Poccuiickan dPegepanus
Hosropoackasi 00J1acTb

AnvuHuctpanus JII0OBITHHCKOTO MYHUIMNIAJILHOTO PailoHa

HOCTAHOBJEHME

ot 20.04.2020 Ne 358
p.1.JIF0OBITHHO

OO0 yTBep:KIeHUN THIIOBOr0 AAMUHHUCTPATHBHOIO PerjiaMeHTa
NperocTaBjeHus AAMUHUCTPanueil MyHMIHMIIAJIbHOIO paliloHa
MYHMIUNAJIbHOU yeayru «IIpexocraBienue 00beKTOB MYHHITAIAJIbHOM
c00CTBeHHOCTH JIIOOBITHHCKOTr0 MYHHIIMIIAJILHOTO PAHOHA B X03CTBEHHOE
Be/leHHe, ONIePATHBHOE YIIPABJICHUE)

B cootBerctBUM ¢ denepanbHbiMu 3akoHamu OT 27 wutons 2010 rona
Ne  210-®3 «OO opraHu3anuu MNOPEAOCTaBICHUA TOCYJApCTBEHHBIX U
MyHUIMOATBHBIX yciiyr», oT 06 oxta0ps 2003 roma Ne 131-®3 «OO6 oOmux
IIPUHLANAX OPraHU3AlMU MECTHOTO caMoynpasieHus B Poccuiickon @enepanuny,
[lopsinkom pa3paOOTKM W YTBEPKIAEHUS AJMUHUCTPATHBHBIX PETJIAMEHTOB
WCIIOJIHEHHMSI MYHHMIMOAIBHBIX  (TOCYJApPCTBEHHBIX) YCIYI, YTBEPKIACHHBIX
IIOCTAHOBJICHHEM AJMUHHCTPAlMM MYHUUMIAIBHOrO paroHa oT 23.05.2014 Ne
259, AJIMUHUCTpaLus JIxoOBITHHCKOTO MYHUIUIIAIBHOTO pariona
IHOCTAHOBJIAET:

l.YTBepauTe mpunaracMeli THIIOBOW AJIMHWHUCTPATUBHBIM pPETJIAMEHT
MpENOCTaBIEHN AJMUHUCTPALINEN MYHUUMIIAIBHOIO pPaliOHa MYHULMIIAJIBHOU
yeayru  «lIpegocraBieHne  OOBEKTOB ~ MyHUIMIAIBHOM  COOCTBEHHOCTHU
JITOOBITUHCKOTO ~ MYHHUILIMNAJIBHOTO  palioHa B  XO3MMCTBEHHOE  BEJCHUE,
ONEPATUBHOE YIIPABICHUEY.

2.CuvtaTh  YyTPATUBIIMMHU  CWJIY  IOCTAHOBJIEHHE  AJIMUHHUCTPalUH
MyHUIMNandbHOro paiiona ot 29.12.2018 Ne 1302 «O06 yTBepx)aeHUU
aIMUHHUCTPATUBHOIO periiaMeHTa IIPENOCTABICHUS AJIMUHHUCTpanuen
MYHULMINIATBHOIO paiioHa MyHUUHMINAIbHON yciyru: «lIpenoctaBieHne oObEKTOB
MYHULIMOAIBHON COOCTBEHHOCTH JIFOOBITUHCKOTO MYHMIIMIAILHOIO pailioHa B
XO3MCTBEHHOE BEJICHUE, ONIEPATUBHOE YIIPABICHUEY.

3.0ny06siMKoBaTh NOCTAHOBJIEHKE B OrosuieTeHe «OpuunanbHblil BECTHUK» U
pa3MeCTUTh Ha O(ULIHATIBHOM caiiTe AAMUHUCTPALMA MyHUIIMIIATBHOTO pailoHa B
MH()OPMAMOHHO-KOMMYHUKAIIMOHHOMU ceTu «HTepHeT».

IlepBbIi 3aMeCcTUTEID
I1aBbI agMUHHMCTPALIMA C.B.MarBeeBa



YT1BepKIeH
ITOCTAHOBIICHUEM AMUHUCTpaLUU
MYHUIMIIAJIIBHOTO parioHa
ot 20.04.2020 Ne 358

TunoBoi aAMMHUCTPATUBHBIH PerIaMeHT IpPeJIoCTABJICHUSA
AIMHHHMCTPaUMed MYHUIUNIAJIBHOI0 PailOHa MYHHMIUIIAJIBHON YCIYIH
«IIpepocraBiieHne 00bEKTOB MYHHMIMIIAJIbHON COOCTBEHHOCTH
JIIOOBITHHCKOT0 MYHHMIIMIIAJILHOIO PailOHa B X03SIlICTBEHHOE BeJAeHUeE,
onepaTuBHOE YIIPABJICHUE

I. OBIIUE ITOJIOKEHUA

1.1. IIpeamer peryiupoOBaHHs perjamMeHTa

AJIMUHHUCTPATUBHBIM PErVIAaMEHT 110 MPEIOCTABICHUI) MYHULIHMNAIbHOU
YCIYTH TI0 TPEJOCTABICHUI0 OOBEKTOB MYHHIIMMAIBHOW COOCTBEHHOCTH
JIFOOBITUHCKOTO ~ MYHMIIMITAJILHOTO  pailoHa B XO3SAWCTBEHHOE  BEJICHUE,
ONepaTUBHOE  ymopaBjieHue  (majnee -  aJMUHUCTPATUBHBIA  PEIrJIAMEHT,
MYHULIUNAJIbHAS yCJIyra) YCTAHABJIMBAET CPOKH, COCTaB U TOCIIEIOBATEIIBHOCTD
aIMUHUCTPATUBHBIX Tmporienyp (meictBuil) Aamunuctpanuu JIFOOBITHHCKOTO
MYHHULUITAJIBHOTO PalOHA NPU IPEAOCTABICHUNA MYHULIUIATBHON YCIIYTH.

AJIMUHUCTPAaTUBHBIA  pErJIaMEHT  TaKXE€  yCTAHABIMBAET  MOPSIOK
B3aUMOJICHCTBUSL MEXAY CTPYKTYPHBIMH TOAPA3ACICHUSIMHA AJIMUHUCTpALUU
JIFOOBITUHCKOTO MYHHUIIUIIAILHOTO paiioHa (J1ajee - YTOJIHOMOYEHHBIN OpraH), uX
JNOJOKHOCTHBIMHM  JIMAMH, B3aUMOJICWCTBHS  YIIOJHOMOYEHHOTO OpraHa ¢
bu3MUeCKUMHU U IOPUIUIECKUMHU JIMIIAMU, C 3asSBUTEISIMUA TPU TMPEAOCTABICHUN
MYHHULUITAIBHON YCIIYTH.

1.2. Kpyr 3asiBureJieit

1.2.1. . 3asgBuTensMU Ha MPEIOCTABICHUE MYHUIUIAIBHON YCIyrU
SABJISIIOTCSL  IOPUIMYECKUE JIMIA - MYHHUIHMNAIbHOE ABTOHOMHOE YUYpEXKICHUE,
MYHUITUTIATBHOE  OIOJDKETHOE  YUPEXKICHHE,  MYHHUIMIMAIBHOE  Ka3eHHOE
YUPEXKJCHHE W MYHHIMNAIBHOE Ka3eHHOEe MpEeAnpusiTue, MYHHUIUIIAIbHOE
YHUTApHOE MpeAnpusTHe (3a HCKIIOUYEHUEM TOCYJapCTBEHHBIX OpPraHOB U HX
TEPPUTOPHATILHBIX OPTaHOB, OPTaHOB TOCYJAPCTBEHHBIX BHEOIO/HKETHHIX (DOHIIOB
U HX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYINpAaBJICHUS),
oOpaTUBIIMECS B OpraH, MPEAOCTABIAIONINN MYHHUIIMIAIBHYIO YCIYTy, C
3aMmpoCoOM, BBIPAXKEHHBIM B YCTHOM, MUCHbMEHHOM WITH DJIEKTPOHHOU opMme.

1.2.2. C 3adBieHUEM O MPEJOCTABICHUM MYHUIIMNAIBHON YCIyTHM BIIPaBe
o0paTUThCS JHIA, UMEIONTUE TaKOe MPABO B COOTBETCTBUH C 3aKOHOATEIILCTBOM
Poccuiickoit deneparuu 1ub0 B CUITy HAJCICHUS WX 3asBUTEISIMU B TOPSJIKE,
YCTAaHOBJICHHOM 3aKOHOJJaTEJIbLCTBOM Poccuiickoi denepanuu,
COOTBETCTBYIOLIMMH MOJHOMOYUSIMH.

1.3. TpeOoBanuss K nopsiAKy HHGOPMHUPOBAHHMSA O NPeIOCTABJICHUMN
MYHULMIAJBHON YCJIYIH



1.3.1. Uadopmanust o mopsiKe MPEOCTABICHUS MYHHIIUNAIBHONW YCIYTH
IPEAOCTABISAETCS:
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1) mocpenctBoM pasmenieHuss WHGOpPMAIMK, B TOM YHCIE O MECTe
HaxXOX7eHus, rpaduke (pexume) padoThl YIOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX MOAPA3ACTCHUM:

MecTo Hax0XACHUS:

[ToutoBsiii ampec: 174760 Hosropoackas o6:1., n.JIroOsiTrHO, yi1.COBETOB,
. 29;

Ha O(UIIMATFHOM caiiTe YTOJHOMOYEHHOTO OpraHa B HH(OpMaIMOHHO-
TEJICeKOMMYHHUKaMOHHON cetu «uTepHer» (manmee - cerb «UHTepHeT»): Web-
caiT: http://lubytino.ru;

B (enepalibHON TOCYIapCTBEHHON HWHGOPMAIMOHHON cucteme «EmnuHbIn
noprajg  TOCYJapCTBEHHBIX W  MYHUIMIAIBHBIX  ycayr  (yHKIHN)»
(mamee - emuHBId moOpTan), ¢eaepanbHON TOCYIapCTBEHHOW HH(OPMAIMOHHOM
cucreme «DenepanbHblii peecTp TOCYAAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT
(pynxmuit)» (nanee - dhenepanbHbIil peecTp) ): www.gosuslugi.ru;

B PETHOHAIBHOW ToCynapcTBeHHON wuH(popMmanmoHHo cucteme «llopran
rOCyJapCTBEHHBIX U MyHUIIMNANBHBIX yCIyT (pyHkimit) HoBropoackoit obmactu
(mamee -  perMoHaJbHBI  MOpTaid);  PETHOHAIBHOW  TOCYJapCTBEHHOM
nH(GOPMAITMOHHON cucTeMe «PeecTp rocy1apCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT
(pynxmuit)» (manee - pernoHAIBHBIN peectp) http://pgu.nov.ru;

Ha UH(GOPMAITMOHHBIX CTEHJIaX B IOMEIICHUSIX Y TOJITHOMOYEHHOTO OPTaHa;

B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX MPEIOCTaBICHUS TOCYIapCTBEHHBIX
¥ MyHUIIUTATBHBIX yCayT (manee - M®II) m.Jlro6srtuno, yin.CoBetos 1. 29.

2) mo Homepy TeneoHa IS CHOPABOK JIODKHOCTHBIM  JIMIIOM
VYTOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX TMojapasaeneHuii Ttenedon/daxc:
npuémHas ['maBei: 8 (816-68) 61681, dakc: 8 (816-68) 61681, tenedon s
UH(GOPMHUPOBAHHUS TI0 BOIIPOCAM, CBSI3aHHBIM C MIPEIOCTABICHUEM MYHUITUTIATHLHOM
yeayru: OtThen mo yOopaBiI€HUIO MYHUIUIAIBHBIM HMylIecTBOM: & (816-68)
62310(106 6619).;

1.3.2. Ha wunHpOpManuOHHBIX CTEHAAX YTOJHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3fielieHNi, Ha OQUIHUATLHOM cailTe YMOJTHOMOYEHHOTO
oprana B cetn «/HTepHET», B (enepaIbHOM PEecTpe, B PETHOHAIBHOM pPEecTpe
pa3merniaercs HHGOPMaITUs:

1) wMecTto  HaxoOXIeHHWs, TOYTOBBIA  aapec, Tpaduxk  pabOTHI
YOJIHOMOYEHHOTO OpraHa, €ro CTpyKTYPHBIX MTOJpa3AcIICHUN;

2) Homepa TenedoHOB, O KOTOPHIM OCYIIECTBISETCS HHOOPMUPOBAHUE T10
BOIIpOCaM MPEJOCTABICHUSI MYHULHUNAIBHOM YCIyrd, B TOM YHCJIE€ HOMEP
TenedoHa-aBTOUH(POPMATOPA;



3) TEeKCT aaMUHUCTPATHBHOTO pETJIaMEHTa, B TOM YHCIE MOPSI0K
oOkaroBaHWsl perieHud u JAercTBUi  (Oe3meicTBUsS) JOHKHOCTHBIX — JIMII,
IPEIOCTABISIONINX MYHHUIUTIAIBHYIO YCIYTY;

4) NopsAI0K MOTYyYEHHS] KOHCYIbTAlUN (CIPaBOK).
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1.3.3. Ha equHOM noprasie, peruoHaIbHOM MOPTaJe Pa3MeIIatoTC:

1.3.3.1. HcuepnpiBaomuii TEpedYeHb JOKYMEHTOB, HEOOXOIUMBIX s
NPEIOCTaBICHUS MYHHUIUMAIBLHON  yCIyrH, TpeOoBaHUA K  O(OPMIICHHIO
yKa3aHHBIX JOKyMEHTOB, a TakKXKe IMEepeyYeHb TOKYMEHTOB, KOTOPHIE 3asiBUTENb
BIIpaBe MPEJACTaBUTH M0 COOCTBEHHOW MHUITMATHURE.

1.3.3.2. Kpyr 3asBuTenei.

1.3.3.3. Cpok npenocTaBieHus MyHULIMIAIbHON YCITyTH.

1.3.3.4. CrouMOCTh IPEAOCTABICHUS MYHULUINAIBHOW YCIYTd U TOPSIIOK
OTLIIATHI.

1.3.3.5. Pe3ynbTarsl NpeaoCTaBieHUs] MyHUIUIIAIBHOW YCIIYTH, MOPSI0K U
CIIOCOOBI MpPEeI0CTaBICHUS JIOKyMEHTa, SIBJISTFOITIETOCS pe3yIbTaTOM
IIPEIOCTaBICHUS MyHUITUIAIBHON yCIIYTH.

1.3.3.6. VcuepnbiBaroiinii nepeyeHb OCHOBAHUMN JJI1 TPUOCTAHOBJIECHUS WU
OTKa3a B MPEJOCTABICHUHA MYHHUIIUTTAILHON YCIyTH.

1.3.3.7. Undopmanus o mpaBe 3asBHUTENS Ha J0OCyneOHOEe (BHECYIeOHOE)
o0xkaroBaHMe JNEUCTBUN (6e3meiicTBUN) 151 pELIeHUH, MIPUHSTHIX
(OCYIIECTBIIEMBIX) B XO/I€ MPEOCTABICHNUS] MYHUIIUITAIEHON YCITYTH.

1.3.3.8. OOpasibl 3amojiHEeHUs JJIEKTPOHHOW (QOpPMBI  3asBICHHUS O
IPEIOCTaBICHUU MYHHUITUTIATBHON yCITYTH.

1.3.4. TIlocpenctBoM TeiaeOHHONM CBS3M MOXKET IPEIOCTABIATHCS
uHbOpMAIIHS:

1) o mecte HaxoxAeHUS U rpaduke paboThl YTIOTHOMOUYEHHOTO OpTaHa, ero
CTPYKTYPHBIX TIOJIpa3/IeJICHUM;

2) 0 mopsiAKe MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH;

3) 0 cpokax MpeaoCTaBICHUSI MyHULIMIAIbHON YCIyTH;

4) 00 agpecax opUITMATILHOTO caiiTa YTIOJHOMOYEHHOTO OpraHa.

1.3.5. IIpu npenocTaBiaeHUN MYHHUITUTIAIBHON YCIYTH B JIEKTPOHHOM (hopMme
3asIBUTEITIO HATIPABJISICTCSI:

1.3.5.1. VYBegomiieHMEe O mOpHeME U PErUCTpalMu 3asiBICHHUS O
PEIOCTaBICHUU MYHHMIIMMAIBHON YCIyTd B (hOpME SIEKTPOHHOTO JOKYMEHTA H
WHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIS MPEAOCTABICHUS MYHUIIUITAIEHON YCITyTH.

1.3.5.2. VYBenomsienne 00 OKOHYAHUHM TPEIOCTABICHUS MYHHUIUIAIBHON
yCIYTH JTMOO MOTMBUPOBAHHOM OTKa3e B IMPHUEME 3asBIICHUS O TMPEIOCTaBICHUHU
MYHHUITUTIATBHON YCIYTH B (pOpME IEKTPOHHOTO JOKYMEHTA M MHBIX JOKyMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH.

1.3.5.3. VBemomieHue O MOTHUBUPOBAHHOM OTKa3€ B MPEIOCTaBICHUH
MYHHUITUTIATHHON YCITyTH.



II. CTAHIAPT HPEI{OCTAB.LJ‘IEHI/IH MYHUIIUIIAJIBHON
YCIOYI'u
2.1. HammeHoBaHHe MYHUIUNIAJBHON YCJIYI'H
[IpenocraBnenne 00bEKTOB MYHUIIUITAIEHON COOCTBEHHOCTH
JIFOOBITUHCKOTO MYHHITMIIAIIBHOTO PailoHa B XO3SMCTBEHHOE BEJICHHE,
OIIEpaTUBHOE yNPABIICHHUE

2.2. HaumeHOoBaHHMe OpPraHa, MPeJOCTABJSIONIEr0 MYHMIHMIAJIbHYIO
yeayry

2.2.1. MyHununaneHas yciyra npe1ocTaBIIsieTCs:

OTnenoM HMMYIIECTBEHHBIX OTHOLIEHWM KOMHUTETAa HWHBECTUIMOHHOMN
MOJIMTUKH ATMHUHHCTpauu JIIOOBITHHCKOTO MYHHITUTIIAIIBHOTO paiioHa

MOI] o MecTy KUTeNbCTBA WM NpeObIBaHUA 3asBHUTENSA - B yacT M®I]
0 MECTY JKUTEIIbCTBA WM TPEOBIBaHMS 3asiBUTENSI - B YacTU TpueMa U (WIIn)
BbIJJaYM JIOKYMEHTOB Ha MPEJOCTaBICHNE MYHULIUNIAIBHOW yCIyru) (MpU yCIOBUU
3aKJIFOYEHHUS COTJIalIeHU 0 B3aumoaeicTeun ¢ MOILI).

