Poccuiickan dPegepanus
Hosropoackasi 00J1acTb

AnvuHuctpanus JII0OBITHHCKOTO MYHUIMNIAJILHOTO PailoHa

HOCTAHOBJEHME

ot 20.04.2020 Ne 353
p.1.JIF0OBITHHO

OO0 yTBep:KIeHUU THIIOBOr0 aAMUHHUCTPATUBHOIO PerJIaMeHTa
NMpeJI0CTABJICHUA AIMUHUCTPALMell MYHUIIUIIAJIbHOI0 paioHa
MYHULIMNAJIbHOU yeayru «llpeanocraBiieHune rpaxaanaM KWJIbIX NOMeIIeHU I
MYHUIIMIIAJBHOIO CTIEHAJTU3MPOBAHHOIO *KWJIHIIHOTO (oHIa»

B cootBerctBUM ¢ denepanbHbiMu 3akoHamu OT 27 wutons 2010 rona
Ne  210-®3 «OO opraHu3anuu MNOPEAOCTaBICHUA TOCYJApCTBEHHBIX U
MyHUIMOATBHBIX yciiyr», oT 06 oxta0ps 2003 roma Ne 131-®3 «OO6 oOmux
IIPUHLANAX OPraHU3AlMU MECTHOTO caMoynpasieHus B Poccuiickon @enepanuny,
[lopsinkom pa3paOOTKM W YTBEPKIAEHUS AJMUHUCTPATHBHBIX PETJIAMEHTOB
WCIIOJIHEHHSI MYHHMIMOAIBbHBIX  (TOCYJApPCTBEHHBIX) YCIYI, YTBEPKIACHHBIX
IIOCTAHOBJICHHEM AJMUHHCTPAlMM MYHUIMIAIBHOrO paroHa oT 23.05.2014 Ne
259, AJIMUHUCTpaLus JIxoOBITHHCKOTO MYHUIUIIAIBHOTO pariona
IHOCTAHOBJIAET:

1.YTBepauTe mnpunara€Mbelii THUIIOBOW aJMUHUCTPATUBHBIM PETIAMEHT
MIPENOCTAaBIEHN MyHULMITAIbHOU ycnyru «lIpenocraBnenne rpaxaaHaM  KUIbIX
MOMEMIEHUI MYHHULIUITAIBHOTO CIIENUATU3UPOBAHHOTO )KHIIUITHOTO (POHAA.

2.CuuTarth  YTPAaTHBIIMMHM  CHJly  IIOCTAHOBJEHHWE  AJIMUHUCTpPALAH
MyHUIUNanbHOro paiiona ot 29.12.2018 Ne 1299 «O06 yTBepx)aeHUU
aIMAHHUCTPATUBHOIO periiaMmeHTa IIPENOCTABICHUS AJIMUHUCTpanuen
MYHULIMIAIBHOTO paliOHa MyHULIUITAIBHON yciyTu: «lIpenocraBnenne rpaxaanam
KUJIBIX OMEIEHUI MyHUIUNIATBHOTO CHIEUAIIM3UPOBAHHOIO KUIUIIHOTO (POH[A.

3.0ny06sMKoBaTh NOCTaHOBJIEHUE B OrouieTeHe «O(QULManbHbI BECTHUK» U
pa3MecTUTh Ha 0(ULHUATIBLHOM caiiTe AIMHUHHCTPAlA MyHULIUMIIAIBHOIO paiioHa B
MH(OPMAMOHHO-KOMMYHUKAIIMOHHOM ceTu «HTepHeT»

IlepBbIi 3aMeCTUTEID
I1aBbI agMUHHMCTPALIMMA C.B.MarBeeBa



YTBepxkIcH
NIOCTAHOBJIEHNEM AJIMUHUCTPALUH
MYHHULMIIAIBHOIO paiioHa
ot 20.04.2020 Ne 353

TunoBou aAMMHUCTPATHBHBIN perjIaMeHT NPeA0CTABICHUA MYHUIMIIAIbHOI
yeayru «IIpepocraBiienue rpaxiaaHaM KUJIbIX MOMeLIEHUH
MYHHMIMIAJBHOIO CHEHATU3UPOBAHHOIO KUJIUIIHOIO oHaa»

I. OBIIUE ITOJOKEHUA

1.1. IIpeamer peryJiupoOBaHUs perjamMeHTa

AJIMUHUCTPATUBHBIA pErJaMEHT MO MPEIOCTABICHUID MYHUIUINAIbHON
YCIYTH o MPEIOCTABIECHUIO rpaxkaaHam MYHHIUIIAIBHOTO
CHEIUATN3UPOBAHHOTO SKWIUIIHOTO doHAa (manee - aaIMUHUCTPATUBHBIM
peryiaMeHT, MYyHUIUNadbHAsg YycClyra) YCTaHaBIMBA€T CPOKHU, COCTaB U
MOCJIEI0BATENbHOCTh aIMUHUCTPATUBHBIX Mpoueayp (AeicTBUil) AIMUHUCTPALIUU
JIFOOBITUHCKOTO MYHMIIMIIAILHOTO PailoHa MPHU MPEIOCTABICHUH MYHUIIUITATEHON
YCIIYTH.

AJIMUHUCTPAaTUBHBIA  pErJIaMEHT  TaKXE€  yCTAHABIMBAET  MOPSIOK
B3aUMOJICHCTBUSL MEXAY CTPYKTYPHBIMH MOAPA3ACICHUSIMHA AJIMUHUCTpALUU
JIFOOBITUHCKOTO MYHHUIIUIIAILHOTO paiioHa (J1ajee - YTOJTHOMOYEHHBIN OpraH), uX
JNOJOKHOCTHBIMHM  JIMAMH, B3aUMOJICWCTBHS  YIIOJHOMOYEHHOTO OpraHa ¢
bu3HMUeCKUMHU U IOPUIUIECKUMHU JIMIIAMU, C 3asSBUTEISIMUA TPU MPEAOCTABICHUN
MYHHULUITAIBHON YCIIYTH.

1.2. Kpyr 3asiBureJieit

1.2.1. B kauectBe 3asBUTENEH Ha MPEAOCTABICHUE MYHHUIMIAIbLHON
YCIIYTH SBISIFOTCS (PU3UYECKUE JINIla, OOpaTUBIIUECS B OpraH, MPeA0CTaBIISIOIIHMA
MYHHULUIIAIBHYK) YCIYTY, C 3alpoCOM, BBIPAXXECHHBIM B IHCBMEHHOM WU
AIIEKTPOHHOU opMme:

MYHULIMAIbHBIE CIIy’Kalllhe AJIMUHUCTpanuu JIF0OBITUHCKOTO
MYHHULIUIIAJIBHOTO PAalOHA;

JUIa, 3aHUMAOIINE BHIOOPHBIE JIOJDKHOCTH B OpraHaXx MECTHOTO
camoyrmpasieHus JIFOOBITUHCKOTO MYHHIUTIIAIBHOTO paiioHa;

pabOTHUKHN MYHHUIIMIIATBHBIX 00pa30BaTEIbHBIX YUPEKIACHUN, yUpEAUTEIIEM
KOTOPBIX SIBJISICTCS MYHHUIUITAIBHOE oOpa3oBaHue JIF0OBITUHCKOTO
MYHUITUTIATBHBIA ~ pallOH, HaXONAIUXCS Ha TeppuTopuu  JIFOOBITHHCKOTO
CEJIBCKOTO TMIOCEIICHUS;

pa0OTHUKM MYHUIUIAIBHBIX  YUPEXKICHUW KYJIbTYpbl, YUYpPEAUTEIEM
KOTOPBIX SIBJISICTCS MYHHUIUITATBHOE oOpa3oBaHue JIroOBITUHCK U
MYHUITUTIATBHBIA ~ pallOH, HaXONAIUXCS Ha TeppuTopuu  JIFOOBITHHCKOTO
CEJILCKOI0 IIOCEJICHUS;

pPabOTHUKH YUPEXKACHUN 3/IPAaBOOXPAHEHUS, HAXOMISIINXCS HA TEPPUTOPUU
JIF0OBITUHCKOTO CEJIbCKOI0 TMOCEJIEHHUs, 3a HCKIIYEHUEM pPabOTHUKOB



MEIUIUHCKUAX YUYPEXKIACHUM, MOJYyUYUBIIUX €IUHOBPEMEHHYK) KOMIICHCAIHOHHYIO
BBITLJIATY;

COTPYIHHUKH, 3aMEIIAIOIINE JOJDKHOCTh YYaCTKOBOI'O YIOJIHOMOYEHHOIO
MOJULHAN, W WICHbl HMX CEMEW Ha I[EPUOJ BBINOJHEHUS COTPYIHUKAMU
00s13aHHOCTEH MO yKa3aHHOU JTOJKHOCTH.

2
1.2.2. C 3asBieHHEM O NPEAOCTABICHUU MYHUIUIIAIBLHOM YCIyIM BIIPaBe
o0paTUThCS JHIA, UMEIONTUME TaKOe MPABO B COOTBETCTBUH C 3aKOHOATEIIbCTBOM
Poccuiickoit deneparuu 1ub0 B CUITy HAJCICHUS WX 3asBUTEISIMU B TOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJaTEJIbLCTBOM Poccuiickoit denepanuu,
COOTBETCTBYIOIIMMU MOJTHOMOYHUSAMH.

1.3. TpeboBanusi K MOPsAAKY HWHGOPMHPOBAHUS O MPEIOCTABICHHH
MYHUIMTIAJbHOM YCJIYTH

1.3.1. Uadopmanust o mopsike MPEOCTABICHUS MYHHIIUNAIBHONW YCIYTH
PEAOCTABISETCS:

1) mocpenctBoM pasmernieHuss WHGOpPMAIMK, B TOM YHCIE O MECTe
HaxXOXJeHus, rpaduke (pexume) padoThl YIOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX MOAPA3ACTCHUM:

MecTo Hax0XAECHUS:

[TouroBerit aapec: 174760 Hosropoackas o6:., m.Jlro0siTrHO, yia1.CoBeTOB
1. 29;

Ha O(UIIMATFHOM caiiTe YTMOJHOMOYEHHOTO OpraHa B HH(OpMaIMOHHO-
TEJICKOMMYHHUKaMOHHON cetu «uTepHer» (manmee - cerb «UHTepHeT»): Web-
caiT: http://lubytino.ru;

B (emepanbHON TOCYIApCTBEHHOM HH(POPMAIMOHHON cucteMe «EauHbIit
noprajg  TOCYJapCTBEHHBIX W  MYHUIMIAIBHBIX  yciayr  (yHKIHN)»
(mamee - emuHBIA moOpTan), ¢eaepanbHON TOCYIapCTBEHHOW HH(OPMAIMOHHOM
cucreme «DenepanbHblii peecTp TOCYAAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT
(ynxmuit)» (manee — dpeaepanbHbIi peectp) ): www.gosuslugi.ru;

B PETHOHAIBHOW TroCynapcTBeHHON wuH(opMmanmoHHoW cucteme «Illoptan
rOCyJapCTBEHHBIX U MyHUITUNANBHBIX yCIyT (pyHkimit) HoBropoackoit o6mactu
(mamee -  perMoHaJbHBIA  MOpTaid);  PETHOHAIBHOW  TOCYJapCTBEHHOM
nH(GOPMAITMOHHON cucTeMe «PeecTp rocy1apCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT
(pynkuit)» (manee - pernoHaNBHBINA peecTp) http://pgu.nov.ru.;

Ha UH(GOPMAITMOHHBIX CTEHJIaX B IOMEIICHUSIX Y TOJITHOMOYEHHOTO OPTaHa;

B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX MPEIOCTaBICHUS TOCYIapCTBEHHBIX
U MyHUIIUTATBHBIX yeayT (manee — M®II) m.JIro6situno, yin.CoBetos 1. 29.

2) mo Homepy TeneoHa I CHPABOK JIODKHOCTHBIM  JIMIIOM
VYTOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX TMojapasaeneHuii Ttenedon/daxc:
npuémHas ['nmaBei: 8 (816-68) 61681, dakc: 8 (816-68) 61681, tenedon s

UH(GOPMHUPOBAHHUS TI0 BOIIPOCAM, CBSI3aHHBIM C MIPEIOCTABICHUEM MYHUITUTIATHLHOM



yeayra: OtThoen mo ynopaBlI€HUIO MYHUIUIAIBHBIM HMylIecTBOM: & (816-68)
62310(106 6619);

1.3.2. Ha wuHpOpMaIMOHHBIX CTEHAaX YIOJHOMOUYEHHOIO OpraHa, ero
CTPYKTYPHBIX TOJIpa3fielieHNi, Ha OQUIHUATLHOM caiTe YMOTHOMOYEHHOTO
oprana B cetn «MHTEepHET», B (enepaIbHOM PEecTpe, B PETHOHAIBHOM pPeecTpe
pasmMemaercs nHpopmaus:
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1) wMecTto  HaxoOXIeHHWs, TOYTOBBIA  aapec, Tpaduxk  pabOTHI
YOJIHOMOYEHHOTO OpPraHa, €ro CTpyKTYPHBIX [TOJpa3AcIICHUN;

2) Homepa TenedoHOB, O KOTOPHIM OCYIIECTBISETCS WHOOPMUPOBAHUE T10
BONIPOCAM TPEJOCTABICHUS MYHHIIUMAIBHOW YCIYTH, B TOM YHCIE HOMED
TenedoHa-aBTOUH(POPMATOPA;

3) TEeKCT aIMUHUCTPATHBHOTO pETJIaMEHTa, B TOM YHCIE TMOPSI0K
oO)karoBaHWsl perieHud u JAercTBUi  (Oe3meicTBUsI) JOHKHOCTHBIX — JIMII,
IPEIOCTABISIONINX MYHHUIUTIAIBHYIO YCIIYTY;

4) NopsAI0K MOTYyYEHHS] KOHCYIbTAlUN (CIPaBOK).

1.3.3. Ha equHOM mopraiie, peruoHaAIbHOM MOPTaJe Pa3MellatoTCs:

1.3.3.1. HcuepnpiBaomuii TEpedeHb JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHUIUNAIBLHON  yCIyrH, TpeOoBaHUS K  O(OPMIICHUIO
yKa3aHHBIX JOKyMEHTOB, a TaKXKe IMEepeyYeHb TOKYMEHTOB, KOTOPHIE 3asiBUTENb
BIIpaBe MPEJACTaBUTH MO COOCTBEHHOW MHUITMATHURE.

1.3.3.2. Kpyr 3asBuTeneH.

1.3.3.3. Cpok npenocTaBieHus MyHULIMIAIbHON YCITyTH.

1.3.3.4. CrouMOCTh IPEAOCTABICHUS MYHULMUNAIBHOW YCIYTd U TOPSIIOK
OTLIIATHI.

1.3.3.5. Pe3ynbTarsl OpeaoCTaBieHUs] MyHUIUIIAIBHOW YCIIYTH, MOPSI0K U
CIIOCOOBI MpPeI0CTaBICHUS JIOKyMEHTa, SIBJISTFOIIIETOCS pe3yIbTaTOM
IIPEIOCTaBICHUS MyHUITUTAIBHON yCIIYTH.

1.3.3.6. McuepnbiBaroiyii nepedueHb OCHOBAHUH JIJI1 TPUOCTAHOBJICHUS WU
OTKa3a B MPEJOCTABICHUH MYHHUIIUTTAILHON YCIyTH.

1.3.3.7. Undopmanusa o mpaBe 3asBHUTENS Ha J0CyneOHOe (BHECYIeOHOE)
o0xkxaroBaHHe JNEUCTBUN (6e3meiicTBUSN) 151 pELICHUH, MIPUHSTHIX
(OCYIIECTBIAEMBIX) B XO/I€ MPEOCTABICHNUS] MYHUIIUITAIEHON YCITYTH.

1.3.3.8. OOpasibl 3amofiHEeHUs JJICKTPOHHOW (POpPMBI  3asBICHHUS O
IPEIOCTABICHUU MYHHUITUTIATBHON yCITYTH.

1.3.4. TIlocpenctBoM TeineOHHONM CBS3M MOXKET IPEIOCTABIISATHCS
uHbOpMAIIHS:

1) o mecte HaxoxAeHUS U rpaduke paboThl YTIOTHOMOUYEHHOTO OpTaHa, ero
CTPYKTYPHBIX TIOJIpa3/IeTICHUM;

2) 0 mopsiAKe MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH;

3) 0 cpokax MmpeaoCTaBICHUSI MyHULIMTIAIbHON YCIyTH;

4) 06 aapecax opHUITMATLHOTO caiiTa YIOJHOMOYEHHOT'O OpraHa.



1.3.5. IIpu npenocTaBiaeHUN MYHHUITUTIAIBHON YCIYTH B JIEKTPOHHOU (hopMme
3asIBUTEIIIO HANIPaBIISETCS:

1.3.5.1. VYBegomiieHMEe O mOpHeME U PErUCTpaluud 3asiBICHHUS O
PEIOCTaBICHUU MYHHMIIMIAIBHON YCIyTd B (JOpME SIEKTPOHHOTO JOKYMEHTA H
WHBIX JJOKYMEHTOB, HEOOXOAMUMBIX JJISI MPEAOCTABICHUS MYHUIIUITAIEHON YCITYTH.
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1.3.5.2. VYBenomsenue 00 OKOHYAHUHM TPEIOCTABICHUS MYyHHUIUIAIBHON
yCIIYyTH JTMOO MOTMBUPOBAHHOM OTKa3e B IMPHUEME 3asBIICHUS O MPEIOCTaBICHUHU
MYHHUITUTIATBHON YCIYTH B (pOpME IEKTPOHHOTO JOKYMEHTA M MHBIX JJOKyMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH.
1.3.5.3. VBemomieHue O MOTHUBUPOBAHHOM OTKa3€ B MPEIOCTaBICHUH
MYHHUITUTIATHHON YCITyTH.

II. CTAHJAPT PEJJOCTABJIEHUSA MYHUIIUIIAJIBHOM YCJIYTH

2.1. HammeHoBaHHe MYHUIUNIAJIBHON YCJIYI'H
IIpenocraBneHne TrpakJaHaM JKHAJIBIX ITOMEIIEHHW MYHHULMIAIbHOTO
CHELHATU3UPOBAHHOTO )KUJIMIIHOTO (HOH/A.

2.2. HaumeHoBaHHe OpraHa, npeaocTaBJAAI0IIEro MyHUIHIAJIbHYIO

yeayry

2.2.1. MyHununaneHas yciyra npe1oCcTaBIIsieTCs:

OTnenoM HMMYIIECTBEHHBIX OTHOLIEHWM KOMHUTETAa HWHBECTUIMOHHOMN
MOJIMTUKH ATMHUHHUCTpanuu JIIOOBITHHCKOTO MYHHITUTIIAIBHOTO paiioHa

MOI] o MecTy KUTeNbCTBA WM NpeObIBaHUA 3asBUTENA - B yacT M®I]
0 MECTY JKUTEIIbCTBA WJIM TPEOBIBAHMS 3asiBUTENSI - B YacTU TNpueMa U (WIIN)
BbIJJaYM JIOKYMEHTOB Ha MPEJOCTaBICHNE MYHULIUNIAIBHOW yCIyru) (MpU yCIOBUU
3aKJIFOYEHHUS COTJIaleHU 0 B3aumoaeicTeun ¢ MOILI).

