOJSCKU;

HaJUIekKaIee pasMernieHue oOOpyJIOoBaHUS W HOCHUTENEeH WH(OpMaInH,
HEOOXOJIUMBIX [IJIsl OOecreueHusi OEeCHpensaTCTBEHHOIO0 JO0CTyma K OOBbeKTaM
(31aHUAM, TTIOMEIIEHUSM), B KOTOPBIX MPEAOCTABISAETCS MyHUIIUNTAJIbHAS YCIIyTa, C
y4€TOM OTpaHUYEHUN KU3HEEATCIbHOCTH,
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nyOnmupoBaHre HEoOXOIMMOW 3BYKOBOM U 3pUTENbHOM HH(OpMaIUHU, a
TaK)K€ HAJIUCEH, 3HAKOB M HHOW TEKCTOBOM H rpaduyeckoil uHbOpMaIIH
3HAKaMU, BBITIOJIHEHHBIMU pelibe(hHO-ToueyHbIM mipudTOoM bpaiins;

COTPOBOXKJICHUE WHBAJIMOB, UMEIONIUX CTOWKHE PacCTpPOMCTBAa (PYHKITUU
3pEHHS U CAMOCTOSITEILHOTO MEPEIBHKCHUS;

JIOTTYCK CYPAOIIePEBOAYNKA U TH(IIOCYPIOTIEPEBOTINKA;

JIOMYCK COOAKU-MTPOBOAHUKA HA OOBEKTHI (3/1aHUsI, TIOMEILEHHS), B KOTOPBIX
NPEAOCTABISAETCS MYHUIUTIATbHAS YCIYTa;

OKa3aHHWE TIOMOLIM B NPEOJOJIEHUU OaphepoB, MEMIAIOUIMX MOJYyYEHHUIO
MYHUILIUNTAIBHOW YCITyTH HapaBHE C APYTUMH JIUIIAMHU.

B ciydae HEBO3MOXHOCTHM TMOJHOCTBIO TMPUCIIOCOOUTH TMOMEIIECHUE
YIOIHOMOYEHHOTO  OpraHa C  y4eTOM  MOTPeOHOCTHM  HMHBAIHMIA €My

o0ecnieunBaeTcs JOCTYM K MECTY MPEAOCTaBICHHUS MyHULIUIAIBHOM YCIIyTH.
2.17. Iloka3aTe/d JOCTYIIHOCTH U Ka4eCTBA MyYHHMIMIAJABbHON YCJIYIrd, B
TOM 4YHCJe KOJIMYECTBO B3aMMOJACHCTBUI 3asiBUTEJNA C J0KHOCTHBIMH
JAUAMM  NpPH  MPEAOCTABJEHHMM  MYHHUMIQJIBHOH  yCJIyrM HM  HMX
NPOAOJ/IKUTEIBbHOCTh, BO3MOKHOCTh IOJIYYEeHUsS] TOCYAAPCTBEHHOH YCJIYId B
®II, BO3MOKHOCTL MOJYYeHMS HHPOPMALUHM O XO0Je IPeroCTABJICHHUS
roCy1apCTBEHHOM YCJIyIH, B TOM YHCJI€ ¢ HCI0Jb30BaHMEM HH(OPMAHOHHO-
KOMMYHHMKALUOHHBIX TEXHOJIOI M

2.17.1. Tloka3arenssMu KadyecTBa W JIOCTYIMHOCTH MYHUIHUIIAJIBHOW YCIyrH
ABJISIETCSI  COBOKYITHOCTh  KOJMYECTBEHHBIX W KAYECTBEHHBIX MapaMETPOB,
NO3BOJISIIOIMX M3MEPATh M OLEHUBATh MPOLECC MU PEe3yJbTaT MPEJOCTABICHHUS
MYHHUIUIAIBHON YCIIYTH.

2.17.2. llokazaTensiMu HAOCTYIIHOCTH TIPENOCTABIECHUS MYHMIUIIAIbHON
YCIIYTH SIBISIOTCA:

TpPaHCHOPTHAsA JIOCTYNHOCTh K MECTaM MPEIOCTaBICHUS MYHUUUIAIbHOM
YCIIyTH, B TOM YHCJI€ JUIsl JIUL C OTPAaHUYEHHBIMU (DPU3NYECKUMHU BO3MOKHOCTSIMU;



BO3MOKHOCTb  IIOJIYYEHHs]  IIOJHOM, aAKTYyaJIbHOW M  JOCTOBEPHOM
uH(GOpPMaIMHU O MOPSIIKE MPEJOCTABICHIS MYHULIMTIATBHON yCIyTH, B TOM YUCIIE B
AIEKTPOHHOU (hopme;

BO3MOXXHOCTh  BbIOOpa cmoco0a oOpaleHuss 3a MpelOCTaBICHUEM
MYHUIIMOAIBHOW  yCcayrd  (JIMYHO,  4epe3  MPEACTABUTENs,  IOYTOBBIM
otnpasiicHueM, 4depes MOPILI, mocpeAacTBOM €AUMHOIO MOpPTANId, PETMOHAIBHOTO
nopraa);

BO3MOYKHOCTH MOJTy4YeHUs THGOPMALIMK O MOPSAKE U X0Jie IPEeI0CTaBICHUS
MYHHUIIMTIAIBHOW YCIYTH, B TOM YHCIE€ C HCIOJb30BaHUEM HH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.17.3. Tloka3arensaMu KayecTBa MPEIOCTABICHUS MYHUIUIIAIBHONW YCIyTU
SABJISIFOTCSL:

CTENEHb YAOBJIETBOPEHHOCTH 3asABUTENIEH KAadye€CTBOM M JOCTYIHOCTHIO
MYHULIMTAIBHON YCIIyTH;

COOTBETCTBHE MPEJOCTABISIEMON MYHULUIAIBHON YCIyTd TPEOOBAHUIM
HACTOSIILIETO a/IMUHUCTPATUBHOIO PETJIAMEHTA;

COOJII0/IEHNE CPOKOB MPEJOCTABICHNUS] MYHULIUTTAIbHON YCITYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kajo0.
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2.17.4. 1lpu noJly4eHUH MYHMIMIIAJIBHON YCIYTU 3asBUTENIb OCYILECTBIISIET
He OoJiee MBYX B3aMMOJICHCTBUN C JODKHOCTHBIMHU JHUIIAMU Y TOJITHOMOYEHHOTO
oprasa.
[TpoAOMAKUTENLHOCTh KaXJA0T0 B3aUMOJCHCTBUS HE JOJKHA MPEBBIIIAThH
15 MunyT.

2.18. Unble TpeOGOBaHMS, B TOM YHCJI€ YUYHMTHIBAKOIIUE OCOOEHHOCTH
NMPeAOCTABJIEHNSI MYHUIMNAJABbHONH yeayru B M®PI[ wu  ocobeHHOCTH
NMpeJ0CTABJIeHU MYHULMIIAJBHON YCJIYI'H B JJIEKTPOHHOU (popme

2.18.1.  3asBuremsam  oOecrneyumBaeTCsl  BO3MOXKHOCTh  IOJYYEHUS
uH(OpMaILIMK O TIOPSIIKE MPEIOCTABICHNUS] MyHULIMTIAIBHON YCIIYTH, B TOM YHCIIE C
UCIIOJIb30BAaHUEM  €IMHOTO MOpTala, PETMOHAIBHOIO TopTaja, a Takxke
BO3MOKHOCTh KOMTUPOBaHUsI (hOPM 3asIBJICHUN M MHBIX IOKYMEHTOB, HEOOXOUMBIX
JUTSL TIOJTyYEHUS MYHUITUTIATLHON YCIIyTH.

2.18.2. IlpuieM TOKYMEHTOB W BbIJa4ya Pe3yJbTaTa MYHUIIMIIAIBHON yCIyTH
MOKET ocyulecTBIAThC B M®I] 1mo npuHIUIY SKCTEPPUTOPUATBHOCTH  MpHU
HaJIMYUU  3aKJIIOYEHHOTO  COIJIalleHUs O  B3aUMOJECHUCTBUU  MEXAY
YnoanomoueHHbIM opraHoM U 'OAY «MOL».

2.18.3. Ilpu HampaBieHUU 3asBICHUSA O MPEAOCTABICHUM MYHUIIUIAIbHOMN
YCIyrd B OJEKTpoHHOW (opme 3asBuTens (OpPMHUpPYET 3asBJICHHE Ha
MPEOCTaBICHNE MYHHIIMIIAIBLHON yCIyrd B (OpME 3JIEKTPOHHOrO JOKYMEHTa U
MOJMUCHIBAET €r0 AJIEKTPOHHON MOAMUCHI0 B COOTBETCTBUU C TPEOOBAHUSIMU
®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3, depepasbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 wu IIpaBui ompeneneHusi BUAOB JIEKTPOHHOW MOMAMUCH,
UCIIOJIb30BAaHUE KOTOPBIX  JIOMYCKAeTCs NpH OOpallleHuHu 3a MOJy4YeHHEM
rOCYJIapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT, YTBEP)KIEHHBIX IMOCTAHOBJICHHEM
[IpaButenbcTBa Poccuiickoit @eaepanun ot 25.06.2012 Ne 634.
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III. COCTAB, HOCJEIOBATEJABHOCTh M . CPOKH
BBIITOJHEHUSI AJIMUHUCTPATUBHBIX PO 12%[371) %ggEI/ICTBI/II/I,
TPEBOBAHMSI K TIOPSIAKY MX BBIINOJHEHUS, B TOM YUC.I
OCOBEHHOCTH_  BBLINIOJHEHUS AJIMUHUCTPATUBHbIX
MNPOLEJIYP (IEMCTBUU) B DJEKTPOHHOU ®OPME, A TAKXE
OCOBEHHOCTH BBIMTOJIHEHMUS AJIMUHUCTPATUBHBIX
MPOLIEYP B M®I|

3.1. MHcuyepnbpiBaomuii mnepeyeHb aAJMHUHUCTPATHBHBIX HpPoOLELYP
(neicTBUM)

1) mpuem u peructpanusi 3asiBICHHUS O MPEIOCTABICHUM MYHUIIUNAIBHOU
YCJIYTH U UHBIX JIOKYMEHTOB;

2) HampaBJIeHUE MEKBEIOMCTBEHHBIX 3aMPOCOB (ITPU HEOOXOIUMOCTH);

3) npuHSITHE pelIeHUsT Y TOJTHOMOUYEHHBIM OPraHOM;

4) HarmpaBJICHUE 3asIBUTEIIO MTPOMEKYTOUHBIX PE3YIbTATOB MPEIOCTABICHUS
MYHUIIMTAIBHOW YCIYTM WIM pelieHuss 00 OTkaze B MPeJoCTaBICHUU
MYHUIIUTIATHHON YCITYTH;

5) paccMOTpeHHE YBEIOMJICHHS O TMPOBEJAECHUU TOCYJIapCTBEHHOTO
Ka/IaCTPOBOIO Y4Y€Ta YaCTH 36MEIbHOIO YYacTKa;

6) MOATOTOBKA COTJIAMICHUS 00 YCTAaHOBJICHUHU CEPBUTYTA;
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7) BblOa4Ya 3asBHUTENIO pe3yJbTaTa MPEAOCTaBICHUS MYHULUINAIBHON
YCIIYTH.

3.2. Ilpuem w® perucTpanusi 3asiBJE€HHsI O MPEIOCTABJIECHUH
MYHHUIUNIAJIBHON YCIYIH M HHBIX IOKYMEHTOB

3.2.1. OcHoBaHMEM ISl Hadyana aJMUHUCTPATUBHOW NPOLEAYPHI SIBISACTCS
NOCTYIUIEHUE OT 3asBUTENA 3asBJICHUS O MPENOCTaBICHUH MYHHIMIAIbHON
YCIIYTH U UHBIX JIOKYMEHTOB:

Ha OyMa)XHOM HOCHUTEJIE HENOCPEICTBEHHO B YIIOJHOMOYEHHBIM OpraH,
M®II;

Ha OyMa)XHOM HOCHUTEJE B YIOJHOMOYEHHBII OpraH IOCPEICTBOM
IIOYTOBOT'O OTIIPABJICHUS;

B (opMe BJIEKTPOHHOI'O JOKYMEHTa C MCIOJB30BAaHUEM €IWHOTO MOpTaja,
PErHOHANIBHOTO NOPTAJIA, SJIEKTPOHHOM ITOYTBHI.

[Tpu muanoO# hopmMe mogaun TOKyMEHTOB B Y TOJTHOMOYECHHBIN opraH, M®I]
Mojiaya 3asBJICHUS M WHBIX JTOKYMEHTOB OCYILECTBIIAECTCA B MOpsAAKE oOmiei
odepeard B NPUEMHBIE YaChl WIM MO IpeABapuTenbHOM 3amucu. [Ipm nuuHOM
dopMe mojaun JOKYMEHTOB 3asBUTENIb MOJAET 3asBJICHUE U MHbIE JTOKYMEHTHI,
yKa3aHHbIE B IyHKTax 2.6, 2.7 HacTOSIIETO aIMUHHCTPATUBHOIO PEIrIAMEHTA
(B ciayuyae eciu 3asBUTENb MPEJCTaBISET JOKYMEHTBI, YKa3aHHbIE B ITyHKTE
2.7 HACTOSAIIETO aAMUHUCTPATUBHOTO PETJIaMEHTAa, 0 COOCTBEHHON MHUIIMATUBE)
Ha OyMa)KHOM HOCHUTEJIE.

[Tpu nuuHON (Qopme mojgauu JOKYMEHTOB 3asiBJICHHE O MPEJOCTaBICHUU
MYHULIMNIATBHON YCIYTU MOXET ObITh O(OPMIICHO 3asBUTENIEM B XOJ€ NpueMa B
YnonaomouennoM oprane, MOI] mbo odopmieHo 3apanee.
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[To mpocwrbe oOpaTuBIIErocs auIa 3asABICHUE MOXET OBITh 0()OPMIICHO
OTBETCTBEHHBIM 3a IPENOCTABICHUE MYHMUIUIIAJBHONW YCIYI'M CIIELUATUCTOM
YnoaHoMoueHHOro opraHa (Jajiee TakKe€ OTBETCTBEHHBIM  CIELMAIIUCT),
cnenpasiictoM  MOIL[,  OTBEeTCTBEHHBIMM 32  INpPUEM  JOKYMEHTOB, C
UCIIOIb30BAHUEM  NPOrPAMMHBIX CpPeACTB. B 3TOM  ciyyae  3asBUTENb
COOCTBEHHOPYYHO BIIMCHIBAE€T B 3asBJIEHHWE CBOIO (aMUJIUIO, UMS M OTYECTBO,
CTaBHT J1aTy U MOAIUCH.

