Poccuiickan dPegepanus
Hosropoackasi 00J1acTb

AnvuHuctpanus JII0OBITHHCKOTO MYHUIMNIAJILHOTO PailoHa

HOCTAHOBJEHME

ot 20.04.2020 Ne 369
p.1.JIF0OBITHHO

OO0 yTBep:KIeHUN THIIOBOr0 AAMUHHUCTPATHBHOIO PerjiaMeHTa
NPeI0CTABJICHUS MyYHHUIMIIAJIbHBIM ABTOHOMHBIM y4pe:KIeHHeM
«DU3KYJIbTYPHO-CIIOPTUBHBIH HEHTP» MYHUIUNAJIbHOU YCJIYTH 110
NMPHUCBOCHUIO CIIOPTUBHBIX PA3PA/I0B «IEPBbIH HOMIECKUH CIIOPTUBHbIN
pa3psin», «<BTOPOH IOHOIIECKUI CIIOPTUBHBIN Pa3psia», «TPETUI IOHOIIECKUI
CIOPTHUBHBIN Pa3psi», KBAJHPUKANHOHHONW KATErOPUH CIOPTHBHOIO CY/AbH
IOHBIU CIIOPTUBHBIN CYIb»

B coorBerctBun ¢ (enepanbHbiMu 3akoHamMu oT 27 wurons 2010 ropa
Ne  210-®3 «OO opraHu3zanuu NOPEAOCTaBICHUA TOCYJApCTBEHHBIX U
MYHUIUNAIBHBIX yciyr», oT 06 oktsaops 2003 roma Ne 131-d3 «O6 oO6mux
MIPUHIUANIAX OPraHU3alMi MECTHOTO caMOyIipaBiieHus B Pocculickon denepanumny,
[TopsinkoM pa3pabOTKM U YTBEPKIACHUS AJMUHUCTPATHUBHBIX PETJIaMEHTOB
UCIIOJIHEHUS ~MYHUIMMAIBHBIX  (TOCYJAapCTBEHHBIX) YCIYT, YTBEPXKICHHBIX
MIOCTAHOBJICHUEM AJIMUHUCTpPAIIMM MYHUIUNAILHOrO pailoHa oT 23.05.2014 Ne

259, AJMUHHUCTpaIs JIFOOBITHHCKOTO MYHULUIIAIIBHOTO paiioHa
INOCTAHOBJIAET:

l. VYrtBepaurs npwiaraeMmslii THUIIOBOM aJAMUHUCTPATHUBHBIM PpETJIaMEHT
MIPENOCTABIEHNS MYHULIMNAIBHBIM aBTOHOMHBIM YUpE)KJIeHHEM «DPU3KYyIbTypHO-
CIIOPTUBHBIA LEHTP» MYHHULMNAIBHOM YCIYIM IO IPUCBOCHUIO CIIOPTHUBHBIX
pa3spsOB «IEPBBIM IOHOLIECKUN CHOPTUBHBIA paspsay, «BTOPOH HOHOILIECKUN
CIIOPTUBHBIM  paspsan»,  «TPETUHW  IOHOLIECKUU  CIIOPTUBHBIA  paspsmy,
KBTU(PUKAMOHHON KATErOPUH CLIOPTUBHOIO CY/AbH «IOHBIA CIOPTUBHBIN CYbs».

2.Cyutath  yTpaTUBLUIMMHU  CWJIy  IIOCTAaHOBIEHUS  AJIMUHHUCTpaLuu
MYHULUAIIAJIBHOTO paiioHAa:

ot 16.08.2018 No 667 «O06 yTBEpKJI€HUU aIMUHUCTPATUBHOTO pEriiaMeHTa
IIPEAOCTABJICHUS MYHULAIIAIIBHBIM aBTOHOMHBIM yupexaeHueM «Pu3KyIbTypHO-
CIIOPTUBHBIM LEHTP» MYHULHUINAIBHOW YCIYTM II0 IPUCBOCHHUIO CIIOPTUBHBIX
pa3psa0OB «IEPBBIA IOHOLIECKUN CHOPTUBHBIA pPaspsia», «BTOPOM HOHOILIECKHMN
CIIOPTUBHBIM  pa3psia»,  «TPETHM  IOHOWIECKMM  CIOPTHUBHBIM  paspsamny,
KBAIM(PUKALIMOHHON KaTErOpuu CIOPTUBHOIO CYAbU «IOHBIA CIIOPTUBHBINA CYAbS»;

or 13.12.2018 Ne 1153 «O BHeceHMM M3MEHEHUWHW B aJIMHHUCTPATUBHBIN
pErNIAMEHT IMPENOCTABIEHUS MYHMIMIIAJBHBIM aBTOHOMHBIM  YUYPEXKICHUEM
«DU3KyJIbTYPHO-CIOPTUBHBIN LIEHTP» MYHUUMUIIAJBHONW YCIYTH MO NPHUCBOEHUIO



CIIOPTUBHBIX Pa3psOB «IEPBbIM IOHOWIECKUN CIIOPTUBHBIA pa3psal», «BTOPOH
FOHOIIIE-

CKMM CHOPTHUBHBIM pa3psn»y, «TPETHM IOHOIIECKHW CIIOPTUBHBIA paspsmny,
KBIHU(PUKALMOHHON KATErOPUH CLIOPTUBHOIO CY/IbH «IOHBIA CIOPTUBHBIN CYIbsI»;
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or 19.03.2019 Ne 241 «O BHeceHMHM HU3MEHEHUN B aJIMHHUCTPATUBHBIN
pErNIaMEHT TMPEAOCTABICHUS MYHUIMUIAJIBHBIM aBTOHOMHBIM  YUYPEXICHUEM
«DU3KYyJIbTYPHO-CIIOPTUBHBIN LIEHTP» MYHULHUINAIBHOW YCIYTM MO IPUCBOCHUIO
CIIOPTUBHBIX Pa3psiOB «IIE€PBbIM IOHOLIECKUN CIOPTUBHBIA pa3psn», «BTOPOU
FOHOILIECKUM CIIOPTUBHBINA pa3psiiy», «TPETUH FOHOLIECKUW CHOPTUBHBIN paspsm,
KBUTHU(PUKAITMOHHOW KATETOPUH CIIOPTUBHOTO CY/IbH «IOHBIA CIIOPTUBHBIN CYIbsI.

3. Omy6nukoBaTh MOCTAHOBJICHHE B OrosuieTeHe «OPUIuanbHbIi BECTHUKY
U pa3MEeCTUTh Ha OPHUIIMATIFHOM caiiTe AIMUHUCTPALMUd MyHUIIUIAILHOTO paiioHa
B MH(POPMALIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH «IHTepHeT.

IlepBbiil 3aMeCTUTEIb
I'maBbI agMUHHMCTPALIMA C.B.MarBeeBa



YTBepKIeH
NOCTAHOBJIEHUEM AJIMUHUCTpALUU
MYHULIANIAIBHOTO pailoHa
ot 20.04.2020 Ne 369

TUITIOBOU AJIMUHUCTPATUBHBIU PETJIAMEHT
NpeIoCcTABJIEHU MYHMIMIIAJbHBIM ABTOHOMHBIM y4peKAeHHeM
«PU3KYJILTYPHO-CIIOPTHBHBIH HEHTP» MYHHIUNAILHON YCJIYyIrd 10
NPHCBOEHHUIO CIOPTUBHBIX PA3PSAI0B «IE€PBbIil OHOIIECKHI CIOPTUBHBIN _
paspsii», <BTOPOii WHOINECKHIi CIOPTUBHbLINA Pa3psii», «TPETHI IOHOIIECKHI
CIIOPTHBHBII Pa3psI», KBAJIH(QUKAINMOHHONH KATErOPHH CIIOPTUBHOIO CyAbU
«IOHBIH CTIOPTUBHBIN CYIbS»

1. O0mue noJioKeHUst

1.1. IIpeamer perynupoBaHus perjJaMeHTa
1.1.1. AAMUHUCTPATUBHBIN PETJaMEHT IO IMPUCBOCHUIO CIOPTHUBHBIX Pa3pslioB
«TEPBBIA FOHOUIECKUU CIIOPTUBHBINA Pa3psia», «BTOPOU FOHOLIECKUU CIIOPTUBHBIN
paspsi», «TPETHl IOHOMIECKUN CIOPTUBHBIN pa3psa», KBaTu(UKAITMOHHOU
KaTeropuyd  CIOPTUBHOTO CYJbU  «IOHBIH  CIIOPTHBHBIM  Cynbs»  (manee
AJIMUHUCTpATUBHBIM  pEerjiaMeHT)  yCTaHaBJIMBaeT  CpPOKHU, COCTaB |
IIOCJIEIOBATENBHOCTD aIMUHUCTPATUBHBIX npoueayp (meiicTBuid)
MYHULUNAIBHOTO  aBTOHOMHOTO  yupexacHusi «DU3KyJIbTypHO-CIIOPTUBHBII
nentp» (manee MAY «®CL») no nprCBOCHUIO CIIOPTUBHBIX PA3PSIIOB «IIEPBHIT
FOHOILIECKUM CIIOPTUBHBIM Paspsiiy, «BTOPOU HOHOLIECKWW CIOPTUBHBIA paspsly,
«TPETUW IOHOIIECKUN CIOPTUBHBIN pa3psay, KBATHM(PUKALMOHHON KaTerOpHUH
CIIOPTUBHOTO CYJIbU «IOHBIM CIOPTUBHBIN CYAbSD).

1.2. Kpyr 3asiBureJeii:

1.2.1. 3agBuTensIMM MYHHIMNAIBHON YCIYrM SBISIOTCA TpaKIaHE
Poccuiickoit @enepanyu, THOCTpaHHBIC TPAKIaHE U JuIla 6€3 TPaXIaHCTBA, B TOM
yucie W OEXEHLbl, MOCTOSHHO WIM MPEUMYIIECTBEHHO MPOKMUBAIOIIKNE Ha
TEPPUTOPHH MYHULIUIIAILHOTO paiioHa (Hajiee — 3assBUTEIIN).

1.2.2. Or wumeHM QU3NYECKHX JIMI[ 3asBICHUS O MPEIOCTaBICHUU
MYHUIIMTAIBHOW YCIYI'M MOTYT MOJAaBaTh POJUTENN (3aKOHHBIE MPEICTABUTEIM)
HECOBEPLICHHOJIETHUX TPAXJIAaH, a TaKXKE HECOBEPIICHHOJETHUE TpaxaaHe,
nocturmue 14-j1eTHero Bo3pacTta (J1ajee — 3asiBUTEIN ).

1.2.3. Jlna mnonydyeHUsT MYHULMNAIbHOM YCIYIM B 3JEKTPOHHOM BHJE

UCTOJIb3YETCsl IMYHBIN KaOMHET (PU3MUECKOTO WIN IOPUANYECKOTO JINLA.

1.3. TpeOoBanusg K nOpsAKy HHGOPMHUPOBAHHMSA O IPEIOCTABJICHUU
MYHUIHMIIAJIBHON yCJIyTru

1.3.1. MecTonaxo:xaeHue U rpa¢uk padoTbl MyHMUMIIAJIBLHOIO OPraHa
HCIOJTHUTEJIbHOM BJIACTH, MCIIOJHAINIEr0 MYHMIMIIAJIBHYIO YCJIYTY, ClIOCOOBI
nojay4YyeHusi HH(pOpMAUMU O MecTe HaXOkKIeHHs1 M rpaguxke padoThbI
MYHHUHOAJbHBIX OPraHOB M OPraHMU3alMi, YYaCTBYWIUHX B HCIOJTHEHHH
MYHUIUNAJIbHON YCIyTH.

1.3.1. Mecto Haxoxaenuss MAY «DCL»:



[TouroBbIld anpec:
yi.Ilymkunckas, a1.24.
['paduxk

(pexxuMm) mnpuema

174760, HoBropojckas o007acTh,

3aMHTCPCCOBAHHBIX

p.1.JIroOBITHHO,

Jun, 1o BOIIpocCaM

MPEJOCTABICHUS MYHUIIUNIATBHON YCIYTH JOKHOCTHBIMU TuaMu MAY «DCIL»
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JleHb Henenu Pexxum paboThl OO0eneHHbIN IEpEPHIB
IloHenenpHUK 8.00-17.00 13.00-14.00
BropHuk 8.00-17.00 13.00-14.00
Cpena 8.00-17.00 13.00-14.00
YeTBepr 8.00-17.00 13.00-14.00
[IarHnna 8.00-17.00 13.00-14.00
Cy060oTta BrixomHoi -
Bockpecenbe Brixognoi -
1.3.2. CopaBouynble  Teje(OHbI  CTPYKTYPHBIX  IOAPA3/IeIeHHI
MYHUIMIAJBHBIX OPraHOB  HMCIOJHHUTEJIbHOM  BJACTH, MCIOJHSIOMIUX

MyHI/IHHHaJILHOﬁ YCOayru mu opraﬂmaunﬁ, YyacTBYyROImuMx B MCIIOJTHCHUH
MYHHIMIIAJBHOM YCJIYI'H.

HaumeHnoBanue yupexieHus Howmep tenedona

MYHULIMIAIBHOE ABTOHOMHOE YUPEKIECHUE 816 68 61 558

«PU3KYIBTYPHO-CIOPTUBHBIN LIEHTP»

Anpec snekrporHoit noutsl MAY «®DCL» mau.fsc@yandex.ru

1.3.2.1. Uudopmarus o mopsake Mpe1oCTaBICHUS MyHUIIUITAIbHOW yCIyTH
PEeI0CTaBISETCS:

1) mocpenctBoM pasmernieHuss WHGOpPMAIMK, B TOM YHCIE O MECTe
HaxXOXJeHus, rpaduke (pexume) paldoThl YIOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX MOAPA3ACTCHUM:

Ha O(UIIMATLHOM caiiTe YTMOJHOMOYEHHOTO OpraHa B HH(OpMaAImOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT» (nanee - ceTh «HTepHeT»);

B (emepanbHON TOCYIapCTBEHHOM HHGpOpMAMOHHON cucteMme «EauHblit
MopTajg  TOCYAAPCTBEHHBIX M MYHMIMOAIbHBIX  ycayr  ((QyHKLHIA)»
(manmee - enuMHbBId mopTan), ¢eAepadbHON TOCYJapCTBEHHOW HH(DOpPMaMOHHOU
cucteme «denepanbHblii peecTp TOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCIyT
(pynkumii)» (nanee - peaepaibHbIA peecTp);

B PETMOHAJILHOW TOCyJIapCTBEHHOM HHQpopMarmoHHoi cucteme «Ilopran
roCyJapCTBEHHBIX U MyHUIIMNANBHBIX yCayT (pyHkiuil) HoBropoackoit o6mactu
(mamee -  pervMoOHaNbHBIM  TOpPTal);  PErHOHATBHONM  TOCYJAapPCTBEHHOM
uH(GOPMAITMOHHON cucTteMe «PeecTp rocy1apCTBEHHBIX U MYHUIIUIIATBHBIX YCIYyT
(pynkIuit)» (manee — pernoOHAIBHBINA PEeCTp);

Ha WH(GOPMAITMOHHBIX CTCH/IaX B TIOMEIICHUSIX Y TOJITHOMOYEHHOTO OPTaHa;



B MHOTO(YHKIIMOHAJIBHBIX I[EHTPAX MPEIOCTaBICHUS TOCYIapCTBEHHBIX
Y MyHUIMNANbHBIX ycayT (aanee - MOLI).

2) no HoMmepy TeineoHa ISl CHPABOK JIOJKHOCTHBIM  JIMLIOM
VYT0JIHOMOYEHHOT'O OpraHa, €ro CTpyKTYpHBIX NO/Ipa3 IeIeHUl;

1.3.2. Ha uHpOpManuMoOHHBIX CTEHJaX YIOJHOMOYEHHOIO OpraHa, ero
CTPYKTYPHBIX TOJpa3feieHuii, Ha OQUUUATBLHOM caiiTe YNOIHOMOYEHHOTO
oprana B cetu «MHTepHEeT», B (epepaIbHOM PEecTpe, B peTHOHAIIBHOM peecTpe
pa3mMernaercs uHpopmanus:
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1) MecTto  HaxoXJeHWs, TOYTOBBIA  aapec, Tpaduxk  pabOTHI
YIOJIHOMOUYEHHOTO OpraHa, €ro CTpyKTYPHBIX MTOJpa3/IcIICHUN;

2) Homepa TeneOHOB, IO KOTOPHIM OCYIIECTBIISIETCS MH()OPMUPOBAHUE 1O
BOIIPOCAaM IPEJOCTABICHUS] MYHHMIMNAIBHOW YCIYIM, B TOM YHCIIE HOMEP
TenedoHa-aBTOnH(POpPMATOPA;

3) TEKCT aJMUHUCTPATHBHOIO pErjJjaMeHTa, B TOM YHCIE MOPSAOK
00KaJIOBaHUSI pEIICHUN U JelcTBUM  (0e31eHCTBUS) JTOHKHOCTHBIX — JIMII,
PEIOCTABISIOMINX MYHUIIMTAIBHYIO YCIYTY;

4) nopsIIOK MOMYYEHUsI KOHCYJIbTALMK (CIIPaBOK).

1.3.3. Ha equHoM nopTaiie, peruoHaibHOM MOpTalie pa3MelaloTCs:

1.3.3.1. HWcuepnsiBaromuii TmepeyeHb JAOKYMEHTOB, HEOOXOAUMBIX JUIs
PEIOCTaBICHUS MYHULMIAIBHOM  yCIyru, TpeOoBaHUS K  O(OPMICHUIO
YKa3aHHbIX JOKYMEHTOB, a TaKXe€ IEepEeYEHb JOKYMEHTOB, KOTOpbIEC 3asABUTEIb
BIIpaBe MPEACTaBUTh M0 COOCTBEHHOI MHUIIUATHUBE.

1.3.3.2. Kpyr 3asBuTenei.

1.3.3.3. Cpok npeocTaBieHUs] MyHULIUIAIBHONW YCIIYTH.

1.3.3.4. CtouMOCTh NpEeAOCTaBICHUS MYHUIMNAIBHOW YCIYyTd U TOPSAIOK
OILIATHI.

1.3.3.5. Pe3ynbprarsl npenoCTaBlIeHUs MyHULIUMIIAIIBHONW YCIIYTH, MOPSAI0OK U
CIOCOOBI MpeI0CTaBICHUS JOKYMEHTa, SABJISIFOLIETOCS pe3ynbTaTOM
pe0CTaBICHUS! MyHUIIUIAIbHON YCIIyTH.

1.3.3.6. McuepnbiBarouyii nepevueHb OCHOBAHUM JIJ11 TPUOCTAHOBJICHUS WIIH
0TKa3a B MPEJOCTABICHUH MYHULIUTIAILHON YCIYTH.

1.3.3.7. Uudopmanust o mpaBe 3asBUTENS Ha JocyneOHOe (BHecyaeOHOE)
o0xaroBaHHe NEeHUCTBUI (Oe3nmeiicTBU) U pelIeHui, MPUHATHIX
(OCyILECTBIIIEMBIX) B XO/€ MPEJOCTABICHNS] MyHULIUITAJILHON YCIIYTH.

1.3.3.8. OOpasibl 3amofiHEeHUs JJIEKTPOHHOW (QOpPMBI  3asBICHHUS O
PEAOCTABICHUN MYHULIMTIAIBHON YCITyTH.

1.3.4. TlocpeactBom TenedOHHOW CBS3M MOXKET IPEIOCTABISATHCS
uH(popManus:

1) o mecte HaxoxAeHUs U rpaduke paboThl YIOJHOMOUYEHHOTO OpraHa, ero
CTPYKTYPHBIX NOJIpa3/IeJICHUM;

2) 0 HmopsaKe NPEAOCTABICHNUS MyHULIUIIAILHON YCITYTH;

3) 0 cpokax NpeoCTaBICHUs] MyHUIIUTAIBHON YCIIYTH;

4) 06 anpecax o(pUIMATLHOTO caiiTa Y IOJIHOMOUYEHHOI'O OpraHa.

1.3.5. Ilpu npenocTaBiIeHMH MyHULIUITAIBHOW YCIYTH B DJICKTPOHHOM dopme
3asIBUTEIIIO HAIIPaBJISETCS:



1.3.5.1. VYBegomiieHME O mOpHeME U PErUCTpalMy 3asiBIICHHUS O
MIPEAOCTABIECHUN MYHHUIIMNAIBHONW YCIyTH B (DOPME 3JIEKTPOHHOTO TOKYMEHTA U
MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUISl PEJOCTABICHUS] MyHULIUITAIbHON YCITYTH.