2.2.2. He pnomyckaercs TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS JICHCTBUH,
B TOM YHCIIE COTJIACOBAaHWN, HEOOXOAMMBIX MJIA TOJTYYEHUS MYHHUIIUIAIbLHOU
YCIYTH W CBSI3aHHBIX C OOpalieHWeM B WHBIE OpraHbl W OpraHu3alluu, He
PEAYCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.3. Omnmucanue pe3y/jbTaTa NPeAOCTABJICHUS MYHULIMIIAJIbHOH yCIAYTH

2.3.1. Pe3ynbTatoM npeaocTaBICHUs] MyHULIUITAIBHOW YCIYTH SIBISIETCS:

-IIpUKa3 O 3aKPEIUICHUU MYHHIUIIAIBHOIO MMYIIECTBA 3a 3asBUTEJIEM Ha
paBe XO3SIMICTBEHHOTO BEJICHMS WJIM OMNEPATUBHOIO YIPABICHUS W Iepenaya
MMYIIECTBA 110 aKTy MpUeMa-nepeIady;

-MIUCbMEHHBIN O0TKa3 B MPEIOCTABIICHUN MyHUIIMIIAIbHOW YCIYTH.

2.3.2. PesynpTaT TpenOCTaBICHUS MYHHUIIUMATBLHON YCIYTH MOXET OBITh

OpeaocTaBieH B (OpME HIIEKTPOHHOTO JOKYMEHTa €IUHOro TopTajla WM
PETHOHANBHOTO MOpTAaa.

2.4. Cpox npenocraBjieHUs] MyHUIMIIAJIbHOH yCJIYTH

2.4.1. YIOTHOMOYEHHBIN OpraH MPeAoCTaBIseT MYHHUIIMIAIBHYIO YCIYTY B
cpok He Oosiee 30 mHEH cO JHSA TOCTYIUICHHS 3asBICHHUS O MPEAOCTaBICHUU
MYHULANAIBHON YCITyTH.

2.4.2. Pe3ynpTaT NOpeNOCTAaBICHUS MYHUIUIAIBHOW YCIYTd BBIIACTCS
(HampaBIIseTCs) 3asIBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asBIICHUM:

B (opMe DIEKTPOHHOTO JOKYMEHTa, TOJIMHUCAHHOTO YIIOJHOMOYEHHBIM
JOJKHOCTHBIM  JIUIIOM C MCIOJb30BaHUEM YCWJICHHOW KBaTU(DUIIMPOBAHHOMN
AIIEKTPOHHOM TMOJIUCH, HE TO3/IHEE TPEeX padounX JHEH CO THS UCTEUYCHUS CPOKa,
YKa3aHHOTO B MOAMYHKTE 2.4.]1 HACTOSAIEro aIMUHUCTPATUBHOI'O PETIAMEHTA;



B (opme mokyMeHTa Ha OYMa)XHOM HOCHTENE, IOATBEPKIAIOIIETO
COJIEp’)KaHWE DBJIEKTPOHHOTO JIOKYMEHTAa, MOAMUCAHHOTO YTOJHOMOYEHHBIM
OpraHoM, TIOCPEJICTBOM BBIJIaUW 3agBUTENIO JIMYHO IO PACHUCKY JHOO
HaAIpaBJICHUS JOKyMEHTa HE TMO3[Hee TpeX padoumx IHEW CO JHA HCTCUCHUS
CPOKa, YKa3aHHOTO B
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noAanyHkre 2.4.1 Hacrodilero aJMHUHUCTPATUBHOIO pErJiaMeHTa MOCPEICTBOM
MOYTOBOT'O OTIPABJICHUS M0 YKA3aHHOMY B 3asIBJIEHUU ITIOYTOBOMY aJIPECY;

[Ipu HanmMuuu B 3aBJICHUU YKa3aHUS O BblJIau€ Pe3yJIbTara Mpel0CTABICHHS
MYHULUIIAIBHON yciyru 4depes MOIL[ nmo mecty npencrtaBiieHUs 3asBICHUS
YmonHOMOYEHHBIH OpraH obOecrneunBaeT Tiepenady JJdokymMeHta B MOI]
nocpenctsom AVC M®I] nns Bbigauu 3asBUTENIO HE TO3[IHEE TpeX padboumx
JTHEH, CIAETYIONIMX 3a THEM UCTEYEHHUs CPOKa, YCTAHOBJIEHHOTO MOAMYHKTOM 2.4.1
HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTA.

2.4.3. B cnydae ecnu B 3as1BJICHUH, [IPEJCTABICHHOM HEMOCPEICTBEHHO WU
B DJIGKTPOHHOW (opMe, OTCYTCTBYyeT HH(pOpMAIUI O CIIOCO0E IOTydCHHS
JIOKYMEHTA, SIBJISIIOIIETOCS pe3yJIbTaTOM MPEAOCTABICHUS MYHHIUMIAIbHON
YCIIYTH, YKa3aHHBIM JOKYMEHT HAIIPaBIIAETCS 3asBUTENIO MOCPEICTBOM MMOYTOBOTO
OTHPABJICHUS 10 YKa3aHHOMY B 3asIBJIEHUH IOYTOBOMY aApeCy

2.5. HopmaTuBHbIE PABOBbIE AKTHI, PEryJupyIONIHe MpeIocTaBieHne
MYHUIIMTIAJbHOM YCJIYTH

OTHOUIEHHUSs, BOSHUKAIOLIME B CBSI3U C MPEAOCTABICHUEM MYHUIIMNAIbHOMI
YCIIYTH, PETYJIUPYIOTCA CIAETYIOIIUMI HOPMATUBHBIMU MTPABOBBIMU aKTAMMU:

['paxmanckum KOJIEKCOM Poccuiickon denepanuu (Cobpanue
3akoHoj1atenbcTBa Poccuiickoit denepannu, 1994, Ne 32, ¢1.3301);

OenepanbHbiM  3akoHOM 0T 27 wmtona 2010 roma Ne 210-®d3 «OO6
OpraHu3ald TPEJOCTABICHUSI TOCYJAAPCTBEHHBIX W MYHUIIUMIAIBHBIX YCIYI»
(Cobpanmue 3akoHomarenbeTBa Poccniickoit @eneparun, 2010, Ne 31, ¢1.4179);

®enepanbHbiM 3akoHOM OT 2 Mas 2006 roma Ne 59-®3 «O mnopsake
paccmoTpenust obOpamienui Tpaxman B Poccuiickoit ®epepannm» (Cobpanue
3akoHoj1atenbcTBa Poccuiickoit denepannu, 2006, Ne 19, ¢1.2060);

®enepanbHbiM  3akoHOM oT 27 wuwons 2006 roma Ne 152-d3 «O
nepcoHanbHbIX HaHHBIX» (Cobpanue 3akoHomarenscTBa Poccuiickoit deneparum,
2006, Ne 31 (1 wactp), c1.3451);

O®enepanbHbiM  3aKkOHOM OT 14 Hoa0ps 2002 roma Ne 161-@3 «O
roCyJIapCTBEHHBIX u MYHULIATTATBHBIX MPEATPUATUIX (Cobpanue
3akoHoj1atenbcTBa Poccuiickoit @enepanmu, 02.12.2002, Ne 48, c1.4746);

®enepanbHbIM - 3aKOHOM OT 12 sHBaps 1996 roma Ne 7-®3 «O

HEKoMMepueckux opranmzanusx» (CoOpaHue 3akoHojaTenbcTBa Poccuiickoil
®enepanyu, 15.01.96, Ne 3, c1.145);



®enepanbHbiM  3aKOHOM OT 3 HOsiOps 2006 roma Ne 174-d3 «O6
aBTOHOMHBIX  yupexaeHusix» (CoOpaHue 3akoHOJATENhCTBA  Poccuiickoii
®enepanuu, 06.11.2006, Ne 45, c1.4626);

®enepanbHbiM  3akoHOM oT 27 wuwons 2006 roma Ne 152-d3 «O
nepcoHanbHbIX HaHHBIX» (Cobpanue 3axkoHomarenbcTBa Poccuiickoit deneparum,
2006, No 31 (1 wacts), c1.3451);
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®denepanbHbIM 3aKOHOM OT 6 OKTAOps 2003 roma Ne 131-d3 «O6 obmux
IIPUHILIMIIAX OPTraHU3alMyi MECTHOTO camoynpasieHus B Poccuiickoit denepanuny»
(«Poccuiickas razeran, Ne 162, 27.07.2006);

®enepanbHbiM 3aKOHOM OT 26 wutosss 2006 roma Ne 135-D3 «O 3zamute
KOHKypeHimn» («Poccuiickas razera», Ne 162, 27.07.2006);

Pemenuem Jlymp myHurnunanpHoro paiiona ot 02.05.2007 Ne 112 «O6
yTBepkaeHnn [lojokeHWs O TOpSAKE  yOPaBICHUS W PACIOPSHKCHUS
MYHHUITUTATHHBIM UMYIIECTBOM JIFOOBITHHCKOTO MyHUITUTIATFHOTO palioHaY;

[lepeuenn HOPMAaTHBHBIX IPaBOBBIX aKTOB, PETYIUPYIOIINX
PEIOCTaBICHUE MYHUITUTIAIBLHON YCIyTH, pa3MelaeTcsa Ha OQUIMaTbHOM caiiTe
YnonHnomoueHHOTOo opraHa B cetu «VHTepHET», pernoHaIbHOM peecTpe, Ha
€IMHOM TOPTaJie U PETUOHATHHOM TOpTAJIe.

2.6. HcuepnbiBawiuii mnepeyeHb JTOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBHHM ¢ HOPMATHBHBIMH NMPABOBLIMH AKTaMHU JJIsl NMPEIOCTABIECHUS
MYHHIMOAJILHOH YCJAYrH M YCJIYI, KOTOpPbI€ SIBJASIOTCH HEOOXOAMMBbIMH H
00s13aTeJILHBIMH  JIJISI  NPeAOCTABJEHUS]  MYHHIMNAJIBHOW  YCJOYyrH,
NMO/VIeKAINMX TPEACTABJIEHUIO 3asiBUTEJIEM, CHOCOOBI HMX IOJyYeHHs

3asiBUTEJIeM, B TOM 4YHCJIe B JJIEKTPOHHOM (opme, MNOPAIOK HUX
npexocraBjJIeHus

2.6.1. Jlnga mnonyyeHUs MYHULUIAIBHOW YCIyIM 3asBUTENb MOJAET
nucbMeHHoe 3asBieHue (I[Ipunoxkenue Ne 1 k HacTosimieMy AJMUHHCTPATUBHOMY
periaMenty) ¢ mpuwiokeHueM J[oKkyMeHTOB U MHGOpPMAIMH, KOTOPHIE 3asBUTEIb
JOJKEH MPEJICTaBUTh CAMOCTOSTENBHO:

CBEJICHHSI 00 OCHOBHBIX BUAAX JIESITEIbHOCTH, JJISI OCYLIECTBICHHS KOTOPBIX
TpeOyeTcst UMYIIECTBO;

MOJIHBIE CBEACHUSI O MEPEIaBa€MOM HMMYIIECTBE (HAUMEHOBAHUE U COCTaB
00BeKTa, MHBEHTAPHBIM HOMED, TOJ BBOJIa B SKCILTyaTaIlHI0, TPOTSHKEHHOCTH (ISt
JUHEHHBIX OO0BEKTOB), OATaHCOBYH) CTOMMOCThH, OCTaTOYHYIO CTOMMOCTH Ha
MNOCJICHIOID OTYETHYIO J1aTy, KOJIMYECTBO M MPOYUE XapaKTEPUCTUKH, IJIs
00BEKTOB HEJBMIKUMOCTH JIOMOJHUTEIBHO - aJpeC M WHIWBHUAYATU3UPYIOIIHE
XapaKTEePUCTUKU - TUIOIA/b, OTUCAHUE O0BEKTA);

000CHOBaHUE TOTPEOHOCTH B UMYIIIECTBE;

JUISL 3asiBUTEJICH, XOJATAaWCTBYIOIIMX O MEepedadye MMYIIECTBA OT JAPYIUX
OpraHu3alliii, 3asBJIICHUE JOJKHO OBITH COTJIACOBAHO C PYKOBOJUTEIEM
NepenamIIe UMYyIIeCTBO OpraHu3anuu (MHUChbMEHHOE XOJATaWCTBO 00 U3BITHH



UMYIECTBA) W  KYpUPYIOIIMM  3aMecTuTerdeM [ JaBbl  aAMUHUCTpPAIUH
JIFOOBITUHCKOTO paiioHa;

2) xomusa IITC, TICM, komus TEXHHUYECKOIro IacmopTa IepeaaBaeMoro
00BeKTa HEJIBWKUMOCTH, JIMHEHHOTO OOBEKTa (€CiH mepefacTcss 4acTb OObEKTa,
TO KOMHUS CTApPOro0 TEXHUYECKOTO MAacCIopTa M KONMUU TEXHUYECKUX MAacTOpPTOB
00BEKTOB, 00Pa30BAHHBIX MPU Pa3ICICHIUN O0HEKTA);

3) cBemeHMsI O TOCYJIAapCTBEHHOM perucTpaludd IpaB Ha HMYIIECTBO,
nojajexamiee — mepemade (B ciOydasx, YCTAHOBJCHHBIX  JICUCTBYIOIIUM
3aKOHOJIaTEILCTBOM).
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corjacue Ha o0pabOTKy MEePCOHATBHBIX JTAHHBIX 3aKOHHBIX MPEIACTaBUTENICH
3asButensd (IIpunoxenue Ne 2 k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY ).

2.6.2. Ilo cBoemMy >KENaHUIO 3asgBUTEIb MOXKET MPEICTABUTHh HHBIC
JIOKYMEHTBI, KOTOpPbIE, TI0 €r0 MHEHUIO, UMEIOT 3HAYCHUE TPH MPETOCTABICHHUH
MYHHUITUTIATHHON YCITyTH.

2.7. HcuepnbiBamuii IMepeYyeHb [JAOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHH ¢ HOPMATHBHBLIMH NPABOBLIMHM AKTAMH /ISl NPEIOCTABJICHUS
MYHUIUNAJBHON  yCJIYIHM, KOTOpPble HAXOASATCA B  PACHOPSIKEHUH
rocyJIapCcTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJIEHUS W HHBIX
OPraHoB M KOTOpPbIe 3asiBUTEJIb BIPaBe NMPEAOCTABUTH, 4 TAKKE CIOCOObI MX

MOJIyYeHH sl 3asIBUTEJISIMH, B TOM YHCJIe B 3JIEKTPOHHOH (popMe, MOPAIOK HMX
NpeACTABJICHUS

OTCYTCTBYIOT.

2.7.1. HenpexncraBieHue 3asBUTEIEM JOKYMEHTOB, HaxXOJSAIIUXCI B
PaCIOPSKEHUM TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS U
WHBIX OpPraHOB HE SBISIETCSI OCHOBAaHMEM [UISI OTKa3a B IPEIOCTABICHUM
MYHUIIUTIATbHON YCITYTH.

2.8. Yka3aHue Ha 3anpet TpedOBATH OT 3asiBUTEJIS

2.8.1. 3anpemieHo TpeOOBATh OT 3asBUTEIIS:

MPEACTAaBICHUS JOKYMEHTOB © HWH(OpMAIMM WIM  OCYIIECTBICHUS
JNEUCTBUM, MPEICTABICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMH  TPABOBBIMU  aKTaMH,  PETYJUPYIOIIUMU  OTHOIICHMUS,
BO3HUKAIOIIUE B CBA3U C MPEAOCTABICHUEM MYHULIMIIAIBHOU YCIIYTH;

MPENCTaBICHUS JOKYMEHTOB U WHGOpMAIMH, KOTOpbIE HAXOAATCS B
pPaCHOPSIKEHUH OPraHOB, MPEJOCTABISAIONINX MYHUIUIAIBHYIO YCIYyTry, HHBIX
rOCyapCTBEHHBIX OPraHOB, OPTAHOB MECTHOI'O CaMOYIIPABJIEHUSI U OPTaHU3ALUM,
B COOTBETCTBUM C HOPMATHUBHBIMHM NPABOBBIMU akTamu Poccuiickoii denepanuu,
HOPMAaTHBHBIMU TIPAaBOBBIMU akTaMu CyObekToB Poccuiickoit ®enepanuu u
MYHUILIATTAIBHBIMYU MPABOBBIMU aKTaMU;

MPENCTaBICHUS JOKYMEHTOB U UWHGMOpMaInuu, OTCyTCTBHE U (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bplBAJIKUCh NPU MEPBOHAYAIBHOM OTKa3€ B
npreMe JOKyMEHTOB, HEOOXOJMMBIX [JIsi TPEJOCTABICHUS MYHHUIIUIIATBLHOM
yCIIyTH, JUOO B TPENOCTaBICHUH MYHHUIIUNAIBHOW YCIYTH, 32 HCKIIOYCHHEM



CIIy4aeB, IPEeIyCMOTPEHHBIX MyHKTOM 4 "actu 1 ctathu 7 denepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opranu3zanuu nNpeaoCTaBICHUS TOCYIapPCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT»:

- U3MEHEHHEe TPeOOBaHMI HOPMATHBHBIX IIPABOBBIX AKTOB, KaCAIOITUXCS
NPEIOCTaBICHUS MYHUIIMNIAIBHOW YCIYTH, TOCTAE TIEPBOHAYAIBHOW IMOJa4H
3asIBJICHUS O MPEAO0CTABICHUN MYHUITUTIATLHON YCIYTH;

- HaJU4Kue OMMOOK B 3afBJIICHUM O MPEAOCTABICHUNA MYyHUITUTIATHHOU yCIIyTH
U JIOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B MpUEME
JIOKyMEHTOB, HEOOXOMMBIX ISl IPEIOCTABJICHNS] MYHUIIMITAIbHON yCITyTH, TU00
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B [IPEJIOCTABICHUH MYHUIUIIAJIbHON YCIYTH U HE BKIIIOUCHHBIX B MPEICTABICHHBIM
paHee KOMIUIEKT JOKYMEHTOB;

- WCTEYEHWE CpOKa ACHCTBUS JOKYMEHTOB WM HM3MEHEHWE HWHGOpMAINH
Mocjie TEPBOHAYAIBLHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTaBICHUS ~ MYHHIIMNAIBHOW  ycIyrd, JuO0 B  MPEJOCTABICHHUH
MYHULUANAIBHONU YCITYTH;

- BBISIBIICHHWE JIOKYMEHTAJbHO TMOATBEPXKIECHHOTO (akTa (MPU3HAKOB)
OIMMOOYHOTO WM TMPOTHUBOMPABHOTO JEHCTBUS (O€3/eHCTBUSI) JOIKHOCTHOTO
WA OpraHa, MPEeAOCTABISIONIEr0 MYHUIUNAIBHYIO YCIYTYy, MYHULIHNAIbHOTO
ciayxkaiiero, paborHunka MODI[ mnpu mnepBOoHAYANTBHOM OTKa3e B MpHUEME
JIOKyMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABICHUS MYyHUITUNIATHHONW YCIYTH, JIMOO
B MPEIOCTABICHUH MYHUIMIAIBHOW YCIyTH, O 4Ye€M B IHCbMEHHOM BHJE 32
HNOAMKUCHIO PYKOBOJUTENSL OpraHa, MPEeAOCTABISIONIET0 MYHUIUMIIAIBHYIO YCIYTY,
pykoBoautenss MO®PI] npu nepBoHayalbHOM OTKa3e B NPUEME JOKYMEHTOB,
HEOOXOMUMBIX JJI TPEJOCTABICHHUS MYHUIUNATBHOM YCIyTH, YBEIOMIISIETCS
3asIBUTEJIb, a TAKKE IPUHOCATCS U3BUHEHUS 3a IOCTABIICHHBIE HEY1I00CTBA.

