Poccuiickast d)euepaunﬂ
Hosropoackasi 00J1acTb

AnvuHuctpanus JII0OBITHHCKOTO MYHUIMNIAJILHOTO PailoHa

IHIOCTAHOBJUEHMUWE
ot 10.03.2020 Ne 220

p.1.JIF0OBITHHO

OO0 yTBep:KIeHMH aIMHHUCTPATHBHOIO PErJIaMeHTa NPeA0CTABICHUS
AJIMMHHMCTPaNMeil MYHUIUNIAJIbHOT0 PAHOHA MYHHIIMIIAJIbHOH YCJIYTH
«IIpenBapuTe/ibHOE COIJIACOBAHME MPEIOCTABJEHUS 3€MeJTbHOI0 Y4aCTKA»

B cootBercTtBUM ¢ denepanbHbiMu 3akoHamu OT 27 wutons 2010 rona
Ne  210-d3 «OO opraHuM3anuu MNOPEAOCTaBICHUA TOCYJApCTBEHHBIX U
MyHUIMOATBHBIX yciiyr», oT 06 oxta0ps 2003 roma Ne 131-®3 «OO6 oOmux
IIPUHLANAX OPraHU3AlMU MECTHOTO caMoynpasieHus B Poccuiickon @enepanuny,
[lopsinkom pa3paOOTKM W YTBEPKIAEHUS AJMUHUCTPATHBHBIX PETJIAMEHTOB
WCIIOJIHEHHSI MYHHMIMOAIBbHBIX  (TOCYJApPCTBEHHBIX) YCIYI, YTBEPKIACHHBIX
IIOCTAHOBJICHHEM AJMUHHCTPAlMM MYHUIMIAIBHOrO paroHa oT 23.05.2014 Ne

259, AJIMUHUCTpaLus JIxoOBITHHCKOTO MYHUIUIIAIBHOTO pariona
HOCTAHOBJIAET:
1.YTBepautn IpUIaracMbii AJIMAHUCTPATUBHBIN pernaMeHT

MIPENOCTaBIEHNs MyHHIMNANbHON ycinyru «lIpenBapurensHoe coriiacoBaHue
IIPENOCTABJIEHUS 3€MEJIBHOTO YUaCTKay.

2.CuuTaTth  YTPaTUBIIMMHM  CHJly  IIOCTaHOBJIEHUA  AJIMUHUCTpPALHAH
MYHULIMIAIBHOTO palioHa:

ot 22.08.2018 Ne 754 «OO0 yTBEepkIAEHUU aIMUHUCTPATUBHOTO PEIJIAMEHTA
MIPENOCTAaBIEHNs MYyHHIMNANbHON ycinyru «lIpenBapurenbHoe coriiacoBaHue
MIPENOCTABIEHUS 3€MEJIBHOTO YYaCTKay;

oT 13.12.2018 Ne 1180, ot 20.02.2019 Ne 126 «O BHeceHUM U3MEHEHUI B
aMUHUCTPATUBHBIA  pPEriIaMeHT MPEAOCTaBICHUS MYHUUUINAIBHOU  YCIIyTH
«IIpenBapuTenbHOE COTIIACOBAHUE NIPENOCTABICHUS 36MEIBHOTO YUaCTK.

3.0mny06sMKoBaTh NOCTaHOBJIEHUE B OrouieTeHe «O(QULManbHbIil BECTHUK» U
pa3MecTUTh Ha O(ULHATIBLHOM caiiTe AIMHUHHCTPAld MyHULIMIIAIBHOTO paiioHa B
MH()OPMAIMOHHO-KOMMYHUKAIIMOHHOU ceTu «HTepHeT».

IlepBbIi 3aMecTUTEIb
I'naBbl aAMUHUCTPATUU C.B.MatBeeBa



YT1BepxkaeH
[IOCTAHOBJIEHNEM AJIMUHUCTPALIUH
MYHHLUIIAIHHOTO paliOHa
ot 10.03.2020 Ne 220

AIMHUHHMCTPATHUBHBIN PerjiaMeHT NPeA0CTABJICHUS MYHUIMIIAJIbHOH YCIYTH
«IIpeaBapuTeIbHOE COIIACOBAHME NIPEIOCTABJICHUSA 3€MEJIbHOI0 Yy4aCTKA»

I. OBIIUE ITOJOKEHUA

1.1. Ilpeamer peryJiupoOBaHUS perjamMeHTa

AJIMUHUCTPATUBHBIA pErJaMEHT MO MPEIOCTABICHUID MYHHUIUINAIbHON
YCIAYyTH II0 MPEABAPUTEIIBHOMY COIJIACOBAHUIO IPEIOCTABJIEHUSI 3EMEJIBHOTO
ydacTka (J1anee - aIMUHUCTPATUBHBIN PErNIAMEHT) YCTAHABIMBAET CPOKHU, COCTAB U
MOCJIEI0BATENbHOCTh aIMUHUCTPATUBHBIX Mpoueayp (AeicTBUil) AIMUHUCTPALIUU
JIFOOBITUHCKOTO ~ MYHUIIMTIAJILHOTO pailoHa (manee AJIMUHUCTpaIusi) TMpHU
MPEABAPUTEILHOM  COTJIACOBAHUM  NPEAOCTABIICHUS  3€MEJIIBHOIO  Y4YacTKa,
pPacIoyIOKEHHOTO Ha TepPpUTOPUH JIFOOBITHHCKOTO MYHHUIIMIIAIBLHOTO paiioHa
(manmee - MyHUIIMIIAJIBHAS YCIIyTa).

AJIMUHUCTPAaTUBHBIA  pErJIaMEHT  TaKXE€  yCTAHABIMBAET  MOPSIOK
B3aUMOJICHCTBUSL MEXAY CTPYKTYPHBIMU TOAPA3ACICHUSIMU AJIMUHHUCTPALIUU
JIFOOBITUHCKOTO MYHHUITUTIABHOTO paiioHa (fayee - YOTHOMOYEHHBIH OpPTaH), UX
JNOJOKHOCTHBIMHM  JIMAMH, B3aUMOJICWCTBHS  YIIOJHOMOYEHHOTO OpraHa ¢
(bU3MUECKIMH U FOPUIUYECKUMHU JINIIAMH,

C 3asBUTEJISIMU IIPU MIPEIOCTABIEHUA MYHULIMIIAJbHOW YCIIYTH.

1.2. Kpyr 3asiButeJieii

1.2.1. 3asBUTENIMHU MYHHUIMNAIBHON YCIYTd, YKa3aHHOW B HACTOSIIEM
aIMUHHUCTPATUBHOM PETJIaMEHTE (J1aJiee - 3asIBUTEIIb ), SABJISIIOTCS:

1) ¢usmyeckue numna (rpaxmane Poccmiickoit denepaiinu, WHOCTPAHHbBIE
rpakKJaaHe U Jnia 0e3 TpakKJaHCTBA);

2) IopUuANYECKHE JIKIA (B TOM YKCII€ MHOCTPAHHBIE IOPUIUYECKUE JTULA).

1.2.2. C 3adBieHUEM O MPEJOCTABIECHUH MYHUIIMNAIbHON YCIyTH BIIPaBe
o0paTUThCS JHIA, UMEIONTUME TaKOe MPABO B COOTBETCTBUH C 3aKOHOATEIIbCTBOM
Poccuiickoit deneparuu 1ub0 B CUITy HAJCICHUS WX 3asBUTEISIMU B TOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJaTEJIbLCTBOM Poccuiickoi denepanuu,
COOTBETCTBYIOIIMMU MOJHOMOYHUSAMHU.

1.3. TpeboBanusi Kk NMOPsAAKY HWHGOPMHPOBAHUS O IPEIOCTABICHHH
MYHUIIMTIAJbHOM YCJIYTH

1.3.1. Uadopmanust o mopsiKke MPEOCTABICHUS MYHHIIUNAIBHONW YCIYTH
PEAOCTABISETCS:

1) mocpencTBoM pasMemieHHss HHPOPMAIMA, B TOM YHCIE O MeECTe
HaxXOX7eHus, rpaduke (pexume) padoThl YIOJIHOMOYEHHOTO OpraHa, ero



CTPYKTYPHBIX ITOJPA3IACIICHUN:

MecTo Hax0XACHUS:

[TouroBsrit anpec: 174760 Hosroposckas 06i1., p.n.JIro6biTuHO, yi1.CoBeToB
. 29;

Ha O(UIMATFHOM caiiTe YTMOJHOMOYEHHOTO OpraHa B HH(OpMaAIMOHHO-
TEJICKOMMYHHUKaMOHHON cetu «uTepHer» (manmee - cetb «UHTepHeT»): Web-
caiT: http://lubytino.ru;

B (emepanbHON TOCYIAapCTBEHHOM HH(POPMAIMOHHON cucteMme «EauHbIit
noprajg  TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX  ycayr  (yHKIHN)»
(mamee - emuHBIA moOpTan), ¢eaepanbHON TOCYJapCTBEHHOW HH(OPMAIMOHHON
cucreme «DenepanbHblii pEeeCTp TOCYAAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT
(pynxmuit)» (nanee - dheaepanbHbIi peecTp) ): www.gosuslugi.ru;

B PETHOHAIBHOW ToCynapcTBeHHON wuH(popMmanmoHHo cucteme «llopran
rOCyJapCTBEHHBIX U MyHUITMNANBHBIX yCIyT (pyHkimit) HoBropoackoit o6mactu
(mamee -  perMoHaJbHBIA  MOpTaid);  PETHOHAIBHOW  TOCYJapCTBEHHOM
uH(GOPMAITMOHHON cucTeMe «PeecTp rocyapCcTBEHHBIX U MYHUIIUIIATBHBIX YCIyT
(pynxmuit)» (nanee — peruoHAIbHBIN peectp) http://pgu.nov.ru,;

Ha UH(GOPMAITMOHHBIX CTEHIaX B IOMEIICHUSIX Y TOJITHOMOYEHHOTO OPTaHa;

B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX MPEIOCTaBICHUS TOCYIapCTBEHHBIX
U MYHHUIIUTATBHBIX yeayT (manee - M®II) p.n.JIlro6srTuHO, yi1.CoBeToB a. 29.

2) mo Homepy TeneoHa I COPABOK JIODKHOCTHBIM  JIMIIOM
VYTOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX TMojapasiaeneHuii Ttenedon/daxc:
npuémHas ['maser: 8 (816-68) 61681, dakc: 8§ (816-68) 61681, temedon mis
UH(GOPMHUPOBAHHUS TI0 BOIIPOCAM, CBSI3aHHBIM C MIPEIOCTABICHUEM MYHUITUTIATHLHOM
yeayru: OtThen mo ynopaBiI€HHIO MYHUIUIAIbHBIM uMyliecTBoM: 8 (816-68)
62310(106 6619).;

1.3.2. Ha wuHpOpMAIMOHHBIX CTEHAaX YIOJHOMOUYEHHOIO OpraHa, ero
CTPYKTYPHBIX TIOJIpa3fielieHNi, Ha OQUIHUATLHOM cailTe YMOTHOMOYEHHOTO
oprana B cetn «MHTEepHET», B (enepaIbHOM PEEeCcTpe, B PETHOHAIBHOM pPEecTpe
pa3meraercs HHGOPMaITUs:

1) MecTto  HaxoOXIeHWs, TOYTOBBIA  aapec, Tpaduxk  pabOTHI
YOJIHOMOYEHHOTO OpPraHa, €ro CTpyKTYPHBIX MTOJpa3AcICHUN;

2) Homepa TenedoHOB, O KOTOPHIM OCYIIECTBISETCS WHOOPMUPOBAHUE T10
BOIIpOCaM MPEJOCTABICHUSI MYHULHUNAIBHOM YCIyrd, B TOM YHCJIE€ HOMEP
TenedoHa-aBTOUH(POPMATOPA;

3) TekcT aaMUHHCTPATHUBHOIO pErjlaMeHTa, B TOM YHCIE TOPSIOK
oO)kajoBaHWs permieHud u jAercTBuil  (Oe3meicTBUsI) JOHKHOCTHBIX — JIMII,
IPEAOCTABISIOMINX MYHULIIMIAIBHYIO YCIYTY;

4) NopsAI0K MOTYyYEHHS] KOHCYIbTAlUN (CIPaBOK).

1.3.3. Ha equHOM mopraiie, peruoHaAIbHOM MOPTaJe Pa3MellatoTCs:
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1.3.3.1. HcuepnpiBaomuii TEpPeUYeHb JJOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHUIUNAIBLHON  yCIyrH, TpeOoBaHUA K  O(OPMIICHUIO
yKa3aHHBIX JOKYMEHTOB, a TaKXKe IMEepeYeHb TOKYMEHTOB, KOTOPHIE 3asiBUTENb
BIIpaBe MPEJACTaBUTH M0 COOCTBEHHOW MHUITMATHURE.

1.3.3.2. Kpyr 3asBuTenei.

1.3.3.3. Cpok npenocTaBieHus MyHULIMIAIbHON YCITyTH.

1.3.3.4. CrouMOCTh TPEAOCTABICHUS MYHULMUIAIBHOW YCIYTd U TOPSIIOK
OTLIIATHI.

1.3.3.5. Pe3ynbTarsl OpeaoCTaBieHUs] MyHUIUIIAIBHOW YCIIYTH, MOPSI0K U
CIIOCOOBI MpPEeI0CTaBICHUS JIOKyMEHTa, SIBJISTFOITIETOCS pe3yIbTaTOM
IIPEIOCTaBICHUS MyHUITUTAIBHON yCIIYTH.

1.3.3.6. VcuepnbiBaroiinii nepeyeHb OCHOBAHUMN JI1 TPUOCTAHOBJIECHUS WU
OTKa3a B MPEJOCTABICHUHA MYHUIIUITAILHON YCIyTH.

1.3.3.7. Undopmanus o mpaBe 3asBHUTENS Ha J0CyneOHOe (BHECYIeOHOE)
o0xkaroBaHMe JNEUCTBUN (6e3meiicTBUN) 151 pELIeHUH, IIPUHSITHIX
(OCYIIECTBIIEMBIX) B XO/I€ MPEOCTABICHNUS] MYHUIIUITAIEHON YCITYTH.

1.3.3.8. OOpasibl 3amofHEHUs JJICKTPOHHOW (QOpPMBI  3asBICHHUS O
IPEIOCTaBICHUU MYHHUITUTIATBHON yCITyTH.

1.3.4. TIlocpenctBoM TeneOHHONM CBS3M MOXKET IPEIOCTABISATHCS
uHbOpMAIIHS:

1) o mecte HaxoxAeHUS U rpaduke paboThl YTIOTHOMOUYEHHOTO OpPTaHa, ero
CTPYKTYPHBIX TIOJIpa3/IeJICHUM;

2) 0 mopsiAKE MPEIOCTABICHUS] MyHUIIMIIAIbHOW YCIYTH;

3) 0 cpokax mpeaoCTaBICHUSI MyHULIMIAIbHON YCIIyTH;

4) 00 agpecax opUITMATILHOTO caiiTa YIOJHOMOYEHHOI'O OpraHa.

1.3.5. IIpu npenocTaBieHUN MYHHUITUTIAIBHON YCIYTH B JIEKTPOHHOU hopMme
3asIBUTEITIO HATIPABJISICTCS:

1.3.5.1. VYBegomiieHMEe O mOpHeME U PErUCTpaluu 3asiBIICHHUS O
NPEIOCTaBICHUU MYHMIIMIAIBHON YCIyTd B (JOpME SIEKTPOHHOTO JOKYMEHTA H
WHBIX JOKYMEHTOB, HEOOXOAMUMBIX IS MPEAOCTABICHUS MYHUIIUTTAIEHON YCITyTH.

1.3.5.2. VYBenomienne 00 OKOHYAHUHM TPEIOCTABICHUS MYyHHUIUIAIBHON
yCIIYyTH JTMOO MOTMBUPOBAHHOM OTKa3e B IMPHUEME 3asBIICHUS O MPEIOCTaBICHUHU
MYHHUITUTIATBHON YCIYTH B (POpME IEKTPOHHOTO JOKYMEHTA M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH.

1.3.5.3. VBemomieHue O MOTHUBUPOBAHHOM OTKa3€ B MPEIOCTaBICHUH
MYHHUITUTIATHHON YCITyTH.
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II. CTAHJAPT NPEJJOCTABJIEHUSA MYHUIIUTIAJIBHON
YCIYI'u
2.1. HammeHoBaHUe MYHUIUNIAJIBHON YCJIYI'H

[IpenBapurenbHOE COTIACOBaHUE MPEIOCTABIEHUS 3€MEJIbHOTO YYacTKa.

2.2. HammeHOBaHUE OPraHa, MNPeIOCTABJSIONICI0 MYHHIUNAJIbLHYIO
yeayry

2.2.1. MyHununanbeHas yciyra npeioCTaBlIsieTCs:

OTnenoM UMYHIECTBEHHBIX OTHouleHWH Komurtera WHBECTUIIMOHHOMN
MOJIUTUKH AMHUHHUCTpanuu JIIOOBITHHCKOTO MYHHUITUTIAIIBHOTO paiioHa;

M®O®II no MecTy XKUTEIbCTBA WU NPeObIBAHUS 3aABUTENS - B HACTH IpUEMaA
U (Wam) BbIAAYM JOKYMEHTOB Ha MPEAOCTABICHUE MYHUIIMIAIBHON yciyru) (mpu
YCJIOBHMHM 3aKJIIOUEHUS COTJIAIeHl 0 B3aumoaectsuu ¢ MOII).

IIpn mpenocTaBneHNM MYHMIMIIAJIBHOM YCIYTM YIIOJHOMOYEHHBIM OpraH
OCYIIECTBIISIET B3aUMOJICHUCTBUE C:

Yupasneanem ®denepasibHONW CIIyKObl TOCYIapCTBEHHON pErHCTpaIlNH,
Kajgactpa u kaprorpaduu mo Hosropojackoit o6mactu;

Yopasneanem ®@enepaqbHONW HAIOTOBOM ciykObl 1m0 HoBropoackoi
o0acTy;

OpPraHom HUCIIOJTHUTEIbHOU BJIACTU Hogropoackoi o0macTy,
YIIOJITHOMOYEHHBIM B 00JIACTH JICCHBIX OTHOIICHHIA.

2.2.2. He nomyckaercst TpeOOBaTh OT 3asiBUTEINSI OCYIIECTBICHUS JIEHCTBUA,
B TOM YHCJIC COTJIACOBAaHWW, HEOOXOMMMBIX I TOJTYYEHUS MYHHUIIUIATBLHOU
YCIIYTH W CBSI3aHHBIX C OOpalieHWeM B WHBIE OPraHbl W OpTraHU3alluu, He
IPEYCMOTPEHHBIX HACTOSAIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Onmucanue pe3yJibTaTa NpeI0CTABJCHUSI MyYHHIIMIIAIbHOH YCJIYTH

2.3.1. Pe3ynbrarom npenocTaBiaeHUs] MyHULIUMIIATIBHOW YCIIYTH SIBJSIOTCS:

pELICHNE YIIOJIHOMOYEHHOIO OpraHa O MpPEIBAPUTEIBHOM COIIACOBAHHUH
IPEIOCTABICHUS 3EMEIBHOIO ydacTKa (Jajiee - PEIICHHE O MPeBAPUTEIBHOM
COTJIACOBAHUM );

pellieHue YNOJHOMOYEHHOTO oOpraHa o0 oOTKa3e B MPeIBapUTEIHLHOM
COTJIACOBAaHUM IPEIOCTABIICHUS 3€MEIBHOTO y4acTKa (J1ajnee - peueHne o0 0TKaze
B [IPEIBAPUTEILHOM COIJIaCOBAHUM ).

2.3.2. B cnydae ecnu K 3asBJICHUI0O O MPEABAPUTEIBLHOM COTJIACOBAHUU
[PEIOCTABICHUS 3E€MEJBHOIO YYacTKa, IMOJAHHOMY TIpakKIaHHUHOM, HPHIIOKEHA
CXeMa pacHoJIOKEHUsS 3eMEJIbHOTO y4acTKa, MOATOTOBJICHHAs B (hOpME IOKyMEHTa
Ha OyMa)KHOM HOCHTEJE, YTOJHOMOYEHHBI OpraH Npu MNPUHSATHU PEIICHUS O
NPEeIOCTAaBICHUN MYHUIIMIAIBHON YCIyrd Oe3 B3MMaHUsl IUIAThl C 3asBUTEIS
o0ecrieurBaeT TMOATOTOBKY B (OpMe DJIEKTPOHHOTO JIOKyMEHTa CXEMBI
pPacHoJIOKEHUSI 3€MENBHOIO  y4acTKa, MECTOMNOJIOKEHUE TIPaHUIl KOTOPOTO



COOTBETCTBYET MECTOMOJIOKEHUIO TPAHUI] 3€MEIbHOI0 Y4YacTKa, yKa3aHHOMY B
CXEME€ pacIIoyio
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KEHUS 36MEJIbHOTO YYacTKa, OJATOTOBIEHHOHN B (popMe JOKyMEeHTa Ha OyMa)XKHOM
HOCHTEJIE.

2.3.3. Pe3ynbTaT MpeAoCTaBICHUS MYHUIUIAIBHOW YCIYIM MOXKET OBbITh
npenocTaBieH B (opMe  DIEKTPOHHOTO JIOKYMEHTa €IMHOTO  TopTaja,
PETHOHANBHOTO MOpTAaa.

2.4. Cpok npenocraBjieHUs] MyHUIMIIAJIbHOH yCIYTH

2.4.1. OOmmit CpoK MPETOCTABICHUS] MYHHIIUTAIBHONW YCIIYTH COCTaBIISET
He Oosiee 30 KajIeHAAPHBIX AHEH CO JTHS MOCTYIUICHUS B YTIOJHOMOYEHHBIA OpraH
JOKYMEHTOB, YKa3aHHBIX B IYyHKTe 2.6. HaCTOSIIETO aJIMUHUCTPATUBHOTO
peryiaMeHTa.

B cpok npenocTtaBieHHs MyHULUNAIBHOW YCIYTM HE BKIIOYAIOTCA CPOKHU
IPUOCTAHOBJIEHUS NMPEIOCTABICHUS] MyHUIIUITAIbHOW YCIYTH.

B cnydae ecnu cxema pacnosioKeHusl 3eMEJIbHOTO y4acTKa, B COOTBETCTBUU
C KOTOPOH MPEACTOUT 00pa30BaTh 3€MEIbHBIN YUaCTOK, MOJICKHUT COIIACOBAHUIO
B COOTBETCTBUU cO cTatheil 3.5 denepanpHoro 3akona ot 25.10.2001 Ne 137-®3
«O BBeneHuu B jeiicTBUE 3eMelbHOro koaekca Poccuiickoir denepauun», Cpok
OKa3aHMsI MYHUIUTIATHHOW YCIyTH MOXKET OBITh MpOJjIeH He Oosiee dyem a0 45
(copoka mATHM) JOHEW CO JHSA NOCTYIUICHHS 3asiBICHHUS O MPEIBAPUTEIHHOM
COTJIACOBAHUM MPEJAOCTABICHUS 36MEJIBbHOIO YYacTKa.

O mnpoaneHUH CpOKa PacCMOTPEHHUsI 3asBJICHUSI O MPEIBAPUTEIHLHOM
COTJIACOBAHUM TPEIOCTABICHUS] 3€MEIBHOIO YydacTKa YTOJHOMOYEHHBIH OpraH
YBEJOMIISICT 3asSBUTENS CIOCOOOM, YKa3aHHBIM B 3asBIICHUM O TIPEIOCTABICHHUH
MYHULANAIBHON YCITyTH.