2.2.2. He nomyckaercs TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS JICHCTBUH,
B TOM YHCIIE COTJIACOBAaHWW, HEOOXOAMMBIX MJIA TOJTYYEHUS MYHHUIUIAIBLHOU
YCIYTH W CBSI3aHHBIX C OOpalieHWeM B WHBIE OpraHbl W OpraHu3alluu, He
IPEAYCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.3. Omnmucanme pe3y/jbTaTa NPeAOCTABJICHUS MYHULIMIIAJIbHOH yCIYTH
2.3.1. Pe3ynbTaToM MNpenOCTaBICHHUS MYHHUIIMNAIBHON YCIYyTH SIBISETCS
penieHus: Y 1IOJJHOMOYEHHOTO OpraHa:
O TMPEIOCTABICHUU TPAXKIAHUHY IKUJIOTO IOMEIIECHUS MYHUIUIAIBHOTO
CHEUHUATU3UPOBAHHOTO KUITUIIHOTO;
00 OTKa3e B TMPEJOCTABICHUH TPAXKIAHUHY IKHIOTO  IOMEIICHUS
MYHHUITUTIATHHOTO CTICIIMATIM3UPOBAHHOTO KUJIHUIITHOTO (HOHA;
2.3.2. Pe3ynbTaT MpeAoOCTaBICHUS MYHUIUIAIBHOW YCIYIM MOXKET OBITh
OpeaocTaBieH B (QOpME HIIEKTPOHHOTO JOKYMEHTa €IUHOro TopTajia WM
PETHOHATBHOTO MOpTAaa.

2.4. Cpox npenocraBjieHUs MyHUIMIIAJIbHOU YCJIYT'H



2.4.1. YIOTHOMOYEHHBIA OpraH MPEJOCTaBIseT MYHUIUIIAIbHYIO YCIYTY B
cpok He Oosiee 30 mHEW CO JHSA TOCTYIUICHHS 3asBICHHUS O MPEAOCTaBICHUU
MYHHUITUTIATHHON YCITyTH.
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2.4.2. Pe3ynpTaT NOpeNOCTAaBICHUS MYHUIUIAIBHOW YCIYTd BBIIACTCS
(HampaBIIseTCs) 3asIBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asBIICHUM:

B (opMe DIEKTPOHHOTO JOKYMEHTa, TOJIMHUCAHHOTO YIIOJHOMOYEHHBIM
JOJKHOCTHBIM  JIUIIOM C MCIOJb30BaHUEM YCWICHHOW KBaTU(DUIIMPOBAHHOMN
AIIEKTPOHHOM TMOJIUCH, HE TO3/IHEE TPEeX padouuX JHEH CO THS UCTEUYCHUS CPOKa,
YKa3aHHOTO B MOAMYHKTE 2.4.]1 HACTOSAIEro aIMUHUCTPATUBHOI'O PETIAMEHTa;

B (opme mokyMeHTa Ha OYMa)XHOM HOCHTENE, IOJTBEPKIAIOIIETO
COJIEp’)KaHHE DBJIEKTPOHHOTO JIOKYMEHTAa, MOAMUCAHHOTO YTOJHOMOYEHHBIM
OpraHoM, TIOCPEJICTBOM BBIIaYM 3agBUTENIO JIMYHO IO PACHUCKY JHOO
HaAIpaBJICHUS JOKyMEHTa HE TMO3[Hee TpeX padoumx IHEW CO MHA HCTCUCHUS
CpPOKa, yKa3aHHOro B mnoAmyHkTe 2.4.1 HacTOsAWEro aJIMUHUCTPATUBHOTO
periiaMeHTa NoCpe/ICTBOM MMOYTOBOTO OTIPABIICHHS MO YKAa3aHHOMY B 3asiBICHUU
MIOYTOBOMY aJIPECY;

[Ipu HanmMuuu B 3aBJICHUU YKa3aHUS O BblJIau€ pe3yJbTara Mpel0CTABICHHS
MYHULMIIAIBHON yciyru 4depes MOIL[ nmo mecty mnpencrtaBiieHUs 3asBICHUS
YmonHOMOYEHHBIH Opran obOecrnednBaeT Tniepenady JJAokymMeHta B MOI]
nocpenctsoMm AVUC M®I] nns Bbigauu 3asBUTENI0 HE TMO3[IHEE TpeX padboumx
JTHEH, CIAETYIONMX 3a THEM UCTEUYEHHUsI CPOKa, YCTAHOBJIEHHOTO MOAMYHKTOM 2.4.1
HACTOSIIET0 a[IMUHUCTPATUBHOTO PETIaMEHTA.

2.4.3. B cnyuae ecnu B 3as1BJICHUH, [IPEJCTABIICHHOM HEMOCPEICTBEHHO WU
B DJJIGKTPOHHOW (opMe, OTCYTCTByeT HH(pOpMAIUsI O CIIOCO0E IOTydCHHS
JIOKYMEHTA, SIBJISIIOIIETOCA Ppe3yJIbTaTOM MPEAOCTABICHUS MYHHUIUIAIbHON
YCIIYTH, YKa3aHHbBIM JOKYMEHT HAIlPaBIIAETCS 3asBUTENIO MOCPEICTBOM MMOYTOBOTO
OTHPABJICHUS 10 YKa3aHHOMY B 3asIBJIECHUH IOYTOBOMY aApeECy

2.5. HopmaTuBHBbIE PABOBbIE AKTHI, PEryJupyIoNIHe MpeIocTaBieHne
MYHUIIMTIAJbHOM YCJIYTH

OTHONIEHHUSs, BOSHUKAIOLIUE B CBSI3U C MPEAOCTABICHUEM MYHUIIMNAIbHOMN
YCIIYTH, PETYIUPYIOTCA CIAETYIOIIUMU HOPMATUBHBIMU MTPABOBBIMU aKTAMMU:

Koncruryumen Poccutickon @enepanuu,

>kumumaeIM Konexkcom PO,

®enepanbabiM 3akoHOM OT 06.10 2003 toma Ne 131-®3 «OO6 o6mmx
IIPUHILIMIIAX OPTaHU3ali MECTHOTO camoynpasieHus B Poccuiickon denepanum»,

®enepanbHbiM  3akoHOM oT 27 wutons 2006 roga Ne 153-®3 «O
NEPCOHATBHBIX TAHHBIX)



denepanbHbiM 3akoHOM 0 27 nronst 2010 roga « 210-d3 «O06 opranuzaiuu
IIPEIOCTABICHUS TOCYJaPCTBEHHBIX 1 MYHULIUNIAIBHBIX YCIIYT»,

UHBIMHU (eiepabHBIMU 3aKOHAMH, COTJIAIEHUSAMH (eepaIbHbIX OPTaHOB
VCIIOJIHUTENBHOM BJIACTU W OPraHOB TIOCYJapCTBEHHOW Biacthu HoBropojckon
o0nacTu, APyrMMH OOJACTHBIMH 3aKOHAMH, a TaKXE€ WHBIMH HOPMATHUBHBIMH
paBoBbIMU akTaMu Poccuiickoit denepanuy U OpraHoB TOCYIapCTBEHHOM BJIACTH
Hogsropojackoit 061acTi, MyHUITUTIATLHBIME TTPABOBBIMU aKTaMH JIFOOBITHHCKOTO
MYHHULUITAJIBHOTO PAOHA, CEJbCKUX MOCEICHUM.
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Ilepeuens HOPMAaTUBHBIX IIPABOBBIX aKTOB, PETYIUPYIOLINX
PEIOCTaBICHUE MYHUITUTIAILHON YCIyTH, pa3MelaeTcsa Ha OQUIIMaTIbHOM cailTe
YNOJIHOMOUEHHOTO oOpraHa B cetu «VHTepHeT», pEernoHalbHOM peecTpe, Ha
€IMHOM MOPTAJI€ U PETMOHAJILHOM IIOpPTAJIE.

2.6. HcuepnbpiBawIuMii 1nepeYeHb JOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBLIMM IMPABOBBIMM AKTAMHU /ISl NMPeEA0CTABJICHUS
MYHHIHIAIBHON YCJAYrH U YCJIYr, KOTOPbIE FIBJISIIOTC HEOOXOAUMBIMH H
00M13aTeJIbHBIMU  UISE  NPEJOCTABJEHHUS]  MYHMUHUNAJBHOM  YCJIYIH,
NMOJIEKAIMUX TMPEACTABJEHNUIO 3asiBUTEJEM, CHOCO0ObI MX MOJY4YeHHs

3asiBUTEJIeM, B TOM 4YHCJIe B JJIEKTPOHHOM (opme, NOpPAIOK HUX
npexaocraBjJIeHus

2.6.1. Jlnsg mojiydeHUs MYHUIUIAIBHOM VYCIYTM 3asBUTENb MOAAET
3asiBJICHUE O TPEIOCTaBICHUN MYHUIIMITAIILHON yCIyrd mo (opme, ykazaHHOH B
[Ipunoxxkenun Ne 2 k HacrosmeMy AJIMUHUCTPATUBHOMY pErJIAMEHTY, C
IPUIOKEHHEM CIEAYIOIIUX T0KYMEHTOB:

1) xonusi macmopra WIM WHOTO JOKYMEHTA, YJIOCTOBEPSAIOUIErO JUYHOCTD
3asIBUTEJIS,

2) JOKYMEHTBHI, MOJTBEPKIAIONIME IPaBO Ha TMOJy4YCHHE CIy>KeOHOTO
KUJIOTO TIOMENIeHUs (KOTHMH MpHKa3a o nmpuemMe Ha padoTy, TPYJIOBOTO JOTOBOPA,
TPYJIOBOM KHUKKHU, PEIICHUs 00 N30paHUK Ha BHIOOPHYIO TOJKHOCTH);

3) crpaBKu O COCTaBE CEMbH JIMOO BBITUCKH M3 IOMOBOW KHUTH MO MECTY
perucTpanuu;

4) KomMHU JOKYMEHTOB, MOATBEPKIAIOIINE POJCTBEHHBIE OTHOILICHUS
rpaKJIaHUHA U JIMI, YKa3aHHBIX B KaY€CTBE WICHOB €ro CeMbU (CBUAETEIBCTBO O
Opake, 0 POXKIACHUH U T.I1.);

5) cornmacue Ha 00pabOTKY MEPCOHATBHBIX JIAHHBIX 3aSBUTENS U YJICHOB €TI0
CeMbH MO0 UX 3aKOHHBIX MpeACTaBUTENEH 1o Gopme, ykazanHoU B [Ipunoxerunn
Ne 3k HacTosimieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY;

6) KONMWU CTPAaxOBOTO CBHUJIETENHCTBA 00S3aTEIHHOTO TMEHCHOHHOTO
CTpaxoBaHUs 3asBUTEIIS U JIULI, YKa3aHHBIX B KAYECTBE YJIECHOB CEMbH;

7) BeINUCKA U3 EAMHOr0O rocy1apCTBEHHOrO peecTpa MpaB Ha HEJBHKUMOE
UMYIIECTBO U CHAEJIOK C HUM O 3apErUCTPUPOBAHHBIX IIpaBax 4ieHa (UYJIEHOB)
CeMbU Ha OOBEKTHl HEIBIKMMOTO HWMYIIECTBA, O 3apEeTUCTPUPOBAHHBIX
orpaHu4eHHsIX (OOpEeMEHEHUsX) MpaB, NMPABOMPUTA3AHUAK, MpaBax TPeOOBAHU,
3asIBJICHHBIX B Cy/1I€0HOM TOPSIKE;



8) cnpaBka O HaMM4uM (OTCYTCTBHMH) CBEIEHHN O 3aperucTPUPOBAHHBIX
paBax Ha >KWIble IOMEIICHUS Y 3asBUTEIS U YJIEHOB €r0 CEMbH, PACIIONIOKEHHbBIE
HAa TeppuTopuu JIIOOBITUHCKOTO MYHHUIIMNAIBHOTO pailoHa, U3 OprasHa,
YHOOJHOMOYEHHOTO  OCYILIECTBIISITh  PETUCTPAIMI0O MpaBa HAa  HEABUKHUMOE
MMYILIECTBO U CHIEJIOK C HUM JI0 BCTYIUIEHUS B cuity DenepaibHoro 3akoHa Ne 122-
@3.

2.6.2. Ilo cBoeMy >KENaHUIO 3asgBUTEIb MOXKET MPEICTABUTHh HHBIC
JOKYMEHTBI, KOTOpBI€, IO €r0 MHEHHUIO, UMEIOT 3HAYEHUE MPHU MPEIOCTaBICHUU
MYHHUITUTIATHHON YCITyTH.
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2.7. HcuepnbiBamuii IMnepeYyeHb [JAOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHH C HOPMATHBHBIMH NPABOBBIMH AKTAMH /ISl MPEAOCTABJICHUS
MYHUIMIAJBHOM  YCJIYIHM, KOTOpbIe HAXOAATCH B  PACIHOPAKECHUH
roOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJIEHHS W HHBIX
OPraHoOB M KOTOpPbIE 3asiBUTEJIb BIIPaBe NMPEAOCTABUTH, 4 TAKKE CIOCO0ObI MX
MOJIyYeHHsI 3asABUTEJISIMH, B TOM YHCJIe B 3JIEKTPOHHOH (popMe, MOPAIOK HMX
NpeCTABJICHUS

2.7.1. JIoKyMEeHTBI, KOTOpbI€ 3asBUTE]Ib BIpPaBE IMPEJICTaBUTH IO
cOOCTBEHHON MHUIINATUBE:

1) BeimucKa U3 EquHOro rocy1apCcTBEHHOTO peecTpa MpaB Ha HEJIBUKUMOE
UMYILECTBO U CJEIOK C HMM O 3aperdCTPUPOBAHHBIX MpaBax YjeHa (WICHOB)
CeMBbH Ha OOBEKTHl HEJIBI)KMMOTO HMYIIECTBA, O 3apEeTrUCTPUPOBAHHBIX
orpaHHYCHHSIX (OOpeMEHEHHUsX) IpaB, IMPaBONPHUTA3AHUAX, IIpaBax TpeOOBaHUH,
3asBJICHHBIX B CyJICOHOM MOPSIJIKE;

2) cmpaBka O Hajnuyuu (OTCYTCTBHM) CBEJACHUN O 3aperMCTPUPOBAHHBIX
IpaBax Ha KUJIbIe TOMEIICHHUS Y 3asIBUTEIISI U YICHOB €r0 CEMbH, PACIIOIOKEHHBIS
Ha Tepputopurd JIIOOBITHHCKOrO MYHHUIIMIIAJIBHOIO paiioHa, U3 OpraHa,
YIIOJTHOMOYEHHOTO  OCYIIECTBJISATh PErUCTpPAlMI0O IIpaBa Ha  HEJIBUKHUMOE
MMYILIECTBO U CJICJIOK C HUM JI0 BCTYIUIEHUS B cuity DenepanibHoro 3akoHa Ne 122-
®3.

VkazaHHple B HACTOAINIEM MYHKTE JOKYMEHTHl  (CBEIECHHsSI) HE
3ampalnivBaroTCs YIOJTHOMOYEHHBIM OPTraHOM B CJIydae, €CJIM OHH MpeJICTaBICHbI
3asBUTEJIEM MO COOCTBEHHON HWHMIIMATUBE WM HAXOMITCA B PaCHOPSHKEHUH
YIIOJIHOMOYEHHOTO OpraHa.

2.7.2. B cnydae eciaud 3asBUTENIEM CaMOCTOSTEILHO HE MPEACTABIICHBI
JTOKYMEHTBI, yKa3aHHbIE B MOANYyHKTE 2.7.1 HACTOAIIETO aJMHUHHUCTPATHBHOIO
perinaMeHTa, YTOJHOMOYEHHBIM  OpraH 3ampalidBaeT HMX  MOCPEACTBOM
MH()OPMAIIMOHHOTO MEXBEIOMCTBEHHOTO B3aUMO/ICHCTBHSI.

2.7.3. HenpexacraBieHnue 3asBUTEEM JOKYMEHTOB, HaxXOJSIIUXCI B
paciopsKEHUM TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPaBJICHUS U
WHBIX OpPraHOB HE SBJAETCS OCHOBaHHMEM JJIS OTKaza B MPEeAOCTaBICHUHU
MYHHUIUTIAJIBHOM YCIIYTH.