2.9. UcyepnbpiBawIIMil NepeYeHb OCHOBAHMM ISl OTKa3a B IpuUeMe
JOKYMEHTOB, HEOOXOAMMBIX /IJIfl IPEeI0CTABJIEHU MYHUIIUNIAJIBLHON YCJIYTH

OcHoBaHMs Uil OTKa3a B IPpUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. McyepnpiBalOUIMii NMepeYeHb OCHOBAHUN JUISI MPHOCTAHOBJICHHSI
WIK 0TKAa3a B NMPeA0CTABJIEHNN MYHUIIUTIAJIBLHOM YCJIYTH

2.10.1. OcHoBanus JUISL MIPUOCTAHOBJICHHUS IIPEIOCTABICHUSA
MYHULUNAIBHON YCITYTH OTCYTCTBYIOT.

2.10.2. B mpenocTaBiieHUH MYyHUIIUTIATBEHON YCIYTH MOXET OBITh OTKa3aHO
B CIEAYIOLIUX CIyYasx:

HECOOTBETCTBHE 3asBUTENsI TpeOOBaHUAM, YyKa3aHHBIM B TMyHKTEe 1.2
HACTOSIIErO aJIMUHUCTPATUBHOTO PETIAMEHTA;

HEIPECTABICHHE [IOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 Hacrosiiero
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

2.10.3. MoTuBUpOBaHHOE peEIICHHE 00 OTKa3e B MPEIOCTaBICHUN
MYHULANAIBHON YCITYTH BBIIAETCS WM HAIIPABJISETCS 3aABUTENIO HE MO3/IHEE, YEM


consultantplus://offline/ref=58FA27364236BC7319F8A2A9166E5F0AFC78567207E14BFC8806F66AE5F21D527AEA374B68E13B99FF3C18CFCA154E13ED04A9BC82EDaDF

yepe3 3 (Tpu) pabodux JHS CO JHS IPHUHSATHS TAaKOT'O PEIICHHS U MOXET OBIThH
00>Kar0BaHO UM B CyZIcOHOM TOPSIJIKE.

2.10.4. I'paxxnane UMEIOT IPABO MOBTOPHO OOPATUTHCS B Y OJIHOMOYEHHBIN
OpraH 3a TOJYYEHHEM  MYHHUIMNAIbHOM  YCIOyrM TIOCIE€  YCTPaHEHHs
OPEAYCMOTPEHHBIX  HACTOSIIIUM  IYHKTOM  OCHOBAaHMM Il  OTKaza B
PEAOCTABICHUN MYHULIMIAIBHON YCITyTH.
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2.11. IlepeyeHb YyCJIayr, KOTOpbie SIBJISIIOTCA HEOOXOAUMBIMH W
00513aTeJIbHBIMU JIJIS1 IPEI0CTABJIEHUSI MYHUIIMIIAJIbHON YCJIYIH, B TOM YHCJIe
CBeJleHUsI O JOKyMeHTe (JIOKyMeHTax), BblJaBaeMOM (BbIaBaeMbIX)
OpPraHM3anusMyi, Y4YacTBYIOIIUMH B TMPeI0CTABJIEHMH MYHMIMIAJIbHOM
yCJIyIH

Yciayru, KOTOpble SBISIFOTCS HEOOXOJUMBIMHU U O0S3aTE€NbHBIMU IS
IIPEJOCTABICHUS MyHULIMTIIAJIBHON YCIIYTH, OTCYTCTBYIOT.
2.12. Ilopsinok, pa3Mep M OCHOBAaHHUSI B3UMAHUS TOCYAAPCTBEHHOM

NOLVIMHBI U MHOM IUIATHI, B3UMaeMOM 32 NMpeaoCTaBJIeHne MYHUIUIIAJIbHOU
yCJIAYyIrH

MyHununan€bHas yciayra npeiocTaBiseTcs OecriaTHO.
2.13. Ilopsimok, pasMep ¥ OCHOBAaHUS B3MMaHHMs ILUIATBI 32

npeaocTaBjeHue  ycJayr, KOTOpble  SIBJSIIOTCS  HEOOXOAMMBIMH M
00513aTeJIbHBIMM JIJIsl TPEI0CTABJIEHUSI MYHHIIUNIAJIBHON yCJIYrH

[Inata 3a mpemocTaBi€HHE YCIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U
00s13aTeNbHBIMU JJISI TIPEIOCTABICHUS MYHHUITUTIAIBHONW YCIYTH, HE B3UMAaeTCs B
CBSI3U C OTCYTCTBUEM TAKUX YCIIYT.

2.14. MakcuMaJIbHBIA CPOK OKUJIAHUS B OUYepeaM NMPH Mojave 3ampoca
0 IMPeAOCTABJICHUMH MYHHMUUINAJIBHOM YCIYI'HM, YCJIYrH, HpPeaocTaBjsieMoil

OpraHmM3anuei, y4acTByIIeH B PeJI0CTaABJICHUN MYHHUIMIIAJIbHON YCIAYTH, H
NPHU NOJYYECHUH Pe3y/IbTaTa MPeA0CTABJICHUSA TAKUX YCJIYT

Bpemsa oxwupanusa B oyepeaud INpU NoAade 3ampoca O IPEIOCTaBICHUU
MYHHULUIIAIBHON ~ YCIYTH, YCIIYTH, MPEIOCTABISIEMON OpraHu3anuen,
YYaCTBYIOIIEH B MPEJOCTABICHUU MYHUIUIAIBHOW YCIYyTH, U OPH MHOJYYEHUU
pe3yiibTara NnpeoCTaBICHHs TAKOW YCIYTH HE JIOJDKHO MPEBBIIATE 15 MUHYT.

2.15. Cpoxk u mOpPAIOK _ PpPErucTpamud 3amnpoca 3asiBUTEIsA O
NMPEeAOCTABJIEHNM MYHUIMNAJIBHOW YCJIYIM M YCIYIdW, HPeAoCTABJIsAEMO

OpraHusanuei, y4acTByOue B NpeI0CTABJICHUN MYHUMIUNIAJIbHOH YCJIYTH, B
TOM YHCJ€e B JJIEKTPOHHOH (popme

3asiBJicHHE O MPEAOCTABICHUM MYHULMNAIBHOW YCIYyTH PETUCTPUPYETCS B
TedeHrue | pabodero AHS CO JIHA TOCTYIUICHHS 3asBIICHHUS, B TOM YHCIE B
3JIEKTPOHHOM BHUJE, B CTPYKTYPHOM NOAPA3JACICHUU Y MOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOM 3a BEJICHUE JIEIIOIPOU3BOACTBA.



2.16. TpeOoBaHuA K NOMEIIEHUAM, B KOTOPBIX MPEAOCTABJIACTCS
MYHUIMIAJBHAA YCIyra, K MeCTy OKHAAHMS W INpHeMa 3asiBUTEJCH,
pa3sMelIeHUI0 1 O(gOPMJIeHI/IIO BHU3YAJIbHOM, TEKCTOBOM M MYJbTHUMEAMNHOU
uHGopMaMHU 0 NOPHAIKE NPEAOCTABJICHUS MYHHIUNIAIBHON YCIYIH

Mecrta, nOpeaHazHAaY€HHbIE  JUII  O3HAKOMJICHUS  3asBUTEJIEM  C
WH()OPMAIIMOHHBIMM MaTepHAJIaMH M 3arlOJIHCHHS JIOKYMEHTOB, OOOpPYIYIOTCS
UHOOPMAIIMOHHBIMM ~ CTEHJIaMH,  CTYJbSIMH,  CTOJaMH  (CTOMKaMH) |
oOecrieuynBalOTCs  OOpa3laMy  3allOJIHEHHsS]  JOKyMEHTOB, Oymaroii
KaHICIAPCKUMH  NPUHANICKHOCTIMH  JUIT  O00CCIEYEHHUS  BO3MOXKHOCTH
oopMIICHHUS JOKYMEHTOB.

B MmecTax miis 3amonHEHUs JOKYMEHTOB JIOJKEH 00€CTIeUrMBAThCS JOCTYIT K
HOPMAaTHUBHBIM IIPaBOBBIM aKTam, PeryJIUPYIOIIUM IPEIOCTABICHUE
MYHUIIAITATBHON YCITYTH.
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Mecta nnst oxupganus 0OOPYIYIOTCS CTYJIbSIMH, KPECEIbHBIMH CEKITUSIMU
Wi ckambsiMu (OaHkeTkamu). KommdecTBo MecT isi OKHIAHHS OIPEACNIeTCS
UCXOJs1 W3 (PAKTUYECKOW HArpy3KM M BO3MOXKHOCTEH JUIsi MX pa3MEIICHUS B
31aHUH.

[ToMeleHnst Jyisi HEMOCPEICTBEHHOTO B3aMMOJICUCTBUSA C 3asBUTEIISIMU
MOTYT OBITh OPTaHU30BaHbI B BUJIE OT/ICTHHBIX KAOMHETOB JTMOO B BUJIE€ OT/ACIbHBIX
pabouux MecT.

Kabunersl, mpenHa3sHayeHHBbIC I TpUEeMa 3asBUTENEH, JODKHBI OBITh
o0opynoBaHbl HUH(POPMAIMOHHBIMH TaOJMMYKaMU (BBIBECKAMH) C YKa3aHHUEM
HOMepa KaOuHeTa, (pammwinu, WMEHHU, OT4ecTBa (NIPH HAIMYUM) U JOJKHOCTH
MYHHUITUTIAIBHOTO CIy’Kalero, rpaduka mpueMa 3asBUTENCH Uil JTUYHOTO
peACTaBICHUS IOKYMEHTOB U KOHCYJIbTUPOBAHUS.

Kaxmoe pabGodee MecTo MODKHO OBITH OOOpPYAOBAHO TMEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K HEOOXOIUMBIM HH(POPMAIMOHHBIM
0a3aM, IEYATAOIINM U CKAHUPYIOIIUM YCTPOUCTBAM.

Bxox B 3maHne YTOJHOMOYEHHOTO OpraHa JOJDKEH OBITh 000pylOBaH
WHOOPMAIIMOHHOM  TAaONMMYKOM  (BBIBECKOM),  COJEpXKalled  CIICIYIONIYIO
uHGOPMAITHIO:

HalMEHOBAHUE;

MECTO HaXOXKICHUS;

PEXUM pabOTHI;

aapec opUIMATBLHOTO CaiTa;

TenedOHHBIM HOMEP U aJIPEC IIEKTPOHHOU MOYTHI.

B nensix opranuzanuu 0ecnpensiTCTBEHHOTO JOCTYIa MHBAJIUIOB (BKIIHOYAs
WHBAJUOB, HCIOJB3YIONIUX KpPECcla-KOJSICKA W COOaK-IIPOBOJHUKOB) K MECTY
MPeI0CTaBICHUS MyHUITUTAIBHON YCIIYTH UM 00ECTIEYHBAIOTCS

yCJIOBHSI O€CTIPENATCTBEHHOTO JIOCTYMa K 00BEKTY (3/1aHUI0, TTOMEIIEHUIO),
B KOTOpPOM TMIPEAOCTABJISICTCA MYHULMNAIbHAs yciyra, a Takke i



OECIpEeNnsTCTBEHHOIO  TOJb30BaHUS  TPAHCIOPTOM, CPEACTBAMU  CBSI3U U
uHbOpMaIINH;

BO3MOYXKHOCTh CAaMOCTOSITEJIBHOTO TEPEIBMKEHHUSI [0 TEPPUTOPHUM, Ha
KOTOPOM  pacmoyioKeHbl  OOBEKTHI  (3/1aHWsA, TIOMEIIEHHUs), B  KOTOPBIX
MIPEIOCTaBISETCS MyHUIIMTIATbHAS YCIyTa, a TakKe BXOJa Ha TaKhe OOBEKTHI H
BBIXOJIa U3 HUX, MOCAJTKU B TPAHCIIOPTHOE CPEICTBO M BBICAJIKH W3 HETO, B TOM
YHCJIE C UCIIOJIB30BAHUEM Kpeca-KOJISCKY;

HaJUIeKaIee pasMernieHue oOOpyJOoBaHUS W HOCHUTENeW WHQpOpMaIuu,
HEOOXOMUMBIX I OOecredeHus: OeCHpemsiTCTBEHHOTO JO0CTyla K O0OBeKTam
(3maHUSAM, TTIOMENICHHSIM), B KOTOPBIX MPEAOCTABISAETCS MYHHIIUIAIBHAS yCITyTa, C
y4e€TOM OTPaHUYCHHM KU3HEACATEIIBHOCTH;

nyOnmupoBaHre HEOOXONMMOW 3BYKOBOW W 3pHUTENbHOM HH(OpMaIuu, a
TaK)K€ HAJIUCEH, 3HAKOB M HHOW TEKCTOBOM © rpadudeckoil uHOpMAIHIH
3HAKaMU, BBITIOJTHEHHBIMU pelibe(hHO-ToueuHbIM mipudTOM bpaiins;

COIPOBOX/ICHUE WHBAIMJIOB, UMEIOIIUX CTOMKHE pPacCTpOMCTBA (YHKIIMU
3pEHUS U CAMOCTOSITENILHOTO MTEPEABUKECHUS;
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JIOTIYCK CYpAOIEepeBOIYNKa U TU(DIOCYPIOTIEPEBOAUNKA;

JIOTTYCK COOAKU-TIPOBOJTHUKA HA OOBEKTHI (37]aHUs, IOMEIIEHUS ), B KOTOPBIX
MIPEIOCTABIISIETCS MyHUITUTIATBHAS YCITyTa;

OKa3aHHE NOMOIIM B IMPEOJOJCHUH OaphepoB, MEUIAIOMIMX MOJYUYECHHUIO
MYHHUITUTIATHHON YCIIYTH HapaBHE C IPYTUMU JUIAMHU.

B ciayyae HEBO3MOXHOCTM TOJHOCTBIO MPHUCIOCOOUTH MOMELICHHE
YIOJTHOMOYEHHOTO  OpraHa ¢  Y4eToM MOTpPeOHOCTH  HMHBAJIWAA €My
o0ecrneunBaeTcs JOCTYM K MECTY MPEAOCTaBICHHUS MyHUIIUIAIBHOMN YCIIyTH.

2.17. Iloka3aTejid TOCTYIIHOCTH M KAaY€CTBA rOCy1apCTBEHHOi yCJayrd, B
TOM YHCJI€ KOJIMYECTBO B3aUMOJEHCTBHI 3asiBUTENISI C JAOJLKHOCTHBIMM
JMUAMM  OPH  NPEIOCTABJIEHAHM  MYHHUMOAJABHOH  yCJyrH H  HMX
NPOJOIAKUTE]IbHOCTb, BO3MOKHOCTH IOJIYy4eHHS TOCYAapPCTBEHHOH YCJIYIrH B

®DIl, BO3MOKHOCTH MNOJY4YEeHUST HMH(POPMAUMH O XO0A€ INPeAOCTABJICHUSA

rocyJ1apCcTBEHHOI yCJIyIrd, B TOM 4HCJIe ¢ UCIO0JIb30BaHMeM MH(OPMAIIHOHHO-
KOMMYHHMKAINMOHHBIX TEXHOJIOT U

2.17.1. Tloka3areneM KadecTBa M JIOCTYIHOCTH MYHHUIMIAIBHOW YCIyTH
SBJISIETCS COBOKYIIHOCTh KOJIMYECTBEHHBIX U KAYeCTBEHHBIX I[1apaMETpPOB,
MO3BOJIIONIUX H3MEPSATh M OLEHHUBATh MPOLECC U PE3yJbTaT MPEIOCTaBICHUS
MYHULANAIBHON YCITyTH.

2.17.2. TlokazaTensiMu JAOCTYNHOCTH NPEAOCTABICHUS MYHUIUIAIbHON
YCIIYTH SIBJISIFOTCSL:

TPAHCIIOPTHAsA JOCTYNHOCTb K MECTaM MPEJOCTaBICHUS MYHHIIUIAIbHON
YCIIYTH, B TOM YHCJI€ JUISI JIUI C OTPAHUYCHHBIMU (DU3UIECKUMU BO3MOKHOCTSIMU;

BO3MOXXHOCTh  MOJIYyYECHHS  TOJHOM, AaKTyaJlbHOM H  JOCTOBEPHOU
uHGOPMAITIH O TIOPSIKE MPEAOCTABICHUS MYHUIIMITAILHON yCIIYTH, B TOM YHCTIE B
AIIEKTPOHHOH (opME;



BO3MOXHOCTh BBIOOpa cmocoba oOpamieHuss 3a MpeaoCTaBlIeHUEM
MYHULUNAIBHOW  yCIyrd  (JIMYHO, 4Yepe3  MPEIACTABUTENS,  I[OYTOBBIM
otnpasiieHueM, udepes MOPILl, mocpeaCTBOM €AUMHOro MNOpTalid, PETHMOHAIBHOTO
nopraia);

BO3MOYXHOCTh MOTY4YeHUsI HHPOPMAIMH O MOPSAKE U X0/ TMPETOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, B TOM YHCII€ C HCIOJIb30BaHUEM HH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH.