JIOJDKHOCTHOE JHIO YIIOJIHOMOYEHHOIO OPraHa, OTBETCTBEHHOE 3a IPHUEM
JOKYMEHTOB, OCYILECTBIISAET CIEAYIOIINE JEHCTBUSA B XOI€ IPUEMA 3asIBUTEIIA:

yCTaHaBJIMBAET NPEAMET OOpalCHHUS;

YCTAaHABJIMBAET JUYHOCTb 3asBUTEISA, B TOM YHUCJIE IPOBEPSET HaIUYUE
JNOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

IIPOBEPSET MMOJTHOMOYHS 3aABUTEIIS;

IIPOBEPSAET HAMYUE U COJEPKAHHE BCEX JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHUUUIAIBHOM  YCIyrd, KOTOpPbIE 3asBUTENb  O0s3aH
IPEAOCTABUTHh CAMOCTOSITEIbHO B COOTBETCTBUM C IYHKTOM 2.6 HACTOSIIETO
aJIMUHHACTPATUBHOTO PETJIAMEHTA;

B CJIyyae YCTAHOBJICHHS HAJIM4YUsl OCHOBAaHUM JJIsl OTKa3a B MPEIOCTABICHUU
MYHULANIAIBHOM  YCIyI'M, YyKa3aHHbIX B  nOyHkre 2.10  Hacrosmiero
aJIMMHHUCTPATUBHOIO PETJIAMEHTA, UHPOPMHUPYET B YCTHOM (opMe 3asBUTENS O
BBISIBJICHHBIX (paKTaX, pa3bsCHAET IMOCIEACTBUS HAJIWYUS TAaKUX OCHOBAHMH U
IpeJIaraeT PUHATh MEPBI [0 UX YCTPAHEHUIO;
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IIPUHMAMAET PELICHUE O NPUEME Y 3asiBUTEIIS MPEACTABICHHBIX JTOKYMEHTOB
U PETUCTPUPYET 3asBICHHE O IPEAOCTABICHUM MYHHULIMIAIBHOM YCIYIM M
IIPEACTABICHHBIE JOKYMEHTHI I0J WHAUBUIYaJIbHBIM IOPSAIKOBBIM HOMEPOM B
JEHb UX MTOCTYTUICHUS;

BBIJIAET 3asBUTEIIO0 PACIMCKY C ONMCBHIO IMPEIACTABICHHBIX JOKYMEHTOB M
YKa3aHHUEM JIaThl UX MPUHATHSL, IOATBEPKIAIONIYIO IPUHATHE TOKYMEHTOB.

Cnenunanuct M®II, oTBETCTBEHHBIN 32 MPHEM JOKYMEHTOB, OCYILIECTBIISIET
CIEAYIOUIUE ACHUCTBUS B X0/I€ IpUeMa 3asiBUTEIIA:

YCTaHABJIMBAET IPEIMET OOpalCHMUS;

YCTaHaBJIMBAET JIMYHOCTh 3asBUTENIA, B TOM YHCIE MPOBEPSET HAIM4YNE
JNOKYMEHTA, YOCTOBEPSIOLIETO JIMYHOCTD;

IIPOBEPSET ITOJTHOMOYHS 3asABUTEIISA;

IPOBEPSIET HATMYUE BCEX JTIOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEJOCTaBICHHUS
MYHULIMNIATBHOW  yCIIyTH, KOTOpBHIE  3asBUTENb  00S3aH  MPEIOCTaBUTH
CaMOCTOSITEIIBHO B COOTBETCTBUHU C ITYHKTOM 2.6 HACTOSIIEr0 aAMUHUACTPATUBHOTO
pErIamMeHTa;

B CJIy4ae YCTAHOBJICHMS HAJIMYMsl OCHOBAHUU JJI OTKAa3a B MPEIOCTABICHUN
MYHULANIAIBHOW  YCIyI'M, YyKa3aHHbIX B  nOyHkre 2.10  Hacrosmero
aIMUHUCTPATUBHOTO pErilaMeHTa, UHPOpMUpPyeT B yCTHOU (popme 3asBUTENS O
BBISIBJIEHHBIX (DaKTaX, pPa3bsSCHSET IMOCIEACTBUS HAJIWYUS TaKUX OCHOBAaHUU U
IpeaIaraeT MpUHATh MEPHI 110 UX YCTPAHECHUIO;

IIPUHUMAET PEUICHUE O MPUEME Y 3asBUTEIS IPEICTABICHHBIX JOKYMEHTOB,
Gopmupyer  3asBI€HHE O IPEJOCTABICHUNA  YCIyI'M  IIOCPEACTBOM
uHpopMaImoHHou cucteMbl MO®LI, peructpupyeT 3adBlIeHUE U MAKET JOKYMEHTOB
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B uHpoOpMarmoHHON cucreme MOILI, Bplmaer 3asgBHTENO (IIPEACTABUTEIIIO
3asIBUTENSI) PACHHUCKY O TONMYYEHUW JTOKYMEHTOB ¢ HWHGOpMAmuel o cpokax
paccMOTPEHUS 3asIBIICHUSL.

Ilepenaua B YNOJIHOMOYEHHBIA OpraH IAaKeTa JAOKYMEHTOB, MPUHSTHIX
cnequanucramu  MO®Ll, ocyuiecTBisieTcss MOCPEICTBOM  HMHPOPMALMOHHOU
cucreMbl M®I[ He mno3aHee cieayromero padoyero JHS €O JHSA TpueMa
JIOKYMEHTOB OT 3asiButeiist B MOII.

[Ipy HEOOXOIUMOCTH JOKHOCTHOE JIMII0O YTOJHOMOYEHHOI'O OpraHa,
crieqmanuct MOI[ wW3roraBaMBalOT KOMMM IPEJACTABICHHBIX  3asBUTEIEM
JIOKYMEHTOB, BBITIOJTHSIOT HAa HUX HAAMUCh 00 WX COOTBETCTBUU IOJIMHHBIM
AK3EMILIIPaM, 3aBEPSIOT CBOCH IOJIMCHIO C yKa3aHWeM (paMUJIMA U WHHUITUAJIOB.

JIMUTEeNbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX IACHCTBHM HE MOXKET
IpeBbIIATh 15 MUHYT.

JIOKyMEHTBI IS TIPEAOCTaBICHUS MYHUITUTIATBHOW YCIYTH MOTYT OBITH
MPEJICTABJICHBI B Y NOJJHOMOUYEHHBIN OpraH MOCPEJACTBOM HANPABICHUS 3asBIICHUS
O TMPEIOCTABJIECHUH MYHHUIUMIIAIBHON YCIYTM W HMHBIX JOKYMEHTOB IOYTOBBIM
OTHpaBJICHUEM, Uepe3 €IUHBIN MOpTaj, peruoHaIbHBIA mopTan (3aouHas dopma
MoJa4u JIOKYMEHTOB):

- B BHJIC OpWUTMHAJIa 3asBJICHUS W KOMUU JOKYMEHTOB Ha OyMa)KHOM
HOCUTEJIE TOCPEACTBOM  IOYTOBOrO  OTHpaBieHHs. B  gaHHOM  cliiyyae
YIAOCTOBEPEHUE BEPHOCTU KOMHI JOKYMEHTOB OCYIIECTBIISIETCS B TOPSIKE,
yCTaHOBJIEHHOM (peiepalibHbIM 3aKOHOIaTEILCTBOM.
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JIlHeM peructpanu 3asBICHUSA SBJISETCA JEHb €ro IIOCTYIUIEHHS B
YTOJIHOMOYEHHBIN OPraH;

- B DJICKTPOHHOM BHJIC TOCPEJICTBOM 3aMOTHEHUS MHTEPAKTUBHON (HOPMBI
3asBJICHUSI, TOJMKUCAHHOTO JJICKTPOHHOM TMOJMUCHIO, Yepe3 JIMYHBbIM KaOWHET
€JIMHOTO MopTajia, peTMOHAILHOIO MopTaia, 6€3 HeOOXOIUMOCTH JIOTIOTHUTEIBLHOMN
Mo/Iauu 3asBJICHUS] B UHOU popMe.

dopmMaTHO-TOTMYECKast MpOBEpKa c(hOpMUPOBAHHOTO 3as1BJICHUS
OCYIIECTBIISIETCS aBTOMATUYECKH IIOCIE 3aMOJIHEHUS 3asBUTEIEM KaXXJOro W3
nmoyiell  2JIeKTpoHHOW ¢dopmbl  3asBiieHUSA. [Ipyu  BBISBICHUHW HEKOPPEKTHO
3aI0JIHEHHOTO TIOJIS AJICKTPOHHON (DOPMBI 3asBJICHUS 3asBUTEIb YBEIOMIIACTCS O
XapakTepe BBISABJICHHONW OIIMOKM U TIOPSIKE €€ YCTpaHEHUS IOCPEICTBOM
UH()OPMAIIMOHHOTO  COOOIIEHUSI HEMOCPEJCTBEHHO B DJEKTPOHHOU opme
3asBJICHUS.

[Tpu popMupoBaHUY 3asiBICHHS 00ECIIEINBACTCS:

BO3MOXKHOCTbh KOITMPOBAHUS U COXPAHEHUS 3asIBJICHUS U UHBIX JIOKYMEHTOB,
YKa3aHHBIX B NyHKTax 2.6, 2.7 HacTOALIEr0 aJIMHUHUCTPATUBHOIO PETJIAMEHTA,
HEOOXOUMBIX JIJIS PEIOCTABIICHUS] MyHUIIUTTAIbBHOU YCITYTH;

BO3MOKHOCTh M€YATH Ha OyMaKHOM HOCHUTEJIE KOIHUH JIEKTPOHHOU (HOPMBI
3asIBJICHUS,

B J1000M MOMEHT 10 KEJIaHUIO TI0JIb30BATEIISI COXPaHEHHUE paHEee BBEICHHBIX
B DJICKTPOHHYIO (hOpMY 3asBJICHHs 3HAYEHHUN, B TOM YHCIIC TP BO3HUKHOBEHUH
omuOOK BBOJIAa M BO3BpaTe JJIsi MOBTOPHOTO BBOJA 3HAYCHHH B SJEKTPOHHYIO
dbopMy 3asBiIeHHUS;



3alOJTHEHUE TI0JIeH AJIEKTPOHHOW (OpMBI 3asBICHUS JIO Hadaja BBOJA
CBEJICHHI 3asiBUTENIEM C MCIOJIb30BAHUEM CBEJCHUM, pPa3MCEIICHHBIX B
dbenepanbHOil rocyaapcTBeHHONM uHGOpManuoHHOW cucteme «Enunas cucrema
UACHTU(PUKALMK W ayTeHTU(UKAUMU B UHQPACTPYKType, oOecreunBarone
MH()OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJCHCTBHE MH(DPOPMAIIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBbIX JJIs MIPEJOCTABICHUS FOCYIapCTBEHHBIX U MYHUILIUITAIIBHBIX YCIIyT
B 2JIeKTpoHHOU (opme» (nmanmee - ECUA), u cBeneHuii, onyOJUKOBAHHBIX Ha
€IMHOM TIopTaJie, B YaCTH, Kacarolleucs: cBefieHni, orcyTcTByonux B ECUA;

BO3MOXXHOCTh BEPHYTHCSI Ha JIIO0OM W3 3TANoOB 3aMOJHEHHS AJIEKTPOHHON
dbopMbI 3asBiieHHs 0€3 MOTEPH paHee BBEJACHHON WH(OpMaIuy;

BO3MOXKHOCTh JIOCTyIla 3asBUTENII HA €IWHOM [OpTaje, PEruoHaIbHOM
nopTalie K paHee MOJIaHHbIM UM 3asBJICHUSIM B TEUCHHE HE MEHEe OJHOTr0 roja, a
TAK)K€ YaCTUIHO C(HOPMHUPOBAHHBIM 3aIBIICHUSM - B TCUCHHUE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHOE ¥ TIOANMHCAHHOE 3asBJICHWEC W WHBIC JOKYMEHTHI,
yYKa3aHHbIE B MYHKTax 2.6, 2.7 HACTOSIIETO0 aJAMUHUCTPATHBHOIO PEIJIaMEHTa,
HEOOXOUMBIE JJISl IPEAOCTABICHUS MYHMUIIMNIAILHON YCIIYTH, HAIlpaBIISIOTCS B
VYIIOJJHOMOYEHHBI OpraH MOCPEACTBOM €IUHOI0 IOpTalla, PEruOHAIBHOTO
nopraa.

3asBUTEISIM TIPENOCTABISAETCS BO3MOYKHOCTD NPEIBAPUTEIBHON 3alKiCH Ha
NPEACTABICHUE 3adBJIECHUS O MPENOCTABICHUM MYHUIMNAIBHON YCIYTH H
HEOOXOIUMBIX JIOKYMEHTOB.

[IpenBapurenbHass  3amuch  MOXKET  OCYIIECTBISTHCA  CIIECAYIOIIMMHU
crioco0amu 1o BBIOOPY 3asiBUTEIIS:

IPY JIMYHOM OOpAIIeHUU 3asBUTENS B Y TOJITHOMOYCHHBIN OpraH;

1o TeneoHy YMOITHOMOYEHHOTO OPTaHa;
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IIOCPEACTBOM €MHOTO MOPTaIa, PETMOHAIBHOTO ITOpTaIa

[Ipu ocyliecTBICHUH 3aIIMCH 3asIBUTENb COOOIAET CIEeAYIOIIUE JaHHbIE:

bamunio, uMs, 0TYECTBO (TTOCIIEAHEE - PU HAIUYUN);

HOMEpP KOHTAKTHOTO TeliepoHa;

aJpec IEKTPOHHOU MOYTHI (10 KETaHUIO);

KelmaeMmble JaTy W BpeMsl NPEJICTABICHUS 3asBICHUS M HEOOXOIUMBIX
JOKYMEHTOB.

B cnydae HECOOTBETCTBHUSI CBENIEHWMN, KOTOpBIE COOOIIMI 3asgBUTENb IPHU
3allUCH, JIOKYMEHTaM, IMPEJCTABICHHBIM 3asBUTEIIEM IMIPU JIMYHOM TpPHEME,
peABapUTEIbHAs 3alUCh AHHYJIUPYETCS.

[Ipm ocymiecTBICHUN 3alMCH  3asBUTEIh B  00S3aTEIHPHOM TMOPSIKE
UHOOPMUPYETCS O TOM, U4TO TIPEeABAPUTEIbHAS 3aITUCh AHHYJIMPYETCS B CITydae €ro
HESIBKU M0 UCTEUECHUH 5 MUHYT C HA3HAUYEHHOT'0 BPEMEHHU MpUeMa.