2.8. Ykazanue Ha 3anpeT TPe0OBATH OT 3asiBUTEJIS
2.8.1. 3anpemeHo TpeOOBaTh OT 3asIBUTEIIS:



MPEACTAaBICHUS JOKYMEHTOB © HH(OpMAIMM WIM  OCYIIECTBICHUS
JNEUCTBUM, MPEICTABICHUE WJIM OCYILIECTBICHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMATHBHBIMM  IIPABOBBIMH  aKTaMH,  PETYJUPYIOIIUMHU  OTHOIIECHUS,
BO3HUKAIOIIUE B CBA3U C MPEAOCTABICHUEM MYHULIMIIAIBHOU YCIIYTH;

MPENCTaBICHUS JOKYMEHTOB U WHGOpMAIMH, KOTOpbIE HaXOAATCS B
PacCHOpSKEHUH OPraHoB, MPEIOCTABISAIOIIMX MYHULUNAIBHYIO YCIYTY, HHBIX
rOCyapCTBEHHBIX OPraHOB, OPTAHOB MECTHOI'O CaMOYIIPABJIEHUSI U OpPTaHU3ALUM,
B COOTBETCTBUM C HOPMATHUBHBIMM NPABOBBIMU akTamu Poccuiickoii denepanuu,
HOPMAaTHBHBIMU TIPAaBOBBIMH akTaMu CyObekToB Poccuiickoit ®enepanuu u
MYHHULUITAJIbHBIMY [IPABOBBIMU aKTaMU;
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MPEACTaBICHUS JOKYMEHTOB U uWHMOpMaIuu, OTCYyTCTBUE U (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bplBAJIWCh NPU NEPBOHAYAIBHOM OTKa3€ B
npreMe JOKyMEHTOB, HEOOXOJMMBIX [JIsi TPEJOCTABICHUS MYHHUIIUIIATBLHOM
yCIIyTH, JUOO B TPENOCTaBICHUH MYHHUIIUNAIBHOW YCIYTH, 3a HCKIIOYCHHEM
CJIy4aeB, MPEeIyCMOTPEHHBIX MYHKTOM 4 yacTu | ctathu 7 @enepaibHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu nNpeaoCTaBICHUS TOCYIapPCTBEHHBIX U
MYHULHANAIBHBIX YCIYT»:

- U3MEHEHHEe TPeOOBaHMI HOPMATHBHBIX IIPABOBBIX AKTOB, KAaCAIOITUXCS
IIPEIOCTABJICHNS] MYHHUIMIIAIIBHON YCIyTW, IIOCIE IEPBOHAYAJIBbHOM IIOJa4yu
3as1BJICHUS O MPEIOCTABICHUN MYHUIMITAIIBHON YCIYTH;

- HaJlnuue OIMOOK B 3asBJICHUU O MPEAOCTABICHUH MYHULIMNAIBHON yCIyTH
Y JOKYMEHTax, ITOJAHHBIX 3asBUTEJIEM MOCJIE NEPBOHAYAIBHOTO OTKAa3a B IPUEME
JIOKyMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABICHUS MYyHUITUNIATHHONU YCIYTH, JIMOO
B [IPEJIOCTAaBIECHUH MYHUIUIIAJILHON YCIYTH U HE BKIIIOUCHHBIX B MPEICTABICHHBIM
paHee KOMIUIEKT TIOKYMEHTOB;

- WCTEYEHWE CpOKa JACHCTBUS JOKYMEHTOB WM HM3MEHEHHWE HWH(GOpMAINH
nocjie TEePBOHAYAIBLHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMUMBIX IS
NPENOCTaBICHUS ~ MYHHIIMNAIBHOW  ycIyrd, JuO0 B  MPEIOCTABICHHUH
MYHULUNAIBHON YCIYTH;

- BBISIBIICHHWE JIOKYMEHTAJbHO TMOATBEPXKJAECHHOTO (akTa (MPU3HAKOB)
OIMMOOYHOTO WM TMPOTHUBOMPABHOTO JEHCTBUS (O€3/eHCTBUSI) JOIKHOCTHOTO
JYLA OpraHa, MNPeIOCTABISIOIIEr0 MYHULMNAIBHYK YCIYTy, MYHHIMIIAIBHOTO
ciayxkaimiero, paborHunka MODI[ npu mnepBOoHAYaNTbHOM OTKa3e B MpHUEME
JIOKyMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABICHUS MYyHUITUTIATHHOU YCIYTH, JIMOO
B MPEAOCTABIICHUM MYHULMNAIBHOW YCIYTH, O 4Y€M B IIMCBbMEHHOM BHJIE 3a
MOJIIACHI0 PYKOBOAUTENSL OPraHa, MPEAOCTABISIIOIIETO0 MYHULUIIAIBHYIO YCIIYTY,
pykoBoautenss MO®PI] npu nepBoHayalbHOM OTKAa3e B NPUEME JOKYMEHTOB,
HEOOXOMUMBIX JJIS TPEJOCTABICHHUS MYHUIIUNATBHOM YCIYTH, YBEIOMIISIETCS
3asIBUTEJIb, a TAKXKE IPUHOCSTCS U3BUHEHUS 3a IOCTABIICHHbIE HEY1I00CTBA.


consultantplus://offline/ref=58FA27364236BC7319F8A2A9166E5F0AFC78567207E14BFC8806F66AE5F21D527AEA374B68E13B99FF3C18CFCA154E13ED04A9BC82EDaDF

2.9. UcuepnbiBaomuili nmepeyeHb OCHOBAHMH /Ui OTKa3a B IpueMe
AOKYMEHTOB, HEO0XO0AMMBIX /ISl IPEeI0CTABJICHUA MYHUIUIIAJIBHON YCJIYIH

OcHoBaHus U OTKa3a B IPUEME IOKYMEHTOB OTCYTCTBYIOT.

2.10. McyepnpiBalOUIMii NMepeYeHb OCHOBAHUN JUISI MPHOCTAHOBJICHHSI
WIN 0TKAa3a B NMPeJI0CTABJIEHUN MYHUIIUNIAJIbHOM YCIYTH

2.10.1. OcHoBanus JUISL MIPUOCTAHOBJICHHUS IIPEOCTABICHUSA
MYHHUIMIAIBHON YCIIYTH OTCYTCTBYIOT.

2.10.2. B npenocTaBieHUd MYHHUIIUNIAIBLHON YCIYTH MOKET OBITh OTKAa3aHO
B CJIEAYIOLIUX CIIyqasiX:

HECOOTBETCTBHE 3asBUTENs TpeOOBaHMUSM, YyKa3aHHbIM B TyHKTe 1.2
HACTOSIILIETO a/IMUHUCTPATUBHOIO PETTIAMEHTA;
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HEIPE/CTABICHHE JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 Hacrosiiero
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

2.10.3. MotuBupoBaHHOE pelieHue 00 OTKa3e B MPEAOCTaBICHUU
MYHULAMAIBHON YCITYTH BBIIAETCS WM HAIIPABJISETCS 3aABUTENIO HE MO3/IHEE, YEM
yepe3 3 (Tpu) pabouux JHS CO JHS IPHUHSATHS TAKOT'O PEIICHHS U MOXET OBIThH
00>Kar0BaHO UM B CyZIcOHOM TIOPSIJIKE.

2.10.4. I'paxxnane UMEIOT IPABO MOBTOPHO OOPATUTHCS B Y OJIHOMOYEHHBIN
OpraH 3a TOJYYEHHEM  MYHHUIMOAIbHONM  YCIyrM TOCIE  YCTPaHEHHS
OPEAYCMOTPEHHBIX  HACTOSIIIUM  IYHKTOM  OCHOBAaHMM Il  OTKaza B
PEAOCTABICHUN MYHULIMIAIBHON YCITyTH.

2.11. IlepeyeHb YyCIayr, KOTOpbie SIBJISIIOTCA HEOOXOAUMBIMH W
00513aTeJIbHBIMM JIJIS1 MIPEI0CTABJIEHNSI MYHUIIMTIAJBLHOM yYCJIYTH, B TOM YHCJIE
CBeJleHUsI O JOKyMeHTe (JIOKyMeHTax), BblJaBaeMOM (BbIaBaeMbIX)

OpPraHM3alusAMHi, YYACTBYIOIUMMH B IMPEAOCTABJICHMH MYHHMUIMIIAJIbHOM
yCayru

Yciayru, KOTOpble SBISIFOTCS HEOOXOJUMBIMHU U O0S3aTE€NbHBIMU IS
IIPEIOCTABJICHUS MyHULIMIIAIBHON YCIIYTH, OTCYTCTBYIOT.
2.12. Ilopsinok, pa3Mep M OCHOBAaHHUSl B3UMAHUS TOCYAAPCTBEHHOMH

NOLVIMHBbI U MHOM IUIATHI, B3UMaeMOM 32 NMpeaoCTaBJIeHne MYHUIUIIAJIbHOU
yCJIAYyIrH

MyHunnantpHas yciayra mpeIoCcTaBseTcss OECIUIaTHO.

2.13. Ilopsimok, pa3Mep HW OCHOBAHHMSI B3MMAaHUA ILUIAThl 324
npeaocTaBjeHue  ycJayr, KOTOpble  SIBJSIIOTCS  HEOOXOAMMBIMH M
00513aTeJIbHBIMM JIJIsl TPEI0CTABJIEHUSI MYHHIIUNIAJIBHON YCJIYrH

[Inata 3a mpemocTaBieHHE YCIYT, KOTOPBIE SBISIOTCS HEOOXOMUMBIMU U
00s13aTeNbHBIMU JJISI TIPEIOCTABICHUS MYHHUITUTIAIBHONW YCIYTH, HE B3UMAaeTCs B
CBSI3U C OTCYTCTBUEM TAKUX YCIIYT.

2.14. MakcuMaJIbHBIA CPOK OKUJIAHUS B OUYepeaM NMPH Mojave 3ampoca
0 IMPeAOoCTABJIEHMH MYHMUUINAJIBHOM YCIYI'HM, YCJIYIH, HNPeaocTaBjsieMoil

OpraHmM3anuei, y4acTByIIeH B NPeJI0CTaABJICHUN MYHHUIMIIAJIbHON YCIAYTH, H
NPHU NOJYYECHUH Pe3y/IbTaTa MPeA0CTABJICHUSA TAKUX YCJIYT



Bpemsa oxwupanusa B oyepeaud Npu NoAadye 3ampoca O IPEIOCTaBICHUU
MYHHULMIIAIBHON  YCIYTH, YCIIYTH, MPEIOCTABISIEMON OpraHu3anuen,
YYacCTBYIOIIEH B MPEJOCTABICHUA MYHUIUIAIBHOW YCIYTH, U OPH MHOJYYEHUU
pe3yJiibTara MpeIoCTaBICHHs TAKOW YCIYTH HE JIOJDKHO MPEBBIIATE 15 MUHYT.

2.15. Cpoxk u mOpPAIOK _ PpPErucTpamud 3amnpoca 3asiBUTEIsA O
NMPEeA0CTABJIEHNM MYHUIMNAJIBHOW YCJIYIM M YCIYIH, HPeA0oCTABJIsAEMO

OpraHusanuei, y4acTByOue B Npe0CTABJICHUN MYHUMIUNIAJIBLHOH YCJIYyIH, B
TOM YHCJI€e B JJIEKTPOHHOU (popme

3asiBJicHHE O MPEAOCTABICHUM MYHULMIAIBHOW YCIYyTH PETUCTPUPYETCS B
TedeHrue | pabodero AHS CO JIHA TOCTYIUICHWS 3asBIICHHUS, B TOM YHCIE B
3JIEKTPOHHOM BHUJE, B CTPYKTYPHOM NOAPA3ACICHUM Y OJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOM 3a BEJICHUE JIEIIOITPOU3BOACTBA.
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2.16. TpeOoBaHus K NOMEIIEHUAM, B KOTOPBIX MPEAOCTABJIACTCS
MYHULMIAJBHAA YCJIYra, K MeCTy OKHAAHMS W INpHeMa 3asiBUTeEJCH,
pa3sMelIeHUI0 1 O(ﬁ,OpMneHnm BHU3YaJIbHOM, TEKCTOBOM M MYJbTHUMEAMHHOU
uHGopManMHU 0 NOPHAIKE NPEAOCTABJICHUS MYHMIUNIAIBHON YCIYyIH

Mecra, npeaHa3HayeHHbIC  JUII  O3HAKOMIICHMS  3asBUTENEH  C
MH(GOPMAITMOHHBIMUA MaTepuajlaMd ¥ 3aloJHEHUs JTOKYMEHTOB, OOOpYAyHOTCS
UHQOPMAIIMOHHBIMUA ~ CTE€HJAMH,  CTYJbSAMH, CTOJNaMH  (CTOMKamMHu) W
oOecrieunBalOTCs  OOpa3laMy  3allOJIHEHHSI  JIOKyMEHTOB, Oymaroii
KaHIETSAPCKUMH ~ TPUHAMICKHOCTSIMU Uil 00ECTeUeHUs  BO3MOXKHOCTH
ohopMIICHHUS JOKYMEHTOB.

B Mecrtax mjis 3amofHeHUs JOKYMEHTOB JIOJDKEH 00eCTieunBaThCs JOCTYH K
HOPMAaTHBHBIM MIPaBOBBIM aKTam, pEryJIUPYIOIIUM PEAOCTABICHUE
MYHHUITUTIATHHON YCITyTH.

Mecta nnst oxupganus 0oOOPYIYIOTCS CTYJIbSIMH, KPECEIbHBIMH CEKITUSIMU
Wi ckambsiMu (OaHkeTkamu). KommdecTBo MecT isi OKHIAHHS OIPEACNIeTCS
UCXOJs1 W3 (PAKTUYECKOW HArpy3KM M BO3MOXKHOCTEW JUIsi MX pa3MEIICHUS B
31aHUH.

[ToMelennst JUisi HEMOCPEICTBEHHOTO B3aMMOJICUCTBUSA C 3asBUTEIISIMU
MOTYT OBITh OPTaHU30BaHbI B BUJIE OT/ICTHBIX KAOMHETOB JTMOO B BUJIEC OTACIBHBIX
pabouux MecT.

Kabunetsl, mpenHa3sHayeHHBbIC I TpUEeMa 3asBUTENEH, JODKHBI OBITh
o0opynoBaHbl HUH(POPMAIMOHHBIMH TaONMYKaMU (BBIBECKAMH) C YKa3aHHUEM
HOMepa KaOuHeTa, (pamminu, UMEHHU, OT4ecTBa (NIPH HAIMYUM) U JOJKHOCTH
MYHHUITUTIAIBHOTO CIy’Kalero, rpaduka mpueMa 3asBUTENCH Uil JTUYHOTO
peACTaBICHUS IOKYMEHTOB U KOHCYJIbTUPOBAHUS.

Kaxmoe pabGodee MecTOo MODKHO OBITH OOOpPYAOBAHO TMEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K HEOOXOJUMBIM HH(POPMAIMOHHBIM
0a3aM, IEYaTAOIINM H CKAHUPYIOIIUM YCTPOUCTBAM.



Bxox B 3manme YTOJHOMOYEHHOTO OpraHa JOJDKEH OBITh 000pyIOBaH
WHOOPMAIIMOHHOM  TAaONMMYKON  (BBIBECKOM),  COJEpXKalled  CIICIYIONIYIO
uHGOPMAITHIO:

HalMEHOBAHUE;

MECTO HaXOXKJACHUS;

PEXUM pabOTHI;

aapec opUIMAIBLHOTO CaiTa;

TenedOHHBIN HOMEP U aJIPEC IIEKTPOHHOU MOYTHI.

B nensix opranuzanuu 0ecnpensiTCTBEHHOTO JOCTYIa MHBAJIUIOB (BKIIHOYAs
WHBAJUOB, HWCIOJB3YIONIUX KpPECla-KOJSICKA W COOaK-IIPOBOJHUKOB) K MECTY
PEIOCTaBICHUS MyHUITUTIAIBHON YCIIYTH UM 00ECTIEYHBAIOTCS

yCJIOBUSI OECTIPENATCTBEHHOTO JIOCTYMa K 00BEKTY (3/1aHUI0, TTOMEIIEHUIO),
B KOTOpPOM TMPEAOCTABISICTCA MYHULMNAIbHAs yclyra, a Takke i
OecTpenaTCTBEHHOTO  IOJb30BaHUS  TPAHCIOPTOM, CpPEACTBAMU CBSI3U U
uHbOpMAIINH;

BO3MOXKHOCTh CaMOCTOSITEJIbHOTO MEPEIBUKEHUS MO TEPPUTOPUHU, Ha
KOTOPOM  pacmoyioKeHbl  OOBEKTHI  (3/1aHWsA, TIOMEIIEHHUs), B  KOTOPBIX
PEAOCTABIISIETCS
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MyHUITUTIATBHAS YCIyTa, a TakK€ BXOJa Ha Takue OOBEKTHl M BBIXOJA U3 HHUX,
MOCAaJIKM B TPAHCIOPTHOE CPEJICTBO W BBICAJAKA W3 HETrO, B TOM YHCIE C
UCIIOJIb30BAaHUEM KPeCIa-KOJSACKHY;

HaJIeKaIlee pa3MelieHue OOOpyJOoBaHHUS M HOCUTENIeHd HH(pOpMAIUH,
HEOOXOMUMBIX I OOecredeHus: OeCHpemsiTCTBEHHOTO JO0CTyla K O0OBeKTam
(3maHUSAM, TTIOMENICHHSIM), B KOTOPBIX MPEAOCTABIISACTCS MYHHIIUIAIBHAS YCITyTa, C
y4e€TOM OTPaHUYCHHM KU3HEACATEIBHOCTH;

nyOnmupoBaHre HEOOXONMMOW 3BYKOBOW W 3pHUTENbHONM HH(OpMaIuu, a
TaK)Ke€ HAJNUCEH, 3HAKOB M HHOW TEKCTOBOM H rpadudeckoil uHOpMAIH
3HAKaMU, BBITIOJTHEHHBIMU pelibe(hHO-ToueuHbIM mipudTOoM bpaiins;

COTIPOBOXK/ICHUE WHBAIMOB, UMEIONIUX CTOWKHE PAcCTPOWMCTBA (PYHKITUU
3pEHUS U CAMOCTOSITEIILHOTO TIePEABUKCHHUS;

JIOTTYCK CYpAOIIEPEBOAUMKA U TH(IOCYPIOTIEPEBOTINKA;

JIOTYCK COOAKU-TIPOBOJTHUKA HA OOBEKTHI (37]aHUs, IOMEIIEHUS ), B KOTOPBIX
MIPEIOCTABIISIETCS MyHUITUTIATBHAS YCITyTa;

OKa3aHHWE TIOMOIIM B TIPEOJOJICHHU OaphepoB, MEMIAIONINX TOTYyUYESHUIO
MYHUITUTIATHHON YCIIYTH HapaBHE C IPYTUMU JUIAMHU.

B cmydae HEBO3MOXXHOCTHM TMOJHOCTBIO TPUCIIOCOOWTH TOMEIIECHUE
YOIHOMOYEHHOTO  OpraHa C  y4eTOM  MOTPeOHOCTH  HMHBAIHIA €My
obecrieunBaeTcs OCTYI K MECTY MPEIOCTABICHUS MyHHUITUTIATLHON YCIYTH.

2.17. lloka3aTeju JOCTYIIHOCTH M Ka4eCTBA rOCYyIapCTBEHHOM YCJIYI'H, B
TOM 4YHCJe KOJUYECTBO B3aHUMOJAEHCTBUI 3afiBUTE/S] € JIOJLKHOCTHBIMHM



JUUAMH  NpPH  MPEIOCTABJIEHHMM  MYHHUMNAJIBHOH  yCJqyr® ©M  HMX
NPOJOJIKUTEIBHOCTD, BO3MOKHOCTh NOJYYEHUSI TOCYAAPCTBEHHOH YCJIyIM B

®Il, BO3MOKHOCTH MNOJY4YEeHUST HMH(pOPMAUMH O XO0A€ IPeAOCTABJICHUSA
roCy1apCTBEHHOM YCJIyId, B TOM YHCJie ¢ HCNOJIb30BaHHEM HH(POPMAIIMOHHO-
KOMMYHHUKALUOHHBIX TEXHOJIOI Ui

2.17.1. Tloka3areneM KadecTBa M JIOCTYINHOCTH MYHHUIMIIAIBHOW YCIyTH
SBJISIETCS COBOKYIHOCTh KOJIMYECTBEHHBIX U KAYeCTBEHHBIX I[1apaMETpPOB,
MO3BOJIIONIUX HM3MEPSATh M OLEHHUBATh MPOLECC U PEe3yJbTaT MPEIOCTaBICHUS
MYHULANAIBHON YCITyTH.