2.4.2. Pe3ynbTaT MNOpeNOCTABICHHUS MYHHIMNAIBLHON YCIYyTH BbIJAETCA
(HampaBIIsieTCs) 3asSBUTENIO0  CIOCOOOM, YKa3aHHBIM B 3asBJICHUU B TEUCHUE
1 (omHoro) paboyero IHA CO JHS TPHUHSATHS PEUICHUS O TMPEIBAPUTEIHHOM
COTJIaCOBaHUM WM 00 OTKa3e B MPEIBAPUTEIHLHOM COTJIACOBAHHH:

B (opMe DIEKTPOHHOTO JOKYMEHTa, TOJIMHUCAHHOTO YIIOJHOMOYEHHBIM
JOJKHOCTHBIM  JIUIIOM C MCIOJb30BaHUEM YCWICHHOW KBaTU(DUIIMPOBAHHOMN
3JICKTPOHHOM TOJIMUCH;

B (opme mokyMeHTa Ha OYMa)XHOM HOCHTENE, IOJTBEPKIAIOIIETO
COJIEp’)KaHHE DBJIEKTPOHHOTO JIOKYMEHTAa, MOAMUCAHHOTO YTOJHOMOYEHHBIM
OpraHoM, TIOCPEJICTBOM BBIIaYM 3agBUTENIO JIMYHO IO PACHUCKY JHOO
HaIlpaBJICHUS JOKYMEHTAa MOCPECTBOM MOUYTOBOIO OTIPABJICHUS 110 YKA3aHHOMY B
3asBJICHUH IOYTOBOMY aJpecy.

[Ipu Hanmuuuu B 3aBJICHUU YKa3aHUS O BblJIau€ pe3yJbTara MpeIoCTABICHHS
MYHUIMOAIbHON yciayru udepe3 MOPI[ mo MecTy mnpenacraBiieHUs 3asBICHUSA
YTI0JIHOMOYEHHBIN OpTaH 00eCIeYnBaeT B CPOK HE MO3/IHEE OJTHOTO paboyero JTHs


consultantplus://offline/ref=EE3CF347268ECAF22798F546892E83346FB88FD95C3F6846019BB8EBB61F4F583C6A9EF09C562E669AEEF81B1E36A13F1F4118663Dz2t1I

CO JIHS NPUHATUSA YTOJHOMOYEHHBIM OpPraHOM pEIICHHS O MPEIBAPUTEIHHOM
COTJIaCOBaHUM WM 00 OTKa3e B MPEABAPUTEITHLHOM COTJIACOBAHHH, HO HE TIO37HEE
CpOKa,
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YKa3aHHOTO B NMOAMYHKTE 2.4.1 HaAcTOSAEro agMUHHCTPATUBHOIO pPETJaMEHTa,

nepenady qokymenta B ML qisa Beraaum 3asBUTENIO.

[Ipn HaMUUUKM TEXHUYECKOW BO3MOYKHOCTH JJIEKTPOHHOI'O B3aUMOIECHCTBUS
IpHU BbIIAue pe3yibTaTa yciyru ¢ ucnoiab3oBaHuem AMC MOILI, nomxkHOCTHOE
o  YTOJHOMOYEHHOTO OpraHa HampaBisieT pe3yiabTaT MpPelOCTaBICHUS
MYHULUANAIBHOW yCIyry B 35eKTpoHHOM Bujae. Crennanuct M®I] cocrapnsier Ha
OyMa)KHOM HOCHTEJNIe IOKYMEHT, MTOATBEPKIAIONINN COMEepKAHUE HAIMPABICHHOTO
YOTHOMOYEHHBIM OPTraHOM 3JIEKTPOHHOIO IOKYMEHTA, 3aBEPSET €ro MOAMUCKHI0 U
neyatbio MOI] 1 BeIIaET 3aIBUTENIO.

2.4.3. B cnydae ecnu B 3as1BJICHUH, [IPEJCTABICHHOM HEMOCPEICTBEHHO WU
B DJIGKTPOHHOW (opMe, OTCYTCTByeT HH(pOpMAIUsI O CIIOCO0E IOTydCHHS
JIOKYMEHTA, SIBJISIIOIIETOCS pe3yJIbTaTOM MPEAOCTABICHUS MYHHIUMIAIbHON
YCIIYTH, YKa3aHHBIM JOKYMEHT HAIPaBIIAETCS 3asBUTENIO MOCPEICTBOM MMOYTOBOTO
OTHPABJICHUS 110 YKa3aHHOMY B 3asIBJIECHUH IOYTOBOMY aJpecy.

2.5. HopmaTuBHbIE PABOBbIE AKTHI, PEryJupyIONIHe MpeIocTaBieHne
MYHUIIMTIAJbHOM YCJIYTH

OTHONIEHUs, BOBHUKAIOUIUME B CBS3U C MPEAOCTABICHUEM MYHUIIMIAIbHOMN
YCIIYTH, PETYIUPYIOTCA CIAETYIOMIUMU HOPMATUBHBIMU MMPABOBBIMU aKTAMMU:

Konctutynueit Poccuiickoit ®@enepanuu (CoOpaHue 3aKOHOATENbCTBA
Poccuiickoit ®eneparuu, 2009, Ne 4, ct. 445);

3eMenbHbIM KOJIEKCOM Pocculickon denepanuu (Cobpanue
3akoHoj1atenbcTBa Poccuiickoit denepannu, 29.10.2001, Ne 44, ct. 4147);

['paxmanckum KOJIEKCOM Poccuiickon denepanuun (Cobpanue
3akoHonarenbcTBa Poccuiickorn @Penepanuu, 05.12.1994, Ne 32, cr. 4147,
Cobpanue 3akoHoaarenbcTBa Poccuiickoit denepanuu, 29.01.1996, Ne 5, ct. 410,
Cob6panue 3akoHomarenbcTBa Poccuiickoit ®@enepanum, 03.12.2001, No 49, cr.
4552, Cobpanue 3akoHoaaTenbcTBa Poccuiickoit @enepanum, 25.12.2006, N 289);

®enepanbHbiM  3akoHOM oT 24 wuwoas 2007 roma Ne 221-d3 «O
roCyJapCTBEHHOM KajnacTtpe HenBmwkuMoctn» (CoOpaHue 3aKOHOJATEIhCTBA
Poccutiickoit ®eneparuu, 30.07.2007, Ne 31, ct. 4017);

deaepanbHbIM 3aKOHOM OT 25 okTsa0pst 2001 roma Ne 137-d3 «O BBeaeHun
B JeHcTtBue 3emenbHOro Kojekca Poccuiickoit  ®depeparun»  (CoOpanue
3aKkoHoj1atenbcTBa Poccuiickoit denepannu, 29.10.2001, Ne 44, ct. 4148);

OdenepanbabiM  3akoHOM OT 27 wmroas 2010 roma Ne 210-@3 «O6
OpraHu3ald TPEJOCTABICHUS TOCYJAAPCTBEHHBIX W MYHUIIUNAIBHBIX YCIYT»
(«Poccuiickas razeran, Ne 168, 30.07.2010);

[Ipukazom MuHHCTEPCTBA HKOHOMHYECKOTrOo pa3Butus Pocculickon
Oenepaniuu ot 12 saBaps 2015 toma Ne 1 «OO0 yTBEpKIEHUU TEpPEUHS



JIOKYMEHTOB, TIOJITBEPKIAIOMINX MPABO 3asBUTENST HA MPUOOPETEHUE 3€MEIHLHOTO
ydacTka 0e3 mpoBeseHusi Toprob» (OduimaabHbIi UHTEPHET-TIOPTAT MPABOBOM
uHdopmanmu http://www.pravo.gov.ru, 28.02.2015);
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Oo6nactHeiM 3akoHOM OT 27.04.2015 Ne 763-O3 «O mnpenocTaBieHUH
3eMEJIbHBIX y4acTKOB Ha Tepputopuu HoBropojckoit obmactu» («HoBropomackue
BeIOMOCTY (OouIManbHbIN BeIMyCcK), Ne 25, 12.12.2011);

UHBIMH (efepaTbHbBIMU 3aKOHAMH, COTJIAIICHUSIMHU (DenepanibHbIX OpraHOB
VCIIOJIHUTENBHOM BJIACTM W OPraHOB TIOCYyJapCTBEHHOW Biactu HoBropojckon
o0nacTu, APyrMMH OOJACTHBIMH 3aKOHAMH, a TaKXE€ WHBIMH HOPMATHUBHBIMH
paBoBbIMU akTaMu Poccuiickoit denepanuy U OpraHoB TOCYIapCTBEHHOM BJIACTH
Hogsropojackoit 061acTi, MyHUITUTIATLHBIME TTPABOBBIMU aKTaMH JIFOOBITHHCKOTO
MYHHULUITAIBHOTO PAOHA, CENbCKUX MOCEJICHUM.

2.6. HcuepnbpiBawIuMii 1nepeYeHb JOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBLIMM IMPABOBBIMM AKTAMHU /ISl NMPeEA0CTABJICHUS
MYHHIHIAIBHON YCJAYrH U YCJIYr, KOTOPbIE FIBJISIIOTC HEOOXOAUMBIMH H
00M13aTeJIbHBIMU  UISE  NPEJOCTABJEHHUS]  MYHMUHUNAJBHOM  YCJIYIH,
NMOJIEKAIMUX TMPEACTABJEHNUIO 3asiBUTEJEM, CHOCO0ObI MX MOJY4YeHHs

3asiBUTEJIeM, B TOM 4YHCJIe B JJIEKTPOHHOM (opme, NOpPAIOK HUX
npexaocraBjJIeHus

2.6.1. C nuenp0 MNOpeaBAPUTEIHHOIO COIVIACOBAHUSA MPEJOCTaBICHUS
3€MEIBHOIO YYacTKa 3asBUTEIb HANpaBisieT (IPEACTABIISAECT):

3as1BJICHUE O MPEJIBAPUTEIIBHOM COTJIACOBAHUM MPEAOCTABICHUS 3€MEIbHOIO
ydacTka (B COOTBETCTBHHM ¢ TpeOoBaHusmu 4yacTu 1 crtarbu 39.15 3emennpHOro
koaekca Poccuiickoit @enepaiun) mo npuMepHoOn GopMe COTIIACHO MPUIIOKEHUIO
Ne 1 k HacTosiieMy aIMUHUCTPATUBHOMY PETJIAMEHTY;

JOKYMEHTBI, TOATBEPXKIAIONIME TIPABO 3asBUTENST HA MPHOOpETCHHE
3€MEJIbHOTO y4JacTka 0e3 MpOBEJEHUs TOPTOB U MPEAYyCMOTPEHHBIE MEpEYHEM B
COOTBETCTBMM C TPWIOKEHHEM K TMpukazy MuHiskoHOMpa3BuTus Poccun
or 12.01.2015 Ne 1, 3a HCKIIOYEHHEM JIOKYMEHTOB, KOTOpPbIE IOJKHBI OBITH
OpEeACTaBICHbl B YTMOJHOMOYEHHBI OpraH B MOPSJAKE MEXKBEIOMCTBEHHOTO
UH(GOPMAITMOHHOTO B3aUMOICHUCTBUS;

CXE€Ma PacroJIOKEHHS 3€MEJIbHOTO y4acTKa B Clly4ae, €CJIM UCIPalllBaEMbIi
3€MEJIbHBI Y4acTOK MPEACTOUT O0pa3oBaTh M OTCYTCTBYET MPOEKT MEKECBAHUS
TEPPUTOPHU, B TPAHMUIAX KOTOPOM MPEJACTOMT O0Opa3oBaTh TAKOM 3€MEIbHBIN
Y4acTOK;

NPOEKTHAsl JOKYMEHTAallMsl JIECHBIX YYacTKOB B Clly4yae, €Clid IO0JIaHO
3asBJICHUE O MPEJIBAPUTEIILHOM COIJIACOBAHUU MPEAOCTABIEHUS JECHOTO y4acTKa,
3a UCKJIFOYEHHEM JIECHOTO y4acTKa, 00pa3yeMoro B IENISIX pa3MeIeHus TUHEHHOTO
00BEKTa;

JOKYMEHT, TMOJTBEPKIAIOIINI MOJTHOMOYUS NPEACTaBUTENS 3asBUTENS, B
clly4ae, €Clii C 3asiBIICHHEM O MPEIBAPUTEIILHOM COTJIACOBAHHUM IMPEIOCTABICHUS
3€MEJIbHOTO y4acTKa o0paliaeTcs npecTaBuTeNb 3assBUTEIIS;


consultantplus://offline/ref=23698AD763B209C116729DB1DFC12408B23552201C0DAD36AA8F9103A83D2074DC73D4B234D3D255D91BC31C6E9986B5270DFD3F6DC9BB54J4i2I
consultantplus://offline/ref=8A17C20CAA7E96EFC6228537E7BE6FE5E7D48118AD87FC9D2D8A679BEB502ED04C2402645AAABAB4A0B54420C57A4974DA9F3B2EE9A1479161618EF5dAI

3aBEPECHHBIN MEPEBOJ HA PYCCKHUM S3BIK JOKYMEHTOB O TOCYAapCTBEHHOM
perucTpauuy OPUAUYECKOIO JIMLIA B COOTBETCTBUM C 3aKOHOAATEILCTBOM
MHOCTPAHHOTO I'OCYJIapCTBa B ClIy4ae, €CIU 3asBUTENIEM SBISETCS MHOCTPAaHHOE
IOPUINYECKOE JIULIO;
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IIOATOTOBJIEHHBIN CAJ0BOJYECKUM WA OTOPOJHUYECKUM HEKOMMEPUYECKUM
TOBApHUILIECTBOM PEECTpP WICHOB TAaKOI0 TOBAPHMILECTBA B CIIy4yae, €CJIM I0JAaHO
3asBJICHUE O IPEABAPUTEIBHOM COIVIACOBAHUU IPEIOCTABICHUS 3E€MEIBHOTO
ydyacTKa MM O TMPEIOCTABICHUU 3E€MENIbHOTO YydacTKa B 0€3BO3ME3/IHOE
II0JIb30BAHUE TAKOMY TOBApPHUIIECTBY.

2.6.2. Ilo cBoeMy JKEIaHUIO 3asBUTEIb MOXET TMPEJICTaBUTh WHbIC
JOKYMEHTBI, KOTOPBIE, [0 €r0 MHEHHUIO, UMEIOT 3HAYEHHE NPU NPEIOCTABICHUU
MYHULANAIBHON YCITyTH.

2.7. HcuepnbiBamuii IMepeYyeHb [JAOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHH C HOPMATHBHBIMH NPABOBbIMH AKTAMH [JIsl MPEA0CTABJICHUS
MYHUIMIAJBHOM  YCJIYIHM, KOTOpPbIe HAXOAATCH B  PACIHOPSKECHUH
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJIEHUS W HHbIX
OPraHoOB M KOTOpPbIE 3asiBUTEJIb BIIPaBe NMPEIOCTABUTH, 4 TAKAKE CIOCO0bI MX

MOJIyYeHH sl 3asABUTEJISIMH, B TOM YHCJIe B 3JIEKTPOHHOH (popMe, MOPAIOK HMX
NpeACTABJICHUS

2.7.1. JIoKyMeHTBI, KOTOpbIE 3aMPAlIUBAIOTCA Y IOJHOMOYEHHBIM OpPraHOM
MOCPEJICTBOM HH(POPMAIIMOHHOTO MEXBEJOMCTBEHHOTO B3aWMOJICHCTBUS B
cily4ae, €Cu 3asdBUTEIb HE MPEACTaBUII YKa3aHHbIE IOKYMEHThl IO COOCTBEHHOM
WHUIMATUBE, O0O03HAUeHbl 3HAKOM «*» B TMepeyHe B  COOTBETCTBUH
C OpWIOKEHUeM K mpukazy MwunHirkoHompaszButusa Poccum ot 12.01.2015 No 1
(mpuBeAeH B npuiiokeHUU Ne 2 K HacToAIlleMY aAMUHUCTPATUBHOMY PETJIAMEHTY)
(mepedyeHb  JOKYMEHTOB,  3alpalllUBa€MbIX B  paMKaX  MPEJOCTaBICHUS
MYHULUNAIBHOW YCIyTH MO KOHKPETHOMY 3asBJICHUIO O IMPEIBAPUTEIBHOM
COTJIACOBAHUM  MPEJOCTABIEHUS  3€MEIbHOTO  y4yacTKa  ONpeAessieTcss B
3aBUCUMOCTH OT OCHOBaHUS TIPEIOCTABICHHUS 3E€MEJIbHOrO0 YyyacTka 0e3
MIPOBEJICHUS TOPTOB).

2.7.2. HenpexacraBieHue 3asiBUTENEM JOKYMEHTOB, HaxOJSIIUXCS B
pacHoOpsIKEHUN IOCYAAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O CaMOYMPABJICHUS U
UHBIX OpPraHoOB HE€ SBIIAETCS OCHOBaHMEM JJIsI OTKa3a B MPEIOCTaBICHUHN
MYHULANAIBHON YCITyTH.

2.8. Yka3zanue Ha 3anpeT TpeOOBATH OT 3asiBUTEJIS

2.8.1. 3anpemieHo TpeOOBaTh OT 3asBUTEIIS:

MPEACTAaBICHUS JOKYMEHTOB © HWH(OpMAIMM WIM  OCYIIECTBICHUS
NEUCTBUI, MPEICTABICHHE WM OCYILIECTBICHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMH  TIPABOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOIICHUS,
BO3HUKAIOITUE B CBS3U C MPEIOCTABICHHEM MYHHIIUIIAIBHON yCIIYTH;


consultantplus://offline/ref=23698AD763B209C116729DB1DFC12408B23552201C0DAD36AA8F9103A83D2074DC73D4B234D3D255D91BC31C6E9986B5270DFD3F6DC9BB54J4i2I

MPEICTaBICHUS JOKYMEHTOB U WHGOpMAIMH, KOTOpbIE HAXOAATCS B
PacCHOpSKEHUH OPraHoB, MPEIOCTABISIOIIMX MYHULUNAIBHYIO YCIYTY, HHBIX
rOCyapCTBEHHBIX OPraHOB, OPTAHOB MECTHOI'O CaMOYIIPABJIEHUSI U OpPTaHU3ALUM,
B COOTBETCTBUM C HOPMATHUBHBIMHM NPABOBBIMU akTamu Poccuiickoii denepanuu,
HOPMAaTHBHBIMU TIPAaBOBBIMU akTaMu CyObekToB Poccuiickoit ®enepanuu u
MYHHULUITAJIbHBIMUY [IPABOBBIMU aKTaMU;
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MPEACTaBICHUS JOKYMEHTOB U uWHGMOpMaIuu, OTCyTCTBUE U (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bplBAJIWCh NPU NEPBOHAYAIBHOM OTKa3€ B
npreMe JOKyMEHTOB, HEOOXOAMMBIX [JIsi TPEJOCTABICHUS MYHHUIIUIIATBLHOM
yCIIyTH, JUOO B TPENOCTaBICHUM MYHHUIIUNAIBHOW YCIYTH, 32 HCKIIOYCHHEM
CJIy4aeB, MPEeIyCMOTPEHHBIX MYHKTOM 4 yacTu | ctathu 7 @enepaibHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opranu3anuu nNpeaoCTaBICHUs TOCYIapPCTBEHHBIX U
MYHULHANAIBHBIX YCIYT»:

- U3MEHEHHEe TPeOOBaHMI HOPMATHBHBIX IIPABOBBIX AKTOB, KaCAIOITUXCS
OPEAOCTABICHUS MYHMIIMIAIBHON YCIYrd, IIOCIE€ NEPBOHAYAIBHON MOAAYH
3asIBJICHUSI O MPEOCTABICHUN MYHUIUIIAIbHON YCIYTH;

- HaJlnuue OIMMOOK B 3asBJICHUU O MPEAOCTABICHUH MYHULIMNAIBHON YCIyTH
U JJIOKyMEHTax, MOJaHHBIX 3asBUTEJIEM IOCIIE MEPBOHAYAIBLHOIO OTKa3a B IMPUEME
JIOKyMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABICHUS MYyHUITUNIATHHONW YCIYTH, JIMOO
B [IPEJIOCTaBIECHUH MYHUIUIIAJILHON YCIYTH U HE BKIIIOUCHHBIX B MPEJICTABICHHBIM
paHee KOMIUIEKT TIOKYMEHTOB;

- WCTEYEHWE CpOKa JACHCTBUS JOKYMEHTOB WM HM3MEHEHHWE HWHGOpMAINH
Mocjie TEPBOHAYAIBLHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMUMBIX IS
NPEIOCTaBICHUS ~ MYHHIIMIAIBHOW  ycIyrd, JuO0 B  MPEJOCTABICHHUH
MYHULUNAIBHON YCIYTH;

- BBISIBIICHHWE JIOKYMEHTAJbHO TMOATBEPXKJAECHHOTO (akTa (MPU3HAKOB)
OIMMOOYHOTO WM TMPOTHUBOMPABHOTO JEHUCTBUS (O€3/eHCTBUSI) JOIKHOCTHOTO
WA OpraHa, MPEAOCTABISIONIEr0 MYHUIMNAIBHYIO YCIYTYy, MYHULIHUNAIHLHOTO
ciayxkaimiero, paborHunka MODI[ npu mnepBoHAYaNTbHOM OTKa3e B MpHUEME
JIOKyMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABICHUS MYyHUITUNIATHHONU YCIYTH, JIMOO
B IPEIOCTABICHUH MYHUIMIIAIBHOW YCIyTH, O 4Y€M B IHCbMEHHOM BHJE 32
HNOAMKUCHI0 PYKOBOJUTENSL OpraHa, MPEeAOCTABISIONIET0 MYHUIUMIIAIBHYIO YCIYTY,
pykoBoautenss MO®PI] npu nepBoHayalbHOM OTKAa3e B NPUEME JOKYMEHTOB,
HEOOXOMUMBIX JJIS TPEJOCTABICHHUS MYHUIIUNATBHOW YCIyTH, YBEIOMIISIETCS
3asIBUTEJIb, a TAKXKE IPUHOCSTCS U3BUHEHUS 3a IOCTABIICHHbIE HEY1I00CTBA.