2.17.3. Tloka3arensaMu KayecTBa MPEIOCTABICHHUSI MYHHUIIUIAIBLHON YCIyTH
SIBJISIFOTCSL:

CTENEHb YJIOBJIETBOPEHHOCTH Tpa)xJaH KayeCTBOM U JIOCTYIMHOCTBIO
MYHULUNAIBHON YCIYTH;

COOTBETCTBHE MPEIOCTABISIEMON MYHHUIUNIATBLHON YCIyTd TPEOOBAHUAIM
HACTOSIIErO aJIMUHUCTPATUBHOTO PETIAMEHTA;

cOOJII0ICHUE CPOKOB MPEJOCTABICHUSI MyHUIIUTIATbHON YCIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kajio0.
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2.17.4. Ilpu noJly4eHUH MYHHIIUNIATIBHON YCIYTH 3asIBUTENIb OCYILECTBIISIET
He OoJiee IBYX B3aMMOJICHCTBUN C JODKHOCTHBIMHU JHUIIAMHU Y TOJITHOMOYEHHOTO
oprasa.
[IpoaOmKUTENBHOCTh KaXJI0I'0 B3aWMOJCUCTBUS HE JIOJKHA IIPEBBIIIATH
15 MunyT.
2.18. Unble TpeOOBaHMS, B TOM YHCJIE YYUTbIBAKOIIHE OCOOCHHOCTH

NpeIoCTaBJeHusl MYHUIUNAIbHON ycayru B M®PI[ u ocobeHHoCTH
NPEA0CTABJICHUS MYHUIMIIAJIBLHON YCJIYIH B 3JIEKTPOHHOM popMe

2.18.1.  3asgButenmsam  oOecrmeuynBaeTCsl  BO3MOXKHOCTh  TOJTYYEHUS
uHpOPMAIIMK O TIOPSAJKE NPEIOCTABICHUS MYHUIUMIIATBLHOM YCIyTH, a TaKxKe
KOMUPOBaHUS (OpM 3asfABICHUM W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYEHUS] MYyHULUMAIBHOW YCIIyTHM, B TOM YHUCJE C HMCIOJb30BAHUEM E€IUHOIO
nopTalia, peruOHAIbHOTO OpTalIa.

2.18.2. IlpuemM DOKYMEHTOB M BblJada pe3ysibTaTa MyHULHMNAIbHON YCIIyrH
MOXeT ocymecTBisATbess B M®DL[ nmo npuHOHMIY 3KCTEPPUTOPUAIBHOCTA — IIPU
HAJIUYUU  3aKIIOYEHHOTO  COTrJIalleHUs O  B3aUMOJICHCTBUU  MEXKAY
YnonnomoueHHbiM opranoM U 'OAY «MOL».

2.18.3. 3asBUTENN BIIPAaBE UCIIOIB30BATh MPOCTYIO 3JIEKTPOHHYIO MOIUCH B
ciaydae, TmpeaycMoTpeHHOM myHkToMm 2(1) IlpaBun omnpeneneHus BUIOB
AIIEKTPOHHOMN MOJMKCH, UCTIOIH30BaHUE KOTOPBIX JOIMYCKAETCS MPU 0OpaIleHUH 3a
MOJIYYEHUEM TOCYJAPCTBEHHBIX W MYHHUIMOAIbHBIX YCIYT, YTBEPKICHHBIX
noctanoBieHueM lIpaBurensctBa Poccuiickoit @enepaunn ot 25.06.2012 Ne 634
«O BHAAaX 3JEKTPOHHOW MOJIMKMCH, UCIOIb30BAHUE KOTOPBIX JOIMYCKAeTCs MpH
oOparieHnu 3a MoJy9eHUEM TOCYJAPCTBEHHBIX U MyHUITUTIATBHBIX YCITyT».


consultantplus://offline/ref=A6D4032966F053F8D5AC959D1AB9EF7226C88DD61C99B382339CC3A655AB9D160FA5EBB5CD31B06B6DE3DBEDE505D286C016367CvFO

[IpenocraBneHre MYHHUIUIAIBHOM YCIYTH C HCIOJb30BAHUEM EOUHOIO
IopTana, PErMOHAIBHOTO MOpTala OCYUIECTBIISIETCS B OTHOLIEHWM 3asiBUTENEH,
MPOIIEIINX TPOLEAYPY PETUCTPALIUK U aBTOpHU3alUK ¢ ucnoib3oBannem ECHA.

II1. COCTAB, ITIOCJIE OBATEJIBHOCTBI/ICP
BBINOJIHEHUSI AITIMUHUCTPATHUBHBIX HPOI&I ;fl %&\/I CTBI/II/I),
TPEBOBAHMUS K ITOPAAKY UX BBIIIOJTHEH YNCJIE
OCOBEHHOCTH BBINOJTHEHUSA A MI/IHI/ICTPATI/IBHI)IX
MMPOLE YP ENUCTBHUU) B QJIEKTPOHHOU ®OPME, A TAKKE

0CO CTU BBINOJTHEHUS AIMUHUCTPATUBHBIX
MPOLIEYP B M®I[

3.1. HcuepnbiBaoumuii mnepedyeHb AaJIMHMHHCTPATUBHBIX TMPoUEAYP
(nercTBUIN)

1) nmpuem u peructpanusi 3asiBICHHS O MPEIOCTABICHUH MYHUIIMNAIbHOU
YCIIYTH U UHBIX TOKYMEHTOB;

2) HampaBJICHNE MEKBEIOMCTBEHHBIX 3aIPOCOB (IIPH HEOOXOIUMOCTH);

3) paccMOTpEHHUE [IOKYMEHTOB W MPUHATHE PEIICHHS O MPEIOCTaBICHUN
1100 OTKAa3€ B MPEOCTABICHUH MYHUIIUITAILHON YCITYTH;

4) odopmienne u Bblgavya (HAMpPaBICHHWE) 3asSBUTENIO JOKYMEHTOB,
SBJISIIOIIUXCS PE3YJIbTAaTOM MPEIOCTABICHUS MyHUIIUTTAIIBHOW YCITYTH.
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3.2. Ilpuem w® perucTpamusi 3asiBJe€HHsT O MPEIOCTABJIEHUH
MYHHMIUNIAJIbHON YCJIYI'Y M HHBIX JOKYMEHTOB

3.2.1. OcHoBaHWeM [JIsi Hayajga aJIMHUHUCTPATUBHOW MPOLEIYpPHI SIBISETCS
NOCTYIUICHUE OT 3asBUTEN 3asBIICHUS O MPEJOCTaBICHUU MYHUIIMIAIbHON
YCJIYTH U UHBIX IOKYMEHTOB:

Ha OyMa)XKHOM HOCHTENIE HEIMOCPEJICTBEHHO B YIIOJIHOMOYEHHBIA OpraH,
M®IJ;

Ha OyMaXHOM HocuTelle B YIIOJIHOMOYECHHBIH OpraH TOCPEICTBOM
MOYTOBOTO OTIPABJICHUS;

B (hopMe 3JIEeKTPOHHOTO JOKYMEHTa C HMCIOJb30BAaHHEM EIMHOTO IMOpTaia,
PETHOHANBHOTO MOpTAaa.

[Tpu nuyHO¥ PopMe Tmomauu JOKYMEHTOB B Y TIOJTHOMOYEHHBIN opran, M®I]
nmojiaya 3asBJICHUS U HMHBIX JOKYMEHTOB OCYIIECTBISIETCS B TMOPSAKE OOIIeH
odyepeau B IPUEMHBIE 4Yachl WJIM MO MpeABapUTENbHON 3amucu. [lpu nmyHoM
dbopMe mojaun JOKYMEHTOB 3asBUTENIb I0JIaeT 3asBJICHWE W MHBIC JTOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HacTOSIIEr0 aIMUHHCTPATHUBHOIO pPErIaMEHTa
(B ciyyae eciid 3asiBUTENb MPEACTABIsE€T JOKYMEHTBHI, YKa3aHHbIE€ B ITYHKTE
2.7 HACTOSIIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTa, IO COOCTBEHHON HMHUITMATHBE)
Ha OyMa)KHOM HOCHTEIIE.

[lpn nuuHO¥M opMe mMomauu JOKYMEHTOB 3asBICHHE O MPEIOCTaBICHUU
MYHHUITUTIATBHONW YCIYTH MOXET OBITh O(OPMIICHO 3asBUTENIIEM B XOJ€ NpHeMa B
YnonaomouennoM oprane, MOI] mbo odopmieHo 3apanee.

[Io mpochbe oOpaTUBIIErOCs JNHIA 3asBICHUE MOXKET OBITh O(GOPMIICHO
JOJKHOCTHBIM ~ JIMIIOM ~ YTIOJJHOMOYEHHOTO oprana, crnenuamuctom MOIL],
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OTBCTCTBCHHBIMH 34 IIPUCM JOKYMCHTOB, C HCIIOJIb30BaAHUCM IIPOI'PAaMMHBIX
CpPCIACTB. B stom ClIydac 3as41BHUTCIIb CO6CTB€HHOpy‘—IHO BIIMCBIBACT B 3asiBJICHUC

CBOIO (haMUJIHIO, MM K OTYECTBO, CTABUT JIATy U IOJIHCH.

JJosKHOCTHOE MO0  YIOJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 3a
MpHUeM JOKYMEHTOB, OCYLWIECTBJISeT CJeAyHINHe JeidCTBUS B XOAe NpuemMa
3aABUTEJIA:

yCTaHABJIMBAET MPEAMET OOpaIleHNS;

YCTAHABIUBACT JIMYHOCTh 3aSBUTENSA, B TOM YHUCJIE MPOBEPSIET HAIMYUE
JOKYMEHTA, YAOCTOBEPSIOLIETO JIUYHOCTD;

IIPOBEPSIET MTOTHOMOYMS 3asIBUTEIIS;

MPOBEPSIET HAJUYUE BCEX JOKYMEHTOB, HEOOXOJIUMBIX JJISI MPEIOCTABICHUS
MYHUITUTAIBHOW  YCIyTH, KOTOpBbIE  3asBUTENb  00s3aH  MPEIOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBUHU C MTyHKTOM 2.6 HACTOSIIEr0 aAMUHUCTPATUBHOTO
pEeriIaMeHTa;

B Cllyda€ yCTaHOBIEHHUS (aKTa HECOOTBETCTBHUS  IMPEJCTaBICHHBIX
JIOKyMEHTOB JINOO OTCYTCTBHUSI HEOOXOMUMBIX JTOKYMEHTOB ISl TMPEIOCTABICHUS
MYHUITUTATBHOW ycIyru HWHOOPMUPYET B YCTHOM QopMme 3asBUTENS O
BBISIBJIEHHBIX (DaKTaxX U MpeaiaraeT MPUHSITh MEPHI TI0 UX YCTPAHEHUIO;
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IMPUHUMACT PCIICHUC O IMPUCMC Y 3ajABUTCIIA IIPCACTABICHHBIX TOKYMCHTOB U
PETUCTPUPYCT 3a4BJICHHUC W IIPCACTABICHHBIC JOKYMCHTEI 1104 MHAWBHAYAJIbHBIM
IMOPAIKOBBIM HOMCPOM B ICHb UX IIOCTYIIIICHHA,
BBIAACT 3asABHUTCIIO PACIIMCKY C OIIHNCBIO IIPCACTABICHHBIX OOKYMCHTOB H

yKa3aHUEM JaThl UX NPUHATHS, IOATBEPKAAOLYIO IPUHATHE JOKYMEHTOB.
Coneunanuct MODI], oTBeTcCTBeHHBIH 3a NpPpHEeM JAOKYMEHTOB,
OCYLIECTBJISIET CJeAYIONIHe JeiiCTBUA B X0/1€e IpueMa 3asiBUTEJIA:

yCTaHABIMBAET IPEIMET OOpaIeHNS;

YCTaHABJIMBAET JIMYHOCTHh 3aSBUTENS, B TOM YHUCJIE IPOBEPSIET HAIUYUE
JOKYMEHTA, YAOCTOBEPSIOLUIETO JTUYHOCTD;

IIPOBEPSET TOJTHOMOYMS 3aIBUTEIIS;

POBEPSET HAJIMYME BCEX JOKYMEHTOB, HEOOXOMUMBIX NIJISi TIPEIOCTABICHUS
MYHUITUTIATBHOW  YCIyTH, KOTOpBbIE  3asBUTENb  O0s3aH  MPEIOCTABHUTH
CaMOCTOSITETIbHO B COOTBETCTBUHU C MyHKTOM 2.6 HACTOSIIET0 aAMUHUCTPATUBHOTO
pEeriIaMeHTa;

B Cllyda€ yCTaHOBJIeHHA (¢aKTa HECOOTBETCTBHUS  MPEACTABICHHBIX
JIOKyMEHTOB JINOO OTCYTCTBHUSI HEOOXOMUMBIX JTOKYMEHTOB ISl TMPEIOCTABICHUS
MYHUITUTATBHOW yCIyru WHOpMUPYEeT B YCTHON (opMme 3assBUTEINS 0
BBISIBJIEHHBIX (DaKTaxX U MpeaiaraeT MPUHSITh MEPHI TI0 UX YCTPAHEHUIO;

IIPUHUMAET PEUICHUE O NMPUEME Y 3asBUTEISI MPEACTABICHHBIX JTOKYMEHTOB,
dopMupyer  3asBIEHUE 0 MPEIOCTABIEHUA  YCIyTH IIOCPEICTBOM
uHpopMaIMoHHON cucteMbl MO, peructpupyeT 3asBlIeHUE U MMAKET JOKYMEHTOB
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B nH(pOpManuoHHoi cucteme M®DII, BriaeT 3asBUTETIO PACIIUCKY O TMOTYyYECHUU
JIOKYMEHTOB ¢ HH(oOpMaImen 0 CpoKax pacCCMOTPEHUS 3asBICHHUS.

[lepenaua B VYINOJTHOMOYEHHBIM OpPraH IAaKeTa JOKYMEHTOB, NPUHATHIX
cnermanuctamu  M®ILI, ocymiecTBiasieTcss MOCPENCTBOM  HMH(POPMAITMOHHOM
cucteMmel M®I[ He mno3gHee cremyromero padodero JHS CO JHS MpuUeMa
JIOKYMEHTOB OT 3asiButelisi B MOII.

[Ipu HeoOXOAMMOCTH JODKHOCTHOE JIUII0 YTIOJHOMOYEHHOTO OpTraHa,
ciequanuct MO®IL[ wM3roraBaMBaKOT KONHWM MPEACTABICHHBIX  3asIBUTEJIEM
JIOKyMEHTOB, BBITIOJHSAIOT Ha HUX HAAMUCh 00 WX COOTBETCTBUU TOJJTMHHBIM
AK3EMIUISIPAM, 3aBEPSIOT CBOEH MOMAMUCHIO C YKa3aHUeM (paMIInK U WHUIIUATIOB.

JITMUTETbHOCTh OCYIIECTBIEHUS BCEX HEOOXOIUMBIX JIEUCTBHM HE MOXKET
npeBbIIaTh 15 MUHYT.

JIOKyMeHTBI JUIsl TIPEJOCTABIICHUS MYHHUIIUMAIBLHON YCIYyrd MOTYT OBITh
IIPEJCTABJIEHBl B Y IOJHOMOYEHHBIN OpraH IMOCPEICTBOM HANPABICHUS 3asBJICHUS
O IPEIOCTABJICHUH MYHHUIMIIAIIBHON YCIYTM W HUHBIX JOKYMEHTOB IIOYTOBBIM
OTTIPaBIICHUEM, YEepe3 €IUHBIN TOpTal, PErHOHANBHBIN TopTan (3aouHas dopma
MoJIa4u JJOKYMEHTOB):
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- B BUJIC OpUTHHAIA 3asBJICHUS U KOMHI TOKYMEHTOB Ha OyMa>KHOM HOCHUTEJE
MOCPEJICTBOM TIOYTOBOrO OTIpaBlieHHs. B JgaHHOM ciydae yAOCTOBEpEHHUE
BEPHOCTU KOINHUM JOKYMEHTOB OCYIIECTBIIAECTCS B TOPSJIKE, YCTAHOBJICHHOM
denepanbHbIM 3aKOHOAATEIbCTBOM.

JlneM peructpauuu 3asBJICHUSI SBJSETCA JIEHb €ro IOCTYIUICHUS B
YOJIHOMOYEHHBIN OPraH;

- B DJICKTPOHHOM BHJIE TIOCPEJCTBOM 3aIOJIHEHHS] MHTEPAKTHUBHOU (DOPMBI
3asBJICHUSA, MOJNKMCAHHOTO MPOCTOM 3JJIEKTPOHHOW TMOJANUCHIO, YE€pPE3 JIUYHBIN
KaOWHET €JIWHOr0 TMOpTajia, PETrHOHAIBHOrO TopTaja, 0e3 HEeoOXOAUMOCTH
JOTIOJTHUTEIIPHOM IT0JIa4YH 3asBJICHUS B HHOH (hopme.

DopMaTHO-JIOTHYECKas MpOBEpKa chOpMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCSI ABTOMATUYECKH IIOCJE 3alOJIHEHUSI 3asBUTEJIEM KaXJO0ro u3
noJied  ANEeKTPOHHOW (GopMbl 3asiBieHHs. [lpu BBIIBICHUH HEKOPPEKTHO
3aMOJTHEHHOTO TOJIA JEKTPOHHOU (POPMBI 3asBIICHUS 3aBUTENb YBEIOMIISETCS O
XapaKTepe BBISBICHHOW OIMIMOKKM U TIOPSIKE €€ YCTPAaHEHHUS IOCPEACTBOM
UH()OPMAIIMOHHOTO  COOOIIEHUSI HEMOCPEJCTBEHHO B DJEKTPOHHOH (opme
3asIBJICHUS.