2.17.2. TlokazaTensiMu JAOCTYNHOCTH NPEAOCTABICHUS MYHUIUIAIbHON
YCIIYTH SIBJISIFOTCSL:

TPAHCIIOPTHAsA JOCTYNMHOCTh K MECTaM MPEJOCTaBICHUS MYHHIIMIAIbHON
YCIIYTH, B TOM YHCJI€ JUISI JIUI C OTPAaHUYCHHBIMU (DU3NIECKUMU BO3MOKHOCTSIMU;

BO3MOXXHOCTh  MOJIYyYECHHS TIOJIHOM, AaKTyaJlbHOM W  JOCTOBEPHOM
uHGOPMAITIH O TIOPSIKE MPEJOCTABICHUS MYHUIIMITAILHON yCIIYTH, B TOM YUCTIE B
AIIEKTPOHHOU (opME;

BO3MOXXHOCTh  BBIOOpa cmocoba oOpamieHuss 3a MpeaoCTaBlICHUEM
MYHULUNAIBHOW  yCIyrd  (JIMYHO, 4Yepe3  MPEJACTABUTENsS,  I[OYTOBBIM
otnpasiieHueM, udepes MOPILI, mocpeaCTBOM €AUMHOro MNOpTalid, PETMOHAIBHOTO
nopraia);
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BO3MOYXHOCThH MOTY4YeHUSI HHPOPMAIMH O TOPSAKE U X0/ TMPETOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, B TOM YHCI€ C HCIOJIb30BaHUEM HH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.17.3. Iloka3arensaMu KayecTBa MPEIOCTABICHUS] MYHHUIIUIIAIBLHON YCIyTH
SIBJISIFOTCSL:

CTENEHb YJIOBJIETBOPEHHOCTH Tpa)xJaH KayeCTBOM U JIOCTYIHOCTBIO
MYHULUNAIBHON YCIYTH;

COOTBETCTBHE MPEIOCTABISIEMON MYHHUIIUIIATBHON YCIyTd TPEOOBAHUAM
HACTOSIIErO aJIMUHUCTPATUBHOTO PETIAMEHTA;

cOOJII0ICHUE CPOKOB MPEJOCTABIECHUSI MYHUIIUIIATbHON YCIYTH;

KOJIMYE€CTBO 0OOCHOBAHHBIX Kajio0.

2.17.4. Ilpu noJly4eHUH MYHHUIUNIAIBHON YCIYTH 3asIBUTENIb OCYILECTBIISIET
He OoJiee MBYX B3aMMOJICHCTBUN C JODKHOCTHBIMHU JHUIIAMHU Y TOJITHOMOYEHHOTO
oprasa.

[IpoAOMAKUTENLHOCTh KaXJA0T0 B3aUMOJACHCTBUS HE MOJKHA MPEBBIIIAThH
15 MunyT.

2.18. Unble TpeOOBaHMS, B TOM YHCJIE YYUThIBAKOIIHE OCOOCHHOCTH

NpeIoCTaBJeHusl MYHUIUNAIbHON ycayru B M®PI[ u ocobeHHoCTH
NPEA0CTABJICHUS MYHUIMIIAJIBLHON YCJIYIH B 3JIEKTPOHHOM popMe

2.18.1.  3asgButenmsam  oOecrmeuynBaeTcsl  BO3MOXKHOCTh  TOJTYYEHUS
uHpOPMAIIMK O TIOPSAJKE NPEIOCTABICHUS MYHUIMIIATBLHOM YCIyTH, a TaKxKe



KOMUPOBaHUST (OpM 3asfABICHUM W WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYEHUS] MYHULUNAIBHOW YCIIyTHM, B TOM YHUCJE C HMCIOJb30BAHUEM E€IUHOIO
nopTalia, pEruOHAIbHOTO OpTalIa.

2.18.2. IlpuemM DOKYMEHTOB M BblJada pe3ysibTaTa MyHULMNAIbHON YCIIyTH
MOXeT ocymecTBisATbess B M®DL[ nmo npuHOMIY 3KCTEPPUTOPUAIBHOCTA — IIPU
HAJIUYUU  3aKIIOYEHHOTO  COTrJIalleHUs O  B3aUMOJICHCTBUU  MEXKAY
YnonnomoueHHbsiM opraHnomM U 'OAY «MOL».

2.18.3. 3asBUTENN BIIPABE UCIIOIB30BATh MPOCTYIO 3JIEKTPOHHYIO MOJIUCH B
ciaydae, IMpeaycMOoTpeHHOM mnyHkToMm 2(1) IlpaBun ompeneneHuss BHUIOB

AIIEKTPOHHOM MOJINKCH, UCTIOIH30BaHUE KOTOPBIX JOIMYCKAETCS MPU 0OpaIleHUH 3a
MOJIYYCHHEM TOCYJapCTBEHHBIX M MYHUIUMTNAIBHBIX YCIYT, YTBEPKICHHBIX
noctanoBieHueM lIpaBurensctBa Poccuiickoit @enepannn ot 25.06.2012 Ne 634
«O BUAax 3JIEKTPOHHOM TOJIKCH, WCIONB30BAHHWE KOTOPBIX JOIMYCKAETCS MpH
oOparieHnu 3a MoJy9eHUEM TOCYJAPCTBEHHBIX U MyHUITUTIATBHBIX YCITyT».
[IpenocraBnenne MyHUIIUTIATBHOM YCIYTH C HCIOJIb30BAHUEM €JIMHOTO
nopraia, PerHOHAIBHOTO TMOpTajia OCYIIECTBIACTCS B OTHOIICHWUW 3asBUTENCH,
IPOIIEANINX POLETYPY PETUCTPAIINH B aBTOPU3AIHH ¢ ucnonb3oBanueMm ECHA.
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III. COCTAB, I1IOCJIE OBATEJILHOCTL N CPOKH BBIIIOJIHEHUA
AJIMUHUCTPATHUBHBIX ITPOLE EI/ICTBI/II/I TPEGOBAHUSA
OPAILKY UX BI)IHOJIHEHI/IH M YUCJIE COBEHHOCTI{I

BBIITIOJIHEHU A A I/IHI/ICTPATI/IBHI)IX HPOLHEAYP ]% NCTBUN)
B QJIEKTPOHHOU ®OPME, A TAKKE OCO CTHU
BBIIIOJIHEHU A A)IMI/IHI/ICTPATI/IBHI)IX HPOLEAYP B M®I]

3.1. HcuepnbiBamomuii mnepeyeHb aJIMUHHUCTPATHUBHBIX MPOLEAYP
(nercTBUIN)
1) nmpuem u peructpanusi 3asiBICHHS O MPEIOCTABICHUH MYHULIMNAIbHOU
YCJIYTU U UHBIX TOKYMEHTOB;
2) HarpaBJIeHUE MEKBEJOMCTBEHHBIX 3aMPOCOB (MMPU HEOOXOIUMOCTH);
3) paccMOTpEHHUE [IOKYMEHTOB W TPHUHATHE PEIICHHS O MPEIOCTaBICHUN
1100 OTKAa3€ B MPEJOCTABICHUH MYHUIIUITAILHON YCITYTH;
4) odopmienne u Bblgavya (HAMpPABICHHWE) 3aSBUTENIO JOKYMEHTOB,
SBJISIIOIIUXCS PE3YJIbTAaTOM MPEIOCTABICHUS MyHUIIUTTAIIBHOW YCITYTH.
3.2. Ilpmem w® perucTpanusi 3asiBJe€HHsT O MPEIOCTABJIEHUH
MYHUIIMTIAJIbHOM YCJIYTM M UHBIX IOKYMEHTOB
3.2.1. OcHoBaHWeM [JIsi Hayajga aJMHUHUCTPATUBHOW MPOLEIYpPHI SIBISETCS
NOCTYIUICHUE OT 3asBUTEN 3asBIICHHS O MPEJOCTaBICHUU MYHUIIMIAIbHOMN
YCJIYTH U UHBIX TOKYMEHTOB:
Ha OyMa)XKHOM HOCHTENIE HEIMOCPEJICTBEHHO B YIIOJIHOMOYEHHBIA OpraH,
M®IJ;
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Ha OyMaXHOM HocuTele B YIIOJIHOMOYECHHBIH OpraH TOCPEICTBOM
MOYTOBOTO OTIPABJICHUS;

B (hopMe 3JIEeKTPOHHOTO JTOKYMEHTa C HMCIOJb30BAaHHEM EIMHOTO IMOpTaia,
PETHOHANBHOTO MOpTAaa.

[Tpu nuyHO¥ PopmMe momauu JOKYMEHTOB B Y TIOTHOMOYEHHBIN opran, M®I]
nmojiaya 3asBJICHUS U HMHBIX JOKYMEHTOB OCYIIECTBISIETCS B TOPSAKE OOIIeH
odyepeau B IPUEMHBIE 4Yachl WJIM MO MpeABapUTENbHON 3amucu. [lpu nmyHoM
dbopMe mojaun JOKYMEHTOB 3asBUTENIb I0JIaeT 3asBIICHWE W MHBIC JTOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HacCTOSIIEr0 aIMUHHCTPATHUBHOIO pPErIaMEHTa
(B ciyyae eciid 3asiBUTENb MPEACTaBIs€T JOKYMEHTBHI, YKa3aHHbIE B ITYHKTE
2.7 HACTOSIIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTa, IO COOCTBEHHON HMHUITMATHBE)
Ha OyMa)KHOM HOCHTEIIE.

[lpn nuuHO¥M opMe mMomauu JOKYMEHTOB 3asBICHHE O MPEIOCTABICHUU
MYHHUITUTIATBHONW YCIYTH MOXET OBITh O(OPMIICHO 3asBUTENIEM B XOJ€ IpHeMa B
YnonaomouennoMm oprane, MOI mbo odopmieHo 3apanee.

[Io mpochbe oOpaTUBIIErOCs JNHIA 3asBICHUE MOXKET OBITh O(GOPMIICHO
JTOJKHOCTHBIM ~ JIMIIOM ~ YTIOJHOMOYEHHOrO oOpraHa, crnenuamuctom MO,
OTBETCTBEHHBIMU 32 MPHEM JIOKYMEHTOB, C MCIOJIb30BAHUEM MPOrPaMMHBIX
cpenctB. B sTom ciydae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBAET B 3asIBICHHE
CBOIO (DaMHIIHIO, UMSI U OTYECTBO, CTABUT JATy U MOAMHKCH.
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JosKHOCTHOE MO0  YIOJIHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 3a
MpHUeM JOKYMEHTOB, OCYLWIECTBJISeT CJeAyHINue JeidCTBUSA B XOAe NpuemMa
3aABUTEJISA:

yCTaHABJIMBAET MIPEIMET OOpaIleHNS;

YCTAHABIUBACT JIMYHOCTh 3aSBUTENSA, B TOM YHUCJIE MPOBEPSET HAIMYUE
JOKYMEHTA, YAOCTOBEPSIOLIETO JIUYHOCTD;

IIPOBEPSIET MTOTHOMOYMS 3asIBUTEIIS;

MPOBEPSIET HAJUYUE BCEX JOKYMEHTOB, HEOOXOJIUMBIX JJISI MPEIOCTABICHUS
MYHUITUTATBHOW  YCIyTH, KOTOpBbIE  3asBUTENb  O00s3aH  MPEIOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBUU C MTyHKTOM 2.6 HACTOSIIET0 aAMUHUCTPATUBHOTO
pEerIaMeHTa;

B Cllyda€ yCTaHOBIEHHUS (aKTa HECOOTBETCTBHUS  IMPEJCTaBICHHBIX
JIOKyMEHTOB JINOO OTCYTCTBHUSI HEOOXOMUMBIX JTOKYMEHTOB ISl TMPEIOCTABICHUS
MYHUITUTATBHOW ycIyru HWHOOPMUPYET B YCTHOM QopMme 3asBUTENS O
BBISIBJICHHBIX (DaKTaxX U MpeiaracT MPUHSTh MEPHI TI0 UX YCTPAHEHUIO;

IIPUHUMAET PEUICHUE O IPUEME Y 3asIBUTEIS] NPEACTABICHHBIX TOKYMEHTOB U
PETUCTPUPYET 3asBJICHUE U MPEICTABICHHBIE JIOKYMEHTBI 110l UHIWBUIYAJIbHBIM
MOPSAKOBBIM HOMEPOM B JI€Hb UX NOCTYIUJICHUS;

BBIJIACT 3aBUTEIII0 PACIUCKY C ONMUCHIO MPEACTABICHHBIX JIOKYMEHTOB M
YKa3aHUEM JIaThl UX NPUHATHS, TOATBEPKIAOLIYIO IPUHATHE JOKYMEHTOB.
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Coneunanuct MODI[, oTBeTrcTBeHHBI 3a NpHEeM JOKYMEHTOB,
OCYLIECTBJISIET CJeAYIoNIHe JeiiCTBUA B X0/1€e IpueMa 3asiBUTEJIA:

yCTaHABJIMBAET IPEIMET OOpaIeHNS;

YCTaHABJIMBAET JIMYHOCTh 3aSBUTENS, B TOM YHUCJIE IIPOBEPSIET HAIUYUE
JOKYMEHTA, YAOCTOBEPSIOLIETO JIUYHOCTD;

IIPOBEPSET TOJTHOMOYMS 3aIBUTEIIS;

POBEPSET HAJIMYME BCEX JOKYMEHTOB, HEOOXOMUMBIX NIJISi TIPEIOCTABICHUS
MYHUITUTIATBHOW  YCIyTH, KOTOpBbIE  3asBUTENb  O0s3aH  MPEIOCTABHUTH
CaMOCTOSITETIbHO B COOTBETCTBUHU C MyHKTOM 2.6 HACTOSIIErO0 aAMUHUCTPATUBHOTO
pEerIaMeHTa;

B Cllyda€ yCTaHOBIeHHUA (¢aKTa HECOOTBETCTBHUS  MPEACTABICHHBIX
JIOKyMEHTOB JINOO OTCYTCTBHUSI HEOOXOMUMBIX JTOKYMEHTOB ISl TMPEIOCTABICHUS
MYHUITUTIATBHOW yCIyru WHOpMUpYEeT B YCTHOH (opMme 3assBUTEINS 0
BBISIBJICHHBIX (DaKTaxX U MpeiaracT MPUHSITH MEPHI TI0 UX YCTPAHEHUIO;

IIPUHUMAET PEUICHUE O NMPUEME Y 3asBUTEISI MPEACTABICHHBIX JTOKYMEHTOB,
dopMupyer  3asBIEHUE 0 MPEIOCTABIEHUA  YCIyTH IIOCPEICTBOM
uHpopMaImoHHON cucteMbl MO, peructpupyeT 3asBlIeHUE U MMAKET JOKYMEHTOB
B nHpOpMannoHHoi cucteme M®II, BriaeT 3asBUTETIO0 PACIIUCKY O TMOTYyYECHUU
JIOKYMEHTOB ¢ HH(oOpMaImen 0 CpoKax pacCCMOTPEHUS 3asIBICHHUS.

[lepenaua B VYIOJTHOMOYEHHBIM OpPraH IAaKeTa JOKYMEHTOB, NPUHATHIX
cnermanuctamu  M®ILI, ocymiecTBiasieTcss MOCPENCTBOM  HMH(POPMAITMOHHOM
CHUCTEMBI
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M®II He mo3aHee cienyoouero padboyero IHA €O AHS IpUEMa JOKYMEHTOB OT
3asgBuTesi B MOII.

I[Ipy HEOOXOAUMOCTH JOHKHOCTHOE JIUIO YIIOJHOMOYEHHOTO OprasHa,
cnenquauct MOI[ wW3rotaBIMBalOT KONMWHM NPEJCTABICHHBIX  3asiBUTEIEM
JOKYMEHTOB, BBITIOJHSIOT HAa HUX HAAMUCh 00 WX COOTBETCTBUU IOJIMHHBIM
AK3EMILIIPaM, 3aBEPSIOT CBOCH ITOIMCHIO C yKa3aHWeM (paMUJIMA U WHHUITUAJIOB.

JIMUTEeNBbHOCTh OCYIIECTBICHUS BCEX HEOOXOJMMBIX JCHCTBUHM HE MOXKET
npeBbIIaTh 15 MUHYT.

JIOKyMeHTBI Il TPEAOCTABICHUS MYHHIIUIAIBLHON YCIYTH MOTYT OBITh
MPEJICTABJIEHBI B Y TOJTHOMOYEHHBIM OpraH MOCPEICTBOM HAaIPABIICHUS 3asIBJICHUS
O MPEAOCTAaBICHUU MYHHUIMNAILHON YCIYyIM W HWHBIX JIOKYMEHTOB IOYTOBBIM
OTIpABJICHUEM, Yepe3 €AWHBIN IMOpTal, PerHOHAJbHBIA MmopTan (3aouyHas dopma
MoJIa4u JJOKYMEHTOB):

- B BHJIC OPUTHHAJIA 3asBJICHUS ¥ KOIIUHA JJOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIC
IIOCPEJACTBOM IIOYTOBOIO OTIPABICHUA. B maHHOM ciiyyae yJOCTOBEPEHHE
BEPHOCTH KOMHUW JIOKYMEHTOB OCYIIECTBIISIETCSI B MOPSJKE, YCTAaHOBJICHHOM
dbenepanbHbIM 3aKOHOIATEIIBCTBOM.

JIHEM peructpanuu 3asBICHUS SABJIACTCA JI€Hb €ro IOCTYIUICHUS B
YIOJIHOMOYEHHBIN OPraH;
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- B DJICKTPOHHOM BHJIE TIOCPEJCTBOM 3aIOJIHEHHS] MHTEPAKTHUBHOU (DOPMBI
3asBJICHUSA, MOJNKMCAHHOTO MPOCTOM 3JJIEKTPOHHOW TMOJANUCHIO, 4YE€pPE3 JIUYHBIN
KaOWHET €JIWHOr0 TMOpTajia, PETHOHAIBHOTO TopTaja, 0e3 HeoOXOIUMOCTH
JOTIOJTHUTEIIPHOM IT0JIa4YH 3asBJICHUS B HHOH (hopme.

DopMaTHO-JIOTHYECKas MpOBEpKa chOpMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCS. ABTOMATUYECKH IIOCJE 3alOJIHEHUSl 3asBUTEJEM KaXJOro u3
noJied  ANEKTPOHHOW (GopMmbl 3asiBieHHs. [lpu  BBIABICHUM HEKOPPEKTHO
3aMOJTHEHHOTO TOJIA SJEKTPOHHOU (POPMBI 3asBIICHUS 3aBUTENb YBEIOMIISETCS O
XapaKTepe BBISBICHHOW OIMIMOKKM U TIOPSIKE €€ YCTPAaHEHHUS IOCPEIACTBOM
UH()OPMAIIMOHHOTO  COOOIIEHUSI HEMOCPEJCTBEHHO B DJEKTPOHHOU opme
3asIBJICHUS.