2.9. UcyepnbpiBawIIMil NepeYeHb OCHOBAHMM /Uil O0TKa3a B IpuUeMe
JAOKYMEHTOB, HeO0OXOAMMBIX /ISl IPEOCTABJICHUS MYHUIIUIIAIbHON YCJIYTH

2.9.1. OcHoBaHusi Mg OTKaza B mpueme (BO3BpallEHUs) IOKYMEHTOB
SIBJISIFOTCSL:


consultantplus://offline/ref=58FA27364236BC7319F8A2A9166E5F0AFC78567207E14BFC8806F66AE5F21D527AEA374B68E13B99FF3C18CFCA154E13ED04A9BC82EDaDF

1) 3asiBIieHME O MPENOCTABICHUN MYHULIMIAIBHON YCIYyT HE COOTBETCTBYET
TpeboBanusim myHkTa 1 crtatem 39.15 3emensHoro Komekca Poccwuiickoit
denepannu;

2) 3asBIEHUE MOJAHO B OPraH, HE HAJEICHHBINA MOJTHOMOYMUSIMU MPUHATHSI
pelieHrss MO BOMNPOCY MPEABAPUTEIBLHOIO COTJIACOBAHUSI PEAOCTABJICHUS
3eMEIBHOTO Y4acTKa;

3) K 3asABJICHUIO HE TMPUIOKEHBbI JOKYMEHTBI, YKAa3aHHbIE B IIyHKTE
2.6 HaCTOAIIETr0 AAMUHUCTPATUBHOTO PErJIaMEHTA.
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2.10. UcuyepnbiBaomuii nepevyeHb OCHOBAHMM ISl MPHOCTAHOBJICHUSA
WIH 0TKA3a B MIPEeJ0CTABJICHUN MYHUIIMIIAJIbHON YCJIYyTH

2.10.1. OcHoBanus JUISL MIPUOCTAHOBJICHHUS IIPEIOCTABICHUSA
MYHULUANAIBHON YCITYTH:

1) Ha paccmMoTpeHMH B YTOJHOMOYEHHOM  OpPraHe  HaxOJIHUTCS
NpeACTaBICHHAs paHee IPYTUM JIMIIOM CXEMa PACIIOI0KEHUS 3eMEJIbHOIO y4acTKa
U MECTOIOJIOKEHUE 3€MEIIbHBIX YYaCTKOB, 00pa30BaHUE KOTOPBIX MPETyCMOTPEHO
ATUMH CXE€MaMU, YaCTUYHO WJIU IMOJTHOCTHIO COBIAJAET.

PaccmoTpenne MOJaHHOTO TO3JHEE 3asdBJICHUS O MPEeaABaAPUTEIHLHOM
COTJIACOBAHUM TMPEJOCTABICHUSI 3€MEIBHOIO Yy4yacTKa MPUOCTAHABIUBAETCS [0
OPUHATUSL PEIICHUS O TPEABAPUTEIBHOM COIIACOBAHUU  MPEIOCTABICHUS
3€MEJIbHOTO ydacTKa JIM0O0 0 MPUHATHS PEIIeHHs] 00 OTKa3e B MPeBAPUTEIHLHOM
COTJIACOBAHUM MPEJIOCTABICHUS 36MEIBLHOIO YYacTKa;

2) B cootBeTcTBUM cO crtatbheil 39.18 3emenbHoro Koaekca Poccuiickoit
Odenepanuu omyOIUKOBAHHE M3BEIIEHUS O MPEAOCTABICHUN 3€MEIBHOTO YYacTKa
JUIST  UHAMBUAYAIbHOTO  JKWIWIIHOIO  CTPOUTENIbCTBA, BEIAEHUA  JIMYHOTO
MOJICOOHOTO XO3SICTBa B TPAHUIAX HACENEHHOTO IIyHKTa, CaJI0BOJICTBA,
OCYIIECTBJICHUSI KPECThIHCKUM ((pepMepCKrM) XO3SMCTBOM €ro JesATeIbHOCTH
(mamee - W3BENICHWE) B TMOPSAKE, YCTAHOBICHHOM Il  O(HUIIMAIBHOTO
omyOnuKoBaHus (0OHApPOIOBAaHUS) MYHUIIMIAIBHBIX TPABOBBIX AKTOB YCTaBOM
MYHUILIUNAIBHOTO O0pa30BaHMs, MO MECTY HAXO0XJICHHUS 3€MEJIbHOI0 Yy4yacTKa U
pa3MemniaeT M3BEIICHHEe Ha O(UIIMATFHOM CaWTe YMOJHOMOYEHHOTO OpraHa B
UH(GOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «IHTepHETY.

PaccmoTpenne 3asBieHusl mpuocTaHaBiuBaeTca Ha 30 pgHel co OHS
onyOJMKOBaHUS U3BEILICHMUS.

B yka3zaHHBIX ciy4yasx YTNOJHOMOYEHHBIM OPraH NPUHHUMAET PELICHUE O
IPUOCTAHOBJIEHUU PACCMOTPEHUS 3asBIICHUS O MPEIBAPUTEIHHOM COTJIaCOBAHUU
IPEAOCTABIEHUS 3€MEJIBHOTO y4acTKa U YBEIOMIISIET O TAKOM PEILICHHUE 3asiBUTEIIS
Croco0OM, YKa3aHHBIM B 3asiBJICHHH.

2.10.2. B mpenocTaBiieHU MyHUIIUTIATLHON YCITyTH MOXKET OBITh OTKA3aHO
1O CJICAYIOIINM OCHOBAHUSM:

1) cxema pacnoyioxKeHUs 3€MEJIbHOTO y4acTKa, MPUJIOKEHHAs! K 3asIBJICHUIO
0 MpeIBapUTEIbHOM COTJIACOBAHUM MPEAOCTABICHUS 3€MEIbHOr0 Y4yacTKa, He



MOKET ObITh YTBEPXKJEHA MO OCHOBAHUSM, yKa3aHHbIM B MmyHKTe 16 ctatbu 11.10
3emensHoro Konekca Poccuiickoit @enepanuu;

2) 3eMeNbHBIN Yy4acTOK, KOTOPBIA MPEICTOUT 00pa3oBaTh, HE MOXKET OBITh
NPEAOCTABIEH 3asBUTENI0 IO OCHOBAHUSIM, VYKAa3aHHbIM B  MOAMYHKTax
1 - 13, 14.1 - 19, 22 u 23 craten 39.16 3emenpHoro Kopekxca Poccuiickoit
Oenepanuy;
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3) 3eMeNbHBIM Y4YacTOK, TIpaHUllbl KOTOPOTO MOMAJIEkKAT YTOYHEHUIO B
cootBeTcTBUM ¢ DeaepaiibHbiM 3aKOHOM «O TrocyAapCTBEHHOW perucTpanuu
HEJBIKUMOCTH», HE MOXKET ObITh MPEJOCTABJIEH 3asBUTEII0 IO OCHOBAHUSM,
yKa3aHHbIM B noanyHkrax 1 - 23 crareu 39.16 3emenbHoro koaekca Poccuiickoi
Oenepanuy;

4) nocrymienue B teueHue 30 (Tpuamatu) IHEW CO JTHA OIMyOJMKOBAHUS
M3BEIICHUS 3asBICHUN WMHBIX TPaXIaH, KPECThIHCKUX ((EepMEPCKUX) XO3SMUCTB
0 HAaMEpPEHUHU Y4YacTBOBAaTh B ayKIMOHE IO MPOJAXKE TAKOTO 3€MEJIBHOTO y4acTKa
WIM ayKIHMOHE Ha MPaBO 3aKIIOYEHUS JOrOBOpa apeHbl TaKOro 3€MEJIbHOTO
y4acTKa.

2.10.3. MotuBuUpOBaHHOE peIIeHHEe 00 OTKaze B MPEAOCTABICHUU
MYHULIANAIBHOW YCIYTH C YKa3aHUEM BCEX OCHOBAHMM ISl OTKAa3a BBIIAECTCS WIH
HaIPaBJISIETCS 3asiBUTENIO B TeueHue | (ogHoro) pabodero AHS CO JHS MPUHSTHS
TaKOT0 PEIICHHUS.

2.10.4. 3agBuTenu UWMEOT  MpaBO  IMOBTOPHO  OOpaTUThCS B
YIOJHOMOUYEHHBI OpraH 3a MOJYYCHUEM MYHHULMUIIAIBHOW YCIYyTH IIOCIe
YCTpPaHEHUs MPEAYyCMOTPEHHBIX HACTOSIIIUM IYHKTOM OCHOBAHUW JJisI OTKa3a B
PEAOCTABICHUN MYHULIMIAIBHON YCITyTH.

2.11. IlepeyeHb YyCIayr, KOTOpbie SIBJISIIOTCA HEOOXOAUMBIMH W
00513aTeIbHBIMM JIJIS1 MIPEI0CTABJIEHNSI MYHUIIMTIAJBLHOM yYCJIYTrH, B TOM YHCJIE
CBeJleHUsl 0 JOKyMeHTe (JIOKyMeHTax), BblJaBaeMOM (BbIaBaeMbIX)

OpPraHM3alusAMHi, YYACTBYIOIUMMH B IMPEAOCTABJICHMH MYHHMUIMIIAJIbHOM
yCayru

Yciayru, KOTOpble SBISIFOTCS HEOOXOMUMBIMHU U 00S3aTE€NbHBIMU IS
IIPEOCTABJIEHUS MyHULIMIIAIBHON YCIIYTH, OTCYTCTBYIOT.
2.12. Ilopsinok, pa3Mep M OCHOBAaHHUSl B3UMAHUSA TOCYAAPCTBEHHOM

NOLVIMHBbI 1 MHOM IUIATHI, B3UMaeMOH 32 NMpeaoCTaBJIeHne MYHUIUIIAJIbHOU
yCJIAYyIrH

MyHununan€bHas yciayra npeiocTaBiseTcs OecriaTHO.
2.13. Ilopsimok, pa3Mep ¥ OCHOBAaHUS B3MMaHHMs ILUIATHI 324

npeaocTaBjeHue  ycJayr, KOTOpble  SIBJSIIOTCS  HEOOXOAMMBIMH M
00513aTeJIbHBIMHU JIJIsl TPEI0CTABJIEHUSI MYHHIIUNIAJIBHON yCJIYrH

IInarta 3a NpcaoCTaBJICHUC YCIYI, KOTOPBIC ABJIAIOTCA HGOGXOI{I/IMBIMI/I "
00s13aTeIbHBIMU A IIPCOOCTAaBICHU A MYHHHHHaHBHOﬁ YCIyru, HC B3HMACTCA B
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CBSI3U C OTCYTCTBUEM TAKUX YCIIYT.

2.14. MakcuMaJIbHBIA CPOK OKHIAHHUSI B OYePeH NMPH MoJavye 3ampoca
0 MpPeIOCTABJIEHHH MYHMIMIAJILHOH YCJIYIH, YCJIyIH, leeJIOCTaB.]HIeMOI/I
OpraHusanuei, y4acTByKIleil B NpeIoCcTABJICeHUA MYHULIMIIAJIBLHOM YCIYIH, U
MPH MOJYYeHUHU Pe3yJibTaTa NPeJ0CTABJICHUNA TAKUX YCJIYT

Bpems oxuganus B odepeau NpU NOAAYE 3asBJICHHUS O MPEIOCTABICHUU
MYHHULUIIAIBHOM  YCIYTH, YCIIYTH, MPEIOCTABISIEMON OpraHu3anuen,
YYaCTBYIOILIEW B MPEAOCTABICHUM MYHUUHNAIBHOW YCIYTM, U HPHU MOJYyYEHUU
pe3yiibTara MnpeoCTaBICHHs TAKOW YCIYTH HE JIOJDKHO MPEBBIIATE 15 MUHYT.
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2.15. Cpok wu mnopsaok perucTpauuy 3ampoca 3asgBUTEJId O
NpeoCTaBJIeHH MYHUIMIAJIBHOW YCIYyrd W YCJIYIH, HNPeIocTaBJIseMOi
opraHu3anueil, y4acTBYIOIIed B MPEAOCTABIEHUN MYHHIIMIIAJILHOM YCJIYTH, B
TOM YHCJI€e B JJIEKTPOHHOU (popme

3asiBicHHE O MPEJOCTAaBICHUM MYHUIUIAIBHONW YCIYTd, B TOM YHUCJE
MOCTYIIMBIIIEE B JJIGKTPOHHON (opMe C HCHOIB30BAHMEM €IWHOTO TopTaja,
peruoHanpHOTO TmopTana Jubo uepe3 MODII, peructpupyercs B TeueHue 1
pabouero HSA cO JHS TOCTYIUICHUS 3asBIEHUS B CTPYKTYPHOM TOJIpa3/IeiCHHUH
YOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEJECHHUE JIEJIONPOU3BOICTBA.

2.16. TpeOoBaHusi K NOMEUIEHHSIM, B KOTOPbIX MPEI0CTABIAETCH
MYHHMIUNIAJIbHAS (ﬁ'cnyra, K MeCTy OKHMAaHUSI M NpHeMa 3asiBUTEJICN,

pa3MeleHuI0 U 0OPMJICHHI0O BH3YaJIbHON, TEKCTOBOM W MYJbTHMEIUITHOM
uHGopManMHU 0 NOPHAIKE NPEAOCTABJICHUS MYHMIUNIAJIBHON YCIYIH

Mecra, npeaHa3HayeHHbIC  JUII  O3HAKOMIJICHMS  3asBUTEJNEH  C
UH(POPMAITMOHHBIMUA MaTepuajlaMd ¥ 3aloJHEHUs JTOKYMEHTOB, OOOpYAyIOTCS
UHQOPMAIIMOHHBIMUA ~ CTE€HJAaMHU,  CTYJbSAMH, CTOJNaMH  (CTOMKamMHu) W
oOecrieunBalOTCs  OOpa3laMy  3alOJIHEHHWsS]  JIOKyMEHTOB, Oymaroii
KaHIETSAPCKUMH ~ TPUHAMICKHOCTSIMU  JUIsi  00ECTeUeHUss  BO3MOXKHOCTH
ohopMIICHHUS JOKYMEHTOB.

B Mecrtax mjis 3amofHeHUs JOKYMEHTOB JIOJDKEH 00eCTieunBaThCs JOCTYH K
HOPMAaTHBHBIM MIPaBOBBIM aKkTam, PEryJIUPYIOLIUM PEAOCTABICHUE
MYHULANAIBHON YCITyTH.

Mecta nnst oxupganus 0OOPYIYIOTCS CTYJIbSIMH, KPECEIbHBIMH CEKITUSIMU
Wi ckambsiMu (OaHkeTkamu). KommdecTBo MecT isi OKHIAHHS OINPEACNIeTCS
UCXOJs1 W3 (PAKTUYECKOW HArpy3KM M BO3MOXKHOCTEH JUIsi MX pa3MEIICHUS B
31aHUH.

[ToMeleHnst JUisi HEMOCPEICTBEHHOTO B3aMMOJICUCTBUSA C 3asBUTEIISIMU
MOTYT OBITh OPraHU30BaHbI B BUJIE OT/ICTHHBIX KAOMHETOB JTMOO B BUJI€ OTACIBHBIX
pabouux MecT.

Kabunetsl, mpenHa3sHayeHHBbIC I TpUEeMa 3asBUTENEH, JODKHBI OBITh
o0opynoBaHbl HUH(POPMAIMOHHBIMH TaOMMYKaMU (BBIBECKAMH) C YKa3aHHUEM
HOMepa KaOuHeTa, (pamminu, UMEHHW, OT4ecTBa (NIPH HAIMYUHM) U JOJKHOCTH



MYHHUITUTIATBHOTO CIy’Kalero, rpaduka mpueMa 3asBUTENCH Uil JTUYHOTO
peACTaBIEHUS IOKYMEHTOB U KOHCYJIbTUPOBAHUS.

Kaxmoe pabodee MecTO MODKHO OBITH OOOpPYAOBAHO TEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K HEOOXOAUMBIM HH(DOPMAIMOHHBIM
0a3aM, IeYaTAOIINM U CKAHUPYIOIIUM YCTPOUCTBAM.

Bxox B 3maHne YTOJTHOMOUYEHHOTO OpraHa JOJDKEH OBITh 000pylIOBaH
WHOOPMAIIMOHHOW  TAaONMMYKON  (BBIBECKOM),  COJEpXKalled  CIICIYIONIYIO
uHGOPMAITHIO:

HalMEHOBAHUE;

MECTO HaXOXKJACHUS;

PEXUM pabOTHI;

aapec opUIMATBLHOTO CaiTa;

TenedOHHBIM HOMEP U aJIPEC IIEKTPOHHOU MOYTHI.
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B nensix opranmuzaiuu 6ecrpensaTCTBEHHOTO JTOCTYIa WHBAIUIOB (BKIHOYAs
WHBAJUOB, HCIOJB3YIONIUX KpPECcla-KOJSICKA W COOaK-IIPOBOJHUKOB) K MECTY
MPeI0CTaBICHUS MyHUITUTAIBHON YCIIYTH UM 00ECTIEYHBAIOTCS

yCJIOBHSI O€CTIPENATCTBEHHOTO JIOCTYMa K 00BEKTY (3/1aHUI0, TTOMEIIEHUIO),
B KOTOPOM TIPEIOCTAaBISETCS MYHHUIIMNANbHAs YCIOyra, a TaKxke JUIs
OecTpenaTCTBEHHOTO  TMOJb30BaHUS  TPAHCIOPTOM, CpPEACTBAMU CBSI3U U
uHbOpMaIINH;

BO3MOXKHOCTh CaMOCTOSITEJILHOTO TIEPENBIDKCHUSI 1O TEPPUTOPHH, Ha
KOTOPOM  pacmoyioKeHbl  OOBEKTHI  (3/1aHWsA, TIOMEIIEHHUs), B  KOTOPBIX
MPEIOCTaBISETCS MyHUIIMTNIATbHAS YCIyTa, a TakKe BXOJa Ha TaKhe OOBEKTHI H
BBIXOJ]a U3 HUX, IMOCAJTKU B TPAHCIIOPTHOE CPEICTBO U BBICAJIKH W3 HETO, B TOM
YHCJIE C UCTIOJIb30BAaHUEM KPeCia-KOJISICKY;

HaJIeKaIlee pa3MelleHue OOOpyJOBaHHUS M HOCUTENIeHd HH(pOpMAIUH,
HEOOXOMUMBIX I OOecredeHus: OeCHpemsiTCTBEHHOTO JO0CTyla K O0OBeKTam
(3maHUSAM, TTIOMENICHHSIM), B KOTOPBIX MPEAOCTABISAETCS MYHHIIUIAIBHAS yCITyTa, C
y4eTOM OTPaHUYCHHM KU3HEACATEIIBHOCTH;

nyOnmupoBaHre HEOOXOMMMOW 3BYKOBOW W 3pHUTENbHONM HH(OpMaIuu, a
TaK)K€ HAJNUCEH, 3HAKOB M HWHOW TEKCTOBOM © rpadudeckoil uHOpMAIH
3HAKaMU, BBITIOJTHEHHBIMU pelibe(hHO-ToueuHbIM mipudTOM bpaiins;

COTPOBOXK/ICHUE WHBAIIMOB, UMEIONIUX CTOWKHE PacCTpPOWMCTBAa (PYHKITUU
3pEHUS U CAMOCTOSITEIILHOTO TIePEABUKCHHUS;

JIOTYCK CYpAOIIEPEBOAUNKA U TH(IOCYPIOTIEPEBOTINKA;

JIOTTYCK COOAKU-TIPOBOJTHUKA HA OOBEKTHI (371aHUs, IOMEIIEHUS ), B KOTOPBIX
MIPEIOCTABIISIETCS MyHUITUTIATBHAS YCITYTa;

OKa3aHHWE TIOMOIIM B TIPEOJOJICHUU OaphepoB, MEMIAIONINX TOTYyUYESHUIO
MYHHUITUTIATHHON YCIIYTH HapaBHE C IPYTUMU JUIAMHU.



B ciayyae HEBO3MOXHOCTM TOJHOCTBIO MPHUCIOCOOUTH TOMELICHHE
YIOJTHOMOYEHHOTO  OpraHa ¢  Y4eToM MOTpPeOHOCTH  HMHBAJIWAA €My
o0ecrnieunBaeTcs JOCTYM K MECTY MPEAOCTaBICHHUS MyHUIIUIAIBHOMN YCIyTH.

2.17. lloka3aTejn JOCTYIIHOCTH M Ka4€CTBA rOCYyIapCTBEHHOM YCJIYI'H, B
TOM 4YHCJEe KOJMYECTBO B3aMMOJCHCTBMH 3asfiBUTEJNS € JOJKHOCTHBIMH
JULIAMHM  TPH  NPeJOCTABJICHUM  MYHMUHUNAIBHOM  yCJIYIM M HX
NPOAOJIKUTEIBbHOCTb, BO3MOKHOCTh IOJYYE€HHUSI TOCYAAPCTBEHHOH YCJIYId B

DI, BO3MOKHOCTH INOJY4YEeHUST HMH(POPMALMH O XO0A€ IPeAOCTABJICHUSA

rocyJIapcTBEHHOI yCJIyrd, B TOM 4YHCJIe ¢ UCI0JIb30BaHMeM MH(OPMAIIHOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOTH

2.17.1. Tloka3arensiMi KadyecTBa U JIOCTYINHOCTH MYHHUIMIIAIBLHOW YCIIyTH
SBJISIETCS COBOKYIIHOCTh KOJIMYECTBEHHBIX U KAYeCTBEHHBIX I[1apaMETpPOB,
MO3BOJIIONIUX H3MEPSATh M OLEHHUBATh MPOLECC U PE3yJbTaT MPEIOCTaBICHUS
MYHULANAIBHON YCITyTH.

2.17.2. TlokazaTensiMu JAOCTYNHOCTH NPEAOCTABICHUS MYHUIUIAIbHON
YCIIYTH SIBJISIFOTCSL:
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TPAHCIIOPTHAsl JIOCTYNHOCTh K MECTaM IMPEeJOCTaBICHUS MYHULIMNAIbHOM
YCIIYTH, B TOM YHCII€ JUISI JIUI C OTPAHUYCHHBIMU (DU3NIECKUMU BO3MOKHOCTSIMU;

BO3MOXXHOCTh  MOJIYyYECHHS  TOJHOM, AaKTyaJlbHOM W  JOCTOBEPHOM
uHGOPMAITIH O TIOPSIKE MPEAOCTABICHUS MYHUIIMITAILHON yCIIYTH, B TOM YHCTIE B
AIIEKTPOHHOH (opME;

BO3MOXXHOCTh BBIOOpa cmocoba oOpamieHuss 3a  MpeaoCTaBlIeHUEM
MYHULUNAIBHOW  yCIyrd  (JIMYHO, 4Yepe3  MPEJACTABUTENS,  I[OYTOBBIM
otnpasiieHueM, udepes MOPILl, mocpeaCTBOM €AMHOro MNOpTalia, PETHMOHAIBHOTO
nopraia);

BO3MOYXHOCThH MOTY4YeHUSI HHPOPMAIMH O MOPSAKE U X0/ TMPETOCTABICHUS
MYHUITUTIATBHOW YCIYTH, B TOM YHCII€ C HCIOIb30BaHUEM HH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.17.3. Tloka3arensaMu KayecTBa MPEIOCTABICHHUS] MYHHUIIUIIAIBLHON YCIIyTH
SIBJISIFOTCSL:

CTENEHb YAOBJIETBOPEHHOCTH 3asBUTENEH KAayeCTBOM U JOCTYIHOCTBIO
MYHULUNAIBHON YCIYTH;

COOTBETCTBHE MPEIOCTABISIEMON MYHHUIUNIATBLHON YCIyTd TPEOOBAHUAIM
HACTOSIIErO aJIMUHUCTPATUBHOTO PETIAMEHTA;

cOOJII0ICHUE CPOKOB MPEJOCTABICHUSI MyHUIIUTIATbHON YCIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kajio0.

2.17.4. Ilpu nojiy4eHUM MYHHUIIMNAIBHON YCIYTH 3asBUTENIb OCYIIECTBIISAET
He OoJiee MBYX B3aMMOJICHCTBUN C JODKHOCTHBIMHU JHUIIAMHU Y TOJITHOMOYEHHOTO
oprasa.

[TpoAOMKUTENEHOCTh KaXXJIO0r0 B3aWMOJICUCTBUS HE JOJKHA MPEBBIIATH
15 MunyT.