3anuch Ha NpUEM B YIIOJTHOMOYEHHBIM OpraH Ui NMOAA4Yu 3asiBIICHUS C
UCIIOJIb30BAHUEM €IMHOTO TMOpTaja, PEerHOHAIBLHOIO TopTalia, OQUIHATBHBIX
CalToB B ceTU «V/IHTEepHET.

YOIHOMOYEHHBIN OpraH 00ecleurnBaeT MPUeM JOKYMEHTOB, HEOOXOIUMBIX
JUISL TPENOCTAaBICHUS MYHULHUNAIBHOW YCIYyTH, B DJJEKTPOHHOM BHIE, U
pEeruCTpalvio 3asBICHUS 0e3 HEOOXOJMMOCTH TIOBTOPHOTO TPEJICTABICHUS
3asIBUTEJIEM TaKUX JIOKYMEHTOB Ha OyMa)KHOM HOCHTETIE.



[Ipn mocTyreHUH JOKYMEHTOB B (OpME DIIEKTPOHHBIX JIOKYMEHTOB
C WCIONBh30BaHWEM WH(POPMAIIMOHHO-TEICKOMMYHHUKAITMOHHBIX CETEH OOIIero
MOJIb30BAHUS, pAClMCKa B TIOJYYCHHH JOKYMEHTOB B TE€UeHHE pabodero Hs,
CIIEYIOIIEr0 3a JHEM TIOCTYIUIEHUS JOKYMEHTOB, HampaBisercs B (opme
ANIEKTPOHHOTO JIOKYMEHTa 110 aJpecy JJICKTPOHHOW TOYTHI, YyKa3aHHOMY
3asiBUTEIIEM.

[Tpu moCTYIIJICHUY 3asBJICHHSI O MPEOCTABIICHUA MYHHIIMITAIbHON yCIIYTH B
AJIIGKTPOHHOH (opMe depe3 enuHBI TOpTaJ, PETHOHAIBHBIM TOpTal B
YTOJIHOMOYEHHBI OpraH, 3asBICHUIO TPHCBAUBAETCA CTATyC «OTIPABICHO B
BeIOMCTBO». MHbopMHUpoBaHHe 3asBUTENS] OCYIIECTBISCTCS Yepe3 JIMYHBIH
KaOWHET yKa3aHHBIX TTOPTAJIOB.

Nnentudukarms 3asIBUTEIIS oOecrieunBaeTcs AIEKTPOHHBIM
UACHTU(UKAIMOHHBIM TIPWJIOKEHUEM C HCIOJIB30BAHHUEM COOTBETCTBYIOIIETO
cepBuca ECUA.

[Ipn HanpaBieHWHM AOKYMEHTOB YEpe3 E€IWHBIA NOPTAN, PETrHOHAIbHBIN
NOPTAJI THEM IOJIYYEHHS 3asBJICHHUS O NMPEAOCTABICHUNA MYHULUIIAIBHONW YCIyTH
ABJIIETCS 1aTa IPUCBOCHUS 3asBJICHUIO CTaTyCa «OTIIPABICHO B BEIOMCTBOY.

Ecnu 3asButens oOpaTuiics 3a04HO, TOJKHOCTHOE JINLO Y IOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB:

- PETUCTPUPYET 3asBJIICHHUE TOJ WHIWBHyAIbHBIM IOPSIKOBBIM HOMEPOM B
JI€Hb NIOCTYIUIEHUS JOKYMEHTOB;

- TIpOBEpSieT MPaBWIBHOCTb O(QOPMIICHUS 3asBJICHUS U IPaBUIBHOCTb
o(opMIIeHUsI UHBIX TOKYMEHTOB, IOCTYIHUBIINX OT 3asBUTENS;

- IPOBEPSIET NPEACTABICHHBIE JOKYMEHTHI HA IPEAMET KOMIUIEKTHOCTH;

- OTHPABISET 3asIBUTEIIO YBEIOMIICHHUE C ONMCBIO IPUHATHIX TOKYMEHTOB H
YKa3aHHWEM JaThl UX NIPUHATHS, OATBEPKIAIONIEE IPUHATHE TOKYMEHTOB.
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YBeaoMIIeHHE O MpUeMe JOKYMEHTOB HaIpaBJISICTCSl 3asiBUTEIIO HE TO3HEE
paboyero IHA, CIEAYIONIEro 3a JHEM IOCTYIUICHUS 3ampoca U JIOKYMEHTOB,
Croco0oM, KOTOPBIN UCIIONB30BaN (yKa3a) 3asBUTEb IIPU 3204HOM OOpaIlleHHUH.

[Io wrToram WCHNOIHEHUS AaAMUHUCTPATUBHON NPOLEAYPhl IO MIPUEMY
JOKYMEHTOB B YTIOJIHOMOYEHHOM OpraHe, HOJKHOCTHOE JTUIO Y TIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, (JOPMUPYET NOKYMEHTHI (JI€7I0) U
nepeaeT uxX JOHKHOCTHOMY JIMILY YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a MPUHSITUE PEIICHUSI.

[lo wrToram WCMNOMHEHUS AAMUHUCTPATUBHON MPOLEAYpPHl MO MPUEMY
nokyMeHTOB B MO®I[ cnenmnanuct MOLI, oTBETCTBEHHBIN 3a MTPUEM JOKYMEHTOB,
dopMupyeT JOKyMEHThl (zeno) u nepepgaer ux crneunanucty MOI,
OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aMMOJICHCTBUE, KOTOPHIA B CBOIO
ouepe/lb B CPOKH, YCTAaHOBJICHHBIC COTJIAIIEHUEM O B3aMMOJCHCTBUM, TEpeaacT
JIOKYMEHTHI B Y IOJTHOMOYECHHBIN OpraH.

3.2.2. KpurepueM NpUHATUA PEUICHUS O TMPUEME JOKYMEHTOB SIBIISIETCA
HaJIMYME 3asIBJICHUS U MPUIIAra€MbIX JOKYMEHTOB.



3.2.3. MakcuMaJibHbId CPOK HMCIOJIHEHUS! aJIMUHUCTPATUBHOU MPOIEAYPHI
cocraBisieT 1 pabouuil neHb CO AHS TOCTYIUJICHHS 3asBICHUS OT 3asBUTENA O
MPEJAOCTABIECHUN MyHUIIUNIATBHON YCIIyTH.

3.2.4. Pe3ynpTaTroM aIMUHUCTPATUBHON MPOLEAYPHI ABISAETCS PETUCTPALMS
B YNOJHOMOYEHHOM OpraHe 3asBJI€HUS M JOKYMEHTOB, IPEICTaBIICHHbIX
3asiBUTENIEM, HMX Iepefadya JIOJDKHOCTHOMY JIUIy YTOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOMY 3a MPUHSITHE PEIICHUW O NPEeOCTaBICHUH MYHUIUIAIbLHOU
YCIIYTH.

Pe3ynpTaT aaMMHHCTpAaTUBHOW TpoUEAypbl (QUKCHUPYETCS B CHUCTEME
AJIEKTPOHHOT'O JOKYMEHTO000pOTa YTIOJHOMOYEHHOTO OpraHa.

Pe3ynpraT aiMHMHHMCTPAaTMBHOM MNpPOUEAYpPhl B OTHOLIEHUM 3asBICHUS,
HNOCTYNHBIIETO B 3JIEKTPOHHONH (opMe C HCHOJIb30BAaHHUEM €IUWHOrO IopTaja,
PErHMOHAJIBHOTO TOpTajia, MOATBEPXKAAeTCd IPUCBOEHUEM CTaTyca 3asBKe
IPUHATO B paboTy BeAOMCTBOM». JleliCTBHE H3MEHEHUsl CTaTyca 3asBIICHMS,
MOCTYINHBILETO B 3JIEKTPOHHON (OpME C HCIOIB30BAHUEM E€IMHOIO IOpTana,
PErMOHAJIBHOTO TOpTaja, MPOU3BOJIUT JOJKHOCTHOE JHULO YTOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a NPUHITHE pEHIeHUHd O  MpPEeJOCTABICHHUH
MYHULUTNIAJIbHON YCITYTH.

3.2.5. Pe3ynbTaT agMUHUCTPATUBHON MPOILEAYpPhl — IPUEM U PErucTparus
3asIBJICHUS U TOKYMEHTOB OT 3asiBUTEJIS.

3.2.6. Bpems BBINOJHEHUS AIMUHHUCTPATHUBHON MNPOUEAYpPbl HE HOJIKHO
npeBblaTh 15 (maTHaanaTH) MUHYT.

3.3. HanpaBiieHue MesKBeIOMCTBEHHBIX 3alIpOCOB

3.3.1. OcHoBaHueM ISl Hayajia aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HENPE/ICTAaBIICHNUE 3asBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.7 HACTOSILErO
aMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.2. OTBETCTBEHHBIN CIIELUATUCT HE MO3JHEE JHS, CISAYIOLIEro 3a JTHEM
NOCTYIUICHUS 3asiBICHUS, ((OPMUPYET U HAMPABIISET MEKBEIOMCTBEHHBIE 3aPOCHI
B COOTBETCTBYIOUIMI oOpraH (OpraHu3alMio), B PAaCHOPSIKEHUU KOTOPOTO
HAXOJATCS HEOOXOAUMBIE CBEICHHUS.
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3.3.3. KpurepueM NpuHATUS pELICHUS O HAIIPABICHUHU MEXBEJOMCTBEHHOIO
3arpoca SBJISIETCSI OTCYTCTBUE JIOKYMEHTOB (CBEIEHUI), HEOOXOOUMBIX IS
IPEIOCTaBICHUS MYHULMINAIBHOW YCIYTM, YKa3aHHbIX B 2.7. HacTOSIIEro
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.4. MakcuMaJsibHbId CPOK HMCIOJIHEHUS! aJIMUHUCTPATUBHOU MPOILEAYPHI
cocraBisieT | paboumii AeHb CO AHS TMOCTYIUICHHS B YTIOJHOMOYEHHBIH OpraH
3asIBJIEHUS O MPEAOCTABICHUN MyHULIMIIAIbHON YCIYTH.

3.3.5. Pe3ynbraTOM MCIOIHEHWs aAMUHHUCTPATUBHOM MPOLELYPHI SBIACTCS
NOJIy4YeHHE  JOKYMEHTOB, HEOOXOJUMBIX i  MPUHATHS  PEIICHUS O
PEeIOCTaBICHUU MYHUIIUIAIBHON YCIIyTH.

CrnocoboM (ukcanuu pe3ysbraTta aIMUHUCTPATUBHOM MPOIEAYPHI SBISETCS

perncgpaum{ MOJYYEHHBIX OTBETOB HA MEXBEJIOMCTBEHHBIE 3aIIPOCHI.
4. llpunsiTie pemenusi Y NoJHOMOYEHHBIM OPTraHOM



3.4.1. OcHoBaHKeM ISl Hayajia aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HaJIMyue MOJHOIO MakeTa JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE 2.6.1 U myHKTE
2.7 HACTOSIIErO AJMUHHUCTPATUBHOTO PEMVIAMEHTA, WIH IMOJYYEHUE IOCIECIHETO
OTBETA HA HANPABJICHHBIM B COOTBETCTBUM C IIYHKTOM 3.3 HacCTOSAIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA MEKBEJOMCTBEHHBIN 3aIpPOC.

3.4.2.  OTBETCTBEHHBIM  CHEHUAIUCT  OCYLIECTBISAET  CIEAYIOLIUE
MEPOTIPUSITHUS:

MPOBEPKY M aHAJIW3 IOJHOrO IMAaKeTa JOKYMEHTOB, BKIIOYas OTBETHI Ha
MEXKBEJIOMCTBEHHBIE 3aIIPOCHI;

MpOBEpSAET HAIMYME OCHOBAHWUW I TPUHSATHS peElIeHus 00 OTKaze B
NPEAOCTABICHUN MYHULMNAIBHON YCIyTH, MPEIyCMOTPEHHbIX B MyHKTE 2.10.2
HACTOSIIErO a[IMUHUCTPATUBHOTO PETIAMEHTA;

B Clly4ae HEBO3MOKHOCTH YCTAHOBJICHUSI CEPBUTYTA B IPAHUIIAX, YKA3aHHBIX
B 3asBJICHUU, W HAJIWYMS OCHOBAHUW [JIi YCTAHOBIICHHS CEPBUTYTa B HWHBIX
rpaHuIax 00ECNEeYMBAET B TCUCHUE 5 KaJCHIAPHBIX MOATOTOBKY CXEMBbI TPAHUIL
CEpBUTYTA.