1.3.5.2. YBeapomsieHue o0 OKOHYAHUM MPEIOCTABICHUS MYHHUIIMIAIbHON
yCIIyT'H MO0 MOTMBUPOBAHHOM OTKa3e B MpPHUEME 3asBJICHUS O MPEIOCTaBICHUHU
MYHUIIMTAIBHOU YCIYTH B (pOpME JIEKTPOHHOTO JOKYMEHTA M MHBIX JJOKYMEHTOB,

HEOOXOIUMBIX JIJIS TTPEIOCTABIICHUS MyHUITUTIATLHOW YCIYTH.
1.3.5.3. VYBemomieHue O MOTHUBUPOBAHHOM OTKa3€ B MPEIOCTaBICHUU
MYHHUITUTATHHON YCITyTH.
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2. CTanaapr npeaocTaBjieHUs MYHMIMIAIBHON YCJIYIH

2.1. HaumeHoBaHHEe MYHUIIUIIAJIBLHON YCJIYI'H

2.1.1 IlpucBoeHue CHOPTUBHBIX Pa3pPSANOB  «MEPBBI  IOHOLIECKUU
CIIOPTUBHBIN pa3psl», «BTOPOU IOHOLIECKUN CIOPTUBHBIA pa3psly, «TPETUH FOHO-
IIECKUM CIIOPTUBHBIN pa3psay (Aanee CIOPTUBHbBIE pa3ps/ibl); KBAIM(UKAIIMOHHBIX

KATErOpHil CIIOPTUBHBIX CYJIEHN «IOHBIN CIIOPTUBHBIN CYIbsD)
2.2. HamMmeHOBaHHe OpPraHa, MNPeAOCTABJIAKINET0 MYHHIIUIAIbHYIO

yeayry

2.2.1. IlpemocraBieHWe  MYHUIUNAIBHOW  YCIYTM  OCYIUECTBIISIET
MYHHULUITAIBHOE aBTOHOMHOE yupexaeHne «DUu3KynbTypHO-CIIOPTUBHBIN LEHTPY,
YIIOJJTHOMOYEHHOE  BBIIOJHATh KOHKPETHBIE JIEMCTBUS 10 MPEAOCTABICHUIO
MYHHUITUTIATBHON YCIIyTH, 0€3 B3aUMOJICHCTBUS C MHBIMH YUPEIKICHUSIMH.

M®O®II o MecTy XKUTEIbCTBA WU MPeObIBAHUS 3aABUTENS - B HACTH IpUEMaA
1 (WIK) BbIJAYU JIOKYMEHTOB Ha MPEIOCTABICHHUE MYHUIIUIAIBLHON yciIyru (Ipu
YCJIOBUU 3aKJIFOUEHUS COTTIallleHnu 0 B3aumoiericteuu ¢ MOILI).

[Ipn mpenocTaBaeHNH MYHMIMIIAJIBHOM YCIYTM YIIOJHOMOYEHHBIM OpraH
OCYILIECTBIISIET B3aUMOJENCTBHE C:

VYmpasinenuem @enepanbHol Ciyx’Obl TOCYIapCTBEHHON pErvCTpalUH,
Kajgactpa u kaprorpadun no Horopoackoit obnactu;

VYrpasnennem @DeaepalibHOM HaJloOroBo ciyx0sl 1o HoBropojackoi
oOnacTu.

2.2.2. He pomyckaercs TpeOOBaTh OT 3asBUTENS OCYIICCTBICHHUS JICUCTBUM, B
TOM YHUCJIE COTJIACOBAHUH, HEOOXOIUMBIX IS TTOTYYEHUS] MyHUIIUITAIbHOW YCITyTH
U CBS3aHHBIX C oOOpalieHHeM B UWHbIE OpraHbl W OpraHu3alud, He

MpeaAyCMOTPCHHBIX HACTOAINUM aIMUHHUCTPATUBHBIM PCIIIAMCHTOM.
2.2. Onucanue pe3yabTaTa nNpeaocraBJICHud MYHUIUIIAJTbHON YCIYTH

2.3.1. KoHeYyHbIM pe3ynbTaTOM MYHUUHUIAIBHOW YCIYTH SBISETCS
- IPUHATHE PEIICHHUsS O MPUCBOCHUM CHOPTUBHOTO pas3psiia, KBAIU(PUKAIIMOHHON
KAaTeTOPUU CIIOPTUBHOIO CYbHU:

- n3nanue npukaza MAY «®Cl]» o npucBoeHUU CIOPTUBHOIO paspsija,
KBaJIM()MKALIMOHHON KaTErOPHH FOHOTO CIIOPTUBHOTO CY/bH;

- BblJa4a 3a4€THOM KJIacCU(UKAIIMOHHOM KHHMKKH CIIOPTCMEHA M 3HAaudKa
CIIOPTUBHOI'O pa3psla, CHOPTHUBHOM CYIEHWCKOM KHIKKM M 3HA4Ka IOHOTO
CIIOPTUBHOT'O CYJbHU.

2.3.2. [lpunsitue peuieHus 006 OTKa3e B MPUCBOCHUU CIIOPTUBHOTO pa3psla,
KBIU(PUKAIMOHHOM KATErOPUH IOHOTO CIOPTUBHOIO CY/AbH:



Hampasienue 3asBUTEN0 YBEIOMIICHHSI 00 OTKa3e B MPUCBOCHUU CTIOPTUB-

HOTO pa3psia, KBaTu(pUKaIMOHHOW KaTErOPUH FOHOTO CIIOPTUBHOTO CYJIbH.

2.4. Cpok mpeaocTaBjieHHsi MYHHIMIIAJIBLHOH YCJIYyIrd, B TOM 4YHCJIE C
y4eToM HeO0OXOAMMOCTH OOpalleHusi B OpPraHuU3alnM, Y4YacTByWINHe B
NPeIOCTABJIEHMH MYHMUMIAJIBbHOW  YCJIYIH, CPOK HPHOCTAHOBJICHUSA
NPeIOCTABJEHUS MYHUIMIAJBHOH YCJIYIM B CJy4ae, €CJH BO3MOKHOCTH
NMPUOCTAHOBJICHUS  MNPEAYCMOTPEHA  3aKoHoAaTeJbCcTBOM  Poccuiickon

elepanny, CPOK BbIAAYM (HANpaBJIeHUs]) [OKYMEHTOB, SIBJSIOLIMXCS
pe3yJbTAaTOM MPeI0CTABJCHU MYHUIMIIAJIbHOM YCIYTH.

[IpoxoxaeHne BceX aAMUHUCTPATUBHBIX NPOLEAYP IO NPETOCTABICHUIO
MYHHIIMNIAIBHOW YCIyTH - 22 pabounx JHA.
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MakcrmManpHO IOy CTUMBIE CPOKH ITPOXOKICHNS aIMUHUCTPATUBHOM ITPOLIEYPBIL:

Ne HanmenoBanue MakcuManbHbINA CPOK
n/m aIMUHUCTPATUBHOW MPOLIEAYPbI (pabouwne aHM)

1. IlpueM u peructpamusi NpeaCTABICHUS U IPU- 3 pabouux JIHA CO JHS
naraemMbix T0kyMeHTOB B MAY «®CL», nepe- noctymieHus B MAY
Ja4ya JOKYMEHTOB Ha paccMoTpeHue aupekropy, «DCL» npencrasienus u
repeiada JOKyMEHTOB JOJKHOCTHOMY JIUILY MpUJIaraéMbIX JTOKYMEHTOB
MAY «®CL»

2. TlpoBepka yCIOBHI BBITOTHEHUSI CIOPTCMEHOM 15 paGouux maHEH co AHs
HOPM W/WUJM TpeOOBAaHUI U YCIIOBUN UX BBINOJ- MOCTYIUIEHUS OT JUPEKTOpa
HEHMUS, TPEyCMOTPEHHBIX EnnHo# Bcepoc- IIPEJCTABIICHUS U
CUHCKOM CIOPTUBHOM KJlaccudukaiuei (qajnee  npuiaraeMbiX JOKYMEHTOB
HOpMBI W/unu TpedoBanus u ycnosusi EBCK),

CIIOPTUBHBIM Cyjbel - KBanupukanuoHHbIX
TpeboBanmii' *

3. IlpuHsTHE TOTKHOCTHBIM JUIIOM MAY 3 paGoumx JTHS CO JTHS
«DCL» penieHuss 0 TPUCBOECHUH CIIOPTUBHBIX 3aBEPIICHUA
pa3psI0B, KBATH(PUKAITMOHHOW KaTErOPHUH paccMOTpEHUS
IOHOTO CITOPTUBHOTO CYJIbH WM 00 OTKa3e B JIOJDKHOCTHBIM JIUIIOM
MPUCBOCHUY CIIOPTUBHBIX Pa3psoB, KBaTU(pU- peACTaBICHUS U

KaHHOHHOﬁ KaTCTrOpHUHU TOHOTO CIIOPTHBHOI'O IIprujIaracMbIX JOKYMCHTOB
CydbH, YBCAOMIICHHUC 3aABUTCIIA O IIPUHATOM

peleHn

4. Beljgaya 3aueTHOM Ki1acCU(UKAITMOHHON 1 paGouwnii neHb
KHWKKH CITOPTCMEHA Y 3HA4YKa CIIOPTUBHOT'O (B neHb OOpalleHus Ha
pas3psna, CIOPTUBHOM CYJIEMCKON KHMXXKH U OCHOBAHHH JINYHOT'O
3HA4YKa FOHOT'O CIIOPTUBHOIO CYJbU 3as1BJICHUS 3aIBUTEJIS)

' — KnaccudukanuoHHble TpeGOBAHUS YTBEPIKIAKOTCS 110 MPEACTABIEHHIO OOIIEPOCCUACKIX CIIOPTHBHBIX

(denepanuii 1 pasMeniarOTes Ha opHUIMATBHOM caiite MunncTepcTa ciopta Poccuiickoii deaeparmu.



2.4.1. OOmui CpOK OCYIIECTBICHUS MPOIEAYPHl TO TMPEIOCTABICHHUIO
MYHUIIUTIATGHOW YCIYTH TATh pabo4ymx JHEH CO JHS TMOJaud 3asBICHUS H
JOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM 2.6. HACTOSIIETO AIMUHUCTPATHBHOTO

periaMeHTa.
2.5. IlepeyeHb HOPMATHBHBIX MNPABOBBIX AaKTOB, PeryJUPYHOIIUX
OTHOILICHHMS, BO3HUKAKIINE B CBA3M C MPeI0CTABJICHHEM MYHUUUINAIbHOU
YCJIYTd
2.5.1. Konctutynus Poccuiickoit @eneparuu (razera «Poccuiickas raseray,
25.12.1993, Ne 237).
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2.5.2. ®enepanbubiii 3ak0oH oT 27 utonsg 2010 roga Ne 210-®3 «O6 opra-
HU3AlMU [PEJOCTABIEHUS TOCYJAapCTBEHHBIX U MYHUUMIIAIBHBIX yCIyr» (ra3era
«Poccuiickas razera», 30.07.2010, No 168).

2.5.3. ®enepanbhblil 3ak0H oT 4 aexadpst 2007 romga Ne 329-03 «O duzun-
4ecKoi KynbType u crnopte B Poccwmiickoit ®enepanun» (CobOpanune 3aKOHHO-
natenbctBa Poccuiickoit denepannu, 10.11.2007, Ne 50, cT.6242).

2.5.4. Ilpuka3 MunucrepctBa cnopta Poccutickon ®@enepannu ot 17 mapra
2015 roma Ne 227 «O0 ytBepxnaenuu Ilonoxxkenuss o EnuHoil Bcepoccuiickoit
cnopTuBHOM kjaccupukanuu» (OPuIuanbHbld  MHTEPHET-MOPTAT  MPaBOBOM
uHdopmanuu http://www.pravo.gov.ru, 07.05.2015).

2.5.5. Tlpuka3z Muncnopta Poccun ot 30.09.2015 Ne 913 «O6 yTBepkaeHUU
[TonoxeHuss 0 CHOPTUBHBIX CyIbiax» (3apeructpupoBaHo B Muniocte Poccun
09.02.2016 Ne 41033)

2.5.6. O6nactroi 3akoH oT 05.02.2010 Ne 680-O3 «O dusnueckoit KyiabTy-
pe u cnoptre B HoBropojackoit obmactu» (razera «HOBropojckue BEIOMOCTHY,
09.02.2010, Neo 14).

2.5.7. Ilocranosnenne I[IpaButennctBa Poccuiickoit @enepanuu ot 16 mas
2011 roga Ne 373 (B pen. ot 23.01.2014) «O pa3paboTKe U YTBEPKIACHUU aMUHU-
CTPaTUBHBIX  PErJaMEHTOB  HCIOJHEHUS TOCYAapCTBEHHbIX  (YHKIUNH U
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYAapPCTBEHHBIX YCIIYT»;

2.5.8. TlocranoBnenue Aamunuctpanuu obiactu ot 02.03.2012 Ne 99 «O
nenapraMeHTe 1no ¢Gu3u4ecKod KyibType u cnopty HoBropojckoit obiactiy
(razeta «Hosropoackue Begomoct», 30.04.2013, Ne 15).

2.5.9. IlocranoBnenue AaMUHUCTpAMK JIFOOBITUHCKOTO MYHHUIIMIIAIBLHOTO
paiiona ot 06.02.2013 Ne 59 «O nepenmMeHOBaHUU KOMUTETOB JIFOOBITUHCKOTO

MYHUIHUTIAIBHOTO paliOHay.

2.6. HcuepnbpiBawIuMii MepeYeHb JOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMM MPABOBBIMHM AKTAMH JIS NMPEAOCTABJICHUS
MYHHIMNAJbHOW  YCJYIH, KOTOpble SIBJAIOTCI  HEOOXOAMMBIMH M
00M13aTEJIbHBIMU  UISI  NPEJOCTABJIEHUS] MYHHMIUNAJIbLHOH YCJIYTH,
NMOJIEKAIMX TMPEACTABJEHUIO 3asBUTE/IEM, CHOCO0ObI MX MOJY4YeHHs
3asiBUTeJIeM, B TOM 4YHCJIe B JJIEKTPOHHOH (dopme, MNOPSAAOK HX
NMpeACTABJICHUS


http://www.pravo.gov.ru/

2.6.1. Jlns mnpenocTaBi€HUs MYHUIUIAIBHOW YCIyTH IO IPUCBOEHUIO
CIIOPTUBHBIX Pa3psOB 3asBUTENb OGOPMIISIET MPEICTABICHUE B COOTBETCTBUU C
npuioxkenreM Ne 1 K ATIMUHHUCTPAaTUBHOMY PETJIAMEHTY.

K npexncraBneHuro mpuaararoTcs:

- BBIIKMCKA W3 IPOTOKOJIA O(DUIMAILHOTO COPEBHOBAHUS’, 3aBEPEHHAS
TJIABHOW CYJIEWCKOW KOJUIeruedl o(UIIMaTbHOTO COPEBHOBAHUSA, JIMOO KOIHUS
NPOTOKONIA OQUIIMATBFHOTO COPEBHOBAHHWSA, OTpaXKAromash BBIMOJHEHUE  HOPM
u/unu TpeOOBaHWM W YCJIOBHM WX BBITIOJHEHUS JII MPUCBOCHUS CIOPTHUBHOTO
paspsiia, B TOM
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yuciae o nobenax B NOEAMHKAX, MPEedyCMOTpPEHHbIX EIWHONW Bcepoccuiickoi
cnoptuBHOM Kinaccupukamueit (manee EBCK);

- CTpaBKa O COCTaBe W KBaTU(UKAIIMKU CYJIEHCKON KOJUIETUH, TTOAMMCAHHAS
[JIaBHBIM CyJbEU COPEBHOBAHUS,

- KOIIUSI BTOPOM M TPEThEW CTpaHUIl MacropTra rpaxkaaHuHa Poccuiickoi
denepanuy ¢ PErUCTPALMEN MM KONUS CHPABKU O BPEMEHHOM PErMCTpalU WU
CBHJIETEJILCTBO O POXKIACHUU JJIs JIUILI, HE IOCTUTIINX Bo3pacTa 14;

- nBe (pororpadun pazmepom 3 x 4.

Bce, TtpeOyembie miis TPUCBOCHMSI CHOPTUBHOTO pa3psiaa, JOKYMEHTHI
JIOJKHBI OBITH 3aBEPEHBI PYKOBOJUTEIEM OPTraHHU3aIlMH, C KOTOPOHM CIIOPTCMEH
3aKJTIOYIII  TPaKJIAHCKO-TIPAaBOBOM JOTOBOP WJIM TPYJOBOM JIOTOBOp, JHOO B
KOTOPOH OCYIIECTBIISUT MOATOTOBKY K O(MHIIMAIbHBIM COPEBHOBAHMSIM JIO JIHS
BBICTYIUICHUSI B O(DUIIMATIBHOM COPEBHOBAHUU, HA KOTOPOM CIIOPTCMEH BBITIOTHUI
HEO0OXOIUMBIE JJISI PUCBOEHUSI COOTBETCTBYIOIIETO CIOPTUBHOTO pa3psijia HOPMBI,
TpeOOBaHUS M YCIOBUS WX BBIMOJTHEHUS, WM PYKOBOJIUTEIEM  CIIOPTHBHOM
OpraHu3aIUu.

2.6.2. Jlng nony4eHus: MyHULIMNAIBHOW YCITYTH B 3JIEKTPOHHOM BHUJIE

3aBUTENSAM IIPEIOCTABISECTCS BO3MOXKHOCTh HANPABUTh 3asBIICHUE U
JIOKYMEHTBI 4epe3 deepabHyI0 TOCYJapCTBEHHYI0 MH(GOPMAIIMOHHYIO CHCTEMY
«EnuHbIil mopTan rocyJapCTBEHHBIX M MYHUIMTAIBHBIX YCIyT (QyHKIui)» u
pernoHanpHyl0 HMHGOpMaNHoOHHYI0 cucteMy «llopram TOCymapcTBEHHBIX U
MYHUITUTATBHBIX yenyT (dyHkumii) HoBropoackoit o6mactiy, myTeM 3amoIHCHUS
CHEIMaTbHOM WHTEPAKTUBHON (POpPMBI, KOTOpas oOecreynBaeT HACHTU(DHUKAIINIO
3asBuTeNnsl. B denepanbHOll rOCynapcTBEHHON WHGOPMAIIMOHHONW CHCTEME
«EnuHbIil mopTan rocyJapCTBEHHBIX M MYHUIUTAIBHBIX YCIyT (QyHKOui)» u
pernoHanpHOM MHPOpManuoHHON cucteme «llopTram roCynapcTBEHHBIX U
MYHUIIUNATBHBIX  ycayr (¢yHkiuil) HoBropojckoir o001acTu» MpPUMEHSETCS

? - o¢unuanbHOE COPEBHOBAHUE — opuimansusie (PU3KYIBTYPHBIE U CHOPTUBHBIE MEPOIPUSITHS,
BKJIIOYCHHBIC B ENMHBIN KaJeHIapHBIH [IaH MEKPETHOHAJIbHBIX, BCEPOCCHICKHUX 1
MEXKIyHAPOJHBIX (DU3KYJIBTYPHBIX MEPOIIPUATHI M CIIOPTHBHBIX MEPOIIPUATHH O 3aBKaM
001IepOCCUMCKUX COPTUBHBIX (efepaliuii, MPOBOJUMbBIE B COOTBETCTBUU C MPaBUIAMHU
BUJIOB CIIOPTA, M KaJCHJapHbIE IUIAHbl (PU3KYJIBTYPHBIX MEPONPUSATHHA U CIIOPTUBHBIX
meponpuaThii HoBropoackoi 061acTu 1 MyHMIMIIAIBHBIX 0OpasoBanuii HoBropozackoi
o0JacTy, 1o 3asiBKaM PETMOHAJIBHBIX CIIOPTUBHBIX (esiepaliuil, IpOBOAUMBIE B COOTBETCTBUU
C IIPaBUJIAMH BUJOB CIIOPTA.



aBTOMaTH4YecKas WACHTHUGUKAIMS (HyMepanus) oOpalleHuld, HCIIOIb3yeTCs
nmoacucreMa  «JIMuHBIA  KaOwHeT» Ig  oOecredeHuss OOHO3HAYHOH |
KOH(PUACHIINATLHON JOCTAaBKH IMPOMEKYTOYHBIX COOOIIEHUH U OTBETA 3asSBUTEIIIO

B JIEKTPOHHOM BUJIE.

2.7.  MHMcuepnbiBalOIMil IepeYeHb [JAOKYMEHTOB, HE00XOAUMBIX B
COOTBETCTBHH C HOPMATHBHBIMH NPABOBBIMH AKTAMH /ISl MPEAOCTABICHUS
MYHHUHOAIBHON  YCJIIYyI'H, KOTOPbI€ HAXOIATCS B PacHopsi’KeHHH OPraHoB
roCy1apCTBEHHOW BJIACTH, OPraHOB MECTHOI0 CAMOYNPABJIEHHS M HHBIX
OPraHoB, Y4YacTBYWIUMX B IPEAOCTABJICHMH MYHUIUNAJIBHOH YCJIYIrdW, H
KOTOpbIE 3afiBUTEJIb BIPAaBe MPEeICTABUTh, a TAKXKE CIOCO0bI UX MOJYyYCHUSA
3asBUTEIsIMM, B TOM 4YHCJe B JJIEKTPOHHOH (Qopme, NOPAIOK HUX
npexocTaBieHusl.