2.18. Unble TpeOOBaHMS, B TOM YHCJIE YYUThIBAKOIIHE OCOOCHHOCTH
NpeIoCTaBJeHusl MYHUIUNAIbHON ycayru B M®PI[ u ocobeHHocTH
NPEA0CTABJICHUA MYHUIMIIAJIBLHON YCJIYIH B 3JIEKTPOHHOM popMe

2.18.1.  3asgButenmsam  oOecrmeuynBaeTcsl  BO3MOXKHOCTh  TOJTYYEHUS
uHGOPMAITIH O TIOPSIKE MPEOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE C
UCIIOJIb30BAHUEM  E€JUHOTO TOpTajla, PETHOHANBHOrO IMOopTana, a TakKkKe
BO3MOXHOCTh KOMMPOBaHUS ()OPM 3asIBJICHUHN U WHBIX JTOKYMEHTOB, HEOOXOUMBIX
JUTSl TIOJTYYEHUSI MYHHUIIMNIATBHON YCIIyTH.

2.18.2. IlpuemM DOKYMEHTOB M BblJada pe3ysibTaTa MyHULMNAIbHON YCIyrH
MOXeT ocymecTBisATbess B M®DL[ nmo nmpuHOHMIY 3KCTEPPUTOPUAIBHOCTA — IIPU
HAJIUYUU  3aKIIOYEHHOTO  COTrJIalleHUs O  B3aUMOJICHCTBUU  MEXKAY
YnonnomoueHHbiM opranoM U 'OAY «MOL».

2.18.3. Ilpu HampaBieHUU 3asBICHUS O MPEAOCTABICHUU MYHUIMIAIbHOMN
yCIYyTH B DJEKTpOHHOW (¢dopme 3asBUTENh (OPMHUpPYET 3asBICHHE Ha
NPEIOCTaBICHUE MYHHUIIMIAIBHONW yCIYTH B (pOpME IJIEKTPOHHOTO JOKyMEHTa U
MOJIMMUCHIBAET €ro AJIEKTPOHHOW MOAMKHCHI0 B COOTBETCTBUU C TPEOOBAHUSIMHU
®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3, denepaibHOr0 3aKOHa OT
27.07.2010 Ne 210-03

15
u [IpaBui1 onpeaeneHuns: BUIOB 3JIEKTPOHHOU MOAIMUCH, UCTIOIB30BaHUE KOTOPBIX
JIOTTyCKaeTCsl pU 0OpaIieHu  3a MOJIyYeHUEM TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT, YTBEPKICHHBIX MTOCTaHOBIeHHEM [IpaBuTtenbcTBa
Poccutiickoit @eneparnuu ot 25.06.2012 Ne 634.

I11. COCTAB, IHOCJIIEAOBATEJIBHOCTb n _ CPOKHU
BbINIOJIHEHU S1 MUHUCTPATUBHBLIX I1PO E})%[YP ggglI/ICTBI/II/I \
TPEBOBAHUS K TIOPAJIKY HUX BbIIIOJIHEHUSA, B M YHUCJ
OCOBEHHOCTMU | BLIITIOJTHEHU I MUHUCTPATUBHBbIX
NPOUEAYP (AEMCTBUU) B DJIEKTPOHHOU ®OPME, A TAKXE

OCOBEHHOCTH BBIMOJIHEHUS AJIMUHUCTPATUBHBIX
MNPOLIEAYP B M®I]

3.1. HcuepnbiBaoumuii mnepedyeHb AaJIMHHHCTPATUBHBIX TMPOUEAYP
(nedcTBUIN)

1) nmpuem u peructpanusi 3asiBICHHUS O MPEIOCTABICHUM MYHULIUIAIbHOU
YCJIYTH U UHBIX JIOKYMEHTOB;

2) HampaBJICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB (IIPH HEOOXOIUMOCTH);

3) ony0MKOBaHME W3BEIICHUS O MPEAOCTABICHUN 36MEJIBHOTO YYaCTKa,;

4) paccMOTpeHHE IOKYMEHTOB W MPHUHATHE PEIICHHUS O MPEIOCTaBICHUN
1100 OTKAa3€ B MPEOCTABICHUHN MYHUIIUITAILHON YCITYTH;

5) odopmieHne u BbIada (HampaBleHWUE) 3asBUTENIO JTOKYMEHTOB,
SIBJISIIOIIUXCS PE3YJIbTATOM MPEIOCTABICHUS] MyHUIIUTTAIIBHON YCITYTH.

3.2. Ilpuem wu perucrpauusi 3asiBJeHUSI O TMPeIOCTABJIECHUH
MYHHMIIUNIAJIbHON YCJIYT'Y M HHBIX JOKYMEHTOB
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3.2.1. OcHoBaHMeM [JIs Hayajga aJMHUHUCTPATUBHOW MPOLEIYpPHI SIBISETCS
NOCTYIUICHUE OT 3asBUTEJNA 3asBIICHUS O MPEJOCTaBICHUU MYHHUIIMIAIbHOMN
YCIIYTH U UHBIX TOKYMEHTOB:

Ha OyMa)XKHOM HOCHTENIE HEIMOCPEJICTBEHHO B YIIOJIHOMOYEHHBIA OpraH,
M®IJ;

Ha OyMaXHOM HocuTele B YIIOJIHOMOYECHHBIH OpraH TOCPEICTBOM
MOYTOBOT'O OTIPABJICHUS;

B (hopMe 3JIEeKTPOHHOTO JOKYMEHTa C HMCIOJb30BAaHHEM EIMHOTO IOpTaia,
PETHOHANBHOTO MOPTAJIA, SJIEKTPOHHOM MOYTHI.

[Tpu nuyHO¥ PopmMe momauu JOKYMEHTOB B YTIOJTHOMOYEHHBIN opran, M®I]
nmojiaya 3asBJICHUS U MHBIX JOKYMEHTOB OCYIIECTBISIETCS B TOPSAKE OOIIeH
odyepeau B IPUEMHBIE 4Yachl WJIM MO MpeaBapuUTeNlbHON 3amucu. [lpu nmyHoU
dbopMe mojgaun JOKYMEHTOB 3asBUTENIb 10JIaeT 3asBJIEHWE W MHBIC JIOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HacCTOSIIEr0 aIMUHHCTPATHUBHOIO pPErIaMEHTa
(B ciyyae eciid 3asBUTENb MPEACTaBISE€T JOKYMEHTBHI, YKa3aHHbIE B ITYHKTE
2.7 HACTOSIIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTa, IO COOCTBEHHON HMHHUITMATHBE)
Ha OyMa)KHOM HOCHTEIIE.

[lpn nuuHO¥M opMe mMomauu JOKYMEHTOB 3asBIICHHE O MPEIOCTaBICHUU
MYHHUITUTIATBHONW YCIYTH MOXET OBITh O(OPMIICHO 3asBUTENIEM B XOJ€ NpHeMa B
YnonaomouennoM oprane, MOI] mbo odopmieHo 3apanee.
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[Io mpochbe oOpaTUBIIErOCsS JNHIA 3asBICHHE MOXKET OBITh O(GOPMIICHO
JTOJKHOCTHBIM ~ JIMIIOM  YTIOJJHOMOYEHHOTO oOprana, crnenuamuctom MOIL],
OTBETCTBEHHBIMU 32 MPHEM JIOKYMEHTOB, C HCIOJIb30BAHUEM MPOrPaMMHBIX
cpenctB. B sTom cnydae 3asBUTENh COOCTBEHHOPYYHO BITMCHIBAET B 3asBICHUE

CBOIO (haMUJIHIO, MM M OTYECTBO, CTABUT JIATy U IOJIHCH.

JJo5KHOCTHOE MO0  YIOJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 3a
MpHUeM JOKYMEHTOB, OCYLWIECTBJISeT CJeAyHINue JeidCTBUS B XOAe NpuemMa
3aABUTEJIA:

yCTaHABJIMBAET MPEAMET OOpaIeHNS;

YCTAHABIMBAET JUYHOCTh 3asBUTENS, B TOM YHUCJIE IPOBEPSET HAIUYUE
JIOKYMEHTA, YOCTOBEPSIOIIETO JIMYHOCTD;

MPOBEPSIET MOJTHOMOYHS 3asIBUTEIIS;

MPOBEPSET HATUYHE M COJEPKAaHHE BCEX TOKYMEHTOB, HEOOXOIUMBIX [IJIS
NPEIOCTaBICHUS  MYHUIIMIIATBLHOM  YCIYTd, KOTOpPbIE 3asgBUTENb  O0s3aH
IPEAOCTaBUTh CAaMOCTOSITEIbHO B COOTBETCTBUM C MYHKTOM 2.6 HACTOSIIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

B CJIydyae YCTAaHOBJIEHUS HaJIU4YUsl OCHOBAaHUM HJi1 OTKa3a B IpUEME
(BO3BpallleHHs]))  JOKYMEHTOB, VyKa3aHHbIX B IyHKTe 2.9  HacTOAIIEro
aIMUHUCTPATUBHOTO periaMeHTa WHOOPMHUPYET B YCTHOU (opMme 3asBUTENS O
BBISIBJICHHBIX (DaKTaX, pPa3bsSICHIET IOCIEACTBHUS HAIWYUS TAKUX OCHOBAHUN H
npeasiaraeT NPUHITh MEPHI M0 UX YCTPAHEHUIO;
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IMPUHUMACT PCIICHUC O IMPUCMC Yy 3ajABUTCIIA IIPCACTABIICHHBIX TOKYMCHTOB U
PETUCTPUPYCT 3a4BJICHHUC W IIPCACTABICHHBIC JOKYMCHTEI 1104 MHAWBHAYAJIbHBIM
IMOPAIKOBBIM HOMCPOM B ICHb UX IIOCTYIIIICHHA,

BBIAACT 3asABHUTCIIO PACIIMCKY C OIIHNCBIO IIPCACTABICHHBIX OOKYMCHTOB H

yKa3aHUEM JaThl UX MPUHATHS, IOATBEPKAAOLYIO IPUHATHE JOKYMEHTOB.
Coneunanuct MODI[, oTBercTBeHHBIH 3a NpHEeM JOKYMEHTOB,
OCYLIECTBJISIET CJeAYIoNIMe JeiiCTBUA B X0/€e NpueMa 3asiBUTEJIA:

yCTaHABJIMBAET IPEIMET OOpaIeHNS;

YCTAHABIIMBAET JIMYHOCTh 3asABUTENS, B TOM YHUCJE MPOBEPSET HAITUYHE
JIOKYMEHTA, YOCTOBEPSIOIIETO JIMYHOCTD;

IPOBEPSET MOJTHOMOYUS 3aIBUTENS;

POBEPSET HAJIMYME BCEX JOKYMEHTOB, HEOOXOMMMBIX NIJISi TIPEIOCTABICHUS
MYHUITUTIATBHOW  YCIyTH, KOTOpBbIE  3asBUTENb  O0s3aH  MPEIOCTABHUTH
CaMOCTOSITEJIbHO B COOTBETCTBUHU C MMyHKTOM 2.6 HACTOSIIEr0 aAMUHUCTPATUBHOTO
pErIaMeHTa;

B CJIydya€ YCTAaHOBJICHUSI HaJIW4Msl OCHOBAHUM [Jii OTKa3a B IMpUEME
(BO3BpallleHHs]))  JOKYMEHTOB, VyKa3aHHbIX B IyHKTe 2.9  HacTOAIIEro
aIMUHUCTPATUBHOTO periaMeHTa WHOOPMHUPYET B YCTHOU (opMme 3asBUTENS O
BBISIBJICHHBIX (DaKTaX, pPa3bsSICHIET IOCIEACTBHUS HAIWYUS TAKUX OCHOBAHUN H
npeasiaraeT NPUHITh MEPHI M0 UX YCTPAHEHUIO;
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IIPUHUMAET PEUICHUE O NMPUEME Y 3asBUTEISI MPEACTABICHHBIX JTOKYMEHTOB,
dbopmupyer 3as1BJICHUE 0 MIPEIOCTABIEHUN YCIIyTH IIOCPEICTBOM
uHpopMaImoHHON cucteMbl MO, peructpupyeT 3asBlIeHUE U MMAKET JOKYMEHTOB
B uHpopMarmoHHON cucreme MOILI, Bplmaer 3asgBHTENO (IIPEACTABUTEIIO
3asIBUTENSI) PACHHUCKYy O TMOJMYYEHUU JOKYMEHTOB ¢ HWHGOpMaImel o cpokax
pPaccMOTPEHUS 3asIBJICHUSL.

[lepenaua B VYIOJTHOMOYEHHBIM OpPraH IAaKeTa JOKYMEHTOB, HPUHATHIX
cnenuanuctamu M®IL, ocymecTBiaseTcs nocpeIcTBOM HHOOPMAIIMOHHON CHCTEME
MOI] He mo3nHee clieayromnero pabodero THS CO JHS MpUEMa JOKYMEHTOB OT
3asgBuTesi B MOILI.

CoOTBETCTBUE CBEACHUI, COIEPKAIMMUXCS B SJICKTPOHHOM 00pa3e TOKyMEHTa,
CBEJICHUSIM, COJIEPXKAIUMCA B JIOKYMEHTE Ha OyMa)KHOM HOCHUTENE, 3aBepsAeTCS
YCWICHHOW KBaTU(DUIIMPOBAHHON SJIEKTPOHHOW TOJMIMUCHIO  JTOJBKHOCTHOTO
nuna M®I].

[Ipu HeoOXOAMMOCTH JODKHOCTHOE JIUII0 YTIOJHOMOYEHHOTO OpTraHa,
cnenquauct MOI][ wW3rotaBiIMBalOT KOMWHM NPEJCTABICHHBIX  3asiBUTEIEM
JIOKyMEHTOB, BBITIOJHSAIOT Ha HUX HAAMUCh OO0 HUX COOTBETCTBUU TOJJITMHHBIM
AK3EMIUISIPAM, 3aBEPSIOT CBOEH MOMAMUCHIO C YKa3aHUeM (paMIINK U WHUIIAATIOB.

JITUTETbHOCTh OCYIIECTBIIEHUS BCEX HEOOXOIUMBIX JIEUCTBHM HE MOXKET
npeBbimaTh 30 MUHYT.
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JIOKyMEeHTBI JUIsl TIPEJOCTABIICHUS MYHHUIUIMAIBLHON YCIYyTd MOTYT OBITh
IpeACTaBIEHbI B YTIOJITHOMOYEHHBIN OpraH MOCPEICTBOM HAaIpaBJICHUS 3asBICHUS
0 TPEAOCTABICHUU MYHHUIMNAIBHON YCIYrM U HMHBIX JOKYMEHTOB IOYTOBBIM
OTHPABJICHUEM, YEPE3 EIUHBIA TMOPTal, PETHOHAJIBHBIA MOPTaJ, SJIEKTPOHHYIO
nouty (3aouHas (popma moj1auu JOKYMEHTOB):

- B BUJIC OpUTHHAIA 3asBJICHUS U KOMHI TOKYMEHTOB Ha OyMa>kHOM HOCHUTEJE
MOCPEJICTBOM TIOYTOBOrO OTIpaBlieHHs. B JgaHHOM ciydae yAOCTOBEpEHHUE
BEPHOCTU KOINHUKM JOKYMEHTOB OCYIIECTBIAECTCS B TOPSJIKE, YCTAHOBJICHHOM
dbenepanbHbIM 3aKOHOAATEIbCTBOM.

JlneM peructpauuu 3asBJICHUSL SBISETCA JIEHb €ro IOCTYIUJICHUS B
YOJIHOMOYEHHBIN OPraH;

- B DJICKTPOHHOM BHJIE TIOCPEJCTBOM 3aIOJIHCHHS] MHTEPAKTHUBHOU (POPMBI
3asiBJICHUS, TOAMUCAHHOTO SJEKTPOHHOW MOMMUCHIO, Yepe3 JIMYHBIA KaOWHET
€IMHOTO MOopTalia, PETHOHAIBLHOTO TOpTaia, 0€3 HEOOXOAUMOCTH JIOTOJIHUTEIHLHOM
1I0/1a4Y¥ 3asBJICHUS B MHOU (popme.

DopMaTHO-JIOTHYECKas MpOBEpKa chOpMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCS. ABTOMATUYECKH IIOCJE 3alOJIHEHUSl 3asBUTEJEM KaXKJO0ro u3
noJied  ANEeKTPOHHOW (GopMmbl 3asiBieHHs. [lpu BBIABICHUH HEKOPPEKTHO
3aMOJTHEHHOTO TOJIA SJEKTPOHHOU (POPMBI 3asBIICHUS 3aIBUTENIb YBEIOMIISETCS O
XapaKTepe BBISBICHHOW OIIMOKKM U TIOPSIKE €€ YCTPAaHEHHUS TIOCPEACTBOM
UH()OPMAIIMOHHOTO  COOOIIEHUSI HEMOCPEJCTBEHHO B JJEKTPOHHOU (opme
3asIBJICHUS.
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[Tpu popMupoBanuy 3asiBICHHS 00ECIICYNBACTCS:

BO3MO>KHOCTh KONMPOBAHUSI U COXPAHECHUS 3adBJICHUS U UHBIX JOKYMEHTOB,
yYKa3aHHbIX B MyHKTax 2.6, 2.7 HacToAllEero aJMHUHUCTPATUBHOIO PErJIAMEHTA,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

BO3MOYKHOCTh I€YaTH Ha OYMa)KHOM HOCHUTEJIE KOMHH 3JIEKTPOHHOU (OPMBI
3asIBJICHUS;

B JT1000M MOMEHT I10 >KEJIAHUIO MOJIb30BaTENs] COXPAHEHHE PAaHEE BBEJCHHBIX
B DJIEKTPOHHYIO (pOpMY 3asiBICHUSI 3HAYEHUH, B TOM UYHWCJIE MPU BO3HUKHOBEHHHU
omuOOK BBOJAa W BO3Bpare JUisi MOBTOPHOTO BBOAA 3HAYCHUH B AJIEKTPOHHYIO
dbopMy 3asBieHHUS;

3aMoJHEHUE TIOJIeH AJIEKTPOHHON (OpMBI 3asiBICHHS [0 Hayaida BBOJA
CBEJICHHI 3asBUTEJIEM C MCIOJIb30BAHUEM CBEICHUM, pPa3MEIICHHBIX B
dbenepanbHOl rocymapcTBeHHONH HHGOpManMOHHONW cucrteMme «EmmHas cucrema
UACHTU(UKAIMK W ayTeHTU(UKAIMU B WHQPPACTPYKType, 00eCIeunBaronie
UH(GOPMAITMOHHO-TEXHOJIOTHYECKOE B3aMMOIeCTBHE MH(MOPMAIIMOHHBIX CHUCTEM,
UCIIOJIBb3YEMBIX JJI MPEJOCTABICHUS FOCY/IapCTBEHHBIX U MYHULIUMAIBHBIX YCIIyT
B 2JIeKTpoHHOW (opMme» (mamee - ECUA), u cBeneHmii, omyOJMKOBAHHBIX Ha
€MHOM TOpTaJie, B YaCTH, Kacarolleiicsi cBeleHui, oTrcyTcTByromux B ECUA;



BO3MOXXHOCTh BEPHYTHCS Ha JIO0OM W3 ATAMOB 3allOJHEHHS AJIEKTPOHHOMN
¢dbopMeI 3asBiIeHNs 0€3 MOTEPH paHee BBEJACHHON WH(OpMaIuy;

BO3MOXKHOCTh JIOCTyIla 3asBUTENII Ha €JAUHOM IopTaje, PErMOHAIbHOM
nopTalie K paHee MOJIaHHbIM UM 3asBJICHUSIM B TEUCHHE HE MEHEe OJHOTr0 roja, a
TaK)K€ YaCTUYHO C(HOPMHUPOBAHHBIM 3aSIBIICHUSM - B TCUCHHUE HE MEHEe 3 MECSIIEB.

ChopmupoBaHHOE U TOJNUCAHHOE 3asBICHUE W WHBIE JOKYMEHTHI,
yKa3aHHbIE B IMyHKTax 2.6, 2.7 HACTOSIIEro aJMHUHUCTPATUBHOTO PErIAMEHTA,
HEOOXOMUMBIE IS MPEJOCTABICHUS MYHUIIMITAILHON YCIyTH, HANPaBISIIOTCS B
YHOTHOMOYEHHBIM OpraH IMOCPEACTBOM €IWHOI0 IMOpTajla, PEruoHAIBHOTO
noprana;

- B DJICKTPOHHOM BU/I€ NTOCPEACTBOM 3JIEKTPOHHOMN MOYTHI.

3asBUTENISIM TPEOCTABIAECTCS BO3MOXKHOCTh MPEIBAPUTEIHHON 3aluCcu Ha
NpEeACTaBICHUE 3asiBJICHUS O MPEJOCTABICHUM MYHHUIMIAIBHON YCIyrd U
HEOOXOIUMBIX JIOKYMEHTOB.

[IpenBaputenbHas 3amuch MOXKET OCYIIECTBISITHCS CIEAYIONUMHU CIIOCOOaMuU
110 BBIOOPY 3asIBUTEIIS:

IPY JIMYHOM OOpAIIEHUH 3asIBUTENS B Y TOJITHOMOYCHHBIN OpraH;

1o TenedoHy YMOIHOMOYEHHOTO OPraHa;

MOCPEACTBOM €UHOTO MOpTaia, PETMOHAIBHOTO MopTaia

[Ipu ocyIiecTBICHUH 3aITUCH 3aIBUTENb COOOIIAET CIETYIONTUE JaHHbBIE:

dbamMuuio, UM, 0T4eCTBO (TIOCTIETHEE - IPU HATUYUHN);

HOMEP KOHTAKTHOTO TenedoHa;

aapec IEKTPOHHOU MOYTHI (110 KETAHUIO);
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KelTaeMmble JaTy W BpeMsi NPEICTaBICHUs 3asBICHUS W HEOOXOIUMBIX
JOKYMEHTOB.

B cnydae HECOOTBETCTBHUSI CBEIEHUH, KOTOPBHIE COOOIIWI 3asBHUTENb IPHU
3allACH, JOKYMEHTAM, IPEACTABICHHBIM 3asBUTEJEM IIPU JIMYHOM IIPUEME,
IIPEBAPUTEIBHAS 3aAIIUCh AHHYJIUPYETCA.

[Ipm ocymiecTBICHUN 3aMuCH 3asSBUTENb B  O0S3aTEIILHOM  IOPSIKE
UHGOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CIy4yae ero
HESIBKU 110 UCTEUEHUN 5 MUHYT C HA3HAYCHHOTO BPEMEHH IIPUEMA.

Y10THOMOYEHHBI OpraH 0OecleunBaeT MPUEM JTOKYMEHTOB, HEOOXOIUMBIX
JUIL  TIPEIOCTABJIIEHUS MYHHUILMIIAJIBHOM YCIYTH, B JJIEKTPOHHOM BHJE, W
pPETHCTpAIMI0 3asBICHUS 0€3 HEOOXOIMMOCTH TOBTOPHOTO TIPE/ICTABICHUS
3asIBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

[Ipn moCTymaeHUn JTOKyMEHTOB B (oOpMe DIEKTPOHHBIX TOKYMEHTOB
C WCIOJNb30BaHWEM HWH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETeH OOIIero
MOJIb30BaHMS, PACIUCKa B TMOJYYEHHWU JOKYMEHTOB B TEUeHUE pabouero mHs,
CIENYIONMEro 3a JHEM TIOCTYIUICHUS JOKYMEHTOB, HampaBiseTcs B ¢dopme



3JIEKTPOHHOTO JOKYMEHTa II0 aApecy JJIEKTPOHHOW IIOYThI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipu mocTynieHuun 3asBJICHHUS O MPEAOCTABICHUN MYHHUIIMIAIBLHON yCIYTH B
ANEKTPOHHOM (QopMe depe3 eaWHBIM TMOopTaj, PErHoHaIbHBIM MMOpTal B
YIOJHOMOUYEHHBIN OpraH, 3asBJICHUIO IPHUCBAMBACTCS CTAaTyC «OTIPABJICHO B
BeIOMCTBO». MH(boOpMHUpOBaHHME 3asBUTENS] OCYIIECTBISIETCS Yepe3 JIMYHBIH
KaOWHET yKa3aHHBIX TTOPTAJIOB.