3.43. He mno3mHee 15 ngHell ¢ paTel NOCTYIUICHHUS 3asBIICHUS B
YTOTHOMOYEHHBI OPraH OTBETCTBEHHBIN CIIELIUAINCT OCYIIECTBIISAET CIECAYIOIINE
JICICTBHUS:

IIPpU HaJIMYUU OCHOBAHUW ISl OTKa3a B MPENOCTABICHUHA MYHHUIMNAIbHON
YCIYTH, NPEAyCMOTPEHHBIX OyHKTOM 2.10.2 Hactodiiero agMUHHCTPATHBHOIO
periiaMeHTa, OCYIIECTBIISET TOJArOTOBKY TMIPOEKTa penieHuss 00 oOTKase B
PEAOCTABIEHUN MYHHUIIMNIATIBHON YCIYTH U COIVIACOBBIBAET €T0 B YCTAHOBJIEHHOM
HOPSIZIKE;

MpU OTCYTCTBUU OCHOBAHUI JJIsl OTKa3a B MPEAOCTABICHUN MYHULIMIATbHOMN
YCIYTH, TNPEIyCMOTPEHHBbIX HyHKTOM 2.10.2 Hacrosmero aaMUHHCTPATUBHOIO
periaMeHTa, IMOArOTaBIMWBAET MPOEKT YBEAOMIIEHHS O BO3MOXKHOCTH 3aKJIFOUEHHUS
corjlaiieHust 00 yCTaHOBJIEHUU CEPBUTYTA B IIPEIJIOAKEHHBIX 3aIBUTEIIEM IPAHUIAX
Y COIJIAaCOBBIBAET €r0 B YCTAHOBJIEHHOM MOPSIAKE;

MIpU HAJIMYMUA OCHOBAHUU JIJISI YCTAHOBJICHUS CEPBUTYTA B UHBIX IPAHUIIAX B
CJIy4yae HEBO3MOXKHOCTH €Tr0 YCTAHOBJIEHHUS B IPaHUIlaX, YKa3aHHBIX B 3a5BJICHUU O
PEAOCTABIEHUN MYHULUITAJbHON YCIyTH, TOATOTABINBAET MPOEKT MPEAJIOKEHHUS
B aJpeC 3asiBUTENS O HATMYUHU YKAa3aHHOM BO3MOYKHOCTU C MPUJIOKEHUEM CXEMBI
TPaHUL] CEPBUTYTA U COTJIACOBBIBAET €r0 B YCTAHOBJIECHHOM MOPSIJIKE;
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B Cly4yae OTCYTCTBHSI OCHOBAaHUW JUIsl MPUHATUS pEIICHHs 00 OTKa3e B
3aKJIIOUEHHUE COTJIAIIeHUs 00 yCTaHOBJIICHUU CEPBUTYTA, MPHU YCIOBUHU MPUHSITHS
pelieHnss 00 yCTaHOBIIGHWU CEPBUTYTa B OTHOIIEHUH BCErO 3€MENbHOTO ydacTKa
WIM B OTHOLIEHUH YaCTH TAKOr0 3€MEJbHOr0 ydacTka 0e3 mpoBeneHHs padoT, B
pe3ynbTaTe KOTOPBIX OOecredynBaeTcsi MOJATOTOBKA JOKYMEHTOB, COJEpP KaIiX
HEOOXOAMMBIE JUIS OCYIIECTBICHHUS TOCYJapCTBEHHOTO KaJacTpOBOTO ydeTa
CBEJICHHS O YaCTH 3€MEJbHOTO y4acTKa, B OTHOIICHWU KOTOPOH YCTaHABIMBACTCS
TaHHBIA CEPBUTYT, 0€3 OCYIIECTBICHHUS TOCYIAapCTBEHHOTO KaJacTPOBOTO ydeTa
yKa3aHHOW YacTH 3eMEeJbHOT0 ydacTka M 0e3 TOCYNapCTBEHHON perucTparuu
orpaHu4eHusi (0OpeMeHeHHtsI), BOZHUKAIOIIETO B CBSI3H C YCTAHOBIIEHWEM JaHHOTO
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CepBUTYTa, TOTOBUT IMPOEKT COIJAIIEHUS OO0 YCTAaHOBICHUH CEPBUTYTA H
COIJIACOBBIBAET €0 B YCTAHOBJIEHHOM MOPSIKE.

3.4.4. TIlocme cormacoBaHuss TMPOEKTOB JIOKYMEHTOB, YKa3aHHBIX B
noAnyHkre 3.4.3 HACTOALIEr0 aIMHUHHMCTPATUBHOIO pETJaMEHTa JOKYMEHTHI
MOJANKUCHIBAIOTCS PYKOBOJAUTENIEM Y IIOJTHOMOYEHHOTO OpPraHa U perucTpUpyeTcs B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOIO OpraHa He
no3aHee 17 kaneHAapHbBIX JHEW CO JHS MOCTYIUIEHHS B YTIOJHOMOYEHHBIN Oprat
JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6.1 HacToOsIero aaMUHUCTPATHUBHOIO
periiaMeHra.

3.4.5. KputepueMm NpUHATHSA PELICHUS ABIISIETCS HAIMYUE WU OTCYTCTBUE
OCHOBAHMM JUIsl OTKa3a B MPEAOCTABICHUN MYHHMIIMIAIBHON YCIYyTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacTodIIero aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. Pe3ynbrar aJAMUHUCTPATUBHON MPOLEAYPHl - MOAMNUCAHHBIC
MIPOMEKYTOUHbIE ~ WMJM  OKOHYATEJIbHBIE  PE3YJNbTAThl  MPEIOCTABICHUS
MYHHUIUITATBHON YCIYTH.

3.4.7. MakCuUMaJIbHBIA CPOK MCIOJIHEHUS AJMUHUCTPATUBHOU IPOLIEAYPHI
HE MOXET mnpeBblIaTh 17 KaleHAApHbIX JHEW €O [JHS TOCTYIUJICHUS B
Y1OIHOMOYEHHBI OpraH JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.6 HACTOSIIEro
aIMUHUCTPATUBHOT'O perjiaMeHTa.

3.5. HamnpasjeHue 3agBUTENI0 MPOMEXKYTOUYHbBIX €3yJIbTATOB
NpPeI0CTABJEHUS MYHHMIUNAJIBHON YCJIYIM WJIM pelleHuss 00 OTKa3e B
NpeI0CTABJIEHUN MYHUIIUNIAJIbHON YCIyrd

3.5.1. OcHoBaHueM ISl Hadyajia aJMUHUCTPATUBHOM MPOLIEAYPHI SBISCTCS
MOJAMUCAHNUE PYKOBOJUTEIEM YIIOJTHOMOUYEHHOTO OpraHa MPOMEKYTOUYHOIO WU

OKOHYATCJIIbHOI'O pE3yJjibTaTa IPCIOCTABICHUS MYHHHHHaHBHOﬁ YCIYyTH.
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3.5.2. OTBETCTBEHHBIM CHEIUAIUCT BpydYaeT (HAMPABIAET) 3asBUTEIIO
pe3yibTaT MNPEJOCTABICHUS MYHHMIMNAIBHOM yCIyrd B TedeHue 1 (0JIHOTO)
paboyero JHS CO HS MPUHSATHUS TAKOTO PEIICHMUS.

3.5.3. KpurepueM nmnpuHsATHS peUIeHUss O BbAaue WM HaIlpaBJICHUU
IPOMEXKYTOYHOTO  WJIM  OKOHYATEJIbHOTO pesyibTaTa  MPEJOCTABICHUS
MYHUIIMTAIBHONW YCIYTH SIBISETCS BBIOOP 3asBUTENIEM CIIOCO0A €ro YBEIOMIICHHUS
O TPUHSATOM pEUICHUH, BbIJAUYM pe3yibTaTa MNPEAOCTaBICHUS MYHUIUIIAIBLHOU
YCIIyTH.

' TTocsie nmosyYeHns! YBEAOMIIEHUS O BO3MOKHOCTH 3aKIFOYEHHs COMTIALIEHH 00 YCTAHOBIEHUH CEPBUTYTA
B IIPEAJIOKEHHBIX 3asBUTENIEM IPAaHUIAX, IPEUIOKEHNS O 3aKIIOUCHNH COTJIAIICHHS 00 YCTAaHOBICHUH CEPBUTYTA B
WHBIX TPAHUIAX C NPHUIOKEHUEM CXEMbI I'PAaHMI[ CEPBUTYTa OOECHEUMBACT BBHIIOJHEHHWE KaJacTPOBBIX pabdOT B
LENIIX TOCYAapCTBEHHOTO KaJacTpOBOTO ydyeTa CBEJCHHS O YacTH 3€MENBHOTO YYacTKa, B OTHOLIEHWH KOTOPOH
YCTAaHAaBIMBACTCA CEPBUTYT, M OOpamaercss ¢ 3asBICHHEM O TOCYAapCTBEHHOM KaJacTpPOBOM YYETe YacTH
3eMeNIBbHOr0 yyacTKa B OpraH KaJacTpOBOIO yyeTa.

Ilocne ocymecTBieHUs TOCYAAPCTBEHHOTO KaJacTpOBOrO ydeTa 3asBUTENb MPEACTaBIsSET B
YIOJIHOMOYEHHBIH OpraH YBEIOMJICHHE O TOCYIapCTBEHHOM KaJJaCTPOBOM yd4eTe 4yacTeil 3eMeNIbHBIX Y4acTKOB, B
OTHOIIICHUU KOTOPBIX YCTaHABIMBACTCS CEPBUTYT.
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3.5.4. Pe3ynbTatoM BBINOJHEHHS] aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HaIlpaBJieHHE (BPYYEHHUE) 3asBUTENIO IMPOMEKYTOUYHOIO WM OKOHYATEIbHOTO
pe3ynbTaTa MPEAOCTABICHUS MYHUIIUIIAIBLHON YCIYTH CIOCOOOM, YKa3aHHBIM B
3as1BJICHUU.

B ciiyuae npuHATHS pelieHus: 00 0TKa3e MPeA0CTaBICHUS MyHUIIMIAIbHON
YCIIYTH 1O 3asIBJICHUIO, IOCTYIUBIIEMY B Y IOJIHOMOYEHHBIN OPraH B 3JIEKTPOHHOU
dbopMe ¢ HCMONB30BAaHWEM EIWHOTO TMOpTaja, PETHOHAIBHOTO IMOPTalia, 3asiBKE
IIPUCBANBAETCS CTATYC «OTKA3aHOY.

JlelicTBHE HM3MEHEHHUs CTATyca 3asBJICHUsS], MOCTYNHBIIETO B 3JIEKTPOHHOMU
dopMe ¢ WHCMOIB30BAHMEM E€IWHOTO TMOpTajia, PETHOHAJIBHOTO TopTala,
IIPOU3BOIUT OTBETCTBEHHBIN CHEUAIIHCT.

3.5.5. MakcuManbHOE€ BpeMs, 3aTpPauy€HHOE Ha aJMUHUCTPATUBHOE
JIeNCTBUE, HE OJDKHO MpeBbIaTh 1 (0gHOr0) pabodyero MHSA CO JTHS TPHHITHS
pELICHUS.

3.6. IloaroroBka NMpoeKTa corJialieHusi 00 YCTAHOBJICHMH CEPBUTYTA B
OTHOIIIEHUH 3eMeJIbHOI0 YYacTKa

3.6.1. OcHoBaHueM isl Hayajia aJMUHUCTPATUBHON NPOLIEAYPHI SIBISETCS
MOCTYIUICHUE B YTOJHOMOYEHHBI OpraH OT 3asBUTENS YBEAOMIICHHUS O
MPOBEJICHUN TOCYAAPCTBEHHOIO KaJaCTPOBOTO y4YeTa YacTH 3€MENIbHOTO Y4YacTKa,
B OTHOIIICHUU KOTOPOM YCTaHABIUBAETCSI CEPBUTYT.

3.6.2. YBenomiieHHME MOXKET OBITh MMOJAHO B YTOJHOMOYEHHBINM OpraH
CEAYIOIIMMU CIIOCO0aMHu:

P JIMYHOM OOpaIieHuy B Y IOJITHOMOYEHHBIN OpraH;

MOYTOBBIM OTIIPABJICHUEM, HANPABJICHHBIM IO aApecy YIOIHOMOYEHHOTO
Oprasa;

I10 AJIEKTPOHHOM ITOYTE Y IIOJHOMOUYEHHOTO OPraHa;

4yepes eAUHBIN MMOPTall, PErMOHAJIbHBIN OPTAI.

3.6.3.IloctynuBuiee B YNOJIHOMOYEHHBI OpPraH YBEJOMJICHUE MOJJICKUT
00s3aTENIPHONM ~ PETUCTpAlM B YTIOJIHOMOYEHHOM OpraHe U Mepeaade
OTBETCTBEHHOMY CIICIIUAIUCTY B T€YECHUE OJIHOIO KAJICHAAPHOrO JHS C MOMEHTa
MOCTYIUICHUSI YKa3aHHOTO YBEJIOMIICHHUS.

3.6.4. 3asgBuTenp BOpaBe NMPUIOKHUTH K yBenoMieHHIO Bbiucky u3 EI'PH
0 3€MEJIbHOM YYacTKe.

B cmywyae ecnmu k yBemoOMIIEHHIO HE NpuiokeHa Bbimucka u3 EI'PH o
3eMEJIbHOM Yy4YacTKe, OTBETCTBEHHBI CIEIUATUCT O0OeCreYrMBaeT MOJyYeHUE
YKa3aHHOT'O TOKYMEHTa MOCPEICTBOM MEXKBEIOMCTBEHHOTO 3amnpoca. [loaroroeka
U
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HaIpaBJICHUE MEKBEJOMCTBEHHOIO 3alpoca OCYIIECTBISIOTCS B COOTBETCTBHM C
aIMUHHUCTPATUBHON MPOLEAYpPOH, MPETyCMOTPEHHON MyHKTOM 3.3 HACTOSIIETO
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

3.6.5. Ilpu HamuuuM MOJHOTO MakKeTa JOKYMEHTOB, HEOOXOAUMBIX MJIs
MPEOCTaBICHUS MYHUIUMIIAIBHOW YCITyTH, OTBETCTBEHHBIM CHEIUAIUCT FOTOBUT
corjlaiieHue o0 YCTaHOBJIICHUU CEPBUTYTA M COTJIACOBBIBAET €0 B YCTAHOBJICHHOM
MOPsI/IKE.
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3.6.6. Cornamenne 00 YCTAaHOBJICHHH CEPBUTYTA IOJIMUCHIBACTCS
PYKOBOJHUTENEM YIIOJIHOMOYEHHOIO OpraHa W pErucTpupyercss B CHUCTEME
ANEKTPOHHOI0 JJOKYMEHTOO0OpOTa Y MOJHOMOYEHHOT'O OpraHa.

3.6.7. KpurepueM NpPUHATHS PEUICHUS SBJISETCS HAJIWYUE TMOJHOTO IMAKETa
JOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHNUS] MyHULIUNTAIbHON YCITYTH.

3.6.8. Pe3ynbTaToM BBINOJHEHHS aAMUHUACTPATUBHON NPOLIEAYPHI SBISETCS
NOJNMHUCAHHOE COIJIallleHue 00 YCTaHOBJIEHUWU CEpPBUTYTAa B  OTHOIICHHUH
3€MEIBHOTO YYaCTKA.

3.6.9. MakcuMaJIbHbIA CPOK MCIOJIHEHUS aJIMUHUCTPATUBHOU MPOILEAYPHI
HE MOXKET MpeBbIIaTh 17 KaleHIapHbIX JAHEH €O [JHA TIOCTYIUICHUS B
YIIOJIHOMOYEHHBIN OpraH YBEIOMJIEHUS O KaJaCTPOBOM YyUeTe.

3.7. Bbigaua pe3yJabTara NpeAOCTABJICHHUS MYHMUMIAJIBHOH YCJIYI'H
3asiBUTEJIIO

3.7.1. OcHoBaHMeM ISl Hayaia aJMUHUCTPATUBHON NPOLIEAYPHI SIBISETCS
pEerucTpalys COrjlalieHus 00 YCTaHOBJIEHUU CEPBUTYTa B OTHOIICHUU 3€MEJIbHOTO
y4acTka.

3.7.2. OTBETCTBEHHBI CHEIUAIUCT BpydYaeT (HANPABIAET) 3asBUTEIIO
corjamieHue B TeudeHue 1 (ogHOro) pabouero JHS CO JHA TMOANHCAHUS W
pPErucTpanuuy TaKoro COTJIAIIECHHUS.