[Tpu popMupoBanuy 3asiBICHHS 00ECIICYNBACTCS:

BO3MO>KHOCTh KONHMPOBAHUSL U COXPAHEHUS 3adBJICHUS U UHBIX JJOKYMEHTOB,
yYKa3aHHbIX B MyHKTax 2.6, 2.7 HacToAllEero aJMHUHUCTPATUBHOIO PErJIAMEHTA,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;



BO3MOYKHOCTh I€YaTH Ha OYMa)KHOM HOCHUTEJIE KOMHH 3JIEKTPOHHOU (OPMBI
3asIBJICHMUS;

B JIFO00M MOMEHT TIO KEJIAHHIO TI0JIb30BaTelsi COXPAaHEHNE PaHEE BBEICHHBIX
B DJIEKTPOHHYIO (pOpMY 3asiBICHUSI 3HAYEHUH, B TOM UYHWCJIE NMPU BO3HUKHOBEHHHU
omuOOK BBOJAa W BO3Bpare JUisi MOBTOPHOTO BBOJAA 3HAYCHUH B AJIEKTPOHHYIO
dbopMy 3asBieHHUS;

3alMoJHEHUE TIOJNIeH AJIEKTPOHHON (OpMBI 3asBICHHS [0 Hayaida BBOJA
CBEJICHUN 3asgBUTEJIEM C HCIOJIb30BAHUEM CBEJCHHM, pa3MEIICHHBIX B
dbenepanbHOl rocymapcTBeHHON HHGOpManMOHHONW cucrteMme «EmmHas cucrema
UACHTU(UKAIMK W ayTeHTU(UKAIMU B WHQPACTPYKType, 00ecIeunBaronie
UH(GOPMAITMOHHO-TEXHOJIOTHYECKOE B3aMMOIeHCTBHE MH(MOPMAIIMOHHBIX CHCTEM,
UCTIOJIb3YEeMBIX JIJISl IPEIOCTABJICHHS TOCYJaPCTBEHHBIX U MYHUIIUNIATBHBIX yCIyT
B 2JIeKTpoHHOW (opme» (mamee - ECUA), u cBeneHmii, omyOJMKOBAHHBIX Ha
€JIMHOM TopTaJie, B YaCTH, Kacaroleics: cBefieHni, orcyTcTByonmx B ECUA;

BO3MOXHOCTh BEPHYTHCS Ha JIO0OM W3 JTAMOB 3allOJHEHHS AJIEKTPOHHOUN
¢dbopMeI 3asBiIeHNs 0€3 MOTEPH paHee BBEJACHHON WH(OpMaIuy;

BO3MOYKHOCTh JIOCTYINa 3asBUTEIS Ha €IUHOM TIOpTaje, PErHOHaTLHOM
nopTaje K paHee MOJAaHHBIM UM 3asiBICHHSIM B TEUCHHE HE MEHEE OJHOTO Tojia, a
TaK)K€ YaCTUYHO C(HOPMHUPOBAHHBIM 3aSIBIICHUSM - B TCUCHHUE HE MEHEe 3 MECSIIEB.
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ChopmupoBaHHOE U TOJNUCAHHOE 3asBICHUE W WHBIE JOKYMEHTHI,
yKa3aHHbIE B IMyHKTax 2.6, 2.7 HACTOSIIEro aJMHUHUCTPATUBHOTO PErIAMEHTA,
HEOOXOMUMBIE IS MPEJOCTABICHUS MYHUIIMITAILHON YCIyTH, HANPABIISIIOTCS B
YHOTHOMOYEHHBIM OpraH MOCPEACTBOM €IWHOI0 IMOpTajla, PEruoHAIBHOTO
nopraia.
3asBUTENISIM TPEOCTABIAECTCS BO3MOXKHOCTh MPEIBAPUTEIHHON 3alucu Ha
NpEeACTaBICHUE 3asiBJICHUS O MPEJOCTABICHUM MYHHUIMNAIBHON YCIyrd |
HEOOXOIUMBIX JIOKYMEHTOB.
[IpenBapurenbHas 3amuch MOXKET OCYIIECTBISITHCS CIEAYIONUMHU CIIOCOOaMuU
10 BBIOOPY 3asIBUTEIIS:
IPY JIMYHOM OOpAIIEHUH 3asIBUTENS B Y TOTHOMOYCHHBIN OpraH;
1o TenedoHy YMOIHOMOYEHHOTO OPraHa;
MOCPEACTBOM €MHOTO MOpTaia, PETMOHAIBHOTO MOpTaia
[Ipu ocyIiecTBICHUH 3aITUCH 3aIBUTENb COOOIIAET CEYIONTUE JaHHbBIE:
dbamMunuio, UM, 0T4EeCTBO (TIOCTIETHEE - IPU HATUYUHN);
HOMEP KOHTAKTHOTO TenedoHa;
aapec IEKTPOHHOU MOYTHI (110 KETAHUIO);
KelmaeMmble JaTy W BpeMsi NPENCTaBIICHUs 3asBICHUS W HEOOXOIUMBIX
JIOKYMEHTOB.



B cnydae HECOOTBETCTBHUSI CBEIEHUHN, KOTOPBHIE COOOIIWI 3asBHUTENb IPHU
3alUCH, JIOKYMEHTaM, IMPEJCTABICHHBIM 3asiBUTEJIEM I[P JIMYHOM TpPHEME,
peABapUTEIbHAs 3alUCh AHHYJIUPYETCS.

[Ipm ocymecTBICHUN 3aMuCH 3asSBUTEIb B  O0S3aTEIILHOM  IOPSAKE
UHPOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CIy4Yae ero
HESBKU 110 UCTEUEHUN 5 MUHYT C HA3HAYCHHOTO BPEMEHH IIPUEMA.

Y10THOMOYEHHBIA OpraH 0OecleunBaeT MPUEM JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TOPENOCTaBICHUS MYHULUMUNAIBHOW YCIYyTd, B DBJIEKTPOHHOM BHIE, U
pETHCTpaIMI0 3asBICHUS 0€3 HEOOXOIMMOCTH TOBTOPHOTO TIPE/ICTABICHUS
3asIBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

[Ipn moCTymaeHUn JTOKyMEHTOB B (oOpMe DIEKTPOHHBIX TOKYMEHTOB
C WCIOJNb30BaHWEM HWH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETeH OOIIero
MOJIb30BaHMS, PACIUCKa B TMOJYYEHHWU JOKYMEHTOB B TEUeHHE pabouero mHs,
CIENYIOMEro 3a JHEM TIOCTYIUICHUS JOKYMEHTOB, HampaBiseTca B ¢dopme
3JIEKTPOHHOTO JOKYMEHTa II0 aApecy JJIEKTPOHHOW IIOYThI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipu mocTymnieHun 3asBICHHUS O MPEAOCTABICHUN MYHHUIIMIAIBLHON yCIYTH B
ANEKTPOHHON (QopMe depe3 eIWHBIM TMOpTaj, PErHOHaIbHBIM MOpTal B
VYIOJHOMOUYEHHBIN OpraH, 3asBICHUIO IPHUCBAMBACTCS CTAaTyC «OTHPABICHO B
BeIOMCTBO». HH(boOpMHUpoBaHHME 3asBUTENSI OCYIIECTBISIETCS Yepe3 JIMYHBIH
KaOWHET yKa3aHHBIX TTOPTAJIOB.

Nnentudukarms 3asIBUTEIIS o0ecreunBaeTcs 3JIEKTPOHHBIM
UACHTU(UKAIMOHHBIM TIPUJIOKEHHEM C HCIOJIb30BAHHEM COOTBETCTBYIOIIETO
cepBuca ECHA.
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IIpyu HampaBieHHMM JAOKYMEHTOB YE€PE3 E€IMHBIM MOpPTaJl, PErHOHAIBHBIN
IOPTal JHEM IOJYYEHHUs 3asIBJICHUS O MPEIOCTABICHUH MYHUUUIIAIBHON YCIyTH
SIBJISIETCS J]aTa MPUCBOCHUS 3asBJICHUIO CTAaTyCa «OTIIPABJIEHO B BEAOMCTBOY.

Ecnu 3asButens oOpaTwics 3a09HO, MOJKHOCTHOE JHIO Y TIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB:

- PETUCTPHUPYET 3asBJIECHUE 0] WHAWBUIYAJIbHBIM NOPSAKOBBIM HOMEpPOM B
JI€Hb NIOCTYIUJICHHUS] JOKYMEHTOB;

- TPOBEpPSIET TMPaBWIBHOCTh O(OPMIICHUS 3asBICHUS U MPaBUIHLHOCTH
0(OpMIICHUS UHBIX JJOKYMEHTOB, MOCTYHUBIINX OT 3asBUTEIIS;

- IPOBEPSIET NPEACTABICHHBIE JOKYMEHTHI HAa MPEAMET KOMIUIEKTHOCTH;

- OTIIPABJISIET 3ASIBUTENIO YBEJIOMIICHUE C OINKCBHIO MPUHATHIX JTOKYMEHTOB U
YKa3aHUEM JIaThl UX NPUHATHS, TOATBEPKIAOIIEE NPUHATUE JOKYMEHTOB.

YBegomieHne 0 npueMe JOKYMEHTOB HAIIPABIISCTCS 3asABUTEIII0 HE MO3HEE
pabouero mHSA, CIEAYIOMIEr0 3a JHEM TNOCTYIUICHHS 3ampoca U JIOKYMEHTOB,
CIIocO0OM, KOTOPBIN UCTIONB30BaN (yKa3a) 3asBUTEIb TIPU 3209HOM OOpAIllCHHH.



[lo wroram HCHOJHEHHS aJMHUHUCTPATUBHOW MPOLEIYypbl MO MPUEMY
JIOKYMEHTOB B Y TIOJIHOMOYEHHOM OpraHe, HOJKHOCTHOE JUIO Y IOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, (JOPMUPYET NOKYMEHTHI (JI€TI0) U
nepeaaeT ero JOJKHOCTHOMY JIMIY YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a MPUHSITUE PEIICHUSI.

[lo wroram HCHOJHEHHS aJMHUHUCTPATUBHOW MPOUEIYypPbl MO MPUEMY
nokyMeHTOB B MO®I[ cneumnanuct MOLI, oTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB,
dbopmMupyer JTOKyMEHTHI (jie0) ®  mepemaer ero crnemuamucty MOPII,
OTBETCTBEHHOMY 3a MEXXBEJIOMCTBEHHOE B3aMMOJICHCTBUE, KOTOPHIA B CBOIO
odepe/lb B CPOKH, YCTAHOBJICHHBIE COTJIAIEHUEM O B3aMMOJCHCTBUM, NEPEAAECT
JOKYMEHTHI B Y IOJTHOMOYEHHBIN OpPraH.

3.2.2. Kpurepuem MNpUHATUS PEIICHUS O MNpHEME JIOKYMEHTOB SIBISETCA
HaJIUYKE 3asIBJICHUS U MPUIIAra€MbIX JOKYMEHTOB.

3.2.3. MakcuMalbHBI CPOK HCIHOJHEHUS aJMUHHUCTPATHUBHON MPOLIEAYPHI
cocraBisier 1 paboumii JIeHb CO JHS TOCTYIUICHHS 3asBJICHUS OT 3asSBUTENS O
PEAOCTABICHUN MYHULIMIAIBHON YCITyTH.

3.2.4. Pe3ynbTaToM aJIMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS PETUCTPALIUS B
YHOTHOMOYEHHOM OpraHe 3asiBJI€HUS U  JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM, MX Iepeaada JAOKHOCTHOMY JIMILy YIOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHOMY 3a IMPUHITHE PEIICHUH O MPEJOCTABICHUH MYHUIUIAIbHON
YCIIYTH.

PesynpTaT agMUHUCTPATHUBHOM MpOIEAyphl (PUKCHUPYETCS B CHUCTEME
ANIEKTPOHHOTO JJOKYMEHTO000pOTa Y IOJTHOMOYEHHOTO OpraHa.

Pe3ynbTaT aAMUHUCTPATUBHON NPOLIEAYpPhl B OTHOILICHHUH 3asBIICHUS,
MOCTYIIMBIIIETO B D3JIEKTPOHHOW (opMe C HCIOJB30BAaHUEM EIUHOTO TopTaa,
pPETHOHANBHOTO MOpTajna, MOATBEPKAAETCS MPUCBOCHUEM CTaryca 3asBKe
(IPUHATO B paboTy BeAOMCTBOMY». JleliCTBHE W3MEHEHUs CTaTyca 3asBIICHHSI,
MOCTYMIUBILIETO B
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AJIEKTPOHHON (opMe ¢ HMCHOJIB30BAaHUEM E€IWHOTO TMOPTaia, PETHOHAIBHOTO
noprajia, MNPOU3BOAUT  JIODKHOCTHOE  JUIO  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOE 3a IMPHUHATHE PEUIEHUH O NPEAOCTABICHUM MYHULIMNAIbHOM
YCIIYTH.

3.2.5. Pe3ynapTar aAMUHUCTPATUBHON MPOUEAYPHI - MPUEM U PETUCTPALIMS
3asBJICHUS U IOKYMEHTOB OT 3asiBUTEJIS.

3.2.6. BpeMsi BBINIOJTHEHUS AAMUHUCTPATUBHON MPOUEAYPHl HE OJKHO
npeBbIaTh 15 (maTHaaaTH) MUHYT.

3.3. HanpaByieHue MesKBeIOMCTBEHHBIX 3alIpOCOB

3.3.1. OcHoBaHKeM ISl Ha4YaJla aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HENPEICTAaBICHNUE 3asSBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.7 HACTOSILErO
aIMUHHUCTPATUBHOTO PETJIAMEHTA.



3.3.2. JIoM>KHOCTHOE JUIO YTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IpPEAOCTABIEHUE MYHUIIMIIAIbHOW YCIIYTH, HE TIO3/IHEE JHS, CIECAYIOIIEro 3a THEM
MOCTYIUUICHUS 3asBICHUS, (GOPMUPYET U HAMPABIISET MEKBEIOMCTBEHHBIE 3aPOCHI
B COOTBETCTBYIOIIMA OpraH (OpraHu3aluio), B PACHOPSKEHUU KOTOPOTO
HAXOJISATCS HEOOXOAMMBIC CBEICHMUS.

3.3.3. KputepueMm NpUHATHS PEUICHUS O HANpPaBICHUHU MEXBEIOMCTBEHHOIO
3ampoca SIBISIETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOMUMBIX NIJISi TPEIOCTABICHUS
MYHULUNAIBHON YCIYyTH, YKa3aHHBIX B 2.7. HACTOSIIEr0 aJIMUHUCTPATUBHOTO
peryiaMeHTa.

3.3.4. MakcuMalbHBI CPOK HCIOJHEHUS aJMUHHUCTPATHUBHON MPOLIEAYPHI
cocraBisier | pabouuil J€Hb CO JHSA TMOCTYIUIEHUS B YTIOJHOMOYEHHBINH OpraH
3asBJICHUS O MIPEJOCTABICHUHA MYHHIIUNIATLHON YCIIyTH.

3.3.5. Pe3ynpTraroM aJIMHHUCTPATUBHOW MPOUEAYPHl SIBISIETCS MOIYyYECHHE
JIOKyMEHTOB, HEOOXOIMMBIX JUIsi TPUHATHS PEHICHUS O TMPEJOCTABICHUH
MYHULANAIBHON YCITyTH.

CrnocoboM ¢ukcaruu pe3yiabTaTa aIMUHUCTPATUBHOW TPOLETYPHI SIBISETCS
perucTpanus nojay4eHHbIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

3.4. PaccmoTpeHne 0OKYMEHTOB M  NPHHATHE  pPElIEHUsT O
NnpeaocTaABJIeHUHU JIUOO0 0TKAa3e B MPEA0CTABJIEHNH MYHUIIUNIAJIBLHOM YCJIYTH

3.4.1. OcHoBaHMeM ISl HavYajla aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HaJU4YME [OJHOTO IMaKeTa JIOKYMEHTOB, HEOOXOJMUMBIX [JIsl MPEIOCTABICHHS
MYHUILUNAIBHON YCIIYTH, WU MOJIYyYEeHHE MOCIEAHEr0 OTBETa HAa HAIIPABJICHHBIN B
COOTBETCTBHM C IYHKTOM 3.3 HacTOSIIIEr0 aJMUHUCTPATUBHOTO pErIaMeHTa
MEXBEJJOMCTBEHHBIN 3aMpoc.

3.4.2. B ciy4yae OTCyTCTBHSI OCHOBaHUM JJIsI OTKA3a, YKAa3aHHBIX B MyHKTE
2.10.2 HacToOsIIer0 aAMUHUCTPATUBHOIO PETIaMEHTa, MOCJE MPOBEPKU 3asIBIICHUS
U TpWIaraeMbplx K HEMY JOKYMEHTOB JIOJDKHOCTHOE JIMIIO YTOJIHOMOYEHHOIO
OpraHa TOTOBUT MPOEKT PEHIEHUS O MPEAOCTABICHUU >KUJIOTO IOMEILICHUS M
COTJIACOBBIBAET €0 B YCTAHOBJIEHHOM IOPSJIKE.
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3.4.3. B cinyyae Hanu4usi OCHOBAHWM JJIsI OTKa3a, YKa3aHHBIX B IYHKTE
2.10.2 HacTOsIIer0 aAIMUHUCTPATUBHOIO PETIaMEHTa, MOCJE MPOBEPKU 3asIBIICHUS
U TpWIaraeéMblXx K HEMY JOKYMEHTOB JIOJDKHOCTHOE JIMIO YTOJIHOMOYEHHOIO
opraHa TOTOBUT TMPOEKT pemieHus 00 OTKa3e B NPEIOCTABICHUH KUJIOTO
MOMEIIEHHUS U COTJIACOBBIBAET €0 B YCTAHOBIECHHOM MOPSIAKE.

3.4.4. Tlocne cornacoBaHusi MPOEKTa PELICHHS O MPEAOCTABICHUU KUJIOTO
noMmerneHust 0o o0 OTKa3e B MPEJAOCTABICHUU KUJIOTO TIOMEIIEHHUS, PEIICHHE
noanuceiBaerca [maBoil AJMUHHCTpaLlMM W PETHUCTPUPYETCI B CHUCTEME
ANEKTPOHHOTO JJOKYMEHTO000pOTa Y IOJTHOMOYEHHOTO OpraHa.

3.4.5. Kpurepuem mpuHATHS PEIICHHs O MPEAOCTaBICHUN Uiau 00 OTKasze B
IPEAOCTABICHUN MYHULUNAIBHOW YCIYTH SBJISIETCS HAJIUYUE WIM OTCYTCTBHE
OCHOBAHUM JUIsl OTKa3a B MPEJOCTaBICHUH MYHULIMIAIBHON YCITyTH, YKa3aHHBIX B



nyHkTte 2.10.2 HacTosIEero aAMMHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. Pe3ynbTar aAMUHUCTPATUBHON MIpoleaypsl — noamnvcaHHoe I 'naBoii
AJIMUHUCTpAIIMU pEIIeHUE O MPEJOCTABICHUH JUOO OTKa3e B MPEIOCTABICHHUU
MYHULANAIBHON YCITyTH.

3.4.7. MakcuMaJIbHbIA CPOK HMCIOJIHEHUS aJIMUHUCTPATUBHOU MPOILEAYPHI
HE MOKET mnpeBbliath 30 JgHEW co AHS MOJYyYEeHUS YTOJTHOMOYEHHBIM OPraHOM
3asiBJICHUS M JIOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUS MYHUIUTIATHLHOM
YCIIyTH.

3.5. OdopmiaeHue pe3yjabTaTa MNPeAOCTABJICHUS MYHUIUNAJIbHON
YCJIYI'd M BbI1a4a (HANPAaBJIeHUE) ero 3asiBUTEJII0

3.5.1. OcHoBaHueM ISl Hayana aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
NOANUCAHUE PEIIEHUsT O TMPEJOCTAaBICHUH JMOO OTKa3e B MPEJOCTaBICHUU
MYHULUNAIBHOW yCIyTH (fanee - pe3ysbTaT MpPeIOCTaBICHUS MYHHUIIMNAIbHOM
YCIIyTH.