Unentudukamms 3asIBUTEIIS o0ecreunBaeTcs 3JIEKTPOHHBIM
UACHTU(UKAIMOHHBIM TIPUJIOKEHUEM C HCIOJIb30BAHHEM COOTBETCTBYIOIIETO
cepBuca ECHA.

IIpyu HampaBieHHMM JAOKYMEHTOB YE€PE3 E€IMHBIM MOpPTaJl, PErHOHAIBHBIN
NOpTAJl THEM MOJIYYEHHS 3asBJICHUS O MPEAOCTABICHUHA MYHUIMIAIBHONW YCIyTH
SIBJISICTCS ]aTa MPUCBOCHUS 3asBJICHUIO CTAaTyCa «OTIIPABIEHO B BEAOMCTBOY.

Ecnu 3asButens oOpaTwics 3a09HO, MOJKHOCTHOE JHIO Y TIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB:

- PEruCTpPUPYET 3asBJICHUE MOJ UHAUBUIYATbHBIM MOPSIKOBHIM HOMEPOM B
JI€Hb NIOCTYIUJICHHUS] JOKYMEHTOB;

- TPOBEpPSIET MPaBWIBHOCTh O(GOPMIICHHUS 3asBICHUS U MPaBUIHLHOCTD
0(OpMIICHUS UHBIX JJOKYMEHTOB, MOCTYHUBIIINX OT 3asBUTEIIS;

- IPOBEPSIET NPEACTABICHHBIE JOKYMEHTHI HAa MPEAMET KOMIUIEKTHOCTH;

- OTIIPABJISIET 3ASIBUTENII0 YBEJIOMJICHUE C OINKCBHIO MPUHATHIX JTOKYMEHTOB U
yKa3aHUEM JIaThl UX MPUHSATHUS, IOTBEPKIAOIIECE TPUHATHUE JOKYMEHTOB.

YBegomieHne 0 npueMe JOKYMEHTOB HAIIPABIISECTCS 3asABUTEIII0 HE MO3HEE
pabouero mHsA, CIEAYIOIIET0 3a JHEM TOCTYIUICHHS 3ampoca U JIOKYMEHTOB,
CIIoco0OM, KOTOPBIN UCTIONB30BaN (yKa3a) 3asIBUTEIb TIPU 3209HOM OOpAIllCHHH.

[lo wWroram HCHOJHEHHUS aJMHUHUCTPATUBHOW MPOUEAYypbl MO MPUEMY
JOKYMEHTOB B Y TIOJJHOMOYEHHOM OPTaHE, JOJKHOCTHOE JULO Y IIOJIHOMOYEHHOTO
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opraHa, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, (JOPMUPYET NOKYMEHTHI (JI€JI0) U
IepelacT uX JOJDKHOCTHOMY JIMIY YIIOJHOMOYEHHOTO OpPraHa, OTBETCTBEHHOMY
3a NPUHATUE PEUIEHUS [0 PE3YIbTaTaM MPEIOCTABICHHS MyHULIUTTAIIBHOW YCITYTH.

[lo wroram WUCHOJIHEHUS AJAMUHUCTPATUBHOM NPOLEAYpPhl MO IMPUEMY
nokyMeHTOB B MO®I[ cneumnanuct MOLI, oTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB,
dbopmMupyer JAOKyMEHTHI (Aemo) u mepemaer ux crnenpanucty  MOII,
OTBETCTBEHHOMY 33 MEXBEJOMCTBEHHOE B3aWMOJCHCTBUE, KOTOPBIM B CBOKO
ouepeab B CPOKH, YCTAHOBJICHHBIE COTJIAIEHUEM O B3aUMOJICVCTBHUM, MEPEHAAET
JOKYMEHTHI B Y IOJTHOMOYEHHBIN OpPraH.

3.2.2. KpurepueMm MNpUHATHUS PELICHUS O IMPUEME JTOKYMEHTOB SIBIISIETCS
HaJIUYKE 3asIBJICHUS U MPUIIAra€MbIX JOKYMEHTOB.

3.2.3. MakcuManbHbIi CPOK HWCIOJIHEHHUS aJMUHHCTPATHUBHON MPOLETYpPbI
cocraBisier 1 paboumii IeHb CO JIHS TOCTYIUICHHUS 3asBICHUS OT 3asSBUTENS O
PEAOCTABICHUN MYHULIMIAIBHON YCITyTH.



3.2.4. Pe3ynpTaToOM aAMUHUCTPATUBHON MPOLIEAYPHI SABISETCA PErUCTpalus
B YINOJIHOMOYEHHOM OpraHe 3asBI€HHUs] M JOKYMEHTOB, MPEIACTaBICHHBIX
3asBUTEJIEM, MX IepeJada JAOKHOCTHOMY JIMILy YIOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOMY 3a IMPUHITHE PEIICHUH O MPEJOCTABICHUH MYHUIUIAIbHON
YCIIYTH.

Pesynbrar anMUHHCTpAaTUBHOW TpOLEAYphl (DHUKCHpYEeTCS B CHUCTEME
ANIEKTPOHHOTO JOKYMEHTO000pOTa Y IOJTHOMOYEHHOTO OpraHa.

Pe3ynbTaT aigMUHUCTPATUBHOW MPOLEAYpPbl B OTHOLICHUH 3asiBICHUS,
MOCTYIIMBIIIETO B D3JIEKTPOHHOW (opMe C HCIOIB30BAHUEM EIUHOTO TopTaa,
pPETHOHANBHOTO MOpTana, MOATBEPXKAAETCS MPUCBOCHUEM CTaTryca 3asBKe
(IPUHATO B paboTy BeAOMCTBOM». JleliCTBHE W3MEHEHUs CTaTyca 3asBIICHHSI,
MOCTYIIMBIIIETO B D3JIEKTPOHHOW (opMe C HCIOJB30BAHHUEM EIUHOTO TopTaa,
PETHOHANBHOTO TMOpTana, MPOU3BOJUT JOJHKHOCTHOE JIMIO YTOJHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a TMPUHIATHE PEIIEHUHd O  MPEeJOCTaBICHUH
MYHULANAIBHON YCITyTH.

3.2.5. Pe3ynbTaT aAMUHUCTPATUBHOM MPOUEAYPHl — MIPUEM U PETUCTpALIUS
3asBJICHUS U IOKYMEHTOB OT 3asiBUTEJIS.

3.2.6. BpeMsi BBINIOJTHEHUS AAMUHUCTPATUBHON MPOUEAYPHl HE OJKHO
npeBbimaTh 30 MUHYT.

3.3. HanpaByieHue MesKBeI0OMCTBEHHBIX 3alIpOCOB

3.3.1. OcHoBaHKeM ISl Ha4Yajla aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HEIPECTABICHUE 3asIBUTENIEM JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 HACTOSLIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.3.2. JIOMKHOCTHOE JIUIO YTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IPEAOCTABIEHUE MYHUIIMIIAIbHOW YCIIYTH, HE TIO3/IHEE JHS, CJIECAYIOIIEro 3a THEM
MOCTYIUJICHUS 3asBICHUS, (GOPMUPYET U HAMPABIISET MEKBEIOMCTBEHHBIE 3aPOCHI
B COOTBETCTBYIOIIMA OpraH (OpraHu3aluio), B PACHOPSKEHUU KOTOPOTO
HAXOJISATCS HEOOXOAMMBIC CBEICHMUS.
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3.3.3. KputepueM npuHSATUS PELICHUS O HAIIPABJIECHUU MEXBEIOMCTBEHHOTO
3ampoca SIBISETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOMUMBIX NIJISi TPEIOCTABICHUS
MYHULUNAIBHON YCIYyTH, YKa3aHHbBIX B 2.7. HACTOSIIEr0o aJIMUHUCTPATUBHOTO
peryiaMeHTa.

3.3.4. MakcuManbHbI CPOK HWCIIOJHEHHUS aJMUHHCTPATHUBHON MPOLETYpPbI
cocraBisier | pabouuil J€Hb CO JHSA TMOCTYIUICHUS B YTIOJHOMOYEHHBIH OpraH
3asBJICHUS O MIPEJOCTABICHUHA MYHHIIUNIATLHON YCIIyTH.

3.3.5. Pe3ynbTaTtoM UCHOJHEHUS aJMUHUCTPATUBHOU MPOLIEAYPHI SBIISIETCS
MOJIy4eHHE  JOKYMEHTOB, HEOOXOJUMBIX I TMPUHATHS  PEIICHUS O
PEAOCTABICHUN MYHULIMIAIBHON YCITyTH.

CnocoboMm (ukcanuu pe3yabTaTa aIMUHACTPATUBHON MPOLIETYPHI SIBIISIECTCS
perucTpanus nojay4eHHbIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.



3.4 Ony0MKoBaHMe U3BELICHHUS O NPEAOCTABJICHUHU 3€MeJILHOI0
y4yacTka

3.4.1. OcHoBaHMeM MJisi Hayajlla AJAMUHUCTPATUBHOM MpOLEIYyphl MO
SABJISIETCA ~ TOCTYIUIGHHME B YIIOJHOMOYEHHBIM  OpraH  3asdBJICHUS O
IpEeABAPUTEILHOM COIIACOBAHUU TMPEAOCTABICHUS 3€MEJIbHOTO0 Yy4yacTKa IS
WHIANBUIYATBHOTO JKUJIUIITHOTO CTPOUTENTHCTBA, BEACHHUS JUYHOTO MOJCOOHOTO
X034iiCTBA B TpaHUIIAX HACEJIEHHOIO0 IyHKTa, CaJ0BOJACTBA, OCYIIECTBICHUS
KPECThIHCKUM ((hepMepcKUM) XO3SIMICTBOM €ro JACSTENbHOCTH M OTCYTCTBHE
OCHOBAHUM JIJIs1 0TKa3a B IPUEME TIOKYMEHTOB U MPEAOCTABICHUN MYHULIUTIATbHOMN
yCIAyTH, YyKa3aHHbIX B TmyHkTax 2.9, 2.10 HacTosmero ajaMUHHCTPATHBHOTO
peryiaMeHTa.

3.4.1.1. B cnyuae HaiMuusi OCHOBAHUM /111 BO3BpAaTa 3asBJICHUS, YKA3aHHbBIX
B MyHKTE 2.9 HACTOAILEro periaMeHTa, Y IOJHOMOYEHHBIM opran B TedeHue 10
KQJICH/IAPHBIX JTHEW CO JIHS PErucTpaluy JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
HACTOSIIIETO aJMUHUCTPATHBHOTO PETJIAMEHTA, HAMPABIIACT 3asgBUTEIIO CITOCOOOM,
YKa3aHHBIM B 3asBJICHUM O TMPEJOCTABICHUM MYHHUIUIAIBHON  YCIYTH,
YBEJIOMJIEHUE O BO3BpATE 3asdBJICHUS C YKa3aHUEM IPUYHUH TaKOI'O BO3BpaTa.

3.4.2. OTBeTCTBEHHOE JIUIO YTMOJHOMOYEHHOIO OpraHa TOTOBUT
U3BELIEHUE, B KOTOPOM YKa3bIBAIOTCS:

1) uadopmManusi 0 BO3MOKHOCTU MPETOCTABICHHS 3€MEIBHOTO Yy4acTKa C
yKa3aHUEM IIeJIe 3TOro Npe10CTaBICHMUS;

2) uHbopmamys O TpaBe TpakIaH HIA KPECThIHCKHX ((pepMepckux)
XO35MCTB, 3aMHTEPECOBAHHBIX B IMPEJOCTABICHUM 3€MEJIBHOTO YyuyacTKa Jyis
yKa3aHHBIX Iiesie, B TedeHue 30 (TpuauaTtv) JHEHM COOTBETCTBEHHO CO JHS
onyOJMKOBaHUSA W Pa3MEIIECHUS M3BEHICHUS MOJAAaBaTh 3asBJICHUS O HAMEpPEHUH
y4acCTBOBATh B ayKIIMOHE IO MPOJAXKE TAKOIO 3€MEIbHOTO Y4acTKa WM ayKIIMOHE
Ha MPaBO 3aKJIIOYEHHUS JOTOBOPA apEH/Ibl TAKOTO 3€MEJIbHOTO yUacTKa;

3) agpec u criocod Mmoauu 3asBICHUM;

4) nata OKOHYaHHs TpUEMa 3asiBIICHUI;

5) agpec WM MHOE OMKMCAaHUE MECTOIOI0KEHUS 36MEIBHOTO YUacTKa;
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6) KagacTpOBBIM HOMEP U IUIONMIA/b 3€MEJIbHOTO y4acTKa B COOTBETCTBUU C
JAHHBIMU FOCYJIapCTBEHHOTO KaJacTpa HEABUKUMOCTH, 32 UCKIIFOUCHUEM CITy4aeB,
€CJIM UCTIPAITUBAEMBbI 3eMEITbHBIN YUaCTOK MPEICTOUT 00pa30oBaTh;

7) mionaab 36MEIbHOIO Y4acTKa B COOTBETCTBUM C MPOEKTOM MEKEBAHUS
TEPPUTOPUU WIH CO CXEMOW pPACHOJIOKEHUS 3E€MEJbHOr0 Y4acTKa, €CIU IMOJaHO
3asBJICHUE O TMPEIOCTABICHUN 3€MEIbHOrO0 YYacTKa, KOTOPBIM MPEICTOUT
00pa3oBaTh;

8) PEeKBU3UTHI pelieHrs 00 YTBEPKICHUU MPOCKTa MEXKEBAHUSI TEPPUTOPUU
B Clly4ae, €Ciu 00pa3oBaHUE 3€MEIbHOTO Y4acTKa MPEJICTOMT B COOTBETCTBUU C
YTBEPKICHHBIM  IIPOCKTOM  MEXEBAHUSI TEPPUTOPUHU, YCIOBHBIM  HOMEp
UCIIPAIIUBAEMOTO 3€MEIHHOTO y4acTKa, a TakKe ajpec caiTa B MHPOPMAIIMOHHO-



TEJIEKOMMYHUKAIIMOHHOW  cetn  «VHTepHeT», Ha  KOTOPOM  pa3MelleH
YTBEPKICHHBIN ITPOEKT;

9) ampec u BpeMs MpueMa TpakaaH IS O3HAKOMJICHHS CO CXEMOH
PaCIIONIOKEHUSI 3E€MEJIbHOTO Y4YacTKa, B COOTBETCTBUM C KOTOPOM MPEACTOUT
o0pa3oBaTh 3eMeIbHBIN YYaCTOK, €CIIA JJaHHAsI CXeMa IMPEICTaBlIeHa Ha OyMaKHOM
HOCHUTEJE.

3.4.3. OTBeTcTBEHHOE M0 YTOJHOMOYEHHOTO OpraHa o00ecleurnBaeT
OMyOJMKOBAaHWE  M3BEIIEHWS B  YCTAHOBIEHHBIX A  OQUIMATIHHOTO
omyOnuKoBaHus (0OHAPOIOBAHUS) W3JIAHUAX MYHHIIMIAIBHBIX MPABOBHIX aKTOB
yCTaBOM MYHHIIUIAIBHOTO OOpa3oBaHUsA, MO MECTY HaxXOXXIEHHUS 3EMEIbHOTO
ydacTKa W pa3MeIIeHHE W3BelIeHWs Ha oduIHaIbHOM caiite Poccuiickoit
Oenepanuu 1A pa3MenieHus  WHGOpPMAIMU O  TPOBEICHWU  TOPIOB
(https://torgi.gov.ru), a Takke Ha O(QHUIIMATHFHOM CaliTe YTIOJIHOMOYEHHOI'O0 OpraHa
B HH()OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTn « THTepHETY.

3.4.4. OTBETCTBEHHOE JIMIIO YTOJHOMOYEHHOTO OpraHa MpUOCTAHABIMBAET
IPEAOCTABICHUE MYHMIIMIAIBHON YCIYyTd 10 HCTEUYEHHUS CpPOKa, YKAa3aHHOTO B
yacTu 2) moamyHkTa 3.4.2 HACTOAIIEr0 aJIMUHUCTPATUBHOTO pErjiaMeHTa U B
teueHrne 1 (ogHOro) pabodero JHS YBEIOMISET O TaKOM PEIICHHE 3asSBHUTEIIS
Croco0OM, YKa3aHHBIM B 3asBJICHHH.

YBenoMmiieHHE O MPUOCTAHOBIECHUHM TMPEAOCTABICHUS MYHULUMAIBHOM
YCIYTM MO 3asBJICHUIO, TMOCTYNMHUBUIEMY Y€pe3 €IWHbIA WIM PEruOHAIbHBIN
MOPTaJIbl, HAMTPABIISAETCS 3aABUTEIIO Yepe3 TUYHBIA KaOWHET yKa3aHHBIX TTOPTAJIOB.

3.4.5. Kputepuem mpUHATUS pelIeHUsS OO0 OIMyOJMKOBAaHUU W3BEIICHUS
SABJISIETCA TOCTYIUICHUE 3asBJICHHSI O MPEOCTABICHUH MYHUIIMIAIBHON YCIYyTH,
yKazaHHOe B moAmnyHkTe 3.4.1 HacTosUIero aaMUHHCTPATHUBHOIO pErjiaMeHTa
U OTCYTCTBHE OCHOBAHUH JJIA OTKa3a B MpHEME JTOKYMEHTOB U B MPEIOCTABICHUU
MYHULANAIBHON YCITyTH.

3.4.6. MakcuManbHbI CPOK HWCIOJIHEHUS aJMUHHCTPATHUBHON MPOLETYpPbI
coctaBisieT 6 paboumx JHEW CO JHS MOCTYIUIEHUS B YTOJHOMOYEHHBIH Opra
3asBJICHUSI O MPEJOCTABICHUHA MYHHIIMNIAILHON YCIIyTH.
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3.4.7. Pesynprarom aIMUHUCTPATUBHOU NpOLEAYPHl  SABJISAETCA
OMyONMKOBAaHWE  M3BEIIEHWS B  YCTAHOBIEHHBIX A OQUIIMATIHHOTO
omyOnuKoBaHus (0OHAPOIOBAHUSA) W3JIAHUAX MYHHIIMNAIBHBIX MPABOBHIX aKTOB
yCTaBOM MYHHIIUIAIBHOTO OOpa3oBaHUsA, MO MECTY HaxXOXXIEHHUS 3EMEIbHOTO
ydacTKa W pa3MeIICHUe W3BEHICHUS Ha O(QUIMATBLHOM caiTe YIOTHOMOYEHHOTO
opraHa B HH(GOpPMAIMOHHO-TEJICKOMMYHHUKAITMOHHOU ceTn « HTepHeT.

3.5. PaccmoTpeHne 0KYMEHTOB M  NPHHATHE  pPElIEHUsT O
NPeIoCTABJICHUH JIU00 0TKa3e B MPEAOCTABJICHMH MYHUIIUNIAIBHON YCJIYTH

3.5.1. OcHoBaHueM ISl Ha4YaJla aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HaJU4YME [OJHOTO IMaKeTa JIOKYMEHTOB, HEOOXOJIMUMBIX [JIsl MPETOCTABICHHS



MYHUILUNAIBHON YCIIYTH, WU MOJIYyYEeHHE MOCIEAHEr0 OTBETa HAa HAIIPABJICHHBIN B
COOTBETCTBHM C IYHKTOM 3.3 HacTOSIIIEr0 aJMUHUCTPATUBHOTO pErIaMeHTa
MEXBEJIOMCTBEHHBIN 3alpoc, a Takxke ucreueHue 30-AHEBHOrO CpOKa CO JIHS
OIMyOIMKOBAHUS W3BEIICHUS (TIPY OMYOIMKOBAHUN U3BEIICHUS).

3.5.1.1. YmonHOMOYeHHBI OpraH He mo3aHee 1 pabodero maHSA CO JHS
ucteuenre 30-IHEBHOTO CPOKa CO JHS OMyOJWKOBAHHS M3BEIICHUS YBEIOMIISICT
3asiBUTENS]  CIIOCOOOM,  yKa3aHHBIM B 3asBICEHUM O  TMPEJOCTABICHHUH
MYHUITUTIAIBHOW  yCIYTH, 00 OTCYTCTBUM 3asBICHUI WHBIX TpaxkiaH,
KPECThIHCKUX ((hepMEepCKUX) XO3AMCTB, MOCTYMUBIITNX B YCTAHOBICHHBIN CPOK.

3.5.2. B cinyuyae OTCYyTCTBUSA OCHOBAHMU /Ji1 OTKa3a B MPUEME JIOKYMEHTOB,
yYKa3aHHbIX B IyHKTEe 2.9  HAcCTOAIIEr0 aJIMUHUCTPATUBHOTO pErJIaMEHTa,
OCHOBAHUM JUIsl OTKa3a B MPEJOCTaBICHUN MYHULIMIAIBHON YCITyTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacTodIero aIMUHUCTPATUBHOTO PEIJIAMEHTA, a TAKKE OCHOBAHUM
JUISl TIPUOCTAHOBIICHUS MPEIOCTABICHHUS] MYHHUIIMIIAIBHON YCIYyIH, YKa3aHHbBIX B
nyHkre 2.10.1 HacTosiiero agMUHHCTPATHUBHOIO pErJIaMEHTa, IMOCIEe MPOBEPKU
3asBJICHUST M TPUJIAraéMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOE — JIUIIO
YHOTHOMOYEHHOTO OpraHa TOTOBUT MPOEKT PEHIEHUs O MPeABAPUTEILHOM
COTJIACOBAHUM TMPEAOCTABICHUSI 3€MEIbHOIO0 Y4YacTKa U COTJIACOBBIBAET €ro B
YCTAHOBJIEHHOM MOPSIIKE.

3.5.2.1. B ciyyae ecnu K 3adBJICHUI0O O MPEABAPUTEILHOM COTJIaCOBAHUU
NPEAOCTABIEHUSI 3€MEIbHOIO0 YYacTKa, IOJAaHHOMY 3asBUTEJIEM, MPUIIOKEHA
CXeMa PacToI0XKEeHHS 3eMEJIbHOTO YYacTKa, MOATOTOBICHHAs B (OpME TOKYMEHTa
Ha OyMaXHOM HOcHUTeJe, YTOJTHOMOYEHHBIM OpraH Oe3 B3WMaHUS IUIATHl C
3asiBUTENST 00ecIeuynBaeT MOJATOTOBKY B (hOpMe IEKTPOHHOTO JOKYMEHTA CXEMBbI
pPAaCIOIOKEHUSI 3€MEJIbHOTO  Y4acTKa, MECTOMOJIOKEHUE TPAaHUI] KOTOPOIO
COOTBETCTBYET MECTOMOJIOKEHUIO TPAHUI] 3€MEIbHOI0 Y4YacTKa, yKa3aHHOMY B
CXEMe€ PACIIOI0KEHHUS 3€MEIBLHOTO yUacTKa, MOArOTOBICHHOU B (hOpME JOKYMEHTA
Ha OyMa)KHOM HOCHTEJIE.