3.7.3. Kpurepuem nOpuHATUS  pEIIEHUS O  BbIJAYE  pe3yJibTara
NPEAOCTABIEHUS MYHUUMIAIBHOW YCIYIM WM HAaNpaBIE€HUU pe3yJibTaTa
MYHULIMINIATBHON YCIYT'M MOYTOBBIM OTIIPABJICHUEM SIBIISIETCS BBIOOp 3asBUTEIEM
cnocoba ero yBEIOMIJIEHHS O TMPHUHATOM pELIEHUH, BbIAAUYU pe3yJIbTaTa
IPEIOCTaBICHUS MyHULIMIIAIBHON YCIIyTH.

3.7.4. Pe3ynbTaToM BBINOJHEHUS] aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HafpaBjieHUE (BpyUEHHUE) 3asiBUTEIIO COTJalleHuss 00 yCTaHOBJICHUU CEPBUTYTA B
OTHOIIIEHNH 3€MEJIBHOI0 y4acTKa CI0cOO0M, YKa3aHHBIM B 3asIBJIICHUU.

Pesynbrar npepocTaBieHns MyHUIIUNIAIBHON YCIYTH B 3IEKTPOHHOU (popme
C UCIIOJIB30BAHUEM €IMHOTO MOPTaja, PETHOHAIBHOIO MOPTAaJa B CIIy4ae IPUHATHS
pemieHnss O MNPEJOCTaBICHWH MYHMIUIIAJBHOM  YCIYTHM, IOATBEPKAACTCS
IPUCBOCHHUEM CTaTyca 3asBKE «HUCIIOJHEHO». JIeHcTBHE W3MEHEHUs CTaTryca
3asiBJI€HMS], MOCTYNHUBIIETO B 3JEKTPOHHOM (OpMe C HCIOIb30BAHUEM E€IUHOTO
NopTajia,  PErMOHAJIBHOTO  TOpPTajla,  IPOU3BOAUT  JOJDKHOCTHOE  JIMILO
YIIOJIHOMOYEHHOI'O OpraHa.

JleiicTBue  W3MEHEHHs  cTaryca  3asBlI€HUS O  IPEAOCTaBIICHUU
MYHULMNAIBHOW  YCIyI'M, TIOCTYNMBILIETO B  3JEKTPOHHOW  ¢opme ¢
UCIIOJIb30BAaHUEM €IMHOTIO IOpTala, pPETHOHAIBHOIO IOpTaja, IPOU3BOIAUT
OTBETCTBEHHBIN CIELUAIINCT.

3.7.5. MakcuMaibHOE BpeMsl, 3aTPauy€HHOE Ha aJMUHUCTPATUBHOE
NEICTBUE, HE TOJHKHO NpeBBIaTh 1 (0qHOro) paboyero IHs.
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3.8. Ilopsi10K BHINOJIHEHNSI AAMUHUCTPATUBHBIX npouexyp M®P®I]

[IpenocraBnenne MmyHununanpHod yciayru B MOL[ ocymecTBusercs B
NOPSIAKE, YCTAaHOBJIEHHOM HACTOSIIMM aJIMHHUCTPATUBHBIM PErIAMEHTOM C
Y4E€TOM OCOOEHHOCTEH, ONpPEAENICHHbIX COrJIAlIEeHHEM O B3aUMOJACHCTBUU MEXIY
YOTHOMOYEHHBIM OPraHOM, MPEJOCTABISIONIMM MYHULHUNAIBHYIO YCIYTy, M
MOII.



M®I] He ocyliecTBIsET:

dbopMUpOBaHUE U HAMPABJICHUE MEXKBEIOMCTBEHHOI'O 3alpoca B OpraHsbl,
MPEIOCTABISIONIME YCIYTH, B OPraHbl TOCYJAPCTBEHHOM BJIACTH, WHBIE OPraHbI
MECTHOTO CaMOYIIPABJIEHUS U OPraHU3alM{, YYACTBYIOIIME B MNPEAOCTABICHUU
MYHUIUTTAIBHBIX YCIIYT;

WHbIE JICHCTBUS, HEOOXOAMMBIC [Jisi TPEAOCTABICHUS MYHUIIMIAIBHON
YCIYyTH, B TOM YHUCII€ CBS3aHHBIE C MPOBEPKON IEHCTBUTEIIBHOCTH YCUJIECHHOMU
KBATU(UIIMPOBAHHON DJIEKTPOHHON TMOJMMCH 3asBUTEINSI, HUCIOIb30BAHHON TMpH
oOpallleHuH 3a MOJTyYeHUEM MYHUITUIIAIbHON YCIYTH.

[IpenBapurenbHas 3anuch Ha mnpueM B MODI[ w1 momaunm 3asBiIEHUS
OCYIIIECTBIISICTCS TIOCPEJACTBOM camMo3amucu Ha odunuanbHoMm caiite ['OAY
«MO®L» (https://mfc53.nov.ru/), mo tenedony call-mearpa:88002501053, a Takxe

IIpU JIMYHOM O0pallleHuu B cTpykTypHOoe nojapazjaenenne 'OAY «MOL».

3.9. Ilopsigok HCHpPaBJIEHUS JAONMYUICEHHBIX ONEYATOK M OMHOOK B
BbI/IAHHBIX B pe3yjbTaTe MNPeI0CTABJIECHUSI MYHHIUNAIBHON YyCJIyru
AOKYMEHTAaX

B cityuyae BbIsSIBIICHUS 3asIBUTENIEM B IOKYMEHTAX, SIBJISIIOIINXCS pEe3yJIbTaTOM
MPEOCTaBICHNUS MYHULIMIAIBHOW yCIIYTH, ONEYaTOK U (WUJK) OUIMOOK 3asiBUTEIh
npeAcTaBisieT (HAMpaBiIseT) HA UMS PYKOBOJUTENS YTOJHOMOYEHHOTO OpraHa
3asBJieHUEe OO0 HCHPABICHUU TaKUX OMEYaTOK W (Wu) OIMMOOK MOCPEIACTBOM
JUYHOTO OOpaleHUs WJIK IIOYTOBBIM OTIPABICHUEM.

K 3asBiieHHIO NpuiaraeTcs OpUTHMHAN JIOKYMEHTa, B KOTOPOM JIOMYyIeHa
ormeyatka W (uiau) omuoOka. Takke 3asBUTENb BIOpaBe MPUOOLIUTH JTOKYMEHTHI,
000CHOBBIBAIOIUE JIOBO/IbI, U3JI0KEHHBIC B 3asIBJICHUU.

Peructpanus 3asiBieHs] OCYIIECTBIAETCA B JIEHb €r0 MOCTYIUICHU JIN0O Ha
cienyromui paboyuil JeHb B Cllyd4ae TOCTYIUICHHUS 3asBICHHUS MO OKOHYAHHUH
pabouero BpeMeHU. B cioydae TOCTYIJICHUS 3asBICHHUS B BBIXOJHBIC WU
HepaOoure TMpa3IHUYHBIE [HA €r0 PETUCTpAIUs OCYIISCTBISETCS B TEPBBIM
pabouuii 1eHb, CISAYIOMIHMH 3a BEIXOAHBIM WU HEPAOOUNM MpPa3THUYHBIM JTHEM.

JoibkHOCTHOE JMII0O  YTOJHOMOYEHHOTO OpraHa IPOBOJMUT MPOBEPKY
yKa3aHHBIX B 3asIBJICHUU CBEICHUM.

B ciyuae BbIsiBIICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OMIMOOK B BBIJAHHBIX
B pe3yjbTare MPEIOCTaBICHUS  MYHULUUMNAIBHOM  YCIYIM  JOKYMEHTax
JOJDKHOCTHOE JIMIIO YTIOJTHOMOUYEHHOTO OpraHa IOJrOTaBIMBAET JOKYMEHT,
SABJISIFOIIMICS PE3yJIbTaTOM MPEJAOCTaBICHUS MYHUIMIAIBHON YCIyTd, ¢ y4eTOM
UCIIPABJICHUS JOIMYIICHHBIX OMEYaTOK U (MJIK) OMHMOOK B CPOK, HE MPEBBIIIAIOIINAN
5 pabouux JTHEN CO JIHA PErHCTPallid COOTBETCTBYIOIIETO 3asBICHMUS.

B ciyyae oTcyTcTBHS onedyaTok u (WiK) OMIMOOK B TOKYMEHTAaX, BbIJJAHHBIX
B pe3yibTaTe MPEAOCTABICHUS MYHULMNAIBHON YCIyTH, JOJDKHOCTHOE JHIO
VYTOJIHOMOYEHHOTO OpraHa MOJTrOTaBIMBAET yBEAOMIIEHHE 00 OTCYTCTBHUU TaKUX
ONeYaToK U (WJIM) OIIMOOK 3a MOJNKUCHIO0 YIIOJTHOMOYEHHOTO Ha MOAMUCAHUE TaKO-
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ro JIOKYMEHTa JOJKHOCTHOTO JIMIIA B CPOK, HE MPEBBIAIOIINN 5 paboyux JAHEH co
JTHSI PETUCTPALlUU COOTBETCTBYIOLLETO 3asIBJICHUA.
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Breimjaua (mampaBiieHue) —pesyibTaTa  pPacCMOTpPEHHUs  3asBIICHHS 00
WCIPABIICHUU OMNEYaTOK M (WiM) OIUOOK OCYHIECTBISAETCS B COOTBETCTBUHU CO
CrocoOOM, YKa3aHHBIM B 3asiBJICHUMU.

IV. POPMbI KOHTPOJIA 3A NCITIOJIHEHUEM
AIMHUHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsinok ocymiecTBIeHUs TEKYILIEro KOHTPOJISI 32 COOI0IeHUEeM U
HCMOJIHEHHEM  JO/UKHOCTHBIMM  JIMIAMHM  YTNOJHOMOYEHHOT0  OpraHa
NMOJIOKEHM perjaMeHTa M MHBIX HOPMATHBHBIX TMPABOBBIX AaKTOB,
YCTAHABJIMBAIOMIMX TPeOOBAaHUS K MNPEAOCTABJICHHI0 MYHHIMIAIbLHOM
yCJIyIH, a TaKKe NPUHATHEM UMM pelleHuH

4.1.1. Texymmuii KOHTPOJIb OCYUIECTBIISIETCS MOCTOSHHO JIOJKHOCTHBIMU
JVLAMU 10 KKI0W aAMUHUCTPATUBHOM NPOLIEAYPE B COOTBETCTBUU C HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, a TaK)Xe IMYTEeM MPOBEACHUS PYKOBOJAUTEIEM
YIOIHOMOYEHHOT0 OpraHa Wi JIMLOM, €r0 3aMEIIAI0IIMM, IPOBEPOK UCTIOJTHEHUS
JTOJDKHOCTHBIMM ~ JIMIIAMU ~ TOJIOKEHUH  HACTOAILIETO0  aJAMUHHCTPATUBHOTO
periaMeHTa.

4.2. Tlopsiaiok H TEPUHOAMYHOCTH OCYHIECTBJIEHHUS IIAHOBBIX M
BHEIUIAHOBBIX TNPOBEPOK MOJHOTHI M  KayecTBA  INPeI0CTABJICHUSA
MYHHUHOAILHON YCJAYyrd, B TOM 4YHCJI€ NOPSAI0OK H (opMbI KOHTPOJSA 32
MOJIHOTOM U KAa4eCTBOM MPeI0CTABJICHUS MYHUIIUNIAJILHON YCJIYTH

4.2.1. KoHTpoJb 3a TOJHOTOM W  KA4eCTBOM MPEIOCTABICHUS
MYHHIIMTIATBHON YCIIYTH BKIIIOYAET B CeOsl MPOBE/ICHUE MJIAHOBBIX M BHETJIAHOBBIX
IIPOBEPOK, BBISBICHUE U YCTPAHCHUE HAPYLICHUM NIPaB 3asBUTEIICH, MOJIOKECHUN
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PEMVIAMEHTA U JIPYTHMX HOPMATHUBHBIX MPABOBBIX
aKTOB, PACCMOTPEHUE, MPUHATHE PEIICHUN U MOATOTOBKY OTBETOB Ha oOpaIieHue
3asIBUTENICH, COAepKaluX >KamoObl Ha pemieHus, AeucTBus (Oe3aeiicTBue)
JOJKHOCTHBIX JIHII.

4.2.2. IIpoBepku MOTYT OBbITh IJIAHOBBIMH U BHETJIAHOBBIMHU.

[InaHOBBIE  MpPOBEPKM  MOJMHOTBI M KadecTBa  IPEIOCTABIICHMS
MYHULIANIAIBHOW YCIIyTH MPOBOJATCSA HE PEXE OJHOTO pas3a B IOJ HA OCHOBAHHUH
IJIAHOB.

BHenaHOBbIE NPOBEPKM NPOBOAATCS MO IMOPYYEHUID PYKOBOIAUTENS
YHNOTHOMOYEHHOrO OpraHa WiIM JIAIA, €ro 3aMElIalIIero, MO0 KOHKPETHOMY
oOpaIIeHNI0 3aMHTEPECOBAHHBIX JIUII.

IIpoBepKHU MOTHOTHI U KQ4ECTBA MPEAOCTABIAEMON MyHULIMNIAJIBHOU YCIYTH
POBOJSTCS HA OCHOBAHUU IpHKa3a YTOJIHOMOYEHHOro opraHa. Jljis mpoBeieHus
npoBepku  (HOPMHUpPYETCS  KOMHUCCHS, B COCTaB KOTOPOW  BKIIOYAIOTCS
MYHULUNAJIbHBIE CIYyKallle YTOJHOMOYEHHOTO opraHa. Pe3ynbTaThl MPOBEPKU
oOpMIISIIOTCS B BUJE aKTa, B KOTOPOM OTMEUAIOTCS BBISIBIICHHBIE HEIOCTATKU H
IIPEUIOKEHHS 10 UX YCTPAHEHHWIO, aKT MOJINHCBIBACTCA WiIeHamMu Komuccuu. C
AKTOM 3HAKOMSTCS JOJKHOCTHBIE JIMIA Y IIOJTHOMOYEHHOTO OpTraHa.

4.3. OTBETCTBEHHOCTH JIOJKHOCTHBIX JHI YTOJHOMOYEHHOI0 OpraHa,
ng)euocm]mﬂmmero MYHHIUNAJIBHYI0 YCJIYIy, 3a pelleHusi M JeilcCTBUd
(0e3neiicTBue), mNpuUHHMAaeMble  (OcylmiecTBJIsieMble) HMMH B XOJe
NPeA0CTABJEHUSI MYHUIIMNIAJIBHON YCJIYTH
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JIOJ>KHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 34!