[Tpu popMupoBanuy 3asiBICHHS 00ECIICYNBACTCS:

BO3MO>KHOCTh KONHMPOBAHUSL U COXPAHEHUS 3adBJICHUS U UHBIX JJOKYMEHTOB,
yKa3aHHbIX B MYyHKTax 2.6, 2.7 HacToAIlEro aJMHUHUCTPATUBHOIO PErJIAMEHTA,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

BO3MOYKHOCTh I€YaTH Ha OYMa)KHOM HOCHUTEJIE KOMHH 3JIEKTPOHHOU (OPMBI
3asIBJICHUS;

B JT1000M MOMEHT I10 >KEJIAHUIO MOJIb30BaTENs] COXPAHEHHE PAaHEE BBEJICHHBIX
B DJIEKTPOHHYIO (pOpMY 3asiBICHUSI 3HAYEHUH, B TOM UYHWCJIE MPU BO3HUKHOBEHHHU
omuOOK BBOJAa W BO3Bpare JUIisl MOBTOPHOTO BBOJAA 3HAYCHUH B AJIEKTPOHHYIO
dbopMy 3asBieHHUS;
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3aloJTHEHUE TIOJIEH AJIEKTPOHHON (OpMBI 3asiBICHHS [0 Hayaida BBOJA
CBEJICHUN 3asgBUTEJIEM C HCIOJIb30BAHUEM CBEJCHHM, pa3MEIICHHBIX B
dbenepanbHOl rocymapcTBeHHONH HHGOpMaMOHHONW cucrteMme «EmmHas cucrema
uACHTU(UKAIME W ayTeHTU(UKAIMU B WHQOPACTPYKType, 00eCIeunBaromnie
UH(GOPMAITMOHHO-TEXHOJIOTHYECKOE B3aMMOJIeCTBHE MH(GOPMAIIMOHHBIX CHUCTEM,
UCTIOJIb3YEeMBIX JIJISl IPEIOCTABJICHHS TOCYJAPCTBEHHBIX M MYHUIIUMIATBHBIX yCIyT
B 2JIeKTpoHHOW (popMme» (mamee - ECUA), u cBeneHmii, omyOJMKOBAHHBIX Ha
€MHOM MOpTAaJie, B YaCTH, Kacarolleiicsi cBeieHuil, orcyTcTByrommux B ECUA;

BO3MOXXHOCTh BEPHYTHCS Ha JIO0ON W3 ATANoOB 3allOJIHEHHS AJIEKTPOHHOUN
¢dbopMeI 3asBiIeHNs 0€3 MOTEPH paHee BBEJACHHON WH(OpMaIuy;

BO3MOXKHOCTh JIOCTYIMa 3asBUTEIS Ha €IWHOM TOpTaje, PErHOHaTLHOM
nopTaje K paHee MOJAaHHBIM UM 3asiBICHHSIM B TEUCHHE HE MEHEE OJHOTO Tojia, a
TaK)K€ YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBIICHUSM - B TCUCHHUE HE MEHEe 3 MECSIIEB.

ChopmupoBaHHOE U TOJNUCAHHOE 3asBICHUE W WHBIE JOKYMEHTHI,
yKa3aHHblE B IMyHKTax 2.6, 2.7 HACTOSIIEro aJMHUHUCTPATUBHOTO PErIaMEHTA,
HEOOXOMUMBIE IS MPEJOCTABICHUS MYHUIIMITAILHON YCIyTH, HANPABIISIIOTCS B
VYTOIHOMOYEHHBI OpraH TMOCPEJICTBOM €IMHOTO TopTaia, PEerHOHAIBHOTO
noprasna.



3asBUTENISIM TPEIOCTABIIAECTCS BO3MOXHOCTh MPEIBAPUTEIHHON 3alucu Ha
NpEACTaBICHUE 3asiBJICHUS O MPEJOCTABICHUM MYHHUIMIAIBHON YCIyrd |
HEOOXOIUMBIX JIOKYMEHTOB.

[IpenBapuTtenbHas 3amuch MOXKET OCYIIECTBISITHCS CIEAYIONUMHU CIIOCOOaMuU
10 BBIOOPY 3asABUTEIIS:

IPY JIMYHOM OOpAIIEHUHU 3asIBUTENS B Y TOJTHOMOYCHHBIN OpraH;

1o TenedoHy YMOIHOMOYEHHOTO OPraHa;

MOCPEACTBOM €UHOTO MOpTaia, PETMOHAIBHOTO MopTaia

[Ipu ocymiecTBICHUH 3aITUCH 3asIBUTENh COOOIIACT CIEAYIONINE JaHHBIC:

dbaMunuio, UM, 0T4€CTBO (TIOCIIETHEE - PU HATTMYHHN);

HOMEP KOHTAKTHOTO TeleoHa;

aapec JIEKTPOHHOU MOYTHI (10 KETaHUIO);

JKelaemble JaTy W BpeMs NPEICTaBICHUS 3asABICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B cnydae HECOOTBETCTBUSI CBENIEHWN, KOTOPHIE COOOIIMII 3asBUTENb IMPHU
3alUCH, JIOKYMEHTaM, IMPEJCTABICHHBIM 3asiBUTEJIEM I[P JIMYHOM TpPHEME,
peABapUTEIbHAs 3alUCh AHHYJIUPYETCS.

[Ipm ocymiecTBICHUN 3allMCH  3asBUTEIh B  00S3aTEIBHOM TMOPSIKE
UHGOPMHUPYETCS O TOM, YTO MPEIBAPUTEIHHAS 3aMUCh AHHYJIUPYETCS B CIy4Yae ero
HESBKHU 10 UCTEUYEHUH 5 MUHYT C HA3HAYE€HHOT'0 BPEMEHHU MpHeMa.

YToIIHOMOYEHHBIN OpraH o0ecreuynBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUISL TPENOCTaBICHUS MYHULUUNAIBHOW YCIYyrd, B DBJIEKTPOHHOM BHIE, U
pPETHCTpAIlMI0 3asBICHUS 0€3 HEOOXOIMMOCTH TOBTOPHOTO TIPE/ICTABICHUS
3asBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.
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[Ipy moCTymaeHUn JTOKyMEHTOB B (opMe DBIEKTPOHHBIX TOKYMEHTOB
C WCIOJNb30BaHWEM HMH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETeH OOIIero
MOJIb30BaHMS, PACIUCKa B TMOJYYEHUU JOKYMEHTOB B TEUeHUE pabouero mHs,
CIENYIONMEro 3a JHEM TIOCTYIUICHUS JOKYMEHTOB, HampaBiseTca B ¢dopme
AJEKTPOHHOTO JOKYMEHTa MO aJpecy »JJIEKTPOHHON TMOYThl, YKa3aHHOMY
3asIBUTEJIEM.

[Ipu mocTymnieHun 3asBJICHHUS O MPEAOCTABICHUN MYHHUIIMIAIBLHON yCIYTH B
ANEKTPOHHOM (QopMe depe3 eIWHBIM TMOpTaj, PErHoHaIbHBIM MOpTal B
YHOTHOMOYEHHBIM OpraH, 3asBJICHUIO IPUCBAUBAETCS CTATyC «OTIIPABICHO B
BeIOMCTBO». MHboOpMHUpOBaHHME 3asBUTENS] OCYIIECTBISCTCS Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX TTOPTAJIOB.

Unentudukamms 3asIBUTEIIS o0ecreunBaeTcs ANEKTPOHHBIM
UACHTU(UKAIMOHHBIM TIPHJIOKEHHEM C HCIOJIb30BAHHEM COOTBETCTBYIOIIETO
cepBuca ECHA.

IIpyu HampaBieHHMM JAOKYMEHTOB YE€PE3 €IMHBIM MOpPTaJl, PETrUOHAIBHBIN
NOpTAJl THEM MOJIYYEHHs 3asBJICHUS O MPEAOCTABICHUHA MYHUIMIAIBHOW YCIyTH
SBJISIETCS J1aTa MPUCBOCHUS 3asIBJICHUIO CTaTyca «OTIPABICHO B BEJOMCTBOY.



Ecnu 3asButens oOpaTwics 3a09HO, MOJKHOCTHOE JHIO Y TIOJTHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a IMPUEM IOKYMEHTOB:

- PEruCTpPUPYET 3asBJICHUE MOJ UHAUBUIYATbHBIM MOPSIKOBHIM HOMEPOM B
JI€Hb MOCTYIUIEHUS IOKYMEHTOB;

- TPOBEpPSICT TMPaBWIBHOCTh O(GOPMIICHHUS 3asBICHUS U MPaBUIHLHOCTH
0(OpMIICHUS UHBIX JJOKYMEHTOB, MOCTYMHUBIIINX OT 3asBUTEIIS;

- IPOBEPSET NPE/ICTABICHHBIE JOKYMEHTHI HA TPEAMET KOMILIEKTHOCTH;

- OTHPABJISET 3aABUTENI0 YBEJOMIIEHUE C OMUCHIO MPUHATHIX TOKYMEHTOB U
yKa3aHUEM JIaThl UX MPUHSATHUS, IOTBEPKIAOIIECE TPUHATHUE JOKYMEHTOB.

VYBenomiieHHe O MpUeMe JOKYMEHTOB HAIPaBIIAETCS 3asBUTENIO HE IMO3/IHEE
pabouero mHSA, CIEAYIOMIET0 3a JHEM TOCTYIUICHHS 3ampoca U JIOKYMEHTOB,
CII0CO0OM, KOTOPBIN UCIIONB30BaM (yKa3a) 3asBUTEIb TIPU 3209HOM OOpAICHHH.

[lo wroramMm HCHOJHEHHUS aJMHUHUCTPATUBHOW MPOUEIYypbl MO MPUEMY
JOKYMEHTOB B Y TIOJIHOMOYEHHOM OpraHe, HOJKHOCTHOE JTUIO Y IOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, (JOPMUPYET NOKYMEHTHI (JIeTI0) U
nepeaaeT ero JOJKHOCTHOMY JIMIY YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a MPUHSITUE PEIICHUSI.

[lo wroram HCHOJHEHWS aJMHUHUCTPATUBHOW MPOUEIYypbl MO MPUEMY
nokyMeHTOB B MO®I[ cneunanuct MO®LI, oTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB,
dbopmupyer JTOKyMeHTHI (jie0) ®  mepemaer ero crnenuamucty MOPII,
OTBETCTBEHHOMY 3a MEXKBEJIOMCTBEHHOE B3aMMOJICHCTBUE, KOTOPHIA B CBOIO
odepe/lb B CPOKH, YCTAHOBJICHHBIE COTJIAIEHUEM O B3aWMOJCHCTBUM, NEPEAAECT
JOKYMEHTHI B Y IOJIHOMOYEHHBIN OpPraH.

3.2.2. Kpurepuem MNpUHATUS PEIICHUS O NpHEME JIOKYMEHTOB SIBISETCA
HaJIUYKE 3asIBJICHUS U MPUIIAra€MbIX JOKYMEHTOB.
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3.2.3. MakcuMalbHBI CPOK HCIHOJHEHUS aJMUHHUCTPATHUBHON MPOLIEAYPHI
cocraBisier 1 paboumii IeHb CO JHS TOCTYIUICHHS 3asBJICHUS OT 3asSBUTENS O
PEAOCTABICHUN MYHULIMIAIBHON YCITyTH.

3.2.4. Pe3ynbTaToOM aJIMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS PETUCTPALIUS B
YHNOTHOMOUYEHHOM OpraHe 3asiBJI€HUS U JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM, MX IepeJada JAOKHOCTHOMY JIMILy YIOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOMY 3a IMPUHITHE PEIICHUH O MPEIOCTABICHUH MYHUIUIAIbHON
YCIIYTH.

PesynpTaT agMUHUCTPATHBHOM MpOIEAyphl (PUKCHUPYETCS B CHUCTEME
ANIEKTPOHHOTO JJOKYMEHTO000pOTa Y IOJTHOMOYEHHOTO OpraHa.

Pe3ynbTaT aAMUHUCTPATUBHON NPOLIEAYpPhl B OTHOILIEHHUHM 3asBIICHUS,
MOCTYIIMBIIIETO B D3JIEKTPOHHOW (opMe C HCIOJB30BAaHUEM EIUHOTO TopTaa,
pPETHOHANBHOTO MOpTana, MOATBEPKAAETCS MPUCBOCHUEM CTaryca 3asBKe
(IPUHATO B paboTy BeAOMCTBOMY». JleliCTBHE W3MEHEHUs CTaTyca 3asBIICHHSI,
MOCTYIIMBIIIETO B D3JIEKTPOHHOW (opMe C HCIOIB30BAaHUEM EIUHOTO TopTaa,



PETHOHANBHOTO TMOpTaia, MPOU3BOJUT JOJXKHOCTHOE JIMIO YTOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a TMPUHIATHE PEIIEHUHA O  MPEeJOCTaBICHUH
MYHULANAIBHON YCITyTH.

3.2.5. Pe3ynapTar aAMUHUCTPATUBHON MPOUEAYPHI - NPUEM U PETUCTPALIMS
3asIBJICHUS U IOKYMEHTOB OT 3asiBUTEJIS.

3.2.6. BpeMsi BBINIOJTHEHUS AaAMUHUCTPATUBHON MPOUEAYPHl HE OJKHO
npeBblaTh 15 (MaTHaAaTH) MUHYT.

3.3. HanpaByieHue MesKBeIOMCTBEHHBIX 3alIpOCOB

3.3.1. OcHoBaHKeM ISl Ha4YaJla aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HEIPECTABICHUE 3asIBUTENIEM JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 HACTOSLIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.3.2. JIoJ>KHOCTHOE JUIO YTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IpPEAOCTABIEHUE MYHUIIMIIAIbHOW YCIIYTH, HE TIO3/IHEE JHS, CIECAYIOIIEro 3a THEM
MOCTYIUJICHUS 3asBICHUS, (GOPMUPYET U HAMPABISET MEKBEIOMCTBEHHBIE 3aPOCHI
B COOTBETCTBYIOIIMA OpraH (OpraHu3aluio), B PACHOPSKEHUU KOTOPOTo
HAXOJISATCS HEOOXOAMMBIC CBEICHHUS.

3.3.3. KputepueMm NpUHATHS PEUICHUS O HANpPaBICHUHU MEXBEIOMCTBEHHOIO
3ampoca SIBISETCS OTCYTCTBHE JOKYMEHTOB, HEOOXOMUMBIX NIJISi TPEIOCTABICHUS
MYHULUNAIBHON YCIYyTH, YKa3aHHBIX B 2.7. HACTOSIIEro aJIMUHUCTPATUBHOTO
peryiaMeHTa.

3.3.4. MakcuMalbHBI CPOK HCIHOJHEHUS aJMUHHUCTPATHUBHON MPOLIEAYPHI
cocraBisier | pabouuil J€Hb CO JHSA TMOCTYIUICHUS B YTIOJTHOMOYEHHBINH OpraH
3asBJICHUSI O MIPEJOCTABICHUHA MYHHUIIUNIAILHON YCIIyTH.

3.3.5. Pe3ynpraroM aJIMHHUCTPATUBHOW MPOUEAYPHl SBISIETCS MOIYYECHHE
JIOKyMEHTOB, HEOOXOAUMBIX JUIsi TPUHATHS PEHICHUS O TMPEJOCTABICHUH
MYHULANAIBHON YCITyTH.

CrnocoboMm ¢ukcaruu pe3yiabTaTa aIMUHUCTPATUBHON TPOLETYPHI SIBISETCS
perucTpanus nojay4eHHbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI.
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3.4. PaccMoTpeHne JOKYMEHTOB M IPUHATHE PpeEHICHUS O
npeaocTaBjJieHuN Ju00 0TKAa3e B IPEeJ0CTABJIEHNM MYHMIMIIAIBHON yCIyru

3.4.1. OcHoBaHKEM ISl Havyajla aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HaJU4YME I[OJHOTO IMaKeTa JIOKYMEHTOB, HEOOXOJIMUMBIX [JIsl MPETOCTABICHHS
MYHUILANAIBHON YCIIyTH, WU MOJIYyYEeHHE MTOCIEAHEr0 OTBETa HAa HAIIPABJICHHBIN B
COOTBETCTBHM C MYHKTOM 3.3 HacTOSIIIEr0 aJIMUHUCTPATUBHOTO pErIaMeHTa
MEXBEJOMCTBEHHBIN 3aMpoc.

3.4.2. B ciy4yae OTCyTCTBHSI OCHOBaHUM JJIsI OTKA3a, YKA3aHHBIX B MYyHKTE
2.10.2 HacTOsIIer0 aAIMUHUCTPATUBHOIO PETIaMEHTa, MOCJE MPOBEPKU 3asIBIICHUS
U TpWIaraeMbplXx K HEMY JOKYMEHTOB JIOJDKHOCTHOE JIMIIO YTOJHOMOYEHHOIO
OpraHa TOTOBUT MPOEKT PEHIEHUS O MPEAOCTABICHUU >KUJIOTO IOMEILICHUS M
COTJIACOBBIBAET €0 B YCTAHOBJIEHHOM IOPSJIKE.

3.4.3. B cinyyae Hanu4usi OCHOBAHWM JJIsl OTKa3a, YKa3aHHBIX B IyHKTE



2.10.2 HacToOsIIer0 aAMUHUCTPATUBHOIO PETIaMEHTa, MIOCJEe MPOBEPKU 3asIBIICHUS
U TpWIaraeMbplXx K HEMY JOKYMEHTOB JIOJDKHOCTHOE JIMIO YTOJIHOMOYEHHOIO
opraHa TOTOBUT TMPOEKT pemieHus 00 OTKa3e B NPEIOCTABICHUH KUJIOTO
MOMENIEHHUS U COTJIACOBBIBAET €0 B YCTAHOBJIEHHOM MOPSIAKE.

3.4.4. Tlocne cornacoBaHusl MPOEKTa PELICHHS] O MPEAOCTABICHUU KUJIOTO
noMmerneHust 0o o0 OTKa3e B MPEJAOCTABICHUU KUJIOTO TIOMEIIEHHUS, PEIICHHE
noanuceiBaercs [maBoil AJMUHHCTpaLlMM U PETHUCTPUPYETCS B CHUCTEME
ANIEKTPOHHOTO JJOKYMEHTO000pOTa Y IOJTHOMOYEHHOTO OpraHa.

3.4.5. Kpurepuem mpuHATHS PEIICHUs O MPEAOCTaBICHUN Uiu 00 OTKasze B
IPEAOCTABICHUN MYHULUNAIBHOW YCIYTH SBJISIETCS HAJIW4YUE WIH OTCYTCTBHE
OCHOBAHUM JUIsl OTKa3a B MPEJOCTaBICHUU MYHULIMIAIBHON YCITyTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacTosIEero aAIMMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. Pe3ynbTaT aJIMHUHUCTPATUBHOW MpOLEAYyphl - moanucanHoe ['maBoit
AJIMUHUCTpAIIMN pEeIIeHUE O MPEJOCTABICHUH JUOO OTKa3e B MPEIOCTABICHHUU
MYHULANAIBHON YCITyTH.

3.4.7. MakcuMaJIbHbIA CPOK HMCIOJIHEHUS! aJIMUHUCTPATUBHOU MPOILEAYPHI
HE MOKeT npeBbliath 30 JgHEW co AHS MOJYyYEeHUS YTOJTHOMOYEHHBIM OPraHOM
3asiBICHUS M JIOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUS MYHUIUTIATHLHOM
YCIIYTH.