2.7.1.J151s npUHATUS PEUIEHUS O IPEAOCTABICHUN MYHULIMIAIBHOMN YCIyTH B

MAY «®CL» 3asBUTEIEM JIUUYHO MPEACTABISIOTCS CIAEAYIOMNE JOKYMEHTHI:

- 3asIBJICHUE, B KOTOPOM YKa3bIBAIOTCS (haMUJIUsl, UMSI, OTYECTBO 3asBUTEIIA,

MECTO pErucTpauu (;KUTEIbCTBA) U U3JIaraeTcs 3anpoc Ha MPeJOoCTaBICHUE

MmyHununanbHot yciyru (Ilpunoxenuss Ne 1 m Ne 2 x HacTosimemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);

- KOTIMIO CBUJIETENIHCTBA O POXKJICHUN PEOCHKA,;
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- 1 dororpaduro pebenka mnsa odopmiienus muunoro nena (popmar
doTorpaduu 1r060i).

2.7.2. Jlng TOpeaocCTaBi€HUsT MYHHIMNAIBHOM  yCIYTd  3asBUTEINIO
IOJDKHOCTHBIMM JiiiamMu  MAY «OCIl» B paMKax MEXBEIOMCTBEHHOIO
B3aUMOJICHCTBUSI JOKYMEHTHI (CBEICHUS), KOTOPbIE HAXOJATCS B PACIOPSKEHUH
rOCYJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpPaBJIEHUS U HHBIX

OpraHu3alii HE 3alpalluBaOTC.
2.8. Ykazanue Ha 3anpeT TPe0OBATH OT 3asiBUTEJIS

2.8.1. 3anpemieHo TpeOOBAThH OT 3asBUTEIIS:

MPEACTABIICHUS JOKYMEHTOB © HWH(OpPMAIMU WIH  OCYIIECTBICHUS
JNEUCTBUM, MPEIACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE NPELYCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMU  aKTaMH,  PETYJHUPYIOINIMMU  OTHOIICHHUS,
BO3HUKAIOIIUE B CBS3H C MPEIOCTABICHUEM MYHULIMIIAIBHOMN YCIIyTH;

NPEACTaBlICeHUs JOKYMEHTOB U UWH(pOpMAIMU, KOTOpble HaxXoAsaTcs B
PaCHOPSKEHUH OPraHoOB, MPEAOCTABISAIOMIMX MYHUUUIIAJBHYIO YCIYTry, HHBIX
rOCYJJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYNIPaBJIEHUS U OpraHU3alui,
B COOTBETCTBUM C HOPMATHBHBIMHU MpPaBOBbIMU akTamu Poccuiickoii @enepaiuu,
HOPMAaTHBHBIMU TPAaBOBBIMU akTaMu CyObekToB Poccuiickoit denepanuu u
MYHULUAMAIbHBIMYA PABOBBIMU aKTaMU;

MPENCTaBICHUS JOKYMEHTOB U uWHGMOpMaIuu, OTCYyTCTBHE U (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCh MPH IEPBOHAYATIBLHOM OTKa3€e B
MpUeMe JOKYMEHTOB, HEOOXOJMMBIX ISl TPEIOCTABICHUS MYHUIUIIAIBHON
yCIIyrd, 10O B MPEIOCTAaBICHUM MYHUUUIAIBHOM YCIYrd, 3a HCKIOYEHUEM
CIIy4aeB, MPEAYyCMOTPEHHBIX MMyHKTOM 4 yactu | crateu 7 deaepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opranuzauuu nNpeaocTaBlIeHUs roCy1apCTBEHHBIX U
MYHULUNATBHBIX YCITYT»:


consultantplus://offline/ref=58FA27364236BC7319F8A2A9166E5F0AFC78567207E14BFC8806F66AE5F21D527AEA374B68E13B99FF3C18CFCA154E13ED04A9BC82EDaDF

- U3MEHeHue TpeOOBaHMII HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAIOIIMXCS
IIPENOCTABICHNS MYHUUMIIAJIBHONW YCIYTH, II0CI€ II€pBOHAYAIBHOM IOJA4YU
3asBJICHHUSI O NMPEIOCTABICHUA MYHULMITAJIBHON YCIYTH;

- HaJu4Me OMMOOK B 3asBJICHUM O MPEJOCTABICHUH MYHUIIUMIIAIBHOW yCIyTH
U JOKYMEHTax, MOJAHHBIX 3asBUTEJIEM IOCIIE MTEPBOHAYAIBHOIO OTKa3a B MPUEME
JIOKyMEHTOB, HEOOXOUMBIX JUIsl TIPEIOCTABICHUS MYyHHUITUNIAIBHOU YCIYTH, JIMOO
B [IPEJOCTABICHUH MYHUIUIIAJILHON YCIYTU U HE BKIIFOUCHHBIX B MPEICTABICHHBIMI
paHee KOMIUIEKT JOKYMEHTOB;

- WCTEYCHWE CpOKa JACHCTBUS JOKYMEHTOB WM HM3MEHEHWE WH(GOpMAIIH
MOCJIC TEePBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHNUS  MYHHUIUIIAIBHOM  yCIyrd, JuO00 B MPEAOCTaBICHUU
MYHUIIUNAIBHOU YCITYTH;

- BBISIBJICHHE JOKYMEHTAJIbHO TOATBEPXKACHHOTO (hakTa (MpU3HAKOB)
OIMMOOYHOTO WM TPOTHUBONPABHOIO JEUCTBUA (0€31EUCTBUS) TOJKHOCTHOTO
JUIla OpraHa, MPEeAOCTABISIONIET0 MYHUIUNAIBHYIO YCIYTY, MYHUIUNAIHLHOTO
ciyxamiero, pabotrHuka MO®PIL[ mnpu nepBoHadyaTbHOM OTKa3e B IMpHUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl TIPEIOCTABICHUS MYyHUIIUNIAIBHONW YCIYTH, JIMOO
B IPEIOCTABICHUM MYHUUMUIIAIIBHOW YCIyTHM, O 4Y€M B IHCbMEHHOM BHJE 32
MNOAMUCHI0 PYKOBOJUTENSL OpraHa, MPEeAOCTABISIONIET0 MYHUIUIIAIBHYIO YCIYTY,
pykoBoautenss MOLI npu
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MEePBOHAYAILHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOJMMBIX JIS
MPEOCTABICHNUS MYHMIIUNIAIBLHON YCIYTH, YBEAOMIISIETCS 3asBUTENb, a TaKXKe

MPUHOCSTCA U3BUHEHUS 3a JIOCTABJICHHBIE HEY100CTBA.
2.9. UcuepnbiBaomuii nepeyeHb OCHOBAHMH /Ui OTKa3a B IpueMe
AOKYMEHTOB, HE00X0AMMBIX JJIfl IPEeI0CTABJICHUA MYHUIIUNIAJIBHON YCJIYTH

2.9.1. OcHoBaHusIMM i1 OTKa3a B MPEJOCTaBICHUH MYHHIMIIAIBHON
YCIIYTH SIBJISIFOTCS:

- JIMKBUAALMS YUPEIKICHUS.

2.10. MicuepnpIiBalOUIMii NMepeYeHb OCHOBAHUMN JUISI MPHOCTAHOBJICHHSI
WJIN 0TKa32a B MPEI0CTABJICHMH MYHUIIUIIATbHOM YCJIYIH.

2.10.1. OcHOBaHMAMHM I OTKa3a B NPEAOCTABICHUM MYHULUNAIBHOU
YCIIYTH SIBJISIFOTCS:

- IMKBUAALMS YUPEKICHUS;

2.10.2. OcHOBaHUAMM MJIsI IPUOCTAHOBIICHUS B IPEAOCTABICHUN MYHUIIH-
NaJIbHOW YCIYTH SIBISIOTCA:

- HENpEJCTaBJICHUE JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.6. HACTOSILEro

AJIMUHHUCTPATUBHOTO PErIaMEHTa.

2.11. IlepeyeHb YCIYI, KOTOpble SIBJISIIOTCA HEOOXOAMMBIMH H
00513aTeJIbHBIMU ISl TIPEAOCTABJIEHUS] MYHUUMNAJILHOW YCJIYIM, B TOM
yucJie CBeAeHUS O JOKYMeHTe (JOKYMEeHTaX), BbIAaBaeMOM (BbIIaBaeMbIX)
OPraHu3anusiMU, YYACTBYIOUIMMH B TNPEIOCTABJIEHMH MYHUIIMIAJIbHON
YCJIYTH.

Yenyru, KOTOpble SBISIIOTCST HEOOXOAUMBIMU M OOs3aTEIbHBIMU IS
PEeAOCTABICHUS MYHUIIUTIATBHON YCIIyTH, OTCYTCTBYIOT.
2.12. Tlopsaok, pa3Mep W OCHOBAaHHMS B3HMAHHMS TOCYAapPCTBEHHOM

NOUUIMHBI  WJIM  HWHOM  IJaThl, B3UMMaeMoOil 32  Npel0oCTABJIEHUE
MYHUIUNIAJIbHON YCIYTH.



2.12.1. MyHunnanbHasi yciayra TpeIocTaBisieTcsi OeCIUIaTHO.

2.13. Ilopsinok, pa3Mep ¥ OCHOBAHUS B3MMaHHMS IUIATBI 32
npelocTaBjeHne  yCJAyr, KOTOpble  SIBJSIOTCA  HEOOXOAMMBIMH M
00513aTeJIbHBIMHM VIS TPEJOCTABJIEHUSI MYHMUMNAJIbHOW YCJIYIH, BKJIIOYas
HH(pOpPMALMIO 0 METOAUKE pacyera pa3Mepa TAKOM IJIATHI.

IInata 3a NpCAO0CTAaBJICHUC YCIYI', KOTOPBIC ABJISAKOTCS HGO6XOI[I/IMBIMI/I "
00s3aTeIIbHBIMU AJs1 TIPCAOCTABJICHUA MYHHHHHaHBHOﬁ yCIlIyIrd, HC B3UMACTCA B

CBSI3U C OTCYTCTBUEM TAKHUX YCIIYT.

2.14. MakcuMaJIbHbIN CPOK OKUAAHUA B oUepeau MPH Mmojaade 3anmpoca
0 MNpPeIoCTABJCHUM MYHHIMIAJbHOH YCJIYIrH, YCJIYIH, IPeIocTaB/isieMOM
OpraHmu3anuen, y4acTByouei B NpeaoCcTaBJIeHu MYHUIIUTIAJILHOU YCJIYIH, U
NPHU NOJYYEHUH Pe3y/IbTaTa NMPeA0CTABICHUS TAKHX YCJIYT

2.14.1.BpeMs OXuIaHus 3aABUTENS I TOJYYEHUS MYHULHANAIBHOU
yCIyTH B odepeau y AopkHocTHOro juna MAY «®DCILly, oCymecTBISIOMIETO

IpHEeM TOKYMEHTOB, HE JIOJDKHO IPEeBbIMAaTh 20 MUHYT.

2.15. Cpok M mOpsSIOK PErucTPalMH  3ampoca 3asgBUTEJNsl O
NpeI0CTABJIEHUN MYHHIMNAJIBHOH YCJAYTH M YCJIYTH, NPeIocTaBJIseMOMH
opraHusanueil, yyacTBymoueii B npeocTaBJIeHU MyYHUIMNIAJILHON YCJIYyTd, B
TOM YHCJI€E B JJIEKTPOHHOU (popme

3asBiICHUME O TPEIOCTaBICHUU MYHHIIMITAIIGHONW YCIyTH, B TOM 4YHCIIEC
MOCTYIMBILIEE B JJIEKTPOHHON (QopMe C HCHOJIB30BAHMEM E€IIMHOTO TopTaia,
peruoHagpHOrO mnoprana Jubo uepe3 MODILI, peructpupyercs B TeueHue 1
pabouero AHS CO JHS MOCTYIUICHUS 3asBJICHUS B YUPEKICHUHU, OTBETCTBEHHOM 3a

BCIACHUC ACIIOIMIPONU3BOACTBA.
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2.16. TpeOoBanusi K IOMELIEHHWSIM, B KOTOPBIX IMPeIOCTABISICTCS
MYHUIMIAJBHAA YCJIYra, K MeCTy OKHAAHMS W INpHeMa 3asiBUTeEJCH,
pa3sMelIeHuI0 1 O(ﬁ,OpMneHnm BHU3YAJIbHOM, TEKCTOBOM M MYJbTHUMEAMHHOU
HHGopMaMHU 0 NOPHAIKE NPEAOCTABJICHUS MYHMIUNIAJIBHON YCIYIH

Mecra, npenHazHadyeHHbIE I O3HAKOMJICHMS  3asBUTENIENM  C
WHPOPMALIMOHHBIMU MaTepHuajaMi U 3aloJHEHHUS JOKYMEHTOB, OOOpYIyHOTCS
MHOOPMAMOHHBIMA ~ CTE€HJIAMH,  CTYJIbSIMH,  CTOJaMu  (CTOMKaMu) |

o0OecrieynBalOTCsl  OOpasuaMu  3alOJIHEHHMS ~ JOKYMEHTOB, Oymarod
KaHIESIPCKUMHA ~ TPUHAIISKHOCTIMU Ui OOecredeHus]  BO3MOXKHOCTH
odopMIICHUS JJOKYMEHTOB.

B Mecrtax ajig 3anofiHeHUs JOKYMEHTOB JIOJDKEH 00ecTeunBaThCs JOCTYH K
HOPMAaTHBHBIM MIPaBOBBIM aKTam, PETYIUPYIOIIUM IPEIOCTaBICHUE
MYHUITUTATHHON YCITyTH.

Mecta nnst oxupganus 0OOPYIYIOTCS CTYJIbSIMH, KPECETbHBIMH CEKITUSIMU
unu ckambsiMH (OaHkeTkamu). KoamdyecTBO MeCT Jyisi OKHUJAHUS OMNpPENesaeTcs
UCXOJs1 W3 (PaKTUYECKOW HArpy3KM M BO3MOXXHOCTEH ISl MX pa3MEIICHUS B
3/TaHUH.

[Tomermenuss IS HEMOCPEACTBEHHOTO B3aUMOJCHUCTBHUS C 3asBUTEISIMU
MOTYT OBITh OpTraHU30BaHbI B BUJIC OT/ICIbHBIX KAOMHETOB MO0 B BHJIC OT/ACIIBHBIX
pabounx MecT.

KaOuHetsl, mpenHa3sHaueHHbIC I NpUEeMa 3asiBUTENEH, JODKHBI OBITh
o0opyoBaHbl HMH(POPMAIMOHHBIMH TaOJIMYKaMU (BBIBECKAMH) C YKa3aHHUEM
HOMepa KaOuHeTa, (pamMuwinu, UMEHHU, OT4ecTBa (IIPU HAJUYHMH) U JOJDKHOCTH
MYHHUITUTIAIBHOTO CIy’Kalero, rpaduka mpueMa 3asBUTENCH Uil JTUYHOTO
MIPEICTABICHUS IOKYMEHTOB ¥ KOHCYJbTUPOBAHUSI.



Kaxnoe paboyee MecTO MOOMKHO OBITH 000PYAOBAaHO MEPCOHATBHBIM
KOMIBIOTEPOM C BO3MOXXHOCTBIO JOCTyNMa K HEOOXOAMMBIM HHGOPMAIMOHHBIM
0a3aM, IEYATAOIINM U CKAHUPYIOIIUM YCTPOKUCTBAM.

Bxox B 3maHue n0MKEeH ObITh 000pYHOBaH MH(POPMALMOHHON TaOIMYKOU
(BBIBECKOI), coZieprKalliei cieayony nHHOopMaluio:

HAaMMEHOBAHUE;

MECTO HaXOXKICHHUS;

PEXKUM paboThI;

azpec opUIMAIBLHOTO CaiTa;

TereOHHBIN HOMEP U aJIPEC IIEKTPOHHOU MOYTHI.

B nensix opranuzanuu 6ecnpensiTCTBEHHOTO JOCTyNa WHBAIUAOB (BKIHOYAs
MHBAJINUJIOB, HCIOJB3YIOIUX KPECIa-KOISICKA M COOAK-IPOBOJHUKOB) K MECTY
IPEI0CTAaBICHUS MYHUIIUTIAIBHON YCIYTH UM 00€CTIeYHBAIOTCS:

yCIIOBUSI OECTIPENSTCTBEHHOTO J0CTyNa K 00BEKTYy (3/1aHHUI0, TOMEIIECHUIO),
B KOTOPOM THPENOCTAaBISETCS MYHULMIAIbHAs YyCiayra, a TaKxke Ui
OecnpeniaTCTBEHHOTO0  IOJb30BaHUS  TPAHCIOPTOM, CpPEACTBAMU  CBSI3U U
uH(pOpMaIHH;

BO3MOXHOCTh CAaMOCTOSITEJIbHOTO TIEPENBHKEHHUSI 1O TEPPUTOPHUM, Ha
KOTOPOM  pacroyio)KeHbl OOBEKThI  (3aHUS, TOMEIICHHUs), B  KOTOPHIX
IPEeIOCTaBIsETCS MyHUIIMTNIAIbHAS YCIyra, a TakKe BXOJa Ha TaKhe OOBEKThI U
BbIXOJIa U3 HUX, MMOCAJTKU B TPAHCIIOPTHOE CPEACTBO M BBICAJTKU W3 HEro, B TOM
YHCJIE C UCITOJIB30BAHUEM KPECIIa-KOJISICKU;
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HaJuIeKalee pasMenieHue oOOpyJoBaHUST W HOCUTENed HH(pOpMaluu,
HEOOXOIUMBIX JUIsi OoOecredeHuss OeCHpensiTCTBEHHOTO JIOCTyna K OObEKTaM
(3maHUAM, TTIOMEIIEHUSAM), B KOTOPBIX MPEAOCTABISAETCS MyHUIIUIIAIbHAS YCIIYyTa, C
YYETOM OIPaHUYCHUI KU3HEESITEIbHOCTH;

nyOnupoBaHre HEoOXOJMMOW 3BYKOBOM W 3pUTENbHOM HH(OpMaluu, a
TakkKe HaAMUCel, 3HAKOB M HMHOM TEKCTOBOW U rpaduueckorl uHOOpMaLUH
3HAKaMU, BBITIOJIHEHHBIMU pelibe(pHO-ToueyHbIM 1ipudTOoM bpaiins;

COTPOBOXKJICHUE WHBAJIMOB, UMEIONIUX CTOWKHE PacCTpPOMCTBA (PYHKIIUU
3pEHUS U CAMOCTOATENBHOIO IEPEABUKEHUS;

JIOTTYCK CYPAOIIEPEBOAUMKA U TH(IIOCYPIOTIEPEBOTINKA;

JIOTYCK COOAKU-TIPOBOJTHUKA HA OOBEKTHI (37aHUs, IOMEIIEHUS ), B KOTOPBIX
MPEIOCTABISACTCS MyHUIUITAJIBHAS YCITyTa;

OKa3aHuE€ MOMOIIU B MPEOJOJICHUU OapbepoB, MEMIAIONIUX TMOTYYCHHUIO
MYHHUIUIIAIBHOMN YCIIYTH HAPABHE C APYTUMHU JIULAMM.

B ciydae HEBO3MOXXHOCTU TOJHOCTBHIO MPHUCIOCOOUTh TOMEIICHUE
YNOIHOMOYEHHOTO  OpraHa ¢  y4eToM  TOTpeOHOCTH  WHBaIUJa €My

oOecrieuynBaeTcs IOCTYI K MECTY MPEJA0CTaBICHUS MyHUIIUIIAILHON YCIYyTH.
2.17. Iloka3aTeu JOCTYIIHOCTH U Ka4eCTBA rOCYy1apCTBEHHOM yCIyI'd, B
TOM 4YHCJe KOJIMYECTBO B3aMMOACHCTBUIN 3asiBUTEJISA C J0KHOCTHBIMH
JAUAMH  NpPH  MPEIOCTaBJEHHMHM  MYHHUMNQJIBHOW  yCJIyrm HM  HMX
NPOAO/KUTEIBbHOCTh, BO3MOKHOCTh IOJYYE€HUsS] TOCYAaPCTBEHHOH YCJIYrd B
®DILl, BO3MOKHOCTH MOJYYECHUS HHEPOPMALMHM O XOAe IPEAOCTABJICHHS



rocyJ1apcTBEHHOI yCJIYyIrd, B TOM 4YHCJIe ¢ HCMOJIb30BaHHEM HH(OPMALMOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOTHA

2.17.1. Tloka3aTensiMu KadyecTBa U JOCTYHHOCTH MYHMIMIAIBHOW YCIyru
ABJISIETCSI  COBOKYNHOCTh KOJMYECTBEHHBIX W KAYECTBEHHBIX MapaMETPOB,
ITO3BOJIIOIIMX H3MEPATh M OLEHMBATHh IPOLIECC W PE3YNbTAT NPEIOCTABICHUS
MYHHUIUIIAIBHON YCIIYTH.