- CcOOMI0JICHNE YCTAaHOBIICHHOTO MOPSIIKA ITPUEMa IOKYMEHTOB;

- TNPUHATHE HAUIEKAMUX MEpP IO IOJHOM W BCECTOPOHHEW NPOBEPKE
MIPEJCTABIEHHBIX JOKYMEHTOB;

- COOJI0JICHHE CPOKOB PAaCCMOTPEHUSI JOKYMEHTOB, COOJIIOJICHUE MOpPsIKa
BbIJIaYU JIOKYMEHTOB;

- YYeT BbIJAHHBIX JOKYMEHTOB;

- CBOEBpeMEHHOe (OpMHUpOBaHUE, BEACHHE U HaJJIeKallee XpaHEHUE
JOKYMEHTOB.

[To pe3ynbraTam NpOBEAECHHBIX TPOBEPOK B CIIy4yae BBISBICHUS HAPYUICHUN
paB 3asBUTEJICE U WHBIX HAPYLICHWH K BUHOBHBIM JIMLAM MPUMEHSIOTCS MEpHI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOIATENLCTBOM Pocculickont denepanum.

4.4. Ios1okeHNns1, XapaKTepu3yloIue TPeOOBAHMS K MOPSIAKY U (hopMam
KOHTPOJISI 32 NMPeI0CTaBIeHHeM MYHHUUHUNAIbHON yCJIyrd, B TOM YHC]IE CO
CTOPOHBI IPAKIAAH, UX 00beJUHEHUH U OPraHN3aALNH

['paxngane, ux OOBEIWHEHWS W OpPraHU3AIMM HMEIOT MPaBO Ha JIIOOBIE,
MPEAYyCMOTPEHHbIE JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM, (DOPMBI KOHTpOJS 3a
NEATENBbHOCTBIO YNOJIHOMOYEHHOTO oprasa pu MPEIOCTABIEHUN
MYHHUIUTIAIBHON YCITYTH.

4.5. IlopsaaoK NpHUBJIEYEHHUS] K OTBETCTBEHHOCTH padoTHukoB MOPII,
Hé)ellogTaBJIHIOIIII/IX MYHUIMIIAJBHYK) YCJIYIry, 3a pelleHus W [eilcTBUA
(0e3neiicTBHE), npuHUMaemblie  (OcyuiecTBjsieMble) UM B xo/ae
NpeIoCTABJeHUS MyYHUIMNIAJIbHOU YCJIYyTH

4.5.1. M®Ll, padotHukun M®IL] HecyT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO
3aKOHOAATENbCTBOM Poccurickon denepanuu:

3a TMOJHOTY MEPEJaBa€MbIX B YTMOJHOMOYEHHBIM OpraH 3ampocoB O
NPEAOCTABIEHUN MYHULMNAIBHBIX YCIYT U UX COOTBETCTBUE IPEICTABICHHBIM
3asButesieM B MOLI cBeieHUsIM, UHBIX JOKYMEHTOB, IPUHATHIX OT 3asSBUTEIIS;

3a CBOEBPEMEHHYIO IIeperadyy B YIOJHOMOYEHHBIM OpPraH 3ampocoB O
NPEAOCTABIEHUM MYHULMNAIbHBIX  YCIYT, 3asBJICHHUM, WHBIX CBEJCHUH,
JOKYyMEHTOB U (W) WHGOpMAIMKM, TPUHATHIX OT 3asABUTENSA, a TaKkKe 3a
CBOCBPEMEHHYIO BbIJIAUy 3asBUTEII0 JIOKYMEHTOB, MEPEAAHHBIX B ITUX LEJAX
M®II Y0JTHOMOYEHHBIM OPraHoOM;

3a cOOJIO/ICHUE TIPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, 32 COOJIIOJIEHUE
3aKoHOAaTeNbcTBa Poccuiickoil ®denepanuu, yCTaHABIMBAIOIIETO OCOOEHHOCTH
oOpamenust ¢ uHopmMaruen, TOCTynm K KOTOpod orpanudeH DenepaibHbIM
3aKOHOM.

4.5.2. Pabornuku MOI[ npu HeucnonHeHUW JHUOO TPH HEHAIJIEKAIIEM
UCIIOJIHEHUU CBOMX CIY’KEOHBIX OOS3aHHOCTEH B paMKax peaiu3aluu (QyHKIHi
M®II, npuBieKkarTCS K OTBETCTBEHHOCTHM, B TOM YHCJIE YCTAaHOBJICHHOM
YronoBueiM KkoJiekcoM Poccuiickonn ®enepaumu u  Koxpexkcom Poccuiickon
Odenepanuu 006 aTIMUHUCTPATUBHBIX MPABOHAPYIIECHUSAX IS JOJIKHOCTHBIX JIHII.
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V. ﬂ?CY%[]l%BHBII/I I}(IBHECI?IEEHHI/I]% IHHOPSAOK
OB/KAJTIOBAHUS PEHIEHUU U l&E/:I CTBUU (BE3AEUCTBUA
OPT'AHA, IPEJOCTABJIAIOIIEI'O MYHULMITIAJIBHYIO YCIIVTY,
ET'O 10 HOCTHBIX JINL, M®Il, PABOTHHUKOB M®I]

5.1. Undopmanusa a5 3aMHTEPECOBAHHBIX JMI 00 HX NpaBe Ha
nocyaedHoe (BHecyaeOHOe) oO:kajoBaHue JaeicTBUil (0e3meicTBUA) U (WJIH)
pelleHuii, NPUHATHIX  (OCYIIECTBJIEHHBIX) B  X0J€¢ NPEIOCTABJIECHHUS
MYHUIMTIIAJBHOM YCJIYTH (1aJiee - :kan006a)

3asBUTENH, TMpaBa M 3aKOHHBIE HWHTEPECHl KOTOPOTO  HAPYIICHBI
JIOJDKHOCTHBIMU JIMIIaMH Y TIOTHOMOYEHHOTO OpraHa (B TOM 4YHCIIE B Ciyd4ae
HEHAJISKAIETO UCIOJMHEHHWsI WMH  O0S3aHHOCTEH TMpH  TPEJOCTaBICHUH
MYHUITUTIAIBHON yCIyTH) b0 pabotHrukom M®ILI, nmeeT npaBo Ha qocyneOHOE
(BHecyieOHOE) O0XaJOBaHHWE pEIICHUNW W ACUCTBUM (Oe3MeHCTBUS), MPUHATHIX
(OCYIIECTBIISIEMBIX) B XOJI€ MPEAOCTABICHUS MYHHUITUITAILHOW YCITYTH.

5.2. IlpeameT xa100b1

[IpeameToM xKamoOBbl SBISIOTCS HAPYIICHHS TOPSAKA OCYIIECTBICHUS
aIMUHUCTPATUBHBIX TPOIEAYpP, a TAKXKE NPYyrux TpeOOBAaHUN U TIOJOKECHHM
aIMHHUCTPATUBHOI'O PETJIAMEHTA.

3asgBUTENh MOXET OOpaTUThCA C JKajgo0oi, B TOM 4YHUCJIE B CIEAYIOIIUX
CIy4dasx:

HAapyUICHHUSI CPOKAa PEruMCTpalvu 3asBJICHUS U NPUWIATAEMBIX JTOKYMEHTOB O
IIPEAOCTABICHUA MYHULIUTIATbHON YCIIYTH;

HapyLIEHHS CPOKA NPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

TpeObOBaHWEe Yy 3asgBUTENS JOKYMEHTOB wiu  uH(popmamuu  aubo
OCYIIECTBIICHUS JCUCTBUM, MPEICTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE
IPEIyCMOTPEHO HOPMATHBHBIMM IPAaBOBBIMU akTamu Poccuiickoii denepanuu,
HOpPMAaTUBHBIMH TPaBOBbIMH akTamMu cyObekToB Poccuiickoii ®Denepaiuu,
MYHHULUIIAJIBHBIMUA MPABOBBIMU aKTaMH ISl MPENOCTABICHUS TOCYAApCTBEHHOU
VI MYHULUIIAIBHOMN YCIIYTH;

OTKa3a B IIpUEME JOKYMEHTOB, MPEACTABICHUE KOTOPBIX IPEIYyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMU akTamu Poccuiickonn ®denepaunu, HOPMATUBHBIMU
npaBoBbIMH akTamMu HoBropojackoil 001acTH, MyHULHMNAIbHBIMU IPABOBBIMHU
aKTaMH, y 3asBUTEII;

OTKa3a B MPEIOCTABIECHUN MYHHIMIIAIIBHON YCIyTH, €CJIM OCHOBAaHHS OTKa3a
HE TPEIyCMOTPEHbI (eepabHBIMU 3aKOHAMHU U TPUHSITHIMA B COOTBETCTBUU C
HAMHM WHBIMM HOPMAaTHBHBIMM IIpaBOBbIMU akTamu Pocculickonn ®Penepanuu,
3aKOHAMHW U MHBIMH HOPMAaTUBHBIMH MTPABOBBIMH akTamMu HoBropojackoit obmacrwu,
MYHUILATAIBHBIMY MPABOBBIMU aKTaMU;

3aTpeOOBaHUS C 3asBUTENS MPH MPEIOCTABICHUN MYHHUIIUNAIBHOU YCIYTH
IJIAThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IPABOBBIMU akTaMu Poccuiickon
®denepanuy, HOPMATHUBHBIMU NpaBOBbIMU akTamu HoBropojackoit o0rnactw,
MYHULAMAIBHBIMYU MPABOBBIMU aKTaMU;
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OTKa3a YIOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHOro Jsuna, MOII,
pabotHrka M®I] B ncnipaBneHun TOMYIIEHHBIX OMEYATOK M OMMUOOK B BBIJAHHBIX
B pe3ylibTaTe IMPEJOCTABICHUS MYHHUIMNAIBHON YCIYyrH JOKYMEHTax Jn0o
HapYIICHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUI;

HapylIeHUs] CpOKAa WIM TOPSAKAa BBIIAYM JOKYMEHTOB IO pe3yJbTaTam
PEAOCTABIEHUS MYHUIIMTIAIBHON YCIIyTH;

MPUOCTAHOBJIEHUS  MPEJOCTABICHUS  MYHUIMIAIBHOW  YCIYTH,  €CJIHU
OCHOBAHMS TPUOCTAHOBJICHHUS HE TPETyCMOTPEHBI (efepalbHbBIMU 3aKOHAMH H
OPUHATBIMUA B COOTBETCTBUU C HUMH MHBIMH HOPMATHBHBIMU MPABOBBIMH AKTAMHU
Poccuiickon ®enepanyu, 3aKOHAMHU U UHBIMU HOPMATUBHBIMU [IPABOBBIMU aKTaMHU
Hogsropoackoit o6act, MyHUITUTIATBHBIME MIPABOBBIMU aKTAMH;

TpeOOBaHWE Yy 3asBUTENSI MPHU MPEAOCTABICHUM MYHHUIIMNAIBHOW YCIyTH
JIOKYMEHTOB WX WH(OPMAIUHU, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPU TIEPBOHAYATLHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEIOCTABJICHUS MYHUIMNAIBHOM YCIyrd, JUO0 B TMPEIOCTABICHHUU
MYHULIAMAIBHOW YCIYTH, 32 UCKIIOUEHHEM CIIy4YaeB, MPEIyCMOTPEHHBIX TyHKTOM
4 vactu 1 crareu 7 @DepepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHU3alyy MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIIYT).

B ykazanHoMm cnydae mocyneOHoe (BHecyaeOHOe) 00kajJoBaHUE 3asBUTEIEM
pemennii u newctBuit (6e3meiictBusi) MO, paborHuka M®I[ Bo3MOXHO B
cnydae, ecimu Ha MOIL[, pemenus wu geicTtBus (0e3aelcTBHE) KOTOPOTO
00XamyrTCs, BO3TOKEHA (YHKIMA IO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHUITUTIATBHON YCIYTH B IOJTHOM 00BEME B TIOPSIKE, OMPEACICHHOM YacThio 1.3
cratbu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
PEAOCTABIEHUS FTOCYIapCTBEHHBIX U MYHHUIIMIATbHBIX YCIYT».

5.3. Oprasbl M [J0UKHOCTHBIE JIMIA, KOTOPbIM MOXKeT ObITh
HaIpaBJIeHA KaJ100a 3asiBUTEJIA B 10Cy/1e0HOM (BHeCYy/1e0HOM) MOPsIAKe

3asgBUTENM MOTYT OO0XKaJIOBaTh pemIeHus U JceicTBusa (Oe3meiicTBue),
MPUHATHIE (OCYILIECTBISIEMBIE) B X0/I€ MPEIOCTABIICHHS] MyHUIIUITAIbHOW YCIYTH:

Kanoba na pemienuss u neucTBus (Oe3eCTBUE) CHEHUATUCTOB OPraHOB
MECTHOTO CaMOYINpABJIEHUS TOJAETCA PYKOBOAMTENIIO OPraHOB MECTHOIO
CaMOYTIpaBJICHUS.

Kanoba Ha pemenuss u aelcTBus (Oe3neHCTBUE) PYKOBOIUTENSI OpraHa
MECTHOTO caMoympaBieHust mnoaaercss ['naBe agmunuctpauuu JIrOOBITHHCKOTO
MYHUIIMTIAIBHOTO paiioHa

Kanoba na pemenus u nericteus (O6e3neiictBue) padorauka M®I] nomaercs
pykoBoautento 3toro MOILI.

Kanoba na pemenust u neiictBusa (6e3neiicteue) M®IL] momaercs B opran
UCTIOJIHUTEILHOU BiiacTu HOBropoackoit o6mactu, OCymecTBISIOMmMUNA QYHKINN U
nosiHoMouus yupenuresss MOLI.
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5.4. Ilopsa0K MOJaA4YM U PACCMOTPEHHUSA KAT00bI

5.4.1. XKano6a momaercs TOJHKHOCTHOMY JIUITY, HAJCIICHHOMY TTOJTHOMOYUSMHU
[0 PacCMOTPEHUIO kKajno0, YyKa3aHHOMY B MOYyHKTe 5.3  HacTOAIIEro
aJMUHUCTPATUBHOTO pErjlaMeHTa, B MHUCbMEHHOW (opmMe, B TOM 4YHUCIE MOpH
JUYHOM MpUEME 3asIBUTEIIS, WK B SJICKTPOHHOM BHJIE.