3.5. OdopmiaeHue pe3yjabTaTa MNPeAOCTABJICHUS MYHUIUNAJIbHON
yCJIYIM U Bbl1aua (HANPaBJieHHe) ero 3asiBUTEI0

3.5.1. OcHoBaHueM ISl Hayana aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
NOANUCAHUE PEIIEHUsT O TMPEJOCTAaBICHUH MO0 OTKa3e B MPEIOCTaBICHUU
MYHULIUNAIIBHOW yCIyTu (Zajiee — pe3yJbTaT MPEeAOCTABICHUS MYHULHUMAIbHOM
YCIIYTH.

3.5.2. JOoKHOCTHOE  JUIO  YTMOJHOMOYEHHOTO OpraHa BpydaeT
(HampaBJIsieT) 3asBUTEINIO PE3YJbTAaT MPEIOCTABICHUS MyHUIIMIAIbHON yCIYTH B
TEUCHUE 3 (tpex) paboumx JHEH CO JHS TPHUHATUS PEUIEHUS O
MPEIOCTaBICHUH KUJIOTO MOMEINIECHUSI Wi 00 OTKa3e B MPEAOCTABICHUU JKUJIOTO
OMENIEHUS.
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3.5.3. Kputepuem npuHATHS PELICHUS O BbIIAaue pe3ylibTaTa MpeaoCTaBICHUS
MYHHULUITAIBHON YCIIYTM WJIA HANPAaBICHUHU PE3YJbTaTa MYHHULMIIAJIBHOU YCIIyTU
MIOYTOBBIM OTIIPABIICHUEM SIBIIIETCS BHIOOD 3asBUTEJIEM CIIOCO0A €ro YBEIOMIICHHUS
O MOPUHATOM pPEIIEHUH, BBLIAYM PE3yibTara MNPEAOCTABICHUS MYHULUNAIbHOU
YCIIyTH.

3.5.4. Pe3ynbTatoM BBINOJHEHHS] aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HaIlpaBJicHHE (BPYUYEHHE) 3asBUTEII0 PEIICHUS O MPEJOCTaBICHUHU >KUIIOTO
MIOMEIICHUS] WU 00 OTKa3e B MPEJOCTABICHUM KUJIOTO MOMEIICHHS] CIIOCO00M,
YKa3aHHOM B 3asIBJICHUMU.

PesynbpTaT npepocraBieHns MyHUIIUITAILHON YCIIYTH B AJIEKTPOHHOHN (hopme


consultantplus://offline/ref=C2A175470A4B273865066485851DEF34987C99A4E8188A1F361A7A7E626DAA35FAA245466D920AF4CA99B14740E31814FB3077AF4780B3CDFD1B34ECQCmDL

C UCIOJIb30BAaHUEM €JIMHOTO MOPTaja, PErHOHAIILHOTO MOpTaja B Clly4ae IPUHSATHUS
peuieHuss O TMPEJOCTaBICHWM MYHHIUMINAIBHOM  YCIYTd, MOATBEPKAAETCS
IPUCBOCHHEM CTaTyca 3asBKE «UCIOJHEHO». JlelcTBHE W3MEHEHUusl cTaTryca
3asiBJICHUS, MOCTYMHUBIIETO B AJIEKTPOHHON (OpME C HCIOIH30BAHUEM EIMHOTO
noprajia, PEruoHAIBHOTO  MOpTaja, MPOU3BOJUT  JOJDKHOCTHOE  JIMIO
YIIOJIHOMOYEHHOTO OpraHa.

B ciiyuae npuHATHS pelieHuss 00 0TKa3e MPeaoCTaBICHUS MyHUIIMIATbHON
YCIIYTH 1O 3asIBJICHUIO, IOCTYIUBIIEMY B Y IOJIHOMOYEHHBIN OPraH B 3JIEKTPOHHOU
dbopMe ¢ HCMONB30BAaHWEM EIWHOTO TMOpTaja, PETHOHAIBHOTO IMOpTalia, 3asiBKE
MPUCBANBAETCA CTATYC «OTKA3aHOY.

JlelicTBHE HM3MEHEHHUs CTATyca 3asBJICHUsS], MOCTYNHBIIETO B 3JIEKTPOHHOMU
dopMe ¢ WHCMOIB30BAHMEM E€IWHOTO TMOpTalia, PETHOHAJIBHOTO TopTaja,
IIPOU3BOIUT JOJXKHOCTHOE JIMLO Y HOJIHOMOYEHHOI'O OpraHa.

3.5.5. MakcuManbHOE€ BpeMs, 3aTpPauy€HHOE Ha aJMUHUCTPATUBHOE
JIeNCTBUE, HE TOJDKHO MPEBBIMIATh 3 (TpexX) pabounx THEH.

3.6. Ilopsinok BBINOJIHEHUSI AAMUHUCTPATUBHBIX npoueayp M®PI]

[IpenocraBnenne MyHUIUIAIBHOM yciayru B MOIL[ ocymecrBusercss B
MOPSJKE, YCTAHOBIEHHOM HACTOSIIIMM aJAMUHUCTPATUBHBIM PErJIaMEHTOM C
y4eTOM OCOOCHHOCTEH, OINpPEACIICHHBIX COTJAIICHHEM O B3aUMOJCHCTBUU MEXKIY
YIOJHOMOYEHHBIM OPraHOM, NPEAOCTABISIIOIIMM MYHHUIUIIAIBHYIO YCIYTY, U
MO®ILI.

M®II HE OCYIIECTBIISIET:

dbopMHupoBaHrWE W HAIMpaBICHUE MEXBEIOMCTBEHHOTO 3alpoca B OPTaHBI,
IIPEIOCTABIISIOIINE YCIYTH, B OPraHbl T'OCYJIApPCTBEHHOM BJIACTH, WHBIE OpPraHbI
MECTHOTO CaMOYIIPABJIEHUS W OPraHU3alM{, YYACTBYIOIIME B MPEAOCTABICHUU
MYHHULUITAJIBHBIX YCIIYT;

WHBIC JICUCTBHs, HEOOXOAWMBIE I TPEAOCTABICHUS MYHUIIMITAIILHON
YCIYyTH, B TOM YHCII€ CBS3aHHBIE C NPOBEPKON JECHUCTBUTEIIBHOCTUA YCUJIEHHOU
KBATU(DHUITMIPOBAHHON 3JIEKTPOHHOW TOMMUCH 3asgBUTEINS, MCIOJb30BAaHHOW TPH
oOparieHnu 3a MoJy4eHHEM MYHUIIMITAIbHON YCITyTH.

[IpenBapurenbHas 3anuch Ha npueM B MOIl mis momaum 3asBieHUS
OCYIIECTBIISICTCS IIOCPEJCTBOM camo3amucu Ha odunuansHoM caiite ['OAY
«MOIL»
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(https://mfc53.nov.ru/), mo temedony call-ienrpa:88002501053, a Takke mpu
JUYHOM OOparieHnu B CTpykrypHoe noapazaeneaue [OAY «M®ILy.
3.7. IlopsiaoKk HCHPABJIEHUS JAONMYUIEHHBIX ONEYATOK M OMHOOK B

BbI/IAHHBIX B pe3yjbTaTe MPeJ0CTABJICHUS MYHHMUHUNAJIBHON YCJIyIH
AOKYMEHTAaX

B cnydae BbIsIBI€HUS 3asIBUTEIIEM B IOKYMEHTAX, SIBIIOLIUXCS PE3YJIbTATOM
NPEIOCTaBICHUSI MYHUIIUITAILHON YCIIyTH, OTMEYaTOK W (W) OITMOOK 3asiBUTEINb
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npeAcTaBisieT (HANpaBiIseT) HA UMS PYKOBOAUTENS YTOJHOMOYEHHOTO OpraHa
3asiBJICHHE OO0 WCIPaBICHUM TaKUX OIMEYaTOK U (WJIM) OMIMOOK MOCPEIACTBOM
JUYHOTO OOpaIEeHUs WIIH IIOYTOBBIM OTIPABICHUEM.

K 3asBiieHMIO NpuiaraeTcs OpUTHHAN JIOKYMEHTa, B KOTOPOM JIOMyIIeHa
omevatka W (wiau) ommoOka. Takke 3asiBUTENbh BIpaBe MPUOOLIUTH JTOKYMEHTHI,
000CHOBBIBAIOIITUE JTOBOJIbI, U3JI0KCHHBIC B 3asIBJICHUU.

Peructpanust 3asiBieHUs] OCYIIECTBIACTCSA B JIEHb €0 MOCTYIUICHUS MO0 Ha
clenyromui paboyuil JeHb B Clly4ae TOCTYIUICHHUS 3asBICHUS MO OKOHYAHHUH
pabouero BpeMeHU. B cioydae TOCTYIJICHUS 3asBICHHUS B BBIXOJHBIC WU
Hepaboure TMpa3IHUYHBIE JHA €ro PETUCTpaIus OCYIIECTBISETCS B TEPBBIM
pabouuii 1eHb, CISAYIOIIHM 32 BEIXOAHBIM WU HEPAOOUNM MPa3THUYHBIM JTHEM.

JloIbKHOCTHOE JMII0O  YTOJHOMOYEHHOTO OpraHa IIPOBOJMUT MPOBEPKY
yKa3aHHBIX B 3asIBJIEHUU CBEIACHUMN.

B ciyuae BbIsSIBIIEHHS JOMYIICHHBIX OMEYaTOK U (MJIM) OMIMOOK B BBIJAHHBIX
B pe3ylbTare MpPEIOCTaBICHHS  MYHULUMUNAIBHOM  YCIYIM  JOKYMEHTax
JOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa IMOJArOTaBIMBAET JOKYMEHT,
SBJISIIOIIMICS PE3YyJIbTATOM MPEIOCTABICHUS] MYHUIIUIIAIBHOW YCIYyTH, C YY4E€TOM
UCIIPABJICHUS JOMYIICHHBIX OTIEYaTOK U (MJIK) OMMOOK B CPOK, HE TIPEBBIIAIONINAN
5 pabouux HEN CO THA PETUCTPAlUUA COOTBETCTBYIOIIETO 3asIBJICHMUS.

B ciyuae oTcyTcTBHS omedyaTok u (WiK) OMIMOOK B TOKYMEHTAaX, BhIJJAHHBIX
B pe3yibTaTe MPEAOCTABICHUS MYHULMNAIBHON YCIyTH, JOJLKHOCTHOE JIHIO
YOIHOMOYEHHOTO OpraHa MOArOTaBIMBAET YBEJAOMIIEHHE 00 OTCYTCTBUHM TaKHUX
OMeYaToK W (Wix) OMMOOK 3a TMOJMUCHI0 YIOJIHOMOYEHHOTO Ha TOJIMHCAHUE
TAKOTO JIOKYMEHTa JOJKHOCTHOTO JIMIIa B CPOK, HE MPEBBLIMIAONINN 5 pabounx
JTHEW CO AHSI PETHCTPALIMU COOTBETCTBYIOIIETO 3asIBJICHUS.

Boimaua (HampaBieHuE€) pe3ylibTaTa pacCMOTPEHHsI  3asBICHUS 00
UCIIPABJICHUH OIEYaTOK W (WJIM) OMIMOOK OCYIIECTBISETCS B COOTBETCTBUHU CO
CIoco0OM, YKa3aHHBIM B 3asBJICHHH.

IV. ®OPMbI KOHTPOJISA 3A UCIIOJIHEHUEM
AIMHUHUCTPATUBHOI'O PET'JTAMEHTA

4.1. Ilopsigok ocymiecTBICHHS TEKYILIEro KOHTPOJISI 32 COOJII0OIEeHUEM H
HCMOJIHEHNEM  JO/LKHOCTHBIMM  JIMIIAMH  YTNOJHOMOYEHHOI0  opraHa
NMOJIOKEHU perjaMeHTa M MHBIX HOPMATHBHBIX MPABOBbIX AaKTOB,
YCTAHABJIMBAIOMIMX TPeOOBAaHUS K MNPEAOCTABJICHHI0 MYHHIMIAIbLHOM
yCJIYIH, a TaK:Ke NPUHATHEM UMM pelleHuH
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4.1.1. Tekywmuidi KOHTPOJb OCYHIECTBISETCS MOCTOSHHO JOJIKHOCTHBIMU
JIMLAMU 110 KAKJIO0W aJMUHUCTPATUBHOM NPOLIEAYPE B COOTBETCTBUU C HACTOSIIIUM
aIMHUHUCTPATUBHBIM PETJIaMEHTOM, a TaKXe€ IyTeM HPOBEICHHS PYKOBOJHUTEIEM
YOJIHOMOYEHHOTO OpraHa WM JIMIOM, €r0 3aMEIIA0IINAM, TPOBEPOK UCIIOJTHECHUS
JOJOKHOCTHBIMHM ~ JIMIAMU  MOJIOKEHUM  HACTOSIIET0  aJAMUHHCTPATUBHOTO
periaMeHTa.
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4.2. IlopsiioK M MNEPHOAMYHOCTH OCYLICCTBJICHMS IUIAHOBBIX H
BHCIUIAHOBBIX NPOBEPOK  MOJHOTHBI M  Ka4yecTBa  IPeIO0CTABJICHUA
MYHHUHIAIBHON YCJIYyrH, B TOM 4YHCJI€ NOPSIOK H (OpMBI KOHTPOJSA 32
MOJIHOTOM U Ka4eCTBOM NPeI0CTABJICHUA MYHUIUNIAIBHON YCJIYTH

4.2.1. KoHTponb 3a TOJMHOTOM H  KAue€CTBOM  MPEIOCTaBICHUS
MYHULIAMAIBHON YCIyTH BKIIIOYAET B c€0sl MPOBEAECHUE IJIAHOBBIX U BHEIIAHOBBIX
IIPOBEPOK, BBISBICHUE U YCTPAHCHUE HAPYLICHUM IPaB 3asABUTEIICH, MOJIOKECHUMN
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PErVIAMEHTA U JIPYTMX HOPMATHUBHBIX MPABOBBIX
aKTOB, PACCMOTPEHUE, MPUHATHE PEIICHUN U MOATOTOBKY OTBETOB Ha oOpaIieHue
3asiBUTENEH, coepKalmmx >kamoObl Ha pemieHus, AeucTBus (Oe3eiicTBue)
JOJKHOCTHBIX JIHII.

4.2.2. ITpoBepku MOTYT OBIThH IJIAHOBHIMH M BHEIIJIAHOBBIMH.

[InaHoBblE  MPOBEPKM  MOJHOTHI M KayecTBa  MPEJOCTaBJICHUS
MYHULAMAIBHOW YCIIyTH MPOBOASATCA HE PEXE OJHOTO pas3a B TOJl HA OCHOBAHUH
IJIAHOB.

BHennaHoBble MOpPOBEPKHM TNPOBOJATCS MO MOPYYEHHIO PYKOBOJIMUTEIIS
YHOTHOMOYEHHOTO OpraHa WiIM JIMIA, €ro 3aMelIalolIero, M0 KOHKPETHOMY
00pallleHUIO 3aMHTEPECOBAHHBIX JIMII.

[IpoBepkH MOTHOTHI U KAYECTBA MPEIOCTABISIEMON MYHULIUIIAIBHON YCIIYTH
IPOBOJSITCS HA OCHOBAaHUU IpUKa3a YTOJIHOMOYEHHOro opraHa. Jljisi mpoBeieHus
npoBepku  (HOPMHUpPYETCS  KOMHUCCHS, B COCTaB KOTOPOW  BKJIIOYAIOTCS
MYHULIUNAIBHBIE CIYyKallle YTOJHOMOYEHHOTO opraHa. Pe3ynbTaThl MPOBEPKH
o(OpMIISIOTCS B BUJE aKTa, B KOTOPOM OTMEUAIOTCS BBISABIICHHBIE HEJIOCTATKU H
OPEAJIOKEHUS 110 UX YCTPAHEHUIO, aKT MOJIMUCHIBAETCS WieHamMu komuccuu. C
AKTOM 3HAKOMSTCS IOJDKHOCTHBIE JIUIa Y IOJTHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTH JIOJKHOCTHBIX JHI YTOJHOMOYEHHOI0 OpraHa,
?f)peJIOCTaB.JmIomero MYHUUIUNAJIBHYI0 YCJIYry, 3a pelleHus] M JeiiCTBHUS

e3neiicTBue), mNpUHUMAaeMmble  (ocyumlecTBJsieMble) MMM B XOJe
NPeA0CTABJECHUSI MYHUIIMIIAJIbHON YCJIYyTH

JIOJPKHOCTHOE JTUI0 HECET MEPCOHANIBHYIO0 OTBETCTBEHHOCTb 34!

- COOJII0/IEHNE YCTAaHOBJIICHHOTO MOPSAKA TpHeMa IOKYMEHTOB;

- TMPUHATHE HAUICKAIIUX MEp IO IOJHOM M BCECTOPOHHEHW MNPOBEPKE
MIPEJICTABICHHBIX JOKYMEHTOB;

- COOJIIOJICHHE CPOKOB PACCMOTPEHUS JTOKYMEHTOB, COONIOACHHUE MOPSIIKa
BbIJIaYU JIOKYMEHTOB;

- YYeT BbIJAHHBIX JOKYMEHTOB;
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- CBOEBpPEMEHHOE (opMHpOBaHHE, BEACHHE U HaJIeKallee XpaHCHHE
JIOKYMEHTOB.
[To pe3ynpTaTam NpOBEACHHBIX MPOBEPOK B CIy4Ya€ BBISBJICHUS HAPYLICHUN
MpaB 3asIBUTEJICH W MHBIX HAPYIICHWM K BUHOBHBIM JIMIIAM IPUMEHSIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOIATENLCTBOM Pocculickon denepanum.



4.4. ITonoxeHus, XapaKkrepusywinue Tped00BaHus K NOPAAKY U (popmam
KOHTPOJISI 32 NMpeJocTaBJieHMeM MYHHMIMIAIBLHOW YC/Iyrd, B TOM 4YHCJE CO
CTOPOHBI FPAKAAH, UX 00beIMHEHUH W OPraHUu3al Uil

['paxnane, ux OOBEIWHEHUS W OpPraHU3AIMM HUMEIOT MPaBO Ha JIIOObIE,
IPEeyCMOTPEHHBIE JEHCTBYIONUM 3aKOHOJATEILCTBOM, (DOPMBI KOHTpPOJS 3a
JIEATEIbHOCTBIO YOJIHOMOYEHHOTO oprasa IpU [IPEIOCTABICHUN
MYHHULUITAIBHON YCIIYTH.