3.5.2. JOoKHOCTHOE JUIO  YTMOJHOMOYEHHOTO OpraHa BpydaeT
(HampaBJIsieT) 3asBUTEINIO PE3YJbTAaT MPEIOCTABICHUS MyHUIIMIAIbHON yCIYTH B
TEUCHUE 3 (tpex) paboumx JHEH CO JHS TPHUHATHSA PEUIEHUS O
MPEIOCTaBICHUH KUJIOTO MOMENIEHUS Wi 00 OTKa3e B MPEAOCTABICHUU JKUJIOTO
IIOMEILICHUS.

3.5.3. Kpurepuem npuHATHS PELICHUS O BbIIAU€ pe3yJibTaTa MpPeaoCTaBICHUS
MYHULANAIBHOW YCIYTM WM HANpaBJIE€HUM PE3yJbTaTa MyHULMNAIbHON YCIyTH
MIOYTOBBIM OTIIPABIICHUEM SIBIIICTCS BHIOOD 3asBUTEJIEM CIIOCO0A €ro YBEIOMIICHHUS
O TPUHITOM pEIICHWH, BbIJAYU PE3yjbTaTa MPEAOCTABICHUS MYHUIUIATbHOMN
YCIIyTH.

3.5.4. Pe3ynbTaToM BBINOJHEHHS] aAMUHUCTPATUBHON MPOLIEAYPHI SIBIAETCS
HallpaBJicHHE (BPYUYEHHE) 3asBUTEII0 PEIICHUS O MPEJOCTaBICHUU >KUIIOTO
MOMEIICHUS] WU 00 OTKa3e B MPEJOCTABICHUM KUJIOTO MOMEIICHHS] CIIOCO00M,
YKa3aHHOM B 3asIBJICHUHU.

Pe3ynbpTaT npepocraBieHns MyHUIIUITATILHON YCIIYTH B AJIEKTPOHHOHN (hopme
C UCIOJIb30BAHUEM €JIMHOTO MOPTaja, PErHOHATILHOrO MOpTaja B Clly4ae MPUHSATHUS
pelIeHus 0 MPEAOCTaBIECHUH MYHHUIIMNIAIBLHON YCIIYTH, TOATBEPKAAETCS IPUCBOE-
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HUEM CTaTyca 3asBKE «HCIOJHEHO». J[eliCTBME WM3MEHEHHs cTaTyca 3asBIICHMUS,
MOCTYIIMBIIIETO B D3JIEKTPOHHOW (opMe C HCIOJB30BAHHUEM EIUHOTO TopTaa,
PETUOHAIIBHOTO MOpPTAJIa, MPOU3BOAUT JODKHOCTHOE JHULO YTOJIHOMOYEHHOIO
oprasa.

B ciiyuae npuHATHS pelieHuss 00 0TKa3e MPeAoCTaBICHUS MyHUIIMIATbHON
YCIIYTH 1O 3asIBJICHUIO, IOCTYIUBIIEMY B Y IOJIHOMOYEHHBIN OPraH B 3JIEKTPOHHOU
dbopMe ¢ HCMONB30BAaHWEM EIWHOTO TMOpTaja, PETHOHAIBHOTO IMOpTalia, 3asiBKE
MPUCBANBAETCA CTATYC «OTKA3aHOY.

JlelicTBHE M3MEHEHHUs CTATyca 3asBJIEHUsS], MOCTYIMBIIETO B 3JIEKTPOHHOMU
dopMe ¢ WHCMOIB30BAHMEM E€IWHOTO TMOpTajia, PETHOHAJIBHOTO TopTala,
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MPOU3BOJIUT JOJKHOCTHOE JIUIO Y TOJITHOMOUYEHHOI'O OpraHa.
3.5.5. MakcuManbHOE€ BpeMsl, 3aTpPauy€HHOE Ha aJMUHUCTPATUBHOE
JIeNCTBUE, HE TOJDKHO MPEBBIMIATh 3 (TpexX) pabounx JTHEH.

3.6. Ilopsinok BbINOJTHEHUSI AAMUHUCTPATUBHBIX npoueayp M®PI]

[IpenocraBnenne MyHurunaibHou yciayru B MODI[ ocymectBusiercss B
MOPSJKE, YCTAHOBIEHHOM HACTOSIIIMM aJAMUHUCTPATUBHBIM PErJIaMEHTOM C
y4eTOM OCOOCHHOCTEH, OINpPEACIICHHBIX COTJAIICHHEM O B3aUMOJCHCTBUU MEXKIY
YIOJHOMOYEHHBIM OPraHOM, NPENOCTABISIIOIIMM MYHUIUIIAIBHYI YCIYTY, U
MOILI.

M®II HE OCYIIECTBIISIET:

dbopMHpoBaHHE W HAIMpaBICHUE MEXBEIOMCTBEHHOTO 3alpoca B OPTaHBI,
IIPEIOCTABIISIIOIINE YCIYTH, B OPraHbl T'OCYJApPCTBEHHOM BJIACTH, WHBIE OpPraHbI
MECTHOTO CaMOYIIPABJIEHUS W OPraHU3alMU, YYACTBYIOIIME B MPEAOCTABICHUU
MYHULAMAIBHBIX YCIYT;

WHBIC JICUCTBHS, HEOOXOMWMBIE I TMPEAOCTABICHUS MYHUIIMITAILHON
YCIYyTH, B TOM YHCII€ CBS3aHHBIE C NPOBEPKON JEHUCTBUTEIBHOCTUA YCUJIEHHOU
KBAUTU(DHUITMIPOBAHHON 3JIEKTPOHHOW TOMMUCH 3asgBUTEINS, WCIOJb30BAaHHOW TIPH
oOparieHnu 3a MoJy4eHHEM MYHUIIMITAIbHON YCITyTH.

[IpenBapurenbHas 3anuch Ha npueM B MOIl mis momaum 3asBiieHUS
OCYIIECTBIISICTCS IIOCPEJCTBOM camMo3amucu Ha odunuansHoMm caiite ['OAY
«M®L» (https://mfc53.nov.ru/), mo tenedony call-neaTpa:88002501053, a Takxke
IIpU JIMYHOM O0pallleHuu B cTpykTypHOe noapazjaenenne 'OAY «MOL».

3.7. IlopsiaoKk HCHPAaBJIEHUs JAONMYUICEHHBIX ONEYATOK M OMHOOK B

BbI/IAHHBIX B pe3yjbTaTe MPeJ0CTABJICHUS MYHHMUHUNAJIBHON YCJIyIH
AOKYMEHTAaX

B ciyuae BbIABICHHS ~3adBUTEIEM B JIOKYMEHTaX, SBJSIOLIUXCA
pe3yJAbTaTOM NPEAOCTABICHUS MYHUIUIAIBHONW YCIYyTH, OMNEYaTOK U (WJIH)
OMMOOK 3asBUTENh TMPEACTABISICT (HAMpaBIsAe€T) HA WM PYKOBOJIUTEIS
VYTOJIHOMOYEHHOTO OpraHa 3asiBJI€HHE 00 MCIPABICHUU TAKUX OMEYATOK W (WJIN)
OIMOOK TTOCPEICTBOM JIMYHOTO OOPAICHUS WIIH MIOYTOBBIM OTIIPABICHUEM.

K 3asgBneHnio npwiaraeTcs OpPUTMHAI JIOKYMEHTA, B KOTOPOM JOITyLIECHA
omevatka W (wiau) ommoOka. Takke 3asiBUTENb BIpaBe MPUOONIUTH JTOKYMEHTHI,
000CHOBBIBAIOIITUE JTOBOJIbI, U3JI0KCHHBIC B 3asIBJICHUU.
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Peructpanust 3asBieHusi OCYIIECTBISETCS B JICHb €r0 MOCTYIUICHUS MO0 Ha
clenyromui paboyuil JeHb B Clly4ae TOCTYIUICHHUS 3asBICHUS MO OKOHYAHHUH
pabouero BpeMeHU. B cioydae TOCTYIJICHUS 3asBICHUS B BBIXOJHBIC WU
HepaOoure TMpa3IHUYHBIE [HA €ro PETUCTpaIus OCYIIECTBISETCS B TEPBBIM
pabouuii 1eHb, CISAYIONIHM 32 BEIXOAHBIM WU HEPAOOUNM MPa3THUYHBIM JTHEM.

JIomKHOCTHOE J7MIO  YIOJHOMOYEHHOTO OpraHa IIPOBOJWT IPOBEPKY
YKa3aHHBIX B 3a5BJICHUU CBEJCHHUI.
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B ciydae BhISIBICHHS JOMYIICHHBIX OTIEYAaTOK W (UJTK) OIMMOOK B BBIJTAHHBIX B
pe3yiibTaTe MPeaOoCTaBICHUSI MYHUIIUIIAIBHON YCIYyTH JOKYMEHTaxX JOJKHOCTHOE
IO YTHOJIHOMOYEHHOIO OpraHa MOATOTaBIMBAET JOKYMEHT, SIBISIOIIUICS
pEe3yJAbTaTOM MPEIOCTABICHHUS] MYHULIUNAIBHON YCIYIH, C Y4€TOM HCHpPABICHUS
JIOTYIIEHHBIX OMEYaTOK WU (WJIK) OMIMOOK B CPOK, HE MPEBBIMIAIOININN 5 pabodnx
JTHEW CO AHSI PETHCTPALIMU COOTBETCTBYIOIIETO 3asIBJICHUS.

B ciiyqae orcyTcTBUS oneyaToK U (WiK) OMMUOOK B JOKYMEHTaX, BHIJAHHBIX B
pe3yiibTate NPEAOCTABICHUS MYHULUNAIBHOM YCIyrd, JIOJKHOCTHOE JIMIIO
YHOIHOMOYEHHOTO OpraHa MOArOTaBIMBAET YBEJAOMIIEHHE 00 OTCYTCTBUHM TaKHUX
OMeYaToK W (Wix) OMMOOK 3a TMOJMUCHI0 YIOJIHOMOYEHHOTO Ha TOJIMHACAHUE
TAKOTO JIOKYMEHTa JOJKHOCTHOTO JIMIIa B CPOK, HE MPEBBIMIAONINN 5 pabounx
JTHEW CO AHSI PETHCTPALIMU COOTBETCTBYIOIIETO 3asIBJICHUS.

Boimaua (HampaBiieHHME) —pe3yJibTara  pacCMOTPEHHs]  3asBi€HUS 00
UCIIPABJICHUH OIEYaTOK W (WJIM) OIMIMOOK OCYIIECTBISETCS B COOTBETCTBUHU CO
Croco0OM, YKa3aHHBIM B 3asiBJICHHH.

IV. ®OPMbI KOHTPOJISA 3A UCIHOJIHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsiaok ocymiecTBICHUS TEKYILIEro KOHTPOJIsSI 32 COOJII0OIEeHUEM H
HCMOJIHEHHEM  JO/LKHOCTHBIMM  JIMIIAMH  YTNOJHOMOYEHHOI0  OpraHa
MOJIOKEHM perjiaMeHTa M MHBIX HOPMATHBHBIX MPAaBOBbIX AaKTOB,
YCTAHABJIMBAIOMIMX TPeOOBaHUS K MHPEAOCTABJICHHI0 MYHHIMIAIbLHOM
yCJIYIH, a TaKKe NIPUHATHEM UMM pelleHuH

4.1.1. Texkymuii KOHTPOJb OCYIIECTBISETCS MOCTOSHHO JAOJDKHOCTHBIMU
JUIIAMU 110 KKJI0W aAMUHUCTPATUBHOM MPOILIEAYPE B COOTBETCTBUU C HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKXe€ IyTeM MHPOBEJICHHUS PYKOBOJUTEIEM
YOJIHOMOYEHHOTO OpraHa WIH JIMIIOM, €r0 3aMeIIaloIIUM, ITPOBEPOK MUCIIOTHECHUS
JTOJDKHOCTHBIMM ~ JIMIIAMU ~ TIOJIOKEHUH  HACTOSIIETO  aJMHUHHUCTPATHBHOTO
periaMeHTa.

4.2. Tlopsiiok M TNEPUOJAMYHOCTH OCYIIECTBJEHHUS IUIAHOBBIX U
BHEIUIAHOBBIX NPOBEPOK MOJHOTHI M  Ka4yecTBa  IMPeaoCTaBJIEHUSA

MyHI/IIII/IHaJ'leOﬁ YCIyru, B TOM YHUCIEC NMOPHAIOK H (l)(?‘prI KOHTPOJIA 3a
MOJIHOTOHU H KAY€CTBOM NPEAOCTABJCHUS MYHUIITMITIAIBHOU YCIIYT'H

4.2.1. KoHTponb 3a TOJMHOTOM H  KA4e€CTBOM  MPEAOCTABICHUS
MYHULIAMAIBHON YCIyTH BKIIIOYAET B c€0sl MPOBEAECHUE IJIAHOBBIX U BHEILIAHOBBIX
IPOBEPOK,
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BBIIBJICHUE U YCTPAHCHUE HAPYIIECHUN MPAB 3aABUTEIICH, ITOJIOKECHUN HACTOSILETO
aIMUHUCTPATUBHOTO PETJIAMEHTA U IPYTUX HOPMATUBHBIX MMPABOBHIX aKTOB, pac
CMOTpPEHUE, TPHUHITHE pEeNIeHWH ¢ TMOATOTOBKY OTBETOB Ha oOpalieHue
3asiBUTENEH, coepKalmmx >kamoObl Ha pemieHus, AeucTBus (Oe3eiicTBue)
JIOJIKHOCTHBIX JIHII.
4.2.2. IIpoBepkr MOTYT OBITh TJIAHOBHIMU U BHETJIAHOBHIMHU.



[1aHoBBIE  TPOBEPKM  MOJHOTBI M KayecTBa  MPEAOCTABICHUSA
MYHUIIUTIAIBHON YCJIYTH MPOBOJATCS HE PEXE OJHOrO pa3a B IoJ HA OCHOBAHUHU
IJTAHOB.

BHenaHOBBIE TMPOBEPKU MPOBOJATCS IO MNOPYYEHHUIO PYKOBOIUTEIA
YNOJTHOMOYEHHOrO OpraHa WIM JuIla, €ro 3aMeNIalIero, M0 KOHKPETHOMY
00pallleHUIO 3aMHTEPECOBAHHBIX JIMII.

[IpoBepkH MOTHOTHI U KAYECTBA MPEIOCTABISIEMON MYHULIUIIAIBHON YCIIYTH
MPOBOJATCS HA OCHOBAHWH MpPHKa3a YOJHOMOYEHHOIrO opraHa. [[img npoBeneHust
npoBepku  (HOPMHUPYETCS  KOMHCCHS, B COCTaB KOTOPOHM  BKIIFOYAIOTCS
MYHUIMNAJIBHBIE CIyXalue YTOJHOMOYEHHOrO opraHa. Pe3ynbTarhl MpOBEpKH
0OpPMIISIFOTCS. B BHJIE aKTa, B KOTOPOM OTMEYAlOTCS BBISBICHHBIC HEAOCTATKHA U
MPEIJI0KEHUS] 10 UX YCTPAaHEHMIO, aKT MOJAMHUCHIBaeTCS ujieHamu kKomuccuum. C
AKTOM 3HAKOMSTCS JIOJPKHOCTHBIE JIMIA Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTH JOJ)KHOCTHBIX JHI YTNOJHOMOYEHHOI0 OpraHa,
?f)pe)chaB.Jmlomero MYHUUIUNAJIBHYI0 YCJIYry, 3a pelleHus] M JIeiiCTBHUS

e3neiicTBue), mNpUHUMAaeMmble  (ocyumiecTBJsieMble) MMM B XOJe
NMPeA0CTABJECHUSI MYHUIIMIIAJIBHON YCJIYyTH

JIOKHOCTHOE JINIIO HECET NMEPCOHAIBHYIO OTBETCTBEHHOCTH 34!

- COOII0OJICHHE YCTAHOBIICHHOTO TOPSI/IKA ITPHUEMa IOKYMEHTOB;

- MPUHATHE HAUICKAIIUX MEp IO IOJHOM M BCECTOPOHHEHW NPOBEPKE
MIPEJICTABICHHBIX JOKYMEHTOB;

- COOJIOJICHHE CPOKOB PAaCCMOTPEHHUS JOKYMEHTOB, COOJIIOJICHHUE MOPSIKA
BbIJIaYU JIOKYMEHTOB;

- YYeT BbIJAHHBIX JOKYMEHTOB;

- CBOEBpPEMEHHOE (opMHpOBaHHE, BEACHHE U HaJIeKallee XpaHCHHE
JIOKYMEHTOB.

ITo pe3ynbraTaM MPOBEACHHBIX MPOBEPOK B Clydyae BHIABJICHUS HapYIICHUN
MpaB 3asgBUTENIC M WHBIX HAPYIIEHUM K BUHOBHBIM JIMI[AM MPUMEHSIOTCS MEpbI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOIATENLCTBOM Pocculickon denepanum.