5.4.2. B cmyyae ecnu xkano0a mojaercs 4epe3 MPEeJCTABUTENs 3asiBUTES,
TaKKe TMPEJACTABIACTCS  JIOKYMEHT, TMOATBEPXKAAIOMUA  TOJHOMOYHUS  Ha
OCYLIECTBJICHUE JICMCTBUM OT HWMEHM 3asBUTENs. B KauecTBe JOKyMEHTa,
NOATBEPKAAOLIETO0 TOJHOMOYUS Ha OCYILIECTBICHUE JEHCTBUM OT HWMEHH
3asiBUTENS,, MOXET ObITh TMPEACTABICHA JIOBEPEHHOCTh, OGOpPMIICHHAs B
COOTBETCTBHUHM C 3aKOHOJIATEILCTBOM Poccuiickon denepanum.

5.4.3. Ilpuem xano0 B mNHCbMEHHOW ¢OpME OCYIIECTBISIETCS OpPraHOM
MECTHOTO camoytpaBieHus. JKaioba B MUCbMEHHOW (opMe MOXKET OBITh TaKKe
HaIlpaBJICHA I10 MOYTE.

B cayuae momaum xanoObl TIpW JTUYHOM TPHEME 3asIBUTENH TMPEIACTABISCT
JOKYMEHT,  YJIOCTOBEpSAIOIIMNA  €ro  JIMYHOCTh, B  COOTBETCTBUH  C
3aKoHoAaTenbCTBOM Poccuiickon denepannn.

Kanoba moxeT ObITh Takke HampasiieHa yepe3 [OAY «M®DIy.

5.4.4. B oiekTpoHHOM BHJE >Xajo0a MOXET ObITh MOJaHa 3asBUTETIEM
IOCPEJICTBOM:

- o(unmanbHOro  caiiTa OpraHa MECTHOTO  CaMOYINpaBlIEHUS B
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «IHTepHeT»;

- PEeruoHaNBHOM TOCYAApCTBEHHOW HH(pOpManMOHHON cucteMbl «[lopran
roCyJapCTBEHHBIX M MYHUIIMITAIbHBIX yCIyT (PyHKiuit) HoBroposckoit obmactuy;

- (enepanpbHON TOCYIapCTBEHHONW WHGOPMAIMOHHON cucTeMbl «EmuHbIit
NopTaj rOCyIapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((QyHKITHI)».

5.4.5. )KanoOa momKHaA CONEPKaATh:

1) HaumMeHOBaHUE OpraHa, MPEIOCTABISIOIEr0 MYHUIIMIAIBHYIO YCIYTY, €ro
JOJDKHOCTHOTO JIMIIA WM CHELNUANIMCTa, pelleHus U JedctBus (Oe3nericTBue)
KOTOPOTO 00KaTyHOTCS;

2) amMunuio, UMs, OTYECTBO (MTOCIIEIHEE - TPU HAJTUYKH), CBEJCHUS O MECTE
KUTEJBCTBA 3asBUTENA - (U3MYECKOro JIMIa, a Takke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) dJIEKTPOHHOW MOUTHI (NP HAIMYUM) U
MIOYTOBBIN aJipec, MO KOTOPHIM JIOJIKEH ObITh HAMIPABJIEH OTBET 3asBUTEIIIO;

3) cBenenust 00 0OXKATyEMBIX pEHICHUSIX U AeHCTBUsAX (O€31eiicTBUM) opraHa,
NPEAOCTABISIONIETO0 MYHULUNAIBHYIO YCIYry, €ro JOJDKHOCTHOIO JIMIA WIH
CIELHAIINCTA;

4) noBOABI, HA OCHOBAHUU KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHHEM U
neiictBueMm  (Oe3deiicTBHEM) oOpraHa, MPEeJOCTABIAIONIETO MYHHUIUIAIBHYIO
YCIIYTy, €ro JOHKHOCTHOIO JMUA WM CHEUUaIucTa. 3asgBUTEIEM MOTYT ObITh
peACTaBIEHbI JOKYMEHTHI (ITPU HAJTUYUH), TOATBEPKAAIOIINE TOBOAbI 3asIBUTENS,
100 UX KOIHH.

5.4.6. JKanoba, mnocrtynuBlmias B OpraH MECTHOTO CaMOYyIpaBJeHUS,
paccMaTpUBaETCs PYKOBOJIUTEIEM WM 3aMECTUTEIEM PYKOBOIUTENSI OpraHa
MECTHOT'O CaMOYIIPaBJICHUSI.
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Paccmotpenue obOpaiiieHrs He MOKET OBITh MOPYUYEHO JOJKHOCTHBIM JIMIIAM,
pereHus win aeicTBUs (0e3eHCTBIE) KOTOPBIX 00KATyIOTCS.

5.4.7. Kanoba nomKHa COAEPKATD:

HAaUMEHOBAaHUWE OpraHa, MPEeAOCTaBIAIONIEr0 TOCYAAPCTBEHHYIO —YCIyTy
(oprana, NpeAOCTaBIAIONIET0 MYHUIUINAIBHYIO YCIYTy) JTOJKHOCTHOIO JIMIA
oprasa, MPEI0CTABIISIOIIETO roCyJapCTBEHHYIO yCIIyTy (oprana,
NPEIOCTABISIONIET0  MYHUUUIAIBHYIO  YCIyry), JHMO0O  TroCyJapCTBEHHOTO
(MyHHMITUTIATIEHOTO) ciykamiero, M®II, ero pykoBogutens u (uau) pabOTHHUKA,
pelieHus u 1eucTBus (0e31eMCTBIE) KOTOPBIX 00XKATYIOTCS;

dbaMunuio, UMsi, OTYECTBO (TOCIEAHEE - MPU HATUYMH), CBEJACHHS O MECTE
KUTEJIbCTBA 3asBUTENA - (DU3MUECKOIo JMIa JUOO0 HaUMEHOBAaHUE, CBEACHUS O
MECTE HAXOXKJIEHHUS 3asBUTENS - IOPUIMYECKOrO JIMIIA, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, agpec (aapeca) AMEKTPOHHOW MOYTH (MPU HAJTUYHUH) H
MOYTOBBIN a/Ipec, MO KOTOPBIM JOJKEH OBITh HAMpaBJICH OTBET 3asBUTEINIO;

CBEJEHUSI 00 OOXalyeMbIX pelIeHUsX U AeicTBusx (Oe3aeiicTBUM) opraHa,
IPEIOCTABISIONIEIO0 TOCYJAapCTBEHHYIO YCIyry (OpraHa, MNpeaoCTaBIIAIOIIEro
MYHUIIUNIATBHYIO YCIYTY) MIOJKHOCTHOTO JIMIIa OpraHa, NPeoCTaBIISIONIeTO
roCyJapCTBEHHYIO yCIIyTy (OpraHa, MpeaoCTaBIsOIEero MyHUIIMIAIbHYIO YCIyTY)
au00 TOCYyAapCTBEHHOIO (MYHMIMINAILHOIO) ciyxamiero, M®II, pabGoTHuka
M®IJ;

JIOBOJIbI, HA OCHOBAHHMM KOTOPBIX 3asBUTEIb HE COTJIACEH C pEIICHHUEM U
neiictBueM (0e3aeiicTBUEM) OpraHa, HPEJOCTaBISIOUIET0 TOCYAapCTBEHHYIO
yciyry (opraHa, IpeIoCTaBISIOUIET0 MYHUIMIAIBHYIO YCIYTY), IOJKHOCTHOTO
JWLla  OpraHa, MpPeAOCTaBISIIONIET0 TOCYIapCTBEHHYI0  ycinyry (oprasa,
NOPEIOCTABISAIONIET0  MYHUIUNAIBHYIO  YCIYry), JHOO TrOCyJapCTBEHHOTO
(MyHHULHIIANBHOTO) ciyxaiero, M®IL[, pabotHuka MO®ILI. 3asBuTenemM MOryT
OBITh TIPENCTaBICHBl JOKYMEHTHI (MPU HAJIMYUU), MOATBEPKIAAIOIINE JIOBOJIBI

3asgBUTEIIS, TUO0 UX KOITHH.
5.5. Cpoxku paccMOTpeHHS KAT00bI

Kanoba, mnocTtynuBuIas B OpraH, MOPEAOCTaBISAIOMIMN TOCYJapCTBEHHYIO
yciyry (opraH, IpeI0CTaBISIIOIIMNA MyHUIUTANIbHYIO yeinyry) MO, yupenurento
MOILI, noasiexXuT pacCMOTPEHUIO B TEUEHUE MATHAALATH paOOUYMX JTHEW CO JIHA ee
perucrpauuy, a B cliydae oOOXaJOBaHMS OTKa3a OpraHa, MpeAOoCTaBIISIOIIETO
rOCyJapCTBEHHYIO yciyry (opraHa, MNpeJOCTABISIIONIET0 MYHUIUIAIbHYIO
yciyry), M®II, B mnpueme HOKYMEHTOB Yy 3asiBUTENsl JIUOO B UCIPaBICHUU
JOMYUIEHHBIX ONEYAaTOK M OLIMOOK WM B Clydae OO0XXaJOBaHUA HapyILICHUS
YCTaHOBJICHHOTI'O CPOKa TAKWUX HCIIPABJIEHUHN - B TEUEHHE NATHU padOuyux AHEH cO

JTHSI €€ PEerucTpaluu.
5.6. Pe3yJbTaT paccMOTpPEHHS KAT00bI

[To pe3ynpTaTaM paccMOTpEHHUs KajJo0bl IPUHUMAETCS OJTHO U3 CIEAYIOIIHNX
pEeLIeHNN:

*anoba yJOBIETBOPSIETCS, B TOM 4YHUCiIE€ B (OpME OTMEHBI NPUHATOIO
pelIeHus, WCHpPABJICHUS JIOMYIICHHBIX ONEYaTOK M OIMMOOK B BBIJJAHHBIX B
pe3ysibTaTe MPEIOCTaBIICHUS TOCYJIApCTBEHHOW (MYyHUIMIAIBHOW) YCIyTU



JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JEHEKHBIX CPEACTB, B3MMAaHHE KOTOPHIX HE
pEeAYyCMOTPEHO
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HOPMAaTHBHBIMM NPAaBOBBIMU akTamu Poccuiickoii denepanuy, HOpMAaTUBHBIMU
IPABOBBIMH aKTaMU 00JIACTH, MYHUIIUITAIbHEIMU TIPABOBBIMH aKTaMU;

B y/IOBJIETBOPEHHH 3KaJT0ObI OTKA3bIBACTCH.

[Ipn ynoBiaeTBOpeHHH >KamoObl YTOJTHOMOYEHHBIH OpraH MPUHUMAET
VICUEPIIBIBAIOIIME MEPHI MO0 YCTPAHCHUIO BBISBICHHBIX HAPYLICHUW, B TOM YHUCIE
[0 BbIJIaU€ 3asBUTENIK0 PE3yJbTaTa MYHHULMIIAIBHOW YCIYIrd, HE IO3JHEE S
pabouux JHEW CO [HA TPUHATUAS PEIIEHUs, €CIU HWHOE HE YCTAHOBJIIEHO
3aKOHO1aTeNnbCTBOM Poccuiickoit denepann.

B cinydyae mpusHaHusA JKamoObl TMOJJIEKAIIEH YAOBICTBOPEHUIO B OTBETE
3asIBUTENIO, Jaercs uHMoOpMaIus O JACHCTBUSAX, OCYIIECTBISAEMBIX OPTaHOM,
IIPEIOCTABIISIOIIMM MYHULIUNIAIBHYIO yeiyry, ML B ensax HezameimuTenbHOro

YCTPAHEHUs BbISBJICHHBIX HApPyLUICHWM IPU OKA3aHUM MYHUILMNAJIBbHOU
YCIYTH, a TakKe MPUHOCATCA W3BHHEHHUS 3a JOCTABIICHHBIE HEYJ00CTBa M
yKa3biBaeTcss wHGOpMAIUs O JaNbHEHIINX JEHCTBUSX, KOTOPHIE HEOOXOIUMO
COBEPIINTH 3aIBUTENIO B LEJIAX MMOJYYEHHUS] MYHULUMITAIIBHON YCIIYTH;

YIOTHOMOUYEHHBIM OpraH OTKa3blBa€T B YAOBIETBOPEHUHU KAJIOOBI B
CIEAYIOIIMX CIIy4asiX:

HaJMYusl BCTYNHUBIIETO B 3aKOHHYIO CHITy PEIIEHUs CyJa, apOUTPAKHOTO Cyaa
10 Kaj00e 0 TOM e MPeMETE U TI0 TEM K€ OCHOBAHMSIM;

noJauu JKAJIOOBl JIMIIOM, IOJHOMOYMS KOTOPOTrO HE TOATBEPKICHBI B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEeILCTBOM Pocculickoit denepanuu;

HAJIMYUS PEUIEHUs 1O Kalno0e, MPUHSATOTO PaHEee B OTHOIIEHUU TOTO KE
3asIBUTEIIS M TI0 TOMY K€ TIPEIMETY KaJI00bI;

MPU3HAHUS TOBOJIOB 3asIBUTENST HEOOOCHOBAaHHBIMH.

B ciydyae mpusHaHus kanoObl, HE MOJIeKAIEH YOBICTBOPEHUIO, B OTBETE
3asBUTEII0 JAKOTCA ApPTyYMEHTUPOBAHHBIE PA3bSICHEHUS O IMPUYMHAX IPUHSITOTO

perieHus, a Takke nHPpopMaIus 0 MOPsAIKe 00’KaTOBAHUS TPUHSATOTO PEIICHUS.
5.7. Ilopsimok  UH(OPMHUPOBAHUA  3aABHUTEJIHd O  pe3yabTarax
paccMoTpeHus Kaa00bl

He mosnnHee nmHs, CIIEIyIOMIEro 3a JHEM IMPUHITHS PEIICHUS, YKa3aHHOIO B
nyHkTe 5.6. HacTosImero AJIMHUHHUCTPATHBHOTO periiaMeHTa, 3asBUTCIIO B
NUCBMEHHON (opMe M TI0 JKEJaHWUIO 3asABHTENISI B JJICKTPOHHON (opme
HaIIPaBJIICTCSI MOTUBUPOBAHHBIM OTBET O PE3YJIbTAaTaX PAaCCMOTPEHUS KaTOObI.