2.17.2. llokazaTensiMu JAOCTYNHOCTH NPEAOCTABICHUS MYHUIUIIAIbHON
YCIIYTH SIBJISIFOTCSL:

TpaHCHOPTHAsE JOCTYNHOCTb K MECTaM MpPeAOCTaBICHUS MYHUIMNAIbHON
yCIIyTH, B TOM YHCJIE JUIS JIUL C OTPAaHUYEHHBIMU (PU3NYECKUMH BO3MOXHOCTSMU;

BO3MOXHOCTh  IIOJIyYEHMsI  IIOJIHOM, AaKTyaJlbHOW M  JIOCTOBEPHOM
MH(pOpPMALUH O MOPSJIKE MPEAOCTaBICHUS MyHUIMIIAIIHON YCIyTH, B TOM YHCIIE B
AIIEKTPOHHOM (opMme;

BO3MOXHOCTh BBIOOpa cmocoba oOpamieHuss 3a  MpeaoCTaBlICHUEM
MYHUIMOAIBHOW  yCcayrd  (JIMYHO,  4epe3  NPEACTABUTENS,  IOYTOBBIM
ornpasieHueM, depe3 MOL[, mocpeacTtBoM €AMHOrO NOPTANA, PETMOHAIBHOTO
nopTrana);

BO3MOYHOCTb MOJYYEHUSI UHPOPMALIMK O MOPSAKE U XOJI€ MPEIOCTaBICHUS
MYHUIIMTAIBHOW YCIYTd, B TOM YHCII€ C HCIOJb30BAaHUEM HHPOPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHM.

2.17.3. Tloka3arensaMu KayecTBa MPEIOCTABICHUS MYHUUMIIAIBHOW YCIyTH
SBJISIFOTCSL:

CTENIEHb YIOBJIETBOPEHHOCTH 3asBUTEJIEM KAauyeCTBOM M JOCTYIHOCTBIO
MYHUIUIAIBHON yCIIYTH;

COOTBETCTBHE MPEAOCTABISIEMON MYHMIMIIAJILHOW YCIyrd TpeOOBaHUSIM
HACTOSIILIETO a/IMUHUCTPATUBHOIO PETTIAMEHTA;

COOJII0JIEHNE CPOKOB MPEJOCTABICHHUS] MyHULIUITAJIbHON YCITYTH;
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KOJIMYECTBO 0OOCHOBAaHHBIX Kajo0.

2.17.4. 1Ipy monMy4YEeHUH MYHULHNAIBHOW YCIIYI'HM 3asBUTENIb OCYILECTBIISIET
He OoJsiee JABYX B3aUMOJIEUCTBUHN C JIOHKHOCTHBIMHU JIUIIAMH Y TOJTHOMOYEHHOTO
oprasa.

[IpoI0IKUTENBHOCTh  KaXKJOTO B3aMMOJICUCTBUSI HE JOJDKHA TMPEBBIILIATH

15 MunHyT.

2.18. Uuble TpeOOBaHHMS, B TOM 4YHCJIe YYHMTbIBAWOUIHE OCOOCHHOCTH
NpeIoCTABJIEHUT MYHUIUNAJAbHOH ycayru B MPI wu  ocodeHHocTH
NpeaoCcTaBJIeHUs MYHUIMIIAJIBHOM YCJIYI'H B 3JIEKTPOHHOU (hopme

2.18.1.  3asgBurtensaMm  o0OecreynMBaEeTCsI  BO3MOXKHOCTh  TOJY4YEHUS
MH(pOpPMALUH O MOPSIJIKE MPEAOCTaBICHUSI MyHUIIMIIAIBHON YCIyTH, B TOM YHUCIIE C
UCIIOJIb30BAaHUEM  €IMHOIO MOpTala, PETMOHAIBHOIO TOpTaja, a TaKxKe
BO3MOKHOCTb KOTIUPOBAHUSI (POPM 3asIBJICHUI U UHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIOJTYYEHUST MyHULUMIIAIbHOM YCIYTH.

2.18.2. IIlpuem nOKyMEHTOB M BblAada pe3ysibTaTa MyHULMIAIbHON YCIyI'H
MOXET OocylecTBIATECA B M®PLl 1mo npuHIuUIy 3KCTEPPUTOPHAIBHOCTH — IIPH
HAJIWYUU  3AKJIIOYEHHOTO  COTJIALIEHUs O  B3aUMOJEHCTBHH  MEXKIY
YnonaomoueHHbIM opraiom U ['OAY «MOL».

2.18.3. Ilpu HampaBieHUU 3aSBIECHUA O MPENOCTABIEHUN MYHHLMIAIbHON
yCIyrH B BJEKTpOHHOW (¢dopme 3asBUTENnb (OPMHUpPYET 3asdBIICHHE Ha
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peIOCTaBICHNE MYHUIMIAIBHON YCIyru B (pOpMe 3IEKTPOHHOTO JOKYMEHTa M
MOANKCHIBAET €ro 3JEKTPOHHOW MOAMHUCHI0 B COOTBETCTBUU C TpeOOBaHUAMMU
@enepanbHoro 3axkoHa oT 06.04.2011 Ne 63-®3, dPenepasbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 wu IlpaBun omnpeneneHus BHIOB 3JIEKTPOHHOM IOAIMCH,
UCIIOJIb30BaHUE KOTOPBIX  JIOMYCKAaeTcss NpH OOpalieHUuu 3a TMOJy4YEeHHUEM
rOCYJAapCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYT, YTBEPKACHHBIX MOCTAHOBJICHHEM
[IpaBurenbcTBa Poccuiickoit @eaepanun ot 25.06.2012 Ne 634.

II1. CocTas, nocjie10BaTeJIbHOCTh H CPOKH BbITOJTHEHUSA
aJIMHUHHMCTPATHUBHBIX NPOLEAYP, TPeOOBAHNS K MOPAAKY UX BbINOJHEHHU,
B TOM 4HCJie 0COO€HHOCTH BBINOJHEHHUS AIMUHUCTPATHBHBIX MPOLEYP
B JJIEKTPOHHO# opMe, a TaK:Ke 0COOEHHOCTH BBINOJTHEHUS
aJIMMHUCTPATHBHBIX NPOLEAYP B MHOTO(YHKIIMOHAJIBHBIX HEHTPAX.

3.1. ITocsenoBaTeIbHOCTH A/IMUHUCTPATUBHBIX JIeliCTBHUI (Ipoueayp).

3.1.1. TlpenoctaBieHrue MYyHUIMIIAJBLHON YCIYrd BKJIIOYaeT B ce0s
CIEeAYIOIINE aAMUHUCTPATUBHBIE POLIETYPHI:

- IPUEM JIOKYMEHTOB Ha MPEJOCTaBIECHUE MYHHUIIUNIATBLHON YCIIyTH;
- pacCMOTpEHHE JOKYMEHTOB W MPHHITHS pElIeHUss 00 YCTaHOBJIEHWHW TIpaBa Ha
MOJTyYCHUE MYHUITMITAIGHON yCITyTH THO0 00 OTKa3e 3asBUTEIIO;
- BbIJaua 3a4ETHOM KJIAacCU(UKAIMOHHON KHMXKH CIOPTCMEHAa U 3HaukKa
CIIOPTUBHOTO pa3ps/ia, CIIOPTUBHOM CYJIECUCKOW KHMKKM W 3HAUYKa CHOPTUBHOIO

Cy/bH.

3.2. IIpuemM JOKyMEHTOB Ha MPEIOCTABICHUE MyHULUIIAIIBHOW YCIYTH
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3.2.1. OcHoBaHMeM [Is Hadajga aJIMHUHUCTPATUBHOW MPOLEIYPHI SBISACTCS
NOCTYIUIEHUE OT 3asBUTENA 3asBJIICHUS O MPENOCTABICHUH MYHHIMIAIBHON
YCIIYTH Y UHBIX TOKYMEHTOB:

Ha OYMa)XKHOM HOCHTEJIE HEIMOCPEJCTBEHHO B YIIOJIHOMOYEHHBIA Opra,
M®IL;

Ha OyMa)XHOM HOCHUTeNe B YIIOJIHOMOYEHHBI OpraH MOCPEACTBOM
II0YTOBOT'O OTIIPABJICHUS;

B (opMe 3JIEKTPOHHOTO JOKYMEHTa C HMCMOJIb30BAaHHUEM E€IUHOTO IMOopTaia,
PErHOHAIBHOTO NTOPTAJIA, SJIEKTPOHHOM ITOYTHI.

[Tpu nmuuHO¥ PopMme Tmomaum JOKYMEHTOB B Y TIOTHOMOYEHHBIH opran, M®I]
1ojiaya 3asBJICHUS M WHBIX JIOKYMEHTOB OCYILECTBIIIETCA B TOpsAAKE oOmein
ouyepear B NPUEMHBIE YAChl WIM MO IpeABapuTenbHOM 3ammcu. [Ipm nuaHOM
(dopMe mojgaun JOKYMEHTOB 3asBUTENIb MOJAET 3asBJICHUE U MHbIE JTOKYMEHTHI,
yKa3aHHbIE B IyHKTax 2.6, 2.7 HacTOSIIETO aIMHUHHCTPATUBHOIO pPEIIAMEHTA
(B ciayuyae ecnu 3asBUTENb MPEJCTABISET JOKYMEHTBI, YKa3aHHbIE B ITYHKTE
2.7 HACTOSIIIIETO aJIMUHUCTPATUBHOIO PETJIaMEHTa, 0 COOCTBEHHON MHUIIMATHBE)
Ha OyMa)KHOM HOCHUTEJIE.
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[lpn nuuHO¥M opMe mMomauu JOKYMEHTOB 3asBIICHHE O MPEIOCTABICHUU
MYHUITUTIATFHOW YCITyTH MOXET OBITh 0(OPMIICHO 3asBUTEIEM B XOJ€ MpUEMA B
YnonnomouenHom oprane, MOII nubo odpopmieHo 3apanee.

[Io mpocbbe oOpaTuBLIErocs JHIA 3asBICHUE MOXKET OBITh O(OPMIICHO
JIOJDKHOCTHBIM ~ JIMIIOM  YTIOJHOMOYEHHOrO opraHa, crnenuamuctoMm MOIL],
OTBETCTBEHHBIMU 3a MPHUEM JOKYMEHTOB, C MCIIOJIb30BAHUEM IPOTPAMMHBIX
cpeacTtB. B aToM ciyuae 3asBUTEIh COOCTBEHHOPYYHO BIHMCBHIBACT B 3asIBJICHUE
CBOIO (haMUJTHIO, UMSI U OTYECTBO, CTABUT JIATy U MOJIHKCH.

JosKHOCTHOE JIMI0 YIOJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 3a
npueM JTOKYMEHTOB, OCYHIECTBJIICT CjeayHIlue AeHCTBHS B Xo0Je NmpuemMa
3asiBUTEJIS:

yCTaHaBJIMBAET IIPEAMET OOpAIICHHS;

YCTAHABIUBACT JIMYHOCTh 3aSBUTENS, B TOM YHUCJIE MPOBEPSET HAIMYUE
JOKYMEHTA, YOCTOBEPSIOLIETO JTUYHOCTD;

MIPOBEPSIET MTOTHOMOYUS 3asIBUTEIIS;

MPOBEPSICT HAJUYUE BCEX JOKYMEHTOB, HEOOXOJIUMBIX JJIsl MPEIOCTABICHUS
MYHUIUMTAIBHOM  YCIYTHM,  KOTOpbIE  3asBUTENb  00si3aH  MPEJOCTaBUTH
CaMOCTOSITEJIbHO B COOTBETCTBUM C MyHKTOM 2.6 HACTOAILETO aIMUHUCTPATUBHOTO
periIaMeHTa;

B Cilydae yCTaHOBJieHUs (akTa HECOOTBETCTBUS  IPEIACTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBHUS HEOOXOJMMBIX JOKYMEHTOB IS MPEIOCTABIICHHS
MYHUIIUMTAJIBHOW ~ yciayrd  uHpopMupyeT B  YCTHOM (QopMe  3asBUTEINS
(MpencTaBUTENS 3aSBHUTEISI) O BBISBICHHBIX (haKTaxX M MpeiaraeT MPUHITh MEPBI
110 UX YCTPAHCHUIO;

IMPUHUMACT PCIICHUC O MPHUCME Y 3asIBUTCIIA MMPCACTABICHHBIX TOKYMCHTOB U
PETUCTPUPYET 3asABJIICHUC W IMPCACTABJICHHBIC JOKYMCHTBI IIOJ WHAWBUAYAJIbHBIM
IMOpAAKOBBIM HOMEPOM B ACHDb UX IMOCTYIIJIICHUA,

BBIAACT 3asABUTCIIO PACIIMCKY C OIINCBIO IPCACTABICHHBIX HOKYMCHTOB H
YKa3aHUCM JAaThbl UX IIPUHATHA, ITIOATBCPKAAIOIIYIO ITIPUHATUC TOKYMCHTOB.
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Cnenuamuct M®PII, o0TBeTCTBEHHBII 32 TNpPUHEM JTOKYMEHTOB,
OCYLECTBJISIET CJIeAYIoUIHe IeHCTBUA B X0/1e IIpueMa 3asiBUTeJIA:

yCTaHABIMBAET IPEIMET OOpaIECHNS;

YCTAHABIMBAET JIMYHOCTH 3aSBUTENS, B TOM YHUCJIE IPOBEPSET HAIUYHE
JOKYMEHTA, YOCTOBEPSIONIETO TUYHOCTD;

MIPOBEPSIET MTOJTHOMOYUS 3aIBUTEIIS;

MPOBEPSET HAJTUYUE BCEX JOKYMEHTOB, HEOOXOJIUMBIX JJIsI MPEIOCTABICHUS
MYHUIIUMTAIBHOM  YCIYTHM,  KOTOpbIE  3asBUTENb  00si3aH  MPEJOCTaBUTh
CaMOCTOSITEJIbHO B COOTBETCTBUM C MyHKTOM 2.6 HACTOAIIETO aJIMUHUCTPATUBHOTO
periIaMeHTa;

B Cilydae yCTaHOBJEHHUS (akTa HECOOTBETCTBUS  IPEACTaBICHHBIX
JOKYMEHTOB JINOO OTCYTCTBHS HEOOXOJMMBIX JOKYMEHTOB JUIS MPEIOCTABICHHS
MYHUIIAITAIBHOM yCIIyTH HH(POPMHpPYEeT B YCTHOH QopMe 3asBUTENS 0
BBISIBJICHHBIX (DaKTaxX W MpesiaracT MPUHSITh MEPHI TI0 UX YCTPAHEHUIO;
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IPUHUMAET PEUICHUE O IPUEME Y 3asBUTEISA NPEACTABICHHBIX JTOKYMEHTOB,
dopmupyer  3asBICHHE 0 NPEAOCTABIECHUNA  YCIYI'M  ITOCPEACTBOM
nH(popmanmoHHou cucteMbl MOL, peructpupyer 3asiBlIeHUE U aKET JOKYMEHTOB
B uH(popmanmoHHoi cucreMe MOILI, Bbimaer 3asgBuUTENtO (TPEICTABUTEIIO
3asiBUTENS) PACHHUCKY O IMOJYYEHUU JOKYMEHTOB ¢ HHpOpMalueil o cpokax
PacCMOTPEHHUS 3asBICHUSL.

[lepenaya B YNOJHOMOYEHHBIM OpraH MakeTa JIOKYMEHTOB, IPUHATHIX
cnenuanuctamu M®LI, ocyiiecTBiasieTcst NOCPeICTBOM UH(POPMALIMOHHON CUCTEME
M®I] He mo3nHee ciexyromero paboyero AHs CO JHS INpUEMa JOKYMEHTOB OT
3asBurens B MOII.

CooTBeTcTBUE CBENIEHUH, COJIEPIKALINXCS B AJIEKTPOHHOM 00pase J0KyMEHTa,
CBEJCHUSM, COJEpX aIlUMCA B JOKYMEHTE Ha OyMa)kKHOM HOCUTEJE, 3aBepseTcs
YCWJICHHOW KBIU(DHUIIMPOBAHHONW DJIEKTPOHHOW TMOAMKCHIO  JOHKHOCTHOTO
nuna M®II.

[Ipy HEoOXOAMMOCTH JOHKHOCTHOE JHUIO YTOJHOMOYEHHOIO OpraHa,
cnenpasiict  MOPI[  WM3roTaBIMBAIOT KONMMM  NPEACTABIEHHBIX  3aSBUTEIIEM
JOKYMEHTOB, BBINOJHSAIOT Ha HUX HAAMNUCh OO0 KX COOTBETCTBUU MOJJIMHHBIM
AK3EMIUISIPAM, 3aBEPSIOT CBOEH MOMANUCHIO C YKa3aHUeM (paMWIINK U MHULIUAJIOB.

JIMUTEeNTbHOCTh OCYIIECTBIEHUSI BCEX HEOOXOIUMBIX JIEUCTBHM HE MOXKET
npeBbIIaTh 15 MUHYT.

JIOKyMEeHTBI JUIsl TIPEJOCTABIICHUS MYHUIUIMAIBLHON YCIYyrd MOTYT OBITh
MPEJCTABIICHBl B Y IOJTHOMOUYEHHBIA OpraH MOCPEACTBOM HAIPaBIICHUSI 3asBIICHUS
O TPEJOCTABJICHUU MYHUIMNAIBHOM YCIYTM U HMHBIX JOKYMEHTOB IOYTOBBIM
OTHpPABJICHUEM, YE€pe3 €IUHBIA TMOPTajl, PETHOHAJIBHBIA MOPTaJ, SJIEKTPOHHYIO
nouty (3aouHas (popma nojayu JOKYMEHTOB):

- B BUJIC OpUTHHAJIA 3asBJICHUS U KOMUMA TOKYMEHTOB Ha OyMa)KHOM HOCUTEJIE
MOCPEJCTBOM TIOYTOBOI'O OTIpaBlieHHs. B JgaHHOM ciydae yJA0CTOBEpEHHE
BEPHOCTU KOINHM JOKYMEHTOB OCYUIECTBIIIETCS B TOPSJIKE, YCTAHOBJIECHHOM
denepanbHbIM 3aKOHOAATEIbCTBOM.

JlneM peructpauuu 3asdBJICHUSL SBISETCA JIEHb €ro IOCTYIUICHUS B
YTIOJIHOMOYEHHBIN OPraH;
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- B DJICKTPOHHOM BHJIE TIOCPEJCTBOM 3aIlOJIHCHHSI HMHTCPAKTHBHOW (DOPMBI
3asIBJIICHUS, TOAMUCAHHOTO SJEKTPOHHOW TMOMAMKCHIO, Yepe3 JIMYHBIA KaOWMHET
€IMHOTO MOpTaJIa, PETHOHAIBHOTO TIOpTaia, 0€3 HEOOXOAUMOCTH JIOTOJTHATEIHLHOM
TI0/1a4Y¥ 3asBJICHUS B MTHOU (popme.

dopMaTHO-JIOTHYeCKas IpoBepKa c(hOpMHPOBAHHOTO 3asIBJICHUS
OCYIIECTBJISCTCS aBTOMATUYECKH TIOCJE 3alOJHEHUS 3asABUTEICM KakJIOTO W3
noJied  ANEKTPOHHOH (GopMbl  3asiBicHHS. [IpW BBIABICHUH HEKOPPEKTHO
3aIOJTHEHHOTO TI0JIS JICKTPOHHOUW (OPMBI 3asBJICHHS 3aBUTCIIb YBEIOMIISACTCS O
XapakTepe BBISABJICHHONW OMIMOKM U TIOPSJIKE €€ YCTpaHEHUS IOCPEJICTBOM
UH()OPMAIIMOHHOTO  COOOIIEHUSI HEMOCPEJCTBEHHO B AJEKTPOHHOU opme
3asBJICHUS.