4.5. Ilopsitok mpuBjIeYEeHUs] K OTBETCTBEHHOCTH padoTHukoB M®II,
?&)C}IOCTaBJIﬂIOIIII/IX MYHULUMNAJIBHYK YCJIYrY, 3a PpelleHus M [JAeUCTBUSA

e3eiicTBue), NPUHUMAaeMble (OCYIIeCTBIIsIEMbIe) HM B X0Ji€ NMPeI0CTABIEHHSI
roCyIapCTBEHHOHU YCJIYTH

4.5.1. M®II, pabotaukun M®I] HecyT OTBETCTBEHHOCThH, YCTAaHOBJICHHYIO
3aKOHO1aTeNnbCTBOM Poccuiickoint Penepanuu:

3a TOJIHOTY T[epe/laBaéMbIX B YTOJHOMOYEHHBI OpraH 3ampocoB O
IPEAOCTABIEHUN MYHHULIMNAIBHBIX YCIYT U UX COOTBETCTBUE MPEJICTABICHHBIM
3asiButesieM B ML cBeieHUsIM, UHBIX JOKYMEHTOB, IPUHATHIX OT 3aSBUTEJIS;

3a CBOEBPEMEHHYIO II€peladyy B YTNOJHOMOYEHHBIM OpPraH 3ampocoB O
OPEAOCTABIEHUN MYHULMNAIBHBIX  YCIYr, 3asBICHHUM, WHBIX CBEJCHUH,
JOKYyMEHTOB W (W) uWHGOpMAIMK, TPUHATBIX OT 3asBUTENSA, a TaKkKe 3a
CBOEBPEMEHHYIO BbIJaUy 3asBUTENIO JIOKYMEHTOB, MEPEJaHHBIX B 3THX UEIAX
M®I] YOoIHOMOYEHHBIM OPTaHOM;

3a cOONIOICHHUE TIPaB CYOBEKTOB MEPCOHANBHBIX JAHHBIX, 32 COOJIOACHUE
3aKOHOAaTeNbCcTBA Poccuiickoit denepaliiy, yCTaHABIMBAIOIIETO OCOOSHHOCTH
oOpamenusi ¢ uHbOpMAIMeil, JOCTYm K KOTOpod orpanudeH @DenepaabHbIM
3aKOHOM.

4.5.2. Paborankun MO®I] mpu HeucmomHeHMH NHOO TPH HEHAJIC)KAIIECM
UCIIOJIHEHUH CBOMX CITYy’KEOHBIX OOS3aHHOCTEW B paMKax peaiu3anuu (QyHKIHi
M®II, npuBnekaroTcsi K OTBETCTBEHHOCTH, B TOM YHCJIE YCTaHOBJIECHHOU
YronoBHeiM KoJekcoM Poccuiickonn ®enepaumu u  Koxpexkcom Poccuiickon
denepanuu 06 aIMUHUCTPATUBHBIX MPABOHAPYIIECHUSAX IS JJOTKHOCTHBIX JIHII.

V. I[OCS&IJ]}BHBlﬁ I/(IBHE,CY EBHBIN) NOPATOK OBKAJIOBAHUS
P EHUU EVUCTBUU (BESAEUCTBUSA) OPI'AHA,

HPEJOCTABJIAIOLIEI'O MYH AJIBHYIO YCJIYT'Y, ET'O
OJZKHOCTHBLIX JINI, M®1l, PABOTHUKOB M®I]

5.1. Uudopmauusa N 3aMHTEPECOBAHHBIX JMII 00 HX NpaBe Ha
aocyaeOHoe (BHecyaeOHOe) oO:kajoBaHue AeilcTBUil (Oe3gericTBHSA) M (HUJIM)

peuleHuii, NPHHATHIX  (OCYIECTBJIEHHBIX) B  XOJ€e MNPeIoCTaBJIEHUs!
MYHUIMIIAJBHOM YCJIYI'H (1aJiee - :ka100a)
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3asBUTENH, TMpaBa ¥ 3aKOHHBIE HWHTEPECHl KOTOPOTO  HAPYIICHBI
JIOJPKHOCTHBIMU JIUIIAMU Y TIOJIHOMOYEHHOTO OpraHa (B TOM 4YHCJIE B Ciyd4ae
HEHAQJJICKAIIETO HCIOMHEHUST WMH OOS3aHHOCTEH TPU  MPEJOCTABICHHUH
MYHHUITUTATBHOU yCIyTH) b0 pabotHrnkom M®II, numeeT mpaBo Ha qocyneOHOE
(BHECyAeOHOE) 00’KalloBaHHWE pEIICHUN W JeHCTBUI (0e3MeHCTBHS), TPHHATHIX
(OCYIIECTBIIEMBIX) B XO/I€ MPEOCTABICHNUS] MYHUIIUITAIEHON YCITYTH.
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5.2. [Ipeamer xas100b1

[IpeameToM XKanoObl SBISIOTCS HAPYIICHHS TOPSAKA OCYIIECTBICHUS
aIMUHUCTPATUBHBIX TPOIEAYpP, a TAaKXKE NAPYyrUx TpeOOBaAaHUN U TIOJOKECHHM
aIMHHUCTPATUBHOI'O PETJIAMEHTA.

3asgBUTENh MOXET OOpaTUThCA C JKajgo0oi, B TOM 4YHUCJIE B CIEAYIOIIUX
Cay4dasix:

HAapyUIECHHUSI CPOKAa PEruCTpalv 3asBJICHUS U NPUWIATAEMBIX JTOKYMEHTOB O
IIPEAOCTABICHUA MYHULIUTIATbHON YCIIYTH;

HapyLIEHHS CPOKA NPEAOCTABICHUS MYHULIUIIATBHON YCIIYTH;

TpeObOBaHME Yy 3asgBUTENS JOKYMEHTOB wiu  uH(popmaruu  aubo
OCYIIECTBIICHUS JCUCTBUM, MPEICTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE
IPEIyCMOTPEHO HOPMATHBHBIMM INPABOBBIMM akTamu Poccuiickoii denepanuu,
HOpPMAaTUBHBIMH TPaBOBbIMH akTamMu cyObekToB Poccuiickoii ®Denepaiuu,
MYHHULUIIAJIBHBIMUA MPABOBBIMU aKTaMH JUISl MPEJOCTABICHUS TOCYAApPCTBEHHOU
VI MYHULUIIAIBHOMN YCIIYTH;

OTKa3a B IIpUEME JOKYMEHTOB, MPEACTABICHUE KOTOPBIX IPEIYyCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTamu Poccuiickonr ®denepaunu, HOPMATUBHBIMU
npaBoBbIMH akTamMu HoBropojackoil 001acTH, MyHULMNAIbHBIMU IPABOBBIMHU
aKTaMH, Yy 3asBUTEII;

OTKa3a B MPEIOCTABICHUN MYHHIMIIAIIBHON YCIyTH, €CJIM OCHOBAaHMS OTKa3a
HE TPEIyCMOTPEHbI (eepaTbHBIMU 3aKOHAMHU W TPUHSITHIMA B COOTBETCTBUU C
HAMHM WHBIMM HOPMAaTHBHBIMM IIpaBOBbIMU akTamu Pocculickonn ®enepanuu,
3aKOHAMHU U MHBIMH HOPMAaTUBHBIMH MTPABOBBIMH akTamMu HoBropojackoit obmnactwu,
MYHULAMAIBHBIMYU MPABOBBIMU aKTaMU;

3aTpeOOBaHUsS C 3asBUTENS MPH MPETOCTABICHUN MYHHUIIUNAIBHOU YCIYTH
IJIAThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMU IPABOBBIMU akTaMu Poccuiickon
®denepanuy, HOPMATHUBHBIMU NpaBOBbIMU akTamu HoBropojackoit o0rnactw,
MYHULAMAIBHBIMYU MPABOBBIMU aKTaMU;

OTKa3a YIOJHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHOro Juina, MOII,
pabotHrka M®I] B ncripaBneHun TOMYIIEHHBIX OMEYAaTOK M OMMUOOK B BBIJAHHBIX
B pe3ylibTaTe IMPEJOCTABICHUS MYHULIMNAIbHON YCIYyrH JOKYMEHTax Jn0o
HapyUICHHE YCTAHOBIIEHHOTO CPOKA TAKUX UCIIPABJICHUM;

HAapyLICHHUS CpOKa WM IOpPSAJKa BBIAAYM JOKYMEHTOB II0 pe3yJibTaTam
IIPEIOCTABJIEHNS MyHULIMNIAJBHOW YCIIYTH;
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IIPUOCTAHOBJICHHUSI  IPEIOCTABJIECHUS  MYHHUIMIIAJIBHOM  YCIYTH,  €CJIH
OCHOBAHMS TPUOCTAHOBJICHHUS HE TPETyCMOTPEHBI (efepalbHbBIMU 3aKOHAMH H
IIPUHATBIMUA B COOTBETCTBUUA C HUMHU MHBIMHA HOPMATUBHBIMU MPABOBBIMH AKTAMU
Poccuiickon ®enepanyu, 3aKOHAMH U UHBIMU HOPMATUBHBIMU [IPABOBBIMU aKTaMHU
Hogsropoackoit o6act, MyHUITUTIATBHBIMY MPABOBBIMU aKTaAMH;



TpeOOBaHWE Yy 3asiBUTENSI TMPHU MPEAOCTABICHUM MYHHUIIMNAIBHOW YCIyTH
JIOKYMEHTOB WX WH(OPMAIUH, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPU TIEPBOHAYATLHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEIOCTABJICHUS MYHUIUMNAIBHOM YCIyrd, JUO0 B TMPEIOCTABICHHUU
MYHULIAMAIBHOW YCIYTH, 32 UCKIIOUEHHEM CIIy4YaeB, MPEIyCMOTPEHHBIX MYHKTOM
4 gactu 1 crareu 7 @DepepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHU3alyy MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT).

B ykazanHoMm ciydae mocyneOHoe (BHecyaeOHOe) 00kajJoBaHUE 3asiBUTEIEM
pemennii u newictBuit (Oe3meiictBusi) MO, paborHuka M®I[ Bo3MOXHO B
cnydae, ecimu Ha MOIL[, pemenus wu aeicTtBus (0e3aelcTBHE) KOTOPOTO
00XaTyroTCs, BO3TOKEHAa (YHKIUA IO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHUITUTIATBHON YCIYTH B TIOJTHOM 00BEME B TIOPSIKE, OMPEACICHHOM YacThio 1.3
cratbu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
PEeAOCTABIEHUS FOCYIaPCTBEHHBIX U MYHHUIIMIATBHBIX YCIYT».

5.3. Oprasbl M [J0/LKHOCTHBIE JIMIA, KOTOPbIM MOXeT ObITh
HaIpaBJIeHA KaJ100a 3asiBUTEJIA B 10Cy/1e0HOM (BHeCYy/1e0HOM) MOPsIAKe

3asBUTENM MOTYT OO0XKaJlOBaTh pelieHus | JAeicTBus (Oe3meiicTBue),
NPUHSATHIE (OCYILECTBIISIEMBIE) B XOJI€ IPEAOCTABICHUS MYHHUIUIIAIbHON YCIYTH:

Kanoba wa pemenuss u nerictBusi (Oe3/EeHCTBHE) CHEIUATHCTOB OPTraHOB
MECTHOTO CaMOYIpPaBJIEHUS TMOJAETCA PYKOBOAMUTENI0 OPraHOB MECTHOTO
caMOyIpaBJICHUS.

Kanoba Ha pemeHus u aeucTBust (Oe3neHCTBHE) PYKOBOIUTENSI OpraHa
MECTHOTO caMoympaBieHusi mogaercs [nmaBe agmuuuctpanuu JIFOOBITHHCKOTO
MYHHULIUITAIIBHOTO PaliOHA

Kanoba Ha pemenust u nevictBus (Oe3nerictBue) paboranka M®I mogaercs
pykoBoauTento 3toro MOLI.

Kanoba na pemenust u neiictBusa (6e3neiicteue) M®I]| momaercs B opran
UCTIOJIHUTEILHOU BiiacTu HOBropoackoit o6actu, OCymecTBISIOMmMUNA QYHKINN U
noiHoMouus yupeauresss MOLI.

5.4. Ilopsaaok moga4yM U pacCMOTPEHUA KAT00bI

5.4.1. XKano6a nmomaercs TOJKHOCTHOMY JIUITY, HAJIEJICHHOMY TTOJTHOMOYUSMHU
0 PacCMOTPEHHIO Kajno0, YKa3aHHOMY B TIyHKTe 5.3  HACTOAIIETro
aIMUHUCTPATUBHOTO pETJIaMeHTa, B MHUCbMEHHOW (opMe, B TOM YHCIE TIPH
JUYHOM MIpUEME 3asIBUTEIIS, UM B JIEKTPOHHOM BUJIE.

5.4.2. B cayuae ecnu xano0a mojaercsl 4epe3 MPEACTABUTENS 3asiBUTENS,
TaK)Xe MPEICTABISAETCA TOKYMEHT, MOITBEPKIAI0IINI TOJITHOMOYUS HAa OCYIIECTB-
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JIEHHWE ICMCTBUM OT UMEHU 3asBUTENA. B KauecTBe JOKYMEHTA, MOATBEPKAAOIIETO
MOJIHOMOYHUS Ha OCYIIECTBIECHUE JEUCTBUI OT UMEHU 3asgBUTENSI, MOXKET OBIThH
npeAcTaBiIeHa JIOBEPEHHOCTb, oopMIeHHas B COOTBETCTBUH c
3aKOHO1aTeNbCTBOM Poccuiickoit @enepanni.



54.3. Ilpuem xano0 B mHChbMEHHOW (OpME OCYIIECTBISETCS OpPraHOM
MECTHOTO camoytpasieHus. JKanoba B MUCbMEHHOW (opMe MOXKET OBITh TaKKe
HaIpaBJIeHa 10 MOYTe.

B cayuae momaum xanoObl MpW JUYHOM TPHEME 3asiBUTENH IMPEIACTABISET
JOKYMEHT,  YJOCTOBEpSAIOIMIMA  €ro  JUYHOCTh, B  COOTBETCTBHH  C
3aKOHO1aTeNnbCTBOM Poccuiickoit denepanni.

XKanoba moxxet ObITh Takxke HampasiieHa yepe3 [OAY «MOILy.

5.4.4. B »1ekTpoHHOM BHJE jXKajlo0a MOXKET OBITh IOJaHa 3asBUTEIEM
OCPEJCTBOM:

- o(unmanbHOrO  caiiTa OpraHa MECTHOTO  CaMOYTpAaBICHUS B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «IHTepHETY;

- PEeTHOHANTBHOW TOCYAApCTBEHHOW WH(pOpMaMoOHHON cucteMbl «[lopran
roCyJapCTBEHHBIX M MYHHUIIMITAIbHBIX YCIyT (pyHKiuit) HoBropoackoit obmactuy;

- (enepanpbHON TOCYAapCTBEHHONW WHGOPMAIMOHHON cucTeMbl «EmuHbIit
MOpTaj rOCyIapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((QYyHKITHI)».

5.4.5. Kanoba nomkHa coaepKath:

1) HaumMeHOBaHUE OpTaHa, MPEIOCTABISAIONIET0 MYHHUIIUTIAIBHYIO YCIYTY, €T0
JOJKHOCTHOTO JIMIIA WM CHEUUANIMCTa, pelIeHUs] U JedcTBUs (Oe3/eliCTBUE)
KOTOPOTO 00KaTyHOTCS;

2) damunuto, UMs, OTYECTBO (TTOCNIEIHEE - TIPU HAJTUYHH), CBEJCHUS O MECTE
KUTEIbCTBA 3asBUTENSI - (PU3WYECKOTO JIMIA, a Takke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, agpec (aapeca) AMEKTPOHHON MOYTH (MIPU HAJTUYHUH) H
MIOYTOBBIN aJIpec, O KOTOPHIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

3) cBenenust 00 0OKATyEMBIX PEIICHUSIX U AeUCTBUAX (Oe31eiicTBIUM) opraHa,
MPEIOCTABJISIONIET0 MYHHUIIMIIAIBHYIO YCIYTY, €ro JOKHOCTHOTO JUIA WIH
CHEIUAINCTA,

4) nOBOJBI, HA OCHOBAaHWUU KOTOPBIX 3asBUTENh HE COTJACEH C PEIICHUEM U
neiicteueM  (Oe3nmeicTBUEM) OpraHa, TMPEJOCTABISIONIETO MYHHUIUTATBHYIO
yCIIyTY, €ro JOJDKHOCTHOTO JIHMIAa WIM CHEIHAINCTA. 3asBUTENIEM MOTYT OBITh
MIPEICTaBIICHbI JOKYMEHTHI (TIPU HAJIMYUH ), TIOJTBEPKIAIOIIHNE IOBOIBI 3asIBUTENS,
1100 UX KOTIHH.

5.4.6. JKamoba, mnoctynuBmias B OpraH MECTHOTO CaMOYIpaBJICHUS,
paccMaTpUBAETCsS PYKOBOJIUTEIEM WM 3aMECTUTEIIEM PYKOBOIUTENS OpraHa
MECTHOTO CaMOYIIpaBJICHUSI.

PaccmoTpenue oOpaiiieHust He MOXKET OBITh TOPYYCHO JOHKHOCTHBIM JIUTIAM,
peleHns Wik JeicTBus (0e31eCTBHE) KOTOPBIX 00KAITYIOTCS.

5.4.7. Kanoba noikHa coaepKaTh:
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HAWUMEHOBAaHWE OpraHa, MPEAOCTABIAIONIETO TOCYAAPCTBEHHYIO YCIyTY
(oprana, MPEOCTaBIAIONIETO MYHUIUMTAIBHYIO YCIYTY) TOJKHOCTHOTO JIMIA
oprasa, MIPEIOCTABIISIOIIETO rOCyJapCTBEHHYIO yCIIyTY (oprana,
NPEIOCTABJISAIONIETO0  MYHUIMIAIBHYIO  YCIyTy), JH0O  ToCyJapCTBEHHOTO



(MyHUDIUTIANBEHOTO) ciyskamero, M®II, ero pykoBoautens u (uiam) pabOTHUKA,
perieHus u nercTBus (0e3/1elCTBHE) KOTOPBIX 00KAITYIOTCS;

dbamMunuio, UMsi, OTYECTBO (TOCTEAHEE - MPU HATUYNH), CBEJACHHUS O MECTE
KUTEJIbCTBA 3asABUTENS - (DU3UYECKOTO JiMIa JMOO HAaMMEHOBAHHE, CBEICHUS O
MECTE HaXO0XJICHUS 3asIBUTENS - IOPUIUYECKOrO JIMIA, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, agpec (aapeca) AMEKTPOHHON MOYTH (MIPU HAJTUYHUH) H
MIOYTOBBIN aJIpec, O KOTOPHIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

CBeZIcHUsI 00 OOXayeMbIX pelieHUsX U AeHcTBusAx (0e3aeiicTBuu) opraHa,
IPEAOCTABISIONIETO TOCYJAPCTBEHHYIO YyCiIyry (opraHa, mIpeaoCTaBIISIONIETO
MYHULUNAIBHYIO YCIYTy) JMAOJKHOCTHOTO JUIAa OpraHa, IpeaoCTaBIISIIOIIETO
rOCyJIJapCTBEHHYIO YCIyTy (OpraHa, mpeAoCTaBIISIONIEr0 MyHUIIMIAIbHYIO YCIYTY)
au00 TOCYyAapCTBEHHOIO (MYHHMITUIIAILHOIO) ciyxkamiero, M®II, paborHuka
M®IJ;

JIOBOJbI, HA OCHOBAaHHUM KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PEUICHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MPEIOCTABISIONIETO TOCYAapCTBEHHYIO
yciyry (oprasa, OpeIoCTaBIISIIOLIET0 MYHHUIUIIAIBHYIO YCIYTY), JOJKHOCTHOTO
JUIa OpraHa, MPEeJOCTaBISIONIErO0  TIOCYJIapCTBEHHYIO  yciayry  (oprasa,
NPEIOCTABJISAIONIETO0  MYHUIMIAIBHYIO  YCIyTy), JH0O  ToCyJapCTBEHHOTO
(MyHUDIUTIANBEHOTO) ciyxamero, M®II, pabotauka MO®II. 3asBuTenemM Moryt
OBITh TPECTABICHBI JOKYMEHTH (NP HAJTWUYHH), TMOJITBEPIKIAIOIINE JTOBOIBI
3asIBUTEIS, TMOO UX KOTHUH.