3.53. B cnyyae Hamuuusg  OCHOBAaHMI i1  NPUOCTAHOBIICHHS
OPEAOCTABICHUS MYHMIIMNAIBHOM yCIYrd, YyKa3aHHbIXx B myHkTe 2.10.1
HACTOSIIETO aAMUHUCTPATUBHOTO periiaMeHTa, JOJKHOCTHOE JULO
VYII0IHOMOYEHHOTO OpraHa M3BEIIaeT 3asBUTEN B TeueHue 1 (ogHOTro) padouero
JTHSL O IPUOCTAHOBJIEHUU MIPEO-
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CTaBJICHHS] MYHHUIIMNIAJILHON YCIyTH, B TOM YHCII€ O NMPUYMHAX U CPOKAX TAKOIrO
PUOCTAHOBJICHUS, CIOCOOOM, YyKa3aHHBIM B 3asBICHUU O TMPEIOCTABICHUH
MYHHUITUTIATHHON YCITyTH.

3.54. B cinyyae Hanuuyusi OCHOBAaHWI JUIsl OTKa3a B MPEIOCTABICHUU
MYHULUNAIBHOW  yCIYrd, YyKa3aHHbIX B nOyHkre 2.10.2  Hacrosiuero
aIMUHHUCTPATUBHOTO PETJIaMEHTa, MOCJE€ MPOBEPKU 3aSIBICHUSA U MPUIIATAEMBIX K
HEMY JOKYMEHTOB JIOJXKHOCTHOE JIUILO Y TIOJTHOMOYEHHOTO OpraHa FOTOBUT IPOEKT
pemieHuss 00 OTKa3e B MPEABAPUTEIHLHOM COTVIACOBAHUM TPEIOCTABICHUS



3€MEIBHOTO YYacTKa U COTJIACOBBIBAET €0 B YCTAHOBJIEHHOM MOPSIAKE.

3.5.5. Ilocne cormacoBaHusi MPOEKTa PEIICHUS O MPEJBAPUTEIHHOM
corjgacoBaHuM 7auO0 00 OTKaze B  MPEABAPUTEIHHOM  COIVIACOBAHHUH
NpPEAOCTABIEHUSI 3EMEIbHOI0 y4acTKa, pelleHre mnoanuceiBaeTcs [naBoi
MYHULUNAIBHOTO paiioHa MW  PErUCTPUPYETCSI B CHUCTEME  BJIEKTPOHHOIO
JOKyMEHTO000pOTa Y MOJTHOMOYEHHOTO OpraHa.

3.5.6. Kpurepuem mpuHSATHS PEIICHHs O MPEAOCTaBICHUN Uiu 00 OTKaze B
IPEAOCTABICHUN MYHULUNAIBHOW YCIYTH SBJISIETCS HAJIW4YUE WIH OTCYTCTBHE
OCHOBAHUM JUIsl OTKa3a B MPEJOCTaBICHUN MYHULIMNAIBHON YCIyTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacTosIEero aAIMMHUCTPATUBHOTO PETJIAMEHTA.

3.5.7. Pe3ynbTaT aJIMHHUCTPATUBHOW MPOLIEAYPHl - MOJMNHUCAHHOE
pyKOBOAUTENEM YIIOJIHOMOYEHHOTO OpTraHa pelIeHHEe O MPEIOCTABICHUH JIHOO
OTKa3€ B MPEJOCTaBIECHUHA MYHHUIIMNIATbHON YCIIyTH.

3.5.8. MakcuMalibHbId CPOK HMCIOJHEHUS! aJIMUHUCTPATUBHOU MPOILEAYPHI
HE MOXET mpeBblaTh 30 KalleHIapHbIX THEW (45 KaleHIapHBIX JHEW B clydae
IPOJJICHUS CPOKA) CO JIHS MOCTYIUICHUS B Y TOJTHOMOYEHHBIA OpraH JTOKYMEHTOB,
YKa3aHHBIX B TyHKTE 2.6 HACTOSIEr0 a/IMUHUCTPATUBHOTO PETJIaMEHTA.

MaxkcumanbHBI CPOK MOAMUCAHUS PEIIeHUsT 00 OTKa3e B MPEIOCTaBICHUU
MYHULUNAIBHOW YCIYTM TO OCHOBAaHMIO, YKa3aHHOMY B 4acTu 4) MOANYHKTa
2.10.2 Hacrosilero agMUHHCTPATHUBHOIO pErjaMeHTa HE JIOJHKHO IIPEBBINIATh
7 nHHEW CO [JHS TIOCTYIUICHUS 3asBJICHUM WHBIX TPa¥JaH, KPECTbSHCKUX
(pepmepckmx) X035HUCTB O HAMEPEHUH YYaCTBOBATh B ayKIIMOHE.

3.6. Od¢opmienue pe3yabTara MNPeIOCTABJICHU MYHHMUIHUNAJIbHON
yCJIYIM U Bbl1aua (HANPaBJieHHe) ero 3asiBUTEI0

3.6.1. OcHoBaHKeM ISl Hayana aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
NOANUCAHUE PEIIEHUsT O TMPEJOCTAaBICHUH JMOO0 OTKa3e B MPEJOCTaBICHUU
MYHULUNAIIBHOW yCIyTH (Janee - pe3ysbTaT MpPeIOCTaBICHUS MYHUIIMNAIbHOM
YCIIYTH.

3.6.2. JJOJDKHOCTHOE  JUIO  YTNOJHOMOYEHHOTO  OpraHa BpydaeT
(HampaBJIsieT) 3asBUTEINIO PE3YJIbTAaT MPEIOCTABICHUS MyHUIIMIAIbHON yCIYTH B
TedeHue 1 (01HOTO) pabodvero MHS CO JHS MPUHSTHS PEIICHUs O MPEIBAPUTEITHHOM
COTJIaCOBAaHUM WJIM 00 OTKa3e B MPEABAPUTEILHOM COTJIACOBAHUU MPEIOCTABICHUS
3€MEIBHOTO y4acTKa.
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3.6.3. Kpurepuem TmpUHATHS  peIIEHHS O BblJaue  pe3ysbTaTa
NPEIOCTaBICHUS MYHUIIMIIAIBLHOM YCIyTM WM HaNpaBJIE€HUW pe3ysbTara
MYHHUITUTIATHHONU YCIIYTH SIBISETCS BBIOOP 3asBHUTENIEM CIIOCO0a €ro YBEIOMIICHHUS
O TIPUHSTOM pEIICHUH, BBIJAYM pe3yibTaTa MPEAOCTABICHUS MYHUIUIIATBLHOU
YCIIYTH.

3.6.4. Pe3yapTaToOM BBINIOJTHEHUS aJIMUHUCTPATUBHOWU MPOLETYPHI SABISIETCS
HaIpaBJIeHHUE (BpYUYCHHE) 3aBUTEIIO PEIICHUS O TIPEIBAPUTEIHHOM COTJIACOBAHHUH


consultantplus://offline/ref=C2A175470A4B273865066485851DEF34987C99A4E8188A1F361A7A7E626DAA35FAA245466D920AF4CA99B14740E31814FB3077AF4780B3CDFD1B34ECQCmDL

Wi 00 OTKa3e B MPEABAPUTEILHOM COTJIACOBAHUU MPETOCTABICHHS 3€MEIHHOTO
ydacTKa Clloco0OM, YKa3aHHBIM B 3asIBIICHUMU.

PesynbpTaT npepocraBieHns MyHUIIUITAILHON YCIIYTH B AJIEKTPOHHON (hopme
C UCIOJIb30BAHUEM €JIMHOTO MOPTaja, PErHOHAIILHOTO MOpTaja B Clly4ae MPUHSATHUS
peuieHuss O TMPEJOCTaBICHWHM MYHHIUMNAIBHOM  YCIYTd, MOATBEPKAAETCS
IIPUCBOEHUEM CTaTyca 3asBKE «HUCIIOJIHEHO». JleHCTBME W3MEHEHHs CTaTryca
3asiBJICHUS, MOCTYMHBIIETO B AJIEKTPOHHON (OpME C HCIOIH30BAHUEM EIMHOTO
[OpTaja, PErdOHAIBHOTO  IMOpTaJia,  MOPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
YIIOJIHOMOYEHHOTO OpraHa.

B ciiyuae npuHATHS pelieHus 00 0TKa3e MPea0CTaBICHUS MyHUIIMIATbHON
YCIIYTH 1O 3asIBJICHUIO, IOCTYIUBIIEMY B Y IOJIHOMOYEHHBIN OPraH B 3JIEKTPOHHOU
dbopMe ¢ HCMONB30BAaHWEM EIWHOTO TMOpTaja, PETHOHAIBHOTO IMOpTalia, 3asiBKE
MPUCBANBAETCA CTATYC «OTKA3aHOY.

JlelicTBHEe W3MEHEHHUs CTATyca 3asBJICHUsS], MOCTYNMBIIETO B 3JIEKTPOHHOMU
dopMe ¢ WHCMOIB30BAHMEM E€IWHOTO TMOpTalia, PETHOHAJIBHOTO TopTaa,
IIPOU3BOIUT JOJXKHOCTHOE JIMLO Y HOJIHOMOYEHHOI'O OpraHa.

3.6.5. MakcuManbHOE€ BpeMsl, 3aTPauy€HHOE Ha aJMUHUCTPATUBHOE
JIeNCTBUE, HE JOJDKHO MpeBbIaTh 1 (0gHOr0) pabodyero mHSA CO JTHS TPHHITHS
pELICHUS.

3.7. llopsinok BBINOJHEHUSI AAMUHUCTPATUBHBIX npoueayp M®PI]

[IpenocraBnenne MyHurunaibHou yciayru B ML ocymectBusiercss B
MOPSJKE, YCTAHOBICHHOM HACTOSIIIMM aJAMUHUCTPATUBHBIM PErJIaMEHTOM C
y4eTOM OCOOCHHOCTEH, OINpPEACIICHHBIX COTJAIICHHEM O B3aUMOJICHCTBUU MEXKIY
YIOJIHOMOUYEHHBIM OPraHOM, NPENOCTABISIIOIIMM MYHHUIUIIAIBHYIO YCIYTY, U
MO®ILI.

M®II HE OCYIIECTBIISIET:

dbopMHpoBaHrE W HAIMpaBICHUE MEXBEIOMCTBEHHOTO 3alpoca B OpPTaHBI,
IIPEIOCTABIISIIOIINE YCIYTH, B OPraHbl T'OCYJIAPCTBEHHOM BJIACTH, WHBIE OpPraHbI
MECTHOTO CaMOYIIPABJIEHUS W OPraHU3alM{, YYACTBYIOIIME B MPEAOCTABICHUU
MYHHULUITAJIBHBIX YCIIYT;

WHBIC JICUCTBHS, HEOOXOAWMBIE I TMPEAOCTABICHUS MYHUIIMITAIILHON
YCIYyTH, B TOM YHCJI€ CBS3aHHBIE C NPOBEPKON JEHUCTBUTEIIBHOCTUA YCUJIEHHOU
KBUTU(DHUITUPOBAHHON SJIEKTPOHHOW TOMMUCH 3asgBUTEINSI, WCIOJb30BAaHHOW TIPH
oOparieHnu 3a MoJy4eHHEM MYHUIIMITAIbHON YCITyTH.

[IpenBapurenbHas 3anuch Ha npueM B MOIl mis momaum 3asBiieHUS
OCYIIECTBIISICTCS IIOCPEJACTBOM camMo3amucu Ha odunuansbHoM caiite ['OAY
«MOIL»
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(https://mfc53.nov.ru/), mo temedony call-enrpa:88002501053, a Takxke mpu
JUYHOM OOparieHnu B CTpykrypHoe noapazaeneaue [OAY «M®ILy.


https://mfc53.nov.ru/

3.8. Ilopsigok ucHpaBJ/ieHUs1 JONMYUIEHHBIX ONEYATOK M OMHOOK B
BbI/IAHHBIX B pe3yjbTaTe MNPeJ0CTABJIECHUSI MYHHIUNAIBHON YyCJIyru
JOKYMEHTAaX

B caydae BbIsIBIGHHMS 3asBUTEIEM B  JOKYMEHTax, SBISIOIUXCA
pe3yJAbTaTOM NPEAOCTABICHUS MYHUIUIAIBHONW YCIYyTH, OMNEYaTOK H (WJIH)
OMMUOOK 3asBUTENh TMPEACTABISICT (HAMpaBIse€T) HAa WM PYKOBOJIUTEIS
VYTOJIHOMOYEHHOTO OpraHa 3asiBI€HHE 00 MCIPABICHWU TAKUX OMEYATOK W (WJIN)
OIMOOK TTOCPEICTBOM JIMYHOTO OOpAICHUS WIIH MIOYTOBBIM OTIIPABICHUEM.

K 3asBlieHMIO TpuiaraeTcss OpUTHMHAI JOKYMEHTa, B KOTOPOM JOMyIlI€Ha
omevatka W (wiau) ommoOka. Takke 3asiBUTENb BIpaBe MPUOONIUTH JTOKYMEHTHI,
000CHOBBIBAIOIITUE JTOBOJIbI, U3JI0KCHHBIC B 3asIBJICHUU.

Peructpanust 3asBieHusi OCYIIECTBISETCS B JICHb €T0 MOCTYIUICHUS MO0 Ha
clenyromui paboyuil JeHb B Clly4ae TOCTYIUICHHUS 3asBICHUS MO OKOHYAHHUH
pabouero BpeMeHU. B cioydae TOCTYIJICHUS 3asBICHUS B BBIXOJHBIC WU
HepaOoure TMpa3IHUYHBIE JHA €ro PETUCTpaIus OCYIIECTBISETCS B TEPBBIM
pabouuii 1eHb, CISAYIOMIHM 32 BEIXOAHBIM WU HEPAOOUNM MPa3THUYHBIM JTHEM.

JIOJDKHOCTHOE JIMIO  YTIOJHOMOYEHHOTO OpraHa MpPOBOAUT IPOBEPKY
yYKa3aHHBIX B 3asIBJIEHUU CBEACHUMN.

B ciydae BbIsiBIEeHUS TOMYIIEHHBIX OMEYaTOK U (MJIM) OIMMOOK B BBIIAHHBIX
B pe3ylbTare MpPEIOCTaBICHUS  MYHULUMUNAIBHOM  YCIYIM  JOKYMEHTax
JOJDKHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO OpraHa IMOJArOTaBIMBAET JOKYMEHT,
SBJISIIOIIMICS PE3YyIbTaTOM MPEJOCTABICHUS] MYHUIIUNIAIBHOW YCIYyTH, C YYE€TOM
UCIIPABJICHUS JOMYIICHHBIX OTIEYaTOK U (MJIK) OMMOOK B CPOK, HE TPEBBIMIAIONINAN
5 paboumux HEW CO THA PETHCTPAlUA COOTBETCTBYIOIIETO 3asIBJICHMUS.

B ciyuae oTcyTcTBHs onedyaTok U (Uiu) OMMOOK B IOKYMEHTAaX, BEITAHHBIX
B pe3yibTaTe MPEAOCTABICHUS MYHULMNAIbHON YCIyTH, JOJLKHOCTHOE JIHIO
YHOIHOMOYEHHOTO OpraHa MOATrOTaBIMBAET YBEJAOMIIEHHE 00 OTCYTCTBUHU TaKHUX
OMeYaToK W (Wiv) OMMOOK 3a TMOJMUCHI0 YIOJIHOMOYEHHOTO Ha TOJIMHCAHUE
TAKOTO JIOKYMEHTa JOJKHOCTHOTO JIMIIa B CPOK, HE MPEBBLIMIAONINN 5 pabounx
JTHEW CO AHSI PETHCTPALIMU COOTBETCTBYIOIIETO 3asIBJICHUS.

Beinaua (HampaBieHue) pe3yJibTaTa pPacCMOTPEHUs  3asiBI€HUA 00
UCIIPABJICHUH OIEYaTOK W (WJIM) OIMMOOK OCYIIECTBISETCS B COOTBETCTBUHU CO
Croco0OM, YKa3aHHBIM B 3asBJICHHH.

IV. DOOPMbI KOHTPOJIA 3A NCIIOJIHEHUEM
AJMUHUCTPATUBHOI'O PETVIAMEHTA

4.1. Ilopsnok ocylecTBICHUS TEKYIIEro KOHTPOJIS 32 cO0JII0IeHUueM 1
HCMOJIHEHNEM  JO/LKHOCTHBIMM  JIMIAMHM  YTNOJHOMOYEHHOI0  OpraHa
MOJIOKEHUH perjiaMeHTa W MHBIX HOPMATHBHBIX MNPAaBOBBLIX AaKTOB,
YCTaHABJIMBAIOMIMX TPeOOBAaHUA K MPEIOCTABJICHHI0 MYHHIMIAIbLHOM
YCJIYId, a TAK/Ke NPUHATHEM UMH peleHui
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aIMHUHUCTPATUBHBIM PETJIaMEHTOM, a TaKXe€ IyTeM MHPOBEICHHS PYKOBOJUTEIEM
YIOJHOMOYEHHOTO OpraHa WIH JIMLIOM, €r0 3aMEIIA0IINAM, TPOBEPOK UCIIOJTHECHUS
JNOJOKHOCTHBIMHM ~ JIMIAMU  MOJIOKEHUM  HACTOSILIET0  aJAMUHHCTPATUBHOTO
periaMeHTa.

4.2. llopsiioK W TEPUOAUYHOCTHL OCYHIECTBJIEHUS ILUIAHOBBIX M
BHEILUIAHOBBIX  MPOBEPOK  MOJHOTHBI M  Ka4decTBa  MNPeA0CTABJICHHS

MyHI/IIII/IHaJ'leOﬁ YCIayru, B TOM YHUCIEC NMOPHAIOK H (l)(?‘prI KOHTPOJIA 3a
MOJIHOTOHU H KAYE€CTBOM NPEAOCTABJCHUS MYHUIIMITIAIBHOU YCIIYT'H

4.2.1. KoHTponb 3a TOJMHOTOM H  KA4e€CTBOM  MPEAOCTABICHUS
MYHULIAMAIBHON YCIyTH BKIIIOYAET B c€0sl MPOBEAECHUE IJIAHOBBIX U BHEIIAHOBBIX
IIPOBEPOK, BBISBIICHUE U YCTPAHCHUE HAPYLICHUM IIPaB 3asABUTEIICH, MOJIOKECHUMN
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PErVIAMEHTA U IPYTMX HOPMATHUBHBIX MPABOBBIX
aKTOB, PACCMOTPEHUE, MPUHATHE PEIICHUN U MOATOTOBKY OTBETOB Ha oOpaIieHue
3asiBUTENEH, CcoepKalmux >kamoObl Ha pemieHus, AeucTBus (Oe3eiicTBue)
JOJKHOCTHBIX JIHII.

4.2.2. ITpoBepku MOTYT OBIThH IJIAHOBHIMH M BHEIIJIAHOBBIMH.

[InaHoBBIE  MPOBEPKM  MOJHOTHI M KayecTBa  MPEJOCTaBJICHUS
MYHULIAMAIBHOW YCIIyTH MPOBOASATCA HE PEXKE OJHOTO pas3a B TOJl HA OCHOBAaHUH
IJIAHOB.

BHennaHoBble MOpPOBEPKHM NPOBOJATCS MO MOPYYEHHIO PYKOBOJIMUTEIIS
YHOTHOMOYEHHOTO OpraHa WiIM JIMIA, €ro 3aMelIalolIero, M0 KOHKPETHOMY
00pallleHUIO 3aMHTEPECOBAHHBIX JIMII.

[IpoBepkH MOTHOTHI U KAYECTBA MPEIOCTABISIEMON MYHULIUIIAIBHON YCIIYTH
IPOBOJSITCS HA OCHOBAaHUU IpUKa3a YTOJIHOMOYEHHOro opraHa. Jljis mpoBeieHus
npoBepku  (HOPMHUpPYETCS  KOMHUCCHS, B COCTaB KOTOPOW  BKIIOYAIOTCS
MYHULIUNAIBHBIE CIYyKallle YTOJHOMOYEHHOTO opraHa. Pe3ynbTaThl MPOBEPKH
o(OpMIISIOTCS B BUJE aKTa, B KOTOPOM OTMEUAIOTCS BBISABIICHHBIE HEJIOCTATKU H
OPEAJIOKEHUS 10 UX YCTPAHEHUIO, aKT MOJIMUCHIBAETCS WieHamMu komuccuu. C
AKTOM 3HAKOMSTCS IOJDKHOCTHBIE JIUIAa Y IOJTHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTH JIOJKHOCTHBIX JHI YTOJHOMOYEHHOI0 OpraHa,
?f)peJIOCTaB.JmIomero MYHUUIUNAJIBHYI0 YCJIYry, 3a pelleHus] M JeiiCTBHUS

e3neiicTBue), mNpUHUMAaeMmble  (ocyumlecTBJsieMble) MMM B XOJe
NPeA0CTABJECHUSI MYHUIIMIIAJIbHON YCJIYyTH

JIOJPKHOCTHOE JTMI0 HECET NEPCOHANTBHYIO0 OTBETCTBEHHOCTb 34!

- COOJII0/IEHNE YCTAaHOBJIICHHOTO MOPSAKA TpHeMa TIOKYMEHTOB;

- TMPUHATHE HAUICKAIIUX MEp IO IOJHOM M BCECTOPOHHEHW MNPOBEPKE
MIPEJICTABICHHBIX JOKYMEHTOB;

- COOJIIOJICHHE CPOKOB PACCMOTPEHUS JOKYMEHTOB, COOJIOACHHUE MOPSIIKa
BbIJIaYU JIOKYMEHTOB;

- YYeT BbIJAHHBIX JOKYMEHTOB;
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- CBOEBpPEMEHHOE (opMHpOBaHHE, BEACHHE U HaJIeKallee XpaHCHHE
JIOKYMEHTOB.

ITo pe3ynbraTaM MPOBEACHHBIX MPOBEPOK B Clydyae BHIABJICHUS HapYIICHUN
MpaB 3asgBUTENIC M MHBIX HAPYIIEHUM K BUHOBHBIM JIMIIAM MPUMEHSIOTCS MEpbI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOIATENLCTBOM Pocculickon denepanum.

4.4. ITonoxkeHus, XapakTepusywinyue Tped00BaHus K NOPAAKY U (popmam

KOHTPOJIA 34 NPEA0CTABJICHUEM M}’HHHI/IHﬂJ’IbHOfI YCIYIru, B TOM 4YHUCJI€E€ CO
CTOPOHBLI I'PaKJIaH, UX Oﬁ"beJ]l/IHeHI/Il/I H OpraHms3aluu

I'paxxnane, nx OOBENWHEHMS W OpraHU3allMd UMEIOT TPaBO Ha JIIOOBIE,
IPEeTyCMOTPEHHBIE JEHCTBYIONUM 3aKOHOJATEIHLCTBOM, (DOPMBI KOHTpPOJS 3a
JIEATEIbHOCTBIO YOJIHOMOYEHHOTO oprasa IpU [IPEIOCTABICHUN
MYHHULUITAIBHON YCIIYTH.