[Tpu hopmMupoBaHHuH 3asBICHUS 00€CTICINBACTCS:



BO3MOYKHOCTh KOIMPOBAHUS M COXPAHEHUS 3asBJCHUS M UHBIX JIOKYMEHTOB,
YKa3aHHBIX B IyHKTax 2.6, 2.7 HacTOAIIEr0 aJIMHUHUCTPATUBHOIO PEIJIAMEHTA,
HEO0OXOJAMMBIX JJIs TPEAOCTABIECHUS MyHULIMIIAIbHOM YCIYTH;

BO3MOYHOCTh I1€YaTH Ha OYMa)XKHOM HOCHUTEJIE KOMHUH 3JIEKTPOHHOU (POPMBI
3asIBIICHMUS;

B JII00OM MOMEHT TI0 KEJAHHIO TOJb30BaTENsl COXPAHEHUE PAHEE BBEACHHBIX
B DJIEKTPOHHYIO (pOpMY 3asiBJICHUS] 3HAYEHUH, B TOM YHKCJIE NMPU BO3HUKHOBEHHUHU
OoIMOOK BBOJAa W BO3Bpare JUisl MOBTOPHOTO BBOAA 3HAYEHUH B AJIEKTPOHHYIO
dbopMy 3asBiIECHHUS;

3aloJHEHUE TIOJIEH AJIEKTPOHHOM (OpMBI 3asiBICHHS [0 Hayaia BBOJA
CBEICHUN 3asBUTEJIIEM C HCIOJIb30BAHHEM CBEJCHMI, pa3MEIICHHBIX B
dbenepanbHOl rocymapcTBeHHONH HHGOpManMOHHONW cucrteMme «EmmHas cucrema
uACHTU(UKANMK W ayTeHTU(UKAIMU B WHQOPACTPYKType, 00eCIeunBaromiei
MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE MH(POPMALMOHHBIX CHCTEM,
UCIIOJIb3YyEMBIX JJIsl IPEIOCTaBIEHUS IOCYIapPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT
B 2JiekTpoHHOU (opme» (nmanee - ECUA), u cBenenuii, onyOJUKOBAHHBIX Ha
€IUHOM ITOPTAJIE, B YaCTH, KACAIOIIECICS CBeIeHUH, OTCyTCTBYtommX B ECUA;

BO3MOXHOCTh BEpPHYThCS Ha JIO00M M3 3TAmoB 3allOJHEHMS AJIEKTPOHHOMN
(dbopMbI 3asBiIeHUs 0€3 MOTEPH paHee BBEJCHHON MH(popMaIuy;

BO3MOXKHOCTh JIOCTyIla 3asBUTENII HAa €IUHOM TOpTajie, PETMOHAIBHOM
NopTaJie K paHee MOJIaHHBIM UM 3asBJICHUSIM B TEUCHHE HE MEHEE OJHOTr0 roja, a
TaKK€ YaCTUYHO C(POPMUPOBAHHBIM 3asIBIICHUSAM - B TEUEHUE HE MEHEEe 3 MECSLIEB.

CdhopmupoBaHHOE M MOAMNMCAHHOE 3asBIIEHUE U HHBIE JOKYMEHTHI,
yKa3aHHbIE B IMyHKTax 2.6, 2.7 HACTOSIIEro aJMHUHUCTPATUBHOTO PErJIAMEHTA,
HEOOXOAMMBIE JJISi NMPEJOCTABICHUS! MYHULMIAIBHON YCIyT'H, HAIpaBlSIOTCS B
YIOJIHOMOYEHHBI OpraH MOCPEICTBOM €IMHOI0 TopTaia, pPErnoHaIbHOTO
IopTaa;

- B 3JIEKTPOHHOM BH/JIE€ ITOCPEJICTBOM 3JIEKTPOHHOM MOYTHI.

3asBUTENSAM TPEJOCTABIAECTCS BO3MOXHOCTh IMPEABAPUTEIBLHON 3aluch Ha
NpEICTaBICHUE 3asBJIEHUS O MPEAOCTABICHUN MYHULUNAIBHON YCIyTH W
HEOOXOIUMBIX IOKYMEHTOB.

[IpenBapuTenbHas 3aMuch MOXKET OCYHIECTBISITHCS CIEAYIOUIUMHU CIIOCO0aMu
10 BBIOOPY 3asABUTEIIA:

npU TUYHOM 0OpaweHuY 3a68UumeJisi 8 YnoiHomMoueHnvlil OpeaH,

no meneg)oHy YnoiHomouennoeo opeaua,

nOCpeocmeom eOUH020 NOPmMand, pecuoHaIbHO20 NOpmaid
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[Ipu ocy1iecTBICHUH 3aIIUCH 3aIBUTENb COOOIIAET CIETYIOLIUE JAHHbIE:

(baMuuio, UM, 0T4ECTBO (IIOCIETHEE - PU HATUYUHN);

HOMEP KOHTAKTHOTO Tesie(poHa;

aZpec IEKTPOHHOU MOYTHI (110 KEJTAHUIO);

Kelaemble JaTy W BpeMsl NPEJCTABICHUS 3asBICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B cnydae HECOOTBETCTBHUSI CBEIEHUM, KOTOpbIE COOOIIMI 3asgBUTENb IPHU
3alUCH, JIOKYMEHTaM, IPEJICTAaBICHHBIM 3asBUTEJIEM IIPU JIMYHOM TpPHEME,
peABapUTEIbHAS 3alIUCh AHHYJIUPYETCH.



[Ipu ocymiecTBI€HWH 3aluCU  3asABUTENIb B  00SA3aTEIBLHOM  IOPSAJKE
UH(POPMHUPYETCS O TOM, UTO IPEIBAPUTEIbHAS 3allMCh AHHYJIUPYETCS B CIydae ero
HESBKHU 10 UCTEYEHUHU 5 MUHYT C HA3HAYEHHOTO BPEMEHU IIpHEMA.

VY10IHOMOYEHHBI OpraH 0OecreuyrBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPEAOCTaBICHUS MYHUIMNAIbHOW YCIyIH, B DJJIGKTPOHHOM BHJAE, U
pPETUCTPALIMIO  3asABJIEHUSI 0€3 HEeOoOXOIUMOCTH IOBTOPHOIO MPEACTABIICHUS
3asIBUTEJIEM TaKUX JIOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

[Ipy mnocTymiaeHUH AOKYMEHTOB B (OpME BIIEKTPOHHBIX JIOKYMEHTOB
C UCHOJBb30BaHUEM HWH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CceTell 0O0IIero
MOJIb30BaHUs, paclucka B TMOJIYYEHHH JOKYMEHTOB B TEUEHHE pPaOOuero IHs,
CIEIYIOLIEro 3a JHEM IOCTYIUIEHUS JOKYMEHTOB, Hampasisierca B (dopme
AJIEKTPOHHOIO JIOKYMEHTa MO aJpecy J3JIEKTPOHHOM TMOYTHI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipu nmocTyrieHU 3asBICHUS O MPEJOCTABICHUH MYHHUIIMIIAIILHON YCIIyTH B
ANIEKTPOHHOM (QopMe uepe3 eIuHBbIM MOopTaj, PEeruoHaJbHbIM MopTal B
VYIOJTHOMOYEHHBI OpraH, 3asBICHUIO IPUCBAUBAETCA CTAaTyC «OTIPABICHO B
BEZOMCTBO». VH(popMupoBaHue 3asBUTEN OCYIIECTBISAETCS Yepe3 JIMYHBIHI
KaOWHET yKa3aHHBIX TTOPTAJIOB.

Wnentuduxanys 3asIBUTEIIS obecrnieunBaercs AJIEKTPOHHBIM
UICHTU(OUKAIIMOHHBIM TPWJIOKEHUEM C HCIIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepBuca ECHA.

[Ipy HanpaBneHWH JOKYMEHTOB 4YE€pe3 €IUHBIM MOpTajl, PEruOHAIbHBIN
MOpTajl JHEM MOIYUYEHUS 3asBJICHUS O MPEAOCTABICHUNA MYHULIMIIAIILHON YCIIyTH
ABJISIETCS J1aTa IPUCBOEHUS 3asBJICHUIO CTaTyCa «OTIPABIEHO B BEOMCTBOY.

Ecnu 3agButens oOpaTHiCs 3a0YHO, JTOJKHOCTHOE JHIO YTOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB:

- perucTpupyer 3asBIICHUE MOJ WHIAMBUIYATbHBIM MOPSIKOBEIM HOMEPOM B
JI€Hb MTOCTYIIJICHUS IOKyMEHTOB;

- TpOBEpseT MpPaBWIBHOCTh OQOPMJICHMS 3asBICHHUS U IPaBUIBHOCTh
o(opMIIeHUSsI UHBIX IOKYMEHTOB, IOCTYIHUBILINX OT 3asBUTEINS;

- IPOBEPSIET NPECTABICHHBIE JOKYMEHThI HAa MPEAMET KOMIUIEKTHOCTH;

- OTIIPABIISIET 3aSBUTEIIO YBEAOMIIEHUE C ONMCHIO NMPUHATHIX JOKYMEHTOB U
YKa3aHUEM JaThl UX NPUHATHS, IOATBEPKIAOIIEE TPUHATUE JOKYMEHTOB.

VYBenomiieHHe 0 IpHEME JOKYMEHTOB HaIpaBISETCS 3asBUTEII0 HE IMO3THEE
paboyero 1HA, CIEAYIOMIEro 3a JHEM IOCTYIUIEHUS 3alpoca U JIOKYMEHTOB,
Croco00M, KOTOPBIN UCIIONIB30BaN (yKa3a) 3asBUTENb IIPHU 3a04HOM OOpaIlleHHUH.
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[Io wWroramM HCHOJHEHHS AIMHUHUCTPATUBHOW MPOLEAYpPbl MO MPUEMY
JOKYMEHTOB B Y IOJIHOMOYEHHOM OpraHe, HOJKHOCTHOE JULO Y TIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, (OPMUPYET NOKYMEHTHI (JI€TI0) U
nepeaeT uxX JOHKHOCTHOMY JIMIY YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a MPUHSITUE PEIICHUSI.



[Io wrToraM WCHONHEHUS AAMUHUCTPATHUBHOW MNPOLEAYPHl MO IpPUEMY
nokyMeHTOB B MO®I[ cnenmanuct MOLI, oTBETCTBEHHBIN 3a MTPUEM JOKYMEHTOB,
dbopmupyer AOKyMeHTHl (Aeno) u mnepemaer wux cneuuanucty MOI],
OTBETCTBEHHOMY 32 MEKBEJIOMCTBEHHOE B3aUMOJIEHCTBUE, KOTOPBIM B CBOIO
ouepeib B CPOKH, YCTAHOBJIEHHBIE COTJIAIICHMEM O B3aMMOJCHCTBUU, NEpeaacT
JOKYMEHTHI B Y IOJIHOMOYEHHBIN OpraH.

3.2.2. Kpurepuem MNpUHATHS PELUICHHS O MPUEME JIOKYMEHTOB SBISETCSA
HaJIMYMUE 3asIBJICHUS U MPUIIAraeMbIX JOKYMEHTOB.

3.2.3. MakcuMallbHBIi CPOK HCHOJIHEHUS aJMUHHUCTPATHUBHON MPOLIEAYPHI
cocraBisieT 1 pabouuil eHb CO JHS TMOCTYIUJICHUS 3asBICHUS OT 3asiBUTENS O
[IPEIOCTABICHUU MYHUIIUIAIBHON yCIIyTH.

3.2.4. Pe3ynbTaToOM aJIMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS PETUCTPALIUS B
YIOJIHOMOYEHHOM  OpraHe 3asBI€HUS M  JOKYMEHTOB, IPEACTaBICHHBIX
3asiBUTENIEM, MX Iepefadya JOJDKHOCTHOMY JIMIy YTOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOMY 3a MPUHATHE PEIIEHUA O NPEIOCTaBICHUH MYHULUIAIbHOU
YCIIYTH.

Pe3ynpTaT agMUHUCTPATHUBHOW MpOLEAYphl (PUKCHUPYETCS B CHUCTEME
ANEKTPOHHOTO JJOKYMEHTO00O0pOTa Y IOJTHOMOYEHHOTO OpraHa.

Pe3ynbraT ajAMUHUCTPAaTUBHOW MPOLEAYypbl B OTHOIICHHH 3asiBJICHUS,
MOCTYIMBILIETO B D3JIEKTPOHHOM (QopMe ¢ HCIOJIb30BAaHUEM EIUHOrO TopTaia,
PETHOHANBHOTO MOpTana, NOATBEPKAAETCS MPUCBOCHUEM CTaTryca 3asBKe
«TPUHATO B pabOTy BeAOMCTBOMY». JlelicTBHE HM3MEHEHMsI cTaTyca 3asiBICHMUS,
HNOCTYNMBIIETO B 3JIEKTPOHHONH (hopMe C MCHOIb30BAaHHUEM E€IUMHOrO IopTaja,
PErMOHAJIBHOTO NOpTaja, MPOU3BOJIUT JOJDKHOCTHOE JHULO YTOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a NPHUHIATHE PEHIEHMH O  MPEJOCTABICHHUH
MYHULMIIATBHOU YCITYTH.

3.2.5. Pe3ynbpTaT aIiMUHUCTPATUBHOW MPOLEAYPHI — IPUEM U PETUCTPALIU
3asiBJICHUS U JIOKYMEHTOB OT 3asBUTEJIS.
3.2.6. BpeMs BBINIOTHEHUS AAMUHUCTPATHBHOM MPOLEAYPHl HE JOJKHO

npeBbIaTh 15 (MATHAAUATH) MUHYT.
3.3. HanpaByieHue MeKBeIOMCTBEHHbBIX 3alIPOCOB

3.3.1. OcHoBaHMEM ISl Ha4yaJla aJAMUHUCTPATUBHON NPOLIEAYPHI SIBISETCS
HENPECTABICHUE 3asIBUTENIEM TOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 HACTOSIIETO
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

3.3.2. JIOJDKHOCTHOE JUIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MIPENOCTABIEHNE MYHULIUIIAIBHOW YCIYTH, HE MO3IHEE THA, CIEAYIOLIETO 32 JHEM
MOCTYTUICHUS 3asiBJICHUs], (QOPMUPYET U HAMPABIISIET MEKBEIOMCTBEHHBIE 3aITPOCHI
B COOTBETCTBYIOIIUM OpraH (OpraHu3aiuio), B PaCHOPSKEHUU KOTOPOTO
HaXOJISITCSl HEOOXOIUMbIE CBEICHUSI.

3.3.3. Kputepuem npuHATHS PELICHUS O HAMPABICHUM MEXBEIOMCTBEHHOTO
3anpoca SIBISETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOMUMBIX IJISi MPETOCTaBICHUS
MYHULANAIBHON YCIYTH, YKa3aHHbIX B 2.7. HACTOSIIEr0 aJIMUHUCTPATUBHOTO
periaMeHTa.
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3.3.4. MakcuMallbHBII CPOK HCIOJIHEHUS aJMUHHUCTPATHUBHON MPOLIEAYPHI
cocraBisieT | paboumii AeHb CO AHS TMOCTYIUICHHS B YTIOJTHOMOYEHHBI OpraH
3asiBJICHUS O MPEAOCTABICHUNA MyHULIMIIAIbHON YCIYTH.

3.3.5. Pe3ynpTraToM HUCIONHEHUS AIMHUHHMCTPATUBHOM NPOLIEAYPHI SIBIAETCA
NOJIy4deHHE  JOKYMEHTOB, HEOOXOJUMBIX JJis MPUHATHS  PEIICHUs O
PeIOCTaBICHUU MYHUIIUTIAIBHON yCIIyTH.

CrnocoboM ¢ukcauu pe3ysibTaTa aIMUHUCTPATUBHOM MPOLETYPHI SIBISETCS

pErUCTpalys MOJIYYEHHBIX OTBETOB HA MEKBEIOMCTBEHHBIE 3aIIPOCHI.

3.4. PaccMoTpeHue [OKYMEHTOB ¥ TNPUHATHA pelieHus: 00
YCTAHOBJICHUM NPAaBa HA MOJyYeHHe MYHUIIUNIAJIBHOH yCJIyry Jin0o 00 oTkase
3asiBUTEJII0

3.4.1. OcHoBaHMEM MJIs Hayajga aJIMUHUCTPATUBHOMN MPOLEIYPHI SBIISIETCS
NOCTYIUICHUE JIeJIa 3asBUTENS AOJKHOCTHOMY Jinily MAY «DCL», oTBeTCTBEH-
HOMY 3a pacCMOTpeHHe Hu O(OpMIICHHE JOKYMEHTOB Uil TPEIOCTABICHHUS
KOHKPETHOT'O BHJIa MyHULIUIIATbHON yCIIyTH.

[Tpu oOparnieHnn 3asBUTENS 32 IPEIOCTABICHUEM MYHUITUTIATHFHOU YCIYTH C
HUM COTJIACyeTCs JaTa M BPeMsl IIPOBEICHUS MMPOBEPKHU CITOCOOHOCTEH ero peOéHKa
B 00J1aCTH U30pPaHHOIO BUA, COUETAIOIIUECS C PEKUMOM PAOOTHI YUPEIKICHHUS.

[lo pesynbratam paccMOTPEHHUs] JTOKYMEHTOB, MPOBEPKHU MPEACTaBICHHBIX
3asBUTEJIEM CBEJICHHM W crmocoOHOcTel peOeHka B oOjacThd M30paHHOTO BHUJA
UCKYCCTBA, NOJKHOCTHOE MO0 MAY «®DCILI», 0OTBETCTBEHHOE 3a PACCMOTPEHUE U
obopmiIeHHME  JIOKYMEHTOB  JiJIi  TPEJOCTABJICHUS  KOHKPETHOTO  BHUJA
MYHUIIMTAIBHOW YCIYTH, ONpelessieT Haauyue JU00 OTCYTCTBHE Yy 3asgBUTEIS
npaBa Ha I[IOJYYEHHE MYHULUNAIBHOM YCIYIM W TOTOBUT pEIICHHE O
IPEIOCTaBICHUU MYHHIIMTIAIBHON yCIIyTH MO0 00 OTKa3e B €€ MPe/ICTaBICHHUU.

HomxnoctHoe nuio MAY «@CIly», oTBETCTBEHHOE 3a pPacCMOTPEHHE U
opopMIIeHHE JTOKYMEHTOB Jisi TPENOCTaBICHUS KOHKPETHOTO BHJAA MYHHIIHU-
NaJbHOM YCIIyTH, YBEAOMIISIET 3asBUTEIIS:

- O TIPUHATUU PEIICHUS O MPEJOCTABICHUH MYyHUITUTIATHLHOU yCITyTH OO O
pelieHus 00 0TKasze B MPEAOCTaBICHUN MYHUIIMTIATBHON YCIIyTH;

- IPY MOJIOKUTENBHOM pemeHuu o npueme B MAY «DCILly anmuHucTpanus
YUpEXKJCHUsST 00s3aHa O3HAKOMHTH JIMIIO, HYXKJAIOIIeecs B MPEIOCTaBICHUU
MYHUIIUMTAIBHOM YCIIYTH, C YCTAaBOM YUPEXICHUS, JIMIICH3UEH Ha MPaBO BEJCHUS
0o0pa3oBaTeIbHON  PETrJIAMEHTUPYIOIIUMHU  MPEJOCTaBICHWE  MYHUIMIAIBHOMN
YCIIYTH.

3.4.2. IlpuocTaHOBJIEHHWE MCIOJHEHUS JaHHOW aJMUHHUCTPATHUBHOMN
MPOLEAYPHI HE MPEAYCMOTPEHO JCUCTBYIOIIMM 3aKOHOIATEILCTBOM Poccuiickoi

3.4.3. Kputepun NpUHATHS PEIICHUS ONPEACISIIOTCS B COOTBETCTBHH C
TpeOOBaHUSIMHU HACTOAIIETO aIMUHUCTPATUBHOTO PermamenTa.

3.4.4. JomxnoctHoe nuiio MAY «®ClLI» peructpupyer npukas B KypHaje
perucTpanuu npukazoB. Pe3yiapTaT afMUHUCTPATUBHOW MPOUETYpPbl — MPUHSATHE
peuieHruss O TPEJAOCTABICHUU 3asBUTEII0 MYHULIMOAIBHOW ycayru Jmbo o
peuieHnu 00 OTKa3e B MPEIOCTABICHUN MYHULIUNAIBHOU YCITyTH, (UKCUPYETCS B
KypHAJIe pEerucTpalIuu.

3.4.5. MakcumanbHO€ BpeMs, 3aTPauY€HHOE Ha aJIMUHUCTPATUBHOE JICUCTBUE
HE JIOJDKHO MPEBBIIATH MATH pabo4unX THEH.
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3.5. Beiaaya 3a4eTHOM KJIACCH(PUKANMOHHONH KHUKKH CIIOPTCMEHA H
3HAYKA CIIOPTHUBHOIO Pa3psiAa, CIOPTHUBHOM Cy/eiiCKOl KHH/KKHY M 3HAYKAa
CIIOPTUBHOI'O CYAbH

OcHoBaHMEM Il Hayajga WCIOJHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI
SIBJISICTCS. U3JAHUE W PETUCTpALMsS MPUKA3a O MPUCBOCHUU CIIOPTHUBHOIO paspsija,
KBUTHU(PUKAIMOHHOW KATETOPUH CIIOPTUBHOTO CYAbH.

3asiBUTENIb 3HAKOMUTCSL C pe3yJibTaTaMU MPEJOCTaBICHUS MYHHUIIMIAIbHON
yCIIyTH, pa3MEIIEHHbBIMU Ha O(HIMaTbHOM caiTe KoMuTeTa B MHGOPMAIIMOHHO-
TEJICKOMMYHHUKaIMOHHOM cetn «MHTepHeT», mo uctedenun 21 paboyero mHsS co
JHS MIOIA4YM PEACTABICHUS U IPUIAraeMbIX JOKYMEHTOB B KOMUTET.