4.4. ITonoxeHus, Xapakrepusywinue Tped00BaHus K NOPAAKY U (popmam

KOHTPOJIA 3a NPEAOCTABJICHHEM MQ’HI/IIII/IH?UII;HOIZ YCIYIru, B TOM 4YHCJIE€ CO
CTOPOHBI I'PaKJIaH, UX Oﬁ"beJ]l/IHeHI/Il/I H OpraHm3alnuu

['paxnane, ux OOBEOWHEHUS W OpPraHU3AIMK HUMEIOT MPaBO Ha JIIOObIE,
IPEeTyCMOTPEHHBIE JEHCTBYIONUM 3aKOHOJATEIHLCTBOM, (DOPMBI KOHTpPOJS 3a
JIEATEIbHOCTBIO YOJIHOMOYEHHOTO oprasa IpU [IPEIOCTABICHUN
MYHHULUITAIBHON YCIIYTH.
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4.5. Tlopsigok mnpuB/IeYeHUS] K OTBETCTBEHHOCTH padoTHuxkoB MPII,
nﬁpeJIOCTaB.Jmmmnx MYHULUMNAJIBHYK YCJIYrY, 32 PpelleHUs M [AeHCTBUS

e3eiicTBue), NPpUHUMAEMbIe (ocymecTBIsieMble) UM B xoxae
NMPeA0CTABJIEHUS TOCYIAPCTBEHHOMN YCJIYTH

4.5.1. M®II, pabotaukun M®I] HecyT OTBETCTBEHHOCThH, YCTAaHOBJICHHYIO
3aKOHO1aTeNnbCTBOM Poccuiickoint Penepanuu:



3a TMOJHOTY MNEPENABAEMBIX B YTMOJHOMOYEHHBIM OpraH 3ampocoB O
IPEAOCTABIEHUN MYHULMNAIBHBIX YCIYT U UX COOTBETCTBUE MPE/ICTABICHHBIM
3asiButesieM B ML cBeieHUsIM, UHBIX JOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS;

3a CBOEBPEMEHHYIO IIepeladyy B YTNOJHOMOYEHHBIM OpPraH 3ampocoB O
OPEAOCTABIEHUN MYHULMNAIbHBIX  YCIYr, 3asBJICHHUM, WHBIX CBEJCHUH,
JOKYyMEHTOB W (W) WHGOpMAIMK, TPUHATHIX OT 3asABUTENSA, a TaKkKe 3a
CBOEBPEMEHHYIO BbIJaUy 3asBUTENIO JIOKYMEHTOB, MEPEJaHHBIX B 3THX UEIAX
M®I] YOIHOMOYEHHBIM OPTaHOM;

3a cOONIOICHHUE TIPaB CYOBEKTOB MEPCOHANBHBIX JAHHBIX, 32 COONIOACHUE
3aKOHOAATeNbCTBA Poccuiickoit denepaliiy, yCTaHABIMBAIOIIETO OCOOSHHOCTH
oOpamenusi ¢ uHbOpMAIMEeil, JOCTYm K KOTOpod orpanudeH @DenepaabHbIM
3aKOHOM.

4.5.2. Paborankun M®PI] mpu HeucrmomHeHWH MO0 TPH HEHAJIC)KAIIECM
UCIIOJIHEHUH CBOMX CITY’)KEOHBIX OOS3aHHOCTEW B paMKax peaiu3anuu (QyHKIHii
M®II, npuBnekaroTcsi K OTBETCTBEHHOCTH, B TOM YMCJIE YCTaHOBJIECHHOU
YronoBHeiM KoJiekcoM Poccuiickonn ®enepaumu u  Koaexkcom Poccuiickon
®denepanuu 06 aIMUHUCTPATUBHBIX MPABOHAPYIIECHUSAX IS JJOTKHOCTHBIX JIHII.

V. I[OCS&IJ]}BHBlﬁ I/(IBHE,CY EBHBIN) NOPATOK OBKAJOBAHUS
P EHUU EVUCTBUU (BESAEUCTBUSA) OPI'AHA,

HPEJOCTABJIAIOLIEI'O MYH AJIBHYIO YCJIYT'Y, ET'O
OJZKHOCTHBLIX JINI, M®1l, PABOTHUKOB M®I]

5.1. Uudopmauusa N 3aMHTEPECOBAHHBIX JMI 00 HX NpaBe Ha
nocyaeOHoe (BHecyaeOHOe) oO:kajoBaHue AeilcTBuil (0e3gericTBHsA) M (HUJIM)
peuleHuii, NPHHATHIX  (OCYINECTBJIEHHBIX) B  X0J€e MNPeIoCTaBJIEHUs!
MYHUIMIIAJBHOM YCJIYI'H (1aJiee - :ka100a)

3asBUTENb, TMpaBa ¥ 3aKOHHBIE HWHTEPECHl KOTOPOTO  HAPYIICHBI
JOJPKHOCTHBIMU JIUI[AMU Y TIOJIHOMOYEHHOTO OpraHa (B TOM 4YHCJIE B Ciyd4ae
HEHAQJJICKAIETO HCIOMHEHUST HWMH  OOS3aHHOCTEW TPU  MPEJOCTABICHHUH
MYHHUITUTATBHON yCIyTH) b0 pabotHrnkomM M®ILI, nuMmeeT mpaBo Ha qocyneOHOE
(BHEcyeOHOe) 00’KalloBaHHWE pEIICHUN W JeHCTBUi (0e3MeHCTBUS), TPHHATHIX
(OCYIIECTBIAEMBIX ) B XO/I€ MPEOCTABICHNUS] MYHUIIUITAIEHON YCITYTH.

5.2. [IpeaMer xaj100b1

[IpenmeroM kaaoObl SBISIOTCS HApPYIIEHUS IOPSIKA OCYIIECTBICHHS
aIMUHHUCTPATHBHBIX MPOIEAYP, a TaKXKe IPYrux TpeOOBaHUN W ITOJIOKCHHI
aIMAHHUCTPATHBHOTO PETJIAMEHTA.

3asgBHUTEIIF MOXET OOpaTUTBCH C Kajgobol, B TOM YHCIEC B CICAYIOITUX
CIIyJasx:
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HapyIICHUSI CPOKa PETHUCTpPAllUM 3asBICHUS M IPHIAraéMbIX JOKYMEHTOB O
IPEAOCTABICHUN MYHUIIMIIAIBHON YCITyTH,

HapyIICHUS CPOKa MPEIOCTABICHNUS MYHHUITUIIAILHON YCIYTH;


consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6E8B76138929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6C8D7A1F8929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O

TpeObOBaHME Yy 3asgBUTENS JOKYMEHTOB wiu  uH(popmaruu  aubo
OCYIIECTBIICHUS JCUCTBUM, MPEICTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE
IPEyCMOTPEHO HOPMATHBHBIMM INPAaBOBBIMM akTamu Poccuiickoii denepanuu,
HOpPMAaTUBHBIMH TPaBOBbIMH akTamMu cyObekToB Poccuiickoii ®Denepaiuu,
MYHHULUIIAJIBHBIMA MPABOBBIMU aKTaMH JUISl MPEJOCTABICHUS TOCYAAPCTBEHHOU
VI MYHULUIIAIBHOMN YCIIYyTH;

OTKa3a B IIpUEME JOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTamu Poccuiickonn ®denepaunu, HOPMATUBHBIMU
npaBoBbIMH akTamMu HoBropojackoil 001acTH, MyHULHMNAIbHBIMU IPABOBBIMHU
aKTaMH, Yy 3asBUTEII;

OTKa3a B MPEIOCTABIECHUN MYHHIMIIAIIBHON YCIyTH, €CJIM OCHOBAaHMS OTKa3a
HE TPEIyCMOTPEHbI (eepabHBIMU 3aKOHAMHU U TPUHSITHIMA B COOTBETCTBUU C
HAMHM WHBIMM HOPMAaTHBHBIMM IIpaBOBbIMU akTamu Pocculickonn ®enepanuu,
3aKOHAMHW U MHBIMH HOPMAaTUBHBIMH MTPABOBBIMH akTamMu HoBropojackoit obmacrwu,
MYHUILIATTAIBHBIMYU MPABOBBIMU aKTaMU;

3aTpeOOBaHUsS C 3asBUTENS TPH MPEIOCTABICHUN MYHHUIIUNAIBHOU YCIYTH
IJIAThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMU IPABOBBIMU akTaMu Poccuiickon
®denepanuy, HOPMATHUBHBIMU NpaBOBbIMU akTamu HoBropojackoit o0rnactw,
MYHUILAMAIBHBIMU MPABOBBIMU aKTaMU;

OTKa3a YIOJHOMOYEHHOIO OpraHa, €ro JOJKHOCTHOro Juna, MOII,
pabotHrka M®I] B ncripaBneHun TOMYIIEHHBIX OMEYAaTOK M OMMUOOK B BBIJAHHBIX
B pe3ylbTaTe IMPEJOCTABICHUS MYHUIMNAIBHON YCIYyrH JOKYMEHTax Jn0o
HapyUICHHE YCTAaHOBIIEHHOTO CPOKA TaKUX UCIIPABJICHUM;

HAapyLIECHHUS CpOKa WM IOpSAJKa BBIAAYM JOKYMEHTOB II0 pe3yJibTaTam
IIPEIOCTABJIEHNS MyHULIMNIAJbHOW YCIIYTH;

IIPUOCTAHOBJICHHUSI  IPEJOCTABJICHUS  MYHHUIMIIAJIBHOM  YCIYTH,  €CJIH
OCHOBAHMS TIPUOCTAHOBJICHHUS HE TPETyCMOTPEHBI (efepalbHbBIMU 3aKOHAMH H
IIPUHATBIMUA B COOTBETCTBUHA C HUMHU MHBIMHA HOPMATUBHBIMU MPABOBBIMH AKTAMU
Poccuiickon ®enepanyu, 3aKOHAMHU U UHBIMU HOPMATUBHBIMU [IPABOBBIMU aKTaMHU
Hogsropoackoit o6act, MyHUITUTIATBHBIME MIPABOBBIMU aKTAMH;

TpeOOBaHWE y 3asiBUTENSI MPHU MPEAOCTABICHUM MYHHUIIMNAIBHOW YCIyTH
JIOKYMEHTOB WX WH(OPMAIUHU, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPU TIEPBOHAYATLHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEIOCTABJICHUS MYHUIUMNAIBHOM YCIyrd, JUO0 B TMPEIOCTABICHHUU
MYHHULUITAIBHON YCIIYTH, 32 UCKJIFOUCHUEM CIIy4YaeB, IPEAYCMOTPEHHBIX ITYHKTOM
4 vactu 1 crareu 7 @DepepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alyy MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUILIUITAJIBHBIX YCIIYID).
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B ykazanHoMm ciydae nocyneOHoe (BHecyaeOHOe) 00kajJoBaHUE 3asiBUTEIEM
pemennii u newctBuit (6e3meiictBusi) MO, paborHuka M®I[ Bo3MOXHO B



cnydae, ecimu Ha MOIL[, pemenus wu aeicTtBus (0e3aelcTBHE) KOTOPOTO
o0XamyrTcs,
BO3JI0’)KeHAa (YHKIIMSA TO TMPEJOCTABICHHUIO COOTBETCTBYIOIIEH MYHUITUTIATHLHOM
yCIYyTH B TOJTHOM OOBEME B TOPSAIKE, OIMpeaesieHHOM dvacThio 1.3 crtathu 16
OenepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzamnuu
PEeAOCTABIEHUS FOCYIapCTBEHHBIX U MYHHUIIMIATbHBIX YCIYT».
5.3. Oprasbl M [J0/GKHOCTHBIE JIMIA, KOTOPbIM MOXeT ObITh
HaIpaBJIeHA KaJ100a 3asiBUTEJIA B 10Cy/1e0HOM (BHeCYy/1e0HOM) MOPsIAKe
3asBUTENM MOTYT OO0XKaJlOBaTh pelieHus ©u JeicTBus (Oe3meiicTBue),
NPUHSATHIE (OCYILECTBIISIEMBIE) B XOJI€ IPEJOCTABIECHUS MYHHUIUNIATbHON YCIIYTH:

Kanoba wa pemenuss u nerictBus (Oe3EeHCTBHUE) CHEIUATHCTOB OPTraHOB
MECTHOTO CaMOYIpPaBJIEHUS TMOJAETCA PYKOBOAMUTENIO OPraHOB MECTHOTO
caMOyIpaBJICHUS.

Kanoba Ha pemeHus u aeucTBus (Oe3nelCTBHE) PYKOBOIUTENSI OpraHa
MECTHOTO caMoympaBieHust mogaercs [nmaBe agmuuuctpanuu JIFOOBITHHCKOTO
MYHHULIUITAIBHOTO pPaliOHA

Kanoba Ha pemenus u nevictBus (OesznerictBue) paborannka M®I mogaercs
pykoBoauTento 3toro MOLI.

Kanoba na pemenust u neiictBusa (6e3neiicteue) M®I] momaercs B opran
UCTIOJIHUTEILHOU BiiacTu HOBropoackoit o6mactu, OCymecTBISIOMmMUNA QYHKINN U
noiHoMouus yupeauresss MOLI.

5.4. Ilopsaaok MOAAYH U PACCMOTPEHHUSA KAJTO0bI

5.4.1. Kano6a nmomaercs TOJKHOCTHOMY JIUITY, HAJIEJICHHOMY TTOJTHOMOYUSMHU
0 PacCMOTPEHHIO Kaino0, YKa3aHHOMY B TMyHKTe 5.3  HACTOAIIETro
aIMUHUCTPATUBHOTO pErJIaMeHTa, B MHUCbMEHHOW (opmMe, B TOM YHCIE TIPH
JMYHOM TIPHEME 3asBUTEIISA, WM B DJIEKTPOHHOM BHUJIE.

5.4.2. B cayuae ecnu xano0a mojaercsl 4epe3 MPEACTABUTENS 3asiBUTENS,
TAK)KE€  TMPEJCTABISAETCS  JOKYMEHT, TOATBEPXKIAIONIMN  IMOJHOMOYMS  Ha
OCYIIECTBIICHUE JEUCTBUM OT HMMEHH 3asBUTENsl. B KauecTBe JOKYMEHTa,
NOATBEPKAAIOLIETO0 TOJHOMOYHUS Ha OCYIIECTBICHUE JEHCTBUI OT HWMEHH
3asIBUTENSI, MOXET OBITh TMPEACTABICHA JIOBEPEHHOCTh, OGOPMIICHHAS B
COOTBETCTBHHM C 3aKOHOJATENILCTBOM Poccuiickoit @enepannu.

54.3. Ilpuem xano0 B mNHChbMEHHOW (OpME OCYIIECTBISETCS OpPraHOM
MECTHOTO camoytpasieHus. JKanoba B MUCbMEHHOW (opMe MOXKET OBITh TaKKe
HaIpaBJIeHa 110 MOYTe.

B cayuae momaum xanoObl TpW JTUYHOM TPHEME 3asiBUTENH IMPEACTABISET
JOKYMEHT,  YJIOCTOBEpAIONIMH  €ro  JIMYHOCTh, B  COOTBETCTBUH  C
3aKOHO1aTeNnbCTBOM Poccuiickoit denepann.

XKanoba moxxet ObITh Takxke HampapieHa yepe3 [OAY «M®OILy.
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5.4.4. B »1eKTpoHHOM BHJE jXKajlo0a MOXKET OBITh IOJaHa 3asBUTEIEM
OCPEJCTBOM:

- o(unmanbHOrO  caiiTa OpraHa MECTHOTO  CaMOYTpAaBIICHUS B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «IHTepHETY;

- pEeTHOHANTBHOW TOCYAApCTBEHHOW WH(pOpMaMoHHON cucteMbl «[lopran
roCyJapCTBEHHBIX M MYHHUIIMITAIbHBIX YCIyT (pyHKiuit) HoBroposckoit obmactuy;

- (enepanpbHON TOCYAapCTBEHHONW WHGOPMAIMOHHON cucTeMbl «EmuHbIit
MOpTaj rOCyIapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (QYHKITHI)».

5.4.5. Kanoba nomkHa coaepKath:

1) HauMeHOBaHKE OpraHa, MPEAOCTABIISIONIETO MYHUIUIIATBHYIO YCIYTY, €T0
JOJKHOCTHOTO JIMIIA WM CHEUUANIMCTA, pElIeHUs] U JehcTBUs (Oe3/elicTBUE)
KOTOPOTO 00KaTyHOTCS;

2) damunuto, UMs, OTYECTBO (TTOCIIEIHEE - TIPU HAJTUYHH), CBEJICHUS O MECTE
KUTEIbCTBA 3asBUTENSI - (PU3NYECKOTO JIMIA, a Takke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, agpec (aapeca) AMEKTPOHHON MOYTH (MIPU HAJTUYHUH) H
MIOYTOBBIN aJIpec, 0 KOTOPHIM JIOJIKEH OBITh HAIPABJICH OTBET 3asBUTEIIIO;

3) cBenenust 00 0OKATyEMBIX PEIICHUSX U AeUCTBUAX (Oe31eiicTBUM) opraHa,
IPEAOCTABISIONIET0 MYHULUMNAIBHYIO YCIYTy, €ro JOJDKHOCTHOTO JIMIA WU
CIELHAIINCTA;

4) noBOAbI, HA OCHOBAHUU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHHEM U
neiictBueM  (Oe3nmeicTBUEM) OpraHa, MPEJOCTaBISIONIETO MYHHUIUTATHHYIO
yCIIyTY, €ro JOJDKHOCTHOTO JIHIAa WIM CHEIHATNCTA. 3asBUTEIEM MOTYT OBITh
IpeACTaBIEHbI JOKYMEHTHI (IIPU HAJTUYMH), TOATBEPKIAIOIIUE JOBOAbI 3asBUTES,
1100 UX KOTIHH.

5.4.6. JKamoba, mnoctynuBmias B OpraH MECTHOTO CaMOYIpaBJICHUS,
paccMaTpuBaeTCd PYKOBOJIUTEIEM WM 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOT'O CaMOYIIPaBIICHHUSI.

PaccmoTpenune oOpaiieHus He MOXKET OBITh TOPYYEHO JOHKHOCTHBIM JIUTIAM,
peleHns Wik aeicTBus (0e31eCTBIE) KOTOPBIX 00KAITYIOTCS.

5.4.7. Kanoba noikHa coaepKaTh:

HAaMEHOBAaHHWE OpraHa, IMPEeJOCTABISIONIEr0 TOCYAapCTBEHHYIO YCIYTy
(oprana, NPEIOCTABISAIONIETO MYHHUIMIAIBHYIO YCIYry) AOJKHOCTHOTO JIMIIA
oprasa, MPEOCTABIISIOIETO roCyJIapCTBEHHYIO yCIyTy (oprana,
NPEIOCTABISAIONIETO0  MYHUIIMIAIBHYIO  YCIyTy), JH0O  ToCyJapCTBEHHOTO
(MyHUDIUTIANBEHOTO) ciyskamero, M®II, ero pykoBoautens u (uiam) pabOTHUKA,
perieHus u nercTBus (0e3/1elCTBHE) KOTOPBIX 00KAITYIOTCS,

dbaMunuio, UMsi, OTYECTBO (TOCTEAHEE - MPU HATWYNH), CBEJACHHS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UYECKOTO JiMIa JMOO HAaMMEHOBAaHHE, CBEICHUS O
MECTE HaXO0XJICHUS 3asIBUTENS - IOPUIUYECKOrO JIMIA, a TaKKe HoMep (Homepa)
KOHTaKTHOTO TenedoHa, agpec (aapeca) AMEKTPOHHON MOYTH (MIPU HAJTUYHUH) H
MIOYTOBBIN aJIpec, 0 KOTOPHIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;
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CBeZIcHUSI 00 OOXayeMbIX pelIeHUusX U JAeucTBusAx (0e3aeiicTBuUU) opraHa,
IPEAOCTABISIONIETO TOCYJAPCTBEHHYIO YyCiIyry (opraHa, mIpeaoCTaBIISIONIETO
MYHULUANAIBHYIO YCIIYTY) JOJKHOCTHOIO JIUIIA OpraHa, Ipea0CTaBIISIIONIEr0 Tocy
JApCTBEHHYIO YCIOyry (OpraHa, MNpPEJOCTaBISIONIETO0 MYHUIHUIAIBHYIO YCIYTY)
au00 TOCYyAapCTBEHHOIO (MYHHMITUIIAILHOIO) ciyxkamiero, M®II, paborHuka
M®IJ;

JIOBOJbI, HA OCHOBAaHHUM KOTOPBIX 3asIBUTE]Ib HE COIVIACEH C PEUICHUEM U
neiictBueM (Oe3neiCTBUEM) OpraHa, MPEIOCTABISIONIETO TOCYJapCTBEHHYIO
yciyry (oprasa, OpeIoCTaBIISIIOLIET0 MYHHUIUIIAIBHYIO YCIYTY), JOJKHOCTHOTO
JUIa OpraHa, MPEJOCTaBISIONIErO0  T[OCYJIapCTBEHHYI  yciayry  (oprasa,
MPEIOCTABISIONIETO0  MYHUIMINAIBHYIO  YCIyTy), JHU0O ToCyJapCTBEHHOTO
(MyHUDIUTIANBEHOTO) ciyxarmero, M®II, pabotauka MO®ILI. 3asButenemM Moryt
OBITh TPEJCTABICHBI JOKYMEHTH (IIPU HAJTWUYHH), TMOJITBEPIKIAIOIINE JTOBOIBI
3asIBUTEIS, THOO UX KOTHUH.