4.5. Ilopsiok NpHUBJEYEHHUS] K OTBETCTBEHHOCTH padoTHukoB MODII,
?&)C}IOCTaBJIﬂIOIIII/IX MYHULUMNAJIBHYK YCJIYrY, 32 PpelleHus M [JAeHCTBHS

e3eiicTBue), NPpUHUMAEMbIe (ocymecTBIisieMble) UM B xoxae
NMPeA0CTABJIEHUS TOCYIAPCTBEHHOMN YCJIYIH

4.5.1. M®II, pabotaukun M®I] HecyT OTBETCTBEHHOCThH, YCTAaHOBJICHHYIO
3aKOHO1aTenbCTBOM Poccuiickoint Penepanuu:

3a TOJIHOTY TMepe/laBaéMbIX B YTOJHOMOYEHHBI OpraH 3ampocoB O
IPEAOCTABIEHUN MYHULIMNAIBHBIX YCIYT U UX COOTBETCTBUE MPE/ICTABICHHBIM
3asiButesieM B MOI] cBeieHUsIM, UHBIX JOKYMEHTOB, IPUHATHIX OT 3asBUTEJIS;

3a CBOEBPEMEHHYIO IIepeladyy B YTNOJHOMOYEHHBIM OpPraH 3ampocoB O
OPEAOCTABIEHUN MYHULMNAIBHBIX  YCIYr, 3asBICHHUM, WHBIX CBEJCHUH,
JOKYyMEHTOB W (W) WHGOpMAIMK, TPUHATBIX OT 3asBUTENS, a TaKkKe 3a
CBOEBPEMEHHYIO BbIJaUy 3asBUTENIO JIOKYMEHTOB, MEPEJaHHbIX B 3THX UEIAX
M®I] YOIHOMOYEHHBIM OPTaHOM;

3a cOONIIOICHHE TIPaB CYOBEKTOB MEPCOHANBHBIX JAHHBIX, 32 COOJIOACHUE
3aKOHOAAaTeNbCcTBA Poccuiickoit denepaliiy, yCTaHABIMBAIOIIETO OCOOSHHOCTH
oOpamenusi ¢ wuHbOpMAIMeil, MOCTYm K KOTOpod orpanudeH @DenepaibHbIM
3aKOHOM.

4.5.2. Paborankun MO®I] mpu HeucrmomHeHWH NHOO TPH HEHAIJICKAIIECM
UCIIOJIHEHUH CBOMX CITY’KEOHBIX OOS3aHHOCTEW B paMKax peaiu3anuu (QyHKIHid
M®II, npuBnekaroTcsi K OTBETCTBEHHOCTH, B TOM YHCJIE YCTaHOBJIECHHOU
YronoBueiM KoJiekcoM Poccuiickonn ®enepaumu u  Koaexkcom Poccuiickon
®denepanuu 06 aIMUHUCTPATUBHBIX MPABOHAPYIIEHUSAX IS JOTKHOCTHBIX JIHII.

V. ﬂgcyggBHLIﬁ I&BHEC%?IEBHHI”% MOPSL 10K
OB/ KAJIOBAHUSA PELIIEHU I/Il&E/ll CTBUU (BESAEUCTBUA
OPI'AHA, NIPEJOCTABJIAIOIIEI'O MYHULIUITAJIBHYIO YCJIIVIY,
ET'O JOJIZKHOCTHBIX JINL, M®Il, PABOTHUKOB M®I]

5.1. Uudopmauusa N 3aMHTEPECOBAHHBIX JMI 00 HX NpaBe Ha
nocyaedHoe (BHecyaeOHOe) o0kajioBaHWe JaedcTBUil (0e3meidcTBUNA) U (WJIH)
peuleHuii, NPUHATHIX  (OCYIIECTBJIEHHBIX) B  X0J€¢ MPEeI0CTaBJIEeHHs!
MYHUIMIIAJBHOM YCJIYIH (1aJiee - :ka100a)
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3asBUTENH, TMpaBa M 3aKOHHBIE HWHTEPECHl KOTOPOTO  HAPYIICHBI
JIOJPKHOCTHBIMU JIUI[AMU Y TIOJIHOMOYEHHOTO OpraHa (B TOM YHCJIE B Ciyd4ae
HEHAQJJICKAIIETO HCIOMHEHUS HWMH  OOS3aHHOCTEH TPU  MPEJOCTABICHHUH
MYHHUITUTATBHON yCIyTH) 60 pabotHrkom M®II, numeeT nmpaBo Ha qocyneOHOE
(BHECyeOHOE) 00KalloBaHHWE PEIICHUN W JeHCTBUI (0e3MeHCTBUS), MPHHATHIX
(OCYIIECTBIAEMBIX) B XO/I€ MPEOCTABICHNUS] MYHUIIUITAIEHON YCITYTH.

5.2. IlpeameT xa100b1

[IpeameToMm >kamoObl SABISIOTCS HAPYIICHUS TOPSAIKA OCYIIECTBICHUS
aIMUHUCTPATUBHBIX TPOIEAYpP, a TaKXKE NPYyrux TpeOOBaAaHUN U TIOJOKECHHM
aIMHHUCTPATUBHOI'O PETJIAMEHTA.

3asBUTENh MOXKET OOPAaTUTHCS C KAIOOOW, B TOM UYHUCIE B CIETYIOIIUX
Cay4dasix:

HapylUIEHHS CPOKA PETMCTPALMM 3asBJICHUS U MPUIAraeMbIX JOKYMEHTOB O
IIPEIOCTABICHUA MYHULIUTIATbHON YCIIYTH;

HapyUIEHHs CPOKA MPEJAOCTABICHUS MYHULIUNIAIBHON YCIYTH;

TpeObOBaHMEe y 3asBHUTENsS JOKYMEHTOB wWid uHMoOpMaruu Jmbo
OCYIIECTBIICHUS JCUCTBUM, MPEICTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE
IPEyCMOTPEHO HOPMATHBHBIMM INPAaBOBBIMM akTamu Poccuiickoii denepanuu,
HOpPMAaTUBHBIMH TPaBOBbIMH akTamMu cyObekToB Poccuiickoii @Denepaiuu,
MYHHULUIIAJIBHBIMA MPABOBBIMU aKTaMH ISl MPENOCTABICHUS TOCYAApPCTBEHHOU
VI MYHULUIIAIBHOMN YCIIYTH;

OTKa3a B MNpPUEME JTOKYMEHTOB, MPEACTABICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTamu Poccuiickonn ®denepaunu, HOPMATUBHBIMU
npaBoBbIMH akTamMu HoBropojackoil 001acTH, MyHULHMNAIbHBIMU IPABOBBIMHU
aKTaMH, Yy 3asBUTEII;

OTKAa3a B MIPEIOCTABIEHUH MYHHUIIUITAIBHON YCIYTH, €CJIM OCHOBAHUA OTKa3a
HE TPEIyCMOTPEHbI (eepaTbHBIMU 3aKOHAMHU W TPUHSITHIMA B COOTBETCTBUU C
HAMHM WHBIMM HOPMAaTHBHBIMM IIpaBOBbIMU akTamu Pocculickonn ®enepanuu,
3aKOHAMH U MHBIMH HOPMAaTUBHBIMH MTPABOBBIMH akTamMu HoBropojackoit obnacrwu,
MYHULAMAIbHBIMY MPABOBBIMU aKTaMU;

3aTpeOOBaHUs C 3asBUTENS TP MPEIOCTABICHUN MYHHUIIUNAIBHOU YCIYTH
IJIAThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMU IPABOBBIMU akTaMu Poccuiickon
denepanuy, HOPMATHUBHBIMU NpaBOBbIMU akTamu HoBropojackoit o0rnactw,
MYHUILIATTAIBHBIMYU MPABOBBIMU aKTaMU;

OTKaza YIOJHOMOYEHHOTO OpraHa, €ro JIO0JKHOCTHOro Jmna, MOII,
pabotHrka M®I] B ncripaBneHun TOMYIIEHHBIX OMEYAaTOK M OMMUOOK B BBIJAHHBIX
B pe3ylbTaTe IMPEJOCTABICHUS MYHUIMNAIBHON YCIYyrH JOKYMEHTax Jn0o
HapyUIEHHE YCTAaHOBIIEHHOTO CPOKA TAKUX UCIIPABJICHUM;

HapylIECHHS CpOKa WA NOPSAKA BbIJa4Yd JOKYMEHTOB MO pPeE3yJbTaTaM
IIPEIOCTABJIEHNS MyHULIMNIAJBHOW YCIIYTH;
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IPUOCTAHOBJIEHUS MPEJOCTABICHUS MYHUUUNAIBHOW  YCIyrd, €clu
OCHOBAHMS TPUOCTAHOBJICHUS HE TPETyCMOTPEHBI (efepalbHbBIMU 3aKOHAMH H
OPUHATBIMUA B COOTBETCTBUU C HUMH MHBIMH HOPMATHBHBIMU MPABOBBIMH AKTAMHU
Poccuiickon @enepanyu, 3aKOHAMHU U UHBIMU HOPMATUBHBIMU [IPABOBBIMU aKTaMHU
Hogsropoackoit o6act, MyHUITUTIATLHBIME MIPABOBBIMU aKTAMH;

TpeOOBaHME Yy 3asBUTENS MPU TMPEJOCTABICHUM MYHHIIMNAIBHOW YCIYTH
JIOKyMEHTOB WX WH(OPMAIUHU, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPU TIEPBOHAYATILHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEIOCTABJICHUS MYHUIUMNAIBHOM YCIyrd, JuMO0 B TMPEIOCTABICHHUU
MYHULIAMAIBHOW YCIYTH, 32 UCKIIOUEHHEM CIIy4YaeB, MPEIyCMOTPEHHBIX MTYHKTOM
4 vactu 1 crareu 7 @DepepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHU3alyy MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT).

B ykazanHom ciyuae nocynebHoe (BHeCy1e0HOe) 00KaoBaHUE 3asiBUTEIIEM
pemennii u newictBuii (Oe3meiictBusi) M®ILI, paborHuka M®I[ Bo3MOXHO B
cnydae, ecimu Ha MOIL], pemenus wu geicTtBus (0e3aelcTBHE) KOTOPOTO
00XaTyrOTCs, BO3TOKEHA (YHKIMA IO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHUITUTIATBHON YCIYTH B TIOJTHOM 00BEME B TIOPSIKE, OMPEACICHHOM YacThio 1.3
cratbu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
PEeAOCTABIEHUS FOCYIapCTBEHHBIX U MYHHUIIMIATBHBIX YCIYT».

5.3. Oprasbl M [J0/GKHOCTHBIE JIMIA, KOTOPbIM MOMXeT ObITh
HaIpaBJIeHA KaJ100a 3asiBUTEJIA B 10Cy/1e0HOM (BHeCYy1e0HOM) MOPsIAKe

3asgBUTENM MOTYT OO0XKaJIOBaTh pelieHus | JeicTBus (Oe3meiicTBue),
NPUHSATHIE (OCYILECTBIISIEMBIE) B XOJI€ IPEJOCTABICHNS MYHUIUIIATIbHON YCIYTH:

Kanoba wa pemenuss u nerictBusi (Oe3EeHCTBHE) CHEIUATHCTOB OPTraHOB
MECTHOTO CaMOYIpPaBJIEHUS TMOJAETCA PYKOBOAMUTENI0 OPraHOB MECTHOTO
caMOyIpaBJICHUS.

Kanoba Ha pemeHus u aeucTBust (Oe3neHCTBHE) PYKOBOIUTENSI OpraHa
MECTHOTO caMoympaBieHusi mogaercss [nmaBe agmuHuctpanuu JIFOOBITHHCKOTO
MYHHULIUITAIBHOTO PaliOHA

’Kanoba Ha pemenust u nevictBus (Oe3nerictBue) paboranka M®I mogaercs
pykoBoauTento 3toro MOLI.

Kanoba na pemenust u neiictBusa (6e3neiicteue) M®I] momaercs B opran
UCTIOJIHUTEILHOU BiiacT HOBropoackoit o6mactu, OCymecTBISIOMUNA QYHKIINN U
noiHoMouus yupeauresss MOLI.

5.4. Ilops0K MOJAYM U PACCMOTPEHHUSA KAT00bI

5.4.1. XKano6a nmomaercs TOJKHOCTHOMY JIUILY, HAJIEJICHHOMY TTOJTHOMOYUSMHU
0 PacCMOTPEHHIO Kajno0, YKa3aHHOMY B TMyHKTe 5.3  HACTOAIIETro
aIMUHUCTPATUBHOTO pErJIaMeHTa, B MHUCbMEHHOW (opMe, B TOM YHCIE TIPH
JUYHOM TIPUEME 3asBUTEIISA, UM B DJIEKTPOHHOM BHUJIE.
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5.4.2. B cmydae eciu xanoba mojmaeTcs depe3 NMpe/ICTAaBUTENs 3asBUTEIIS,
TaKK€  MPEACTABIACTCS  JTIOKYMEHT, MOATBEPXKAAIOIIUA TOJIHOMOYHUS  Ha
OCYIIECTBIICHUE JEUCTBUM OT HMMEHHM 3asBUTENsl. B KauecTBe JOKYMEHTa,
NOATBEPKAAIOLIETO0 TOJHOMOYHUS Ha OCYIIECTBICHUE JEHCTBUM OT HWMEHH
3asIBUTENSI, MOXET OBITh TMPEACTABICHA JIOBEPEHHOCTh, OGOPMIICHHAS B
COOTBETCTBHHM C 3aKOHOJATENILCTBOM Poccuiickoit @enepannu.

5.4.3. llpuem >xano®6 B TUCBMEHHOW (oOpME OCYIIECTBIACTCS OpPraHOM
MECTHOTO camoytpaBieHus. JKanoba B MUCbMEHHOW (opMe MOXKET OBITh TaKKe
HaIlpaBJICHA I10 MOYTE.

B cnydae momaum xanoObl IpU TUYHOM TIPUEME 3aSBHUTEINb MPEACTABIISIECT
JOKYMEHT,  YyJIOCTOBEpAIOIIMHA  €ro  JIMYHOCTh, B  COOTBETCTBUH  C
3aKOHO1aTeNnbCTBOM Poccuiickoit denepann.

XKanoba moxxeT ObITh Takxke HampasieHa yepe3 [OAY «MOIL]y.

5.4.4. B »neKTpOHHOM BHJIE >XKajloOa MOXXET OBITH IOJIaHA 3asBUTEIEM
OCPEJCTBOM:

- o(unmanbHOrO  caiiTa OpraHa MECTHOTO  CaMOYTpAaBIICHUS B
UH(GOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «IHTepHETY;

- pEeTrHOHANTBHOW TOCYAApCTBEHHOW WH(pOpMaMoHHON cucteMbl «[lopran
roCyJapCTBEHHBIX M MYHHUIIMITAIbHBIX YCIyT (pyHKiuit) HoBropoackoit obmactuy;

- (enepanpbHON TOCYAApCTBEHHONW WHGOPMAIMOHHON cucTeMbl «EmuHbIit
MOpTaj rOCyIapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((QYHKITHI)».

5.4.5. Kanoba nomkHa coaepKaTh:

1) HauMeHOBaHMWE OpraHa, MPEIOCTABIAIONIEIO0 MYHUIMIAIBHYIO YCIYTY,
€ro JOJDKHOCTHOTO JIMIIA WIIM CTEIHAINCTa, PelIeHus u aeicTBus (0e3meicTBue)
KOTOPOTO 00KaTyHOTCS;

2) hamunmro, uMsi, OTYECTBO (TIOCTEAHEE - IPU HATMYUN), CBEJICHUS O MECTE
KUTEIbCTBA 3asBUTENSI - (PU3NYECKOTO JIMIA, a Takke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, agpec (aapeca) AJMEKTPOHHON MOYTH (MIPU HAJTUYHUH) H
MIOYTOBBIN aJIpec, O KOTOPHIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

3) cBeneHusi o0 OOXKaTyeMbIX pEHICHUSX U JEHCTBUAX (Oe31eCTBHUM)
opraHa, MpeaOoCTaBIISIONIEr0 MYHHUIUIIAIBHYIO YCIYTy, €ro JOJLKHOCTHOIO JIMIlA
VI CIEUUAIINACTA;

4) 10BOJbI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEUICHUEM H
neiictBueM  (Oe3nmeicTBUEM) OpraHa, MPEJOCTaBISIONIETO MYHHUIUTATBHYIO
yCIIyTY, €ro JOJDKHOCTHOTO JIHIAa WIM CHEIHATNCTA. 3asBUTEIEM MOTYT OBITh
IpeACTaBIEHbI JOKYMEHTHI (IIPY HAJTUYHMH), TOATBEPKIAIOIIUE JOBOAbI 3asBUTES,
1100 UX KOTIHH.

5.4.6. JKamob6a, mocrynuBmias B OpraH MECTHOTO CaMOYIIPaBJICHHUS,
paccMaTpUBaeTCd PYKOBOJIUTEIEM WM 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOT'O CaMOYIIPaBIICHHUSI.
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PaccmoTpenmne oOpareHuss HE MOXKET OBITh TOPYYEHO JIOJDKHOCTHBIM
JUIaM, PEIICHUS WK JehcTBUS (0e31eHCTBIE) KOTOPHIX 00KaTyIOTCS.

5.4.7. Kanoba nomkHa COaEpKaTh:

HAaMMEHOBaHUE OpraHa, MNPEIOCTaBISIIOIEIO0 TOCYJIapPCTBEHHYIO YCIIYTY
(oprana, NPEIOCTABISAIOMIETO MYHHUIUIAIBHYIO YCIYry) AOJKHOCTHOTO JIMIIA
oprasa, MPEAOCTABIISIOIIETO roCyJIapCTBEHHYIO yCIyTy (oprana,
NPEIOCTABJISIONIETO0  MYHUIIMIAIBHYIO  YCIyTy), JH0O  ToCyJapCTBEHHOTO
(MyHUDIUIIANBEHOTO) ciyskamero, M®II, ero pykoBogutens u (uiau) pabOTHUKA,
pemieHus u nercTBus (0e3/1elCTBHE) KOTOPBIX 00KATYIOTCS,

dbamuanio, UMsi, OT4ECTBO (TOCIIEIHEE - MPU HATWYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3UYECKOTO JiMIa JMOO HANMEHOBAHHE, CBEIECHUS O
MECTE HaXO0XJICHUS 3asIBUTENS - IOPUIUYECKOrO JIMIA, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, agpec (aapeca) AMEKTPOHHOW MOYTH (MIPU HAJTUYHUH) H
MIOYTOBBIN aJIpec, O KOTOPHIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

CBeZIeHUsI 00 00XayeMbIX pelieHusX U JAeicTBusAX (O6e3aeiicTBUU) opraHa,
IPEAOCTABISIONIETO TOCYJAPCTBEHHYIO YyCiIyry (opraHa, HIpeaoCTaBIISIONIETO
MYHULUNAIBHYIO YCIYTy) JAOJKHOCTHOTO JMIA OpraHa, IPeaoCTaBIISIIOIIETO
rOoCyJIJapCTBEHHYIO YCIyTy (OpraHa, mpeAaoCTaBIISIONIEr0 MyHUIIMIAIbHYIO YCIYTY)
au00 TOCYyAapCTBEHHOIO (MYHHMITUIIAILHOIO) ciyxkamiero, M®II, paborHuka
M®IJ;

JIOBOJIbI, HA OCHOBAHHMHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MPEIOCTABISIONIETO TOCYJapCTBEHHYIO
yciayry (oprasa, OpeIoCTaBIISIIOLIET0 MYHHUIUIIAIBHYIO YCIYTY), JOJKHOCTHOTO
JUIa OpraHa, MPEeJOCTaBISIONIErO0  TOCYJIapCTBEHHYI  yciayry  (oprasa,
NPEIOCTABJISAIONIETO0  MYHUIMIAIBHYIO  YCIyTy), JH0O  ToCyJapCTBEHHOTO
(MyHUDIUTIANBEHOTO) ciyxarmiero, M®II, pabotauka MO®ILI. 3asBuTtenem Moryr
OBITh TPEJCTABICHBI JOKYMEHTH (IIPU HAJTWUYHH), TMOJITBEPIKIAIOIINE JTOBOIBI
3asIBUTEIS, TUOO UX KOTHUH.

5.5. Cpoku paccMOTpeHHUS KAJT00bI

XKanoba, moctynuBmias B OpraH, MNPEAOCTaBISAIONIMI TOCYJapCTBEHHYIO
yciyry (Opras, IpeIoCTaBJISIIOIMIA MyHULIUIIAJIBHYI0 yeiayry) M®LI, yupeaureinto
MOII, moayie:)uT pacCMOTPECHUIO B TCUCHUE MATHAANATH PaO0OYMX THEH CO JTHA €€
perucTpanuy, a B Ciy4ae OO0XKaJloBaHHMs OTKa3a oOpraHa, MpPEOCTaBIISIOLIETO
rOCyJapCTBEHHYIO yciayry (opraHa, MNpeJOCTABISIIONIET0 MYyHUUUIAIBHYIO
yciyry), M®Il, B mpueme OOKYMEHTOB Yy 3asBUTENd JUOO B HCHPABICHUH
JOMYIIEHHBIX OMNEYaTOK M OHIMOOK WM B Cily4ae OO0KaJOBaHUA HapyIICHUS
YCTaHOBJICHHOI'O CPOKA TaKWX HCIIPABIEHUM - B TEUEHHME IATH padOuyux IJHEHR CO
JIHSI €€ PEruCTpaLuu.
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5.6. Pe3yJabTaT paccMOTpeHHS KAJT00bI

ITo pe3ynbraTaM pacCMOTPEHUS >Kaa00bl IPUHUMAETCS OJTHO U3 CIEAYIOIINUX
pELICHUN:

xanoba yJOBIETBOPSIETCS, B TOM YHCIE B (OpME€ OTMEHBI MPHUHSITOTO
pEIIeHus, WCIPABICHUS JIOMYMIEHHBIX OMEYaTOK M ONIMOOK B BBIIAHHBIX B
pe3yibTaTe MPEIOCTaBICHUS TOCYJapCTBEHHOW (MYHUUMIAIBHOW) YCIYTd
JOKYMEHTAX, BO3BpaTa 3asBUTEII0 JEHEKHBIX CPEACTB, B3UMAaHUE KOTOPBIX HE
IPEyCMOTPEHO HOPMATHBHBIMM IPAaBOBBIMM akTamu Poccuiickoii denepanuu,
HOPMAaTHBHBIMU TIPABOBBIMH aKTaMH OOJACTH, MYHHUIUTIATHHBIMA TIPABOBBIMH
aKTaMu;

B yJIOBJIETBOPEHHH >KaJI00bI OTKA3bIBACTCSI.

[Ipu ynoBnerBopeHUN >KamoObl YTOJTHOMOYEHHBI OpraH MPUHUMAET
VICUEPIIBIBAIOIIME MEPHI MO0 YCTPAHEHUIO BBISBICHHBIX HAPYLICHUW, B TOM YHUCIE
[0 BbIJIaU€ 3asIBUTENIK0 PE3yJbTaTa MYHHULMIIAJIBHOW YCIYTrd, HE IO3JHEE S
pabouux JHEW CO [HA TPUHATUAS PEUIEHUs, €CIM HWHOE HE YCTAaHOBJIIEHO
3aKOHOJATEILCTBOM Poccuiickon deaeparuu.