B ciydae mpucBoeHHS CIIOPTUBHOTO pa3psiaa, KBATU(DUKAITMOHHOW KaTero-
pUU CIIOPTUBHOTO CYJbU 3asBUTENH O0paInaeTcs B KOMUTET 3a BbIJA4Yeil 3a4€THOMN
KJIACCU(UKAITMOHHOW KHUXKHA CIOPTCMEHA W 3HA4YKa CIOPTHBHOTO pas3psja,
CIIOPTUBHOM CYJEHUCKOM KHUYKKHU U 3HAYKa CIIOPTUBHOTO CYJIbU.

JIOMKHOCTHOE TUI0 B JIEHb OOpaIlleHus BBIJACT 3a4eTHBhIE KiaccuduKa-
LAOHHBIE KHM)XXKH CIHOPTCMEHOB, 3HAUYKH CHOPTUBHBIX pPa3psigoB, CIIOPTUBHBIE
CYJAEUCKNE KHUKXKHU U 3HAUYKHU CIIOPTUBHOTO CYAbU MPEACTABUTEIIO 3asBUTEIS Ha
OCHOBAHUHU JOBEPECHHOCTH HAIPABUBIIEH OpPraHU3alMy WM 3asBJICHHUS B aapec
npeacenaressi KOMUTETa B KOJWYECTBE, PABHOM KOJIMYECTBY CIIOPTCMEHOB,
KOTOPBIM TIPUCBOCHBI CIHOPTUBHBIE Pa3pslbl, KOJUYECTBY CIIOPTUBHBIX CYIEH,
KOTOPBIM MIPUCBOCHBI KBATU(PUKAIIMOHHBIE KATETOPUH CIIOPTUBHBIX CYICH.

Pe3ynpTraroM aJIMUHHUCTPATUBHOM MPOLEAYPHI SIBISETCS BblJada 3a4€THOMU
KJACCU(UKAITMOHHOW KHUKKHA CIOPTCMEHA W 3HA4YKa CIIOPTHBHOTO pas3psja,
CIIOPTUBHOM CYJEHWCKOW KHWKKA M 3HA4YKa CIHOPTHUBHOIO CyAbM HAa OCHOBAHUU
JIMYHOTO 3asIBJICHUS 3asBUTEIIS.

JIOMKHOCTHOE JINIO HA OCHOBAHUY MPUKA3a:

BHOCHUT 3allMCh B 3aU€THYIO KJIACCHU(UKAIMOHHYIO KHUKKY CIHOPTCMEHA O
PUCBOCHUH CIOPTHUBHOTO pa3psyia W00 B CIOPTHBHYIO CYACHCKYIO KHUXKKY O
IPUCBOCHHUH KBaTU(UKAITMOHHON KaTETOPUU CIIOPTUBHOTO CY/IbU;

PETUCTPUPYET BhIJIaYy 3a4ETHOUW KIIACCU(DUKAITMOHHOW KHUKKH CIIOPTCMEHA
Y 3HA4YKa CIOPTHUBHOIO pa3pslia, CIOPTUBHOW CYJAEHWCKOM KHWKKM M 3HAdKa
CIIOPTUBHOTO CYJIbH B )KypHAaJI€ PETUCTPALIUHU, TAE YKA3bIBAKOTCS:

MOPSIKOBBIA HOMED 3aIlUCH;

JlaTa U HOMEp IIPUKa3a;

JaTa BbIAYU 3a4€THON KJIACCHU(PUKAIIMOHHON KHIDKKH CIIOPTCMEHA M 3HAYKa
CIIOPTUBHOTO pa3ps/ia, CIIOPTUBHOM CYJIECWCKOW KHUXKM M 3HAYKa CIHOPTHUBHOIO
CyIby;

dbaMuus ¥ THUIUMABI JOJKHOCTHOTO JIUIA, €T0 TOIIHUCH.

Cpok wucnomHeHus AedcTBUA - 1 paboumii neHb (B JIeHb oOOparieHus
pEeACTaBUTEIS 3aIBUTEIS).
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3.6. Ilopsinok BbINOJHEHUSI AAMUHUCTPATUBHBIX npoueayp M®PI]

IIpenocraBnenne MyHurunansHou ycayru B MODII[ ocymectBisercs B
NOPSIAKE, YCTAHOBJIEHHOM HACTOSIIMM aJIMHHUCTPATUBHBIM PErIAMEHTOM C
y4€TOM OCOOEHHOCTEH, ONpPEAENICHHBIX COTJIAllIEeHHEM O B3aUMOJACHCTBUU MEXKIY
VYIIOJIHOMOYEHHBIM OPraHoOM, NPEAOCTABIIIIOIIMM MYHULUIIAIBHYIO YCIyTy, U
MOILI.

M®I] He ocyLIeCTBIsET:

dbopMHUpOBaHUE W HAMpaBICHHWE MEXBEJOMCTBEHHOTO 3aIllpoca B OpPTraHbI,
IIPEIOCTABIISIOIINE YCIYTH, B OPraHbl T'OCYJIApPCTBEHHOM BJIACTH, WHBIE OpPraHbI
MECTHOTO CaMOYIIPABJIIEHWS W OPraHU3alM{, YYACTBYIOIIME B NPEAOCTABICHUU
MYHHUIUITAIbHBIX YCIIYT;

UHbIE JEUCTBUA, HEOOXOIMMBIE Il MPEJOCTABICHHS MYHULUIAIbHOM
YCIYTH, B TOM YMCJIE CBA3aHHBIE C IPOBEPKON IEHCTBUTEIBHOCTH YCUJIEHHOM
KBATU(UIIMPOBAHHON SJIEKTPOHHOM MOJMKMCH 3asBUTEINS, HUCIOJIb30BAHHON MpH
oOpalieHnu 3a NoJy4eHHEM MYHUILIMIIAIbHON YCIYTH.

[IpensapurenbHas 3anuch Ha npuem B MOI[ qns nmomaum 3asBiICHUSA
OCYUIECTBIISICTCS TOCPEACTBOM camMo3anucu Ha oduuuansHoMm caiite ['OAY
«M®L» (https://mfc53.nov.ru/), mo tenedony call-ieatpa:88002501053, a Takxke

IpY TUYHOM 00pallleHuu B CTpykTypHOoe nojapaszzaenenne [OAY «MDIy.

3.7. Ilopsiaok HCHPABJIEHUS AONMYUICHHBIX ONEYATOK M OMHOOK B
BBIIAHHBIX B pe3yjbTaTe MNPeJ0CTABJICHUSI MYHHIUNAIBHOW YyCJIyrd
AOKYMEHTAaxX

B ciywyae BbISBIEHMS 3asgBUTENEM B JIOKYMEHTaX, SBISIOLIUXCS
pe3yNbTaTOM MPEJOCTABICHUS MYHULUMNAIbHOW YCIyrd, ONEYAaTOK M (WIn)
OIIMOOK 3asBUTENb TMPEACTABISET (HAMpaBise€T) HAa WM PYKOBOJIUTEIS
YOIHOMOYEHHOTO OpraHa 3asiBjieHHe 00 MCIPaBJICHUM TaKUX OMEYaTOK U (WJIN)
OIIMOOK MOCPEICTBOM JIMUHOTO OOpAIEHUS WIIM MIOYTOBBIM OTIPABICHUEM.

K 3asBneHuto mpuiiaraeTcsi OpurMHai JOKYMEHTa, B KOTOPOM JOIMYyIIEHA
ormeyatka W (uiau) ommoOka. Takke 3asBUTENb BIOpaBe MPUOOLIUTH JTOKYMEHTHI,
00OCHOBBIBAIOLINE TOBOJIbI, N3JI0’KEHHBIE B 3asIBJICHUU.

Peructpanus 3asBiieHus: OCyIECTBISIETCA B JI€Hb €r0 MOCTYIUICHUS MO0 Ha
cienyromuid pabounii IeHb B ClIy4yae MNOCTYIUICHUS 3asBJIEHUS [0 OKOHYaHHUH
pabouero BpemeHu. B ciyuae mnocTymsieHHs 3asBICHHUS B BBIXOAHBIC WU
HepaOoune Mpa3IHUYHBIE JIHH €ro perucTpamnus OCYIIECTBISIECTCS B TEPBBIN
pabouuii 1eHb, CAEAYIOMIMI 32 BEIXOAHBIM WU HEPAOOUHUM MpPa3THUYHBIM JTHEM.

JIOJOKHOCTHOE JIMIO  YIIOJIHOMOYEHHOTO OpraHa IpOBOJUT IPOBEPKY
YKa3aHHBIX B 3asBJICHUH CBEJICHHI.

B ciy4ae BbIsiBIE€HUS! JOMYIEHHBIX OMEYaTOK U (MJIM) OIUMOOK B BBIJIAHHBIX
B pe3ysibTaTe MPEeJOCTaBICHUS  MYHHUIMOAIbHOW  YCIYI'M  JOKyMEHTax
JOJKHOCTHOE JIMIO YTIOJIHOMOYEHHOIO OpraHa MOATOTaBIMBAET JIOKYMEHT,
SABJISIFOIIMICS PE3yJIbTaTOM MPEJAOCTABIECHUS MYHUIIMIAIBLHON YCIyTd, C y4eTOM
UCIIPABJICHHS JOIMYIICHHBIX OMEYaTOK U (M) OMMOOK B CPOK, HE MPEBBIIIAIOIINAN
5 paGouux 1HEN co JHS perucTpaly COOTBETCTBYIOLIETO 3asBICHMUS.

B ciydae oTcyTcTBHS onevyaTtok U (Win) OMMOOK B TOKYMEHTAX, BbITAHHBIX
B pe3ysibTare MNPEeAOCTaBICHUS MYHMIMIAIbLHOW YCIYTH, JOKHOCTHOE JIUIO
YIIOJIHOMOYEHHOIO OpraHa MOJArOTaBIMBAET yBEAOMIIEHHE 00 OTCYTCTBUU TaKUX


consultantplus://offline/ref=41485A72A1D6EC7E2A284232C48326E51129A943E9A7D141A19EA4DB5AB7493EB2CC0883A15179D49375A624153172E9781AEB82FA31A3FE88E0A6XFp8K
https://mfc53.nov.ru/

orne4yaTok W (WIM) OMIMOOK 3a MOJNUCHIO YMOJHOMOYEHHOIO Ha IMOJIHCAaHHE
TAKOTO JIOKyYMEHTa JOJKHOCTHOTO JIMIIA B CPOK, HE MPEBBHIMIAONINN 5 padounx
JTHEW CO AHSI PETUCTPALIMU COOTBETCTBYIOIIETO 3asiBIICHUS.
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Brimaua (HampaBiieHHME) —pe3yJibTaTa  pPAacCMOTPEHHsS  3asiBICHUA 00
UCIIPABJICHUM OIEYaTOK M (WIM) OUIMOOK OCYIIECTBJISETCS B COOTBETCTBHH CO
crocoO0M, YKa3aHHBIM B 3asiBJICHUMU.

®OPMbI KOHTPOJIA 3A NICIIOJTHEHUEM
AIMHUHHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsinok ocylmieCTBICHUSI TEKYIIEro KOHTPOJIA 32 COOJII0IeHueM U
HCMOJIHEHNEM  [O/LKHOCTHBIMM  JIMIIAMH  YINOJHOMOYEHHOIr0  OpraHa
NMOJIOKEHUH perjiaMeHTa W WHBIX HOPMATHBHBIX MNPAaBOBBIX AaKTOB,
YCTaHABJIMBAIOMIMX TPeOOBAaHUA K MNPEAOCTABJICHHI0 MYHHIMIAIbLHOM
YCJIAYId, a TAK/Ke NPUHATHEM UMH pPeleHui

4.1.1. Texkymuii KOHTPOJIb OCYILECTBISETCA IIOCTOSIHHO JOJKHOCTHBIMU
JULAMU 110 KaKJ0W aIMMHUCTPATUBHOM MPOLIEAYPE B COOTBETCTBUU C HACTOSLIUM
aMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKXKE ITyTEM MPOBEIAECHUS PYKOBOIUTEIEM
YII0IHOMOYEHHOI0 OpraHa Wi JIMLIOM, €r0 3aMEeIA0IIUM, IPOBEPOK UCIIOJIHEHUS
JNOJDKHOCTHBIMHA  JIMIIAMM ~ TIOJIOKEHMM  HACTOSILEr0  aAMUHUCTPATUBHOTO
periameHTa.

4.2. TlopsiioKk H NEPUHOAMYHOCTH OCYUIECTBJICHHUSA IUIAHOBBIX M
BHCIUIAHOBBIX  NPOBEPOK MOJHOTBI M  Ka4yecTBAa  NPeI0CTABJICHUA
MYHHUIHIAILHON YCJIYyrd, B TOM 4YHCJI€ MOPSAOK H (OpMBI KOHTPOJSA 32
MOJIHOTOM U Ka4eCTBOM NPeI0CTABJICHU MYHUIIUNIAJIBHON YCJIYTH

4.2.1. KoHTponp 3a TIOMHOTOM M  KAa4e€CTBOM  IPENOCTAaBJICHUS
MYHUIMINIATBHOM YCIYTH BKIIIOYAET B CE0sl MPOBEICHUE MJIAHOBBIX U BHETJIAHOBBIX
IIPOBEPOK, BBISBICHUE W YCTPAHEHUE HAPYIICHUM NPAB 3asBUTEIECH, MOJIOXKECHAN
HACTOSIIEr0 aIMUHUCTPATUBHOIO PEMVIAMEHTA U IPYTMX HOPMATHUBHBIX ITPABOBBIX
aKTOB, PACCMOTPEHUE, MPUHATHE PEIICHUN U MOATOTOBKY OTBETOB Ha oOpalleHHe
3asiBUTENEH, coAepKauux >kajnoObl Ha pemeHus, AectBus (6e3aeiicTBue)
JOJKHOCTHBIX JIUILL.

4.2.2. IlpoBepku MOTYT OBITh IUIAHOBBIMU 1 BHEILIAHOBBIMH.

[InaHOBBIE  MPOBEPKM  IOJHOTBI M KadecTBa  MPEJOCTABIICHMS
MYHULIANIAIBHOW YCIIyT'H IPOBOJATCSA HE pPeXe OJHOTO pas3a B IOJ HA OCHOBAHUU
IIJIAHOB.

BHennaHoBbIE NPOBEPKM NPOBOIATCS MO IOPYYEHHIO PYKOBOJIMTEIIS
YIIOTHOMOYEHHOTO OpraHa WiIM JIAIA, €ro 3aMEeIIalolIero, N0 KOHKPETHOMY
00OpallleHUIO 3aMHTEPECOBAHHBIX JIMII.

[IpoBepkH MOMHOTHI U Ka4€CTBA MPEIOCTABIIEMON MYHULIMIIATBHON YCIyTH
IPOBOJSTCS HA OCHOBAHWH IpHKa3a YIOJIHOMOYEHHOro opraHa. Jlyis nmpoBeneHus
npoBepKH  (HOPMHUpPYETCS  KOMHUCCHS, B COCTaB  KOTOPOM  BKJIIOYAIOTCA
MYHULIANIAIBHBIE CIyKAlllMEe YTOJHOMOYEHHOTO OpraHa. Pe3ynbTaThl MPOBEPKU
oopMIIAIOTCS B BHJIE aKTa, B KOTOPOM OTMEYAIOTCS BBISBJICHHBIE HEJOCTATKU U
IPEIJIOKEHHS 110 UX YCTPAHEHMIO, aKT IMOANMCHIBAeTCS wieHamMu Komuccuu. C

AKTOM 3HAKOMSTCS JIOJPKHOCTHBIC JIMIA Y ITOJTHOMOYEHHOT'O OpraHa.

4.3. OTBEeTCTBEHHOCTH JOKHOCTHBIX JIHI YNOJHOMOYEHHOI'O opraxa,
II&)C)IOCT&BJIHIOHIEEFO MYHUIUNAJIBHYIO YCJIYry, 3a pelleHus] M J1eiiCTBHUS
(be3neiicTBMe), mMpuUHMMaeMble  (OCyIIECTBJIsieMble) HMH B Xole
NMPeA0CTABJICHUSI MYHUIIMIIAJIbHON YCJIYTH



JIOJKHOCTHOE JIMIIO HECET NEPCOHAIIbHYI0 OTBETCTBEHHOCTD 3a:
- COOJIOJIEHHE YCTAaHOBJIEHHOIO MOPSAKA IpHeMa T0KYMEHTOB;
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- TNPUHATHE HAUIKAUX MEp MO TOJHOM W BCECTOPOHHEW MPOBEPKE
MPEJCTABIECHHBIX JOKYMEHTOB;

- COOJII0/ICHHE CPOKOB PACCMOTPEHUS JOKYMEHTOB, COONIIOACHHUE MOpsiIKa
BBIJJa4YM JJOKYMEHTOB;

- YYET BbIJAHHBIX IOKYMEHTOB;

- CBOEBpeMeHHOe (OpMHUpOBaHWE, BEACHHE U HAJJIeKaAINIEe XpaHEHUE
JOKYMEHTOB.

[To pe3ynpraTtaM MPOBEAECHHBIX MPOBEPOK B CIIy4yae BBIABICHUS HAPYLICHUN
IIpaB 3asBUTEJIEM M MHBIX HAPYUIEHWW K BUHOBHBIM JIMI[AM IPUMEHSIOTCS MEPbI

OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIE 3aKOHOIATEeNIbCTBOM Poccuiickoit denepanuu.

4.4. IlonoxeHusi, Xxapakrepusymouiue TpedOBaHus K MOPSAAKY U popmam
KOHTPOJISI 32 NpeIocTaBJieHMeM MYHMIMIAIBLHOW YC/Iyrd, B TOM 4YHCJIE CO
CTOPOHBI IPAKAAH, UX 00beIMHEHU U OPraHu3auui

['paxaane, ux OOBEOUHEHUS M OpPraHU3alMd KMEIOT IPaBO Ha JIIOObIE,
IPEeIyCMOTPEHHbBIE JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM, (OPMBI KOHTpPOJIS 3a

NEATEBbHOCTHIO YTOJIHOMOYEHHOTO oprasHa npu MPEIOCTABIECHUN
MYHULUTNIAJIbHON YCITYTH.

4.5. IlopsaioK NpHUBJIEYEHHUS K OTBETCTBEHHOCTH paboTHukoB MOPII,
n&)enocuTaBnmomnx MYHUIMNAJBHYI YCJYrYy, 3a PpelleHus W [JAelCTBHS
(0e3neiicTBHE), npuHUMaemblie  (oCyliecTB/sieMble) UM B xoje
NMPeI0CTABJIEHUA TOCYAAPCTBEHHOM YCJIYyIH

4.5.1. M®LI, pabotHuku MO®IL] HecyT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO
3aKOHOJATENbCTBOM Poccurickon denepanuu:

3a TOJHOTY II€pEeNaBAEMbIX B YTOJIHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABIICHUM MYHUIHMNAIBHBIX YCIYI U UX COOTBETCTBUE MPEICTABICHHBIM
3asBuresneM B MOI] cBeneHnsIM, MHBIX JJOKYMEHTOB, IPUHSTHIX OT 3asBUTEIIS;

3a CBOEBPEMEHHYIO IlepeAayy B YTOJIHOMOYEHHBIM OpraH 3alpoCcoOB O
MPEIOCTABICHUA  MYHULMIAIBHBIX  YCIyr, 3asBIICHUW, WHBIX CBEJICHUMU,
JOKYyMEHTOB U (W) WHGOpMAIMK, TPUHATBIX OT 3asABUTENS, a TaKkKe 3a
CBOCBPEMEHHYIO BbIJIAUy 3asBUTEII0 JIOKYMEHTOB, MEPEAAHHBIX B ITHUX LEIAX
M®II YoJTHOMOYEHHBIM OPraHoOM;

3a COOJIOJICHUE TIpaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, 3a COOJIIOJICHUE
3aKoHOAaTeNbcTBa Poccuiickoit denepaiuy, yCTaHABIMBAIOIIETO OCOOEHHOCTHU
oOpamenust ¢ uHpopMared, TOCTynm K KOTOpod orpanudeH DenepaibHbIM
3aKOHOM.

4.5.2. Paborauku MO®I[ npu HeucnomHeHUH JMOO TPH HEHAIIEKAIIEM
UCIIOJIHEHUU CBOMX CIY’KEOHBIX OOS3aHHOCTEW B paMKax peaiu3anuu (QyHKIHi
MO®II, npuBiIeKarTCS K OTBETCTBEHHOCTH, B TOM YHCJIE YCTAaHOBJICHHOM
YronoBHeiM KoJekcoM Poccuiickonn ®enepaumu u  Koxpekcom Poccuiickon
®denepanuu 06 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX JIUIST JJOTKHOCTHBIX JIHII.