B oTBeTe 0 pe3ynbrarax pacCMOTPEHHUS KaTOObI YKa3bIBAFOTCS:

HAaUMEHOBaHHWE OpraHa, MPEJIOCTaBISIONIET0 MYHHUIIUIIAJBHYIO YCIYTY,
paccMOTpeBIIero xajaoly, JOJDKHOCTh, (aMUIIMS, MMs, OTYECTBO (IIPH HAJTWYUHU
€ro) JOJDKHOCTHOTO JIMIA, MYHHUITUIIAJLHOTO CITy>Kalllero, IMPHHSBIIECTO PEIICHHUE
110 Ka100e€;



HOMEp, JaTa, MECTO NPUHATUA PEIICHUs, BKJOYas CBEACHUS O
JOJKHOCTHOM  JIMIIE, MYHHIIMIAJIBHOM CIYy>KallleM, PpEIIeHUE WU JACHCTBHE
(Oe3meiicTBHE) KOTOPOTO 00XKAITYETCS;
30
dbamums, UMsi, OTYECTBO (TMPU HATMYUN) WIH HAMMEHOBAHUE 3asSBUTEIIS;
OCHOBAHWSI JIJIsl TPUHSTHUS PEIICHUS T10 Kallo0¢e;
PUHSATOE TI0 KaJI00€e pereHue;

B Clly4ae MpPHU3HAHUA >KaJTOOBI IMOJUIeKAIEH yAOBIETBOPEHUIO B OTBETE
3asBUTENIO, JaeTrca WHGOpMaIs O JEHCTBUSIX, OCYIIECTBISEMBIX OPTraHOM,
NPEIOCTABISIONIMM  yCIYTY,  MHOTOQYHKIIMOHAIbHBIM  IIEHTPOM  JIHOO
OpraHu3aliei, MPUBIICYEHHON MHOTO(DYHKIIMOHAILHBIM IIEHTPOM, B IIEJAX
HE3aMEUIUTENBHOTO YCTPAHEHHUSI BBISBICHHBIX HAPYILICHHUH MIPU OKa3aHUH YCIIYTH,
a TaKXe€ MPUHOCITCS W3BUHEHHUS 3a JIOCTABJICHHbIE HEYyA0OCTBAa M YKa3bIBAETCS
uHboOpMaIs O JaJbHEHIINX JACUCTBUSAX, KOTOpPHIE HEOOXOJUMO COBEPIIHTH
3asIBUTEIIIO B LIETISIX MOIYUYEHHUS YCIYTH;

B Clly4ae NpU3HAHUS >KajJoObl HE TMOJIekKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asBUTEIII0, JAIOTCS apryMEHTHPOBAHHBIE Pa3bsICHEHUS] O MPUUYMHAX MPHUHSITOTO
perieHus, a Takke HHPopMaIus 0 MOPSAIKe 00KaTOBAHUS MIPUHATOTO PEIICHUS.

CBEJICHUS O MOPsAKE 00KaJTOBaHUS IPUHSIITOTO T10 KAJI00E PEIICHUs».

5.8. Ilopsinok 00:xa10BaHNS PellIEHUS MO XKaJI00e

5.8.1. 3asButenp BIpaBe 00XalOBaTh pElICHHs, ACHCTBUSA (Oe3meicTBHe)
OpraHa MECTHOTO CaMOYIPAaBIICHHS, €r0 JIOJXKHOCTHBIX JIMI] U CIELHAINCTOB B
X0JI€ TPEOCTABICHUS] MYHULUNAIBHOW YCIyTH B aIMUHHUCTPATUBHOM U (WJIN)
CyeOHOM TOpSAJIKE B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit

denepanum.
5.9. IlpaBo 3asBUTEJd HA NOJy4YeHHEe HH(POPMALUUM U [IOKYMEHTOB,
HEO0XOAMMBIX /11 000CHOBAHUS M PACCMOTPEHHS KAJTO0bI

59.1. B cnydae, ecnu nnsi HamucaHUs 3asBiICHUS (5KaloObI) 3asBUTEIIO
HeoOxomuMbl uH(OpMaIus © (WIKM) JOKYMEHTHI, HMEIOIIME OTHOIICHUE K
IPEAOCTABIEHUIO TOCYIAPCTBEHHON YCIYyIM M HaXOJAIIHUECS] B OpraHe MECTHOTO
caMOyIpaBJI€HUs, COOTBETCTBYIOIIIHE uHbopMaIus u JIOKYMEHTBI
OPEAOCTABISIOTCS €My JUIsl O3HAKOMJIEHHUS, €CIIM 3TO HE 3aTparuBaeT MpaBa,
CBOOOJIBI ¥ 3aKOHHBIE MHTEPECHI IPYTUX JIHII, & TAKKE B YKa3aHHBIX MHGOPMAINH
U JIOKYMEHTaX HE COJEpKaTcsl CBEACHUS, COCTABJISIONINE FOCYIapPCTBEHHYIO WU

MHYIO OXpaHsieMyto (heaepaibHbIM 3aKOHOM TalHY.
5.10. Cnoco0bl mHpopMHpOBaHUS 3asiIBUTENEd O MOPSAAKEe MOJAYU U
paccMoTpeHus Kaja00bl

5.10.1. Opran MecTHOTO caMOYIIpaBJIeHUsI 00ECTIEUNBACT:

l)uaopmupoBaHue 3asBUTENCH O TOPSAAKE OOXKATIOBAHUSA PEIICHUN WU
nericTBuil (O6e3aeicTBHSA) OpraHa MECTHOTO CaMOYMPABJICHUS, €ro JTOKHOCTHBIX
I MO0 CHEIUAIMCTOB TMOCPEACTBOM pa3MelleHus MHPOPMAIMK Ha CTEHIIax
opraHa MECTHOTO CaMOYIPaBJICHHUS, B PETHOHAIBHONW TOCYJapCTBEHHOM
uHpopmarmonHo cucreme «llopTan rocyaapcTBEHHBIX U MYHHUITUTIAIBHBIX YCIYyT



(pynkmuit) HoBropoackoir obnactu» U deaepalbHOH  TOCYAapCTBEHHOU
uHpopmarionHot  cucteme  «EguHBI  mOpTalm  TOCYAApCTBEHHBIX |
MYHUITUTATBHBIX YCIYT ((DYHKIIHIMA)»;

2) KOHCYJbTUPOBAHUE 3asBUTENIE O MOPSAKE O0XKalOBaHUSA PELICHUA H
nercTBuil (0e31eMCTBHS) OPraHOM MECTHOTO CaMOYIIPABIICHHS, €0 JIOKHOCTHBIX
ALY

31
100 CIENUaIUCTOB, B TOM YUCTE TIO Tele(oHy, 3IEeKTPOHHON MOoYTe, IPU JTNIHOM
npueMe.

5.11. IlepevyeHb HOPMATHBHBLIX IIPABOBBLIX AaKTOB, PEryJHPYHOLIAX
NMOPSAA0K J0CYAeOHOr0 (BHeCyAeOHOro) 00:KajI0BaHUs PelleHUl U JeHCTBUM
(0e3neiicTBHI) YIOJJHOMOYEHHOI0 OPraHa, a TAKKe ero J0JKHOCTHBIX JIUIL

HlocynebHoe  (BHecyneOHOe) OOKaJlOBaHME  pPEIICHUH W JCHCTBHI
(6e3neiicTBU) YTOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX Jui, MOII,
pabotHrkoB M®I] ocymiecTBisieTcss B COOTBETCTBUH C:

®enepanbHbIM 3aKk0HOM OT 27 utoiist 2010 roga Ne 210-D3 «O06 opranuzanuu
MPEIOCTaBIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCITYT»;

Nudopmarust, ykazaHHas B JaHHOM pasfene, MOJJICKHT 00s3aTeIbHOMY
Pa3MEIICHUIO Ha €IMHOM TIOpTajle M PErHOHAIEHOM TOpTaJle.




IIpumepHas ¢opma 3asiBJIeHUSA

[Tpunoxenue Ne 1

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABJIEHNS] MyHULIMIIAJIBHOW YCIIyTH
10 YCTAHOBJIEHUIO CEPBUTYTA B OTHOLLICHUU
3€MEJIBHOTO YYaCTKa, HaXOAIIErocs B
MYHHITUTIATBHOW COOCTBEHHOCTH WU
roCyJapCTBEHHAs! COOCTBEHHOCTh Ha
KOTOpBIW HE pa3rpaHUyYCHa

B AnMunucTpanmio

oT

SH ANMEHOBAHUE FOPUIAYECKOTO JINIA)
H

[H (In8 __ POCCHMCKHUX IOPUJIAYECKUX
JIMIT)

EI'PIOJI (ans pOCCUACKHMX FOPUINYCCKUX JIHIL)

Apec

KonTakTHBIN TETEDOH
AJIpec 3JIEKTPOHHOW MOYThI

NN

oT
(P.1.0. 1oNHOCTHIO)

[lacmopT: cepus HOMED
KeM BbI1an

Korna Beiian

ITo4ToBBIN aapec

KonTakTHEIN TENEDOH
AJIpec 3JIEKTPOHHOW MOYThI

3ASBJIEHUE

[Ipomry 3aKk/II0YUTH COMIalIeHUE 00 YCTAaHOBJIEHUU CEPBUTYTA B OTHOIICHUU
3€MEJIbHOI0 y4YacTKa (4acTH 3€MEJIbHOIO Y4YacTKa), pacIlOJIOKEHHOTO IO aJIpecy:

b

ILIONIAABIO

C KaJaCTpOBbIM HOMCPOM

b

, C IICIIbIO

CPOKOM Ha




[Tpunoxenus:
|

2.
3,
4,
2

NudopmupoBanre o Xoje pacCMOTPEHHsS] HACTOAIIETO 3asiBICHUS MPOIITY
OCYILIECTBIISITh TOCPEACTBOM:

(TI0YTOBOTO OTHPABICHNUS, JICKTPOHHON TIOYTHI HIIH IO HOMEpY TeedoHa)

Pe3ynpTaT paccMoTpeHus 3asBICHHA MPOUIYy MPEJOCTaBUTH (HYKHOE
MOAYEPKHYTh):

B BHJIEe OYMaXHOro JOKYMEHTa, KOTOPBIM 3asBUTEIb MOJy4aeT
HENOCPEICTBEHHO NIPH JIMYHOM OOpaIlEHUU;

B BHJI€ OYMa)XHOIO JOKYMEHTA, KOTOPBIH HAIpPaBIISETCS YHIOJIHOMOYEHHBIM
OpPraHOM 3asBUTENIO IIOCPEICTBOM MOYTOBOIO OTIIPABIICHUS;

B BUJE DJJIEKTPOHHOIO JOKYMEHTA YEpe3 €IMHBbIN MOPTall, PErMOHAIBHBIN
nopTa;

« » 20 T

(MoAnuUCh 3aABUTEIIS C PACIIM(PPOBKOIN)



	
	Российская Федерация
	Новгородская область
	Администрация Любытинского муниципального района


	по предоставлению муниципальной услуги «Установление сервитута в отношении земельного участка, находящегося в муниципальной
	собственности или государственная собственность на который
	не разграничена»
	I. ОБЩИЕ ПОЛОЖЕНИЯ
	1.1. Предмет регулирования регламента
	1.2. Круг заявителей
	1.3. Требования к порядку информирования о предоставлении муниципальной услуги
	1.3.6.3. Уведомление о мотивированном отказе в предоставлении муниципальной услуги.
	4
	II. СТАНДАРТ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ

	2.1. Наименование муниципальной услуги
	2.2. Наименование органа, предоставляющего муниципальную услугу
	2.3. Описание результата предоставления муниципальной услуги
	2.4. Срок предоставления муниципальной услуги
	2.5. Нормативные правовые акты, регулирующие предоставление муниципальной услуги
	2.6. Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги и услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, подлежащих представлению заявителем, способы их получения заявителем, в том числе в электронной форме, порядок их предоставления
	2.7. Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов и которые заявитель вправе предоставить, а также способы их получения заявителями, в том числе в электронной форме, порядок их представления
	2.8. Указание на запрет требовать от заявителя
	2.9. Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	2.10. Исчерпывающий перечень оснований для приостановления или отказа в предоставлении муниципальной услуги
	2.11. Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	2.12. Порядок, размер и основания взимания государственной пошлины и иной платы, взимаемой за предоставление муниципальной услуги
	2.13. Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги
	2.14. Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги, услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, и при получении результата предоставления таких услуг
	2.15. Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги и услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, в том числе в электронной форме
	2.16. Требования к помещениям, в которых предоставляется муниципальная услуга, к месту ожидания и приема заявителей, размещению и оформлению визуальной, текстовой и мультимедийной информации о порядке предоставления муниципальной услуги
	10
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО МУНИЦИПАЛЬНУЮ УСЛУГУ, ЕГО ДОЛЖНОСТНЫХ ЛИЦ, МФЦ, РАБОТНИКОВ МФЦ
	5.1. Информация для заинтересованных лиц об их праве на досудебное (внесудебное) обжалование действий (бездействия) и (или) решений, принятых (осуществленных) в ходе предоставления муниципальной услуги (далее - жалоба)
	5.2. Предмет жалобы
	5.3. Органы и должностные лица, которым может быть направлена жалоба заявителя в досудебном (внесудебном) порядке
	Не позднее дня, следующего за днем принятия решения, указанного в пункте 5.6. настоящего Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	5.11. Перечень нормативных правовых актов, регулирующих порядок досудебного (внесудебного) обжалования решений и действий (бездействий) Уполномоченного органа, а также его должностных лиц
	
	
	Приложение № 1
	В Администрацию _______________________________________
	от _____________________________________
	(наименование юридического лица)
	ИНН (для российских юридических лиц)___________________________________
	ЕГРЮЛ (для российских юридических лиц) ________________________________________
	Адрес __________________________________
	________________________________________
	Контактный телефон _____________________
	Адрес электронной почты ________________
	или
	от _____________________________________
	(Ф.И.О. полностью)
	Паспорт: серия _________ номер _________
	Кем выдан ______________________________
	Когда выдан ____________________________
	Почтовый адрес _________________________
	________________________________________
	Контактный телефон _____________________
	Адрес электронной почты ________________
	ЗАЯВЛЕНИЕ
	Прошу заключить соглашение об установлении сервитута в отношении земельного участка (части земельного участка), расположенного по адресу: __________________________________________________________________,
	площадью___________________, с кадастровым номером ______________________, с целью __________________________________ сроком на _______________________________.
	Приложения:
	1.
	2.
	3.
	4.
	…
	2
	Информирование о ходе рассмотрения настоящего заявления прошу осуществлять посредством: __________________________________________
	Результат рассмотрения заявления прошу предоставить (нужное подчеркнуть):
	в виде бумажного документа, который заявитель получает непосредственно при личном обращении;
	в виде бумажного документа, который направляется уполномоченным органом заявителю посредством почтового отправления;
	в виде электронного документа через единый портал, региональный портал;
	«____» _________________ 20__ г.
	__________________________________
	(подпись заявителя с расшифровкой)