5.5. Cpoku paccMOTpeHHUS KAJTO0bI

’Kanoba, mocTynmuBmIas B OpraH, MPEAOCTABIAIONIMA TOCYJaPCTBEHHYIO
yciyry (opraH, IpeIoCTaBISIIOIINNA MyHUIUNIAIbHYIO yeiayry) M®L], yupenurento
MOII, moasie:)uT pacCMOTPEHUIO B TEUCHUE MATHAAATH PaO0OYMX JTHEH CO JTHA ee
perucrpanuy, a B cliydae OO»KaJloBaHHS OTKa3a OpraHa, MPEeIOCTaBIISIONIETO
rOCYJJapCTBEHHYI0  yCIOyry (OopraHa, NpeAOoCTaBIISIIONIETO MYHHUIMNAIbHYIO
yciyry), M®Il, B mpueme MOKyMEHTOB Yy 3asgBUTENS JUOO B WCIPABJICHHUH
JIOTYIIEHHBIX OMEYaTOK M OIMMOOK WM B Clydae OO0XKaJOBaHUS HAPYIICHUS
YCTaHOBJICHHOTO CPOKa TaKWX WCIIPaBJICHUHN - B TEUCHHE TSATH pabOuux JHEH CO
JIHSL €€ PETUCTPaLH.

5.6. Pe3yJbTar paccCMOTpeHHs KaJT00bI

[To pe3ynpraTaM paccCMOTpPEHHUS >KajJo0bl TPUHUMAETCS OJTHO U3 CIEAYIOIINX
pELICHUN:

*Kanoba yJAOBIETBOPSIETCS, B TOM 4YHCiIe B (opMe OTMEHBI NPUHATOTO
pEIIeHus, WMCHIPABICHUS JOMYMIEHHBIX OMEYaTOK M ONIMOOK B BBIIAHHBIX B
pe3yibTaTe MPEIOCTaBICHUS TOCYJIapCTBEHHOW (MYyHUUMIAIBHOW) YCIYTd
JOKYMEHTAX, BO3BpaTa 3asBUTEII0 JEHEKHBIX CPEACTB, B3UMAaHUE KOTOPBIX HE
IPEyCMOTPEHO HOPMATHBHBIMM IPAaBOBBIMM akTamu Poccuiickoii denepanuu,
HOPMAaTHBHBIMU TIPABOBBIMH aKTaMH OOJACTH, MYHHUIUTIATHHBIMA TIPABOBBIMH
aKTaMu;

B y/IOBJIETBOPEHUH >KaJT0ObI OTKA3bIBACTCHI.

[Ipu ynoBiaeTBOpeHHH >KamoObl YTOJHOMOYEHHBIH OpraH MPUHUMAET
VICUEPIIBIBAIOIIME MEPBI MO0 YCTPAHEHUIO BBISBICHHBIX HAPYLICHUW, B TOM YHUCIE
[0 BbIJIaU€ 3asIBUTENIK0 PE3yJIbTaTa MYHHUILMIIAJBHOW YCIYIrd, HE IO3JHEE S
pabouux JHEW CO [HA TPUHATUAS PEIIEHUs, €CIM HWHOE HE YCTAaHOBJIIEHO
3aKOHO1aTeNbCTBOM Poccuiickoit @enepanni.



B cinywyae mpusHaHusA JKamoObl TMOJJIeKAIIEH YAOBICTBOPEHUIO B OTBETE
3asIBUTENIO, Jaercsa uHGOpMaIus O JACHCTBUSAX, OCYIIECTBISAEMBIX OPTaHOM,
IPEAOCTABISIONINM MyHUIIUINIANIbHYIO yeiyry, M®I] B niensix He3aMeJIUTEeIbHOTO
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YCTPAHEHUS BBISABJICHHBIX HAPYIICHUH TMPHU OKa3aHUM MYHMIUMITAIBHOMN
YCIYTH, a TakKe TMPUHOCATCS W3BHHEHHUS 3a JOCTABIICHHBIE HEYJ00CTBa U
YKa3bIBa€TCS
uHboOpMaIs O JaJbHEHINX JACUCTBUSAX, KOTOPHIE HEOOXOJUMO COBEPIIHTH
3asIBUTEIIIO B LIETSAX MOJIYUYEHUS] MYHUIUIIATbHON YCIIYTH;

YIOTHOMOUYEHHBI OpraH OTKa3blBa€T B YAOBIETBOPEHUHU KAJIOOBI B
CHEAYIOUIUX CIIyYasx:

HaJMYusl BCTYNHUBIIETO B 3aKOHHYIO CHIIy PELIEHUs CyJa, apOUTPAKHOTO Cyaa
10 Kaj00e 0 TOM ke MPeMETE U TI0 TEM K€ OCHOBAHMSIM;

noJa4u JKAJIOOBl JIMIIOM, IIOJHOMOYMS KOTOPOrO HE TOATBEPXKICHBI B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEeNLCTBOM Pocculickoit denepanuu;

HAJIMYUS PEUIEHUs MO Xajno0e, MPUHSATOTO PaHEee B OTHOLIEHUU TOTO KE
3asIBUTEIIS M TI0 TOMY K€ TIPEIMETY KaJI00bI;

MPU3HAHUS TOBOJIOB 3asIBUTENSI HEOOOCHOBAaHHBIMH.

B ciydyae mpusHaHus kanoObl, HE MOJIeKAIIEH YOBICTBOPEHUIO, B OTBETE
3asBUTEJII0 JAIOTCSI apryMEHTUPOBAHHBIE Pa3bsICHEHHUS] O MPUYMHAX MPUHSITOTO
perieHus, a Takke HHPopMaIus 0 MOPSAIKe 00’KaTOBAHUS TPUHSATOTO PEIICHUS.

5.7. Ilopsimok  UH(OPMHUPOBAHUA  3asABUTEJIA O  pe3yabTarax
pPaccMoTpeHus Kaja00bl

He no3nHee nHs, CIEIyIONIET0 3a JHEM IMPUHITUS PEIICHUS, YKa3aHHOIO B
nyHkte 5.6. HacTosIiero AJIMUHUCTPATUBHOIO pErJIaMEHTa, 3asBUTENI0 B
NUCBMEHHON (opMe M TI0 JKEJaHHUIO 3asABHTENISI B JJICKTPOHHON (opme
HAIPABJISIETCS. MOTUBUPOBAHHBINA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaTOOBI.

B oTBete 0 pe3ynapTaTax pacCMOTPEHHS Kamo0bl YKa3bIBAIOTCS:

HAaMEHOBAaHUE OpraHa, MNPEJIOCTaBISIIOIIEI0 MYHUIUIAIBHYIO YCIYTY,
PacCMOTPEBIIIETO KalloOy, JOMKHOCTh, (pamuiusi, UMs, OTYECTBO (TIpU HATUYIUHU
€ro) AOJKHOCTHOTO JIMIA, MyHUIIMIIAJILHOTO CITy>Kalllero, MPUHSBILETO pPEIICHHUE
110 Ka100e€;

HOMEp, JaTa, MECTO NPUHATUS PEIICHUs, BKJIOYas CBEACHUS O
JOJKHOCTHOM  JIMIIE, MYHHIIMIAIBHOM CIyKallleM, PEIIeHUE WU JCHCTBHE
(Oe3meiicTBHE) KOTOPOTO 00XKAITYETCS;

dbaMuIIHsl, ©Ms1, OTYECTBO (IIPU HAJIMYWHN) WM HAaUMEHOBAHUE 3asBUTEIIS,

OCHOBAHWS JIJIsl IPUHSTHUS PEIICHUS T10 Kallo0e;

PUHSATOE TI0 KaJI00€e pereHue;

B Clly4ae MPHU3HAHUA >KaJTOOBI IMOJUIeKAIEH yAOBIETBOPEHUIO B OTBETE
3asBUTENIO, JaeTrcsa WHGOpMaIs O JIEHCTBUSIX, OCYIIECTBISIEMBIX OPTraHOM,
NPEIOCTABISIONIMM  yCIYTY,  MHOTOQYHKIIMOHAIbHBIM  IIEHTPOM  JIHOO
OpraHu3aliei, MPUBIICYEHHON MHOTO(DYHKIIMOHAILHBIM IIEHTPOM, B IIEJIX



HE3aMEJINTENBHOIO YCTPAHECHUS BBISIBICHHBIX HAPYIICHUN IIPU OKa3aHUU YCIIYTH,
a TaKXe€ MPUHOCITCS W3BUHEHHUS 3a JIOCTABIICHHbIE HEYyA0OCTBAa M YKa3bIBAETCS
uHboOpMaIs O JaJbHEHINX JACUCTBUSAX, KOTOpPbIE HEOOXOJUMO COBEPIIHTH
3asIBUTENIO B LIEJIAX MOJIyYEHHUS YCIYTH,
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B Clly4ae MpU3HAHUS >KajJoObl HE TMOJIekKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asBUTENI0, JAKTCA ApTyMEHTUPOBAHHBIE PA3bSCHEHUS O NMPUYMHAX IPUHITOTO
perieHus, a Takke HHPopMaIus 0 OPSAIKe 00’KaTOBAHUS TPUHSATOTO PEIICHUS.

CBEJICHUS O MOPsAKE 00KaJIOBaHUS IPUHSIITOTO T10 )KAJI00E PEIICHUs».
5.8. Ilopsiiok 00ka/I0BaHKsl PelICeHUS 110 Kajn00e

5.8.1. 3asButenp BIpaBe O00XKalOBaTh pEIICHHs, ACHCTBUSA (Oe3meiicTBHe)
OpraHa MECTHOTO CaMOYIIPaBIICHHS, €r0 JIOJXKHOCTHBIX JIMI] U CIELUHAINCTOB B
X0JI€ MPEOCTABICHHUS] MYHULUNAIBHOW YCIyTM B aIMUHHUCTPATUBHOM U (WJIN)
CyeOHOM TOpSAJIKE B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoi

denepanum.
5.9. IlpaBo 3asBuTeJsl Ha NOJy4YeHHe MHPOPMAUMH M [IOKYMEHTOB,
HEO0XO0AMMBIX /11 000CHOBAHUS M PACCMOTPEHHS KAJT00bI

59.1. B cnydae, ecnu nnsi HamucaHUs 3asBICHUS (3KaloObI) 3asBUTEIIO
HeoOxomuMbl uH(OpMaIus © (WIKM) JOKYMEHTHI, HMEIOIIME OTHOIICHUE K
IPEAOCTABIEHUIO TOCYIAPCTBEHHON YCIYIM M HaXOJAIIHUECS B OpraHe MECTHOTO
caMOyIpaBJI€HUs, COOTBETCTBYIOIIIHE uHbopMaIus u JIOKYMEHTBI
OPEAOCTABISIOTCS €My ISl O3HAKOMJIEHHUS, €CJIM 3TO HE 3aTparuBaeT MpaBa,
CBOOOJIBI ¥ 3aKOHHBIE MHTEPECHI IPYTUX JIHII, & TAKKE B YKa3aHHBIX MHGOPMAINH
U JIOKYMEHTaX HE COJEpKaTcsl CBEACHUS, COCTABJISIONINE FOCYIapPCTBEHHYIO WU

UHYIO OXpaHsieMyto (enepaibHbIM 3aKOHOM TalHY .
5.10. Cnoco0bl uHpopMupoBaHMUS 3asiBUTENEd 0 MOPSAKEe NMOJAAYH H
paccMoTpeHus Kaja00bl

5.10.1. Opran MecTHOTO caMOYIIpaBJIeHUsI 00ECTIEUNBACT:

l)uaopmupoBaHue 3asBUTENCH O TOPSAAKE OOXKAIOBAHUSA pPEIICHUN WU
nericTBuil (O0e3aeicTBHSA) OpraHa MECTHOTO CaMOYMPABJICHUS, €ro JTOKHOCTHBIX
I MO0 CHEIMAMCTOB TMOCPEACTBOM pa3MelleHus MHGOPMAIMK Ha CTEHJIax
OopraHa MECTHOTO CaMOYIIpaBJI€HUS, B PETHOHAIBHOM TOCYJapCTBEHHOM
uHpopmarmonHo cucreme «llopTan rocyaapcTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT
(pynkmuit) HoBropoackoir ob6nactu» U deaepalibHOW  TOCYAapCTBEHHOU
uHpopmarmonHot  cucteme  «EguHBI  mOpTal  TOCYAApCTBEHHBIX |
MYHUITUTATBHBIX YCIYT ((DYHKIIHMA)»;

2) KOHCYJbTUPOBAHUE 3asBUTENIE O MOPSAKE O0XKalOBaHUSA PELICHUN H
nercTBuil (0e31eMCTBHS) OPraHOM MECTHOTO CaMOYIIPABIICHHS, €0 JIOKHOCTHBIX
aur 00 CTIENHAUCTOB, B TOM 4Hclie TIO0 TenedoHy, SJIEKTPOHHOU IMOYTe, MPHU

JUYHOM MpPHEME.
5.11. IlepevyeHb HOPMATHBHBIX IPABOBBLIX AKTOB, PEryJHPYHOLIAX

NOPSA0K I0CYAeOHOr0 (BHECYAeOHOr0) 005KAJT0BAHUS PelleHNid U 1eHCTBUI

(0e3meiicTBMM) YIIOJTHOMOYEHHOT0 OPraHa, a TAKXKe ero J0JXKHOCTHBIX JIMIL



Jlocynebnoe  (BHecymeOHOE) OOKaJlOBaHWE  pPEIICHUH W JCHCTBHI
(6e3neiicTBU) YNOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX Jui, MOII,
pabotHukoB M®I] ocymiecTBisieTcst B COOTBETCTBHH C:

denepanbHbIM 3aK0HOM OT 27 utosst 2010 roma Ne 210-D3 «O06 opraHu3anuu
MIPEI0CTABICHUS TOCYTapCTBEHHBIX M MYHHUITUIIATBHBIX YCITYT);

Nudopmarust, ykazaHHass B JIaHHOM pasjielie, IOJJICKHUT 00sS3aTeIbHOMY
pa3MEeIICHUIO Ha €MHOM TIOpTajie U PETHOHAIIBHOM MOpTaJe.

[Ipunoxenue Ne 1
K AZIMUHUCTPATUBHOMY PETVIAMEHTY

B YnonnoMoueHHbII Opran

oT
(®UO, HanmeHOBaHUE IOPUINIECKOTO JIUIIA)

aapec:

KOHTAKTHBIN TeaedoH

HpOIHy npcaoCTaBUTL B XO3SIICTBEHHOE BCACHCHUC / OIICPATUBHOC YIIPABJICHUC
00BEKTHI MYHHHHHaHBHOﬁ COOCTBEHHOCTH:

(HamMeHOBaHUE 00BEKTA, AIPEC MECTa HAXOXKICHHSI, XapaKTEPUCTHKHU TTO3BOJISIONINE
UACHTU(HUIIUPOBATH OOBEKT)

[Ipunoxenue:

« » 20 OOAINUCH




[Tpunoxenue Ne 2
K AZIMUHUCTPATUBHOMY PETVIAMEHTY

Corsacue Ha 00padOTKY MEPCOHAIBbHBIX JAHHBIX

(®.J1.0.)

(1aHHBIE MacnopTa (UM UHOTO JOKYMEHTA, YAOCTOBEPSIOLIEr0 JUYHOCTB))

HE BO3paxkaro MPOTHB OOpPaOOTKH YTOJIHOMOUYEHHBIM OpraHOM AJIMUHUCTPAIUH
JIr0OBITUHCKOTO MYHULUNIAIBHOTO paiioHa BKJIFOYast

o
(mepeuncneHune BUIOB 00paboTKu (cOOp, crucTeMaTu3alivs, HaKOTUICHUE, XPAaHeHNE, YTOYHEHUE

(oOHOBIICHHME, M3MEHEHHE), UCII0JIb30BAaHUE, PACTIPOCTPAHCHHE (B TOM YHCIIC TIepeaaqy),
o0e3nnunBanue, OJOKUPOBAHUE, YHUUYTOKEHUE))

CICAYIOIHNX MOUX IICPCOHAJIBHBIX NAHHBIX!

(mepeyeHb MEePCOHANLHBIX JIAHHBIX )
00pabaThIBaeMBbIX C IEJIBIO

(ems 00pabOTKHU MEPCOHANBHBIX JTAHHBIX)
B TCUCHUC

(YKazaTh CpOK JI€HICTBHS COTJIACHsl)
Hacrosimiee cornacue MOXeT ObITh OTO3BAaHO B MHUCbMEHHOU opMe.
Hacrosmee cornmacue AOEHCTBYET N0 AaThl €r0 OT3bIBA 3asBUTEIIEM IIyTEM
HampaBJIieHUs] B YTOJHOMOYEHHBIM opran AaMuHUCTpauuu JIFOOBITUHCKOTO
MYHULIMIIATBHOIO paiioHa MHUCBMEHHOTO COOOIIEHMsSI 00 YKa3aHHOM OT3bIBE B
OpOU3BOJILHOM  (popMe, €clu HHOE HE YCTAaHOBJIEHO 3aKOHOAATEIbCTBOM
Poccuiickon @enepannm.

13 2 20 r.

(monrmucek) (®.1.0.)

(moamnuce)
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