V. ﬁ_(I)CY%%BHLIFI I&BHEC%?IEEHI;IFI]% MOPSIJIOK
OB/KAJIOBAHUSA PEHIEHN I/I%\E/I[ CTBUU (BE3JIEUCTBUS
OPT'AHA, NTIPEJJOCTABJIAIOIIETI'O MYHULIMITAJIBHYIO YCIIVIY,
EI'Oo 10 HOCTHBIX JIUII, M®II, PABOTHUKOB M®I]


consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6E8B76138929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
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5.1. Nudopmanus AJs 3aHHTEPECOBAHHBLIX JMI 00 HMX IpaBe Ha
nocyaedHoe (BHecyaeOHOe) oOkajioBaHWe JaedcTBUil (0e3meicTBUNA) U (WJIH)

peuleHuii, NPUHATHIX  (OCYIIECTBJIEHHBIX) B  XOJ€¢ IPEeI0CTaBJIEeHHs!
MYHUIMIIAJBHOM YCJIYIH (1aJiee - :Kka100a)
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3asBuTENb, IpaBa M 3aKOHHBIE HMHTEPECHl KOTOPOrO  HAPYIIECHbI
JOJDKHOCTHBIMU JIMIAMHU Y TIOJIHOMOYEHHOIO OpraHa (B TOM YHUCJIE B Cly4ae
HEHAJUIe)KAIEro  MCIOJIHEHUS HMH  OOsA3aHHOCTEW TNpU  MPEJOCTABICHHUH
MYHUIIMTAIBHOW yCIyru) Jnbo pabotHukom M®ILI, nmeeT npaBo Ha JocyaeOHOE
(BHEcyAeOHOE) oOkalloBaHHWE pelIeHUH W JedcTBUi (0e31eMCTBUS), MPUHSTHIX
(OCyILIECTBIIAEMBIX) B XO/€ MPEJOCTABICHNUS] MYHULIMITAIbHON YCITYTH.

5.2. [Ipeamer xas100b1

[IpeameToM kanoObl SBIAIOTCS HApyUIEHUS TMOPSAKAa OCYLIECTBICHUS
aIMUHUCTPATUBHBIX NPOLEAYp, a TaKXKe APYrUuxX TpeOOBaHUNW U TOJIOKEHHM
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

3asBUTENb MOXET OOpaTUThCA C KajmoOOil, B TOM YHUCIE B CIEAYIOUIMX
ClIy4asx:

HapyLIEHUsI CPOKAa PETUMCTPAlUU 3asBJICHUS U IPWIATaEMbIX TOKYMEHTOB O
IIPEAOCTABICHUN MyHULIMIIAIIBHOW YCIyTH;

HapyLIEHUs CPOKA ITPENOCTABICHNS MYHULMITAJBHON yYCIYTH;

TpeOOBaHHE y  3asBUTENS  JOKYMEHTOB WM  uH(opmManuu  Jaub0
OCYILIECTBJIICHUSI JEUCTBUW, NPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE
IPEIYCMOTPEHO HOPMATUBHBIMU MPABOBbIMU akTamu Poccuiickon @Penepaunw,
HOPMAaTHBHBIMU TMPAaBOBbIMU akTaMu cyObekToB Poccuiickoii ®enepanum,
MYHULHANIAIBHBIMA TPAaBOBBIMU AKTAMH I MPEIOCTABIECHUS TOCYIapCTBEHHOM
VI MyHULUNIAIBHOW YCIYTH;

OTKa3a B IpPUEME JIOKYMEHTOB, NPEACTABICHUE KOTOPBIX IPEITYCMOTPEHO
HOPMAaTHBHBIMU NpPaBOBbIMU akTamu Poccuiickonn denepaunu, HOPMATUBHBIMU
npaBoBbIMM akTamMu HoBropojackoir 00651acTH, MYHUIUNAIBHBIMU IPaBOBBIMU
aKTaMH, Yy 3asBUTEII;

OTKa3a B MPEIOCTABICHUU MYyHULUNIAIBHOW YCIyI'M, €CIIM OCHOBAHHUs OTKa3a
HE TPETYyCMOTpPEHbI (eepaibHbIMU 3aKOHAMH M MPUHSATHIMU B COOTBETCTBUU C
HAMM WHBIMH HOPMAaTHUBHBIMH IIPaBOBBIMM akTamu Poccuiickon @Penepanum,
3aKOHaMHU U MHBIMM HOPMAaTUBHBIMH ITPaBOBBIMHU akTamMu HoBropojackoil obnacru,
MYHULANIAIBHBIMYA [IPABOBBIMU aKTaMU;

3aTpe0oBaHusl C 3asBUTENS MPU NPEIOCTABICHUM MYHUUUIAIBHON yCIyru
IJ1aThl, HE MPENYCMOTPEHHOW HOPMATHUBHBIMH ITPAaBOBBIMHM akTaMu Poccuiickoit
®denepanyd, HOPMATUBHBIMU TMpPaBOBbIMU akTamMu HoBropojackoit o0nactw,
MYHULUANTAIBHBIMYA [PABOBBIMU aKTaMU;

OTKa3a YIOJHOMOYEHHOIO OpraHa, €ro JIOJDKHOCTHOro juma, MOIL],
pabotHrka M®I] B ncripaBieHuN TOMYIIEHHBIX OMEYAaTOK M OMMUOOK B BBHIJAHHBIX
B pe3yJbTaTe IMpPEAOCTaBIECHUS MYHHIMIAIBHONW YCIYTM JOKyMEHTax JH0o
HapyLICHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUN;

HapyLICHUs CpOKAa WIM NOPsAKa BbIJAYM JIOKYMEHTOB II0 pPE3yJbTaTaMm
MIPENOCTABICHNS MYHUIUITAJBbHON YCIYyTH;

IIPUOCTAHOBJIEHNS  INPEJOCTABICHHUS  MYHUUMIIAIBHOW  yCIYTH,  €CIH

OCHOBAHMSI MPHUOCTAHOBJIIEHUS HE NPETyCMOTPEHbI (eAepabHbIMU 3aKOHAMHU H



OPUHATBIMUA B COOTBETCTBUU C HUMH MHBIMH HOPMATHBHBIMU MPABOBBIMH AKTAMHU
Poccuiickon denepanyu, 3aKOHAMH U UHBIMU HOPMATUBHBIMU [IPABOBBIMU aKTaMHU
Hogsropoackoit o6mact, MyHUITUTIATBHBIME MIPABOBBIMU aKTAMH;
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TpeOOBaHWE Yy 3asiBUTENSI TMPHU MPEAOCTABICHUM MYHHUIIMNAIBHOW YCIyTH
JIOKyMEHTOB WX WH(OPMAIUHU, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPU TIEPBOHAYATILHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEIOCTABJICHUS MYHUIUMNAIBHOM YCIyrd, JuMO0 B TMPEIOCTABICHHUU
MYHULIAMAIBHOW YCIYTH, 32 UCKIIOUEHHEM CIIy4YaeB, MPEIyCMOTPEHHBIX MTYHKTOM
4 vactu 1 crareu 7 @DepepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHU3alyy MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT).

B ykazanHoMm cnydae mocyneOHoe (BHecyneOHOe) 00kajoBaHUE 3asiBUTEIEM
pemennii u newictBuii (Oe3meiictBusi) M®ILI, paborHuka M®I[ Bo3MOXHO B
cnydae, ecimu Ha MOIL], pemenus wu geicTtBus (0e3aelcTBHE) KOTOPOTO
00XaTyrOTCs, BO3TOKEHA (YHKIMA IO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHUITUTIATBHON YCIYTH B TIOJTHOM 00BEME B TIOPSIKE, OMPEACICHHOM YacThio 1.3
cratbu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
PEeAOCTABIEHUS FOCYIapCTBEHHBIX U MYHHUIIMIATBHBIX YCIYT».

5.3. Oprasbl ¥ [J0/GKHOCTHBIE JIMIA, KOTOPbIM MOXeT ObITh
HaIpaBJIeHA KaJ100a 3asiBUTEJIA B 10Cy/1e0HOM (BHeCYy1e0HOM) MOPsIAKe

5.3.1. XKanoba mogaeTcs B mucbMeHHOU (opMe Ha OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHON (opMe B OpraH, MPEIOCTABISIIONINN TOCYAAPCTBEHHYIO YCIYTY,
(opras, IperoCTaBISAIOIMNA MyHHIMIAIBbHYO yciyry), M®IL[ n1ubo B cooTBeTCT-
BYIOIIMM OpraH roCyJapCTBEHHON BiacTU (OpraH MECTHOTO CaMOYIPABJICHMUS)
nyOJIUYHO-TIPaBOBOr0 oOpa3oBaHus, sBisomuiics yupeaurenem MOLL. XKanoOsl
Ha penieHus W JedcTBUs (Oe3elCTBUE) PYKOBOJUTENS OpraHa, IpeaoCTaB-
JSIIOLIET0 TOCYJAapCTBEHHYIO YCIIyry (opraHa, IMpeloCTaBiSIOIIEro MYyHULIUIAb-
HYIO YCIyTY), MOJAIOTCS B BBIMIECTOSNIUNA opraH (IIpU €ro HajJiuuuu) Jubo B
ClIydyae €ro OTCYTCTBHUSl PacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOAUTEIEM
opraHa, IpPEeAOCTABISIONIET0 TOCYJAapCTBEHHYIO YCIyry (opraHa, ImpeaocTaBis-
IONIEr0 MYHHUIUINANbHYIO yciyry). KamoObl Ha pemieHuss u  JIeHCTBUS
(6e3neiictBre) pabotHrka M®IL] momarores pykoBoautento 3Toro M®II. XKamoosr
Ha pemeHus u aeiicteus (0e3netricteue) ML nmomarorcs yupenurento MOL] nim
JNOJKHOCTHOMY  JIMIYy, YIOJIHOMOYEHHOMY HOPMATHBHBIM TPaBOBBIM aKTOM
oOnacTu.

Kamoba nHa  pemieHus u jgedctBus  (Oe3deiicTBHE) — opraHa,
IPEIOCTABISIONIET0 TOCYJAapCTBEHHYIO YCIyry (OpraHa, MpeAoCTaBIIAIONIEro
MYHUIIMOANbHYIO YCIYTy), TOJDKHOCTHOTO JIMIIA OpraHa, MPeAO0CTaBIISAIOIIETO
roCyJapCTBEHHYIO ycnyry (opraHa, MpeJOCTABISIIONIET0 MYHUIUIAIBHYIO
yCIIyTY), TOCYIapCTBEHHOTO (MYHHUIIMIIAIBHOIO0) CIY>KAIEro, PyKOBOUTEINS Opra-
Ha, TOCYJApCTBEHHYIO YCIYry MpPeAOCTaBIAIONIET0 MYHHUILUNAIBHYIO YCIyTY),
MOKET OBbITh HampaBiieHa 1o moute, 4yepes MODII, ¢ ucnonb3oBaHUEM CceTU
NuTtepHeT, opunnansHOTO caiiTa opraHa, IpeloCTaBISIONIEr0 TOCYyAapCTBEHHYIO
IPEAOCTABISIONIET0 MYHULMNAIBHYI0 TOCYJApCTBEHHBIX M MYHHUIUIAIbHBIX
yCIyT MO0 PErMOHAIBHOTO MOPTaia TOCYJaPCTBEHHBIX U MYHUIIMIIAIbHBIX YCIYT,



a Takke MOXXET OBITh MPUHATA TPH JHYHOM mpueMe 3asButens. JKamoba Ha

pemenus u aeiictBus (OesmerictBue) MODI], paboraHuka MO®PI[ moxer OBITH

HalpaBJIeHa MO MOYTe, C UCMOJIb30BaHUEM ceTu HTepHeT, opuimansHoro caifra
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MOII, enuHOro mnoprajga TrOCYJapCTBEHHbIX W MYHHUIMOAIbHBIX YCIYT JIHOO

noprajia TOCyJapCTBEHHBIX M MYHHUIIMNAIBHBIX yciayr HoBropojackoi obnactu, a

TaK)X€ MOXKET OBITh NMPUHSTA TPU JIUYHOM IIPUEME 3asBUTEIIS.

5.3.2. Kontponb 3a cootrBeTrcTBUEM JearenbHOCcTU MAY «®CILl», okasbi-
BalOIlled MYHUIUIAIBHYIO YCIyTy, TpeOoBaHusiM Pernamenta, ocCyIliecTBIISET
Komurer kynbTypsl, ciopta U Typusma JIIOOBITHHCKOTO MYHUIIUIIAIEHOTO paiioHa
B (opMe PETryJSIpHBIX MPOBEPOK COOIIOJEHUS M HCIOTHEHHUS TOJDKHOCTHBIMH
JUIAMHU TOJIOKEHUNW AJIMUHUCTPATUBHOIO pErJaMEHTa, B JIMLE MpeacenaTens
Komwurera u ero 3amecrurenei.

5.3.3. B xone mpoBeaeHus CIyXeOHON MPOBEPKH aHAJIU3UPYETCs 0OOCHO-
BAHHOCTh KaXJIOTO U3 MPUBEICHHBIX MOTUBOB, COOTBETCTBOBAJIM JI 00KATyEeMbIe
neiictBus  (Oe3nelcTBHE)  COTPYAHHMKOB — MMOJIOKEHUSM M IPEANHCAHHIM
3aKOHOAATEIbHBIX HOPMATHUBHBIX aKTOB.

[Ipu mpoBepke ompalMBalOTCsS CBUJETENH, HWHBIE JIMIA, O00JIaJaronue
uHopMalrei, UMeroIel 3HaUeHHE Il PACCMOTPEHHUS JKaJlOObI, 3alpaniiBarOTCs
JIOTIOJTHUTENIbHBIE JOKYMEHTBI U MaTepUaIbl Y 3asIBUTEINS WIM UHBIX (PU3UUYECKUX U
IOpUINYECKUX JIULI.

5.3.4. B cnyuyae mNOATBEpXKIEHUA IO pe3yJbTaTaM MPOBEPKU (PaKTOB,
COOBITHI WJIM OOCTOATENHCTB, COMEPKAIIMXCA B JKajo0e, KOTOPhIE YKa3bIBAIOT HA
HEMPABOMEPHOCTh JIeUCTBHM (O€3ACMCTBUS), PENICHUH JOJKHOCTHBIX JIMII,
BBITIOJHSIOMUX ~MYHHUIIUITAIBHYIO YCIYTy Tojladya >KaJioObl PYKOBOIUTEIIEM
(3amectutenem pykoBoauTens) Komurera npusnaercss 000CHOBaHHOM.

Ha ocHOBaHMM NMPUHSTOTO PEIICHUS] MPUHUMAIOTCS MEPHI MO MTPUBJICYEHUIO
BUHOBHBIX JIUI] K OTBETCTBEHHOCTHU M BOCCTAHOBJICHUIO HAPYIIICHHBIX MTPaB

5.3.5. Ecmu xamoba mnpu3zHaHa HEOOOCHOBAHHOW, B OTBETE JAOTCS
COOTBETCTBYIOIINE Pa3bSICHEHUS C YKa3aHHEM MOpsaKka 00KaJlOBaHUS MPUHSITOTO
0 pe3yJibTaTaM PacCMOTPEHUS KaTOObI PEIICHUS.

5.3.6. B cmywae eciu B pe3ynabTaTe NPOBEPKH YCTAaHOBJIEHO, YTO B
nercTBusAx (0e3qeHCTBUM) MOJDKHOCTHBIX JIMI[ HMMEIOTCS TPU3HAKKM COCTaBa
NPEeCTyIUICHUS, MHCbMEHHOE OOpalieHue BMECTE CO BCEMH MaTepHalaMH
IPOBEPKU HANPABISETCS B MPOKYPATYPY JUIsl PACCMOTPEHUS U MPUHSITHUS PELICHUS
B IOPSAKE, YCTAHOBJICHHOM JECUCTBYIOIIMM 3aKOHOJATENILCTBOM Poccuiickon
denepanum.

5.4. Ilopsaaok Moaa4u U PACCMOTPEHHUSA KATO0bI

5.4.1. XKano6a momaercs TOJKHOCTHOMY JIUITY, HAJICJICHHOMY TTOJTHOMOYUSIMHU
0 PacCMOTPEHHWIO Kajno0, YKa3aHHOMY B TMyHKTe 5.3  HACTOSIIETro
aIMUHUCTPATUBHOTO PETJIaMEHTa, B MHUCHbMEHHOW (opMe, B TOM YHCIEC TPH
JUYHOM IIPUEME 3asiBUTEIISI, WJIU B 3JICKTPOHHOM BUJIE.

54.2. B cimydae ecnu kano0a MomaeTcsl 4yepe3 MPeCTaBUTENS 3asiBUTEIS,
TaKK€ MPEACTABIACTCS  JIOKYMEHT, MOATBEPXKAAIOIIUA  MOJHOMOYHUS  Ha
OCYIIECTBIICHUE JEWCTBUM OT HMMEHH 3asBUTENsl. B KauecTBe JOKYMEHTa,
MNOATBEPKAAIOLIETO0 TOJHOMOYHUS Ha OCYIIECTBICHUE JEHCTBUI OT HWMEHH



3asIBUTENS,, MOXET OBITh TMPEACTABICHA JIOBEPEHHOCTh, OGOPMIICHHAS B

COOTBETCTBHUHM C 3aKOHOJATEILCTBOM Poccuiickoit denepanum.
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5.4.3. Ilpuem xano0 B mHChbMEHHOW (OpPME OCYIIECTBISIETCS OpPraHOM
MecTHOro camoyrmpaienus. JKamoba B MUCbMEHHON (opMe MOXKET OBITh TaKkKe
HaIllpaBJieHa 10 MoYTe.

B cayuyae mojgaum xanoObl MpU JUYHOM NPHEME 3asIBUTENb IMPEACTABISET
JOKYMEHT,  YJOCTOBEpSAIOIIMA  €ro  JUYHOCTh, B  COOTBETCTBHH  C
3aKOHOJATeNbCTBOM Poccuiickon deneparuu.

Kanoba moxkeT ObITh Takke HampasiieHa uepe3 [OAY «M®DIy.

5.4.4. B »JIeKTpOHHOM BHJE Xano0a MOXKET ObITh MOJaHa 3asBUTENIEM
IOCPEJICTBOM:

- o(unmanbHOrO  caiiTa OpraHa MECTHOTO  CaMOYTMpaBIICHUS B
UH(GOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «HTepHET»;

- pEeTHOHANTBHOW TOCYAApCTBEHHOW WH(pOpManMoHHON cucteMbl «[lopran
roCyJapCTBEHHBIX M MYHHUIIUITAJIBHBIX yCIyT (pyHKiuit) HoBroposckoi obmactuy;

- (emepasbHONW TOCYAAPCTBEHHOW WHGOPMAIMOHHON cuCcTeMbl «EmuHbIi
MOPTaJl TOCYAAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT ((PYHKIUN)».

5.4.5. Kanoba nomkHa coaepKaTh:

1) HaumMeHOBaHUE OpraHa, MPEIOCTABISIOIIEr0 MYHUIIMIAIBHYIO YCIYTY, €ro
JOJDKHOCTHOTO JIMIIA WM CIHENUAIMCTa, pelieHus U JehcTBus (Oe3nelicTBue)
KOTOPOTO 00KaTyrOTCS;

2) bamunuio, UMsI, OTYECTBO (MOCTEHEE - MPU HAJTUYUH), CBEJACHUS O MECTE
KUTEJIbCTBA 3asBUTENSI - (PU3UYECKOro JIMIA, a Takke Homep (HoMepa)
KOHTaKTHOTrO TenedoHa, aapec (aapeca) AJIEKTPOHHON MOYTHI (MIPU HAJTUYHUH) U
MIOYTOBBIH aJipec, MO KOTOPHIM JIOJIKEH ObITh HAMIPABJICH OTBET 3asBUTEIIIO;

3) cBenenust 00 0OXKATyEMBIX PENICHUSIX U AeUCTBUAX (Oe31eicTBIUM) opraHa,
NPEAOCTABISIONIET0 MYHULMNAIBHYIO YCIYTy, €ro JIOJDKHOCTHOTO JIMIA WU
CHELUAINCTA;

4) nOBOJBI, HA OCHOBAaHMU KOTOPBIX 3asBUTEJb HE COTJIACEH C PEIICHUEM U
neiictBueM  (0Oe3eicTBUEM) OpraHa, MpEeJOCTaBIAIONIEr0 MYHUIUIAIbHYIO
YCIIyTY, €ro JIOJKHOCTHOTO JMIAa WIM CHEeUANINCTa. 3asBUTEIEM MOTYT OBbITh
peACTaBIEHbI JOKYMEHTHI (ITPU HAJTUYWH), TOATBEPKIAIOIINE TOBOIbI 3asBUTENS,
MO0 UX KOIHH.

5.4.6. JKanmoba, mnoctynuBmias B OpraH MECTHOTO CaMOYIpaBJeHUS,
paccMaTpUBAETCs PYKOBOJIUTEIEM WM 3aMECTUTEJIEM PYKOBOIUTENS OpraHa
MECTHOTO CaMOYIIpaBJICHUSI.

PaccmoTpenue oOpaiiieHust He MOXKET OBITh TOPYYEHO JOHKHOCTHBIM JIUIAM,
perieHus win aeicTBus (0e31eiCTBIE) KOTOPBIX 00XKATyIOTCS.