B cinywyae mpusHaHus >kamoObl MOJIEKAIEH yAOBIETBOPEHUIO B OTBETE
3asBUTENIO, Jaercsa uHGOpMaIus O JACHCTBUSAX, OCYIIECTBISAEMBIX OPTaHOM,
IIPEIOCTABIISIOIIMM MYHULIUNIAIBHYIO yeiyry, ML B nensax HezameimmTenbHOro

YCTPAHEHUs BBIABICHHBIX HAPYLICHUW NPU OKA3aHUM MYHULHNAIbHOU
YCIYTH, a TakKe MPUHOCATCA W3BHHEHHUS 3a JOCTABIICHHBIE HEYJ00CTBa U
yKa3biBaeTcss wHGOpMAIUs O JaTbHEUIINX JEHCTBUSX, KOTOPHIE HEOOXOIUMO
COBEPIINTH 3aIBUTENIO B LEJIAX MMOJYYEHHUS] MYHUIUMITAIIBHON YCIIYTH;

VYTOJIHOMOYEHHBI OpPTraH OTKa3bIBA€T B YJIOBJICTBOPEHUM >KAIOOBI B
CIEAYIOIIMX CIIy4asiX:

HAJIMYWS BCTYNUBIIETO B 3aKOHHYIO CHIIy PEHICHHUS CyAa, apOUTpa)KHOTO
CyJa 1o »*ajao0e 0 TOM ke MPEAMETE U MO TEM KE OCHOBAHUSM;

NOJa4M >KaJoObl JIUIIOM, MOJHOMOYHS KOTOPOrO HE MOJATBEPKIEHBI B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATeILCTBOM Pocculickoit denepanuu;

HAJIMYUS PEIIeHUs 10 Kaobe, MPUHSTOTO paHee B OTHOIICHUH TOTO Ke
3asIBUTEIS M TI0 TOMY K€ TIPEIMETY KaJI00bI;

PU3HAHUS JJOBOJIOB 3asIBUTENS] HEOOOCHOBAHHBIMH.

B cnyuae npusHanus xanoObl, HE TOJIEKAIICH yIOBIECTBOPEHHIO, B OTBETE
3asBUTEII0 JAKOTCA ApPTyYMEHTUPOBAHHBIE PA3bSICHEHUS O IMPUYMHAX IPUHSITOTO
perieHus, a Takke HHPopMaIus 0 MOPSAIKe 00’KaTOBAHUS MIPUHATOTO PEIICHUS.

5.7. Hopsagoxk wuHpopMUpOBaHMA 3asiBUTEJ O  pe3yJbrarax
paccMoTpeHus Kaja00bl

He nosnnee nHA, cienyromero 3a JHEM NPUHATHS PELICHUS, YKA3aHHOTO B
nyHkTe 5.6. HacTosIero AJIMUHUCTPATUBHOIO pErJIaMEHTa, 3asBUTENI0 B
MUCBMEHHON (opMe M TI0 JKEJaHHUI0 3asABHTENISI B JJICKTPOHHON (opme
HAIPABJISIETCS. MOTUBUPOBAHHBINA OTBET O PE3YJIhTaTaX PACCMOTPEHUS KaTOOBI.
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HaMCHOBAaHWE OpraHa, TPEJOCTaBISIONICT0 MYHHUIIUIAIBHYIO YCIYTY,
PacCMOTPEBIIIETO KAI00Y, AODKHOCTD, (paMuiIus, UMs, OTYECTBO (TIPU HATHYUHU
€ro) JODKHOCTHOTO JIMIIA, MYHHUITUTIAIBHOTO CITY’KaIlero, MPHHSBIIETO PEIICHUES
110 Ka100e€;

HOMEp, JlaTa, MECTO TPHHATHS PEIICHUs, BKIOYas CBEACHHUS O
JTODKHOCTHOM JIMIIe, MYHHIIMIIATHHOM CIIyKallleM, pEIICHHEe WIN JIeHCTBHUEC
(Oe3meiicTBHE) KOTOPOTO 00XKAITYETCS;

dammIrs, UMs1, 0TYECTBO (TMPU HATMIHH) WIH HAUMECHOBAHHE 3asIBUTEIIS;

OCHOBAHWUS JIJISl IPUHATHS PEIISHUS TI0 KaJl00¢;

PUHSATOE TI0 KaJI00€e pereHue;

B cllydae TNMpH3HAHUS KaJIOOBI TMOJJICKAIICH YIOBICTBOPCHHIO B OTBETE
3agBUTENIO, JaeTcs WHGOpPMAaNnus O JIEHCTBUSIX, OCYIIESCTBISICMBIX OpPTaHOM,
NPEIOCTABISAIONIUM  YCIYTY,  MHOTO(QYHKIMOHATBHBIM  IICHTPOM  JIHOO
OpraHM3aIMeH, MPUBJICUCHHOW MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM, B IEJAX
HEe3aMeJTUTEIPHOTO YCTPAHEHUS BBISBICHHBIX HAPYIICHUH MIPH OKa3aHUH YCIYTH,
a TaKXKe MPHUHOCATCS HM3BUHEHHUS 3a JIOCTABJICHHBIC HEY/M0OCTBAa M yKa3bIBaCTCS
uHpOpMAIUs O JAIBHEHIINX JEHCTBUSAX, KOTOPBIE HEOOXOJWMO COBEPIIUTH
3aSBUTEIIIO B IEJISAX TOTYyUSHUS YCIYTH;

B Cillyyae TpHU3HAHHS JKaJoObl HE TOJUIekKAIIeH YAOBICTBOPEHUIO B OTBETE
3asBUTEIIO, JAIOTCS apryMEHTHPOBAHHBIC Pa3bSICHEHUS O NMPHYUHAX HPHUHATOTO
pelIeHus, a Takke HHPOPMAITUS O MOPSIKEe 00)KATOBaHUS IPHHITOTO PEIICHHUS.

CBEJICHHUS O MOPSIIKE 00’KaJOBaHHS MIPUHATOTO T10 YKAI00E PEIICHUSY.

5.8. Ilopsiiok 00ka/I0BaHNsl PelICeHUS 110 Kajn00e

5.8.1. 3asButenp BIpaBe 00XKalOBaTh pEIICHHs, ACHCTBUSA (Oe3meicTBHe)
OpraHa MECTHOTO CaMOYIPAaBIICHHS, €r0 JIOJXKHOCTHBIX JIMI] U CIELUHAIHNCTOB B
X0JI€ TPEIOCTABICHUS] MYHULUNAIBHOW YCIyTM B aIMUHHUCTPATUBHOM U (WJIN)
CyeOHOM TMOpSAJKE B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanum.

5.9. IlpaBo 3asBUTEJd HA NOJy4YeHHe HH(POPMALNUM U [IOKYMEHTOB,
HEO0XO0AMMBIX /11 000CHOBAHUS M PACCMOTPEHHS KAJT00bI

59.1. B cnydae, ecnu nnsi HamucaHUs 3asBICHUS (5KaloObl) 3asBUTEIIO
HeoOxomuMbl uH(OpMaIus © (WIKM) JOKYMEHTHI, HMEIOIIME OTHOIICHUE K
IIPEIOCTABJIEHUIO TOCYIAPCTBEHHON YCIYTH U HAXOJSIIUECS B OpPraHe MECTHOIO
CaMOYIIPABJICHHUS, COOTBETCTBYIOIIIHE uHbopMaIus u JIOKYMEHTBI
IPEAOCTABISIOTCS €My JUIsl O3HAKOMJIEHHUS, €CIIM 3TO HE 3aTparuBaeT MpaBa,
CBOOOJIBI ¥ 3aKOHHBIE MHTEPECHI PYTUX JIHII, & TAKKE B YKa3aHHBIX MHGOPMAINH
U JJOKyMEHTaxX HE COJIEP)KATCS CBEICHUS, COCTABIISIONINE TOCYIAPCTBEHHYIO WU
UHYIO OXpaHsieMyto (heaepaibHbIM 3aKOHOM TalHY .
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5.10. Cnoco0b1 uHpOpMHUpPOBAHMS 3asiBUTEICl O MOPSAAKE MOJAYU H
paccMoTpeHus Kaja00bl

5.10.1. Opran MecTHOTO caMOYIIpaBJIeHUsI 00ECTIEUNBACT:

l)uaopmupoBaHue 3asBUTENCH O TOPSAIKE OOXKAIOBAHUSA pPEIICHUN WU
nericTBuil (O6e3aeiCcTBHSA) OpraHa MECTHOTO CaMOYMPABJICHUS, €ro JTOKHOCTHBIX
I MO0 CHEIMAMCTOB TMOCPEACTBOM pa3MelleHus MHPOPMAIMK Ha CTEHJax
OopraHa MECTHOTO CaMOYIIPaBJI€HUS, B PETHOHAIBHOM TOCYJapCTBEHHOM
uHpopmarmonHo cucreme «llopTan rocyaapcTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT
(pynkmuit) HoBropoackoir ob6nactu» U deaepalibHOW  TOCYAapCTBEHHOU
uHpopmarmonHo  cucteme  «EguHBII  mOpTal  TOCYAApCTBEHHBIX |
MYHUITUTATBHBIX YCIYT ((DYHKIIHMA)»;

2) KOHCYJbTUPOBAHUE 3asBUTENIE O MOPSAKE O0XKalOBaHUSA PELICHUN H
nercTBuil (0e31eMCTBHS) OPraHOM MECTHOTO CaMOYIIPABIICHHS, €0 JIOKHOCTHBIX
aur 00 CTIENHAUCTOB, B TOM 4Hclie TIO0 TenedoHy, SJIEKTPOHHOU IMOYTe, MPHU
JUYHOM MpPHUEME.

5.11. IlepevyeHb HOPMATMBHBIX IPABOBBLIX AKTOB, PEryJIHPYIOIIHX
NMOPSAAO0K J0CYAeOHOr0 (BHeCyJAeOHOro) 00:KajI0BAaHUS PelleHUl U JeUCTBUM
(0e3neiicTBHi) YIOJJHOMOYEHHOT0 OPraHa, a TAKKe ero J0JKHOCTHBIX JIUIL

JHlocynebnoe  (BHecynmeOHOE) OOKaJlOBaHWE  pEIICHUH W JCHCTBHI
(O6e3neiicTBU) YTOJIHOMOYEHHOI'O OpraHa, €ro JOJDKHOCTHBIX Jui, MOII,
pabotHukoB M®I] ocymiecTBisieTcst B COOTBETCTBHH C:

denepanbHbIM 3aK0HOM OT 27 utosst 2010 roma Ne 210-D3 «O06 opraHu3anuu
IIPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT».

Nudopmarusi, ykazaHHass B JIaHHOM pasJielie, IOJJICKHUT 00sS3aTeIbHOMY
pPa3MeIIeHUIO Ha €MHOM TIOpTajie U PETHOHAIIBHOM MOpTaJe.




[Ipunoxenue Ne 1

K QJIMUHUCTPATUBHOMY PETVIAMEHTY
MIPEIOCTABJIEHNS] MyHULIMIIAJIBHOW YCIIyTH
I10 IIPEIBaAPUTEILHOMY COIJIACOBAHUIO
IIPEIOCTABJIEHUS 36MEJIBHOIO Y4aCcTKa

Pexomenayemas ¢opma 3asiBjieHUS

B AaMuHUCTpAIIHIO

oT

HAaVMMCHOBAHHWC IOPUANICCKOTO JIUI1a)

HH (s DPOCCHMCKHX IOPUANYECKUX

JIMII)
EI'PIOJI (ans pOCCUACKHMX FOPUINYCCKUX JIHII)
Apec

KonTakTHEIN TENEDOH
AJIpec 3JIEKTPOHHOW MOYThI

UIn

oT

(®.1.0. MOITHOCTBIO)

[lacmopT: cepus HOMED
Kewm BbI1an

Korna Beiian

ITouToBBIN aapec

KonTakTHEIN TETEDOH
AJIpec 3JIEKTPOHHOW MOYThI

3ASBJIEHUE

Ha ocnoBanum cr. 39.15 3emensHoro kozekca Poccuiickoit @enepaunu
MpOLy MPEeABAPUTEIBHO COIJIACOBaTh MPEJOCTABICHHE 3E€MEJbHOIO YYacTKa,
PacoIOKEHHOTO no ajapecy:
)
OPUEHTHUPOBOYHON  TUIOLIAJBIO , C  KagaCTpOBBIM  HOMEPOM
, (ecnmu TrpaHUIBI TaKOro 3€MEJIbHOrO
ydacTKa MOJJIeKaT YTOUHEHHIO B COOTBETCTBUHU ¢ DefepalbHbIM 3aKOHOM OT
24.07.2007 Ne 221-@3 «O rocynapcTBEHHOM KaJacTpe HEABUKUMOCTH ).

OcHOBaHME MpEAOCTaBICHMUSI 3E€MEJIBHOrO0 YyyacTka 0e3 IpOBEACHUS
TOPIOB
(YKa3aTb OCHOBaHHUSI B COOTBETCTBHH C II. 2 cT. 39.3 (unu: ct. 39.5,
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. 2 ¢1.39.6 , 1. 2 ct. 39.10) 3emensHoro kojekca Poccuiickoit @enepanun)
HcnpammBaemblin BU]I rpaBsa

HCJ’IB HUCIIOJBb30BaHUA 3CEMCJIIBHOI'O y4dacTKa:

KamacTpoBblii HOMEp 3€MENBHOTO Y4YacTKa WM KaJacTpOBBIE HOMEpa
3€MEIbHBIX YYaCTKOB, U3 KOTOPBIX B COOTBETCTBHUM C IPOEKTOM MEKEBaHUS
TEPPUTOPUH, CO CXEMOW PACHOJIOKEHUS 3€MEJIbHOTO y4acTKa WM C MPOEKTHOM
JOKYMEHTalUEN JIECHBIX Y4aCTKOB IPELyCMOTPEHO oOpa3oBaHue
UCIIPALIMBAEMOTO 3€MEJIBHOIO Yy4acTKa (ecu
CBEJICHHS O TAKUX 3€MEJIbHBIX yyacTkax BHeceHbl B EI' PH);

Pemienrie 00 U3BATUU 3€MEIBHOIO y4acTKa ISl TOCYJapCTBEHHBIX M
MYHUIUIIAIBHBIX HYXJ OT No .(ecau
3€MEJIbHBIN YYaCTOK MPENOCTABISAECTCS B3aAMEH 3€MEJIbHOTO Y4YacTKa, U3bIMAEMOTO
JUTSl TOCYZIaPCTBEHHBIX UM MYHUIIUITAIBHBIX HYX);

Pemenue 00 YTBEPKJICHUU JOKyMEHTa TEPPUTOPUATIBHOTO

IJIAaHUPOBaHUSI W (WUJIM) TMPOEKTa TJIAHUPOBKU TEPPUTOPUM OT No

(ecnu 3eMeNbHBIM y4acTOK TMPENOCTaBiIseTCS IS  pa3MelleHHs
00BEKTOB, MPEAYCMOTPEHHBIX YKa3aHHBIMU JOKYMEHTOM U (WJIH) IPOCKTOM);

Pemmenne 00 yTBEpXKIACHHHM TIPOCKTAa MEXEBAHUS TEPPUTOPUU  OT
No (ectm oOpa3zoBaHHME UCIPAIIUBAEMOTO
3€MEJIbHOTO Y4acTKa MPEeIyCMOTPEHO YKA3aHHBIM ITPOCKTOM).

[Tpunoxenus:

AR e e

B coorBerctBum ¢ m. 12 cr. 39.15 3emensHOoro koxaexca Poccuiickoi
denepanuu, a0 / HE Taro corJjiacue

(Haumenosanue Ynonnomouennozo opeana)
Ha yTBEP)KJIEHWE MHOrO0 BapuaHTa (B T.4. U3MEHEHHE MECTOMOJOXKEHHS TPaHUIL
3€MEIBHOIO YYacTKa U €ro IUIOIAa1) CXEMbl PACIIONIOKEHUS 36MEIbHOTO yYacTKa
B COOTBETCTBUU C 3aKOHOJATEIBCTBOM. (moanuck 3asiBUTES)

NupopmupoBanre 0 XOA€ pacCMOTPEHMs] HACTOAILLEIO 3asiBICHUS MPOLTY
OCYLIECTBJIATH OCPEACTBOM:

(TI0YTOBOTO OTHPABJICHUS, JICKTPOHHOW OYTHI WM IO HOMEPY TeedoHa)
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Pe3ynbTaT paccMOTpeHUs 3asiBJICHUS TMPOIILYy MPEIOCTaBUTh (HYXHOE
MOJYEPKHYTh):

B BHJIE€ OYMaXHOro JOKYMEHTa, KOTOPBIM 3asBUTEIb IOJYyYaeT
HEIOCPEJICTBEHHO MTPH JIMYHOM OOpAILEHUN;

B BHUJIe OyMa)XHOTO JOKYMEHTa, KOTOPbIM HAIpaBiseTCsl YIOJIHOMOUYEHHBIM
OpPraHOM 3asiBUTEIIIO NTOCPEACTBOM ITOYTOBOTO OTIPABJICHUS;

B BHJIE DJIEKTPOHHOI'O JOKYMEHTA 4YE€pe3 €AUHBbIN MOpTajl, PEruOHaIbHBIN
nopTa;

B BUJIe OymakHOTO JOoKyMeHTa uepe3 [OAY «MDIy.

« » 20 T

(moanuCh 3aABUTEIIS C PACIIM(PPOBKOIN)
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	Административный регламент также устанавливает порядок взаимодействия между структурными подразделениями Администрации Любытинского муниципального района (далее - Уполномоченный орган), их должностными лицами, взаимодействия Уполномоченного органа с физическими и юридическими лицами,
	с заявителями при предоставлении муниципальной услуги.
	1.2. Круг заявителей
	1.2.1. Заявителями муниципальной услуги, указанной в настоящем административном регламенте (далее - заявитель), являются:
	1) физические лица (граждане Российской Федерации, иностранные граждане и лица без гражданства);
	2) юридические лица (в том числе иностранные юридические лица).
	1.2.2. С заявлением о предоставлении муниципальной услуги вправе обратиться лица, имеющие такое право в соответствии с законодательством Российской Федерации либо в силу наделения их заявителями в порядке, установленном законодательством Российской Федерации, соответствующими полномочиями.
	1.3. Требования к порядку информирования о предоставлении муниципальной услуги
	1.3.5.3. Уведомление о мотивированном отказе в предоставлении муниципальной услуги.
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	II. СТАНДАРТ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ

	2.1. Наименование муниципальной услуги
	2.2. Наименование органа, предоставляющего муниципальную услугу
	2.3. Описание результата предоставления муниципальной услуги
	2.4. Срок предоставления муниципальной услуги
	2.5. Нормативные правовые акты, регулирующие предоставление муниципальной услуги
	иными федеральными законами, соглашениями федеральных органов исполнительной власти и органов государственной власти Новгородской области, другими областными законами, а также иными нормативными правовыми актами Российской Федерации и органов государственной власти Новгородской области, муниципальными правовыми актами Любытинского муниципального района, сельских поселений.

	2.6. Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги и услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, подлежащих представлению заявителем, способы их получения заявителем, в том числе в электронной форме, порядок их предоставления
	2.7. Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов и которые заявитель вправе предоставить, а также способы их получения заявителями, в том числе в электронной форме, порядок их представления
	2.8. Указание на запрет требовать от заявителя
	2.9. Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	2.10. Исчерпывающий перечень оснований для приостановления или отказа в предоставлении муниципальной услуги
	2.11. Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	2.12. Порядок, размер и основания взимания государственной пошлины и иной платы, взимаемой за предоставление муниципальной услуги
	2.13. Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги
	2.14. Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги, услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, и при получении результата предоставления таких услуг
	2.15. Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги и услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, в том числе в электронной форме
	2.16. Требования к помещениям, в которых предоставляется муниципальная услуга, к месту ожидания и приема заявителей, размещению и оформлению визуальной, текстовой и мультимедийной информации о порядке предоставления муниципальной услуги
	2.17.3. Показателями качества предоставления муниципальной услуги являются:
	степень удовлетворенности заявителей качеством и доступностью муниципальной услуги;
	2.18.1. Заявителям обеспечивается возможность получения информации о порядке предоставления муниципальной услуги, в том числе с использованием единого портала, регионального портала, а также возможность копирования форм заявлений и иных документов, необходимых для получения муниципальной услуги.

	3.4 Опубликование извещения о предоставлении земельного участка
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО МУНИЦИПАЛЬНУЮ УСЛУГУ, ЕГО ДОЛЖНОСТНЫХ ЛИЦ, МФЦ, РАБОТНИКОВ МФЦ
	5.1. Информация для заинтересованных лиц об их праве на досудебное (внесудебное) обжалование действий (бездействия) и (или) решений, принятых (осуществленных) в ходе предоставления муниципальной услуги (далее - жалоба)
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	5.2. Предмет жалобы
	5.3. Органы и должностные лица, которым может быть направлена жалоба заявителя в досудебном (внесудебном) порядке
	Не позднее дня, следующего за днем принятия решения, указанного в пункте 5.6. настоящего Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	5.11. Перечень нормативных правовых актов, регулирующих порядок досудебного (внесудебного) обжалования решений и действий (бездействий) Уполномоченного органа, а также его должностных лиц

	Приложение № 1
	В Администрацию _______________________________________
	от _____________________________________
	(наименование юридического лица)
	ИНН (для российских юридических лиц)___________________________________
	ЕГРЮЛ (для российских юридических лиц) ________________________________________
	Адрес __________________________________
	________________________________________
	Контактный телефон _____________________
	Адрес электронной почты ________________
	или
	от _____________________________________
	(Ф.И.О. полностью)
	Паспорт: серия _________ номер _________
	Кем выдан ______________________________
	Когда выдан ____________________________
	Почтовый адрес _________________________
	________________________________________
	Контактный телефон _____________________
	Адрес электронной почты ________________
	ЗАЯВЛЕНИЕ
	На основании ст. 39.15 Земельного кодекса Российской Федерации прошу предварительно согласовать предоставление земельного участка, расположенного по адресу: __________________________________________________________________,
	ориентировочной площадью__________, с кадастровым номером ________________________________, (если границы такого земельного участка подлежат уточнению в соответствии с Федеральным законом от 24.07.2007 № 221-ФЗ «О государственном кадастре недвижимости»).
	Основание предоставления земельного участка без проведения торгов_____________________________________________________________
	(указать основания в соответствии с п. 2 ст. 39.3 (или: ст. 39.5, ________________________________________________________________
	п. 2 ст.39.6 , п. 2 ст. 39.10) Земельного кодекса Российской Федерации)
	Испрашиваемый вид права ___________________________________________.
	Цель использования земельного участка: __________________________________________________________________.
	Кадастровый номер земельного участка или кадастровые номера земельных участков, из которых в соответствии с проектом межевания территории, со схемой расположения земельного участка или с проектной документацией лесных участков предусмотрено образование испрашиваемого земельного участка______________________________ (если сведения о таких земельных участках внесены в ЕГРН);
	Решение об изъятии земельного участка для государственных и муниципальных нужд от _______________ № ______________.(если земельный участок предоставляется взамен земельного участка, изымаемого для государственных или муниципальных нужд);
	Решение об утверждении документа территориального планирования и (или) проекта планировки территории от __________ № _________.(если земельный участок предоставляется для размещения объектов, предусмотренных указанными документом и (или) проектом);
	Решение об утверждении проекта межевания территории от _____________ № ______________.(если образование испрашиваемого земельного участка предусмотрено указанным проектом).
	Приложения:
	1.
	2.
	3.
	4.
	5.
	6.
	…
	Информирование о ходе рассмотрения настоящего заявления прошу осуществлять посредством: __________________________________________
	Результат рассмотрения заявления прошу предоставить (нужное подчеркнуть):
	в виде бумажного документа, который заявитель получает непосредственно при личном обращении;
	в виде бумажного документа, который направляется уполномоченным органом заявителю посредством почтового отправления;
	в виде электронного документа через единый портал, региональный портал;
	в виде бумажного документа через ГОАУ «МФЦ».
	«____» _________________ 20__ г.
	__________________________________
	(подпись заявителя с расшифровкой)