5.5. Cpoku paccMOTpeHHUS KAJT00bI

’Kanoba, mocTynuBmIas B OpraH, MPEAOCTABIAIONIMA TOCYJAPCTBEHHYIO
yciyry (opraH, IpeIoCTaBISIIOIINNA MyHUIUNAIbHYIO yeinyry) M®L, yupenurento
MOII, moasie:)uT pacCMOTPEHUIO B TEUCHUE MATHAANATH PaO0OYMX JTHEH CO JTHA ee
perucrpanuy, a B cliydae OOaJoBaHHS OTKa3a OpraHa, MPEeIOCTaBISIONIETO
rOCYJJapCTBEHHYIO  yCIOyry (OopraHa, NpeAOoCTaBIISIIONIETO MYHHUIMNAIbHYIO
yciyry), M®I[, B mpueme MOKyMEHTOB Yy 3asgBUTENI JUOO B WCIPABJICHHUH
JIOTYIIEHHBIX OMNEYAaTOK M OIMMOOK WM B Clydae OO0XKalOBaHUS HAPYIICHUS
YCTaHOBJICHHOTO CPOKa TaKWX WCIIPABJICHUHN - B TEYCHHE TSTH pabOuux JHEH CO
JIHSL €€ PETUCTPaLHH.

5.6. Pe3yJbTar paccCMOTpeHHs KaJT00bI

[To pe3ynbTaTaM paccCMOTpPEHHUS >Kajao0bl TPUHUMAETCS OJTHO U3 CIEAYIOIINX
pELICHUN:

’)ano0a yJAOBIETBOPSIETCS, B TOM 4YHCIe B (opMe OTMEHBI MPUHATOTO
peIIeHus, WCIPABICHUS JOMYMIEHHBIX OMEYaTOK M ONIMOOK B BBIIAHHBIX B
pe3yibTaTe MPENOCTaBICHUS TOCYJapCTBEHHOW (MYyHUUMIAIBHOW) YCIYTd
JIOKYMEHTaX, BO3BpaTa 3asiBUTENIO JEHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE
IPEeTyCMOTPEHO
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HOPMAaTHBHBIMHM NPAaBOBBIMU akTamu Poccuiickont denepanyu, HOpMaTUBHBIMU
IIPABOBBIMH aKTaMU 00JACTH, MyHUIIUITAIbHBIMU TIPABOBBIMH aKTaMU;

B y/IOBJIETBOPEHHH 3KaJT0ObI OTKA3bIBACTCHI.

[Ipn ynoBiaeTBOpeHHH >KamoObl YTIOJTHOMOYEHHBIH OpraH MPUHUMAET
VICUEPIIBIBAIOIINE MEPBI MO0 YCTPAHCHUIO BBISBICHHBIX HAPYLICHUW, B TOM YHUCIE
[0 BbIJIaU€ 3asBUTENIK0 PE3yJbTaTa MYHHUILMIIAJBHOW YCIYTrd, HE IO3JHEE S
pabouux JHEW CO [HA TPUHATUAS PEUIEHUs, €CIU HWHOE HE YCTaHOBJIIEHO
3aKOHO1aTeNbCTBOM Poccuiickoit Penepann.

B cinywyae mpusHaHusA JKamoObl TMOJJIeKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO, Jaercsa uHGOpMaIus O JACHCTBUSAX, OCYIIECTBISAEMBIX OPTaHOM,
IIPEIOCTABIISIOIIMM MYHULIUNIAIBHYIO yeiyry, ML B ensax HezamemmTenbHOro

YCTPAHEHUs BBISIBJICHHBIX HApyUIEHWM IPHU OKA3aHUM MYHULMNAJIbHOU
YCIYTH, a TakKe MPUHOCATCS W3BHHEHHUS 3a JOCTABIICHHBIE HEYJ00CTBa U
yKa3biBaeTcss umHGOpMAIUs O JaNbHEHIINX JEHCTBUSX, KOTOPHIE HEOOXOIUMO
COBEPIINTH 3aIBUTENIO B LEJIAX MMOJYYEHHUS] MYHUILUMITAIIBHON YCIIYTH;

YIOTHOMOUYEHHBI OpraH OTKa3blBa€T B YAOBIETBOPEHUH KAJIOOBI B
CIEAYIOIIMX CIIy4asiX:

HaJMYMsl BCTYNHUBIIETO B 3aKOHHYIO CHIIy PEIIEHUs CyJa, apOUTPAKHOTO Cyaa
10 Kaj00e 0 TOM ke MPeMETE U TI0 TEM K€ OCHOBAHMSIM;

noJauu JKAJIOOBl JIMIIOM, IOJHOMOYMS KOTOPOTrO HE TOATBEPKICHBI B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEeNLCTBOM Pocculickoit denepanuu;

HAJIMYUS PEUIEHUs IO Xalno0e, MPUHSATOTO PaHEee B OTHOLIEHUU TOTO KE
3asIBUTEIS M TI0 TOMY K€ TIPEIMETY KaJI00bI;

MPU3HAHUS TOBOJIOB 3asIBUTENS] HEOOOCHOBAaHHBIMH.

B ciyyae mpusHaHus kanoObl, HE MOJIeKAIIEH YIOBICTBOPEHUIO, B OTBETE
3asBUTEII0 JAKOTCA ApPTyYMEHTUPOBAHHBIE PA3bSICHEHUS O IMPUYMHAX IPUHSITOTO
perieHus, a Takke HHPopMaIus 0 MOPSAIKe 00’KaTOBAHUS MIPUHATOTO PEIICHUS.

5.7. Ilopsimok  UH(MOPMHUPOBAHUA  3aABHUTEJIA O  pe3yabTarax
pPaccMoTpeHus Kaja00bl

He no3nHee nHs, ciaeayroumero 3a JHEM NPUHATUS PELICHUS, YKA3aHHOTO B
nyHkte 5.6. HacTosIero AJIMUHUCTPATUBHOIO pErJIaMEHTa, 3asBUTENI0 B
MUCBMEHHON (opMe U TI0 JKEJaHWUIO 3asABHTENISI B JJICKTPOHHON (opme
HAIPABJISIETCS. MOTUBUPOBAHHBINA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaTOOBI.

B oTBete 0 pe3ynpTaTax pacCMOTpPEHHS Kaao0bl YKa3bIBAIOTCS:

HAaMEHOBAHUE OpraHa, NPEJOCTABIIIOUIETO MYHULHMNAIBHYIO YCIYTY,
PacCMOTPEBIIIETO KalloOy, JOKHOCTh, (pamMuiusi, UMs, OTYECTBO (TIpU HATUIUHU
€ro) AOJKHOCTHOTO JIMIA, MyHUIIUMIIAJBHOTO CIy>Kalllero, MPUHSBILETO pPEIICHHUE
110 Ka100e€;

HOMEp, JaTa, MECTO NPUHATUS PEUICHHs, BKIIOYas CBEACHUS O
JOJDKHOCTHOM  JIMIE, MYHHUUHWIAIBHOM CIIY)KAIllEM, pPELIICHUWE WIH JACHUCTBUE

(Oe3meiicTBHE) KOTOPOTO 00XKAITYETCS;
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damMmIrs, UMs1, 0TYECTBO (TPU HATMIHH) WJIH HAUMEHOBAHHE 3asIBUTEIIS;
OCHOBAHWUS JIJISl IPUHATHS PEIICHUS TI0 KaJl00¢;
PUHSATOE TI0 KaJI00€e pereHue;

B cllydae TNMpH3HAHHS KaJIOOBI TMOJJICKAIICH YIOBICTBOPCHHIO B OTBETE
3agBUTENIO, JaeTcsi WHGOpMANus O JIEHCTBUSIX, OCYIISCTBISICMBIX OpPTaHOM,
NPEIOCTABISAIONIUM  YCIYTY,  MHOTOQYHKIMOHATBHBIM  IICHTPOM  JIHOO
OpraHM3aIMeH, TMPUBJICUCHHOW MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM, B IEJAX
HEe3aMeJTUTEIPHOTO YCTPAHEHUS BBISBICHHBIX HAPYIICHUH MIPH OKa3aHUH YCIYTH,
a TaKXKe MPHUHOCATCS HM3BUHEHHUS 3a JIOCTABJICHHBIC HEYM0OCTBAa M yKa3bIBaCTCS
UHpOpMAIUs O JAIBHEHUIINX JEHCTBUSAX, KOTOPHIE HEOOXOJWMO COBEPIIUTH
3aBUTEIIIO B IEJISAX TOJTYyUSHUS YCIYTH,

B Cillydyae TpHU3HAHHS JKaJoObl HE TOJUICXkKAIIel YAOBICTBOPEHUIO B OTBETE
3asBUTEIIO, JAIOTCS apryMEHTHPOBAaHHBIC Pa3bSICHEHUS O NMPHYUHAX HPUHSATOTO
pelIeHus, a Takke HHPOPMAITUS O MOPSIKE 00)KATOBaHUS IPUHITOTO PEIICHHUS.

CBEJICHHUS O MOPSIIKE 00’KaJIOBaHHS IPUHATOTO TI0 KAI00E PEIICHUSY.

5.8. Ilopsiiok 00ka/I0BaHNs PelICeHUS 110 Kajn00e

5.8.1. 3asButenp BIpaBe 00XalOBaTh pElICHHs, ACHCTBUSA (Oe3meiicTBHe)
OpraHa MECTHOTO CaMOYIPAaBIICHHS, €r0 JIOJXKHOCTHBIX JIMI] U CIELHAINCTOB B
X0JI€ TPEIOCTABICHUS] MYHULUNAIBHOW YCIyTM B aIMUHHUCTPATUBHOM U (WJIN)
CyeOHOM TOpSAJIKE B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanum.

5.9. IlpaBo 3asBUTEJd HAa NOJy4YeHHEe HHEPOPMALNUM U [IOKYMEHTOB,
HEO0XOAMMBIX /11 000CHOBAHUS M PACCMOTPEHHS KAJTO0bI

59.1. B cnydae, ecnu nnsi HamucaHUs 3asBICHUS (5KaoObl) 3asBUTEIIO
HeoOxomuMbl uH(OpMaIus © (WIKM) JOKYMEHTHI, HMEIOIIME OTHOIICHUE K
IPEAOCTABIEHUIO TOCYIAPCTBEHHON YCIYyIM M HaXOJAIIHUECs] B OpraHe MECTHOTO
caMOyIpaBJI€HUs, COOTBETCTBYIOIIIHE uHbopMaIs u JIOKYMEHTBI
IPEAOCTABISIOTCS €My ISl O3HAKOMJIEHHUS, €CIIM 3TO HE 3aTparuBaeT MpaBa,
CBOOOJIBI ¥ 3aKOHHBIE MHTEPECHI IPYTUX JIHII, & TAKKE B YKa3aHHBIX MHGOPMAINH
U JIOKYMEHTaX HE COJEpKaTcsl CBEACHUS, COCTABJISIONINE FOCYIapCTBEHHYIO WU
UHYIO OXpaHsieMyto (heaepabHbIM 3aKOHOM TalHY.

5.10. Cnoco0bl mHpopMHupOBaHMUS 3asiBUTENEd 0 MOPSAKE NMOJAAYH H
paccMoTpeHus Kaa00bl

5.10.1. Opran MecTHOTO caMOYIIpaBJIeHUsI 00ECIIEUNBACT:

l)uadopmMupoBaHrue 3asBUTCICH O TOpSAKE OOXKAJIOBAaHUS pEHICHUH M
nericTBuil (O6e3aeicTBHSA) OpraHa MECTHOTO CaMOYMPABJICHUS, €ro JTOKHOCTHBIX
I MO0 CHEIUAMCTOB TMOCPEACTBOM pa3MelleHus MHPOPMAIMK Ha CTEHJax
OopraHa MECTHOTO CaMOYyIIpaBJI€HUS, B PETHOHAIBHOM TOCYJapCTBEHHOM
uHpopmarmonHo cucreme «llopTan rocyaapcTBEHHBIX U MYHHUITUTAIBHBIX YCIYT
(bynkumit) HoBropoackoi obnact» u  ¢eaepanbHON  TOCYIapCTBEHHOM
uHpopmarmonHo  cucteme  «EguHBI  mOpTal  TOCYAApCTBEHHBIX |
MYHUITUTATBHBIX YCIYT ((DYHKIIHMA)»;
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2) KOHCYJIbTUPOBAHHME 3asiBUTEIEH O TMOpsAJAKE O0XajJOBaHUS PEIICHUN WU
nercTBuil (0e31eMCTBHS) OPraHOM MECTHOTO CaMOYIIPABIICHHS, €0 JIOKHOCTHBIX
JUI] TU00 CIEIUAIMCTOB, B TOM 4HCJe 10 TeiaedoHy, DJICKTPOHHOW MouTe, MpHU
JUYHOM IMpUEME.
5.11. IlepevyeHb HOPMATMBHBIX IPABOBBLIX AKTOB, PEryJIUpPYIOIHX

NMOPSAAOK J0CYyAe0HOro (BHeCyJAeOHOro) 00:KajI0BaHUS PelIeHUl W JAeHCTBUM
(0e3neiicTBHI) YIOJJHOMOYEHHOT0 OPraHa, a TAKKe ero J0JKHOCTHBIX JIUIL

JlocynebHoe  (BHecynmeOHOe) 0OOKaJlOBaHWE  pPEIICHUH W JCHCTBHI
(O6e3neiicTBU) YNOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX Jui, MOII,
pabotHukoB M®I] ocymiecTBisieTcst B COOTBETCTBHH C:

denepanbHbIM 3aK0HOM OT 27 utoist 2010 roma Ne 210-D3 «O06 opraHu3anuu
IIPEAOCTABICHUS TOCYIApCTBEHHBIX M MYHHITUIIATBHBIX YCIIYT);

Nudopmarust, ykazaHHass B JIaHHOM pasJielie, IOJJICKHUT 00sS3aTeIbHOMY
pa3MeIIeHUIO Ha €AMHOM TIOPTaJie U PETHOHAIBLHOM IIOpTalle.




[Tpunoxenue Ne 1
K QJIMUHUCTPATUBHOMY PETIAMEHTY

OBPA3ELl 3AABJIEHUA

I'mase JIroOBITHHCKOTO
MYHHUIUIIAIBHOTO paiioHa

(®.1.0 3asBuTens)

(ampec perucrparum)

(TOMKHOCTB)

3ASABJIEHUE

[Ipomry mocTaBUTh MEHSI Ha y4eT B KayecTBE HYy:Kjaroiierocsi (eics) B
CIIYy>)KEOHOM JKWJIOM TIOMEIICHUU MYHULIMIAIBHOTO  CHEIHATIN3UPOBAHHOTO
KUITUITHOTO (hoHa JIFOOBITHHCKOTO MyHUIIUTTAIBHOTO pailoHa

CocTaB ceMbH

[Ipunoxenue:

WA R =

« » 20 roga

(moamnuce)




[Tpunoxxenue Ne 2
K a/IMUHUCTPATUBHOMY PETIAMEHTY

I'nase JIxOOBITHHCKOTO
MYHHUIUIIAJIIBHOTO PalOHA

(bamuus, UM, OTYECTBO 3aIBUTEIS)

« » 19 r.p.
NacropT cepuu Ne
BBIIAHHBINA «__ » r.

3aperucCTpUPOBAHHOrO(OM) MO aJpecy:

COI'JTIACHE
Ha 00pabOTKY MEepCOHATBHBIX TAHHBIX

A,

(pamunus, UMs1, OTYECTBO)

naro corjacue AamMuHuUcTpanuu JIIOOBITHHCKOTO MYHUIIMIAIBHOTO palioHa, B
COOTBETCTBUM €O cratheil 9 @DenepanbHoro 3akoHa ot 27 wutona 2006 ropa
Ne 152-®3 «O mepcoHanbHBIX JaHHBIX» HA aBTOMATHU3MPOBAaHHYIO, a Takxke 0e3
UCIIOJIb30BAHUS CPEJICTB aBTOMATH3alMK 00pa00OTKy MOMX MEPCOHAIBHBIX JTAHHBIX
B LEAX NPEAOCTABICHUS MYHUMUUNAIbHOM yciyru «lIpegocraBienue rpaxianam
JKAJIOTO TIOMEIICHUSI IO JIOTOBOPY COIMAJBbHOTO HaliMa MYHMIMIIAIBLHOTO
KUITUITHOTO (OHIA», a UMEHHO Ha COBEPILICHHE JICUCTBUN, MPEAYyCMOTPEHHBIX
nyHKTOM 3 cratbu 3 denepanpHoro 3akoHa ot 27 urons 2006 roga Ne 152-03 «O
MEPCOHAJIBHBIX  JIaHHBIX» CO  CBEACHUSIMHU, TMPEACTABICHHBIMA MHOW B
AnMuHHUCTpaIuio JIFIOBITUHCKOTO MYHHITUTIAILHOTO paiiona  HacTtosiee
corjlacue JaeTcs Ha MEPUOJ J0 UCTECUEHHS CPOKOB XPAHECHUS COOTBETCTBYIOLIEH
uHQOpMalMK WM JIOKYMEHTOB, COJACPKAIMX YKa3aHHYI HHGOPMAIIHIO,
OIIPENICIISIEMBIX B COOTBETCTBUU € 3aKOHOATENBLCTBOM Poccuiickon denepannmu.

(pamunus, MTHUIMATIB)

« » 20 T.
[Ipumeuanue: cornacue Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX HECOBEPUICHHOIETHUX JIUIL
MOJMUCHIBAIOT X 3aKOHHBIE MTPEICTAaBUTENN
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