5.4.7. XKanoba nomxHa COAEPKaTh:

HAaUMEHOBAaHHWE OpraHa, MpPEeAOCTaBIIOMIEr0 TOCYAAPCTBEHHYIO —YCIyTY
(opraHa, NpegOCTaBIAIONIEr0 MYHUUUINAIBHYIO YCIYTy) JOJKHOCTHOIO JIMLA
oprasa, MPEIOCTABIISIOIIETO roCyJapCTBEHHYIO yCIIyTy (oprana,
OPEIOCTABISAIONIET0  MYHUUMIAIBHYIO  YCIyry), Ju0O  TrocyJapCTBEHHOTrO
(MyHHMITUTIATIEHOTO) ciyskaiiero, M®II, ero pykoBogutens u (uiau) pabOTHHUKA,
penieHus u ercTBus (0e3/1elicTBHE) KOTOPBIX 00KaIyIOTCS;



dbaMunuio, UMsi, OTYECTBO (TOCTEAHEE - MPU HATWYNH), CBEJACHHUS O MECTE
KUTEIIbCTBA 3asSBUTENS - (DU3UYECKOTO JIMIa JIMOO HAMMEHOBAHHE, CBEICHUS O
MECTE€ HAXOXKIACHUS 3asBUTEIIS - IOPUIUYECKOrO JIMIla, a TakKe HoMep (Homepa)
KOH-
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TaKTHOTO TeyedoHa, aapec (aapeca) HJIEKTPOHHOM MOYTHI (MPU HAIMYUM) U
MOYTOBBIN aJipec, O KOTOPHIM JIOJKEH ObITh HAMPABJICH OTBET 3asIBUTEIIIO;

CBeJleHHsI 00 OOKalyeMbIX PEIICHUSX U JeHCTBUsAX (Oe3/eliCTBUU) OpraHa,
PEIOCTABJISIONIETO0 TOCYJAapCTBEHHYIO YCIyry (OpraHa, MpeaoCTaBIISIONIETO
MYHHUIIUTAIBHYIO YCIYTy) JIOJDKHOCTHOTO JIMIIA OpTaHa, MPeAoCTaBIISIONIETO
rOCyJapCTBEHHYIO yCIIyTy (OpraHa, MpeJa0CTaBIsSIONIEero MyHUITUTAIBHYIO YCIyTY)
a100 TOCYAapCTBEHHOro (MYHHUIIMIIANIbHOrO) ciyxamiero, M®I], paborHmKa
M®IJ;

JIOBOJIbI, HA OCHOBAHHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
nevctBueM (0Oe3necTBMEM) oOpraHa, MPEAOCTaBISIONIET0 TOCYJIapCTBEHHYIO
yciyry (oprasa, MpeaoCTaBISIOIIET0 MYHULMIAIBHYIO YCIYTY), JTOJKHOCTHOTO
JAUIla  OpraHa, NPeIoCTaBJISIONIETO0 TOCYAapCTBEHHYIO  yCiayry  (oprasa,
OPEIOCTABISAIONIEr0  MYHUUMIAIBHYIO  YCIyry), JU0O  TrocyJapCTBEHHOIO
(MyHULMIIANBHOTO) ciyxaiiero, M®L, paGotHuka MOILI. 3asButeneM MoOryr
ObITh MPECTaBICHBl JOKYMEHTHl (IIPU HAJUYMH), MOJATBEPIKAAIOIINE JOBOIBI
3asIBUTEIS, TMOO UX KOUU.

5.5. Cpoxu paccMOTpeHHs KAT00bI

Kanoba, mocTynuBmIas B OpraH, MPEAOCTABISAIONIMM TOCYJapCTBEHHYIO
yciyry (oprad, NpeaoCTaBISIIONINI MyHUIIMIIATbHYI0 yeiayry) M®LI, yupeautento
MOII, moasiexkuT pacCMOTPEHUIO B T€UCHUE MATHAALATH pabOUMX JTHEW CO JTHA ee
perucrpanuy, a B cliydae OOajoBaHHMsS OTKa3a OpraHa, MPEeAOCTaBIISIOIIETO
rOCyJapCTBEHHYIO ycnyry (opraHa, MpeJOCTABISIIONIETO0 MYHUIIUIAIBHYIO
yciyry), M®Il, B npueme TOKyMEHTOB Yy 3asBUTENS JUOO B HCIPABICHUU
JIOTYIIEHHBIX OMNEYAaTOK M OIIMOOK WM B Clydae OO0XKaJlOBaHUs HAPYIICHHS
YCTaHOBJIGHHOT'O CPOKa TaKWX HCIIPaBJICHUHN - B TEYEHHE MSATH pabouyux IHEH COo
JTHSI €€ PErUCTpalyu.

5.6. Pe3yabTatr paccMOTpeHHs KAJT00bI

[lo pe3ynpraTaM paccMOTpEHHUs KajJoO0bl MPUHUMAETCS] OJJHO M3 CJIEAYIOIIUX
PEILIEHUM:

’anoba yIOBIETBOpSIETCS, B TOM dYHcCie B (OpME OTMEHBI TNPUHATOTO
pElIeHus, HMCHPABICHUS JOMYIIEHHBIX OMEYaTOK M OLIMOOK B BBIAAHHBIX B
pe3ynbTaTe MPEJOCTABICHHS TOCYJAapCTBEHHOM (MYHHMIMNAIBHOW) YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JEHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE
IPEAYCMOTPEHO HOPMATHUBHBIMU NpaBOBbIMU akTamu Poccuiickoir dPeneparuu,
HOPMAaTHBHBIMU TIPABOBBIMH aKTaMH OOJACTH, MYHUIUIAIBHBIMH TPABOBBIMU
aKTaMu;

B y/IOBJIETBOPEHUH 3Kajl00bI OTKa3bIBAETCH.

[Ipu ynoBiaeTBOpeHHH >KajdoObl YTOJHOMOYEHHBIH OpraH MNPUHUMAET
MCYEPMBIBAIOIINE MEPHI M0 YCTPAHEHUIO BBIABICHHBIX HApYIICHUH, B TOM YHCIIE



[0 BBIJAY€ 3asBUTEIIIO PE3yJbTaTa MYHUUIMNAIbHOW YCIYTH, HE TMO3QHEE S
pabouMx JHEH CcO JHSA TNPHHATHS PEIICHHS, ©CId HWHOE€ HE YCTaHOBJICHO
3aKOHO1aTeNnbCTBOM Poccuiickoit denepanni.

B caydae mpusHaHHS >KamoObI IOJJICKAIICH YIOBICTBOPCHHIO B OTBETE
3aBUTEIIIO, JaeTrcs HWHGoOpManus O JACHCTBHAX, OCYIICCTBISEMBIX OPraHOM,
MPEIOCTABIISIONIMM MyHULIIUNIAIBbHYIO yeiayTy, M®I] B niensax He3aMeJIMTEIbHOTO
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YCTpAaHCHUS BBIABJICHHBIX HAPYLICHWW NMPU OKA3aHUU MYHULMIIAJIBHOW YCIIYTH,
TaKXkXe TPUHOCSATCS HW3BMHEHMS 3a JOCTABJICHHbIE HEYJ00CTBA M YyKa3bIBAaeTCs
uHDopManKs O JAIBHEHIIUX JEHWCTBUAX, KOTOpPHIE HEOOXOAMMO COBEPIIHUTH
3aBUTEIIO B LEJIAX MOJYUYCHUS MYHHUIIUNIAILHON YCIYTH;

VYIOJTHOMOYEHHBIM OpraH OTKa3biBa€T B YJOBJIETBOPEHHM KajdoObl B
CICIYIOIIHNX CIyYdasix:

HaJINYMS BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHU Cy/1a, apOUTpaKHOTO cyaa
110 JKaJI00€ O TOM K€ MPEMETE U 10 TEM K€ OCHOBAHHSIM;

MoJayy  >KaJIOObI JIMIIOM, TOJIHOMOYMS KOTOPOrO HE€ IOJITBEPKICHBI B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEeNLCTBOM Pocculickoit denepanuu;

HaJU4usl pelieHHus] 1o kajgo0e, MPUHATOTO paHee B OTHOIICHHUU TOTO XKe
3aSBUTEIISA M I10 TOMY K€ TIPEAMETY JKaJIOObI,

IIPU3HAHUS JOBOJOB 3assBUTENST HEOOOCHOBAHHBIMHU.

B cnydae nmpusHaHuUS KalmoObl, HE IMOUICKAIICH yJIOBICTBOPEHHUIO, B OTBETE
3aBUTENIO0 JAIOTCS apryMEHTUPOBAHHBIE PA3BICHEHUS O IMPUYMHAX MPUHITOIO

perieHus, a Takke nHPopMaIus 0 MOPsAIKe 00KaTOBAHUS IPUHATOTO PEIICHUS.
5.7. Ilopsimok  UH(OPMHUPOBAHUA  3asABUTEJId O  pe3yabTarax
pPaccMoTpeHus Kaja00bl

He mo3gHee nmHs, ciemyromero 3a JTHEM MPUHSATHS PEIICHUS, YKa3aHHOTO B
INyHKTe 5.6. HaAcTOAMmEro AJIMHHHCTPATHBHOTO pErjaMeHTa, 3asBUTCIIO0 B
NUCBMEHHON (opMe M TI0 JKEJaHHUIO 3asABHTENISI B JJICKTPOHHON (opme
HaTpaBJISETCS MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHUS KaJTOObI.

B oTBeTe 0 pe3ysbpTaTax pacCMOTPEHUS K00kl YKa3bIBAIOTCS:

HaMMCHOBAaHWE OpraHa, TPEJOCTaBISIONICT0 MYHHUIIUIAIBHYIO YCIYTY,
PacCMOTPEBIIIETO KAN00Y, AODKHOCTD, (paMuiIus, UMs, OTYECTBO (TIPU HAITHYUHU
€ro) JODKHOCTHOTO JIMIIA, MYHHUITUTIAIBHOTO CITY’KaIlero, MPHHSBIIETO PEIICHUES
110 Ka100e€;

HOMEp, JlaTa, MECTO TPHHATHS PEIICHUs, BKIOYas CBEACHHUS O
JTODKHOCTHOM JIMIIe, MYHHIIMIIATHHOM CIIy)KallleM, pEIICHHEe WM JeHCTBHUEC
(Oe3meiicTBHE) KOTOPOTO 00XKAITYETCS;

damMmIrs, UMs1, 0TIECTBO (MPU HATMIHMH) WIH HAUMEHOBAHHE 3asIBUTEIIS;

OCHOBAHWUS JIJISl IPUHATHS PEIICHUS TI0 KaJl00¢;

PUHSATOE TI0 KaJI00€e pereHue;

B cllydae MpH3HAHUS KaJIOOBI TMOJJICKAIICH yIOBICTBOPCHHIO B OTBETE
3agBUTENIO, JaeTcs WHGOpPMAanus O JEHCTBUSIX, OCYIISCTBISICMBIX OpPTaHOM,
NPEIOCTABISAIONIUM  YCIYTY,  MHOTO(QYHKIIMOHATBHBIM  IICHTPOM  JIHOO



OpraHu3aliei, MPUBIICYEHHON MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM, B IEJIX
HE3aMEJINTENIBHOIO YCTPAHECHUS BBISIBICHHBIX HAPYIICHUN IIPU OKa3aHUU YCIIYTH,
a TaKXe€ MPUHOCITCS W3BUHEHHUS 3a JIOCTABIICHHbIE HEYyA0OCTBAa M YKa3bIBAETCS
uHboOpMaIs O JaJbHEHINX JACUCTBUSAX, KOTOPHIE HEOOXOJUMO COBEPIIHTH
3asIBUTENIO B LIEJIAX MOJIyYEHHUS YCIYTH,
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B Clly4ae MpU3HAHUS >KajJoObl HE TMOJIekKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asBUTEIII0, JAIOTCS apryMEHTHUPOBAHHBIE Pa3bsICHEHUS] O MPUUYMHAX MPHUHSITOTO
perieHus, a Takke HHPopMaIus 0 MOPSAIKe 00KaTOBAHUS TPUHATOTO PEIICHUS.

CBEJICHUS O MOPsAKE 00KaJIOBaHUS IPUHSIITOTO T10 KAJI00E PEIICHUs».

5.8. Ilopsinok 00:xa10BaHNS PellIEHUS MO0 XKaJI00e

5.8.1. 3asButenp BIpaBe O00XKalOBaTh pEIICHHs, ACHCTBUSA (Oe3meiicTBHe)
OpraHa MECTHOTO CaMOYIPAaBIICHHS, €r0 JIOJXKHOCTHBIX JIMI] U CIELHAINCTOB B
X0JI€ TMPEOCTABICHUS] MYHULUNAIBHOW YCIyTM B aIMUHHUCTPATUBHOM U (WJIN)
CyecOHOM TMOpSAJIKE B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM Poccuiickoi

denepanum.
5.9. IlpaBo 3asBUTEJd HAa NOJy4YeHHe HH(POPMALUUM U [OKYMEHTOB,
HEO0XOAMMBIX /11 000CHOBAHUS M PACCMOTPEHHS KAJTO0bI

59.1. B cnydae, ecnu nnsi HamucaHUs 3asBICHUS (3KaloObI) 3asBUTEIIO
HeoOxomuMbl uH(OpMaIus © (WIKM) JOKYMEHTHI, HMEIOIIME OTHOIICHUE K
IPEAOCTABIEHUIO TOCYIAPCTBEHHON YCIYyIM M HaXOJAIIHUECs B OpraHe MECTHOTO
caMOyIpaBJI€HUs, COOTBETCTBYIOIIIHE uHbopMaIus u JIOKYMEHTBI
OPEAOCTABISIOTCS €My ISl O3HAKOMJIEHHUS, €CJIM 3TO HE 3aTparuBaeT MpaBa,
CBOOOJIBI ¥ 3aKOHHBIE MHTEPECHI IPYTUX JIHII, & TAKKE B YKa3aHHBIX MHGOPMAINH
U JIOKYMEHTaxX HE COJEpKaTcsl CBEACHUS, COCTABJISIOIINE FOCYIapPCTBEHHYIO WU

UHYIO OXpaHsieMyto (heaepaibHbIM 3aKOHOM TalHY .
5.10. Cnoco0bl mHpopMHpOBaHUS 3asiBUTENEd O MOPSAAKEe MOJAYU U
paccMoTpeHus Kaja00bl

5.10.1. Opran MecTHOTO caMOYIIpaBJIeHUsI 00ECTIEUNBACT:

l)uaopmupoBaHue 3asBUTENCH O TOPSAAKE OOXKAIOBAHUSA pPEHICHUN WU
nericTBuil (O0e3aeicTBHSA) OpraHa MECTHOTO CaMOYMPABJICHUS, €ro JTOKHOCTHBIX
I MO0 CHEIMAMCTOB TMOCPEACTBOM pa3MelleHus MHPOPMAIMK Ha CTEHJax
OopraHa MECTHOTO CaMOYIIPaBJI€HUS, B PETHOHAIBHOM TOCYJapCTBEHHOM
uHpopmarmonHou cucreme «llopran rocyaapcTBEHHBIX U MYHHUITUTAIBHBIX YCIYT
(pynkmuit) HoBropoackoir ob6nactu» U deaepalibHOW  TOCYAapCTBEHHOU
uHpopmarmonHo  cucteme  «EguHBII  mOpTal  TOCYAApCTBEHHBIX |
MYHUITUTATBHBIX YCIYT ((DYHKIIHMA)»;

2) KOHCYJbTUPOBAHUE 3asBUTENIE O MOPSAKE O0XKalOBaHUSA PELICHUN H
nercTBuil (0e31eMCTBHS) OPraHOM MECTHOTO CaMOYIIPABIICHHS, €0 JIOKHOCTHBIX
aur 00 CTIENHAUCTOB, B TOM 4Hclie TIO0 TenedoHy, SJIEKTPOHHOU IMOYTe, MPHU
JUYHOM MpPHUEME.

5.11. IlepevyeHb HOPMATHBHBLIX IIPABOBBLIX AaKTOB, PEryJHPYHOLIAX
MOPSAAOK J0CYyAe0OHOro (BHeCyAeOHOro) 00:KajI0BAaHUS PelleHUl U JeHCTBUM



(0e3neiicTBHI) YIIOJTHOMOYEHHOT0 OPraHa, a TAKXKe ero J0JXKHOCTHBIX JIMIL

HlocynebHoe  (BHecyneOHOE) OOKaJlOBaHWE  pPEIICHUH W JCHCTBH
(6e3neiicTBU) YTOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX Jui, MOII,
pabotHrkoB M®I] ocymiecTBisieTcss B COOTBETCTBUH C:

®enepanbHbIM 3aKk0HOM OT 27 utoiist 2010 roga Ne 210-D3 «O06 opranuzanuu

npeaOoCTaBJICHUA ITOCYAAPCTBCHHBIX U MYHUIUITAJIBHBIX YCIIYI»,
WNnudopmarnmst, ykazaHHas B TaHHOM pa3Jeie, MOIIeKHUT 00sS3aTEIbHOMY Pa3MEIIeHUI0 Ha €IHHOM
MOpTaje U PErHOHATBFHOM MOpTale.



IIpunoxenue Ne 2

K AIMUHUCTPAaTHUBHOMY PETJIaMEHTY IO IIPEIOCTABICHUIO
MYHULMNAIBHON YCIIYTH 10 IPUCBOCHUIO CIIOPTUBHBIX

paspsAn0B, KBaTM(PUKAIHMOHHON KaTETrOPUM
CIIOPTUBHBIX CyJer

HPEJACTABJIEHUE
Ha NPUCBOCHHE KBAIU(PHUKANNOHHON KATErOPUU CIOPTUBHOIO CYAbU «IOHBIH CIIOPTUBHBLIN CYAbS »

Brinucka U3 KapTOUKU CyACUCKON NEATENbHOCTU B COOTBETCTBUH C

Bux cnopra KpanudukanoHHbIMHA TPEOOBAHUSIMH C
Damunus Hwms Jata IpOBEICHIUS par cr;%%%%igiﬂ Onenka
M 7 WCTB
Or4ecTBO Jata COpPEBHOBAHUM HAUMECHOBAaHUE COPECBHOBAHUIMA COpeBHO- NomKkHocT, | CYACHCTBA
POXKIACHUS (dmcmo, Mecsr, (mucunIIINHA, BEC) v
BaHHH
ronm)
[TpuHaIeKHOCTD K
CIIOPTUBHOM
OpraHu3aluu
O6pa3oBanue
MecTto paboTsl, yueObl
Jomamnmii agpec
[penpimymas kBaaudu- Tlata
KallMOHHAsT KaTeropus O ——

CIIOPTHUBHOI'O CYyJAbH

Crax JACATCIIbHOCTHU
CIIOPTUBHOT'O CyAbN

Beimonnenue ycnosuit
MPHCBOCHHUS
KBATU(PUKAITMOHHON
KaTeropuu CIIOPTUBHOTO
cyapu (poBeneHne/
MPOXOKICHHUE
CEMHUHAPOB, cllaua
KBTH(DUKAITMOHHBIX
3a4eTOB, C/laua
HOPMATUBOB TI0
(hm3IgecKoit
IOATOTOBKE)

PesynpTar npenocrarienust ycnyru (IprKa3/IuCbEMO)

(HamMeHOBaHME CIIOPTUBHOW OpraHU3aIlH )

(moamucs)
MII

(pacumudpoBKa OAITHACH)

(HaMMeHOBaHME JTOJKHOCTH)




[Tpunoxenue Ne 1
K AZIMUHUCTPATHBHOMY PETJIAMEHTY IO TIPEIOCTaBICHUIO
MYHULANIAIBHOW YCIIYTH 110 MTPUCBOCHUIO CIIOPTUBHBIX
pasps10B, KBATM()UKAIIMOHHON KaTErOPUH FOHOTO
CIIOPTUBHBIX CyJen

MNPEACTABJIIEHUE
Ha MIPUCBOCHHE

(HamMEeHOBaHKE CIIOPTHBHOTO Pa3psia)

CHIOPTCMEHAM

(HanMeHOBaHNE YUPEXKICHHUS, OPTaHU3AIIH B COOTBETCTBHH C YCTABOM)

10 BUly CIIOpTa

(HamMeHOBaHME BHJIAa CIIOPTA B COOTBETCTBHU ¢ BeepocCHiiCKUM peecTpoM BHIIOB CIIOPTA)

Hara HaumMenoBanue, 1ata 1 MECTO HPOBEACHUS
Ne JHata Hanuuue BBINIOJIHEHUS COpPEBHOBaHUI, Ha KOTOPBIX BBINOJIHEH .
®.1.0. " INoxa3aHHbI pe3ynbTaT
/T POXACHUS CIIOPTHBHOTO pa3psiaa CIIOPTUBHOTO CIIOPTHUBHBIN Pa3psia Ha OCHOBAHUH HOPM
paspsaa n/unn TpedoBanuii M yenosuii EBCK
(HanMeHOBaHME 3asBUTEIIA)
(HamMEHOBaHKE TOJIKHOCTH)
(moxmuce) (pacumrdpoBKa MOIHCH)

MII
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